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1 He.]'ll) " 3aJ1a49Y4 OCBOCHHUSA JUCIHUIIJIMHBI

Meab0 OCBOCHUS AUCHUIUIMHBI «/[€JIOBOM MHOCTPAHHBIA S3BIK» SBISIETCS
MOBBIIIEHUE MCXOJHOTO YPOBHS BIJIAJICHUS MHOCTPAHHBIM SI3BIKOM, JIOCTUTHYTOTO
Ha TpeAbIYIIeH CTYyIeH! 00pa30BaHusl, U OBJIAJICHUE CTYJEHTaMH HEOOXOIUMbIM
U JOCTaTOYHBIM YPOBHEM KOMMYHUKATUBHOMW KOMIETCHIUU [JIsi PEIICHUs
npodeCCUOHANIBHBIX 3a/a4 IPU OOIIEHUHU C 3apyOeKHBIMU MapTHEpPaMH, a TakkKe
JUTSL JabHENIIIEro camoo0pa3oBaHusl.

3agauu JMCHUILIMHBI:

— (QopMHpOBaHNE WHTETPATUBHBIX YMEHUH, HEOOXOIMMBIX [JIi HAIUCAHWUS,
MMCHbMEHHOIO MEPEBOJIa M PEIAKTUPOBAHUSA PA3JIMUYHBIX aKaJIEeMUYECKUX
TeKCTOB (pedepaToB, 3cce, 0030poB, cTaTei T.1.);

— (QopMHpOBaHHE YMEHHUS MPEACTABISATH  Pe3yJbTaThl aKaIEeMUUYECKOU H
npodeccroHaIbHON ESITEIFHOCTH Ha PA3IMUHBIX HAYYHBIX MEPOTIPUSTUSIX,
BKJIIOUAs] MEK1YHAPO/IHbIE;

— (opMHUpOBaHNE UHTETPATUBHBIX YMEHUH, HEOOXOIUMBIX 7151 3P (HEKTUBHOTO
y4acTHs B aKaJeMUYECKUX U MPO(HECCUOHATBHBIX JTUCKYCCHSIX.

2 llepeyeHb MJIAHUPYEMbIX Ppe3yJbTATOB O0y4YeHHUHA IO
AUCUMIJINHE, COOTHECEHHBIX C IUIAHUPYEeMBbIMH Ppe3yJbTaTaMH
ocsoenusa OIIOII BO

B pe3yabTare ocBOeHHSI JMCUMILVIMHBI (OPMUPYIOTCH cJieqylol[ue
KOMIIeTEeHINH:

VYK-4. CrnocoOeH  mpUMEHSTh  COBPEMEHHbIE  KOMMYHHUKAaTHBHBIC
TEXHOJIOTUH, B TOM YKCJIE HA HHOCTPAaHHOM(BIX) A3bIKe(aX), AJI1 aKaJeMHUIYECKOTO U
npo(hecCHOHAIBFHOTO B3aUMOICHCTBHS

3 Mecto nucunmuiuibl B cTpykrype OIIOII BO

«J1e10BOM MHOCTPAHHBIN SI3BIK» SABJIAECTCS SJIEKTUBHOW JTUCUMUIUIMHON YacCTH,
dopMupyemoii yyacTHUKamMu oOpa3oBaTenbHbIX oTHomeHui, OIIOIl BO
MOATOTOBKM oOOydJarommxcs 1o HampaieHuto 38.04.04 TocynmapctBeHHOEe U
MYHULIMIIAIIBHOE  yIpaBJ€HHUE,  HampaBlieHHOCTh  «['ocymapcTBeHHOE U
MYHULHANAIBHOE YIIPABICHHUE.

4 Oobem aucuumuinabl (108 yacos, 3 3a4ETHBIX €IMHMIIBI)

. OObeM, JacoB
Bunsl yaeOHOM paboThI
Ounas 3aouHas

KonTakTHas padora 33 11
B TOM YHCJIE:
— ay/IMTOpHas 1O BUJIaM Y4eOHBIX 30 10
3aHATHI

— JIEKIIUH 2 4

— MPaKTHYECKHE 30 6

— nabopaTopHbIe 3 -




. O0BeM, 4yacoB
Bunsl yaeOHOI paboThI
Ounas 3aouHas

— BHEAYUTOPHAs 1 1

— 3a4eT - -

— 3alUTa KypCOBBbIX pabOT - -
CamocrosiTesibHas padoTa 75 97
B TOM YHCJIE:
— KypcoBasi paboTa - -
—— IIPOYHE BHJIBI CAMOCTOSATEIIBHON 75 97
paboThI
HToro nmo gpucumMnjinge 108 108
B TOM YHCIIE B (popMe MPaKTHIECKON
IOJTOTOBKH

5 CoaepskaHue QUCIUIIAHBI

[To wrToram wu3ydaeMOH JTUCIUILIMHBI CTYJASHTHI (0OOydJaromuecs) CIaroT
3ayer.

Jucnumvaa m3ydaetrcss Ha 1 kypce, B 1 cemecTpe mo yuyeOHOMY IUIaHY
ouHOU (opmbl 00ydeHus1, Ha 1 Kypce, B 1 cemecTpe mo yueOHOMY IIaHy 3a09HOM
dbopmbI OOyUCHHS.

Cojaep:kaHue M CTPYKTYPA IHCUMILIMHBI 10 0YHOI (hopme 00yueHusi

Buabl yue6Hoii padoThl, BKIOYAs
CaMOCTOAITEIbHYIO PaGoTy CTYy1eHTOB
% = M TPYA0EMKOCTh (B Yacax)
Ne s S = JIa6o B TOM
! Tema. 2 § S parop | 4ucre B
/ OcHOBHBIE BOIIPOCHI § 2 3 Tlex ITpaktny | HbIE ¢dopme Camocto
o = § © €CKHe 3aHAT | IPAKTHYEC | ATENbHAS
o X T ansTus ust KOi pabora
IOATOTOBK
I/I*
1 | Business Education Globally
1.1 MBA (Master of Business Ad-
ministration) Qualification YK 1] 2 6 15
1.2 International Business Schools | 4.3
1.3 Business Education in the
Russian Federation
2 | Business Opportunities
2.1 Employment Trends YK
2.2 Business Ethics 4.2, 1] - 8 20
2.3 Doing Business Online YK
2.4Managerial Perspective of Pub- | 4.3
lic Administration
3 | Business Communication Skills YK
3.1 Presenting 4.1,
3.2 Negotiating vk [ 1] - 8 20
3.3 Telephoning 4.2




Buae! yue6Hoii padoThl, BKIOYAA
CAMOCTOSITEIbHYIO PAa00Ty CTYyICHTOB
U TPYI0EMKOCTB (B 4acax)

£ =
2
Ne = S| & Jla6o B TOM
| B
i Tema. z2 2 partop YHCIIE B
/ OcHOBHBIE BOIPOCHI e H Tex IIpakTuu | HblE tdopme Camocto
I g‘ E o N CCKHUEC 3aHAT IpaKTU4eC ATCIIbHAasA
805051 .
= 3aHATHS us KO pabota
oA OTOBK
I/I*
3.4 Meeting
4 | Business Writing YK
4.1 Business Corresponding 4.1, 11 - 8 20
4.2 Report Writin YK
4.2
Hroro 1 30 - 75

Copep:xkaHue M CTPYKTYpPaA JMCHHMILUIMHBI 110 3204H0i popme o0yueHust

Buabl yueOHoii pa6oThl, BKJIIOYast
CaMOCTOAITETbHYIO PaGoTy CTYeHTOB

g = U TPY/I0eMKOCTb (B Yyacax)
Ne g E = Jla6o B TOM
o Tema. =2 8 parop YHCIIE B
/ OcCHOBHBIE BOIPOCEI = = [lpakTtuu | Hble ¢dopme Camocto
I g" E o Jlex €CKHe 3aHAT IpaKTU4eC sATCIbHAA
e X T s ansrus ust KoM pabora
IO OTOBK
I/I*
1 | Business Education Globally
1.1 MBA (Master of Business Ad-
ministration) Qualification VK || 5 i 29
1.2 International Business Schools | 4.3
1.3 Business Education in the
Russian Federation
2 | Business Opportunities
2.1 Employment Trends VK
2.2 Business Ethics 4.2, 1] - 2 o5
2.3 Doing Business Online VK
2.4 Managerial Perspective of | 4.3
Public Administration
3 | Business Communication Skills
3.1 Presenting VK
3.2 Negotiating 4.1,
3.3 Telephoning vE | 1| - 2 25
3.4 Meeting 4.2
4 | Business Writing VK
4.1 Business Corresponding 4.1, 11 9 5 o5
4.2 Report Writing VK
4.2
Hroro 4 6 - 97

*Coodeporcanue npakxmuueckol no02omosKu

paboueti npocpamme OUCYUNTUHBL.

npedcmaeﬂeﬂo 6 NPUIOIICEeEHUU K




6 HepequL y‘l66H0-MeTOIlI/I‘IECKOFO o0ecrneueHu 1J1

CAMOCTOATEJILHON PA00THI 00Y4YAKOIIUXCS M0 AMCHMILJINHE
1. JlenoBoil MHOCTpaHHBIM s3bIK (AQHTVIMKUCKUI): MeTonuyYecKue yKa3aHUs IO BBITOJTHEHHUIO
KOHTPOJIBHBIX paboT s oOydaromuxcs (akynbreTa 3a04HOTO OOYYEHHs MO HANpPaBICHHIO
noarotoBku 38.04.04 T'ocymapcTBeHHOE M MyHUIIMIIANbHOE ympasiieHue/ A.T. AHucuMoOBa —
Kpacuomap: KyoI'AY, 2022. — 46¢. - URL.: https://edu.kubsau.ru/course/view.php?id=117
2. JlenoBOW WHOCTPAHHBIM s3BIK (QHTJIMHCKHIA): METOJA. YyKa3aHWUs IO BBHIMOJHEHUIO
CaMOCTOSITEJIBHOM paboThl Juid OOydaroluxcs MO0 HampasieHuto noarotosku 38.04.04
I'ocynapcTBennoe
U MYHULUIAIbHOE YIIPaBIEHHUE, HAIPaBICHHOCTh «l'OCyqapcTBEHHOE M MYHUIMIAIbHOE
ynpasienue» / A.T. AnucumoBa — Kpacnomap: Kyol'AY, 2022. — 80 c..- URL:
https://edu.kubsau.ru/course/view.php?id=117
3. [lenoBoit HHOCTPaHHBIN S3BIK (AHTTIMHACKUI): METOJ. YKa3aHUs K MPAKTUICCKAM 3aHSATHIM IS
oOyuaronuxcs 1o HampasyieHuto noarotoBku 38.04.04 T'ocynmapcTBeHHOE M MyHULMIIAIBHOE
yhpaBiieHue/ HamnpaBleHHOCTh «l OCyZapCTBEHHOE M MYyHMULMIAJIbHOE YyrpasieHue» A.T.
Anucumona — Kpacnonap: Kyol'AY, 2022. — 63 c. - URL:
https://edu.kubsau.ru/course/view.php?id=117

/ ®OHJ OLIEHOYHBIX CPEACTB ISl POBEAEHUS MPOMEKY TOUHO
aTTecTaluu

7.1 Ilepeyenb KOMIETEHIMH C YKA3aHUEM 3TANOB UX (JOPMHUPOBAHNS B
npouecce ocsoenuss OITIOII BO

Oranbl OpMUPOBAHUS U IPOBEPKH YPOBHA CHOPMUPOBAHHOCTH KOMIETEHIIUN
M0 TUCIUIUIMHAM,
npakTukam B npoiuecce ocsoenus OIIOIT BO

Howmep
cemecrtpa*

YK-4 Cnnoco0eH npuMeHsATh COBPeMEHHbIe KOMMYHMKATHBHbIE TEXHOJOTUM, B TOM 4YHCJIe
Ha HMHOCTPAaHHOM(BIX) sI3bIKe(ax), JJIsl AaKAJAeMUYeCKOro M NpodecCHOHAIbHOIO0
B3alMOJEHCTBUSA

1 [IpodeccronanbHBIN HHOCTPAHHBIN S3bIK

1 JlenoBoi HHOCTPAHHBIN SI3bIK

4 3aiuTa BBITYCKHON KBATU(PUKAIIMOHHOM paboThl, BKIIIOYasl MOJrOTOBKY K
3alUTe U MPOLEYPY 3alTUTHI

* HOMCD CcEMECTpa COOTBCTCTBYCT JTAIly (1)OpMI/IpOBaHI/I${ KOMIICTCHLIMH

7.2 Onucanue noka3artejeil 1 KpuTepueB OLIEHUBAHUS KOMIIETEHIIUI HA
Pa3JIM4YHbIX ITanax uX (GOPMUPOBAHUSA, ONIMCAHUE IIKAJbI OLCHUBAHUS

OueHou
HOE
YpoBEHB OCBOEHHUS
[InanupyemMslie pe3ysbTaThl CpEACTB
OCBOEHUSI KOMIIETEHIINH o

HEYJIOBJIETBO| YJOBIETBOP
pU-TENBHO H-TEIBLHO
(MuHUMANTBH| (MHHHUMATH
BIA HE HBIN
JIOCTHTHYT) | TIOPOTOBBIA)

(MHAUKATOPBI AOCTHKECHUS
KOMITETEHITUH ) XOpOILO OTJIMYHO

(cpenuuit) (BBICOKHIA)

\ YK-4 Cnioco0eH npuMeHSITh COBPEMEHHbIe KOMMYHMKATHBHbIC TEXHOJOTHH, B TOM YHCJIe



https://edu.kubsau.ru/course/view.php?id=117
https://edu.kubsau.ru/course/view.php?id=117
https://edu.kubsau.ru/course/view.php?id=117

