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1 HeJII) M 3aa91 OCBOCHUSA JUCIUIIJIMHBI

Heabro ocBoeHMs AUCHUILIUHBI «IHOCTpaHHBIN S3BIK» SIBJSETCS MOBBIIICHHUE
MCXOJITHOTO YPOBHS BJaJICHHUSI HHOCTPAHHBIM SI3bIKOM, JOCTUTHYTOI'O Ha MPEAbIAY-
HIeH cTyneHu 00pa3oBaHMsI, U OBJIAJICHHUE CTyIEHTaMU HEOOXOJUMBIM U JIOCTATOY-
HBbIM YPOBHEM MHOSA3BIYHON KOMMYHUKATHBHOM KOMIETEHIUH ISl PELICHUS COLIM-
aJIbHO-KOMMYHHUKATUBHBIX 337ad B Pa3IMYHBIX O00JACTSIX MNPo¢ecCHOHATHHOH,
HAYYHOM, KyJIbTypHOU 1 OBITOBOH cep nesTenbHOCTH, TpH OOIICHUH C 3apy0eK-
HBIMU TTAPTHEPAMH, a TaKXKe JIJIs JadbHEeHIIero caMoo0pa3oBaHus.

3agaum IMCUMILVIMHBI:

— TIOJIyY€HHE 3HAHUM O CUCTEME COBPEMEHHOT'O aHTJIMACKOTO S3bIKa; KOMMYHHUKA-
TUBHBIX CTUJISIX JIEJIOBOTO OOUICHUS, BEpOATbHBIX M HEBEPOAIBbHBIX CPEACTBAX
MEXJIMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aUMOJECHCTBHS;

— (opMupoBaHuEe yMEHUS MOUCKAa HEOOXOAUMON MH(POpPMAIMK B MPOLECCE pellie-
HUS CTaHJIAPTHBIX KOMMYHHUKATHUBHBIX 3a/1a4 HA HHOCTPAHHOM SI3bIKE C MCIIOJb-
30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOT U,

— (opMUpOBaHKE YMEHHUSI BECTH JIEJIOBYIO TMEPENUCKY C YYE€TOM OCOOCHHOCTEU
CTWJIMCTUKU O(QUIMATBHBIX U HEO(DUIHAIBHBIX MHCEM, COLIMOKYJIBTYPHBIX pa3-
JUYM B popMaTe KOPPECTIOHICHIIUA Ha MHOCTPAHHOM SA3BIKE

— (GOpMHpPOBAHWE MHTErPATUBHBIX YMEHUU HCIIOJB30BATh JAUATOTHMYECKOE oOuIe-
HUE JUIsl COTPYJTHUYECTBA B aKaJEMUYECKON KOMMYHUKALIMK OOIIEHUS: BHUMa-
TEJBHO CIIyIIasl ¥ MbITasCh MOHATh CYTh UAEH APYTUX, JaXe €CIH OHU NPOTHUBO-
pedatr COOCTBEHHBIM BO33PEHUSIM; YBa)Kas BBICKA3bIBAHMS JPYTUX KaK B IUIaHE
coJiep KaHusl, TaK U B IUIaHE (POPMBI; KPUTUKYSI apTYMEHTUPOBAHHO U KOHCTPYK-
TUBHO, HE 33JI€Basi YyBCTB JIPYTHX; aJIallTUPYSl PEUb U SI3BIK )KECTOB K CUTYaIlU-
sIM B3aUMOJICUCTBUS

— (opMupoBaHHUE YMEHHS BBINOJHATH MEPEBOJ NPO(ECCHOHATIBHBIX TEKCTOB C
MHOCTPAHHOI'O Ha TOCYJapCTBEHHBIH SI3bIK U 0OPATHO.

2 llepeyeHb MIaHUPYEeMbIX Pe3yJabTATOB 00yUYeHUS MO JAUCIH-
IJIMHE, COOTHECEHHBIX C MJIAHHMPYEeMbIMH Pe3yJbTATAMH OCBOEHMSI
OIIOII BO

B pe3yabrate ocBOeHMS IMCUMILIMHBI (GOPMHUPYIOTCS CJIeayIOIIHEe KOM-
NeTeHIuM:

VYK-4. Cnoco0OeH OCylIEeCTBIATh JEIOBYI0O KOMMYHMKAIIMIO B YCTHOW U
MMCBMEHHOM (hopMax Ha rOCyIapCTBEHHOM si3bike Poccuiickoit denepanuu u MHO-
cTpaHHOM(BIX) sI3bIKE(aX)

VYK-4.1. Beibupaer Ha TOCYZapCTBEHHOM M WHOCTPAHHOM (-bIX) SI3bIKaX
KOMMYHUKATHUBHO NMPUEMJIEMbIE CTHJIb JIEJI0BOTO OOIIEeHMs, BepOajJbHbIe U HEBEP-
OaJIbHBIE CPEJICTBA B3aUMOACHCTBUS C TAPTHEPAMH.

VYK-4.2. Ucnons3dyeT HHPOPMALUOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH
IIpU MOUCKE HEOOXOMMOM MH(POpPMALIMK B MPOIIECCE PEIICHUS CTAHIAPTHBIX KOM-
MYHHUKAaTUBHBIX 33]1a4 Ha TOCYJAPCTBEHHOM M MHOCTPAHHOM (- bIX) SI3bIKAX.



VYK-4.3. Bener nenoByro MepenucKy, yUYUThIBas OCOOCHHOCTH CTUIIUCTHKHU
opuHMaTbHBIX 1 HEO(PUIIMATBHBIX MUCEM, COLIMOKYJIBTYpHBIE pa3andus B popmate
KOPPECTIOHJEHIIMU Ha TOCYIapCTBEHHOM U MHOCTPAHHOM (-bIX) A3BIKaX

VYK-4.4. JleMOHCTpUPYET WHTETPaTUBHBIE YMEHHUS HCIIONb30BaTh JUAJIOTHU-
Yeckoe OOUIEHWE NIl COTPYIHHUYECTBA B AKaJEMHUYECKOW KOMMYHUKALMM OOIlle-
HUS: BHUMATEJBHO CIyIIas U MbITAACh MTOHATH CYTh UACH APYIUX, AAXKE €CIU OHU
IpOTUBOpEYaT COOCTBEHHBIM BO33PEHHUSIM; yBa)kas BBICKA3bIBaHUS JAPYTUX KakK B
IUTAHE COJIEP’KaHus, TaK U B IUIaHE (POPMBI; KPUTHKYSI apryMEHTUPOBAHHO U KOH-
CTPYKTHBHO, HE 3aJ1€Basl YyBCTB JPYTHX; aJallTUPYsl PeUb U SA3bIK )KECTOB K CUTYya-
UM B3aUMOJICHCTBUS.

VYK-4.5. JleMOHCTpUpYET YMEHHE BBIIIOJIHATH MEPEBOJI MPO(eCcCHOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (- bIX) Ha TOCYIapCTBEHHBIN SI3bIK U OOPATHO.

B pesynbpTraTe nzydeHus: qucuuiinibl « MTHOCTpaHHBIN SA3bIK» 00y4YaroIIMiics
TOTOBUTCS K OCBOCHHUIO TPYAOBBIX (DYHKIUN U BBIIOJHEHUIO TPYJIOBBIX JE€HCTBUIA
B COOTBETCTBUM CO CIPABOYHUKOM KBaJU(PUKAILMOHHBIX TPEOOBAHUI K CHELHAIb-
HOCTSIM, HaIlpaBJj€HUsIM MOJATOTOBKH, 3HAHUAM U YMEHUSM, KOTOPbIE HEOOXOIMMBI
JUISL 3aMEIICHHS JOJDKHOCTEM TOCyAapCTBEHHOW TIPa)KJAAHCKOM CIYKOBI C y4eTOM
obnactu U BuAa NpoecCUOHATIBLHON CITYyKEOHON 1eATEeIbHOCTH FOCYA1apCTBEHHBIX
rpaxaaHckux ciyxamux (yrB. [Tucemom Muntpyaa Poccuu 26 anpens 2017 r. N
18-1/10/B-3260) u cripaBOYHUKOM THUIIOBBIX KBAIH()UKAIMOHHBIX TPEOOBAHUIM JIJIsI
3aMEIeHHUS TOJDKHOCTEH MyHUIIUITANBHOU ciTyObI (yTB. MUuHTpymom Poccun)

OynkuuoHanbHble | KBanudukannonnsie TpeboBanus | KanupukanmonHsle TpeOOBaHUS K
00513aHHOCTH K (DyHKIIMOHAJIHBIM 3HAHUSIM (GYHKIMOHATBHBIM YMEHHSIM

OcymecTBiaenne | [IpaBoBoe, TMHIBUCTUYECKOE M MIEPEBOAUECKOE COMPOBOXKACHHE (00ecte-

HCIOJTHHTEJILHO- YeHHE) AeITeIbHOCTH, a TAK)Ke OpraHu3aIis U 00ecliedeHre MexayHa-
pacnopsiiuTe/ b- POIHOTO B3aUMOJICHCTBUS
HBIX M o0ecre4yn-
Baommx Qynk- |~ OCHOBBI IMIIOMATHICCKOrO STH- | - OPraHM3alis U BEJCHHE KOH(]epeH-
i KeTa. IUHA, CUMIIO3UYMOB, CEMHHApOB, Jie-

JIOBBIX BCTpEY;
- OpPTraHU3aL[MOHHO-TIPOTOKOJIBHOE
o0OecrieueHrne MeperoBopoB ¢ Mpel-
CTaBUTENIIMU  MHOCTPAHHBIX  TOCY-

JapCTB, KOMIIAHUN U MEXTyHAPOIHBIX

OpraHu3aLuil;

- BJIaJICHHE NHOCTPAHHBIMU SI3bIKAMH;
- BEJICHUE TIEPErOBOPOB U NIEPENUCKU
C 3apyOeKHBIMH ITapTHEPaMH, B TOM

qucJie HA UHOCTPAHHOM S3BIKE.

KBanudukanronnsie TpeOoBaHUs ISl 3aMEIICHMsS JTOJDKHOCTEH MYHHIIH-
NaJbHOM CIIy>KObl B OpraHax MECTHOT'O CaMOYIPABJIEHUS MYHHUIIMIIAJILHOTO paiio-
Ha, TOPOJCKOT0 OKpPYyTa, FTOPOJCKOTO OKpyra ¢ BHyTPUTOPOJCKUM JACJIEHUEM, BHYT-
PUTOPOACKOTO paiioHa, BHYTPUTOPOJCKON TEeppUTOpUM Topoda (eaepaabHOro



3Ha4YeHMs 001acTh MPOo(hecCHOHANBHOM CITy:KeOHOU NEATENbHOCTH «MEXIYHApOI-
Hasl 1eATEIbHOCThY

Bun nesiteibHocTH «OCyIIECTBICHHE MEXIYHAPOAHBIX M BHEITHEIKOHO-
MHYECKHUX CBA3EH»

TpeboBanusi K 3HAHUSAM:

OCOOCHHOCTH JIEJIOBBIX IIEPErOBOPOB C MPEACTABUTEISIMU HHOCTPAHHBIX
roCy1apCTB U MEXAYHApPOAHBIX OpraHu3alui.

TpeOoBaHusA K yMEeHMSIM:

- BJIa/ICHUE NHOCTPAHHBIMU SI3bIKAMU;

- NPOBOJUTH MEPETOBOPBI C MPEACTABUTEISIMU HHOCTPAHHBIX I'OCYAAPCTB,
KOMIIAHUM U MEXAYHApOAHBIX OpraHU3alui.

3 Mecto rucuniuindbl B ctpykrype OIIOII BO

«IHOCTpaHHBIH SI3BIK» SIBISIETCA TUCIHMILIMHON 0053aTeNbHON YacTH y4eo-
Horo miana OIIOIT BO moxaroroBku oOywaromuxcs mo HampasiaeHuio 38.03.04
[ocynapcTBeHHOE M MYHHUIIMTIAIILHOE YIpaBJICHUE, HANpaBleHHOCTh «['ocymap-
CTBEHHOE U MYHUIIMIIAJIHHOE YIIPABICHHUEY.

4 OobeM TUCHMILIHHBI (216 yacoB, 6 3aUeTHBIX ¢IMHHUIIbI)

. O0BeM, yacoB
Bunst yueOHOI paboThI
Ounas Ouno-3aouHas

KounrakTHas padora 72 42
B TOM YHUCIIE:
— ayIMTOpHAs IO BUJAM Y4EOHBIX 3aHs- 68 38
THH

— JCKIUU 4 4

—— MPaKTHYECKHUE - -

— 1a00paTOpHBIC 64 34
— BHEAYJUTOPHA 4 4

— 3a4eT - -

— 9K3aMEeH 27 27

—— 3aIMUTa KypCOBBIX paboT - -
CamocrosiTeibHas padora

117 147

B TOM YHCIIE:
— KypcoBas paboTa - -
TBI
Hroro no aucuuninze 216 216
B TOM YHCIIe B OpPME MPAKTUIECKOH TTOI-
TOTOBKH




5 Conep:xanue TUCUUILIHHBI

[To uToram uzyyaeMoro Kypca CTyJI€HTbI CJAI0T:
ouHas ¢opma - 1 kype 1 ceM. - 3adet; 1 Kypc 2 ceM. — 3K3aMeH

OYHO-3a04Hast popMma -

1 kypc 2 ceM. — 3K3aMeH + KOHTpoJIbHas paboTa
Juciunnuaa uzydaercst Ha 1 kypce, B 1 u 2 cemecTpax.

1 kypc 1 cem. — 3ader + KOHTPOJIbHAsS padoTa;

Conep:xaHue ¥ CTPYKTYpa IMCUMILIMHBI 110 0YHOI (hopme 00yUeHust

Buanl yue6Holi padoThl, BKIIOYAs

2]
E CaMOCTOATECJIbHY IO paﬁoTy CTYJAC€HTOB
No g H TPYAOEMKOCTH (B 4acax)
S E = Jla- B TOM 4HC-
I Tema. = 5| ¢ Gopa- | e B dop- Cawmo-
/ OCHOBHBIE BOIPOCHI S5 3 Ipaxtu- p p aMo
= | Q| e TOp- Me IIpakK- CTOS-
! ; 0504 HecKae HBIC THYCCKOH TCJIbHaA
& AT ot TOATOTOB- pabora
S THS K
1 | OG30p OCHOBHBIX rpaMMaTHye-
CKHX CTPYKTYP.
1. Ilopsaok c0B B IPOCTOM IO-
BECTBOBATEJIbHOM U BOIIPOCH- Zlf
TCJIIbHOM IPCATIOKCHUAX. VK 1 4 _ 15
2. Buno-BpeMeHHbIC (pOPMEI IlTa- | 4
TroJjia B ICUCTBUTCIBHOM U CTpaga-
tensHOM 3aiore: Simple, Progres-
sive, Perfect, Perfect Progressive
Active/Passive.
2 | Definition of Management VK
4.2
VK 1| - 6 15
4.5
3 | Levels and Areas of Management | YK
4.2
VK 1| - 8 15
4.5
4 | Management Skills VK
4.2
VK 1| - 6 15
4.5
5 | The Basis of Financial Manage- YK
ment 4.2
VK 1 8 15
4.5
Hroro B 1 cemecTpe 4 28 75
Business Ethics and Etiquette VK
4.1
VK 2 | - 8 14
4.4
Business Correspondence YK
41
YK 2 | - 14 14

4.3




& Buabl yueoHoii padoThl, BKJIIOYAS
E CaMOCTOSITETLHYIO PA0OTY CTY/IEHTOB
No g o H TPYAOEMKOCTH (B 4acax)
2 E = Jla- B TOM 4HC-
=
1 Tema. 2|8 Gopa- | ne B pop- Camo-
/ OcHOBHBIE BOTIPOCHI o 5 3 [IpakTu-
= | Q| e TOp- Me npakx- CTOSI-
I g YecKue .
S IIH HBIC TUYECKOH | TeNbHas
2 3aHATHA
g 3aHfA- | TIOATOTOB- pabora
S THS K
Negotiations VK
4.1
VK 2 | - 14 14
4.4
HTroro Bo 2 cemecTpe 36 42
UTOro 4 - 64 117

ConepskaHue M CTPYKTYPA JMCIHUIJIMHBI OYHO- 3204HOI opme 00yueHust

4 Buasbl yue6Hoii padoThl, BKIOYAS
; CaMOCTOSITEJIbHYIO padoTy CTYAeHTOB
No g o H TPYI0eMKOCTh (B 4acax)
I Tema. E E § Tpax- 6)(')Ia-_ B TOM ‘II/IC-— Cano.
/ OCHOBHEBIE BOIPOCHI 3| 3 THYe- pa- | ne B gop amo
2= | o | JIek TOPp- Me IIpaK- CTOSI-
i E R0%058 ciue HBbIC TUYECKOUN TCJIbHAA
= 3 ans- | momrotos- | pabora
] B THS Ku*
1 | O630p OCHOBHBIX TPAMMATHYECKUX
CTPYKTYP.
1. TTopsimoK cIOB B MPOCTOM MOBECT- | VK
BOBATEJILHOM U BOIIPOCUTEIILHOM 4.1
MPEAJIOKEHUSX. VK 1 2 - 19
2. Buno-BpeMeHHble (popMEI riiarona | 4.5
B JICUCTBUTEIILHOM U CTPAJIaTEIbHOM
sanore: Simple, Progressive, Perfect,
Perfect Progressive Active/Passive.
2 | Definition of Management VK
4.2
VK 1| - 4 16
4.5
3 | Levels and Areas of Management VK
4.2
VK 1| - 4 18
4.5
4 | Management Skills VK
4.2
VK 1| - 4 16
4.5
5 | The Basis of Financial Management | YK
4.2
VK 1 4 20
4.5
Hroro B 1 cemecTpe 2 16 89
Business Ethics and Etiquette VK
4.1
VK 2| 2 4 16
4.4




& Buapl yueoHoii padoThl, BKIIOYAS
= CaMOCTOSITETLHYIO PA0OTY CTY/IEHTOB
No g - U TPYA0EMKOCTH (B Yacax)
2 E = Jla- B TOM 4HC-
1 Teva. s 2 g Mpak- | g a- | nes dop- | Camo-
/ OCHOBHBIE BOIIPOCHI ° 5| 3 THYe- p P
= | Q| ek K TOp- Me npakx- cTOSs-
I = w | HbIE THUYECKOH | TenbHas
& 3aHA- | MOArOTOB- | paboTa
& TS "
THSI K1
7 | Business Correspondence YK
4.1
YK | 2| - 6 20
4.3
8 | Negotiations VK
4.1
VK 2 | - 8 22
4.4
Hroro Bo 2 cemecTpe 2 18 58
HUTOI'O 4 - 34 147

6 [lepeyeHb y4eOHO-METOANYECKOTO 0OecnevyeHus ISl CaMo-

CTOATEIbHOM PadOThl 00YYAKIIMXCS 0 JUCHUILIUHE
Meroanueckue ykazaHus (IJ1s1 CAMOCTOSITENbHOU PabOThI)
1. UHocTpaHHbli A3bIK (AHTITUHACKUN) : METO/. YKa3aHUS JJIsl MPAKTUYECKUX 3aHSs-
tuii/ coct. M.O. MocecoBa, H. b. AiiBa3an. — Kpacuogap : KyoI'AY, 2020. —21c.
https://edu.kubsau.ru/file.php/117/MU_PRAKT_ZAN_GMU_bak 539670 v1_.P
DF
2. HocTpaHHBIN s3bIK (AHTJIMUCKUN) : METO/I. YKa3aHUS 110 BBIMOJHEHUIO KOH-
TPOJIBHBIX padoT / coct. M.O. MocecoBa, H.b. AiBazsH. — Kpacnomap : Kyol'AY,
2020. — 28c.
https://edu.kubsau.ru/file.php/117/MU_KONTR_RAB_GMU_bak_539666_v1_.P
DF

3. MHocTpaHHbii S3bIK(AHTIIUACKUN): METO/I. YKa3aHUs 110 OpraHU3aluu
camocTrosiTebHOM padboThl/ cocT. M.D. MocecoBa, H. b. AliBazsan. — KpacHonap :
Ky6I'AY, 2020. - 37c.
https://edu.kubsau.ru/file.php/117/MU_SAM_RAB_GMU bak 539674 vl .PDF

/ MOHJ OLIEHOYHBIX CPEACTB /ISl MPOBEICHUS MPOMEKYTOYHOM

aTrecranmuu
7.1 IlepeyeHb KOMIIETEHUMI ¢ YKa3aHMeM 3TanoB uX (JOPMUPOBAHNUS B
npouecce ocsoenust OITIOII BO

Oransl GOPMHUPOBAHUS U TPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH KOMIETEHIIUIH
10 TUCUUIUINHAM,
npakTukam B npouecce ocsoenns OIIOIT BO