Ouenou
HOE
YpoBeHb OCBOEHHUS
[I1aHupyeMBbIe pe3yiIbTaThl cpeacts
OCBOCHHS KOMIIETCHIIUH o
(MHIMKATOPBI JOCTHKEHMs  [FoY/IOBICTBO) yAOBICTEOP
PU-TCIIBHO HN-TCIBHO
KOMIIETCHIIIH ) XOPOILIO OTJINYHO
(MuHMMaNBH| (MHUHAMAIb N N
N N (cpemuuit) (BBICOKHIA)
bIN HE HbIN
JIOCTUTHYT) | OPOrOBBIii)
HAa HHOCTPAaHHOM(BIX) #3bIKe(aX), /I AaKaJeMHM4YeCKOro M MnpodecCHOHAIBHOI0
B3auMMO/IeliCTBHS
YK-4.1. YpoBeHb | Munumans | YpoBeHb YpoBeHb AOKNaz
JleMoHCTpHpYeT 3HaHUH HO 3HaHW B | 3HAHWH B | TBOPHCCK
oc
MHTErpaTUBHBIE YMEHHUS, | HUXE JOMyCTUM | 00beMe, o0neme, sananie
HEOOXO0TUMBIE JUTS | MUHUMAJT | BIA COOTBETCTBY | COOTBETCTB | yomrpons
HaIMCcaHus, MMACBMEHHOTO | bHBIX YpOBEHB OIIEM YIOIIEM Hast
MepeBoJia U PEIaKTUPOBAHUS | TpeOOBaH | 3HAHUH, nporpaMme | mporpaMme | pabora,
pa3IUYHBIX  aKaJEMHYECKUX | WU, JIOTYIIIEHO | TIOJITOTOBKH, | MIOJATOTOBK | AMCKyCcCH
ﬂ!
TekcToB (pedepaToB, 3cce, | UMENTH MHOTO JOTYIIEHO | H, 0e3 pedpepar
0030poB, cTaTeil UT.1.) MECTO HErpyObIX | HECKOJBKO | OIIHOOK.
NA-1YK-4 rpyObIe OIINOOK. HETPYObIX IIponeMOHC | ponpock
3HaTh: MHTErPaTWBHBIC ~ YMEHMA, | onpGkm | [IpofeMOH | OLIHGOK. TPUPOBAHBI | u 3amaHus
HCO6XO}1HMBIC JJIA HanMcCaHusl,
[Tpu ctpupoBan | [IpomeMoHC | Bce st
IMHUCBbMEHHOI'O nepesoaa u IpoBeJIeH
PEAKTHPOBAHHS pasmnumsx | PCIICHHH | BI TPHPOBaHbI | OCHOBHBIE | 'P
aKaJICMUYCCKHUX TeKkcToB | CTAHAAPT | OCHOBHBIC BCC YMECHUA, SK3aMeHa
(pedeparos, scce, 0030poB, CTaTeH | HBIX YMEHUS, OCHOBHBIE peIIeHBI
UT.A) 3aJa4 HE | PEIICHBI YMCHUS, BCE
YMersb: JIEMOHCTPUPOBATh
IPOJEMO | TUIIOBBIE pellIeHbl BCE | OCHOBHBIE
HUHTCTPATUBHBIC YMEHUS,
HeoOXOmIMble Ui Hammcamms, | HCTPHPOB | 3a71a4m. OCHOBHBIE 3ajaud = C
IMUCBMEHHOI'O nepesoaa u | aHbI HNmeercs 3a1a4yn C | OTACIIbBHBIM
PCIaKTHPOBAHNA PasNIMYHBIX | OCHOBHBI | MUHHMMAJlb | HETPYOBIMU | H
aKaJICMIICCKUX TEKCTOB | & ymMeHMs, | HBIM HA0Op | OIIMOKAMHU, | HECYIIECTB
(pedeparos, 3cce, 0030poB, craTeit
1) UMeNH HABBIKOB MPOJEMOHCT | EHHBIMHU
Buiasiets: crocobHoCTRI0 | MECTO TUISE PUPOBaHBI HeZ0YeTaM
HHTErPaTHBHOTO ymenus, | TpyObIe penieHus 0a3oBbIC u,
HEOOXOAMMOr0  JUISL  HAamlMCaHWs, | OMIMOKH, | CTAaHTAPTH | HaBbIKM TpH | [IpogeMoHC
TTHCBEMEHHOTO Tiepesona 1| He BIX 3a/1a4 C | PEIICHUH TPUPOBAHBI
PEOaKTUPOBAHUS Ppa3InYHBIX
IPOJEMO | HEKOTOpPHI | CTaHJAPTHBI | HABBIKH
AKaICMHYCCKHUX TEKCTOB
(pedepatos, scce, 0630poB, crareir | HCTPUPOB | MH X 3aja4 1pH
UT.IL) aHbI HeJ0YeTaM peleHUH
YK-4.2. 0a3oBble | U HeCTaHJapT
[IpencraBisier  pe3ynbTaThl | HABBIKU HBIX 337124
aKaJeMHYeCKOn u
npodeccruoHaIbHON
JEeSITeNHOCTH Ha Pa3iINYHbIX
HayYHBIX MEPOTPUATHSIX,
BKJIIOUAsi MEXIyHApOIHbBIE
HNa-2YK-4
3HaTh: PE3YIbTAThI aKaHeMH‘IeCKOﬁ
n HpO(i)CCCI/IOHaJIBHOI\/II
JACATCIIPHOCTHU Ha PA3JIMYHBIX
HAYYHBIX MCEPOIPUATHUAX, BKIHOYAA
MCKAYHApPOAHBIC
YMeTh: NPEACTABIIATL PC3YJILTATHI




[Inanupyemsble pe3ynbTaThl
OCBOEHUSI KOMIIETEHIINU
(MHAMKATOPBI AOCTHXKEHUS
KOMIIETEHI1H)

YpoBeHb OCBOEHHUS

OneHou
HOE
CpEICTB
0

HEYI0BJIETBO
pHU-TEIBHO
(MUHUMATBEH
bIi1 HE
JOCTHTHYT)

YIIOBIETBOP
U-TEJIbHO
(MuHUMAIB
HBII
MTOPOTOBBIH)

XOpOILO
(cpennuit)

OTJINYHO
(BBICOKHI)

aKaJIeMUYecKon u
MPOPECCUOHATBFHON NIESITETbHOCTH
Ha Pa3JINIHbIX Hay4YHbIX
MCPOIpUATHAX, BKJIO4YasAa
MCKAYHApPOAHbIC

BJ'Ia}!eTI)Z CITIOCOOHOCTBIO
npeaACTaBJIATh PE3YIbTATHI
aKaJIeMU4ecKon u
POPECCUOHATBHON  IESITEIbHOCTH
Ha Ppa3INIHbIX Hay4YHbIX
MEpONPUATUSIX, BKJIFOYast
MEKIyHApOJHbIE
YK-4.3.
JleMoHCTpHUpYyET
WHTETPATUBHBIC
HEOOX0IUMBIE IS
3¢ exTuBHOrO ydacTus B
aKaJeMHYeCKUX u
pohecCHOHATBHBIX

AUCKYCCHUAX

HUA-3YK-4

3HaTh: MHTErpaTHBHBIE yMEHW,
HeoOxoaumble st 3ddexTuBHOrO
ydacTust B aKaJeMHUYECKHX U
po¢eCcCHOHANBHBIX AUCKYCCHAX
YMersb: JIEMOHCTPUPOBATh
HHTETpaTUBHBIE yYMEHHU,
HeoOxoaumble st 3ddexTuBHOrO
ydacTust B aKaJeMHUYECKHX U
po¢eCcCHOHABHBIX AUCKYCCHAX
Brianers: CIIOCOOHOCTBIO
HUHTETPaTUBHOI'O YMEHUS,
HeoOxoaumoro it 3¢pdexkTuBHOrO
ydacTHsi B aKaJeMHUYeCKUX H
po(heCCHOHANBHBIX AUCKYCCHAX

YMEHUS,

7.3 Tunosble

KOHTPOJIbHBIC

3aJaHuA

HJIN

HHBbIC

MaTepHaJbl,

Heo0XoAuMBIe ISl OLEHKH 3HAHWH, YMEHHH, HABBIKOB, XapaKTEePU3YIOLIUX
3tansl GOopMHUPOBaHM KOMIIeTeHIMA B npouecce ocsoeHus OIIOII BO

KonTpoabHnas padora

GRAMMAR AND VOCABULARY
TASK 1. Complete the sentences with the words from the list:

creates
power

leverages
benefit

team

use
diverse

collaboration

To be a success, you must know your business well. But you also must learn how you can
player. A team is really just a formal way

work as part of the team. Be a good 1)

to actualize and organize 2)

. Collaboration is at the heart of successful decision-




making. Teaming 3) harmonious work groups. It is a way to formalize the 4)
of collaboration among individuals. It is a way to blend the talents, skills, and inher-
ent creativity of 5)
people. It is a way to 6) this collaboration so that the work group
7) its skills, time, and resources for their own 8) and that of the organi-
zation.

icebreaker welcome objective informs
conclusion break introduction

A good presentation starts with a brief 9) and ends with a brief 10)
. The introduction is used to 11) your audience, introduce
your topic/ subject, outlines the structure of your talk. The introduction may include an 12)
such as a story, an interesting statement or a fact. Plan an effective opening;
use a joke or an anecdote to 13) the ice. The introduction also needs an 14)
, that is, the purpose or goal of the presentation. It 15)
the audience of the purpose of the presentation too.

TASK 2. Public-private partnerships. Choose a word from the box to complete each
gap in the text below

collaborate commercial incentives PPPs
private provide public sector under-funded
Public-private partnerships are a promising new way to develop drugs for the developing
world, for which the (1). .......... market is usually small. Large pharmaceutical companies

are generally unwilling to work in areas of no profit. However, smaller companies may have
lower overheads or a need to find new markets for their products. These companies may be will-
ing to share know-how with the (2)........... which they would not offer to direct competi-
tors; and when employees and advisers from both sectors (3) . ......... , they can offer a con-
siderable range of expertise. Also (4) ........... companiescan (5) ........... research fa-
cilities and assist with subsequent registration and distribution. The main weakness of these (6).
.......... is that they are (7). .........., and still largely supported by charitable organisa-
tions, while governments have offered inappropriate (8) .......... and have provided little
money to date.
TASK 3. BUSINESS IDIOMS. Each of these extracts (1 — 8) contains an idiom in
which one word is wrong. Cross out the word which is wrong and write the correct word.
1. Unfortunately, things haven’t worked out as we expected. It seems we’ve been heading
down the wrong board. We need to review the situation and start afresh. ...........
2. Let’s not make any hasty decisions. Things look bad at the moment, but the stakes are that
they’ll start to improve soon. . ..........
3. Interest rates are falling, and the economy is picking up. The track is set for a change in our
fortunes............
4. It’s no use changing things in just one or two departments — we need to make changes
across the point. .. .........
5. Our marketing team has responded fast. They’re really on the field when it comes to deal-
ing with new developments. . ..........
6. We need to be cautious. The odds are high, and if we make the wrong decision, it could be

TASK 4. Divide the following text into paragraphs. Remember that each paragraph
should develop a particular theme.
Change management



(1) Once it's clear what change is required, a change strategy has to be developed. In oth-
er words, somebody needs to say what should be done. Sometimes the idea will come from a vi-
sionary within the company, perhaps an imaginative and persuasive member of the management
team. Otherwise, the company might bring in a consultant to help them find the right solution.
Either way, management should also consult with staff at this stage. There should be meetings to
help raise awareness for the need for change and to give employees a chance to suggest their
own solutions.

(2) Finally, there's the consolidation stage. There needs to be a way to collect feedback
from employees on how the change is being received. Because there will still be some resistance
to the change, even at this stage, someone needs to act as a champion for the innovation. The
champion gives encouragement and raises morale by congratulating everyone on a successful
changeover and on what's been achieved.

(3) Next comes what's probably the most problematic stage: implementation. Above all
else, making the planned change a reality requires communication. Staff will need to be in-
formed of new procedures and, where necessary, trained in new skills. The most important
member of the change management team at this stage is the gatekeeper. It's their job to be avail-
able to staff, to help them deal with problems they may be having with the changes and answer
any questions, making the change as painless as possible.

(4) Before change, there must be analysis. Organisational change is a costly and difficult
business, and there must be a real business need reason in order to change current practice. Typi-
cally, changes are attempts to reach new markets, to improve productivity or to cope with drasti-
cally reduced funding. A good analyst will identify the key problem.

TASK 5. Dependent prepositions. Write the correct preposition in each gap (1 — 10).

The maintenance budget for the next six months has beenset (1).......... $28,000.
This includes provision (2) .. ......... modifications to the generator, which have been esti-
mated at $9,500. Although this is a high cost, we anticipate that the modifications will result (3).
.......... substantial energy savings in the future.

In setting this budget, we have also made allowance (4). .......... the rising cost of
both materials and labour. Spending (5). .......... repairs has increased by 7% in the last year,
and further cost rises are expected. Thus the proposal to increase the number of maintenance
staff fromeight (6)........... ten has been shelved for the time being.

The sum of $3,000 has been carried over from the previous half-year budget. This is due
to the fact that there have been delays (7) ... ........ completing the work (8)...........
the gas outlet following a disagreement (9). .......... the contractor. They are currently refus-
ing to take responsibility (10)........... damage to the outer wall of the outlet which occurred
while the work was being carried out. Payment (11)........... the work will not be made until
an agreement is reached.

Temwt MmeopueCKuX KOMMYHUKAMUBGHbIX 3a0aHuil
TASK 1. WRITING.
The special delivery you requested to complete the order for the display stands did not ar-
rive until the next day, and by then it was too late for you to set up the displays for your
customer’s visit. Write a formal letter of complaint to Blaize Displays. Your letter should
be about 200 words long and should start and finish with appropriate salutations.
Structure your letter as follows:
— Explain briefly why you are dissatisfied with the service.
— Set out the details of what happened.
— Describe the consequences: you lost the opportunity to impress important customers,
which could affect your business with them.
— Point out that the supplier failed to check the first delivery and to correct the error.



— Say that you have now decided to cancel the purchase. Ask the supplier to collect the
stands at their expense and to refund your payment.

TASK 2. WRITING.
Your company is going to hire an external consultant, Louis Trimble, to carry out
time-management consultancy at your offices. During a telephone call, you agree the fol-
lowing terms and conditions for the work:
Consultant’s visit: four days, 25th—28th September
Report: due by 21st October
Fee: $7,500 (payable 30 days after receiving report)
Expenses:
— travel: maximum $450 can be refunded (need receipts)
— accommodation: your company to book and pay the hotel
— daily allowance: $150 (for meals, local travel)
Write a polite, formal e-mail of 150-200 words to Louis Trimble setting out these condi-
tions and ask him to confirm his acceptance of them. Use an appropriate
beginning and ending for your e-mail.

TASK 3. Analysing an Abstract.
Here is a successful conference abstract in the field of business management. Read it and do
the tasks that follow.
Mindful management of relationship during periods of crises

(1) This paper identifies practices of business-to-business relationship management that lead to
building resilience during crisis. (2) Business relationships play a significant role when firms
face turbulence and disruption. (3) Crises create resource limitations that businesses need to
manage by the rapid formation of new relationships to access resources and build adequate capa-
bilities. (4) Mindfully managing such relationships requires a combination of trust, doubt and
control mechanisms to enable exchange while safeguarding against relational vulnerabilities. (5)
Drawing on data from 33 firms operating within highly turbulent and uncertain environments,
and crisis management literature, we apply the concept of mindfulness and introduce a model of
mindful management of relationships as a process that combines the cognitive and behavioural
capabilities of trusting, doubting, verifying, and adjusting relational exposure. (6) This process
enables a rapid acquisition of resources and building capabilities while enabling businesses deal-
ing with issues before relational failure manifests. (7) The mindful process supports ongoing and
highly interactive relationships that adjust to changing circumstances fostering collaboration to
deal with crises. (8) Results encourage managers to rapidly develop relationships and trust new
partners, whilst practicing suspicious thinking, enacting continuous interaction, empowering ex-
perienced boundary personnel, enabling frequent informal communication, and supporting the
development of diverse social bonds.

1. Identify all the instances where the author uses evaluative language to strengthen
his case for the acceptability of his research.

2. Find the instances of metadiscourse (i.e., when the author talks about his or her own
text).

3. Where is the division between the ‘scene setting’ and the actual study?

4. Why do you think the abstract was accepted?

5. Where do you suppose the author was in his study when he wrote the conference ab-
stract?

a) almost everything had been done;

b) all the data had been collected and analysed, but the model was not yet developed;

¢) the data had been collected, but only analysed in a preliminary way in order to get a
sense of where is was going.



TASK 4. Case Study: Making a Presentation

I The project manager of a construction company is giving a presentation to his colleagues.
Put the sentences in the right order:

a) This morning 1’d like to update you on the current status of work at the construction site. The
information | give you today should help you with planning your next steps.

b) For those of you who don’t know me, my name is Gordon Selfridge. Let me just write this
down for you. OK, I’m the project manager in charge of the Bak Tower building project in Du-
bai.

¢) I’ve divided my presentation in three parts.

(1) d) Hello, everyone.

e) Then I’ll move on to the problems we’re facing with our local suppliers.

f) First of all, let me thank you for coming here today. I’m aware that you are all busy preparing
for the annual meeting this week, so | really appreciate you taking the time to be here.

g) I'll start off by showing you some photos of the building site and discussing the progress
we’ve made since January.

h) My talk should take about 30 minutes. Please feel free to interrupt me at any time with ques-
tions.

1) I’ll end with some ideas for reducing labour costs that we’ve been looking into.

j) Oh, and don’t worry about taking notes. I’ll be handing out copies of the PowerPoint slides.

Il Listen and check.

111 Now put these points in the order in which Gordon mentions them:

A reducing labour costs

B welcome and introduction

C 30 minutes for presentation

D update on current station

E handout after presentation

F progress made since January

G problems with local suppliers

H questions during presentation OK

| three main parts

IV Replace the words in bold in the following sentences from the presentation with the words
or phrases from the box:

after that begin I'm realize responsible for sections turn ‘

1) I’ll start off by showing you ............

2) I’ve divided my presentation into three parts.

3) For those of you who don’t know me, my name is Gordon Smith.
4) Then I’ll move on to the problems....

5) I’m the project manager in charge of our Dubai building project.
6) I’m aware that you are all busy preparing for the annual meeting...

TASK 5. Mathematics.You are a delivery manager at Blue Bag, a wholesale bakery. The bak-
ery employs two drivers and owns two trucks. Each truck can deliver up to 175 crates of bread
per day. The bakery has standing orders for 340 crates a day, but a new supermarket is opening
up, and you expect orders to increase 225%. If you hire two more drivers, you can run two shifts.
Will it be enough? Write a paragraph explaining how you found your answer.



TASK 6. Organization Chart. Work in small groups. Imagine you are starting a greeting card
company. Decide what functions your team members will perform. Consider each person’s tal-
ents and interests. Will your company be structured formally or informally? Make a chart using
presentation software to show how you organized your company. Present your chart to the

class.

TASK 7. Start a Business

Step 1 Team up with a partner or small group
of groupmates.

Step 2 With your partner or group, decide on a
business you want to start. This could be any-
thing that has a realistic chance of succeeding:
computer technician, T-shirt printer, caramel-
corn producer, dog walker, or anything you
think may fulfill a want.

Step 3 On a chart like the one below, list the
factors of production you will need to use to
start and run your business.

Step 4 Develop a business plan — a way that
you can use the factors of production so effi-
ciently that you will be able to make money.
Describe your business plan in a paragraph.
Step 5 Present your plan to the rest of the
class. When all pairs or groups have made their
presentations, hold a class vote to select the
best plan.

Factors of Production

Land Labor

1. 1.

2. 2.

3. 3.

Capital Entrepreneurship
1. 1.

2. 2.

3. 3.

TASK 8. Group work: read the portraits of managers in five different countries and decide

which country each one corresponds to.
Germany Poland

Sweden

The UK The USA

(1) Managers from this country
- consider professional and tech-
nical skills to be very important

- have a strong sense of authority
- respect the different positions in
the hierarchy of their companies
- clearly define how jobs should
be done

- are very loyal to their compa-
nies and expect their subordi-
nates to obey them

- are often older than in other
countries

management

ships at work

work

(2) Managers from this country
- receive a general education

- delegate authority

- take a practical approach to

- have relatively formal relation-

- encourage their employees to
work individually

- believe it is important to con- | -
tinue education and training at

(3) Managers from this country

- consider social qualities to be as
important as education

- encourage their employees to take
an interest in their work

- pay close attention to the quality
of working life

- do not use as much authority as in
other countries
appreciate
making

- are often women

low-level decision

(4) Managers from this country

- generally attend business schools

- communicate easily and informally at work

- admire the qualities of a leader

- expect everyone to work hard. Individual perfor-
mance is measured and initiative is rewarded

- have competitive and aggressive attitudes to work
- often accept innovation and change

(5) Managers from this country

- have either gained their experience in state-owned
enterprises or are competitive self-starters

- older managers hold technical degrees rather than
business qualifications

- work very long hours and expect their subordinates
to doso

- are extremely innovative, optimistic and determined
- are quick to invest in the development of new prod-
ucts, market techniques and methods of production
and distribution




In groups, discuss the advantages and disadvantages of each approach to management,
and say which one you would find the most attractive. Do any of these profiles correspond to
management practices in your country?

Tembl 1ucKycceui

1. Express you viewpoint on the following statements:

1. Do you agree with the statement “The wealthy and the powerful benefit the most from global-
ization”? Keep in mind the effect of globalization on individuals, local communities, and coun-
tries.

2. To what extent has globalization improved daily lives around the world?

3. Do you agree with the statement “Globalization has led to a more secure and prosperous
world”?

4. Should the world focus efforts on mitigation, adaptation, or geoengineering? Why?

5. Should developing countries like China and India continue industrializing, even though their
carbon emissions are increasing as a result?

6. Is there one best energy source? If so, which one? Why or why not?

2. Speak on the following topics:

1) “Success is not final; failure is not fatal: it is the courage to continue that counts.” — Win-
ston Churchill.

Churchill lead Britain through one of its darkest periods. With enemies threatening to advance
across the English Channel, bombing London daily, the pressure to survive was paramount. But
Churchill, like any entrepreneur worth their salt, understood that failure was part of the process.
One learned from their mistakes, and the greatest lesson was that there was always another day
to fight on.

2) “Business opportunities are like buses, there’s always another one coming.” — Richard
Branson.

Branson’s Virgin has proven that from record labels to airlines, where there is a will there is a
way. The door isn’t always open, but sometimes it’s ajar or the key is on the floor. All you must
do is pick it up and turn the lock. Basically, the right environment for success ebbs and flows, but
a keen businessperson is never passive.

Temvt 0oknaoos
Tema 1. Business Education Globally
1. Master’s Qualification in the Global World.
2. A Master of Business Administration (MBA) Degree.
3. Postgraduate Study Worldwide.
4. Postgraduate Education in Russian Federation.
5. What is Globalization.
6. When Global Business Becomes Local.
7. What is next to the WTO.
8. Human Trafficking in the Global Era.
9. Global Communication for a Rapidly Changing World.
10. What is Climate Change.

Temwt pechpepamos
Tema 2. Business Opportunities
11. Accounting and finance in a changing world.
12. Company performance.



13. Overseas investments.

14. Corporate environmental, social and governance issues.
15. Risk management and failure.

16. Company insolvency.

17. Banking — a risky business.

18. Types of Economies.

19. The Transitional economy.

20. Multinational Corporations

Bonpochl 1 3aaHus 1JIs1 IPOBEIEHHUS MPOMEKYTOUHOr0 KOHTPOJIsI
(3auera)

Komnerenuust YK-4 Cnocoben NMPUMEHATH COBPEMEHHbIE
KOMMYHUKATHBHbIE TEXHOJOIMM, B TOM 4YHCJ€e HA HHOCTPAHHOM(bBIX)
si3bIKe(ax), I aKaAeMHUYeCKOoro u npogecCHOHAIBLHOI0 B3aUMOIeiiCTBH S

YK-4.1. /IleMoOHCTPUPYeT HHTErpaTUBHbIE YMEHHUN, HEOOXOAMMbIE I
HANKUCAHMS, MHCbMEHHOI0 TEPeBOa M PeJAKTHPOBAHMS PA3JIMYHBLIX aKa-
AeMHYEeCKNX TeKCTOB (pedepartos, 3cce, 0030poB, cTaTeil T.1.)

Bonpocwt k 3auemy
1. Why are business writing skills so important?
2. What are the functions of business writing?
3. Why is it important to identify different types of writing?
4. What is the difference between an abstract, an executive summary, and a letter or email of
transmittal?
What are the advantages of a mind-map when writing?
What is the difference between writing “rules” and “writing style”?
When you need to request for information, what is the best document to use?
When you write a letter of complaint, what should you write about?
9. What do the redundant phrases mean?
10. Why are paragraphs important when writing?
11. What piece of information should you write to ensure your letter goes to the correct person?
12. What information do you put in the first paragraph of a letter?
13. Why should you use conjunctions in writing?
14. What information is provided at the top of the business letter?
15. What is the name of the document that explains a business idea and how it will be carried
out?

YK-4.2. IlpeacraBiisieT pe3yJbTaTbl aKajJeMu4eckoil U mnpodeccuoHAIbLHOM
AeATEJbHOCTH HA  Pa3sjiMYHBIX HAYYHBIX MEPONPHUATHAX, BKJIOYasd
MEKIYHAPOIAHbIE.

Bonpocul k 3auemy

1. Are you a fluent English speaker? What assignments are the most effective for improving your
language?

2. What world events are you concerned with?

3. What issues are you reluctant to discuss?

4. Are you an intuitive person? What do you think about the future of mankind?

5. What are the possible ways to prevent wars in your opinion?

6. Have you ever doubt the existences of other civilizations?

7. What parts of the world you would like to visit? Why?



8. What are your life priorities?
9. Why do people study public administration?
10. Do you think it is important for government officials to know history? Why?

YK-4.3. JIlemoHcTpUpYeT MHTErPpAaTHBHbIC YMEHHUS, HEOOXOAMMBbIEC IJIsl
3¢ PEeKTUBHOIO Yy4YaCcTHUd B aKaAeMHUHYECKMX U  NPo(ecCHOHAIBHBIX

AUCKYCCHUAX.
Bonpocul k 3auemy
. In what century was public administration formed as a discipline?
. What does Luther Gulick’s theory of organization emphasize?
. What two theories in public administration have recently been introduced?
. What do general systems theory students think of human organization?
. Why has Comparative Public Administration become popular?
. What will the future meaning and importance of public administration depend on?
. How are technological innovations used in public administration?
. Can a modern country be governed from a single location?
. How many levels of government do all countries have?
10. How many tiers do local governments generally include?
11. What are the functions and powers of the local authorities in England?
12. What are the fundamental values of the managerial perspectives?

OO ~NOoO Ol WN -

Ilpaxkmuueckue 3a0anus 014 3auema

FINAL TEST (MTOI'OBASA KOHTPOJIBHAS PABOTA)

TASK 1. Reading Comprehension.

a) Read the article and identify the paragraph (i-vii) in which you can find information about
the following:

1) What Mike Lynch said about the state of the UK economy.

2) What business and enterprise minister Mark Prisk says about the economy.

3) A comparison of venture capital funds in 2018 and 2019.

4) How politicians will react to the Nesta report.

5) What venture capitalists did in 2019.

6) What Nesta believes about the future and what investors should do now.

7) What the National Endowment for Science, Technology and the Arts has recently said about
the venture capital industry.

b) Now decide if these statements are true (t) or false (f).

8) Venture capital companies are raising more money now than they were after the 2000 dotcom
crash.

9) Technology companies will find it more difficult to raise finance.

10) Mike Lynch started the company called Autonomy.

11) Lynch says that venture capital firms now avoid £100m deals and prefer much smaller
ones.

12) In 2009, there were only 17 investments in UK start-ups.

13) The government doesn’t think start-ups are very important to the UK economy.

14) In 2008, investors put up more than £1bn in capital.

15) Mike Lynch thinks investors should wait until the economy improves before investing.
Venture capital hit by ‘slump’ in funding
i) The venture capital industry | Autonomy, “doesn’t do that sort vi)  Only 11 venture capital
has ‘slumped’ after the credit | of deal any more.” The Nesta | funds were able to raise capital in
crunch, according to the National | chairman said venture-backed | 2019 compared with 22 in 2018.



Endowment for Science, Tech-
nology and the Arts. Investment
in start-ups specializing in new
technology has fallen 40 per cent
in value over two years. Fundrais-
ing by venture capital companies
has dropped 50 per cent to levels
below those following the 2000
dotcom crash.

ii) The report from Nesta, an
independent body funded by a
Lottery endowment, will make
discouraging reading for politi-
cians hoping that innovation will
help stimulate economic recov-
ery. The reduction in access to
funding means that fewer tech-
nology companies are likely to
bring lucrative new products to
market. The UK fell behind
France in venture capital invest-
ment last year, reflecting weaker
tax incentives.

iii) Mike Lynch, chairman of
Nesta’s investment committee
and founder of Autonomy, a
quoted software business valued
at $4.4bn, said the debilitated
state of UK venture capital was
partly cyclical but added: “There
is a structural change that is more
worrying. Venture capital firms
that would have been happy in-
vesting $1m-$2m in a start-up
have shifted to backing $100m
private equity deals.” Mr. Lynch
said Apax, an early backer of

businesses were the feedstock
from which big, successful com-
panies grew. “It is hard to know
how the economy will do well
without a significant number of
know-how-based companies in
the FTSE 100.” He added that
only two FTSE 100 companies —
Autonomy and chip designer
Arm- currently met those criteria
and “we need another five or
six.”

iv) During 2019, venture capi-
talists invested just $677m in UK
start-ups, a 27 per cent decline
and the smallest amount for a
decade. The number of invest-
ments fell 17 per cent to 266.
New companies had the worst
difficulties finding capital. “Ear-
ly-stage funding”, as investment
for these fragile fledglings is
called, dropped 53 pre cent by
value.

v) Mark Prisk, business and
enterprise  minister, said on
Wednesday: “The government
recognises the importance of
high-growth, innovative compa-
nies to the UK economy and the
problems they can encounter ac-
cessing venture capital. That’s
why in last month’s Budget we
announce a new Enterprise Capi-
tal Fund to target innovative
start-ups and a Growth Capital
Fund to invest in small businesses
needing venture finance to grow.”