Howmep ce-
MmecTpa*

YK-4 CnocoGeH ocyniecTBJIsATh 1eJ0BYI0 KOMMYHHMKAIMIO B YCTHOH M MUCbMEeHHOM (op-
Max Ha rocyJaapcTBeHHOM si3bike Poccuiickoii @egepanum 1 HHOCTPAHHOM(BIX) AI3bIKe(AaX)



https://edu.kubsau.ru/file.php/117/MU_PRAKT_ZAN_GMU_bak_539670_v1_.PDF
https://edu.kubsau.ru/file.php/117/MU_PRAKT_ZAN_GMU_bak_539670_v1_.PDF
https://edu.kubsau.ru/file.php/117/MU_KONTR_RAB_GMU_bak_539666_v1_.PDF
https://edu.kubsau.ru/file.php/117/MU_KONTR_RAB_GMU_bak_539666_v1_.PDF
https://edu.kubsau.ru/file.php/117/MU_SAM_RAB_GMU_bak_539674_v1_.PDF

Homen ce Otanbl GOpMUPOBAHUS U IPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH KOMIETEHIIUN
p - M0 TUCIUTUIMHAM,
MecTpa
npakTukam B npouecce ocsoeHus OITOIT BO
1,2 Hnocmpannwiii s3v1k

4 JlenoBble KOMMYHHUKAIIUU

4 O3HakoMHUTEIbHAS PAKTUKA

8 [TonroroBka K mpoieaype 3aluThl U 3alMTa BBITYCKHON KBATH(PUKAITTOHHOMN

paboThI

* HoMep ceMecTpa COOTBETCTBYET dTany (OpMHUPOBAHUS KOMIIETEHLIUN

7.2 Onucanne nokasartejie u KPUTEPHUEB OLICHUBAHUA KOMHeTeHHI/Iﬁ Ha
PA3JINYHBIX 3Tanax ux (l)Ole/IpOBaHI/ISI, OIMHCAaHUEC IIKAJIbI OIICHUBAHUA

[Tnanupyemsle pe3ysbTa-
TBhl OCBOEHMS KOMIIETEH-
1y (MHIUKATOPBI J0-
CTHKEHUSI KOMITETCHIINH )

YpoBeHb 0CBOEHHUS

HEYIOBJIETBOPH-
TEIEHO
(MUHUMATIHHBIHA
HE JIOCTUTHYT)

YIOBIIETBOPH-
TEJIHO
(MUHUMAITB-
HBII IOpPOro-
BBIN)

XOpOIIO0
(cpennuit)

OTJIIMYHO
(BBICOKUIN)

Ore-
HOYHOE
cpen-
CTBO

YK-4 Cnoco0eH ocyliecTBJSITH /1eJIOBYI0 KOMMYHHKALMIO B YCTHOI M NMHCbMEHHOH (hopMax

Ha rocy1apcTBeHHOM si3bIKke Poccuiickoii @eepanun 1 MHOCTPAHHOM(BIX) A3bIKe(aX)

VYK-4.1. BeiOupaer Ha
roCy1apCTBEHHOM u
MHOCTPAHHOM (-bIX)
A3bIKaX KOMMYHUKATHB-
HO TIpUEMIIEMbIE CTUJIb
JIEIIOBOTO 00IIeHUS,
BepOaJbHBIE U HEBEp-
OanmbHBIE CpeAcTBa B3a-
MMOJICUCTBUSA C MAapTHE-
pamu.

3naem:

- CUCTEMY COBPEMCHHOI'O
AHTJIMMCKOTI'O A3bIKa

- HOPMBI U CTHUJIX ICJIOBOT'O
oO0IIeHus

Ymeem:

- BEIOMPaTh KOMMYHHUKATHBHO
MMPUEMIIEMBIE CTUJIb AEJIOBOTO
o01eHns1, BepOabHbIE U He-
Bep6EU'H)HLI€ CpeaAcCTBa MEK-
JIMIHOCTHOT'O U MCKKYJIbTYP-
HOT'O B3aUMOACHUCTBHUA.
VK-4.2. Hcnons3yer
UH(POPMAIMOHHO-
KOMMYHHUKAIIIOHHBIE
TEXHOJIOTHH TIPU TOUCKE
HeoOxomumon  uHGOP-
Maluu B IIpOLECCE pe-
LICHHS CTaHIapTHBIX
KOMMYHHMKAaTUBHBIX  3a-

Jad Ha TOCYIapCTBEH-

YpoBeHb
3HAHWM HWKE
MHHUMAJIb-
HBIX Tpebo-
BaHUH, HMe-
B0 MECTO
rpyoblie
OIIMOKH
IIpn  pemre-
HHH CTaH-
JTapTHBIX 3a-
a4 He TMpo-
JIEMOHCTPH-
pOBaHBI  OC-
HOBHBIC yMe-
HHS, UMEIH
MECTO  Tpy-
Oble OIIMOKH,
HE npoJie-
MOHCTPHUPO-
BaHBI  0a3o-
BbI€ HABBLIKH

MuHrManbHO
JIOITyCTUMBIN
YpOBEHb 3Ha-
HUM, J0my-
IIEHO MHOTIO
HEerpyObIX
OIHOOK.
IIponemMoH-
CTPUPOBAHBI
OCHOBHEIC
yMEHUus, pe-
IIeHbl THIIO-
BBIE 3aJIaYH.
Nwmeetcs mMu-
HUMAJILHBIH
Ha0oOp HaBbI-
KOB ISl pe-
IIEHHUsT CTaH-
JapTHBIX 3a-
Jad C HEKOo-
TOPBIMHU
HeJo4YeTaMHU

YpoBeHb
3HAHHUI B
o0BeMe, co-
OTBETCTBY-
IOIEM  TIPO-
rpaMMe TMOJ-
TOTOBKH, JIO-
OyIeHO He-
CKOJIBKO He-
rpyOBIX
OomuoOoK.
[Iponemon-
CTPUPOBAHBI
BCE  OCHOB-
HbIC YMCHUS,
pElIeHbl  Bce
OCHOBHEIE
3a7a4d C He-
rpyobIMU
OIIMOKAMH,
MTPOJIECMOH-
CTPUPOBAHBI
0a3oBEIE
HaBBIKU TIpU
pelIeHnn
CTaH/IaPTHBIX
3a7a4

YpoBeHb
3HaHUHI B
ooneme, co-
OTBETCTBY-
IOIEeM  TIpo-
rpaMMe TMoJ-
FOTOBKH, 0€3
OIIIMOOK.
[Tponemon-
CTPUPOBAHBI
BCE  OCHOB-
HbIE YMEHHUS,
peIIeHbl  Bce
OCHOBHEIE
3aJa4d C OT-
IEITbHBIMA
HecyIIe-
CTBEHHBIMU
HeoYeTaMH,
[Iponemon-
CTPUPOBAHBI
HABBIKU TIPU
pelIeHnr He-
CTaHJIaPTHBIX
3a7a4

ITepe-
YHUCIIA-
I0TCS
ole-
HOYHBIC
cpen-
CTBa, C
IOMO-
B0
KOTO-
pBIX
OLICHU-
BaeTcsA
ypo-
BCHbB
cdop-
MHPO-
BaHHO-
CTH
KOMIIE-
TCHIIMH




[Inanupyemsle pe3yibra-
Thl OCBOCHHSI KOMIIETEH-
uuu (MHIUKATOPBI J0-
CTHKEHHSI KOMIIETEHIH)

YpoBeHb OCBOEHUS

HEY/IOBIICTBOPH-
TEILHO
(MUHUMATIBHBIHA
HE JOCTUTHYT)

yIOBJIETBOPU-
TEITBHO
XOpOLIO
(MuHMMAITB- .
. (cpenumii)
HBI TOPOTo-
BBIi1)

OTIIMYHO
(BBICOKHMIA)

Ore-
HOYHOE
cpen-
CTBO

HOM U HHOCTpPaHHOM (-

bIX) SI3BIKAX.

3naem:

- IPUHIMIBI paboTHI C pas-
JMYHBIMHA HCTOYHUKAMH WH-
(dopmaruu (croBapsiMu,
CIIPaBOYHUKAMH PA3IUYHOTO
THIIA, JIEKTPOHHBIMH Pecyp-
camu cet UIHTepHeT, Hay4-
HBIMHU paboTaMn)

Ymeem:

- QHAM3MPOBATH U CUCTEMA-
TH3HPOBATh MHPOPMALIO U3
QHTJIOS3BIYHBIX MCTOYHHKOB
- UCIIOJIb30BaTh HMH(pOpMAIH-
OHHO-  KOMMYHHKAaI[HOHHbIC
TEXHOJIOTHH TPU TOHCKE He-
00xo1Moii nH(pOopMaLUH
VK-4.3. Bener nenoByto
IIEPENUCKY,  YYUThIBAs
OCOOEHHOCTH CTHJIUCTH-
Ki O(pHIMATBHBIX U HE-
O(I)I/IL[I/IaJ'IBHBIX IIHUCEM,
COIIMOKYJIBTYPHBIE  pa3-
auuus B Qopmare Kop-
PECTIOHJICHITUN Ha TOCY-
JAapCTBCHHOM U HHO-

CTPaHHOM (-bIX) SI3bIKAX
Buaem:

- 0COOEHHOCTH CTHIIMCTHKHU
oHIHANTBEHBIX U HEODUITH-
AIBHBIX ITUCEM, COIIUOKYJIIb-
TypHbIE pa3nuuus B popmare
KOPPECIOH/ICHIIUH Ha aH-
TIUIACKOM SI3BIKE

Ymeem:

- BEIOMpATh BepOabHBIE
CPEICTBa, a/IcKBATHBIC CTHU-
JIMCTUKE JIEJIOBOIO TEKCTA

YK-4.4. JlemoHCTpUpYET
WHTETPAaTUBHBIE yMEHUS
UCTIONIb30BaTh JIMAJIOTH-
qyeckoe OOIlIeHne s
COTpYAHHMYECTBA B aKa-
JIEMUYECKOH KOMMYHH-
Kalluy OOLIeHUs: BHUMa-
TEJIEHO CIIyIIasl W TIBITa-
ACh TOHATH CYTh UAEH
Jpyrux, Jaxke €cld OHHU
POTHBOpEYAT co0-
CTBEHHBIM BO33PEHUSIM;




YpoBeHb OCBOEHUS

[Inanupyemsle pe3yibra- Y AOBICTRODH- Oue-
Tbl OCBOCHHMS KOMITETEH- |HCYIOBJICTBOPH- TeNBHO HOYHOE
TCIBHO Xopouio OTJIMYHO
MU (MHIUKATOPBI 10- (MUHAMAITS- p cpen-

(MUHUMATIBHBIHA
HE JOCTUTHYT)

(cpennuit) (BBICOKMIT)

CTHIXKCHUA KOMHeTeHHI/II/I) CTBO

HBIW [IOPOro-
BBIi1)

yBa)kasi BBICKA3bIBAHUS
JIpYrux Kak B IUIaHE CO-
JIepKaHusi, TaKk U B
1ane (popMbl; KPUTUKYS
apryMEHTUPOBAaHHO U
KOHCTPYKTUBHO, HE 3a-
JieBasi UYYBCTB JIPYTHUX;
afanTupys pedyb U A3BIK
JKECTOB K CHUTYyalusiM

B3aMMOJICHCTBHSI.

3naem:

- IpaBUJIa PEUYEBOI0 ITUKETA,
- IPUHIMUIIBI BEACHUA OEJ10-
BBIX [IEPETOBOPOB

Ymeem:

- IPUMEHATH IIPaBUiIa Opra-
HU3aluu YCTHOI>'I KOMMYHMU-
Kanuu

VYK-4.5. leMmoHCTpHpYET
YMEHHE BBITIONHATh TIe-
peBoa  TMpodeCcCHOHATb-
HBIX TEKCTOB C WHO-
CTpaHHOTO (- BbIX) Ha
TOCY/IapCTBEHHBINA S3BIK

1 o0patHo.

Buaem:

- HEOOXOIMMBIH JIEKCUYECKHUI
MUHHMYM OOIIEero U
TEPMHUHOJOTHYECKOTO XapaK-
Tepa (U1 N3y4aeMoro HHO-
CTPaHHOTO SI3BIKA);

Ymeem:

- JIOTHYECKU BEPHO, apryMeH-
TUPOBAaHHO M SICHO CTPOHUTh
YCTHYIO M TUCBMEHHYIO PEUb

7.3 TunoBble KOHTPOJIbHbIE 33JaHUSA WM HHbIE MaTepHAaJibl, He00XO-
AUMBbIe JJIsl OLEHKM 3HAHMi, YMEHHIi, HABBIKOB, XapaKTePU3YIOUIUX 3TAMNbI
¢popmupoBanusi komnereHuuii B npouecce ocsoenusi OIIOII BO

Tunosbie oueHouHsle cpeacrsa no kommnereHuun YK-4. Cnocoden
OCYHIIECTBJIATH €JIOBYI0 KOMMYHHKALMIO B YCTHOW M NMMCbMEHHOH (popmax
Ha rocyaapcTBeHHOM si3bike Poccumiickoir ®Denepanuu M MHOCTPAHHOM(BIX)
si3bIKe(ax)

YK-4.1. BoiOupaer Ha rocy1apCcTBEHHOM ¥ HHOCTPAHHOM (-bIX) SI3BIKAX
KOMMYHHMKATHBHO TNpHeMJIeMble CTWIb AeJOBOro 0o0ueHHus, BepOajJbHbIe H
HeBepOaJIbHbIE CPEeICTBA B3aUMO/ACCTBHS C MAPTHEPAMHU.




IIpumepsbl TecTOBBIX 3aaHNH (TPAMMAaTHKA)

Tema 1
1. Have you ever visited other countries? — Yes, I ... to Italy and France.
a) was c) had been
b) have been d) would be
2. I feel really tired. We ... to the party last night and have just returned home.
a) went c) had seen
b) has gone d) was going
3. At the beginning of the film I realized that I ... it before.
a) see c) had seen
b) saw d) have seen

4. When the bus stopped in the small square, Helen ... her magazine and didn’t realize at first
that she had arrived at her destination.
a) read c) was reading
b) reads d) had read
5. My sister’s son ... in tomorrow’s race, because he is too young. They do not allow riders
under sixteen.

a) won’t ride ¢) wouldn’t ride
b) shan’t ride d) doesn’t ride
Tema 2
1. A beautiful bridge ... in our city. It will be finished next year.
a) builds c) is being built
b) is built d) has been built
2. “It has been raining for two hours. I hope it ... raining soon.”
a) stops c) would stop
b) will stop d) stop

3. Television has many advantages. It keeps us informed about the latest news, and also ...
entertainment at home.
a) provide c) is provided
b) provides d) provided
4. On the other hand, television ... for the violent behavior of some young people, and for
encouraging children to sit indoors, instead of doing sports.
a) blames c) is blamed
b) blamed d) would blame

5. Some millionaires have lots of money and ... what to do with it.

a) don’t know ¢) won’t know
b) didn’t d) knows
Tema 3
1. How ... at college? You didn’t say much about it in your last letter.
a) do you get on c) will you get on
b) are you get on d) is you getting on
2. When you ... in this city again? — In a month.
a) arrive c) have you arrived
b) arrived d) will you arrive
3. Every time that I miss the bus, it means that I ... walk to work.
a) has to c) had to
b) have to d) could

4. Every time when | missed the bus, I ... to return home late.



a) must C) can

b) had d) may
5. That was great! It was ... meal you have ever cooked.
a) good C) best
b) better d) the best

Tema 4
1. This exhibition is ... interesting than the previous one.
a) little c) least
b) less d) the least
2. We saw ... good film last night. The film was about the love of a girl to her cat and dog.
a)a Cc)—
b) the d) an
3. Everybody agrees that ... happiness is very important in the life of people.
a) — c)a
b) the d) many
4. In the past people lived in ... harmony with the environment.
a)a c) the
b) an d) —
5. When they arrived ... the station, they rushed to the platform not to miss the train.
a) to c) in
b) at d) for
Tema 5

1. When you ... older, you’ll change your mind about this.
a) will grow c) have grown
b) grow d) grew
2. By the time the police got there, the burglars ... .
a) vanish c) will have vanished
b) will vanish d) had vanished
3. As soon as the taxi arrives, I ... you know.

a) let c) had let

b) have let d) will let
4. My friend has been writing to me for years already, but he never ... a photo.

a) sends c) will send

b) has sent d) sent

5. Why are you busy packing? — My train ... in two hours, so we’ll leave the house in an
hour.

a) is leaving c) leaves
b) will be leaving d) left
Tema 6
1. When was this building finished? — They say it ... by the end of last year.
a) had been finished c) will be finished
b) was finished d) finishes
2. | thought that | ... my key and was very glad when | found it.
a) lose c) had lost
b) lost d) was losing
3. What’s the matter? You look upset. — Last week | lost my scarf and now I ... my gloves.
a) lost c) had lost
b) have just lost d) lose

4. 1 ... for this bank for five years already but I have decided to change my job.



a) am working c) have been working

b) has worked d) worked
5. Martin said that he ... the tickets the next day.
a) bought c) will buy
b) had bought d) would buy
Tema 7
1. The house opposite our college ..., that’s why we are using the back entrance at present.
a) pulls down c) is being pulled down
b) is pulled down d) pulled down
2. You ... an umbrella when you left the house, didn’t you?
a) have ¢) had had
b) was having d) had
3. By the time we got to the cinema the film ... .
a) will begin c) had begun
b) would begin d) began
4. s there anything I ... do to help you?
a) can c) am to
b) may d) as to
5. The last film | saw was ... frightening than this one.
a) little c) least
b) less d) the least
Tema 8
1. Someone is calling you. Will you answer ... phone?
a)a C) -
b) the d) these
2. To tell the truth I don’t like ... pair of trousers that I bought last month.
a) those c) that
b) this d)a
3. Whose house is it? —It’s ... .
a) my c) her
b) mine d) our
4. Today is ... cold than yesterday. So, I’'m wearing my
shorts.
a) little c) least
b) less d) the least

5. “Come home ... Christmas Day, we’ll be waiting for you”, my mother always says to me.
a)in C)—

b) on d) at
Tema 9
1. Excuse me, do you speak English? I ... for a hotel.
a) look c) was looking
b) am looking d) have been looking
2. Last summer we wanted a relaxing holiday, so we ... to stay on a small island.
a) choose ¢) had chosen
b) have chosen d) chose
3. Mathematics ... difficult. I don’t understand it.
a) are C) was
b) is d) were

4. While we ... for the train, it started to rain.
a) waited C) was waiting



b) are waiting d) were waiting
5. The police officer said that every house in that street ... by the police.

a) search ¢) had been searched
b) were searched d) searched
Tema 10
1. There is going to be a big art exhibition. It ... a lot of visitors.
a) attracts C) has attracted
b) will attract d) attracted
2. The result of his investigation ... in the newspaper soon.
a) publish c) will be published
b) be published d) is published
3. When they arrived home, their children ... outside the door waiting for them.
a) sit C) was sitting
b) are sitting d) were sitting
4. We ... a new computer not long ago. Now the job will be done much more quickly.
a) had bought c) bought
b) was bought d) have bought
5. He was sorry that he ... to me for so long.
a) didn’t write c¢) hadn’t been writing
b) haven’t been writing d) hasn’t been writing
Tema 11
1. The ring you found ... be returned to an old lady who had lost it.
a) can c) have to
b) must d) are to
2. Everybody in our team played ... except the captain.
a) bad C) worst
b) badly d) the worst
3. You know much, but you know ... than your teacher.
a) little c) least
b) less d) much
4. Small shops are not as ... as supermarkets.
a) more convenient C) most convenient
b) convenient d) the most convenient
5. Sarah is a very good pianist. She plays ... piano very well.
a)a c) the
b) an d) -
Tema 12
1. We had five phone calls, but there were ... for you.
a) no c) either
b) none d) neither
2. 1 didn't have much time, but I ... visit a lot of places of interest in London.
a) can c) must
b) was able to d) had to
3. That’s an easy question! ... knows the answer!
a) All c) Each
b) Everybody d) Every
4. The comic told silly jokes, but nobody laughed ... him.
a) on c) at
b) under d) about

5. We feel sorry ... Sam because he hasn’t got any friends.



a) for c) with

b) about d) by
Tema 13
1. If I ... some fish, will you cook it for me?
a) will catch c) caught
b) catch d) am catching

2. She said that she ... her present flat. She tried to find
another one.

a) doesn’t like c¢) didn’t like
b) won’t like d) likes
3. I saw you yesterday from the bus. Where ... you ... at that
time?
a) was hurrying ¢) had hurried
b) were hurrying d) did hurry
4. | found that everything | said on the phone ... to the police.
a) report c) was reported
b) is reported d) had been reported