Investors provided $574m, 64 per
cent less than the year before.
Institutions have been discour-
aged from investing in venture
capital by its high risks and low
returns. The collapse of dotcom
investments earlier in the decade
triggered heavy losses. Returns
have been better over a 10-year
period, with 54 per cent of UK
exits recovering one in five times
investors’ outlays, compared
with 27 per cent that failed to
break even.

vii) Nesta, which is a signifi-
cant venture investor, is optimis-
tic about the future. The compa-
ny believes we have reached the
low point in venture capital’s
fortunes and that growth will
soon return. As the economy re-
covers, exits through flotations
and trade sales should increase
allowing companies to recycle
profits into new investments and
attract new institutional backers.
Mr. Lynch said: ”This is the best
time to invest because you can
get in at a good price. In contrast,
at the top of the cycle the number
of good companies is the same
but a lot more money is chasing
them.”

FINANCIAL TIMES

TASK 2. Dealing with conflict. Match the words with their meaning on the right.

1. compromise

a) pay special attention to something

2. consider b) think carefully about something

3. focus on c) agree on less than you really want/ a middle position
4. resolve/solve (a | d) explain

problem)

5. have a break ina | e) find a solution to a difficulty

meeting

6. delay a meeting
to a future date

f) adjourn

7. say what you
mean

g) postpone

TASK 3. Rejecting proposals. Which of the following words indicate rejection is coming?
Mark them with an R (rejection). Mark the others with an A (agreement).

1 Unfortunately.....

7 It’s a pity, but..

2 Sadly....

8 We don’t think

3 We regret that.....

9 We cannot possibly .....

4 I’m pleased to say that......

10 ’m sorry , but....




5 Fortunately...... 11 It’s possible that....

6 I'mafraid .......... 12 Happily.....

TASK 4. Ending the negotiation — without agreement. Choose words from the box to com-
plete the following sentences.

proposal reach unfortunately possibly agree
postpone success but regret compromise
1. on this occasion we cannot agreement.

2. I’m sorry we cannot accept this .

3. We that an agreement is not possible today.

4. Perhaps if we a decision we can agree in the near future.

5. It’s been an interesting meeting we have not been able to

6. We have tried to find but it seems without

TASK 5. BUSINESS WRITING. Translate a letter of enquiry into English:

Veaorcaemvie 2cocnooal

B omeem na Bawe nucomo om 12 dexabps, npouty Bac éviciame MHe nOCieOHUL Kamanoe u
ungopmayuro o ckuokax, komopwle Bol modxceme npedocmagume.

Koy ckopoeo omeema..

C yesaoicenuem,

Replying to enquiry. Translate the letter into Russian:

Dear Mr. Bowen,

Thank you for your letter of 10 May enquiring about our promotional gifts.

We are pleased to enclose our new brochure and price-list together with samples of our promo-
tional gifts.

We look forward to receiving your first order.

Yours sincerely,

Mary Hardy

Sales Manager

Translate a letter of enquiry into English:

YVeaowcaemvie cocnooa!

Mpwi 6nazodaprvl Bam 3a nucemo om 1 uroHs u 3a npuiodiceHuvlll K Hemy Kamaioz, npauc-1ucm u
npoonuxu. Mvl npomecmuposganu ux u cooouwyaem Bam, umo y0osnemeopenst ux Kauecmeaom.
Tosmomy, mbl npunazaem 6aank 3axkaza u xHcoém om Bac cuém-npogopmy (proforma invoice).
Mbi paccuumvigaem Ha cpOUHbIL OMBEMN.

C ysaoicenuem,

Xbio [Piconc

Hauanvhux omoena mapxemunea

TASK 6. Match four of the five managers below with the team where they will be best suited.
Susan: creative, inspiring, diplomatic

Matt: decisive, competent, responsible

Benny: sociable, loyal, considerate, logical

Stella: supportive, sociable, flexible

lan: organised, efficient, logical




1) We have some brilliant and creative people in our team but we’re not always good at
handling everyday routines. We need someone to remind us about what to do and when —
someone who knows where everything is kept, and can suggest the best way to do things.
Person:

2) Ideally, our new team member should enjoy working with people and should get on
well with others. He or she should be able to explain things clearly to customers. And — as our
work is never routine — it is important to be able to adapt quickly to changing situations.

Person:

3) The ideal candidate must be able to deal with all kinds of difficult situations, and take
control when something goes wrong. He or she must be able to keep a clear head and not get
distracted when things happen fast. Because this person will manage a large team and a large
budget, he or she must be sensible and able to make good judgements.

Person:

4) We need someone who can produce new and effective ideas and can give other people
a feeling of excitement and a desire to do something great. This person also needs to deal polite-
ly and skillfully with our team of artists and designers without upsetting them.

Person:
TASK 7. Choose the correct word, a, b or c, to complete each sentence.

1) The seminar starts at 10:00 but we’re having a breakfast at 8:30.
a) pre-seminar  b) post-seminar ) pro-seminar

2) We need to improve our training to staff turnover.

a) build b) inspire C) reduce

3) Everyone worked hard last year, but then in January everyone lost motivation. Let’s think of
a way to everyone and increase sales again.
a) demotivate  b) remotivate C) hypermotivate

4) We’ll finally be in the black next year, after we’re repaid our

a) grant b) dividend c) loan

5) When we began, we got our capital from friends and family.
a) credit b) start-up c) asset

6) We on the loan when we missed our January payment.

a) overpaid b) defaulted c) ripped off

TecToBble 3a1aHNs N/ IPOBEPKU cHOPMHUPOBAHHOCTH KOMIIETEHIIUH

YK-4. Cnnoco0eH NpuMeHATh COBPeMeHHbIe KOMMYHMKATUBHbIE TEXHOJIOTUH,
B TOM YHCJIe HA HHOCTPaAaHHOM(bIX) si3bIKe(ax), IJIsl AKAJeMHUYECKOro u
Nnpo¢ecCuOHAIbHOI0 B3aNMO/IelicTBUA

YK-4.1. leMoHCTPpHPYSl HHTEerPaTUBHbIC YMEHUS, HEO0X0AUMBIE 1151
HANIUCAHM S, MUCbMEHHOI'0 MePeBoAa U PeJaAKTUPOBAHUA PA3THUYHBIX
aKaJieMH4YeCKHX TeKCTOB (pedepartos, 3cce, 0030poOB, cTaTEH M T.1.)

Active Voice and Passive Voice

1. Helen always ... a bus to get to the office.
take

will take



took

*takes

2. We ... coffee in the evening.
drink

*don’tdrink

doesn’tdrink

drinks

3. Grammar rules ... by heart.

is learned

*are learned

am learned

was learned

4. Every day he ... in a hurry to catch the 8 a.m. train.
were

*is

am

are

5. I always ... supper with my family.
had

has

doesn’t have

*have

6. He ... on the TV to watch news every morning.
*turns

turn

was turned

to turn

7. ... this scarf made by my granny?
do

does

are

*is

8. Steve... at work in time.

to arrive

arrive

don’t arrive

*doesn’t arrive

9. ... these villages surrounded with a forest?
was

do

*are

is

10. Children usually ... drinking cola.
will like

likes

*like

liked

11.Julia is an artist. She ... very beautiful pictures.
drew

will draw

draw

*draws



12. Last week she ... a funny story about her pet.
writes

*wrote

write

will write

13. ... you wear this dress to work?
will

*did

do

does

14. We ... the weather in the country last weekend.
*enjoyed

enjoys

enjoy

will enjoy

15. ... you tell the truth yesterday?
*did

does

do

will

16. New illustrated books ... shown in our library
exhibit

exhibits

is exhibited

*are exhibited

17. Many towns ... in this book.
describe

*were described

described

wasdescribed

18. Dinner ... always cooked by my mother.
are

were

*is

am

19. What books by Charles Dickens ... into Russian?
translated

*are translated

translate

was translated

20. Who ... animals?

*protects

is protected

protect

was protected

21. This city ... by many people.
were visited

visited

*is visited

visit



22. Who ... excellent marks in your group?
gives

*is given

were given

gave

23. Our house ... of wood.

made

make

*is made

will make

24. New Year holidays ... on the first of January.
is begun

*begin

begins

are begun

25. Pupils ... textbooks by the teacher.
are given

gives

*give

was given

26. The holiday ... every year.

*is celebrated

celebrated

celebrate

celebrates

27. We ... pizza and lasagna for a weekend dinner.
have

*will have

had

has

28. Will the fax ... at 7 o’clock tomorrow?
sent

send

*be sent

to send

29. The agreement ... on Tuesday.
*will not be signed

be signed

signed

signs

30. He ... to my place next Sunday.

come

*will come

comes

came

31. ... her computer be repaired until next week?
*will

did

does



do

32. In less than an hour they ... the train at a small station near the wood.
got off

get off

gets off

*will get off

33. Next summer I ... to the Altai Mountains to visit my relatives there.
go

goes

*will go

went

34. The furniture ... the day after tomorrow.
*will not be delivered

will deliver

delivered

did not deliver

35. Next week on Thanksgiving day she ... a turkey next Sunday
*will cook

cook

cooks

cooked

36. ... your group take exams in three month?
*will

did

does

is

37.She ... the International college of Economics and Finance.
don’t

doesn’t

*won't

isn’t

38. The flowers ... on Sunday.

*will be bought

bought

buy

to buy

39. The documents ... on Monday.

submit

*will be submitted

submitted

submits

40. ... the performance be played tomorrow?
do

does

*will

did

41. Your speech ... by tomorrow morning.
was not prepared

were not prepared

did not prepare

* will not be prepared



42. His girlfriend ... a new dress.
*is wearing

are wearing

were wearing

ware

43. My brothers ... computer games now.
isn’tplaying

*aren’t playing

playing

play

44. Look! It... !

are snowing

*is snowing

SNOWS

was snowing

45. ... your grandparents walking in the park?
[

was

*are

am

YK-4.2. IllpeacraBiisieT pe3yJbTaThl aKaJleMHYeCKOH 1
Npo¢ecCHOHAIBHOM 1eATEJIbHOCTH HA PA3JIMYHBIX HAYYHBIX MEPONIPUATHAX,
BKJIIOYAsl MEKAYHAPOAHbBIE

Sequence of Tenses

46. The doctor told me to stay in bed for a few days otherwise complications ... .

hadtosetin

*mightsetin

couldsetin

must set in

47. Jerry said that by the end of the year he ... in his new house for four years.

*would have been living

would be living

would live

would had been living

48. | told Sarah that Anne worked in a shoe shop, and she ... that she didn't get enough
money forher job.

had always been complaining

always was complaining

had been always complaining

*was always complaining

49. Len was mistaken when he said that Marion ... to her new flat the following month.

moved

*would be moving

would have moved

would move

50. The policeman warned us that ... the street against the red light.

mustn't we cross



we don't have to cross

*We mustn't cross

we don’t need to cross

51. Mary said she was worried that her son ... very well that year.

isn't studying

hadn't been studying

hasn’t been studying

*wasn't studying

52. The teacher said the pupils ... so much noise during the breaks.

didn'tmake

don'thavetomake

*mustn'tmake

can’t make

53. In my interview | asked Celia Young why ... another romantic novel.

had she written

she wrote

she has written

*she had written

54. 1 thought you said Jack ... you when he got back from his trip to the mountains.

*would phone

phoned

ought to phone

must phone

55. The librarian didn't think the students ... their books to the library by the follow-
ing week yet.

would take

*would have taken

took

must take

56. I ... that if I were you. You’ll get into trouble!

won’t do

haven’t done

*wouldn’t do

didn’t do

57. If my cousins visit us this weekend, we ... hiking together.

*will go

would go

would have gone

go

58. We won’t play football if it ... tomorrow.

*rains

will rain

would rain

rained

59.If I ... a car, I’d go to work by bus.

won’t have

*didn’t have

wouldn’t have

don’t have

60. If I were you I ... a lot of fruit.

will eat

ate

have eaten



*would eat

61. If they had arrived on Tuesday I ... them.
will meet

would meet

*would have met

had met

62. If I ... his telephone number, I would ring him up now.
know

had known

will know

*knew

63. I ... the house if it weren’t so large.

*wouldn’t sell

won’t sell

didn’t sell

don’t sell

64. If I didn’t have a cold, I ... in the competition.

will take part

took part

*would take part

had taken

65. 1 would be so pleased if Barbara ... to my birthday party.
had come

would come

will come

*came

Participle | and Participle 11

66. Thank you for the information, - Mandy said ... what to do next.

*not knowing

not known

not having known

having not known

67. Alice didn't like her Biology classes; she thought they were ... .

being boring

*boring

bored

being bored

68. A large bay window, ... from the outside wall, overlooked the ocean.

being projected

projected

*projecting

been projected

69. ... by her appearance she looked like a person whose life was hard and full of sor-
rows.