5. When | speak Italian, all the others in the class ... at me as I don’t know the language well.
a) laughed c) will laugh

b) was laughing d) laugh
Tema 14
1. He ... in the Army for eighteen months. This is his last month.
a) serves c) has been serving
b) is serving d) have served
2. Don’t make noise: the children ... to sleep.
a) try c) will try
b) is trying d) are trying
3. A new museum ... in the city. What a beautiful building it will be!
a) was being built c) is built
b) is being built d) builds
4. Two terrorists ... in New York some days ago.
a) are arrested c) were arrested
b) have been arrested d) will be arrested
5. 1... understand this letter. Will you translate it for me?
a) mustn’t ) may not
b) can’t d) shouldn’t
Tema 15
1. Diana’s parents don’t let her go to late-night disco. She ... be at home at 9 o’clock in the
evening.
a) must C) may
b) can d) have to
2. Henry ... apologize for his bad behavior yesterday.
a) have to c) had to
b) may d)isto
3. The children studied hard, and as a result they passed the exams ... of all.
a) good C) best
b) better d) the best
4. This is ... film I’ve ever seen.
a) more interesting C) most interesting

b) the most interesting d) not interesting



5....0ld, ... sick, ... unemployed need our special care.

a)— c) the
b) an d) everybody
Tema 16
1. Someone who saw ... robbery called the police.
a) — C) the
b) a d) those
2. According to this song ... we need is love.
a) all c) each
b) every d) some
3. We wished the bride and groom happiness in ... new life together.
a) there c) theirs
b) their d) these
4. Excuse me, but does this umbrella belong ... you?
a) to c) at
b) for d) with
5. I listened to the radio every day to know the weather forecast but | can never rely ...
a) at c)in
b) to d) on
Tema 17
1. I knew that I ... her somewhere before.
a) saw c) would see
b) had seen d) has seen
2. When 1 finally found the house, | knocked at the door but ... the answer.
a) don’t hear ¢) didn’t hear
b) hasn’t heard d) heard
3. I went out into the garden to fetch my bike, but found that someone ... it.
a) stole it c) has stolen
b) would steal d) had stolen
4. When I ... for the keys, | remembered that | had left them at home.
a) looked c) had been looking
b) was looking d) look
5. I have been working for the bank for a year already, but I ... to change my job.
a) decided c) has decided
b) have decided d) decide
Tema 18
1. They spoke so quickly that I ... what they were speaking about.
a) not understand ¢) didn’t understand
b) don’t understand d) hadn’t understood
2. Yesterday our flight ... because of the fog.
a) cancelled c) had been cancelled
b) was cancelled d) has been cancelled
3. I couldn’t open the office door because someone ... it.
a) lock ¢) had locked
b) locked d)would lock
4. As soon as you ... me, | will contact you.
a) calls c) called
b) will call d) call

5. 1... him since he started working here.
a) have never trusted c) trusted

it.



b) had never trusted d) trust

Tema 19
1. Mary will be ready soon. She ... coffee at the moment.
a) has c) was having
b) have d) is having
2. If we ... late for the class, our teacher will be angry with us.
a) is c) will be
b) were d) are
3. We ... in the sun for about half an hour when | suddenly felt sick.
a) have been sitting C) sat
b) were sitting d) had been sitting
4. We were disappointed as the film was ... than we expected.
a) entertaining C) most entertaining
b) less entertaining d) entertaining
5. We usually ask our teacher to explain ... difficult cases to us.
a) the c)a
b) — d) this
Tema 20
1. Playing ... guitar is an interesting hobby.
a) — c) the
b) a d) mine
2. Our city is famous for ... beautiful ancient buildings.
a) its c)it’s
b) it d) his
3. Her hair is long and fair. Everybody admires ... .
a) them C) they
b) it d) its
4. You are very good ... dealing with people.
a)in c) on
b) at d) about
5. Last summer our neighbours decided to drive to Scotland ... a short holiday.
a) at c)on
b) to d) for
Tema 21
1. When the light ... I was sitting in the armchair reading a book.
a) goes out C) go out
b) had gone out d) went out
2. I thought I ... this film before, but I hadn’t.
a) saw c) had seen
b) seen d) have seen
3. Why haven’t you brought me the letters for signature? ... them yet?
a) Don’t you type ¢) Haven’t you typed
b) Didn’t you type d) Will you type
4. She wasn’t sure whether she ... the door of her flat.
a) locked c) had locked
b) has locked d) didn't lock
5. 1... my homework all morning and haven’t finished it yet.
a) am doing c) have been doing

b) do d) did



Tema 22
1. The inspector suspected that the thief ... a special key for opening this door.

a) uses c) had used
b) has used d) will use
2. 1 was very tired. When I ... to bed, | fell asleep immediately.
a) got c) had got
b) has got d) will get
3. The Vikings ... to North America thousand years ago.
a) sail c) had sailed
b) sailed d) have sailed
4. Thank you for your offer, but I ... not to accept it.
a) decide c) have decided
b) has decided d) decided
5. You ... through your old photograph aloum for half an hour already.
a) look c) have looked
b) are looking d) have been looking

Py0e:knasi KoHTpoJIbHasI padoTa (1J151 3204HOM opMBbI 00yUeHH)

KOHTPOJIBHAS PABOTA Nol
TPAMMATHYECKHM BJIOK
I Bapuanrt
3aganue 1Packpoiite ckoOKHM 1 ynmoTpeOuTe riaaroyi-ckazyeMoe B HyKHOU opme
(Present Simple, Present Continuous, Present Perfect Active Voice). IIpemioxenus nepese-

JIUTE.

T€.

1. The river ... (to flow) very fast today - much faster than usual.

2. George says he is 80 years old but I ... (not/ to believe) him.

3. She ... (to stay) with her sister at the moment until she finds somewhere to live.
4. We ... (to meet) recently a lot of interesting people.

5. ... you ever ... (to be) to France?

3aganue 2 PackpoiiTe ckOOKH U YIIOTpEOUTE IiIaroyi-ckazyeMoe B Hy)XHOH dopMme
(Past Simple, Past Continuous, Past Perfect Active Voice).[Ipemioxenus
MEPEBEIUTE.

1. While I ... (to drive) to work, I ... (to hear) an old friend on the radio.

2. 1 ... (to get) a letter from Phil yesterday morning.

3. We ... (to live) in a very small town when | was a girl.

4. I was not hungry. I ...just ... (to have) lunch.

5. When | saw him | knew that we ... (to meet).

3aganue 3 PackpoiiTe ckoOKH U yIIOTpeOuTE riaroyi-ckazyeMoe B Hy)XKHOU dopme
(Future Simple, Future Continuous, Future Perfect Active Voice). [Ipeanoxenus nepeBenu-

1. Good luck with the exam. We ... (to think) about you.

2. The builder says he ... (to finish) the roof by Saturday.

3. There ... (to be) a world government before the year 2050.
4. Private cars ... (to disappear) before the year 2100.

5. This time tomorrow 1 ... (to ski).

3ananue 4 [ToguepkHuTe rIaroji-ckazyemoe B maccuBHoM 3ajore (Passive Voice) u ompe-

JenuTe ero BpeMennyto ¢popmy. [Ipennoxxenus nepesenure.

1. My keys were stolen yesterday.



2. | am never invited to the parties.

3. When | was here a few years ago, a new airport was being built.
4. Look! The door has been painted.

5. Ann said that her car had been stolen.

3ana}me 5 HepeHI/II_HI/ITC MNPEATOXKEHUA, MMOAUYCPKHUTE MOJAJIBHBIC I'JIarojibl 1 X 3KBHBa-
nenTsl. [IepeBenure nIpeayIoKEHU Ha PYCCKUH SA3bIK.

1. We must walk quicker to get to the station in time.

2. When he was young he could run a mile in less than five minutes.

3. You have to be more careful.

4. — May | give you a word of advice?

— No, you needn’t.

5. You should cross the road when there is no traffic.

3ananue 6

a) Ilepenummure cneayromue riuarojisl, nepeseaute ux. Obpasyiire ot Hux [lpuuactue I
(Participlel).

to make

to write

to give

to swim

to keep

to fall

toshow

tobuy

0) [epenummute cnenytoume IIpuuactue II (Participle II). Ykaxure nHGUHUTUB TIaroios,
OT KOTOpBIX OHU 00pa3oBaHbl. [lepeBenuTe ero.

grown

brought

spoken

closed

taught

heard

had

asked

3aganue 7

a) [locraBbTe cnenyrolye cymecTBUTEIbHbIE B (POPMY UX MHOKECTBEHHOT'O YHCIIA.
A watch, a potato, a knife , a country, an ox, a plate, a way, a sheep

0) OGpa3yiiTe hopMy MHOXKECTBEHHOTO YUCJIA MMOYEPKHYTHIX CYIIECTBUTEIbHBIX.
ClleﬂaﬁT € COOTBCTCTBYIOIINUC U3MCHCHUS B IIPCAJIOKCHUAX U IICPCIIUIITNUTC HX.
[Ipemyioxenus nepeseauTe.

1. The architecture of this building is quite modern.

2. Does your tooth still ache?

3. The withered leaf has fallen to the ground.

4. This story is very interesting.

5. There was a lady, a gentleman and a child in the dining-room.

3aualme 8 3Bamenure MOAYCPKHYTBHIC CYIICCTBHUTCIBHBIC JIMYHBIMH MCCTOMMCHUAMHA (B
MMEHUTEIILHOM WM 00BEKTHOM Tajexax). [Ipenmoxxenus nepeBeauTe.

1. Can you meet my sister at the station tomorrow?

2. The letter was very long and boring.

3. The boy lives alone, without parents.



4. Are you in the room? Give my brother a copy-book, please.

5. Do you find the English language difficult for understanding?

3ananue 9

a) OOpa3yiiTe CpaBHUTEIBHYIO M IIPEBOCXOAHYIO CTENEHHU CPABHEHMsSI OT CIEAYIOIIMX MPH-
JlaraTeJIbHbIX.

Big, heavy, bad, famous, late, important, flat, far

0) IlepeBenuTe crenyromue NpeaIOKeHUs Ha pyccKui s3bIk. [ToquepkauTe

MpujaraTejabHbIe B CPABHUTEIHHOM U MTPEBOCXOIHOM hopMax.

1. The Neva is wider and deeper than the Moskva River.

2. London is the largest city in England.

3. It’s later than I thought.

4. The more she ignores him, the more he loves her.

5. He is not so successful as his father.

JEKCUYECKHUH BJIOK
I BapuanT
1. HpoanaﬁTe U MACbMEHHO NMEPEBEAUTE TEKCT. Beinmosnure 3alaHUA K HEMY.
MAIN CONCEPTS OF AMERICAN BUSINESS
«The business of America is business», said President Calvin Coolidge (1923-1929) and these
words remain true today. The principle aim of business is to make financial profit.
There exist in the United States two main kinds of business institutions
- private and governmental. Private businesses include large companies whose
capital is represented in shares, which are held by individual shareholders who earn dividends
from their shares. In addition, there are non-profit institutions. These are called charitable organ-
izations. Americans tend to have more respect for private businesses than for government agen-
cies which they consider more bureaucratic.
Americans believe that in private business they can express ideals of free competition, individual
freedom and equality of opportunity. But many Americans understand that very often business
does not live up to these principles. There are some problems in realizing the high ideals of fair
business practice. One of them is unequal starting opportunities. It is obviously easier for some-
one who already possesses considerable capital to begin a business venture than it is someone
who does not. But nevertheless the legend of the poor boy who rises «from rags to
riches», the entrepreneur who creates something out of nothing still exists in America. The en-
trepreneur who loves individual freedom and independence from authority, who built the indus-
trial riches of the nation is the symbol of hero businessman.
In the course of time a new type of businessman appeared. This is the organization man» who
works within already established structure and is at the top. But unlike the entrepreneur he shares
responsibility with others. Though in America today the road to success lies often through estab-
lished large business, the entrepreneurial ideal inspires many. A great number of small business-
es exist in the USA today. There are a lot of companies with fewer than 20 employees.
These companies account 60% of American business. Today most Americans believe that the
free-enterprise system based on profit-making is the one that best promotes welfare of the nation.

2. Bely4ure €J10Ba K TEKCTY.

Profit - mpuObLIB, TOXOT;

Private - yacTHBIN, TUYHEII;

Governmental - rocynapcTBeHHBIN;

Share - akuus, mai, J1os;

Shareholder- aknuonep, manmmux;
Non-profitinstitutions- HekoMMepUYeCKre OpraHu3aIlny;
Charitable - GmaroTBopuTebHBIii;

Competition - KOHKypeHIIHS,

Responsibility - oTBeTCTBEeHHOCTB;



Employee - paGoTHHK, COTPYTHHK.

. 3aKkoH4YHTE NPEAJIOKEHUA B COOTBETCTBUMU C COAECPKAHUEM TEKCTA.
. Private businesses include large companies whose ...

. Americans tend to have more respect for private businesses than ...

. The entrepreneur who ... is the symbol of hero businessman.

. There are some problems in realizing ...

. A great number of ... exist in the USA today.
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4. OTBeTHTE HA BONPOCHI K TEKCTY.

1. What is the principle aim of business in America today?

2. How many kinds of business institutions exist in the USA?

3. Do Americans tend to have more respect for private businesses or for government agencies?
Why?

4. What problems does a person clash with starting a business?

5. Who is the «organization man»?

5. IlepeBeauTe cjeayrouue NpeajoKeHUs] HA AHTVIMICKUH A3BIK.

1. UenoBeky, obnanaronieMy OonpeaeieHHbBIM KauTajaoM, OY€BUIHO, Jer4e HadaTh Ou3Hec. (OT-
KPBITH CBOE JIEJI0).

2. Maubrit 6usznec coctapisgeT 60% oT Beell IpeIPHHIMATEIIHCKON IS TEIIBHOCTH B AMEpHUKE.
3. YacTHOoe MpeanprUHUMATEIHCTBO BKIIIOYAET B ceOs KpyMHbIE KOMIAHHH, KalHUTal KOTOPBIX
MMPpEACTaBJICH B aKIIUAX.

4. AKIIMOHEPHI ONYYaIOT AUBUACH/IBI OT UX aKIUHl.

5. AMepI/IKaHHI)I CUUTarT, 4ToO, pa60Tas{ B 4aCTHOM 6I/ISHCCC, OHU MOT'YT BBIpa3uTb CBOU UACAJIbI
CBOOOAHON KOHKYpPEHIIUU, UHIUBUyaIbHbIe CBOOOIbI, PABEHCTBO

BO3MOXHOCTEH.

KOHTPOJIBHASA PABOTA Nol
TPAMMATHYECKHNM BJIOK
Il Bapuant
3aganue 1Packpoiite ckoOku 1 ynorpedbure riaroji-ckasyeMoe B Hy:kHOH ¢opme (Present
Simple, Present Continuous, Present Perfect Active Voice).
[Ipemioxenus nepeseaure.
1. While Mrs. Clark ... (to cook) dinner her husband ... (to work) in the garden.
2. Show me what you ... (to hide) behind your back.
3. You ... (to be) usually here when something ... (to happen).
4. Scientists ... (to discover) that, all over the world, millions of frogs and toads are dying.
5. 1... (to see) him twice this week.

3amanue 2 Packpoiite CKOOKM M ymoTpeOHWTe Tiaroji-ckazyemoe B HyxkHO# (opme (Past
Simple, Past Continuous, Past Perfect Active Voice). [Ipemtoxkenus

IIEpEBEIUTE.

1. He told me he never ... (to be) to India.

2. 1 ... (to wake) up late last morning because I ... (to forget) to set my alarm—clock.

3.1... (to read) a library book when I ... (to find) a 10 note between two pages.

4. What ...you ... (to do) at ten o’clock last night?

5. When Mary ... (to see) the question, she ... (to know) the answer.

3apanue 3 PackpoiiTe CKOOKHM U yIOTpeOHTE riIaroi-ckazyeMoe B Hy>XHOU popme

(Future Simple, Future Continuous, Future Perfect Active Voice). [Ipemioxenus nepeseau-
T€.

1. Don’t give her your keys. She ... (to lose) only them.



2. She ... (not to work) this time the day after tomorrow.

3. In the year 2100, people ... (to eat) the same things as they do now.
4. What time ... you ... (to get) up?

5. She ... (to finish) her first book in a month.

3ananue 4llomuepkHuTe TIaroj-ckazyemoe B naccuBHom 3anore (PassiveVoice) u omnpene-
uTe ero BpeMeHHyto Gopmy. Ilpemioxenus nepeBeauTe.

1. I wasn’t invited to the party.

2. How is butter made?

3. A new airport is being built at the moment.

4. My car has been stolen.

5. Butter is made from milk.

3ananue Sllepenumure npeuIoKeHNs, TOMIEPKHUTE MOTAIBHBIC TIIAroJIbl U MX SKBUBAJICH-
Thl. [IepeBenuTte npeioKeHns Ha pyCCKUN SA3BIK.

1. My car doesn’t work so I have to take the train.

2. The restaurant is full today. May 1 sit here at your table?

3. When you are served some food you don’t like at the guests you should say «I’d rather not
have any of that. Thank you».

4. My cousin can ride a horse very well.

5. You mustn’t keep books for more than two weeks.

3ananue 6

a) Ilepenummure cnexyromue riuarojisl, nepeseaute ux. Obpasyiire ot Hux [lpuuactue I
(Participle I).

to associate

to deliver

to think

to pay

to obtain

to bring

to lend

to fly

0) [lepenummute cnenyroume [puuacrue I (Participle II). Ykaxure unpunutus

TJ1arojioB, OT KOTOPBIX OHU 06pa3OBaHBI. HepeBez[I/ITe €ro.

described

built

lain

prescribed

left

found

acquired

taken

3aganue 7

a) [loctaBbTe cneayroe CyeCTBUTEIbHBIE B (HOPMY MHOXKECTBEHHOIO YHCIIA!
A box, a deer, a letter, a family, a wolf, an apple, a bird, a woman.

0) OGpa3yiiTe GopMy MHOXKHUTEITHHOTO YHCIIA TTOTYEPKHYTHIX CYIIECTBUTEIBHBIX.
CﬂeﬂaﬁT € COOTBCTCTBYIOIIUC U3MCHCHUS B IIPCAJIOKCHUAX U ICPCITUIINTEC UX.
[Ipennoxxenus nepeBeauTe.

1. What is your neighbor doing now?

2. The key is made of steel.

3. A tomato is a vegetable and a cherry is a kind of fruit.



4. There is a shop, a cinema and a theatre in the new district.
5. What is this man going to do? He is going to marry a beautiful girl.

3ana}me 83amennre IMOJYCPKHYTHIC CYIICCTBUTCIBbHBIC JIMYHBIMH MECTOMMECHUSAMUA (B nMme-
HUTEJIBHOM WM 00BEKTHOM Majexax). [Ipennoxkenus nepeBeaure.

1. Tom is one of the best students of our university.

2. When can you see an aunt?

3. I must translate the text from French into Russian.

4. Susan is sweeping the floor now.

5. She often plays with her grandchildren.

3aganue 9

a) OOpa3yiiTe CpaBHUTEIbHYIO U MPEBOCXOAHYIO CTENEHU CPABHEHUS OT CIEAYIOIIMX MpH-
JJaraTeJIbHbIX.

Fat, happy, good, nice, practical, thin, much, quiet.

0) [lepeBenute creayrone IpeIOKEHH Ha pyCCKUi s3bIK. [TomuepkuuTe

MpujaraTeabHbIe B CPABHUTEIBHON U MMPEBOCXOIHOM hopMax.

1. His plan is more practical than yours.

2. Elbrus is the highest peak in the Caucasian mountains.

3. Yesterday was the hottest day of the summer.

4. The more money he has, the more useless things he buys.

5. It’s as cold as ice.

JEKCUYECKUH BJIOK
Il BapuanT
1. IIpouyuTaiiTe 1 MUCbMEHHO NEePeBeAUTE TEKCT. BbINOJHUTE 3aJaHHUA K HEMY.
WHAT IS INTERNATIONAL TRADE?
When Honduras exports bananas to Switzerland, they can use the money they earn to import
Swiss chocolate — or to pay for Kuwaiti oil or a vacation in Hawaii. The basic idea of interna-
tional trade and investment is simple: each country produces goods or services that can be either
consumed at home or exported to other countries.
The main difference between domestic trade and international trade is the use of foreign curren-
cies to pay for the goods and services crossing international borders. Although global trade is
often added up in U.S. dollars, the trading itself involves various currencies. Japanese videocas-
sette recorder is paid for in German marks in Berlin, and German cars are paid for in U.S. dollars
in Boston. Indian tea, Brazilian coffee, and American films are sold around the world in curren-
cies as diverse as Turkish liras and Mexican pesos.
Whenever a country imports or exports goods and services, there is a resulting flow of funds:
money returns to the exporting nation, and money flows out of the importing nation. Trade and
investment is a two-way street that, with a minimum of trade barriers, usually makes everyone
better off.
In an interlinked global economy, consumers are given the opportunity to buy the best products
at the best prices. By opening up markets, a government allows its citizens to produce and export
those things they are best at and to import the rest, choosing from whatever the world has to of-
fer.
Some trade barriers will always exist as long as any two countries have different sets of laws.
However, when a country decides to protect its economy by erecting artificial trade barriers, the
result is often damaging to everyone, including those people whose barriers were meant to pro-
tect.
The Great Depression of the 1930s, for example, spread around the world when the United States
decided to erect trade barriers to protect local producers. As
other countries retaliated, trade plumpered, jobs were lost, and the world entered into a long pe-
riod of economic decline.