*Judging

Having judged

Judged

Being judged

70.Yesterday, | saw a boy ... towards the river.

being run

run



having run

*running

71. ... unwell, Len decided to stay away from classes for a few days.
Felt

*Feeling

Having felt

Being felt

72. He opened the door, ... about possible consequences.
being thought

thought

*thinking

having thought

73. 1 like to study sea life. Marine biology is ... .
*fascinating

fascinated

being fascinated

having fascinated

74. Jenny looked up and saw her husband ... her reflection in the mirror.
having watched

watched

being watched

*watching

75. ... the British museum before, | found the way there easily enough.
*Having visited

Visited

Visiting

Being visited

GERUND

76. There are a lot of ways of ... it.

having done

*doing

to do

being done

77. The exhibition is worth ... .

*visiting

to visit

having visited

having been visited

78. He likes ... people.

being interviewed

having interviewed

having been interviewed

*interviewing

79. 1 don’t mind... him.

to phone

*phoning

having phoned

phone

80. The manager objects to the work ... now.
*being done

do

havingdone



doing

81. He likes ... by his friends.
to invite

inviting

*being invited

having invited

82. He entered the room without ... .
*being noticed

notice

noticing

to notice

83. We are looking forward to ... him.
meet

*meeting

having met

being met

84. I insist on ... him at once.

having phoned

being phoned

*phoning

phone

85. I’m tired of her ... with everything.
*being displeased

having displeased

displeasing

to displease

YK-4.3. [leMoHCTpHpYeT MHTEIrPATHUBHbIE YMEHMsI, HE0OX0AUMbIe J1JI
3¢ PeKTUBHOI0 yYACTH B AaKAJJeMUYECKUX U NMPOPecCHOHAIBHBIX
TUCKYCCHSAX

86. I don’t mind ... there.

sending

to send

send

*being sent

87. They advertised the ... in the local newspaper last week.
*positions

applications

interviews

promotions

88. So far, over 60 people have applied for the ... .

works

*jobs

consumer

logistic

89. We are going to look at all the letters of ... over the weekend. *application
situation

cooperation

denomination



90. On Monday, we will draw up a ... of 10 or 11 people.

reference

*shortlist

leaflet

flyer

91. We will invite them all to come for an ...

appointment

office

agenda

*interview

92. Our recruitment team hopes to ... the successful applicants by the end of the
month.

apply )

*appoint

manage

resign

93. I didn’t like the way the company was being runso I ... .

*resigned

sacked

terminated

fired

94. They laid ... people in March and 50 more in September.

on

in

*off

out

95. 1 joined this company because the career ... is excellent.

*path

way

contract

success

96. I have regular performance ... with my manager.

advice

support

*reviews

enterprise

97. We now have fewer employees and so the company is much ... .

efficient

*|eaner

shabby

productive

98. I have worked my way up and now | am a ... manager.

high

main

old

*senior

99. She was ... for copying company software on to her PC.

*fired

promoted

retired

cancelled

100. I was appointed on a ... contract so my job isn’t very safe.

permanent



full-time

*temporary

timeless

101. Prices are very high in New York City. Everything is pretty . . . there.
cheap

*expensive

huge

crowded

102. If you break the safety rules you can be ... immediately.
downsized

*dismissed

delayed

postponed

103. Last year we spent over £50,000 on management ... .
experience

*development

research

upgrade

104. We value people who are highly ... and want to get on.
*motivated

graduated

evaluated

appreciated

105. Tom gets on well with everyone. He is a great team ... .
gambler

person

*player

cheater

106. I work in a small hotel in Amsterdam. | ... €8 an hour.
*earn

paid

gifted

supplied

107. It’s not a lot, but it’s more than the ... wage.

maximum

*minimum

hypothetic

eternal

108. Some customers leave me ... and that is a great help.
perks

incentives

*tips

motives

109. My sister works in a bank and her ... is €3,000 a month.
*salary

wage

dividend

interest

110. The bank also provides her with a good ... package.
benefits

revenue

expenditure

*bonus



111. When she is 55 she will be able to give up work and live on her ... .

package

*retirement pension

unemployment benefits

disability allowance

112. The fall in ... rate will probably lead to more business investment.

*interest

exchange

employment

profit

113. Because of the euro-yen ... rate, Japanese exporters lost huge amounts of money
that year.

accommodation

benefit

*exchange

supply

114. Prices went up again, and the country’s ... rate rose to 5.4% last month.
*inflation

unemployment

deflation

modernization

115. Exports have increased considerably, so now our balance of ... is positive again.
sheet

labour

accounts

*trade

116. Our country is now attracting production from companies looking for a highly
skilled ... force.

police

government

*labour

liability

117. The chamber of commerce recommended giving tax ... to boost private sector in-
vestment.

*incentives

prospective

rise

growth

118. The gross ... product is the standard measure of the overall size of the economy.
worldwide

local

global

*domestic

119. Too many rules and regulations and too much government ... in general have a
negative impact on trade.

administration

*bureaucracy

authority

support

120. The government is trying hard to revive the economy and attract foreign ... .
*investment

regulation

recession



hyperinflation

121. It’s only a small shop, but we serve nearly 200 ... a day.
consumers

*customers

admirers

haters

122. Most of our ... are small businesses.

market

company

capital

*users

123. Our ... includes several multinational companies.
*clientele

economy

enemies

supplier

124. We wanted to buy the house but the ... was asking for £300 000.
purchase

*vendor

competitors

consumer

125. The government brought in several market ... to strengthen the economy.
levy

*reforms

pressures

leases

7.4 Meroauyeckue MAaTepHajbl, ONpeaeJsilONIHe  MPOUEAYPHI
OLlCHUBAHUS 3HAHWI, YMEHHH, HABBIKOB XAPAKTEPU3YIOIIHX ITAMNBI

¢dopmupoBaHus KOMNETEHIUA

KoHTponbs ocBOeHMS TUCIHUILIMHBI U OLEHKAa 3HAHUN OO0Yy4aromMXCsl MPOU3BOAUTCA B
cootrBeTcTBUU ¢ [lm KyoI'AY 2.5.1 «Texkywuii konmponv ycnesaemocmu u npoMelCymoyHas
ammecmayus 00y4aruuxcs».

KonTpoabHnasi padora.

KonTpoabHasi padoTa MOXET COCTOATH U3 TEOPETUYECKOTO BOIMPOCA, MPAKTHYECKOTO
3a/laHUsl WM HECKOJIbKUX 3aJaHuil (KaKk TEOPETUYECKUX, TaK M MPAKTUYECKUX), B KOTOPBIX
CTYIEHT JOJDKEH MPOAHATU3UPOBATH M JaTh OIEHKY KOHKPETHOW CHUTYyallMd WU BBIOJTHUTH
JIPYTyIO aHAIUTUYECKYIO paboTy.

OueHka «OTJMYHO» —BBICTABISAETCA CTYACHTY, [OKa3aBIIEMYy BCECTOPOHHHUE,
CUCTeMAaTU3UpPOBaHHbIC, ITTYOOKHE 3HAHUS BOTPOCOB KOHTPOJBHON pabOThl U YMEHHE YBEPEHHO
MIPUMEHSTh UX Ha MTPAKTHUKE.

Ounenka «Xopomo» — BBICTaBISETCA CTYACHTY, €CIIM OH TBEPAO 3HAET Marepual,
TPaMOTHO U MO CYIIECTBY U3J1araeT ero, yMeeT NPUMEHSTh MMOTYy4€HHbIE 3HAHUS HA NMPAKTUKE, HO
JIOTIYCKAaeT B OTBETE WJIM B PELICHUHU 33]]a4 HEKOTOPbIE HETOUHOCTH, KOTOPBIE MOKET YCTPAHUTD
C TIOMOILBIO IOMOJIHUTENIBHBIX BOIPOCOB MPETOJaBaTeNsl.

Ounenka  «yIOBJIETBOPMTEJIbHO» —  BBICTaBJISETCS  CTYACHTY, IOKa3aBUIEMY
(bparMeHTapHbIN, pa3pO3HEHHBIN XapakTep 3HAHUH, HEAOCTATOYHO MPaBUIIbHBIE (OPMYITHPOBKH
0a30BBIX MMOHATHI, HAPYIIEHHUS JJOTHUECKOHN MOCIE0BATEIFHOCTUA B H3JI0KEHUH MTPOTPAMMHOTO
Marepuaia, HO MpU 3TOM OH BJIAJICET OCHOBHBIMU MOHSTHSIMU BBIHOCUMBIX Ha KOHTPOJIbHYIO
paboTy TeMm, HEOOXOAMMBIMU JJIsl JajbHEHIIero oOyu4eHUuss U MOXKET MPUMEHSTh MOJyYCHHBIE
3HAHUS 10 00pa3Ily B CTAHIAPTHON CUTYaIIHH.



OneHka «HeyI0BJIETBOPUTEIbHO» — BBICTABISETCS CTYIEHTY, KOTOpBIM HE 3HAeET
00JIbIIEH YacTH OCHOBHOTO COJIEPKAHMS BHIHOCUMBIX HAa KOHTPOJIbHYIO pabOTy BOIIPOCOB TEM
JTMCUUIUIAHBL, JOMYCKAeT rpyOble OMMOKU B (OPMYIMPOBKAX OCHOBHBIX TMOHSATHH U HE yMEET
HCIIOJIb30BATh MIOJYYCHHBIC 3HAHUS.

TecT.

Tect — 3TO MUHCTPYMEHT OLICHUBAHMS YPOBHS 3HAHUM CTYAEHTOB, COCTOSINN U3 CUCTEMBI
TECTOBBIX 3aJaHWH, CTAHJAPTHU30BAHHOW TIPOICAYpPHl TMPOBEACHHS, OOpaOOTKH W aHaIM3a
pe3ynbTaToOB.

Kputepuu ouenku 3HaHUii 00y4aeMbIX NPH NPOBeIeHNH TECTUPOBAHMS .

OlleHKa «OTJMYHO» BBICTABIISIETCS TPU YCIOBHM TPABUIBHOTO OTBETA CTYACHTAa HE
MeHee yeM 85 % TeCTOBBIX 3aJIaHUH.

O11eHKa «XOPOII0» BBICTABIISICTCS MIPU YCIOBUH MPABIIIBHOTO OTBETA CTY/ICHTA HE MEHEE
yeMm 70 % TeCTOBBIX 3aJaHUH.

OlneHKa «y/AOBJIETBOPUTENbHO» BBICTABJISETCS TPH YCIOBUH TMPABHIBHOTO OTBETA
cTyneHnTta He menee 51 %.

OrieHKa «HEYI0BJIETBOPUTEIbHO» BBICTABISIETCS MPU YCIOBUHM TMPABUIHLHOTO OTBETA
ctynenta Menee yeM Ha 50 % TeCTOBBIX 3aaHMUI.

Pedepar.

Pedepar — 310 KpaTKOE H3NIOKEHHE B MHUCHMEHHOM BUJIE COJEP>KAHUS U PE3YJIbTaTOB
WHJIMBUIYATHHOW y4eOHO-HCCIIEI0BATEIBCKON NeATeTbHOCTH. OH UMEET periiaMeHTHPOBAHHYIO
CTPYKTYpY, coaepkanue u opopmienue. Ero 3anaqamu siBIsiroTCS:

1. dhopMupOBaHHE YMEHHH CaMOCTOSITEIILHONW paboThl OOYdYaIOMMUXCA C HCTOYHUKAMHU
JUTEPaTyphl, UX CUCTEMaTH3AIIHS;

2. pa3BUTHE HABBIKOB JIOTUYECKOTO MBIIILIICHHUS;

3. yriyoJieHne TEOPETHUECKUX 3HAHUH TI0 MPo0OJIeMe UCCIIeI0BaHUSI.

Tekcr pedepara momKeH conepkaTh apryMEHTHPOBAHHOE W3JI0KEHUE OIpEIesICHHON
tembl. OH JOJDKEH OBITh CTPYKTYpHpOBaH (TI0 TjaBaM, pasjaeiiaM, maparpadam) U BKIIOYATh
pas3zienbl: BBEICHHE, OCHOBHAS 4YacTh, 3aKIIOUCHHE, CIHUCOK HCIHOJIb3yeMBbIX HCTOYHHKOB. B
3aBHCUMOCTH OT TEMaTHKH pedepaTa K HEMYy MOTYT ObITh O(GOPMIICHBI MPUIOKEHHUS,
coJiepKaIue JOKYMEHTHI, HJUTIOCTPAIIUH, TAOJHIIbI, CXEMBI U T.]1.

Kpurepusimu ouenku pedepara siBJASIIOTCS: HOBH3HA TEKCTa, 000CHOBAaHHOCTH BBEIOOPA
WCTOYHHUKOB JINTEPATYPbI, CTETICHb PACKPBITUS CYIIHOCTH BOIMPOCA, COOIIIOJICHUE TPEOOBAHHIA K
0(hOPMIICHHUIO.

OueHka «OTJIMYHO» CTaBUTCS, €CIU BBIMOJHEHB BCE TPEOOBaHUS K HAIKMCAHUIO
pedepara: o603HaYeHA MpoOieMa U 000CHOBaHA €€ aKTyaJIbHOCTD; CHENIaH aHAIU3 Pa3InYHbBIX
TOYEK 3PEHHS Ha paccMaTpUBaeMylo MpoOJIeMy W JIOTHYHO W3JI0KEHAa COOCTBEHHAS IMO3UIIHS
aBTOpa; chopMyTHUpPOBAHBI BBIBOIBI, TEMa PACKPHITA TIOJHOCTHIO, BBIIEP:KaH 00BEM; COOIIIOICHBI
TpeOOBaHMS K BHEIIHEMY O0(OPMIICHHUIO.

OneHka «XOpouIo» — OCHOBHbIE TpeOOoBaHHS K pedepaTy BBHIMOIHEHBI, HO MPU ITOM
JOTYIIEHbl HEAOYETHl. B 4YacTHOCTH, WMEIOTCS HETOYHOCTH B H3JIOKEHHWH MaTepHana;
OTCYTCTBYET JIOTUYECKasi MOCIEI0BATEIbHOCTh B CYXKICHUSIX; HE BBIAEpKaH 00bEM pedepata;
HUMEIOTCS YIYIIEHUS B 0(DOPMIICHUH.

OueHka «y/lAOBJIETBOPUTEJIBLHO» — HMEIOTCA CYIIECTBEHHbIE OTCTYIUIGHHUS OT
TpeboBaHuil K pedepupoBaHuio. B yacTHOCTH, Tema OcCBellleHa JUIIb YaCTUYHO; JOMYIICHBI
(dakTHYecKre OMUOKU B COAEpKaHUU pedepara; OTCYTCTBYIOT BHIBOIBI.

OneHka «HeYAOBJIETBOPUTEIBLHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBACTCS
CYIIIECTBEHHOE HEMTOHUMaHue PpoOIeMbl Ui pedepar He MPECTaBICH BOBCE.

Jokaan.



Jloknag — 3TO MUCBMEHHOE MJIM YCTHOE COOOIIEHHE HAa OCHOBE COBOKYIMHOCTH paHee
OITyOJIMKOBAHHBIX MCCIIEOBATEIBCKUX, HAYYHBIX PadOT MM pa3paboTOK MO COOTBETCTBYIOIIEH
OTpacjii Hay4YHBIX 3HaHPII>'I, UMCIOIIUX 3HAYCHHUEC [Jid TCOpHMHM HAYKHM W MPAKTHUYCCKOI'O
npuMeHenus. OH mpencTaBisieT coboil 0000IIEHHOE HW3JI0KEHHE PE3yIbTaTOB MPOBEICHHBIX
UCCIIEIOBAaHU, IKCIIEPUMEHTOB U pa3pabOTOK, W3BECTHBIX HIMPOKOMY KPYTY CIEIHAIUCTOB B
OTpACIIY HAyYHBIX 3HAHUMU.