2. BolyunTe cj10Ba K TEKCTY.

To earn — 3apabarbIBaTh

To consume — moTpeOIATh

Domestic trade — BHyTpeHHHIA PHIHOK
International trade — BHeIIHHI PHIHOK
Currency — neHbru, BagroTa

Goods and services — ToBaphl U yCIyTH
To make better off — cozgaBaTh npudHLIL
Investment — uaBecTUpOBaHUE
Consumer — notpeburens

Opportunity — BO3MOXHOCTh

Price — nena

3. 3akonumnre NPEAJIOKCHUA B COOTBETCTBUM C COAECPKAHUEM TEKCTA.

1. The main difference between domestic trade and international trade is the use of foreign cur-
rencies ...

2. International trade and investment usually make ...

3. When a country decides to protect its economy by erecting artificial trade barriers ...

4. There is a resulting flow of funds whenever ...

5. Indian tea, Brazilian coffee and American films are sold ...

. OTBeTBLTE HA BOIIPOCHI K TEKCTY.

. What is the basic idea of international trade?

. What is the main difference between domestic and international trade?

. How can you consider trade barriers?

. What opportunities are given to consumers in an intrelinked global economy?
. What were the sequences of the Great Depression of the 1930s?
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5. IlepeBeauTe ciaeayrolme MpeaioKeHNs] HA AaHTJINICKUI SA3bIK.

1. I'maBHas ujes MEXIyHAPOJIHOTO PbIHKA M MHBECTHPOBAHHUS B TOM, YTOOBI Ka)Kaas CTpaHa
MOTJIa IIPOU3BOAUTE TOBAPHL U YCIYIH U DKCIIOPTUPOBATH UX B IPYIU€ CTPAHEL.

2. 'maBHas pa3HuLla MEXIy BHYTPEHHUM U BHEUIHUM PBIHKOM COCTOMT B MCIOJb30BaHUM HHO-
CTPaHHOM BAJIIOTHI MPH OILJIATE TOBAPOB U YCIIYT.

3. Bo B3auMocBsI3aHHOM TI00aNbHON SKOHOMHKE MOTPEOUTENSIM JaHa BO3MOXKHOCTH MOKYMATh
CaMbIC JIYUHIUEC MPOAYKTHI IO JIYUIIUM IICHAM.

4. OTKpBIB pbIHKH, IPABUTEIHCTBO MO3BOJIWIO CBOMM IpaKJaHaM IIPOU3BOAUTH U
AKCIIOPTUPOBATH T€ BEIIU, KOTOPHIE Y HUX JIYUIIIE MOTy4atoTCsl.

5. ToproBble TpaHHIIBI Bceria OyIyT CYIIECTBOBATh, TOKA B Pa3HBIX CTpaHax OyAyT pa3HbIe CBO-
JTbI 3aKOHOB.

KOHTPOJIBHAS PABOTA Nol
TPAMMATHYECKHMH BJIOK
111 BapuanT

3aganue 1 PackpoiiTe ckoOKH U YIIOTPEOUTE IIIaroyi-ckazyeMoe B Hy)XHOH (opMme
(Present Simple, Present Continuous, Present Perfect Active Voice).
Hpe;[noxceHmI MEpCBCAUTE.
1. It (to take) me some minutes to get to work.
2. Carpenters (to make) things from wood.
3. Tom (not to play) football this season. He (to want) to concentrate on his studies.
4. Oh boy, I (to forget) her name!
5. We (to read) about their adventure in the morning newspaper.



3apanue 2 PackpoiiTe CKOOKHM U yIOTpEOUTE raaroji-ckazyeMoe B Hy>kHOU popme

(Past Simple, Past Continuous, Past Perfect Active Voice).IlpeiosxxeHus

IEPEBCAUTE.

1. I (to dream) when the alarm-clock rang.

2. When the gate (to open) the crowd (to walk) in.

3. When he (to start) telling the joke I realized that | (to hear) it before.

4. George didn’t want to come to the movie with us because he already (to see) the film
twice.

5. While I (to work) in the garden | heard a strange noise.

3apanue 3 PackpoiiTe CKOOKHM U yIOTpeOHTE riaroji-ckazyeMoe B Hy>kHOU popme
(Future Simple, Future Continuous, Future Perfect Active Voice).

[Ipennoxxenus nepeBeauTe.

1. His latest book ... (to be) out next month.

2.1 ... (to love) you forever.

3. You’ll know where the party is. We ... (to make) so much noise.

4. Their family ... (to have) supper at 8.00.

5. We ... (to arrive) by this evening.

3aganue 4 [lomguepkHuTE IIIaroii-ckazyemoe B maccuBHOM 3aiore (Passive Voice) u ompe-
JenuTe ero BpeMennyto dpopmy. [pennoxxenus nepeBenure.

1. These rooms are cleaned every day.

2. My car was stolen last week.

3. When were these houses built?

4. Some new houses are being built near the river.

5. These shirts are clean. They have been washed.

3ananme 5 [lepenumuTe npeanoxkeHus, MOAYEPKHUTE MOJAJIbHBIE IJ1arojbl U MX SKBHUBa-
neHTsl. [lepeBenTe nMpenyoxKeHns Ha PyCCKUH S3BIK.

1. Sarah lost her keys and she couldn’t get into her flat.

2. I'like Sundays because I don’t have to get up early.

3. You must take your medicine or you won’t get better.

4. When you come to a party you should introduce yourself to the other guests.

5. She may not know the way.

3amanmne 6

a) [lepenummTe cnenyromue raaroisl, nepeseautre ux. Oo6pasyire ot Hux I[lpuuactue |
(Participle I).

to stay

to borrow

to stand

to improve

to produce

to wear

to get

to sign

0) [lepenumute cnenyrouue [puyactue I (Participle II). Ykaxure nndpunutus

TJIaroJioB, OT KOTOPBIX OHHM 0Opa3zoBaHkl. [lepeBenure ero.

understood

worn

smelt

denied



relaxed

maintained

transferred

spread

3ananme 7

a) [locTaBbTe crieayrolue CymnecTBUTENbHBIEC B (HOPMY MHOXKECTBEHHOI'O YHCIIA!
A dress, a play, a flower, an ox, a city, a match, a mouse, a monkey.

0) OGpa3yiiTe GopMy MHOXKECTBEHHOT'O YUCJIA MMOYEPKHYTHIX CYIIECTBUTEIBHBIX .
Cnenaiite COOTBETCTBYIOIIME U3MEHEHUS B MIPEUIOKEHUAX U MEPENUILINTE UX.
[Ipennoxxenus nepeBeauTe.

1. This sheep is black, isn’t it?

2. My friend usually helps me when I am in trouble.

3. This child keeps his toys’ in the bedroom.

4. That house has a balcony looking out on the street.

5. The farmers show us a cow, a horse and a goose.

BaHaHne 8 3amenure MNOAYCPKHYTBIC CYIICCTBUTCIIbHLIC JIMYHBIMU
MECTOMMEHHUSAMH (B UMEHUTEIHLHOM UM 00BEKTHOM Majiexax ). [Ipeasioxenus nepesenure.
1. It is raining now. Take an umbrella and put on a coat.

2. Give my niece a toy.

3. A man is telling pupils an interesting fairytale.

4. Did you see my brother in the university yesterday?

5. Andrew and his friend play tennis every weekend.

3aganne 9

a) OOpasyiiTe CpaBHUTEIBHYIO U TMIPEBOCXOAHYIO CTENEHU CPAaBHEHUS OT CIEAYIOIIMX MPH-
JJaraTeJIbHbIX.

Hot, dirty, little, beautiful, wide, cheap, many, bright.

0) [lepeBenute ciaeayromue MPeI0KEHUSI HA PYCCKUN

a3bIK. [louepkHUTE MpularatenbHble B CPABHUTENILHON U MMPEBOCXOAHOM popmax.

1. Mary’s taller than her three sisters.

2. Your accent is the worst in the class.

3. This wine is the most expensive in the world.

4. The more ice cream she eats, the fatter she gets.

5. We need as many people as possible.

JEKCUYECKUH BJIOK
Il BapuanT
1. Hpoanaif[Te U MACBMEHHO NMEPEBEAUTE TEKCT. Beinmoanure 3aIaHUA K HEMY.
IN THE BANK
In a large, dimly lighted room with acoustic walls and ceilings to deaden
sound, about fifty operators — predominantly women — are sitting at a battery of monitors with a
keyboard beneath each. It is here that holders of the blue, green, and gold credit cards are given
or refused credit.
When a card is presented anywhere in payment for goods or services, the place of business can
accept the card without question if the amount is below an agreed limit, usually between twenty-
five and fifty dollars. For a larger purchase, authorization is needed, though it takes only seconds
to obtain.
The approval procedures move at jet speed. From wherever they are, merchants and others dial
directly to the credit-card processing center of the bank. Automatically each call is routed to a
free operator, whose first words are, —What is your merchant number? As soon as the answer
has been given, the operator types the figures, which appears simultaneously on the monitor.
Next she asks the card number and amount of credit being sought. They are also typed and dis-
played.



The operator presses the key, feeding the information to a computer, which instantly signals
—accepted or —declined. The first means that credit is good and the purchase has been ap-
proved, the second that the cardholder is delinquent and credit has been cut off. The operator in-
forms the merchant, the computer records the transaction. On a normal day fifteen thousand calls
come in.

Sometimes a monitor flashes a message from the computer — stolen card. In this situation an op-
erator, speaking calmly, as trained, has to answer, —The card

presented to you has been reported as stolen. If possible, detain the person presenting it and call
police. Retain the card.

The bank will pay you thirty dollars reward for its return. Storekeepers are usually pleased at the
prospect to get an easy thirty dollars. For the bank it is also a good deal, since the card, left in
circulation, can be used fraudulently for a much greater

total amount.

But this system works well only when the bank has got the information and can program the
computer. Unfortunately most of the defrauding happens before a missing card is reported. To
avoid this, the computer also warns the operators about excessive purchasing: when a cardholder
makes ten or more purchases during a single day, the computer alerts an operator. Since an ordi-
nary cardholder never makes more than six or eight purchases a day, a card showing more than
normal use may be fraudulent, even though the owner might be unaware of its loss.

2. Belyuure cj10Ba K TEKCTY.

Holder - Bnagenen, gep:kareib

Goods and services — ToBapsl ¥ yCIyru
Amount - o0bemM

Purchase - nokymka

Merchant - Toproser

To dial- nabupats Ha nudepbiare

Figure - (3aecn) nudpa, kox

Delinquent - npectynHauk

To cut off - mpepsBats, 006pe3aTh
Transaction - cienka

To be unaware- HaxOIUTHCS B HEBEIECHHUH
To alert — mogaBath CUTHA TPEBOTH, TPEIYITPEKAATH
Fraudulent — oOMaHHBIi, MOIIIEHHUYECKUIA

. 3akoH4YHUTE NPECAJIOKCHUA B COOTBETCTBUH € COAECPKAHUEM TEKCTA.

. The place of business can accept the card without question if the amount is ...

. From wherever they are, merchants and others dial directly to ...

. The operator presses the key, feeding the information to a computer, which instantly signals ...
. The credit card, left in circulation, can be ...

. But the warning system works well only when ...
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. OTBeThbTE HA BONPOCHI K TEKCTY.

. How many operators are sitting in the room of the credit-card processing center?

. What are they supposed to answer in the situation when the computer is flashing the —stolen
card message?

3. What reward does a storekeeper get for retaining a stolen card?

4. How many purchases can a cardholder make during a single day not to alert the operator?

5. Does the computer warn the operators about excessive purchasing? How?

N = A

5. IlepeBeauTe ciaeayroLMe NPeAJIOKeHHS] HA AaHTJIMICKUN SA3bIK.
1. KpeautHas kapTa MOXET IPUHUMATHCS TIPHU OILIATE JTIOOBIX TOBAPOB MIIH YCIIYT.
2. JInst ocyuiecTBICHUS KPYITHBIX MMOKYITOK HEOOXOJMMO CIIEHUAIBHOE Pa3peIIeHue.



3. Kak Tonbpko omeparop mnosiydyaeT HHPOPMALUIO O HOMEpE KPeIUTHON KapThl U HICKOMOW CyM-
M€, OHA 3aHOCHUT €€ B IIaMsITh KOMIIbIOTEpA.

4. Ecnu KOMIIBIOTEP CUTHAIM3UPYET IPUHAT» 3TO 03HAYAET, YTO KPEAUT IO KapTe
HOJTBEPIKJICH.

5. B ciydae ecnu omneparop nepenaet HHPOPMALUIO, YTO «KapTa YKpaJeHa», TOPTOBell JOKEH
3aJlepKaTh YEI0BEKa, IaBIIEro €€, U I03BOHUTH B IOJIMLIHUIO.

YK-4.2. Ucnoab3yeT HHPOPMANNOHHO-KOMMYHHKALIMOHHbIE TEXHOJI0-
TUHU NPU NOUCKE He00X0auMoil nHGopMaNMU B IPoLecce pelIeHuss CTaHAapT-
HBbIX KOM-MYHMKATHBHBIX 32124 HA TOCYAAPCTBEHHOM U HHOCTPAHHOM (- bIX)
AI3bIKAX.
Temwt 0oknaoos
. Material and human resources of an organization.
. Financial and informational resources.
. Management as a process.
. Resources utilization.
. Levels of management.
. Areas of management.
. Management skills.
. Three steps of financial planning.
. Monitoring and evaluating financial performance.
10. Effectiveness of a manager’s activity.
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Temwt pechepamos

. The Concept of Strategic Management.

. Managerial Job Types.

. Responsibility Areas. Top Managers.

. Strategic Importance of Human Resource Management.
. Sources of Leader Power. How leaders influence others.
. Control as a Management Process.

. The Nature of Managerial Communication.

. The Nature of International Management.

. Orientations Towards International Management.

10. Quality Management. Basic Principles.

OO ~No ok, wWwN R

YK-4.3. Beaer 1e/10BYI0 NIepenuCcKy, YYUTHIBAsi 0COOEHHOCTH CTHJIMCTH-
KM 0(pUIIHATBHBIX U HeO(PUIIHATBHBIX MMCEM, COUMOKYJIbTYPHbIE PA3JIUYHUs B
(¢opMaTe KOppeCcHOHIEHIIUM HA TOCYJAPCTBEHHOM W HWHOCTPAHHOM (-bIX)
SI3bIKAX

Temuot KOMMYHUKAMUBHbBIX MEOPUECKUX 3a0anuil
LETTER WRITING
TASK 1.
You work in the publicity office of a market town. You receive a phone call from Mr Lyndon
Charles, who is thinking of visiting the town, but who wants to know what attractions you can
offer. This is what you say in reply.
It really depends on what you're interested in and when you want to come. We’ve got a Very
good theatre, which usually has variety shows in summer and plays in winter. And if you re in-
terested in cultural things, there’s also a good museum and the church is famous for its carvings.
And just outside town there’s a medieval castle. Oh, you've got young children, have you? Yes



they may not be interested in the church and the museum. But they may like the castle, because
it’s supposed to be haunted. There’s also a super play park, with a water feature. And within
fairly easy driving distance there are two theme parks. The play park in town, by the way, is free,
but you’d obviously have to pay at the theme parks. Of course, they would also have fun on the
beaches nearby — the nearest is about ten minutes’ drive. Yes it’s sandy, not pebbly. And do you
like walking? You do? Well the countryside around here is beautiful, and there are some lovely
walks through the woods — and also along the coast, of course, although there’s a lot of up and
down along this stretch of the Coast Path.

Mr Charles asks if you can put all this information in writing. Write him a letter summarising
your telephone conversation.

TASK 2.

Your company has received a letter from Ashok Kumar, the leader of a local youth club, whom
you have not met before, asking for a donation towards the club’s activities. As Marketing Man-
ager, you have been asked to reply. Below are some notes outlining what the company has de-
cided.

Write a letter based on these notes (they have not necessarily been written down in the most
logical order, so you may have to rearrange the points so that your letter flows logically).

- Mr Kumar’s letter does not specify what the donation will be used for, and company policy is
not to give money without a specific purpose.

- The amount you are prepared to donate will depend on what it is to be used for, so you need a
list of the sorts of things the club would like to buy or pay for.

- You are very happy to help local community projects, and the work of the youth club seems to
be very worthwhile.

- Because of the nature of your business, you are particularly interested in helping young people
appreciate the outdoors.

- If the club runs any outdoor activities you would be happy to contribute towards the cost of
equipment or trips.

- Once you have a breakdown of what they are wanting to buy, and approximately how much
they think it will cost, you will decide how much you are willing to donate.

YK-4.4. leMoHCTPpHPYeT MHTErpaTHBHbIC YMEHHUS] UCNOJIb30BATH AHA-
Joru4eckoe oOIIeHHe JJIA COTPYAHMYECTBA B aKaJAeMH4eCKOl KOMMYHHKA-
MU O0LIeHHMs: BHUMATEJIbHO CJIYHIA M NbITASCh MOHATH CYTh HWIeil IPYrux,
Ja’Ke eCJIM OHM NMPOTHBOPEYAT COOCTBEHHBIM BO33PEHHMSIM; YBAXKAA BbICKA3bI-
BAHU JAPYIMX KaK B IUIaHe COJepP:KaHMs, TAK U B IUIaHe (POpPMbI; KPUTUKYS
APryMEHTHPOBAHHO U KOHCTPYKTHUBHO, He 3a/ieBasi YYBCTB JAPYIruUX; aJanTu-
PYHl pe4b U A3BIK KeCTOB K CUTYalUsIM B3aMMO/eHCTBHUS.

Tembl 1uCKyccHii (MpUMepbI)
GROUP WORK
TASK1. How important are the following in showing a person’s status in an organization?
Give each one a score from 1 (not important) to 5 (very important). Choose a speaker in
your group to present the results of your discussion.

- a reserved parking space - having a secretary

- an office with a window - taking holidays when you like

- a uniform - the size of your desk

- a personal business card - more than one seat in your office
- your own office - flying business class

- a company car - a company credit card

- your name on your door - having fixed working hours



TASK 2. Role play this situation. You are managers of a television production company,
Zoom International. You are discussing these two proposals for changes to company policy.

1. Zoom International (ZI) could reduce costs by offering staff a 10% increase in salary instead
of a company car. If ZI makes the change, staff will have to provide their own car for business

use, using their own money.

2. ZI could increase security at their head office. At present, a security guard checks staff who
enter the building. In future, staff will have to go through a barrier where they insert an identity
card. If they do not have the identity card, they cannot enter the building. In addition, they must,
at all times, wear an identity card with their photograph on it. There will be two female recep-

tionists behind the barrier.

Student A

Proposal 1. You have proposed this change
to the Board of Directors. You like the idea
because:

- the salary increase will cost less than provid-
ing a new car every four years.

- the cost of maintaining cars is very high.

You may need to clarify certain points. This
information could be useful.

- The company will not cancel the increase af-
ter one year.

- Several other companies in the industry are
making the same change.

- The Board of Directors will make their deci-
sion on the proposal at the end of the month.

Student B

Proposal 1. Your colleague made this pro-
posal. You are against the proposal because,
in your opinion:

- senior managers and sales staff will not be
happy about the change. Some may leave the
company;

- a 10% increase in salary does not compen-
sate for losing a company car.

Ask your colleague to clarify these points:

- Will the company cancel the 10% increase
after one year?

- Has any other company made a similar
change?

Proposal 2. Your colleague has proposed
these changes. You are against the changes
because, in your opinion:

- a barrier is necessary. Two receptionists sit-
ting at a table could check the arrival and de-
parture of staff.

- staff will often forget their identity cards.
This will cause problems in their departments.

YK-4.5. JlemoHcTpUpYyeT YMeHHe BHINOJIHATH MepeBoa NpogecCHOHATb-
HBIX TEKCTOB ¢ HHOCTPAHHOTO (- bIX) HA TOCYAaPCTBEHHbII A3bIK U 00PaTHO.