Llenp OArOTOBKH HOKIIAAA:

— cOopMHUPOBATH HAYYHO-HCCIICIOBATEIILCKIE HABBIKMA U YMEHUS y 00YJaOIIerocs;

— CIIOCOOCTBOBATH OBJIAZICHUIO METOAAMHU HAYYHOTO MTO3HAHUS;

— OCBOUTH HABBIKH ITyOJIMYHOTO BBICTYIUICHUS;

— HAYYUTHCSI KPUTUYECKH MBICIIUTD.

TekcT noknana JOMKEH coAepKaThb apryMEHTHPOBAHHOE H3JIOKEHHUE OIpe/IeIeHHON
Tembl. JIoKJag 1oJDKEH OBITh CTPYKTYpUPOBAH M BKJIIOYATh BBEJACHUE, OCHOBHYIO 4YacTh,

3aKJIFOYCHHUC.

KpuTeplm OLICHKH 3HAHM I oﬁyqaloumxca IPU BBICTYIUICHUH C TOKJIAA0OM

[Toka3zarens I'pamanus baner
CooTBercTBHE JOKJIaga | COOTBETCTBYET ITOJTHOCTHIO 2
3asBJICHHOM TeMe, LEeId U | €CTh HECOOTBETCTBUS (OTCTYIICHNUS) 1
3aJlauaM MPOEKTa B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTypHpPOBaHHOCTH CTPYKTYPUPOBAHO, 00CCIICYNBALCT 2
(opranuzarmsi) JOKJIa/1a, | CTPYKTYpUPOBAHO, HE 00eCTIeYnBaET 1
KoTopas obOecrieunBaeT | HE CTPYKTYPHPOBAHO, HE 00ECIIeYnBaET 0
MMOHMMAaHME €ro COoJIep>KaHus
KyneTypa  BBICTYIIIEHHST — — | paccka3 06e3 oOpaIeHus K TeKCTy 2
YTEHUE C JINCTa WM pacckas, | pacckasz ¢ oOpaiieHueM TEKCTy 1
00paIEHHBIN K ayTUTOPUH YTEHUE C JINCTA 0
JlocTymHOCTB JIOKJIaaa 0 | moctynmHO 6€3 yTOYHSIOMUX BOIIPOCOB 2
COJIEp’)KaHUU  TPOEKTa,  €ro | JOCTYMHO C YTOYHSIOUIMMU BOIIPOCAMU 1
mensix, 3ajadax, MeToJaX MU | HEJOCTYIHO C YTOUHSIOIIMMU BOTIPOCAMHU 0
pe3ynbpTaTax
[enecoobpazHOCTB, 1eaecooopasHa 2
MHCTPYMEHTAIbHOCTD 11eJ1€c000pa3HOCTh COMHUTEbHA 1
HarJiTHOCTH,  ypoBeHb €€ | He HenecooOpa3Ha 0
MCI0JIb30BAHUS
ColmroaeHue BPEMEHHOTO | COOMIOAEH (HE MPEBHIIICH) 2
periiaMeHTa Aokinana (He Oosiee | mpeBhIICHUE O€3 3aMeUaHms 1
7 MUHYT) MPEBBILICHHUE C 3aMEYaHUEM 0
YETKOCTh ¥ MOJHOTA OTBETOB Ha | BCE OTBETHI YETKHUE, TTOTHbBIE 2
JIOTIOTHUTEbHBIE BOIMPOCHI TIO | HEKOTOPbIE OTBETHI HEUETKHE 1
CYIIECTBY JAOKJIaaa BCE OTBETHI HEUETKHE/HETIOJIHBIC 0
Brnanenue CHeNHanbHOM | BiaaeeT cBOOOIHO 2
TEPMUHOJIOTUEHN 1o TeMe | mHoTrJa ObLIT HETOYEH, OIudancs 1
MPOEKTa, UCIHOJIb30BAaHHOW B | HE BIaJeeT 0
JOKJIaJe
KynbTypa amckyccuu — yMeHHE | OTBETHII Ha BCE BOMIPOCHI 2
MOHSTH cobeceTHUKa U | oTBeTHI Ha OOJIBIIYIO YacTh BOIIPOCOB 1
apryMEHTHPOBAHO OTBETUTHh Ha | HE OTBETUJ Ha OOJBIIYIO YacTh BOIIPOCOB 0
€ro BOTIPOCHI

IIxaJyia oueHKH 3HAHUI 00y4aI0IIUXCS NP BBICTYIVICHHH € JOKJIAI0M:

OrneHka «oTJauYH0» — 15-18 0awnoB.




Orenka «xopomo» — 13-14 Gaios.
O1eHKa «y/10BJ1eTBOpPUTEIbHO» — 9-12 6auioB.
OrneHka «Hey/10BJIeTBOPUTEILHO» — 0-8 OaioB.

Juckyccus.

JMuckyccusi — hopma yueOHOH pabOThI, B paMKaxX KOTOPOW CTYACHTHI BHICKA3bIBAIOT CBOE
MHEHUE 1o ImpobieMe, 3adaHHOM mnpenojaBareneM. KpurepussMu OLEHKHM TIIOBEICHHUS B
JUCKYCCUU  SIBJISIFOTCSI: TOYHOCTb AapPryMEHTOB (MCIIOJIb30BAHHME IPUYHMHHO-CIIEACTBEHHbBIX
CBsi3eil); 4eTKass (OpPMYIMPOBKA apryMEHTOB W KOHTPApPryMEHTOB; JOCTYITHOCTH (TIOHSTHOCTB)
U3JI0’KEHUS; JIOTMYHOCTh (COOTBETCTBME KOHTPApryMEHTOB BBICKa3aHHBIM apryMeHTaM);
KOPPEKTHOCTh HCIIOJIb3YEMOM TEPMHHOJIOIMM C HAay4YHOM TOYKM 3peHus (IpaBIUBOCTb,
JIOCTOBEPHOCTh, TOYHOCTh ONpENENCHUI); ynadHas Mojada MaTepuana (3MOIMOHAJIbHOCTD,
WUTIOCTPAaTUBHOCTh, YOEIUTENBbHOCTh); OTAENeHHE (PAKTOB OT CYOBEKTHBHBIX MHEHUM;
WCI0JIb30BAHNE MPUMEPOB (apryMEHTUPOBAHHOCTh); BHUICHHME CYTH MpOOJIIEMBbI; yMEHUE
OpUEHTHPOBATHCS B MEHSIOIIENWCS CUTyallud; KOPPEKTHOCTb IO OTHOLIEHUIO K OIIMOHEHTY
(TONEepaHTHOCTh, YBa)KEHHUE JPYrHMX B3IJISA0B, OTCYTCTBHE JMYHOCTHBIX HAamaJloK, OTKa3 OT
CTEPEOTHUIIOB, Pa3)KUTAIOLINX PO3Hb U HEMPUSI3HB).

Juckyccus OyaeT npoTeKaTh TEM yCIIEIIHEe:

- 4eM MeHee TPYyJIHbI€ MBICIUTEIbHbIE 33Jaud OHA CTABUT IEepe]l yJalluMHcs (3TO JaeT
UM BO3MOXHOCTb «BBIIENSATHY 3HAUUTENbHYIO YacTh CBOEr0 BHUMAHMS JJs KOHTpPOJS 3a
SI3BIKOBOM (hopMOIif);

- yeM MeHee OHa Oy/IeT BBIXOJIUTH 3a MPe/elibl MOHATUN U MPECTABICHUN, HHOS3bIUHBIE
COOTBETCTBUS KOTOPBIX U3BECTHBI CTY/ACHTY;

- YeM BbIlIE€ YPOBEHb AaBTOMATH3AllMM PEUEBBIX HABBIKOB M YEM IIMPE HHBEHTaphb
A3BIKOBOTO MaTepHalla, BJIaJIeHUE KOTOPBIM HAXOJUTCS HAa HABBIKOBOM YPOBHE;

- yeM OOJIbIlIe Y CTY/IEHTOB OIIBITA BEJCHUS AUCKYCCUOHHBIX O€ce/l Ha POJIHOM SI3bIKE.

B crpykType y4eOHOW MHMCKYCCHMM MOYKHO BBIACTUTBH: TEMY, JKCIO3WIMIO, PEUYEBOM
CTUMYJI, HAaIlPABJISAIOIINE BONPOCHI, KJIFOUEBBIE CII0BA, PEUEBYIO PEAKIIMIO FOBOPSIIUX.

Kpurtepuu oneHnBaHusi IMCKYCCHU:

OTMeTKa «OTJIMYHO»: CTABUTCS 3a CIIOCOOHOCTH MOJICIUPOBATh peaibHble )KU3HECHHBIC
npoOieMbl; yYMEHHE CcIylmaTh ¢ B3aUMOJEWUCTBOBaTH C JIPYTMMH; JEMOHCTPHUPOBATh
XapaKTepHYIO Uil OOJBIIMHCTBA MPOOJIEM M TeM MHOTO3HAYHOCTh PEIICHH; aHaTu3UpOBAThH
pealibHbIE CUTYallUU, OTAEISTH IIaBHOE OT BTOPOCTETIEHHOTO.

OTMeTKa «XOpOLIO»: YydYallMiics CHOCOOEH MOJICIMPOBATh peallbHbIe KHU3HEHHbBIC
npoOieMbl U TeMbl, HO YMEHHUE CIyIIaThb W B3aUMOJICHCTBOBATh C JPYTMMHU HEIOCTATOYHOE;
JEMOHCTPUPOBATh XapaKTEPHYIO i OOJBIIMHCTBA MPOOJIEM U TEM MHOTO3HAYHOCTh PEIICHUH,
HO aHaJU3 PeaJbHBIX CUTYAllUi 3aTPyIHEH.

OTMeTKa «YAOBJIETBOPHUTEILHO»: YyYallUNCAd CHOCOOCH MOJAETUPOBATH peajbHbIC
KU3HEHHBIE TPOOJIEMBbI M TEMbl, HO YMEHHE CIYIIaThb M B3aHUMOJCHCTBOBATH C JAPYrUMHU
3aTpyJHEHO; JEMOHCTpAIUs XapaKTepHOH At OONBIIMHCTBA MPOOJIEM U TeM, MHOTO3HAYHOCTh
pelIeHn HeA0CTaTOYHA; aHATIN3 PealbHBIX CUTYAIUil 3aTpyIHEH.

OTMeTKa «HEYAOBJICTBOPUTEJIbHO» . CTABUTCA 3a HECIIOCOOHOCTh MOJCIINPOBATDH
PCAIBHBIC JKU3HCHHBIC HpO6J'I€MBI; HCYMCHUC CJIYIIATh U B3aUMOJICHCTBOBATH C APYTUMH U
ACMOHCTPUPOBATH XAPAKTCPHYIO JIA OOJIBIIIMHCTBA HpO6J’I€M N TCM MHOI'O3HAYHOCTb peHleHHﬁ;
HECIIOCOOHOCTh AHAJIM3UPOBATH PCAJIbHBIC CUTYAllUH, OTACIIATH I'NTaBHOC OT BTOPOCTCIICHHOTO.

TBopueckoe 3a1anue.

B xone u3yueHust UCHMIUIMHBI «/]eoBOM MHOCTpaHHBIN S3bIK» OOydJaromuecs 00s3aHblI
BBINIOJIHATh HMHIVBHUIYaIbHBIE WM TPYIIOBBIE TBOPYECKME KOMMYHHMKATUBHBIE 3ananus. Llens
BBITIOJTHEHUS 33JaHUsl 3aKIII0YAeTCsl B BBIPAOOTKE HMHTETPATUBHBIX MPAKTUYECKUX YMEHHH H
HaBBIKOB, HEOOXOIUMBIX ISl aKaJIEMHUYECKOTO U MPO(ECCHOHATLHOTO B3aUMOICHCTBUSI.



Kputepuu onieHuBaHusi TBOPUYECKOTO 3aJaHUS:

O1eHKa «OTJIUYHO» CTABUTCSH MPHU YCIOBHUH:

— paboTa BBINOJHSIACH CAMOCTOSTEIBHO;

— Marepuaig ToAoOpaH B JIOCTaTOYHOM KOJIMYECTBE C HCIIOJIB30BAaHUEM DPa3HBIX
HCTOYHMKOB;

— paboTa odopmIieHa ¢ cOONMIOICHNEM BceX TpeboBaHUH 1iist 0hopMIICHHS TPOCKTOB;

— 3aIUTa TBOPYECKOH padOTHI MPOBEICHA HA BBICOKOM M JIOCTYITHOM YPOBHE.

O1eHKa «XOPOII0» CTABUTCS NMPH YCJIOBHM:

— paboTa BBINIOJHSIIACH CAMOCTOSTEIBHO;

— Marepuajg ToAoOpaH B JOCTaTOYHOM KOJIMYECTBE C HCIIOJIB30BAaHHEM DPAa3HBIX
HCTOYHHKOB,

—pabota odopMmieHa C HE3HAUYUTEITbHBIMU OTKJIOHEHUSMHU OT TpeOOBaHUW st
0hopMIIEHHUS IPOEKTOB;

— 3aIMTa TBOPUYECKOH pabOTHI POBEIEHA XOPOIIIO.

OneHKa «yT0BJIETBOPUTEIBHO)» CTABUTCH MPH YCJIOBHM:

— paboTa BBITIOJHSIIACH C TIOMOIIBIO TPETIOIaBaATEIS;

— Marepual mofo0paH B JOCTATOYHOM KOJIMYECTBE;

— paboTa ohopmIIeHa ¢ OTKJIIOHEHHUSIMH OT TPEOOBaHUH TSI 0POPMIICHHS TTPOEKTOB;

— 3aIHMTa TBOPUYECKOH pabOTHI IPOBEIEHA YIOBIETBOPUTEIHHO.

OHeHKa «HEYTOBJECTBOPUTC/ILHO>» CTABUTCH IIPH YCJI0OBUHA:

— paboTa He BHITIOJIHCHA,

— Marepuai B IOCTATOYHOM KOJIMYECTBE HeE 1M0100paH;

— paboTta oopmIiIeHa ¢ OTKJIOHEHHUSIMH OT TpeOOBaHUH 111 0(OPMIICHUS IPOEKTOB;

— 3aIIMTa TBOPUYECKOW PabOTHI HE MTPOBECHA.