FINAL TEST (IlpumepHasi nToroBasi KOHTpoJIbHas1 paéoTa)

I VOCABULARY

TASK 1. Translate the sentences into Russian:
1 Management helps businesses focus on setting and meeting goals efficiently and effective-

ly so that a profit can be made.

2 Managers need a thorough understanding of business operations, they develop the objec-
tives for a firm or a department and then figure out how to meet those objectives through peo-

ple, work processes, and equipment.

3 Top managers are generally responsible for the organization’s planning and developing its

mission.

4 Most first-line managers are former operating employees who, owing to their hard work
and potential, were promoted into management.



5 An organizational structure can be divided more or less horizontally into areas of manage-
ment such as finance, operations, marketing, human resources, and administration.

6 A manager works with people, and that means that good managers know how to get along
with people, motivate them, and inspire them.

7 Modern managers are being educated to lead, guide and coach employees rather than boss
them around, they emphasize teamwork and cooperation rather than discipline and order giv-
ing. /14

TASK 2. Translate the following words and expressions into English:
1 npenoctaBnsTh paboTy; HAHUMATH HA pabOTY
2 PYKOBOJHTDH YEM-JI., BOSIJIABIATH UTO-II.
YIPaBJIATh NPEANPHUATHEM
JIOCTUYb LieIen
JlaBaTh KOMY-JI. IOpy4YeHUe
UCTIOJIb30BaHUE PECYPCOB
npUOBUIBHOCTD
PYKOBOJIUTEID, TUCIIETYEP, KOHTPOJIEP, HAYaIbHUK
9 otmen kaapoB
10 3aprutata B BuJE OKJIaa (exemec.)
11 nopmaBath 3asBiI€HHE O TIPUEME HA paboTy
12 Gyxrantepckuii yuer
13 pexmama
14 npoxasuxeHue
15 3aHATOCTH, HAMM
16 3aka3yuK (IMMOCTOSHHBIN)
17 oTBeTCTBEHHBII
18 npuBiekaTh HOBbIE MHBECTUIIUH
19 poszuuunas dpupma
20 »xamo6a; HEJOBOJILCTBO
21 obpaTHas CBA3b
22 tuOKOCTb, IPUCTIOCOOISIEMOCTh /22
TASK 3. Choose the appropriate answers. There might be more than one.
1. Management includes the processes or functions of

o NO Ol bh W

a. planning e. running a business
b. taxing f. controlling

C. organizing g. supervising

d. leading

2. Management can be defined as
a. working with and through other people to accomplish the objectives of both the organ-
ization and its members.
b. better utilization of resources, less stress among employees, less chaos in society, and
a better quality of life for all.
c. dealing effectively with people from different cultures.
3. What is the main resource in a company?
a. equipment
b. capital
c. people
d. assets
4. Everyone working for a company is on its
a. open-plan office
b. payroll
c. headquarters



5. Organizations defending the interests of workers are called

a. support staff

b. trade unions

c. labor unions

d. personnel
6. When people stop work to complain about something, the action is called

a. overtime ban

b. go-slow

c. strike

d. stoppage
7. A middle manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees
8. A top manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees
9. Afirst-line manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees
10. «The art of getting things done through people» means that

a. managers need to get out of their offices and personally interact with employees

and customers.

b. managerial careers demand a new kind of person.

c. managers need to assume leadership positions.
11. The process of finding people for particular jobs is

a. applying for a job C. recruitment
b. selection process d. headhunting
12. A document describing a person’s education, qualifications and previous jobs is
called

a. cover letter
b. curriculum vitae (CV)
C. resume
13. A test on job candidates’ personality and intelligence
a. psychometric test
b. 1Q test
c. Emotional Intelligence (EQ) test
14. The financial manager is
a. more important that the chief executive officer (CEQ) in the corporate hierarchy
b. authorized to advise investors on how to invest their funds
c. responsible for advertising campaigns
d. participates in financial decisions withing the firm
15. It is necessary to know the basics of finance for any business student because
a. finance deals with managing and planning for the future
b. finance deals with value and the monetary resources of the organization

c. finance is about rational decision-making in business 124
Il GRAMMAR
1. You’ve never bought ... car yet, have you?
a the an -

2. She is ... laziest girl in the group.



a the an -

3. It was not ... warm afternoon.

a the an -

4. He was born in ... small Russian town.

a an the -

5. She was the first woman to cross ... Atlantic Ocean in a canoe.
a - an the

6. Go down ... Kingston Street and turn right into Mill Road.
the a an -

7. Are there ... new students in your group?

any anything no  anybody

8. Are there ... English textbooks on the desks?

no any some anything

9. T haven’t got ... exercise books.

some any no  anything

10. The student didn’t understand the question because she heard ... .
anything  nothing  something everything

11. Yes, he knows ... because he is the best specialist in computer science at Harvard University.
nothing everything anything something
12. My new eyeglasses are very good, I can see ... now.
everything anything nothing something
13. Please, don’t touch these papers. They are ... .

my  our it mine

14. Peter is an engineer. ... works at a factory.

his he it she

15. T haven’t got a dictionary. Can you give me ...?

us yours their her

16. We’ve found ... in a nice place here.

ourself ourselves themselves ours

17. This kettle switches ... off.

himself  him herself itself

18. That was ... question in the exam.

the least the less little difficult  the least difficult
19. This was the ... test I’ve ever done.

easiest gasy  easier most easiest

20. That was the ... movie I’ve ever seen.

worst  bad worse worser

21. Tom s ... friendly to me now as he was once.

more  as less least

22. It took Susanne ... than John to finish the work.

long aslong the longest longer

23. The smaller a garden is, ... it is to look after.

the easier more easy easier  more difficult

24. 1 could pay ..., because I liked it.
as much twice  much twice twice as much times two
25. They are ... my other neighbors.

more friendlier than  friendly than friendlier as more friendly than
26. ... the worse I feel.

when | take more medicine the more medicine | take

the most medicine | take more medicine taken

27. She ate so ... ice cream that she’s going to have a sore throat.

many much few little

28. I am sorry to say, I have read very ... books by Walter Scott.

much many little few

29. I know very ... about this writer. This is the first book I am reading.

many little much few

30.1... in love with Bill since 1984.
was am have been had been



31. The last time I ... Dick was in 1985.

saw have seen  see had seen

32.1... adecision yet.

haven’t made made am making will make
33.1... to the dentist the other day.

have gone  went have been was going

34. When I lived in London, I ... through the park every day.
walked was walking have walked have been walking

35. Mark and Luis ... about their anthropology teacher’s demanding reputation before they began the
course.

have heard heard had heard have listened

36. It’s only a short trip. I ... back in a week.

will was have been  will be

37. Charles ... just like his father.

looks is looking was looking have looked
38.1... to talk to you now.

wanted am wanting have wanted want

39. ... anything special this weekend?

are you doing do you do did you had you done
40. I must go to the doctor. My toothache ... worse.

had got was getting is getting gets /40
TOTAL.: /100

Bomnpocs! 1 3a1aHus 11 POBEJACHUS IPOMEKYTOYHOT0 KOHTPOJIS

YK-4. Cnioco0eH oCyliecTBJIATH /1€J10BYI0 KOMMYHUKAIIUIO B YCTHOU U
NMCbMEHHOH opMax Ha rocyaapcTBeHHOM si3biKe Poccuiickoin denepanum u
HHOCTPAaHHOM(BIX) si3bIKe(aX)

YK-4.1. BbiOupaer Ha rocy1apCcTBEHHOM M HHOCTPAHHOM (-bIX) S3BIKAX
KOMMYHHMKATHBHO NpHeMJieMble CTWIb [1€JI0BOr0 00lIeHHus, BepOajibHbIe W
HeBepOaIbHbIE CPEACTBA B3aMMOJACIHCTBHS C NAPTHEPAMM.

Tecmoebie 3a0anusn
Making an Appointment
1 Welcome back ....... in this session — we're going to take a look at some of the vocabulary we
used in session 2.
(@) somebody (b) everybody (c) anybody  (d) nobody
2 To start with, canyou ....... what session 2 was all about?
(@) retain (b) remain  (c) remind  (d) remember

3 Yes, that's right. It was all about the job I do every day. | expect you recall that | work for a
financial company ....... a financial advisor.

(a) at (b) as (c)on (d) of

4 In other words | help people with ....... their money.

(a) inviting (b) inventing (c) investing (d) involving

5 My clients contact our office via email or phone and then we ....... an appointment.

(@) make (b) take (c) give (d) do

6 You arrange an appointment with another person because you want to ....... or see them.

(a) encounter (b) greet (c) meet (d) talk

7 The two things that are important for an appointment are the time and the place. You say for
example: Let's meet next Monday ....... 10 o'clock.

(@) on (b) at (c) in (d) for



8 Another word that is very similar in meaning to appointment is the word date. A date is usually
a private meeting with ....... person.

(a) different (b) second (c) other (d) another

9 So, when you say: I've got a date with my boss, it means you ....... see your boss privately.
(a) are going to (b) will not be (c) will be (d) would be

10 Possibly you also know the expression 'blind date’, which is a rendezvous with a person you
have never seen before and you are meeting them ....... the first time.

(@) at (b) in (c) for (d) from
Applying for the Job

1 1 would be very interested in ....... for that job.

(a) entering (b) working (c) applying (d) writing

2 Do youwantto ....... as a candidate in the local elections?

(a) stand (b) sit (c) go (d) try

3 They are completely ....... up with all the noise in the centre of town.

(a) tired (b) fed (c) sick (d) il

4 The reason there are no buses is because the drivers are on ........

(@) hit (b) stop (c) strike (d) leave

5 The government has changed its policy and had a complete change of ........

(@) view (b) opinion (c) mind (d) heart

6 This supermarket is trying to ....... young shoppers by offering fashionable clothes.
(a) target (b) persuade (c) encourage (d) trap

7 You should have ....... those shares when they were cheap.

(a) taken out (b) sold off (c) bought up (d) taken over

8 You must try and hurry up because my patience is ....... out.

(@) running (b) racing (c) pacing (d) turning

9 Have you ever tried your ....... at running a business?

(@) arm (b) finger (c) hand (d) leg

10 After all these years she has decided to take early ........

(@) leave (b) finishing (c) departure (d) retirement

YK-4.2. Ucnosb3yeT HHGPOPMALMOHHO-KOMMYHHUKAIIMOHHbIC TEXHOJIOTHH NP

MOMCKe Heo0XoauMoii nH(popManMu B npouecce pelieH!s] CTAaHAAPTHBIX KOM-

MYHUKATHBHBIX 32124 HA TOCYAAPCTBEHHOM U HHOCTPAHHOM (- bIX) S3bIKAX.
Tecmoegvie 3a0anun

Computers

1 My computer is not capable of saving material on a separate ....... because it has no floppy
drive.

(a) space (b) compact (c) disc (d) place

2 | understand that | can make it possible for both my computers to share the same programs by
means of ........

(@) joining (b) connecting (c) linking (d) networking

3 I had only had my computer for three weeks when | had to have the hard drive ........

(@) replaced (b) restored (c) retaken (d) revived

4 Laptop computers are becoming more and more ....... in the business world.

(a) famous (b) popular (c) sought (d) wished

5 You have to have a really ....... mind in order to get your head round some of today's compu-
ting technology.

(a) acute (b) cut (c) razor (d) sharp

6 The great advantage of having an external zip drive is that you can use it as an extra means of

(a) hoarding (b) keeping (c) holding (d) storage



7 They tried very hard to install the new components on the computer but the language in the
manual was too ....... for them to understand.

(a) technical (b) technique (c) technician (d) technically

8 When you look at the modern office today you could compare the changes with those that took
place in the industrial ....... in the 19th century.

(@) revolt (b) revolution (c) revolting (d) revolving
91Inorderto..... the method by which staff pay is calculated the company has bought a new
software package.

(a) facile (b) facility (c) factual (d) facilitate

10 Obviously a computer can take all the hard work out of ....... a large mass of data.

(a) proceeding (b) procedure (c) processing (d) processes

11 Without the right software I'm afraid you can't ....... that particular program.

(a) reach (b) access (c) obtain (d) find

12 The aim of the office manager is to ....... enough room on the building plans so that each em-
ployee can have space for a personal computer.

(a) arrange (b) accord (c) allocate (d) organize

13 Remember that before you leave your workstation, always ....... your computer.

(a) shut out (b) shut up (c) shutin (d) shut down

14 1t's quite easy if you want to find folders and files on the computer, all you do is click here
and it immediately starts ........

(a) seeking (b) searching (c) looking (d) checking

15 | have tried and tried again and again and no matter what I do it still shows "error" — I just
can't....... what's wrong.

(@) look out (b) check out (c) figure out (d) bring out

16 1 spent hours writing that report and checking all the information was correct and then with-
out thinking I pressed the ....... button.

(@) 'destroy’ (b) 'delete’ (c) 'deface’ (d) 'deny’

17 It's a really clever piece of software because it enables you to ....... on your screen all the in-
formation in columns.

(@) illustrate (b) depict (c) display (d) delineate

18 Unfortunately this program is not ....... with the operating system on my computer.

(@) amicable (b) compatible (c) adaptable (d) amenable

19 When you see that particular symbol on the screen, you have to take that as a ....... that some-
thing is wrong.

(@) indicating (b) checking (c) briefing (d) warning

20 With this program you can always check your spelling and grammar and if you don't want to
accept what it shows, you simply press ........

(a) 'ignore' (b) 'quit’ (c) 'leave’ (d) 'forget'

YK-4.3. Beaer neJI0BYI0 nepenucKy, y4uTbiBasi 0COOCHHOCTH CTHJIMCTH-
KM 0(pMIHAJTBHBIX U HeOPUUHMAIBHBIX NHCEM, COUUOKYJIbTYPHbIC PA3JIMYUA B
(¢popmaTe KOppeCHOHJEHUMH HA TOCYJAPCTBEHHOM M HHOCTPAHHOM (-bIX)
AA3bIKAX

Tecmoegoie 3a0anusn
Business Letter Basics
1 The first goal in writing a business letter is to get the recipient's ........
(a) address (b) attention (c) services (d) trade
2 One fundamental ....... of effective writing is to put the key information at the beginning.
(@) case (b) example (c) principle (d) situation



3Avoid ....... down the beginning of the letter with abundant information of which the reader is
already aware, however.

(a) gearing (b) setting (c) weighing (d) writing

4 Effective writing is ....... reading that makes the recipient want to read further.

(a) affected (b) effortless (c) effusive (d) offensive

5 In writing commercial correspondence, it is important to employ a friendly yet efficient ........
(a) feeling (b) mood (c) tense (d) tone

6 Try to aimfora........ style, but without employing bad grammar, slang, or otherwise question-
able English.

(a) controversial (b) convenient (c) conventional (d) conversational

7 Be merciless in eliminating the ....... that most people put into letters: it wastes the recipient's
time and tries his or her patience.

(a) backing (b) clouding (c) complaining (d) padding
8 A good business letter is simple and straightforward without being simplistic or ........
(a) panoramic (b) paternal (c) patriotic (d) patronizing

9 The conclusion or ending paragraph should bring the communication to a polite and .......
close.

(@) businesslike (b) interminable (c) measurable (d) subtle

10 Unfortunately, the ending paragraphs in much commercial correspondence employ wordy
and overused phrases that detract from the letter's ........

(a) contact (b) contract (c) extract (d) impact

Email Do's and Don't's

11 Joan Lloyd, of Joan Lloyd & Associates, writes that email is a medium of communication .......
for sheer convenience.

(@) uncompared (b) undivided (c) unequal (d) unparalleled

12 However, she warns that it also carries many ....... and even dangers in the office environ-
ment.

(a) deadfalls (b) freefalls (c) pitfalls (d) pratfalls

13 Delivering a negative message is difficult, even when it is spoken face-to-face; ....... is almost
guaranteed when it's received by email.

(a) decisiveness (b) defensiveness (c) derisiveness (d) discursiveness

14 What's worse, email can be printed and saved: both parties will often haul out their "docu-
mentation™ to prove how the other party has ....... them.

(a) decried (b) missed (c) reviled (d) wronged

15 If you receive an email that ....... you off, and your first reaction is to counterattack, don't;
close it and wait 24 hours before you respond.

(a) checks (b) fires (c) seizes (d) ticks

16 Because the tone and ....... are missing, it is more important to use friendly language, descrip-
tive adjectives and carefully chosen words.

(@) inflection (b) intention (c) reflection (d) retraction

17 If you don't consider how it will sound on the other end and take steps to shape the delivery
so the meaning is understood, you could be doing ....... control later.

(a) communication  (b) courtesy (c) damage (d) passion

18 When | get a sloppy email, with poor punctuation, misspelled words or in lower case letters,
it tells me the person just doesn't realize that what and how they write ....... their credibility to
others.

(a) denies (b) exaggerates (c) telegraphs (d) underlines

19 Email feels private, but it's anything ........

(@) at all (b) available (c) but (d) public

20 Write every email for your boss's eyes: it's a great way to keep you honest and ....... sensitive.

(@) politically (b) positively (c) practically (d) probably



YK-4.4. /leMoHCTPHUpPYeT MHTErPAaTHBHbIE YMEHHUSI MCIIOJb30BaTh JAUA-
JOTMYecKoe O0IIeHHe I COTPYAHMYECTBA B aKAJAeMHMYEeCKOil KOMMYHHKA-
MU O0LIeHHMs: BHUMATEJIbHO CJIYIIAs M NbITASCh MOHATH CYTh WAel APYyrux,
Ja’e eCJIM OHM NMPOTHBOPEYAT COOCTBEHHBIM BO33PEHHMAM; YBAKAA BbICKA3bI-
BaHMA JAPYIHMX KAaK B IUIaHE COAEP:KaHMA, TAK U B IUIaHe GOpMbl; KPUTHKYH
apryMeHTHPOBAHHO U KOHCTPYKTHBHO, He 3a/ieBas YyBCTB JAPYIHX; aJlaNTH-
Pyd pedb H A3BIK KEeCTOB K CHTYallUsIM B3aUMOAEHCTBHS.

Tecmoegvie 3a0anusn
Business dialogue on the phone

1 Bob: Doyou....... if I use your phone to call my wife?

(a) value (b) worry (c) mind (d) allow

2 Bill: Sure. Would you ....... use my cell phone or the one in my office?

(a) rather (b) prefer (c) like (d) assume

3 Bob: The one in your office is fine. Do I need to ....... anything special to get out of the build-
ing?

(a) tighten (b) press (c) compress (d) dial

4 Bill: Yes. You ....... dial 9 and then your number.

(@) should (b) could (c) would (d) shall

5 Bob: If another call comes in while I'm on the phone, should I put my wife on ....... and take it?
(@) wait (b) hold (c) hope (d) the side

6 Bill: No, that's alright. If you don't answer it will just go through tomy ....... and | can call
them back later.

(a) answering machine (b) voicemail (c) voice-recoder (d) e-mail

7 Bob picked up the ....... and dialed 9 then his home number.

(@) handle (b) cord (c) voice-recorder  (d) receiver

8 Bill straightened up the office, pretending not to listen to Bob's ....... of the conversation with
his wife.

(@) end (b) part (c) words (d) half

9 Finally Bob ........

(a) hanged up (b) hang over (c) hung up (d) hung over

10 Bill: I couldn't help but ....... you're having chicken for dinner tonight. Can | come over?
(@) overhear (b) eavesdrop (c) listen (d) comprehend

How to agree
1 You can be absolutely sure I'm on your ........

(@) road (b) corner (c) route (d) side
2Youcan..... on me for your support.

(a) show (b) rely (c) try (d) test

3 Our views clearly ....... at this point I'm pleased to say.

(a) convert (b) concert (c) conduct (d) coincide
4 Fortunately the leader and all her members were singing from the same ....... sheet.
(@) hymn (b) prayer (c) lyric (d) sermon
5 It's good that we both have the same way of ....... at things.

(a) seeing (b) peeping (c) looking (d) viewing
6 I'm pleased to say that we speak on this matter with one ........

(a) sound (b) tone (c) harmony (d) voice

7 1 certainly won't ....... any objection when you make your proposal.

(@) rise (b) raise (c) lift (d) arise
81I'm....... you all the way as far as that's concerned.

(@) with (b) by (c) at (d) across

9 I'm happy to ....... those sentiments and wish you every success.

(a) encompass (b) enthuse (c) endorse (d) endure



10 When it comes to the vote I'm willing to put my ....... up and support you.

(@) head (b) chin (c) arm (d) hand

How to apologize

1 Please ....... me for interrupting you, I didn't realize you were busy with someone else.
(a) forget (b) forfeit (c) forbid (d) forgive

2 I'mvery ....... that I'm late but there is a train strike on at the moment.

(a) sore (b) sorry (c) sorrow (d) sorrowful

3 Please send my ....... to the meeting as | shan't be able to attend.

(a) apologies (b) apologize (c) apologized (d) apologizing

4 There's really no ....... for my behaviour last night. I can only think that I'd had too much to
drink.

(a) exception (b) escape (c) excuse (d) exclusion

5 | know I shouldn't have made those remarks about your work and | hope you now know how
deeply I ....... what | said.