3auer
OrneHka «3auTE€HO» COOTBETCTBYET IapaMeTpaM JIFO0OW W3 TOJIOKHUTEIBHBIX OIICHOK
(OTIMYHO», «XOPOIIO», «yIOBIECTBOPUTEIBHO»), a «HE3AYTCHO» — IapaMeTpaM OIICHKH

«HEYJOBJIETBOPUTEIBLHO.

Kputepun oueHKH 3HAHUHA 00y4alOIIUXCHA HA 3a4yeTe

OuneHka  «OTJIMYHO»  BBICTaBiIAEeTCA  oOydaroumiemycs,  KOTOpbIii  oOnamaer
BCECTOPOHHUMH, CHCTEMATU3UPOBAHHBIMU U TJIYOOKMMHU 3HAHUSAMHM MaTepuana yueOHOM
MIPOrpaMMBbI, yMEET CBOOOJHO BBIMOJHATH 3aJaHusl, MPEAYCMOTPEHHbIE YUeOHOM MpOTpaMMOIid,
YCBOMJI OCHOBHYKO M O3HAaKOMWICS C JIOTOJIHUTEIbHON JUTEPaTypoi, PEKOMEHIOBAaHHOU
yuebHoi mnporpammoi. Kak mnpaBuio, OIleHKAa «OTJIMYHO» BBICTABISAETCS OOydYaroleMycs
YCBOMBILEMY B3aWMOCBSI3b OCHOBHBIX IOJIOKEHUN M MOHATUNA JUCUUILUIMHBI B UX 3HAYEHUU IS
nproOpeTaeMoil CHenuaaTbHOCTH, MPOSBHUBIIEMY TBOPYECKHE CIOCOOHOCTH B MOHHMAHUHU,
W3JI0’KEHUU U UCTIOJIh30BaHUM y4eOHOrO MaTepualia, MpaBUiIbHO 000CHOBBIBAIOIIEMY MTPUHSTHIC
pelieHus, BIaJICIOIEMY Pa3HOCTOPOHHUMH HABBIKAMM U IPUEMAaMHU BBINIOJHEHUS PAKTUYECKUX
pabor.

OneHka «XOpoLIo» BBICTaBIsIETCS OOydaroleMycs, OOHapYKHUBIIEMY TOJIHOE 3HAaHUE
Marepuana y4eOHOH MpPOrpaMMBbl, YCHENIHO BBIMOJHSIONIEMY MPEIyCMOTPEHHbIE Yy4eOHOM
MporpaMMoM 3aZjaHus, YCBOMBILIEMY MAaTepHaJl OCHOBHOM JIMTEpaTypbl, PEKOMEHIOBAHHOU
yuebHoii mporpammoi. Kak mpaBuiio, OIleHKa «XOpOIIO» BBICTABISETCS OOy4aromemycs,
MOKa3aBIIEMy CHCTEMaTU3UPOBAHHBIA XapakTep 3HAHUW MO AUCHUILIUHE, CIOCOOHOMY K
CaMOCTOSITEILHOMY TOMOJIHEHUIO 3HAHWHM B XOJe JalbHeiInel yueOHoil u npodeccrnoHanbHOM
NEATEIIbHOCTH, NPAaBWIBHO MPUMEHSIOMIEMY TEOPETUYECKUE TMOJIOKEHUS NIPU PELICHUU
MPAKTUYECKUX BOIMPOCOB W 3a/lay, BIAJCIONIEMYy HEOOXOJUMBIMH HaBBIKAMH W TpUEMaMU
BBITIOJTHEHUS TIPAKTUYECKUX PaboT.

OneHka «yJA0BJIETBOPUTEJbHO» BBICTABISETCS OOYYaIOIMIEMYyCs, KOTOPBIM IMOKa3al
3HaHME OCHOBHOTO Marepuaia yueOHO! mporpaMMmbl B 00beMe, T0OCTAaTOYHOM U HEOOXOIUMBIM



U JanmbHeWmed y4ueObl M MpencTosuieil paboThl MO  CIEMUATBHOCTH, CIPaBUJICT C
BBITMIOJTHEHUEM 3aJ]aHUH, MPEIyCMOTPEHHBIX Y4eOHOH MporpaMmoii, 3HAKOM C OCHOBHOU
TUTEPaTypoil,  pEKOMEHJOBAaHHOW  ydeOHOW  mporpammoi. Kak  mpaBuio,  oOlleHKa
«yIIOBJIETBOPUTEIILHO» BBICTABISIETCS 00yUaroImeMycs, JOMyCTUBIIEMY TIOTPEIIHOCTH B OTBETaxX
Ha 9K3aMEHE WJIM BBIMOJHEHUH 3K3aMEHALMOHHBIX 33aJ]aHUi, HO 00JataromeMy HeoOX0IMMbIMU
3HaHUSIMH [0J] PYKOBOJACTBOM IpENojaBaTels s YCTPAHEHMs J3THX IOTPEHIHOCTEM,
HapYIIAIOIIEMY I0CIEI0BATEIILHOCTh B U3JIOKEHUU Y4eOHOTO MarepHuaja U HCIBITHIBAIOLIEMY
3aTpyJHEHUS IPU BBITIOJHEHUH NIPAKTUYECKUX PAOOT.

OneHka «HeyJI0BJIETBOPUTEIbHO» BBICTABISIETCS OOydarouleMycs, HE 3HAIOLIEMYy
OCHOBHOH 4acTu MaTepuana yueOHOW MporpaMmsbl, JOMYCKAOMEMY MPUHIUIINAIBHBIE OLINOKU
B BBINOJIHEHHH TPEIYCMOTPEHHBIX Y4eOHOW MpOrpaMMoOi 3afaHuii, HEYBEPEHHO C OOJIBIIMMHU
3aTpyJHEHUSIMU  BBINIOJIHAIOLIEMY  MpakThuueckue pabotel. Kak  mpaBuio,  oIleHKa
«HEYIOBJIETBOPUTEIHHO» BBICTABISAETCS OOydarolleMycs, KOTOPbIH HE MOKET IPOJIOJKUTh
oOyueHue WM MPUCTYNUTh K JIEATEIbHOCTH MO CHEIHMAJIbHOCTU M0 OKOHYAHUU YHHUBEPCHUTETA
0€3 TONOJHUTENIbHBIX 3aHITUH IO COOTBETCTBYIOIIEH TUCITUILINHE.

8 IlepevyeHb OCHOBHOW M JONOJHUTEILHON Y4eOHOI JTUTEPATYPbI

OcHoBHas1 yyeOHasl JuTEpaTypa

1. CkaukoBa, E. A. Business English : yae6noe nmoco6ue / E. A. CxaukoBa. — 2-¢ m31. —
Yensabunck, CapatoB : FOxHO-YpanbCckuil MHCTUTYT yIpaBiieHHUS U SKOHOMUKH, A#l [Iu Op
Memna, 2019. — 201 ¢. — ISBN 978-5-4486-0680-9. — TekcT : 31eKTpOHHBIN / DIEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/81472.html
(mata obpamenus: 26.07.2023)

2. Uamenxko, U.A. English for Public Administration. Aurauiickuii 361K 17151 chepbl
roCyJapCTBEHHOTO M MYHHUIIMTIAIIBHOTO YIIPaBJICHHS : yueOHoe nmocooue / M. A. MBamenko. —
8-e m31., crep. - Mocksa : ®JIMHTA, 2019. - 216 c. - ISBN 978-5-9765-0653-4. - Tekcr :
anexktpouusiid. - URL: https://znanium.com/catalog/product/1066089 (nmara obpareHus:
26.07.2023). — Pesxum ocTyma: 1mo o ImrucKe.

3. I'ycnskoBa, A. B. Business News Reading C1+ = JlenoBas npecca — SKCTEHCUBHOE
yrenue Cl+ : yaeOnoe mocodue / A. B. I'ycisikoBa. — MockBa : MOCKOBCKHI TIearoruaecKuit
rocyfaapcTBeHHbI yauBepcutet, 2022. — 104 ¢. — ISBN 978-5-4263-1077-3. — Tekcr :
anekTpoHHbI // LludpoBoit oopazoBarenbublii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/122484.html (mara o6pamienus: 26.07.2023). — Pexum gocTyma:
JUTsl aBTOPHU3UP. TI0JIb30BaTEIICH

JononHuTeNbHAs y4eOHAs TUTEpaTypa

1. AHrIWICKHMNA JUIS MarkCTPAaHTOB: MPakTHKYM / coctaButenu . Y. TuxomupoBa. — 2-¢
n3n. — HoBocubupck : HoBocHOMpCKHE TOCYHapCTBEHHBIH YHHMBEPCHTET ASKOHOMHKH U
ynpasienus «HUHXy», 2019. — 64 ¢. — ISBN 978-5-7014-0937-6. — TekcT : 31EKTpOHHBIH //
DNeKTPOHHO-OMOINOTeUHAs cucrema IPR BOOKS : [caliT]. — URL:
http://www.iprbookshop.ru/95190.html (mara obpamenus: 26.07.2023).

2. UnpsxoB, M. TekcT mo mojioykam: KpaTkoe nocoOue mo nenoBoil mepenucke / M.
NnpsixoB. — Mocksa : AnpnunHa [Tabmumep, 2022. — 176 ¢. — ISBN 978-5-9614-7450-3. —
Texcr : anexrponnslit / Ludpooit obpazosarenbublil pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/122540.html (mara obpamenus: 26.07.2023). — Pexxum pocryma:
JUIS aBTOPU3HP. TIOJIb30BaTENEH

3. unmuna, E. H. English grammar guide for master’s students : yue6noe mocodue / E. H.
HIununa, E. I'. Eunna. - Tomck : ToMck. Toc. yH-T CHCTEM YIp. ¥ paano3iekTpoHuku, 2019. - 92
c. - ISBN 978-5-86889-846-4. - Teker : 3EKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1845816 (mata oOpamenus: 26.07.2023). — Pexum
JOCTYTIA: MO TIOJITUCKE.
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https://www.iprbookshop.ru/122484.html
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https://znanium.com/catalog/product/1845816

4. U3maiinoBa, M. A. JlenmoBoe oOmieHue : ydeOHoe mocooue / M. A. M3maiinoBa. — 6-¢
m3a. — Mocksa : JlamkoB u K, 2021. — 252 ¢. — ISBN 978-5-394-04151-8. — Tekcr :
anekrpoHHbd // Iludposoit obOpazoBarenbubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/107778.html (nata ob6pamenus: 26.07.2023). — Pexum nocryma:
JUTS. aBTOPU3UP. TIOJIh30BaTENICH

9 llepeyenb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOW CeTH
«HTEpHET»

Ilepeuens IBC

Ne HaumeHoBaHue Temaruka CcbLika

1 | Znanium.com VYuuBepcanpHas | https://znanium.com/

2 | IPRbook VYuusepcanpnas | http://www.iprbookshop.ru/
3 | Obpazosarenbubiii moptan Kyol'AY | Yuusepcansnas | https://edu.kubsau.ru/

IlepeyeHb MHTEPHET CaTOB:

— OdunuanbHeIii caiiT nzgarenabcrsa «Jlonrman» — www.longman.com
— Odunmanpupiii caldT nznarenscTBa «llupcon» — www.pearsonELT.com

10 MeToauyeckue YyKa3aHusl AJsi OOy4YalOIIUXCS IO OCBOEHHIO

AUCHHUITIIINHBI

1. JlenoBoii WMHOCTpaHHBIN S3BIK (QHTIMHCKHUI): MeToaudeckue yKa3aHHUs I10 BBIIOJIHCHHUIO
KOHTPOJIBHBIX PAa0OT uisi oOydarommxcs (akyiabTeTa 3a0YHOTO OOYYECHHS IO HaIpaBJICHUIO
noarotoBku 38.04.04 T'ocynmapcTBeHHOE M MyHUIMNaNbHOE yrpaBienue/ A.T. AnucumoBa —
Kpacuomap: KyoI'AVY, 2022. — 46¢. - URL.: https://edu.kubsau.ru/course/view.php?id=117

2. JlenmoBoW WHOCTpPAHHBIA SI3bIK (QHIJIMMCKWIN): METOJ. YyKa3aHUS TI0 BBITIOJHECHHUIO
CaMOCTOSITEIPHOW paboThl g OOydJaromuxcs 10 HampariaeHuio mnoArotopku 38.04.04
I'ocynapctBeHHOE

U MYHHUIUIIAIBLHOE YIpaBJICHHUE, HAMPaBJICHHOCTh «l OCyIapCTBEHHOE M MYHUIIMITAIILHOE
ynpasienue» / A.T. AnucumoBa — Kpacnomap: KyO6I'AY, 2022. — 80 c..- URL:
https://edu.kubsau.ru/course/view.php?id=117

3. JlenoBoit HHOCTPaHHBIH SI3BIK (AHTJIMUCKUIA): METOJI. YKa3aHUS K MPAKTUYECKUM 3aHATUSAM IS
oOyuaronuxcs nmo HampasiieHuto noarotoBku 38.04.04 T'ocymapcTBeHHOE M MYyHUIMIATBHOE
ympaBjeHue/ HampaBieHHOCTh «[ocymapcTBeHHOe W MyHUIUNanbHOe ympasieHue» A.T.
AHuncumoBa — Kpacnonap: Kyol'AY, 2022. — 63 C. - URL:
https://edu.kubsau.ru/course/view.php?id=117

11 Iepeyenb HWH(MOPMANMUOHHBIX TEXHOJIOTHH, MCHOJb3yeMbIX TMPH
OCYHIeCTBJICEHUH 00pPa30BaTeJbHOr0 MpoLecca Mo IMCUUILUIMHE, BKJIKYAS
nepeyeHb MPOrPAMMHOr0 obdecrevyeHnsi 1 MHGOPMANMOHHBIX CHPABOYHBIX
CHCTEM

I/IH(pOpMaLII/IOHHBIC TCXHOJIOTUH, UCTIOJIB3YCMBIC IIPU OCYHICCTBJICHUN 06p8.30BaTCJIBHOI‘ (6]
nponecca 1nmo AMCHUILIMHE ITO3BOJISIOT:

- 00ecneyuTh BBaHMOHCﬁCTBHe MCKAY Y4aCTHUKaAMH O6pa30BaTeJ'IBHOFO rnmpomnecca, B ToM
YUCJIC CHHXPOHHOC U (I/IJ'II/I) ACUHXPOHHOC B3aHMOHeﬁCTBHC MoCpeACTBOM CCTU <(I/IHTepHCT»;
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- ¢uxcupoBaTb X0J 00pa30BATEIBFHOIO IpoLECCa, PE3yIbTaTOB IPOMEKYTOUHOM
aTTeCTAllUU MO AUCIUIUINHE U PE3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHON PO PAMMBI;

- OpraHM30BaTh MPOLECC 00pa30BaHMs MyTeM BH3YyAJIM3alUMU H3ydaeMoil mHGopMaiuu
MOCPEICTBOM MCIOJIB30BAHUS MPE3EHTALNH, y4eOHBIX (PHIIBMOB;
- KOHTPOJIMPOBATDb PC3YJIbTAThI 06y’-I€HI/ISI Ha OCHOBC KOMIIBIOTCPHOI'O TCCTUPOBAHUS
- ABTOMATU3UPOBATH PpaCYCThl AHAJITUTHUYICCKUX HOKaBaTeJIefI;
- aBTOMATU3HUPOBATHL IIOMCK I/IHq)OpMaLII/II/I IOCPEACTBOM HMCIIOJIB30BaHUA CIIPAaBOYHLBIX
CHCTEM.