(a) review (b) regret (c) respect (d) restore

61 must....... your pardon, | mistook you for somebody else.

(@) bid (b) bide (c) beggar (d) beg

7 If it helps to put things right, please let me take ....... everything | said earlier.

(@) again (b) back (c)in (d) across

8 Please accept this small present as my way of making ....... for all the trouble I've caused.
(a) attempts (b) attention (c) amends (d) arrears

9 All I can do now is simply beg your ....... and hope that in time we can get back to where we
used to be.

(a) interest (b) interpretation (c) inclination (d) indulgence

10 In their religion as long as they ....... , they will be forgiven their sins.

(@) repent (b) restore (c) repeat (d) request

YK-4.5. JlemoHcTpUpYyeT YMeHHe BHINOJIHATH MepeBoa MPogeccuoHaIb-

HBIX TEKCTOB ¢ HHOCTPAHHOIO (- bIX) HA FOCYAAPCTBEHHBbIN A3bIK U 00PaTHO.

Bomnpocsl k 3k3ameny:

1) What processes does management include?

2) What does the job of a manager involve?

3) What is the main resource in a company?

4) What is the definition of management?

5) What are the levels of management?

6) What are the common titles associated with top management?

7) What are the common titles associated with middle management?

8) What are the common titles associated with first-line management?

9) Who is at the bottom of the management levels?

10) What are the most common areas of management?

11)What is a finance manager responsible for?

12) What is an operations manager traditionally equated with and what are the changes in re-

cent years?

13) What is a marketing manager responsible for?

14) What does an administrative manager coordinate?

15) What skills are in demand in all managerial jobs?

16) What verbal skills does a manager need?

17)What do human relations skills of a good manager involve?

18) How is management changing these days?

19) What does the concept “management by walking around” (MBWA) mean?
20) Where can you find the jobs advertised?

21) What documents do you need to submit to apply for a job?



22) What is the usual selection procedure?

23) What kind of document is a CVV? What does it include?

24) What job opportunities does a finance graduate have?

25) What areas does finance consist of? What do they deal with?

Ilpakmuueckue 3a0anus 013 IK3amena (npugeedeHvl npumepsl):
TASK 1.
IIncbMeHHO MepeBeanTe TEKCT HA PYCCKHIl SI3BIK, HCMOb3Y caoBaphb (1500-1700 meu. 3m.).

Text 1

Trends in Management

Modern trends in management favor agile, iterative processes that focus on innovation,
software development, and social impacts.

When looking at new management approaches, it’s useful to consider the area in which
these organizations operate. Software, non-profit, and entrepreneurship are all seeing substantial
deviations from standard corporate management approaches.

Software. The two big words in software management over the past decade or two have
been Scrum and Agile. Each of these approaches is a management philosophy equipped for rapid
construction, iteration, and implementation.

Scrum has been around since the late 1980s, but not particularly prevalent until the early
21st century. Scrum is defined as a feedback-driven empirical approach that highlights transpar-
ency, inspection, and adaptation. In terms of values, scrum discards traditional hierarchy and
promotes commitment, courage, focus, openness, and respect in a team-oriented, objectives-
driven environment. In terms of structure, you’ll find three groups:

- Development Team — functional specialists collaborating on a daily basis to construct a
facet (or perhaps the entirety) of a new piece of software. In scrum, this is quite often cross-
functional.

- Scrum Master — a facilitator, this individual focuses on removing impediments and act-
ing as a buffer between the team and external distractions (usually integration with other teams).

- Product Owner (PO) — the PO focuses on being a voice of the customer and the repre-
sentation of stakeholders in the team environment. Stakeholders, in this context, represent any-
one with an interest in the output of that team. The PO is not a manager, but instead a bridge be-
tween the team and the external environment they operate in.

TEXT 2

Public Administration

Public administration is a feature of all nations, whatever their system of government.
Within nations public administration is practiced at the central, intermediate, and local levels.
Indeed, the relationships between different levels of government within a single
nation constitute a growing problem of public administration.

In most of the world the establishment of highly trained administrative, executive, or di-
rective classes has made public administration a distinct profession. The body of public adminis-
trators is wusually called thecivil service. In the United States, the elitist
class connotations historically attached to the civil service were consciously abandoned or from
the early 20th century, with the result that civil servants were recognized as professionals and
valued for their expertise.

Traditionally the civil service is contrasted with other bodies serving the state full time,
such as the military, the judiciary, and the police. Specialized services, sometimes referred to as
scientific or professional civil services, provide technical rather than general administrative sup-
port. Traditionally, in most countries, a distinction is also made between the home civil service
and those persons engaged abroad on diplomatic duties. A civil servant, therefore, is one of a
body of persons who are directly employed in the administration of the internal affairs of the
state and whose role and status are not political, ministerial, military, or constabulary.


https://www.britannica.com/topic/political-system
https://www.merriam-webster.com/dictionary/constitute
https://www.britannica.com/topic/executive-government
https://www.britannica.com/topic/civil-service
https://www.merriam-webster.com/dictionary/connotations
https://www.britannica.com/topic/civil-service
https://www.britannica.com/topic/state-sovereign-political-entity
https://www.britannica.com/topic/judiciary

Text3

What is Public Administration ? - Meaning and its Definition

According to L.D. White, “Public administration consists of all those operations having
for their purpose the fulfillment or enforcement of public policy”. On the other hand as per
Woodrow Wilson public administration is a detailed and systematic application of law. One can
also say that public administration is nothing but the policies, practices, rules and regulation etc,
in action.

Now, can public administration be divorced from social and political systems? Certainly
not, and therefore, emerged another definition provided by F. A. Nigro who argues that public
administration is essentially a cooperative group effort in public setting. Secondly, it covers all
the three branches of government machinery, the executive, the legislative and the judicial. He
further added that since “public administration plays a crucial role in formulation of policies,
therefore, it is a part of the political process as well (for e.g. Bills and Acts)”. Negro also said
that public administration is different from private administration in numerous ways and that it
interacts with various private groups and individuals in providing services to the community.

Also, on the nature of public administration there have been two popular views, one be-
ing the Integral view and the other one is the Managerial view. The Integral view is all encom-
passing and consists of sum total of all managerial, clerical, technical and manual activities and
employees form all levels. This view was endorsed by L.D.White and Dimock. It may differ
from one agency to another depending on their sphere of work.

TASK 2.
IIpouTuTe, NepeBeqUTE U NMEPECKAKUTE TEKCT, He HCMOAb3ys cjoBaphb (1000-1200 neu.3H.).

Text1

The Purpose of Management

The purpose of management is to serve customers. Yet, if one looks through most manage-
ment books for a definition of management, 99.9 percent of the time the word customer will not
be mentioned. This is astonishing because serving customers in order to obtain a profit is the
crux of every business organization. Equally remiss is the fact that most definitions of man-
agement neatly filter out service in their descriptions of management.

Good managers constantly streamline their organizations toward making a sale. In other
words, good managers are needed to keep their organizations on track by ensuring that every-
thing that’s being done is ethically geared toward providing what customers want. In this re-
gard, a good manager is responsible for reducing waste and ambiguity, keeping costs down,
and motivating others to do the same. In the same vein, good managers regularly take educated
risks and exercise good judgement (the basis of entrepreneurship). These risks include: trying
new things; successfully adjusting to constant change; developing subordinates (good managers
aren’t afraid of letting other people shine and, in fact, they encourage it); improving their own
skills.

Text2

What does it mean to be innovative in business?

In order for a business to survive in today's world, it is important that we regularly review
what we are doing and how we are doing it. By considering new ideas and new ways of doing
things, and trying to innovate, we can improve on our products/services, increase sales, reduce
costs and make our processes more effective and efficient. Innovation is key to increasing prof-
its.

Using the latest technology to improve your product/service

When we think of innovation, we often think of new technologies. While they might be im-
pressive, we should not use new technologies just because they are available. It is important to
consider how the technology can improve our product/service and make a difference to our cus-
tomer. Companies that produce cars, toiletries, household appliances, etc. often have a large
R&D department to work on making their products better.



Responding to customer demands by changing what is on offer

By listening to customer feedback, we can get their opinions on how we are doing and find
out about what it is that they want. We also need to be aware of changes in customer demands
and keep up with the times. When fast-food restaurant McDonald's realised that the market
wanted healthier choices, they introduced fruit and salads, while removing the 'super-size' op-
tion from their menus.

Text 3

The Need for Management

Management in all business and organizational activities is the act of getting people together
to accomplish desired goals and objectives using available resources efficiently and effectively.
Since organizations can be viewed as systems, management can also be defined as human ac-
tion (including design) to facilitate the production of useful outcomes from a system. There-
fore, management is needed in order to facilitate a coordinated effort toward the accomplish-
ment of the organization’s goals.

Since most managers are responsible for more work than one person can normally perform,
a good manager delegates and integrates his or her work (or the work of others). A manager
does this by acting as a clear channel of communication within the business that he or she
serves. Good management is needed to inject motivation, creativity, discipline, and enthusiasm
into areas in which they either don’t exist or they’re not necessarily wanted.

The various functions of management are classified as: Planning; Organizing; Staffing;
Leading/Directing; Controlling/Monitoring; Motivation.

Management is also responsible for the formation and implementation of business policies
and strategies.

7.4 MeTroaudecKkue MaTepuaJibl, oNpeaeJsolie Npoueaypbl OleHNBa-
HHUSl 3HAHUM, YMEHHMH, HABBIKOB XapPaKTEePU3yWIUUX 3Tanbl (GopMHUPOBAHMS

KOMIIeTeH LU

KoHTposb 0cBOEHUS AUCHUIUIMHBI U OLIEHKAa 3HaHUN 00yJaromuxcsl MPOU3BOIUTCS B CO-
otrercTBUM ¢ Il KyOI'AY 2.5.1 «Tekywuii konmponv ycnesaemocmu u npoMeNCymounas am-
mecmayusi 00y4arouuUxcs».

KonTposbHas padora.

KonTposabHasi paGoTa MOXXET COCTOSTh M3 TEOPETHYECKOT0 BOIPOCA, MPAKTUYECKOTO
3a/laHusl WM HECKOJIbKUX 3a/1aHui (KaK TEOPETUYECKUX, TaK U IMPAKTHUUECKUX), B KOTOPBIX CTY-
JICHT JIOJDKEH MpOoaHaTU3UpOBaTh U J1aTh OLEHKY KOHKPETHOM CUTyallud WM BBIIOJIHUTH JPY-
T'yI0 aHATUTHYECKYIO paldoTy.

OneHka «OTJIMYHO» —BBICTABISAETCS CTY/IEHTY, IIOKa3aBIIEMy BCECTOPOHHHE, CUCTEMA-
TU3UPOBAHHBIC, TTYOOKHE 3HAHUS BOMPOCOB KOHTPOJIHLHON pabOThI U YMEHHE YBEPEHHO MpUMeE-
HATh UX Ha MPaKTHKE.

OneHka «X0poIo» — BBICTABISICTCS CTYIEHTY, €CIIM OH TBEPJO 3HAET MaTepHal, rpa-
MOTHO U IO CYHIECTBY HU3JIara€t €ro, yMmeeT NnNpuMCHATH IMOJTYYCHHBIC 3HAHWA HA MPAKTHUKE, HO
JIOMYCKAeT B OTBETE MJIM B PELICHUHU 3a]1a4 HEKOTOPbIE HETOYHOCTH, KOTOPbIE MOXKET YCTPaHUTh
C TIOMOUIBIO JTOTIOTHUTEITFHBIX BOIPOCOB TPENOIaBATEIS.

OneHka «y10BJ1eTBOPUTEIbHO» — BBICTABIIAETCS CTYICHTY, MOKa3aBlIeMy (parMeH-
TapHbIN, Pa3pO3HEHHBINA XapaKTep 3HAHUN, HEJOCTATOYHO MpaBUIIbHbIE (POPMYITHPOBKU 0Aa30BBIX
NOHATHUH, HapyIIEHUS JIOTHYECKOH MOCIeJOBATEIbHOCTH B U3JI0KEHUH ITPOrPaMMHOT0O MaTepua-
Jla, HO IIpX 3TOM OH BJIaJ€CT OCHOBHBIMU MOHATUSAMU BBIHOCUMBIX Ha KOHTPOJIBHYIO pa60Ty TEM,
HEOOXOUMBIMU JUISl JalibHEHIero oOyueHust 1 MOXKET MPUMEHATH MOJTy4YeHHbIe 3HaHHUs 1O 00-
pasiy B CTaHAAPTHON CUTYAIHH.

OneHka «Hey/10BJeTBOPUTEIbHO» — BBICTABISIETCS CTYIACHTY, KOTOPBI HE 3HaeT
0O0JIbIICH YaCTH OCHOBHOTO COJEP)KaHUSI BHIHOCHMBIX HAa KOHTPOJIbHYIO pabOTy BOIPOCOB TEM



JTUCLUTUIMHBL, JOMYCKaeT rpyOble OMMOKU B (POPMYIHUPOBKAX OCHOBHBIX MOHSATUH M HE yMEeT
UCIIOJIB30BATh MTOJIYYEHHBIEC 3HAHU.

Tecr.

TecT — 3TO MUHCTPYMEHT OIIEHUBAHMS YPOBHS 3HAHUM CTYJEHTOB, COCTOSIIIUN U3 CUCTEMbI
TECTOBBIX 3aJIaHUN, CTAHIAPTU30BAHHOW MPOIEAYpPHI MPOBEACHUS, 0OpaOOTKH M aHaau3a pe-
3yJbTaTOB.

Kpurepun oueHku 3HaHUI 00y4aeMbIX IIPH MPOBEJIEHNHN TECTUPOBAHUS.

OlLleHKa «OTJIHYHO» BBICTABIISIETCS] MPU YCIOBUH MPABUIIBHOTO OTBETA CTY/IEHTA HE Me-
Hee 4eM 85 % TeCTOBEBIX 3aJaHUM.

OlLieHKa «XOPOLI0» BBICTABIISIETCS TP YCIOBUHU MPABUILHOTO OTBETA CTYJEHTA HE MEHEe
yeM 70 % TecTOBBIX 3aJaHUM.

OlLeHKa «yA0BJETBOPUTEIbHO» BHICTABJISETCS MPU YCIOBUU MPABUIBLHOTO OTBETA CTY-
neara He menee 51 %.

OlieHKa «HeYI0BJIETBOPHUTEJIbHO» BBICTABIACTCS IMPU YCIOBUM IPABHIBHOTO OTBETA
cTyneHTa MeHee ueM Ha 50 % TecTOBbIX 3aJaHUi.

Pedepar.

Pedepar — aT0 KpaTKOE H3NI0KEHHE B TUCHbMEHHOM BUJIE COJIEP>KAaHUS U PE3yIbTAaTOB HH-
JTUBHUIYAIbHOM Y4eOHO-HCCIEIOBATENIbCKON AesiTeIbHOCTH. OH HMMEET periiaMeHTHUPOBAHHYIO
CTPYKTYpY, coaepkanue u opopmienue. Ero 3anauamu siBIslFOTCS:

1. (bopMUpOBaHKE YMEHHUI CaMOCTOSITENIbHON paboThl 00yYarOIIUXCSl ¢ UCTOYHUKAMU JIUTeE-
paTypsl, UX CUCTeMaTH3allus;

2. Pa3BUTHE HABBIKOB JIOTUYECKOTO MBIIIIJICHUS;

3. yri1yOJieHHe TeOPETUYECKUX 3HAaHUMN 10 Ipo0iieMe Ucciel0BaHu .

Texkcr pedepara momkeH copep)kaTh apryMEHTHPOBAHHOE H3JI0KEHUE OIPEAETICHHOM
TemMbl. OH TOJDKEH OBITh CTPYKTYpUpPOBaH (110 IJ1aBaM, pasjienaM, naparpadam) U BKIOYATh pas-
JIeNIbl: BBEJIEHNE, OCHOBHAS YacTh, 3aKJIFOUEHUE, CIUCOK MCIOJb3YEMbIX HCTOUYHUKOB. B 3aBucu-
MOCTH OT TEMAaTUKH pedepara K HEMY MOTYT ObITh OOPMIIEHBI MPUIIOKEHUS, COAEPIKAIIHE J0-
KYMEHTBI, WIUTFOCTPAIUHY, TaOJIUIbl, CXEMBI U T.JI.

Kpurepusimu ouenku pedeparta siBJASIOTCH: HOBU3HA TEKCTa, 000CHOBAaHHOCTH BBIOOpA
MCTOYHUKOB JINTEPATYPHI, CTENIEHb PACKPBITHS CYLIHOCTH BOMpoca, coOI0ieHne TpeOOBaHUM K
0 OpMIICHHUIO.

OneHka «OTJIMYHO» CTABUTCS, €CIIM BBIMOJHEHBI Bce TPeOOBaHUS K HamMcaHUIO pede-
para: o603HaveHa rpobsiema U 000CHOBaHa €€ aKTyaJbHOCTb; CAETIaH aHaJIU3 Pa3InYHbIX TOYEK
3peHHusl Ha paccMaTpUBAEMYIO MPOOJIEMY M JIOTMUHO U3JI0’)KE€HA COOCTBEHHAs MO3MIIMS aBTOpa;
c(hOopMyJIMPOBaHbI BBIBOJbI, TEMA PACKPBITA MOJHOCTHIO, BbIIEpP:KaH 00BEM; COOI0IeHBI Tpebo-
BaHU K BHELTHEMY 0(OPMIICHUIO.

OueHka «X0po1o» — OCHOBHbIE TpeOoBaHMs K pedepary BBINOIHEHBI, HO TIPH 3TOM J0-
MyILIEHbl HEOUETHL. B 4acTHOCTH, UMEIOTCSI HETOYHOCTH B M3JI0KEHUH MaTepuaia; OTCyTCTBYET
JIOTHYECcKasl MOCe0BaTEIbHOCTh B CY:KIEHUSIX; HE BblAepkKaH 00bEM pedepara; UMEIOTCS yIy-
mIeHus! B 0()OPMIICHUH.

OneHka «ya0BJIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHUS OT TpeOoBa-
HUM K pedepupoBannio. B yacTHOCTH, TemMa OcCBellleHa JIHIIb YaCTUYHO; OMYIIEHbI (hakTHue-
CKHe€ OIIMOKHU B coJiep:KaHuu pedepaTa; OTCYTCTBYIOT BBIBOIBI.

OneHka «Heyl10BJIeTBOPUTEIbHO» — TeMa pedepaTa HE pPacKpbITa, OOHAPYKHUBAETCS
CYIIECTBEHHOE HETTOHMMaHUe Mpo0sieMbl WK pedepaT He MPeCTaBIeH BOBCE.

Joxkaan.
Jloknag — 3TO MUCBMEHHOE WM YCTHOE COOOIICHHE Ha OCHOBE COBOKYITHOCTH paHEe
OMyOIMKOBAaHHBIX MCCIIEIOBATEILCKUX, HAYIHBIX padOT WM pa3pabOTOK MO COOTBETCTBYIOIIEH



OTpaciii HAYYHBIX 3HAHWW, UMEIOIINX 3HAYCHHE I TEOPHH HAYKH U MPAKTUIECKOTO PUMEHeE-
Hus. OH mpeacTaBisieT co00i 0000IIEHHOE U3JIOKEHUE PE3yJIbTaTOB MPOBEICHHBIX HCCIICIOBA-
HUH, SKCIEPUMEHTOB U Pa3pabOTOK, M3BECTHBIX MIMPOKOMY KPYTy CHCIHAIMCTOB B OTPACIH
Hay4YHBIX 3HaHUH.

Llenp mOAroTOBKHY JOKJIAAA:

— cpopMUpOBaTH HAYYHO-UCCIIEIOBATENFCKUE HABBIKU U YMEHUS y 00y4daroIerocs;

— c1ocoOCTBOBATh OBJIAJCHUIO METOAAMH Hay4YHOT'O MIO3HAHMUS;

— OCBOUTH HAaBBIKH IMyOJIUYHOTO BBICTYILICHHUS;

— HAY4YUTHCSI KPUTUYECKU MBICIIUTD.

Tekcr noknaaa NOMKEH COAEPKaTh apryMEHTUPOBAHHOE U3JI0KEHHE OIPEICIICHHON Te-
Mbl. JIOKIaa TOMKEH OBITh CTPYKTYPUPOBAH M BKIIIOYATh BBEACHUE, OCHOBHYIO YaCTh, 3aKIII0OYE-

HUC.

Kpurepun oneHku 3HaHU 00y4al0IIMUXCHA NPH BBICTYIVIEHUH C TOKJIAI0M

IToka3arens [papanms basnel
CooTBeTcTBHE JIOKJIaJa 3asiB- | COOTBETCTBYET MOJTHOCTHIO 2
JICHHOW TeMme, LEeNH U 3aJadyaM | €CTh HECOOTBETCTBUS (OTCTYIUICHNUS) 1
MIPOCKTA B OCHOBHOM HE COOTBETCTBYET 0
CtpykTypupoBaHHOCTh  (Opra- | CTpyKTypUpOBaHO, OOecrieunBaeT 2
HU3aIus) JOKJIaaa, KOTopas | CTPYKTypHpPOBAHO, HE 00ECIICUMBACT 1
o0ecrieurBaeT IMOHUMAHUE €ro | He CTPYKTYpHUPOBaHO, HE 00eCreunBaeT 0
coJiepKaHus

KynpTypa BBICTYyIUIEHUSI — 4Te-
HUE C JIUCTa WIM pacckas, 00-
paIEHHBIN K ayAUTOPUHN

paccka3 06e3 oOpanieHus: K TeKCTy
pacckas ¢ oOpalieHlueM TeKCTY
YTEHUE C JINCTA

JlocTynmHOCTh AOKIaza O colep-
JKaHUM TIPOEKTa, €ro LesX, 3a-
Jla4ax, METOIAaX M Pe3yJbTaTax

JIOCTYIHO 0€3 YTOUHSIOLIUX BOIIPOCOB
JOCTYITHO C YTOUHSIIOLMMHU BOIIPOCAMH
HEJIOCTYITHO C YTOYHSIOIIMMHU BOTIPOCAMHU

[enecooOpa3HoCTb, UHCTpY-
MEHTAJILHOCTh HarJsJHOCTH,
YPOBEHB €€ UCIOJIb30BAHUS

renecoobpazHa
11e1ecoo0pa3HoOCTh COMHUTENbHA
HE 1erecoodpa3Ha

CobmofileHne BPEMEHHOTO pe-
rJIaMeHTa Jokiana (He Oosee 7

MUHYT)

co0JIOIEH (HE MPEBBIILIEH )
MpeBbIIeHUE 0€3 3aMeyaHus
IIPEBBIILIEHHUE C 3aMeYaHNEeM

YETKOCTH U MOJTHOTA OTBETOB Ha
JOTIOJTHUTEIbHBIE BONPOCHI 10
CYHIECTBY JIOKJIaJa

BCC€ OTBECTHI LIéTKI/Ie, ITOJIHBIC
HCEKOTOPLIC OTBETHI HEUYETKHE
BCE€ OTBETHI HEUETKUE/HEITOIHEIE

Branenne cnenuanbHOM TepMU-
HOJIOTHEN N0 TeMe MPOEKTa, UC-
MOJIL30BAHHOU B JTOKJIAAE

BJIaZiceT CBOOOIHO
HHOTIJa OBUT HETOYEH, OIIHOANCs
HE BJIAJEET

KynpTypa auckyccum — ymeHue
MOHATH coOeceHUKa H apry-
MEHTUPOBAHO OTBETUTh Ha €ro
BOITPOCHI

OTBETUJI Ha BCE BOIPOCHI
OTBETHJI Ha OOJIBIIIYIO YaCTh BOIIPOCOB
HE OTBETUJI Ha OOIBIIYIO YacTh BOIIPOCOB

OFRP DNORFRPDNORFRLPDNORFLRLNORFPLPRDNOEFLPLRDNOERPLDN

IIxaJja oueHKH 3HAHUI 00y4alOIUXCH NPH BBICTYIVICHHH C JOKJIAI0M:

Onenka «oTan4Ho» — 15-18 6amnos.

Onenka «xopowmo» — 13-14 6annos.

OreHKa «y/10BJIE€TBOPUTENbHO» — 9-12 Garos.
OreHka «Hey/10BJIETBOPUTEIbHO» — 0-8 GasoB.




Juckyccus.

Juckyccusi — popma yueOHON pabOTHI, B paMKax KOTOPOM CTYACHTHI BBICKA3bIBAIOT CBOE
MHEHHE 10 TpobiemMe, 3alaHHON IpenojaBareiaeM. KpurepusMu OLEHKH MOBEACHUS B JAUCKYC-
CUU SIBJISIFOTCSI: TOYHOCTh apIryMEHTOB (MCIOJIb30BaHHWE PUYUHHO-CIIEICTBEHHBIX CBS3€H); 4eT-
Kast GOpMYyITUPOBKA apTyMEHTOB M KOHTPAPTyMEHTOB; OCTYIMHOCTh (MTOHSITHOCTh) U3JIOKEHUS;
JIOTUYHOCTH (COOTBETCTBUE KOHTPAPTYMEHTOB BHICKa3aHHBIM apryMEHTaM); KOPPEKTHOCTH HC-
MOJIb3YEeMOM TEPMHUHOJIOTHH ¢ HAYYHOM TOYKHU 3peHusi (MPaBIUBOCTb, JOCTOBEPHOCTh, TOUHOCTh
onpejeNieHui); yAauHas Mojada marepuaia (3MOLMOHAIBHOCTb, WIUTIOCTPATUBHOCTh, YOeIu-
TEIBHOCTH); OTACNeHUE (PAKTOB OT CYOBEKTHBHBIX MHEHHUI; WCIOJIL30BAaHUE MPUMEPOB (apry-
MEHTHUPOBAHHOCTD); BUJCHUE CYTH MPOOJIEMbl; YMEHUE OPUEHTUPOBATHCS B MEHSIOIICHCS CUTY-
alMy; KOPPEKTHOCTh MO OTHOILIEHUIO K ONMOHEHTY (TOJIEPAaHTHOCTh, YBAXKEHUE APYTHX B3TJIs-
JI0OB, OTCYTCTBUE JIMYHOCTHBIX HAaNaJO0K, OTKa3 OT CTEPEOTUIIOB, PA3KUTAIOLIUX PO3Hb U HENPHU-
SI3HD ).

Juckyccus OyneT npoTeKaTh TEM yCIIEIIHEe:

- 4eM MEHEE TPY/IHbIC MBICIHUTEIIbHBIC 3a/1a4l OHA CTaBUT MEpe]a yJaluMmucs (3To JaeT
UM BO3MOXKHOCTb «BBIJIEJISATH) 3HAUUTENIbHYIO YaCTh CBOEIO BHUMAHMS JJIsl KOHTPOJIS 32 SI3BIKO-
BOI1 opMOii);

- 4YeM MEHee OHa OyJIeT BBIXOJUTH 3a MpeAelibl HOHATUN U MPE/ICTABICHUA, HHOS3BIYHBIE
COOTBETCTBUS KOTOPHIX U3BECTHHI CTYJICHTY;

- YeM BbIIIE YPOBEHb aBTOMATH3AL[MU PEUYEBBIX HABBIKOB M YEM LIMPE MHBEHTAPD SI3BIKO-
BOT'0 Marepuasa, BlIaJlecHue KOTOPHIM HaXOJUTCS Ha HABBIKOBOM YPOBHE;

- yeM OOJIbIIIE Y CTYJICHTOB OIbITA BEACHUS TUCKYCCHOHHBIX Oece]l Ha POJHOM SI3bIKE.

B cTpykType yueOHOUM NUCKYCCHH MOKHO BBIACIHUTH: TEMY, SKCIIO3HUIUIO, PEUEBOU CTH-
MyJ1, HAaIllpaBJISIOIIKME BOIIPOCHI, KIIFOUEBBIE CIIOBA, PEYEBYIO PEAKLIUIO TOBOPSIILIHX.

Kpurtepun oneHuBaHus JUCKYCCHU:

OTMeTKa «OTJIMYHO»: CTAaBUTCA 332 COCOOHOCTh MOJIETUPOBATh peasibHblIe )KU3HEHHBIE
npo0JIeMbl; YMEHHE CIyllaTh U B3aHMMOJEHCTBOBATh C JIPYTMMHM; JEMOHCTPUPOBATH XapakTep-
HYIO JUIs OOJIBIIMHCTBA MpOOJeM U TeM MHOI'O3HAYHOCTh pEIIeHUil; aHaIM3UpOBaTh pealbHble
CUTyalUH, OTIAENATh TJIABHOE OT BTOPOCTEIEHHOTO.

OTMeTKa «XOpoLIO»: YJaluiics CIoCOOEH MOAEIMPOBATh pealibHble KU3HEHHbIE MPO-
0JIeMbl U TEMBI, HO YMEHHUE CIyLIaTh U B3aWMOJIEUCTBOBATh C IPYTUMHU HEJOCTaTOYHOE; JEMOH-
CTPUpPOBAaTh XapaKTEPHYIO A OOJBUIMHCTBA MPOOJIEM M TEeM MHOTO3HAYHOCTh PEIICHUH, HO
AQHAJIN3 PEAIbHBIX CUTYallMi 3aTPYAHEH.

OTMeTKa «yI0BJIETBOPHTEIbHO»: YYaIMICs CIIOCOOEH MOJEINPOBATh PEATIbHBIE KU3-
HEHHbIE MPOOJIEMBI U TEMBI, HO YMEHHUE CIIYIIaTh U B3aUMOJAEHCTBOBATh C APYTHMHU 3aTPyIHEHO;
JIEMOHCTpalMs XapaKTepHOH [uis OOJIBIIMHCTBA MPOOIeM M TeM, MHOTO3HAYHOCTh pEIleHUH He-
JIOCTaTOYHA; aHAIU3 PEAIbHBIX CUTYALNi 3aTPYyIHEH.

OTtMmeTka «HEYTOBJECTBOPUTEC/ILHO»: CTABUTCA 3a HECITOCOOHOCTH MOACIINPOBATH pE-
AJIbHBIC J)KU3HCHHBIC HpO6J'ICMBI; HCYMCHHEC CJIYIIATh U B3aHMOJICHCTBOBATh C APYruMHu U 1I€MOH-
CTPUPOBATDH XAPAKTCPHYIO IJIA OOJIBIIIMHCTBA Hp06J'IeM 1 TEM MHOI'O3HAYHOCTb pemeHI/Iﬁ; HC-
CIIOCOOHOCTH AHAJIN3UPOBATh PCAJIbHBIC CUTYyalluH, OTACIATE I'TaBHOC OT BTOPOCTCIICHHOIO.

TBopuyeckoe 3aganue.

B xone uzyuenns mucuuruinHbl «[IpodeccrnonanbHbIii MHOCTPAHHBIN SI3BIK» 00YYaIOIIH-
ecsi 00s13aHbI BBITTOJIHATH WHAWBHUTyaJIbHBIE U TPYNIOBBIE TBOPUECKUE KOMMYHHUKATUBHBIC 3a/IaHUSI.
[{enb BBIMOTHEHUS 3aJ]aHMsI 3aKIIF0OYAETCS B BBIPAOOTKE MHTETPATUBHBIX MPAKTHUECKUX YMEHUU
Y HAaBBIKOB, HEOOXOAUMBIX TSI AaKaJEMUIECKOTO U TPO(ECCHOHATTEHOTO B3aUMO/ICHCTBUSI.

Kpurepun oueHnBaHus TBOPYECKOT0 32/1aHUA:

OueHka «OTJIHYHO» CTABUTCS NMPHU YCJIOBUM:

— paboTa BHIMOTHSIIACH CAMOCTOSITENILHO;



— MaTrcpual HO,Z[O6paH B JOCTAaTOYHOM KOJIMYECTBC C UCIIOJIB30BAHUCM PA3HBIX UCTOY-

HUKOB;
— paboTa odopmiieHa ¢ COOJIOICHHEM BCeX TpeOoBaHUH 111 0(hOPMIICHHSI IIPOEKTOB;
— 3alIUTa TBOPYECKOH pabOTHI MPOBE/ICHA HA BBICOKOM H JJOCTYITHOM YPOBHE.
O1eHKa «XOPOIII0» CTABUTCS NMPH YCJIOBHUU:
— paboTa BBINOIHSIACH CAMOCTOSTEIILHO;
— MaTepuan nogo0paH B IOCTATOYHOM KOJMYECTBE C MCIIOIH30BAHUEM PA3HBIX UCTOY-
HUKOB;

—pabora odopmieHa C HE3HAUYUTEIbHBIMA OTKJIOHEHUSIMH OT TpeOOBaHUH IS
0 OpMIICHHS IPOCKTOB;

— 3aMTa TBOPYECKOH paboThI MPOBEICHA XOPOLIO.

OneHka «yJA0BJIeTBOPUTEIbHO» CTABUTCS NMPH YCJIOBHH:

— paboTa BBINOIHATIACH C TIOMOIIBIO MPETNOIaBaTeNs;

— MaTepHai noJ00paH B I0CTAaTOYHOM KOJIHYECTBE;

— paboTa oopmiieHa ¢ OTKIOHEHUSIMH OT TPeOOBAaHHM sl OPOPMIIEHHS IPOCKTOB;

— 3aIIUTa TBOPYECKOH pabOTHI IPOBEICHA YIOBIETBOPUTEIHHO.

OuneHka «Hey10BJIETBOPUTEIHHO» CTABUTCS NMPH YCJIOBUM:

— paboTa He BBIIIOJIHEHA;

— Marepuan B JOCTaTOYHOM KOJIMYECTBE HE MOI00paH;

— paboTa opopmiieHa ¢ OTKIOHEHHSIMH OT TPEOOBaHUH I 0POPMIICHHS IPOCKTOB;

— 3aIIMTa TBOPYECKON pabOThl HE MPOBEICHA.

Kpurepun onenkn 3HaHN 00y4YalommMxcsi HA 3a4eTe

3aver

OrneHka «3a4T€HO» COOTBETCTBYET IapamerpaMm 000 M3 IMOJIOKUTEIBHBIX OLIEHOK
(«OTIIMYHO», «XOPOIIOY», «yIOBIETBOPUTEIBHO»), @ «HE3aUTEHO» — IapaMeTpaM OLIEHKU «He-
YZIOBJIETBOPUTEIBHOM.

Kpurtepunu onenkn 3HaHWH 00y4YalomMXcsi HA IK3aMeHe

OneHka «OTJMYHO» BBICTABJISIETCS 00yyaroeMycs, KOTOpbli 00J1a1aeT BCECTOPOHHHU-
MU, CUCTEMaTU3UPOBAHHBIMU M TIIyOOKMMH 3HAHUSMHU MaTepuana yueOHOW MpOrpaMMbl, yMEET
CBOOOJHO BBINOJIHATH 33JJaHUs, IPETYyCMOTPEHHbIE YUeOHOM MPOrpaMMoii, YCBOUI OCHOBHYIO U
03HAKOMUJICA C JIOTIOJIHUTENbHON JINTepaTypoil, peKoOMeH10BaHHON ydueOHOM mporpammoit. Kak
MIPABUJIO, OLIEHKA «OTJIMYHO» BBICTABJISETCS 00Yy4aroOIeMycsl YCBOUBILIEMY B3aUMOCBSI3b OCHOB-
HBIX MOJIOKEHUHM M MOHATUM AUCHUIUIMHBI B UX 3HAYEHHUH Ui IpUoOpeTaeMol CrielnaibHOCTH,
IPOSIBUBIIEMY TBOPYECKHE CIIOCOOHOCTH B MOHUMAaHHH, U3JI0KEHUH U UCTIOIb30BAHUH YUeOHOTO
MaTepuaia, MpaBWIbHO OOOCHOBBIBAIOIIEMY IPUHSATHIE PEIICHUS, BIAJCIOIIEMY Pa3HOCTOPOH-
HUMH HaBBIKAMHU U IPHEMaMH BBIIIOJHEHUS IPAKTUYECKUX paboT.

OuneHka «X0pouo» BhICTaBIIETCS OOydaromeMmycs, OOHapYXXHUBILIEMY IOJIHOE 3HaHHE
MaTepuaia y4eOHOIl mporpamMmbl, YCIIEUIHO BBIOJHSIONIEMY MPEAYCMOTPEHHBIE YUeOHOU Mpo-
rpaMMOH 3a/laHus], YCBOMBILIEMY MaTepHuail OCHOBHOM JIUTEpaTyphl, PEKOMEHJOBAaHHOW y4eOHON
nporpammoil. Kak mpaBuio, olleHKa «XOpOIIO» BBICTaBIsIETCS 00ydarolIeMycsi, MOKa3aBIIEeMY
CHUCTEMATHU3UPOBAHHBIM XapakTep 3HAHUNA MO JUCHMIUIUHE, CIIOCOOHOMY K CaMOCTOATEIbHOMY
MOTIOJIHEHUIO 3HAHUHM B X0Jle JaibHelIIeld yueOHoi u mpodeccuoHanbHOM e TeTbHOCTH, pa-
BUJIbHO MPUMEHSIIOIIEMY TE€OPETUYECKUE TOJI0KEHUSI IPU PEIIEHUU MPAKTUYECKUX BOIIPOCOB U
3aja4, BIaJCIONIEMy HEOOXOAUMBIMU HAaBBIKAMU M NMPUEMaMHU BBIMOJIHEHUS MPAKTUYECKUX pa-
60T.

OuneHka «y10BJeTBOPUTEIbHO» BhICTABIsETCS 00ydaromeMycsi, KOTOpbIH MMOKa3aj 3Ha-
HUE OCHOBHOT'O MaTepuasia yueOHOH mporpammbl B 00beMe, TOCTATOYHOM U HEOOXOJUMBIM ISt
JanpHeime yueObl U npeacTosiued paboThl M0 CHEIUATbHOCTH, CIPABUWICSA C BBINOJIHEHHEM
3aJIaHUM, TIPETYCMOTPEHHBIX y4eOHOW MPOTrpaMMOM, 3HAKOM C OCHOBHOM JIUTEPaTypOH, peKo-



MEHJIOBaHHOM y4ueOHOH mporpammoii. Kak mpaBuio, oleHKa «yI0BIETBOPUTEIHLHOY» BBICTABIIS-
eTcs 00ydaroneMycsi, JOIMyCTUBIIEMY TOTPEIIHOCTH B OTBETAaX HA HK3aMEHE WJIM BBIIOJHEHUU
9K3aMEHAIMOHHBIX 3a/laHui, HO 00JaaoIeMy HEOOX0AUMBIMU 3HAHUSMHU 10/l PYKOBOJCTBOM
IIpenojaBarelis JUlsl YCTPaHEHUs TUX IIOIPEIIHOCTEM, HAPYIIAIOIMIEMY I1OCIEN0BATEIBHOCTE B
U3JI0KEHNU y4eOHOro MaTepualja U UCIBITHIBAIOLIEMY 3aTPyIHEHUs NP BBIIOIHEHUU MPAKTH-
YECKHX pador.

OneHka «HeyJI0BJIETBOPUTEIBLHO» BBICTABISICTCS O0y4aroleMycs, HEe 3HAIOLIEeMy OcC-
HOBHOI yacTH MaTtepuasa y4yeOHOM Mporpammsl, JOMYCKAIOLIEMY MPUHIMIINAAIBHbBIE OMNOKH B
BBITTOJIHEHUH MTPETYCMOTPEHHBIX Y4eOHOH MporpaMMoi 3aaHuii, HEYBEPEHHO ¢ OOJBIIMMU 3a-
TPYAHEHUSIMH BBINOJIHSIOIIEMY ITpaKTHUecKue padoThl. Kak nmpaBuio, oleHKa «HeyJ0BIETBOPU-
TEJIbHOY» BBICTABIIAETCS 00yYaroIeMycs, KOTOPbIil HE MOXKET MPOJOJLKUTh 00yYeHHE WM Mpu-
CTYHHUTh K JIEATEIFHOCTH MO CIEUUAIBHOCTH M0 OKOHYaHWHM yYHUBEpCcUTETa 0€3 JOMOIHHUTENIb-
HBIX 3aHATUH 110 COOTBETCTBYIOLIEH NUCLHUIIINHE.

8 IlepeyeHb OCHOBHOM M JIONOJIHUTEILHON YUeOHOI JIuTepaTypbl
OcHoBHas yyeOHasi iMTEeparypa
1. bykosckuii, C. JI. AHTIUICKUM A3BIK AJ1sI MEHEHKEPOB : yueOHoe mocoodue / C.
JI. BykoBckwuit. — Mocksa : [Ipomereit, 2019. — 280 ¢. — ISBN 978-5-907100-
86-2. — TekcT : SneKTpoHHBIA // DnekTpoHHO-OMOMMOTeuHass cuctema I[PR
BOOKS : [caiiT]. — URL.: https://www.iprbookshop.ru/94403.html (xara obpa-
mieHus: 08.06.2021)
2. Mutskuna, O. B. AHrIuicKuil 361K 715 JEJI0BOTO OOIIEHUS. DKCIPECC-Kypce :
ydyeOHOe mocobue ajisi CTy/IeHTOB Beex dopm oOyuenus / O. B. Mutsikuna, U. B.

[Ilepuna. — KemepoBo : KeMepOBCKUI TEXHOJOTMYECKUNM WHCTUTYT MHUIIEBOU
npombiniuieHHoCTH, 2014, — 90 ¢. — ISBN 978-5-89289-856-0. — Tekcr : anek-
TPOHHBIN // DnekTpoHHO-OubMMoTeuHas cuctema IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/61258.html (nara oopamenus: 08.06.2021).

3. 3opuHa, E. E. Business writing for economists and managers = JlemoBast koppe-
CIIOHACHIIUS JJIS SKOHOMHUCTOB U MEHEKEPOB : y4eOHO-METOANYECKOe Tocooue /
E. E. 3opuna. — Caparos : At [lu Ap Menua, 2019. — 144 c. — ISBN 978-5-
4497-0159-6. — TekcT: 7eKTpOHHBIN // DNeKTpoHHO-O0uOIMoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/85502.html (mata ooOpa-
menusi: 08.06.2021).

JlonoiHuTEIbHAS Y4eOHAasl JuTepaTypa

1. Auucumosa, A. T. English for Business Communication : yuebHoe mocobue 1o
JIEJIOBOMY aHTJIMHACKOMY SI3BIKY JJISI CTYAICHTOB, OOYYAIOIIUXCS TI0 HAINPaBICHUSM
«OxoHoMUKa», «MenemkmenT» / A. T. AuncumoBa. — Kpacuonap : HOxxHbIi UH-
cTUTyT MeHekMenTa, 2013, — 96 C. — TekcT : 2JIeKTPOHHBIN // DJIEKTPOHHO-
OubMoTeUHast cucreMa IPR BOOKS : [caift]. — URL:
https://www.iprbookshop.ru/25955.html (nata oopamenus: 16.06.2021).

2. benpunkas, JI. B. JlenoBoii anrnwuiickuit si3eik = English for Business Studies :
yuebHoe nocobue / JI. B. beapunkas, JI. . Bacunesckas, /1. JI. bopucenko. —
Mumnck : TerpaCuctemce, Terpanur, 2014. — 320 ¢. — ISBN 978-985-7081-34-9.
— TexkcT : anekTpoHHbI // DnekTpoHHO-OnbnmoTeunas cucrema |IPR BOOKS :


https://www.iprbookshop.ru/94403.html
https://www.iprbookshop.ru/61258.html
https://www.iprbookshop.ru/85502.html

[cafiT]. — URL: https://www.iprbookshop.ru/28071.html (mara oOparmieHus:
16.06.2021).

3. Jloktiomuna, E. A. Introduction into Business / E. A. Jloktiommnaa. — CapaTos:
ByzoBckoe o6pazoBanue, 2016. — 166 . — TekcT : 31eKTpOHHBIHN // DIEKTPOHHO-
OubIMoTEeUHAas cucrema IPR BOOKS : [caift]. — URL:
https://www.iprbookshop.ru/38927.html (nata obpamienus: 16.06.2021).

4. CxaukoBa, E. A. Business English : yueonoe nocobue / E. A. CxaukoBa. — 2-¢
u3n. — Yensounck, CapaTtoB : FOxHO-YpallbCKuii MHCTUTYT YIIPABJICHUS B KO-
Homuku, A Ilu Op Memma, 2019. — 201 c¢. — ISBN 978-5-4486-0680-9. —
Tekcr : anekTpoHHBIM // DnexktpoHHO-OmMOMMoTeyHas cucrema IPR BOOKS :
[carit]. — URL: https://www.iprbookshop.ru/81472.html (mara oOparicHus:
16.06.2021).

9 IlepeueHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOI ceTn «UH-
TEePHeT»

epeyens IBC

Ne HanmeHoBaHme TemaTnka Cceblika
1 | Znanium.com VYuusepcanpHas | https://znanium.com/
2 | IPRbook YuusepcanpHas | http://www.iprbookshop.ru/
3 | O6pazosarenbhbiii noptain Kyol'AY | Yausepcanbnas | https://edu.kubsau.ru/

IlepeyeHb UHTEPHET CAWTOB:
— OdunmanbHelii caiT n3narenbcTBa «JlonrMan» — Www.longman.com
— Odunmanbupiii callT nznatenscTBa «llupcon» — Www.pearsonELT.com

10 MeToauyeckue yKa3aHusi JJjsi 00y4aromUXcs MO OCBOECHHUIO JTUCIM-

IJINHBI

1. IlpodeccrnoHanbHbIi HTHOCTPAHHBIN A3BIK (AHTIIUICKUIN) : METOJ. YKa3aHUS MO BBINOJIHEHUIO
KOHTPOJBHBIX paboT / coct. M. 3. Mocecosa, H. b. AiliBazsn. — Kpacnogap : Ky6I'AY, 2020. —
29 c. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=7120

2. [TpodeccnoHanbHbIif MHOCTPAHHBIN S3bIK (AHIMIHICKHUI) : METOJ. YKa3aHUS MO OpraHU3alUuu
camocTosTeNbHOM padoTsl / cocT. M. 3. MocecoBa, H. b. AiiBazsn. — Kpacnonap : KyoI'AY,
2020. — 21 c. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=7122

3. IlpodeccrnonanbHbI HHOCTPAHHBIN A3bIK (AHIVIMHACKUI) : METOA. yKa3aHUs 10 MPaAKTHUYECKUM
3aasaTUSAM / cocT. M. D. MocecoBa, H. b. AiiBazsin. — Kpacaomap : Kyol'AY, 2020. — 12 c. -
URL: https://edu.kubsau.ru/mod/resource/view.php?id=7121

11 Ilepeyenr HHPOPMANMOHHBIX TEXHOJIOTHH, WHCHOJb3yeMbIX NpPH
OCYIIeCTBJIEHMH 00pa30BaTeJbHOI0 MPOLECcca MO0 NMCIHUIIMHE, BKJIKYAs Me-
pevYeHb MPOrPAMMHOrO odecrnedyeHuss 1 UHGPOPMALMOHHBIX CHPABOYHBIX CH-

CTeEM

WHudopmanoHHbIe TEXHOJIOTUH, UCTIOJIb3YeMbIE TPU OCYIIECTBIEHHUH 00pa30BaTEIbHOTO
mpolecca 1o AUCUUIIIMHE TO3BOJISIIOT!

- obecneunTh B3aUMOJICHCTBUE MEXKAY YJaCTHUKaMHU 00pa30oBaTeIbHOIO Mpoliecca, B TOM
YHClie CAHXPOHHOE U (MJIM) aCHHXPOHHOE B3auMOJIeHCTBUE TTocpeicTBOM ceTu «HTepHeTy;

- (pukcupoBaTh X0 00pa30OBATENBHOIO MpOIlECCa, PE3yIbTATOB MPOMEKYTOUYHOM arTe-
CTallMH 110 IUCUUIUIMHE U Pe3y/IbTaTOB OCBOEHUSI 00pa30BaTeNbHOM MPOrpaMMbl;


https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
http://www.longman.com/
http://www.pearsonelt.com/
https://edu.kubsau.ru/mod/resource/view.php?id=7120
https://edu.kubsau.ru/mod/resource/view.php?id=7122
https://edu.kubsau.ru/mod/resource/view.php?id=7121

- OpraHM30BaTh MPOLECC 00pa30BaHMS MyTEM BHU3yaIM3alMHU H3ydyaeMOW HH()OpMAaLUU
HOCPEICTBOM HMCIIOJIb30BaHMs IPE3CHTALNH, yUEeOHBIX (DHIIBMOB;
- KOHTPOJIUPOBATh PE3y/IbTaThl 00yYCHHUS HA OCHOBE KOMITBIOTEPHOTO TECTHPOBAHUS;
- aBTOMaTU3UPOBATH PACUETHI aHAIMTUYECKUX TT0KA3aATEICH;
- aBTOMATHU3MPOBATH MOUCK MH(OPMAITH TTOCPEICTBOM HCIIOIBb30BAHUS CIIPABOYHBIX CH-

CTEM.
Ilepeuens aunen3nonnoro IO
Ne | HaumeHoBaHue KparTkoe onucanue
1 Microsoft Windows OnepalmoHHas CUCTeMa
2 Microsoft Office (Bximouaer Word, Excel, PowerPoint) [TakeT oHCHBIX MPHUIIOKEHUI
3 Cucrema tectupoBanust INDIGO TectupoBanme
Ilepeyenb npogeccMoHAIBLHBIX 0a3 JaHHBIX U MH(OPMAIMOHHBIX CIIPABOYHBIX CHU-
cTeM
Ne HaumMmeHoBaHue TemaTuka DIIEKTPOHHBIN ajipec
1 | Hayunas snekrponHas Oubinmo- | YauBepcanbHas | https://elibrary.ru/
teka eLibrary
2 | Koncynprantllitoc IIpaBoBas https://www.consultant.ru/
3 | 'apanTt [IpaBoBas https://www.garant.ru/

12 MaTepuajJbHO-TEXHUYECKOE oOecrieyeHne st 00y4eHus Io JUc-
HUIJIMHE
HHaHI/IpyeMI)IG IMOMCIICHUS AJIA IIPOBCACHNA BCCX BUAOB yq€6HOﬁ ACATCIIBHOCTHU

No
o/
o

HaumenoBanue yue6-
HBIX TIPEIMETOB, Kyp-
COB, TUCIUIUIUH (MO-
ZyJnei), IpakTUKH,
WHBIX BUJIOB Y4eOHOMU
JESATENBHOCTH, ITPENY-
CMOTPEHHBIX Y4€OHBIM
IUIaHOM 00pa30BaTellb-
HOM IIPOTpamMMBl

HanmeHnoBanue noMemenuit 1Jisi IpoBEACHUS
BCEX BUJIOB yUeOHOMU AESITETbHOCTH, TPEy-
CMOTPEHHOW y4eOHBIM TUIAHOM, B TOM YHUCJIC

MOMEILEHUS ATl CAMOCTOSITENILHOM paboThI, C
yKa3aHUEM TepevHs] OCHOBHOT'O 000py10Ba-

HUS, y4eOHO-HATISTHBIX TTOCOOMIA
Y UCIIOJIh3YEMOT0 IIPOrPaMMHOTO odecreye-
HHS

Anpec (MecTonoJio-
’KEHHE) MOMELIeHUH
IS TIPOBENIEHUS BCEX
BUJIOB y4eOHOM nest-
TEJNBHOCTH, TIPEY-
CMOTpPEHHOH y4eO-
HBIM TUIaHOM (B CITy-
Yae peanusanuu oo-
pa3oBaTeNbHOM IIPO-
IrpaMMBI B CETEBOU
dbopme 10TIOJTHH-
TEJIbHO YKa3bIBAETCS
HaNMEHOBAHUE Opra-
HU3ALHH, C KOTOPOU
3aKJTIOYEH JOTOBOP)

WNHOCTpaHHBIN SA3BIK

[Tomemenne Ne577 MX, mocafo4YHBIX MECT
— 30; mmomanas — 41,3kB.M.; yueOHast
ayJIUTOpUS AJIsl TPOBEICHUS 3aHATHI CeMHU-
HApCKOTO THIIA, KYPCOBOTO TPOSKTUPOBAHHUS
(BBITIOJIHEHUST KYPCOBBIX Pa0dOT), TPYIITOBBIX
Y MHIUBUIYAJTLHBIX KOHCYJIbTAIMHA, TEKYIIIE-
T'0 KOHTPOJIS U IPOMEKYTOYHON aTTeCTalllu.
crienMaau3upoBaHHas MeOens (yueOHas 10c-
Ka, yueOHast MeOeb)

350044, Kpacuognap-
CKMI Kpail,
r. Kpacnonap, yi.
nM. Kammmanna, 13
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ITomemienne Ne308 300, mocamouHbIX MECT
— 25; minomans — 43,1kB.M.; yuecOHas
ayJUTOPUS JJIsl IPOBEICHUS 3aHATHI CEMHU-
HApCKOTO THUIIA, KYPCOBOIO MPOEKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX padOT), TPYIIOBBIX
Y MHIUBHUIYaJbHBIX KOHCYJIbTALIUMA, TEKYIIIE-
r'0 KOHTPOJIS ¥ IPOMEKYTOYHOH aTTeCTaIuH;
TEXHUUYECKUE CPEJCTBA O0yUEHUS
(uHTEepakTUBHas A0CKa — | wT.;
KOMITBIOTEP MEPCOHANBHBIM — 1 1IT.); mpo-
rpammHoe obecrieuenue: Windows, Office.
CrienMaaIu3upoBaHHas MeOens (yueOHas 10c-
Ka, yueOHast MeOenb)

ITomemenune Ne324 300, mocafo9HBIX MECT
— 25; nnowaab — 43,4kB.M.; yueOHas
ayJIUTOPUS TSI IPOBEICHUS 3aHATHH JICKIIH-
OHHOT'O THIa, 3aHSITUNA CEMUHAPCKOTO THUIIA,
KYpPCOBOTO IPOCKTHPOBAHUS (BBITOJIHCHUS
KYPCOBBIX paloT), TPYMIIOBLIX U MHAUBH]LY-
ATBHBIX KOHCYJIbTAIIUH, TEKYIIETO KOHTPOJIS
U TIPOMEXKYTOYHOU aTTeCTallUU;
crienManu3upoBanHas Mmeoens (yuebHas 10c-
Ka, yueOHast MeOeb);

TEXHUYECKUE CPEJICTBA O0yUEHUS, HAOOPHI
JEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yueO-
HO-HArJISITHBIX TTOCOOUH (HOYTOYK, MPOEK-
TOp, 9KpaH);

nporpammuoe obecrnieuenue: Windows, Of-
fice

[Tomemenune Ne405 300, mocago4HBIX MECT
— 25; mnomanas — 41,5kB.M.; yueOHast
ayJUTOPUS AJIsl IPOBEICHUS 3aHATHI JEKIIU-
OHHOT'O THTIA, 3aHITHIA CEMUHAPCKOTO THIIA,
KYpPCOBOTO MPOEKTHPOBAHUS (BBITOJIHEHUS
KYPCOBBIX pa0oT), TPYNIOBbIX U UHAWBU]LY-
AIBbHBIX KOHCYNbTAIIUH, TEKYIIIETO KOHTPOIIS
U TIPOMEKYTOYHOU aTTECTAIINN;
crienuanu3upoBaHHas meoenb (yueOHast 1oc-
Ka, yaeOHast Mme0Oenn);

TEXHUUYECKUE CPEJICTBA O0yUeHUs, HAOOPbI
JIEMOHCTPAIIMOHHOTO 00OPYI0BaHMS U YyIeO-
HO-HATJSITHBIX TTOCOOUH (HOYTOYK, MPOEK-
TOp, KpaH);

nporpammuoe obecrnieuenue: Windows, Of-
fice

[Tomemenune Ne420 300, mocago0YHBIX MECT
— 25; minomans — 41,7kB.M.; ydeOHas
ayAUTOPHUS ISl TPOBEACHUS 3aHIATUN JIEKIU-
OHHOT'O THIIa, 3aHITHIA CEMUHAPCKOTO THIIA,
KypPCOBOT'O NPOEKTHUPOBAHUS (BBIIOJIHEHUS




KYPCOBBIX PaboT), TPYMIIOBLIX U MHAUBHILY-
QITBHBIX KOHCYJIbTAIUN, TEKYIIIEr0 KOHTPOJIS
Y IIPOMEKYTOUHOH aTTECTALNHY;
crienMaau3upoBaHHas MeoOens (yueOHas 10c-
Ka, yueOHast MeOeb);

TEXHUYECKHE CPEeICTBA O0yUeHHUS, HAOOPBI
JIEMOHCTPAIIMOHHOTO 000PY/I0BaHUS B y4eO-
HO-HArJISIHBIX TOCOOUi (HOYTOYK, MPOEK-
TOp, KPaH);

nporpammuoe obecreuenue: Windows, Of-
fice

[Tomemenune Ne628 I'VK, mocamo4HbIX MECT
— 26; momaas — 34,7kB.M.; yucOHas
ayJIUTOPUS JJIsL IPOBEICHUS 3aHATHH JICKIIH-
OHHOT'O THIA, 3aHSITUNA CEMUHAPCKOTO THUIIA,
KYpPCOBOTO IPOCKTHPOBAHUS (BBITOJIHCHUS
KYPCOBBIX PaloT), TPYMIIOBLIX U MHAUBHLY-
ATBHBIX KOHCYJIBTAIIUH, TEKYIIIETO KOHTPOJIS
U TIPOMEXKYTOYHOU aTTeCTAlIUN;
crienManu3upoBanHas Mmeoens (yuebHas 10c-
Ka, yueOHast MeOeb);

TEXHUYECKUE CPEJICTBA O0yUEHUS, HAOOPHI
JEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yueO-
HO-HATJISATHBIX TTOCOOHIA (HOYTOYK, TIPOCK-
TOP, IKpaH);

nporpammuoe obecrnieuerue: Windows, Of-
fice

[Tomemenne Ne629 I'VK, mocamodHbIX MECT
— 28; momanas — 34,7kB.M.; yueOHast
ayJUTOPUS JJIsl IPOBEICHUS 3aHATHI JEKIIU-
OHHOT'O THTIa, 3aHITHI CEMUHAPCKOTO THIIA,
KYpPCOBOTO MPOEKTHPOBAHUS (BBITOJIHEHUS
KYPCOBBIX pa0oT), TPYINIOBbIX U UHAWBUY-
AIBbHBIX KOHCYNBTAIIUH, TEKYIIIETO KOHTPOJIS
U TIPOMEKYTOYHOU aTTECTAINN;
crieruanu3upoBaHHas meoenb (yueOHast 1oc-
Ka, yaeOHast Mme0Oenn);

TEXHUUYECKHE CPEJICTBA O0yUeHUs, HAOOPbI
JIEMOHCTPAIIMOHHOTO 000PYI0BaHMS U yIeO-
HO-HArJISIIHBIX MTOCOOMH (HOYTOYK, MPOEK-
TOp, KpaH);

nporpammuoe obecrnieuerue: Windows, Of-
fice

[Tomemenne Ne021 300, mocagoYHBIX MECT
— 25; miomanas — 42KB.M.; yueOHas ayau-
TOpUS [Vl IPOBEJICHUS 3aHATUN CEMHUHAP-
CKOT'O THIa, KypCOBOTO MPOECKTHUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX pabOT), TPYIIOBBIX
Y MHIUBHUIYaJbHBIX KOHCY/IbTALIUM, TEKYILIEe-
ro KOHTPOJISI U IPOMEXKYTOYHOM aTTeCTallUH.




crienuanu3upoBaHHas meoenb (yueOHast 1oc-
Ka, yueOHast MeOeJn).

ITomemenue Ne324 300, mocamodHbIX MECT
— 25; nnowans — 43,4kB.M.; yueOHast
ayJUTOpUS AJIsl IPOBEICHUS 3aHATHH JIEKIIU-
OHHOTO TUTIA, 3aHATHI CEMHUHAPCKOTO THIIA,
KYPCOBOTO TMPOEKTHUPOBAHUS (BBIOJIHEHUS
KYPCOBBIX pa0OT), TPYNIIOBbIX U UHAUBU]LY-
AIbHBIX KOHCYJIbTAIUH, TEKYIIIET0 KOHTPOJIS
U TIPOMEXYTOYHOH aTTECTALUH.
CrienMaaIu3upoBaHHas MeOens (yueOHas 10c-
Ka, yueOHast MeOeb);

TEXHUYECKHE CPEJCTBA 00yUeHUs, HA0OPHI
JIEMOHCTPAILIMOHHOTO 00OPYI0BAHUS U yUeO-
HO-HaIJIAIHBIX T0coOUii (HOYTOYK, MpOeK-
TOp, 3KpaH);

nporpammuoe obecreuenue: Windows, Of-
fice.

ITomemenune Ne229 300, mocajo4HBIX MECT
— 25; mmomans — 41,1kB.M.; TTOMEIIEHHE
JUISL CAMOCTOSITENIbHOM pabOThI.
TEXHUYECKHE CPeCTBA O0yUEeHHUs
(mpoexTop — 1 mit.;

aKycTuyeckas cucrema — 1 mT.);

JOCTyI K ceTh «MHTepHETY;

JIOCTYII B 3JICKTPOHHYIO HH(POPMAILIMOHHO-
00pa3oBaTeNIbHYIO CPEly YHUBEPCUTETA;
crienManu3upoBaHHas Mebens (yueOHas me-
Oenb).

[Tporpammuoe obecnieuenue: Windows,
Office, cnenuanu3upoBaHHOE JIMLIEH3UOHHOE
¥ CBOOOHO pacripoCTpaHsieMoe IporpaMM-
HOe obOecrieyeHue, MpelyCMOTPEHHOE B pa-
Oouell mporpamMme