Ilepeyennb Jnuen3uonnoro IO

Ne | HaumeHnoBaHue Kpartkoe onucanue
1 Microsoft Windows OnepallioHHas CUCTEMa
2 Microsoft Office (Bkmrouaer Word, Excel, PowerPoint) [Maker ohMCHBIX MPHUIIOKEHHI
3 Cucrema tectupoBanusi INDIGO TectupoBanue
Ilepeuens npogeccHoHANBbHBIX 0a3 NAaHHBIX M HMH(OPMAIMOHHBIX CHPABOYHBIX
CHCTEM
Ne HaumeHoBaHue Temaruka DJIEKTPOHHBIN aJpec
1 | Hay4Hast aneKTpoHHAs VYuuepcanbHas | https://elibrary.ru/
6ubnunoreka eLibrary
2 | Koncynprantllnroc IIpaBoBas https://www.consultant.ru/
3 | I'apanT [TpaBoBast https://www.garant.ru/

12 MarepuajibHO-TeXHUYECKOe olOecredyeHue AJsi O00y4YeHUsA IO

AN

CIMILINHE

HJ'IaHI/IpyeMLIG IMMOMCIICHUS IJIA ITPOBEACHUS BCCX BUAOB qu6H0ﬁ ACATCIIBHOCTHU

Ne | HammenoBanwme yaeOHBIX | HamMmeHOBaHME MTOMEIIEHUH IS IIPOBEICHUS Anpec
I/II|  TPEAMETOB, KypCOB, BCEX BUJOB YICOHOM NEATEIHLHOCTH, (MeCTOMOTOKECHHE)
TUCTIATUTIH (MOyTIeH ), MIPEeTyCMOTPEHHON yIeOHBIM ITAHOM, B TOM TTOMEIIeHNN IS
MIPaKTUKH, HHBIX BUIOB YHCIIE TIOMEIIEHUS TSI CAMOCTOSTENBHOM MIPOBEICHUS BCEX
y49e0HOH AeITenbHOCTH, paboTEhl, C yKa3aHUEM IepPEeYHs] OCHOBHOTO BHJIOB YUeOHOM
MIPEeTyCMOTPEHHBIX o0opymoBaHMs, yaeOHO-HATIISAHBIX TTOCOOHI JIesITeNTbHOCTH,
Y49eOHBIM TIJIAHOM 1 UCTHOJIB3yEMOT0 MMPOrPaMMHOTO 00eCIedeH s MPeIyCMOTPEHHOM
o0Opa3oBaTeIbHON y4eOHBIM TUTAHOM (B
MIPOrPaMMBI ciTydae pean3alin
00pa3oBaTenbHOI
MPOrpaMMBbl B CETEBOI
(hopMe TOTIOTHATEIEHO
YKa3bIBaeTCs
HauMEHOBaHUE
OpTaHM3AIINY, C
KOTOPOH 3aKII0YeH
JIOTOBOD)
1. |HdenoBoit ”HOCTpaHHBIN TTomemenne Ne629 I'VK, mocaiouHBIX MeCT —
SI3BIK (AaHTTTUHACKHN) 28; omaaps — 34,7m?; yueOHas ayAUTOPUS s
MIPOBEACHUS yUeOHBIX 3aHATHI.
TEXHUYECKHE CPENICTBA O0YUEeHMsI, HAOOPHI 350044,

JIEMOHCTPAIMOHHOTO 000PY/I0BAHUS U YISOHO-
HATJISHBIX TOCOOUH (HOYTOYK, TTPOEKTOp,
9KpaH);
nporpamMMHoe obecnedenue: Windows, Office;
Crelranu3upoBanHas Meoenb(y4yeOHas JocKa,
yueOHast MeOerb).

Kpacnogapckuii kpait,
r. Kpacnonap, yn. um.
Kamunauna, 13



https://elibrary.ru/
https://www.consultant.ru/
https://www.garant.ru/

TTomemenne Ne584 MX, mocagodHbIX MECT —
24; mnomaas — 41,8Mm?; yueOHast ayIuTOpuUs JIs
MIPOBEACHUS yUEOHBIX 3aHSATHH.
CrelMaTu3upoBaHHas MeOenb(yueOHas qocKa,
yueOHast MeOerb).

TTomemenue Ne310 300, miomans — 41,6M;
MOCaI0YHBIX MecT - 24; JlabopaTopus
CrennanbHON HHOSA3BIYHON KOMMYHUKAITUH.
nabopaTopHOe 000PYyI0BAHKE
(uatepaxTtuBHas nocka SMART SBM 680 A5 —
1 mmT.;

Hoytoyk Dell Inspirion 3558 Core i3-5005U
2/0GHz, 15,6" HD Cam, 4GB DDR3(1), 500GB
5.4krpm, DVDRW, Intel HD 4400, BT, 4C,
2,3kg, 1y, Winl10Pro, Black — 1 mt.)
JnocTyn Kk cetn «MHTepHETY;

JOCTYH B AJIEKTPOHHYIO 00pa30BaTEIbHYIO CPELY
YHUBEPCUTETA;
nporpamMmmHoe obecrieuenue: Windows, Office;
CHeNHaTu3UpOBaHHas MeOeb(10cKa MapKepHast
PREMIUM LEGAMASTER 100x150, yueOnas
MeOeIb).

TTomenrenue No226 I'VK, nocagouHbIX MECT —
16; mromaas — 35,9M2; moMelieHue Juist
CaMOCTOSITEITFHOM pabOTHI 00YJIAIOITIXCSL.
TEXHUYECKHE CPENICTBA O0YICHUS
(koMmBIOTEp TIEpCOHATBHBIA — 13 mT.);
JIocTyn K cetu «HTepHeT»;

JIOCTYTI B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa30BaTENbHYIO CPEy YHUBEPCUTETA;
IIporpammuoe obecrieaenne: Windows, Office,
INDIGO, ciennann3upoBaHHOE JTUIICH3HOHHOE U
CBOOOITHO pacIpoCTpaHsIeMoe MPOrpaMMHOE
o0ecrieueHme, MperycMoTpeHHoe B paboueit
MporpamMmme.
crennaaTu3npoBanHas Mme0ens(y4ueOHas MeOensp).

13. Oco6ennocTu opranuszanuu 00ydenus jaun ¢ OB3 u

HHBAJINI0B

Hns uaBanmumoB u juil ¢ OB3 MokeT H3MEHATbCA OO0BEM TUCIUTUIIMHBI
(Momynsi) B dacax, BBIJICNICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromerocs c
npenojaBareneM (MO BUaM y4€OHBIX 3aHSTHUH) M HAa CaMOCTOSITENIBHYIO paboTy
oOydaromierocsi (MPU 3TOM HE YBEIMYMBACTCS KOJWYECTBO 3aYETHBIX EIMHMUII,
BBIJICJIEHHBIX HA OCBOCHUE AUCIUIIIINHBI).

@oH/IbI OLIEHOYHBIX CPEACTB AJIAITUPYIOTCS K OTPAHUYEHUSM 3J]0POBbS U
BOCIPUATHS UH(DOPMALIUH 00 y4arOI[UMHUCS.

OcHoBHBIE (OPMBI TIPEACTABICHHS OIICHOYHBIX CPEJCTB — B MEYaTHOU opme
iU B (popMe 3IEKTPOHHOTO IOKYMEHTA.




DopMbI KOHTPOJISI M OLEHKH Pe3yJIbTAaTOB 00y4eHHsS HHBAJIUA0B U JIUIL

c OB3

Kareropuu

CTY/ICHTOB C
OB3 un

MHBAJIUIHOCTBIO

®dopMma KOHTPOJIS U OLIEHKU PE3YIbTaTOB 00YUEHU s

C napywenuem
3penus

- yCTHas MpoBEepKa: JUCKYCCUM, TPEHUHIH, KpYIJIble  CTOJBbI,
co0ecel0BaHMUsl, YCTHBIE KOJUIOKBUYMBI U Jp.;

- C HCIOJIb30BaHHWEM KoMIlbloTepa W crnenuansHoro I1O: pabGota ¢
AJIEKTPOHHBIMU 00pa30BaTEbHBIMU pPECypCcaMH, TECTHpOBaHHUE, pedepartsl,
KYpCOBbIE€ TPOEKThI, JUCTAHLIMOHHBIE (OPMBI, €CIM TO3BOJSET OCTPOTa
3peHus - rpapuueckue padboTsl U Jp.;

P BO3MOXXHOCTH THCbMEHHasl MpOBEpKa C MCIOJIb30BaHUEM pelbeHO-
TOYEYHOW CHUCTeMbl bpaiins, yBenuueHHOro uipudra, HCHOJIB30BaHUE
CHEIMAbHBIX  TEXHUYECKHUX CpelIcTB  (TU(MIOTEXHUYECKUX  CPENICTB):
KOHTpPOJIbHBIE, I'paduueckue padoOThl, TECTUPOBAHHE, AOMAIIHHME 3aJaHMs,

3cce, OTYETHI U JIp.

C napywenuem
cnyxa

- MMCbMEHHAasi TMpOBEpKa: KOHTPOJbHBbIE, Tpaduueckue padoThl,
TECTUPOBAHUC, JOMAIIHHUE 3adaHusA, 3CCEC, IHNCbMCHHBIC KOJUIOKBUYMBI,
OTYETHI | Jp.;

- C WCIOJNL30BAaHMEM KOMIIbIOTEpa: paboTa C  AIEKTPOHHBIMHU
0o0pa3oBaTeIbHBIMUA ~ PECypcaMHu, TeCTUpOBaHWE, pedeparbl, KypCOBBIC
MPOEKTHI, rpadudecKkrue padoThI, JUCTAHIIMOHHBIEC (OPMBI U JIP.;

IpH  BO3MOXKHOCTH YCTHasi TPOBEPKA C HCIOJIb30BAHUEM CIEIHATBbHBIX

TEXHUYECKUX  CPEACTB  (ayaUMOCpPEACTB,  CpPEACTB  KOMMYHHUKAIIUH,
3BYKOYCHJIMBAIOIIEH ammaparypbl ¥ JAp.): JUCKYCCHUHU, TPEHUHTH, KPYTJIbIE
CTOJIBI, cOOECeI0BaHNs, YCTHBIE KOJUIOKBUYMBI U JIP.

C napywenuem
ONopHO-
08uU2amMenbHo20
annapama

- MUChbMEHHAs MPOBEPKa C UCIOJIB30BaHUEM CIIEUATbHBIX
TEXHUYECKUX CPE/ICTB (anmpTEpPHATUBHBIX CPEICTB BBOJA, YIPaBICHUS
KOMITBIOTEPOM U Jp.): KOHTPOJIbHBIE, Tpaduueckre paboThl, TECTHPOBAHHE,
JOMAIITHUE 33JaHUs, ICCE, MMCbMEHHbIE KOJJIOKBUYMBI, OTYETHI U JIp.;

- yCTHas MPOBEPKa,  C UCIOJIB30BAHHEM  CHEIHATbHBIX
TEXHUYECKUX CPEICTB (CPEACTB KOMMYHHMKAIIMI): NUCKYCCHM, TPEHHHTH,
KPYIJIbIE CTOJIbI, COOECEeI0BaHUS, YCTHbIE KOJUIOKBUYMBI U JIP.;

C UCMOJIb30BaHNEM KOMITbIOTEpaA U crienuanbHoro [10 (anmpTEpHATUBHBIX
CpEICTB BBOJIA U yIpaBlIeHUS KOMIBIOTEPOM U Jp.): padboTa ¢
ANIEKTPOHHBIMU 00pa30BaTENLHBIMU pecypcaMu, TECTHpOBaHHE, pedepartsl,
KypCOBBIE MPOEKTHI, TpadudecKue paboThl, TUCTAHIIMOHHBIE (POPMBI

IMPEATIOYTUTCIIBHCC O6yLIaIOH_II/IMCH, OTPAHUYCHHBIM B IEPECABUKCHNUU U IP.

Ananrauus npoueaypsbl NpPoBeAeHUS MPOMEKYTOYHOU
aTTrecTalnuy JJIsa HHBAJuA0B U jun ¢ OB3:
B xone npoBeaeHuss TpOMEKYTOUHON ATTECTALIMU MTPEAYCMOTPEHO:
— npeabsBiIeHUE OOyYalolMMCSl TMEYaTHbIX W (WJIK) BJIEKTPOHHBIX




MartepuanoB B opMax, aJaliTUPOBAHHBIX K OTPAHUUYECHUSIM UX 310POBbS;

- BO3MOKHOCTb TI0JIb30BAaThCSl WHJIUBUAYaTbHBIMU YCTPOUCTBAMH U
CpeJCTBaMHU, MO3BOJISIONIUMH aJaNTUPOBATh MAaTePUAIIbI, OCYIIECTBIISITh MPUEM U
nepeaayy UHQoOpMaIuy ¢ y4eTOM X UHIUBUIYAIbHBIX OCOOCHHOCTEH;

- yBEIUYEHUE NMPOAOJIKUTEILHOCTH MPOBEICHUS aTTECTAIUU;

- BO3MOKHOCTb NIPUCYTCTBUS aCCUCTEHTA U OKa3aHUS UM HEOOXOAUMOM
MOMOIIM (3aHATH pabodyee MeCTO, MNEePEeABUTaThCSA, MPOUYUTATh M O(POPMUTH
3a/1aHue, 00IIAThCS C MPETOIaBaTENIEM ).

@opMbI TPOMEKYTOUHON aTTeCTAlMU I UHBAIUIO0B U Jnl ¢ OB3 momxHbI
YUUTHIBATh WHIMBUIYyaJIbHbIC u MCUXO(PU3UIECKUE 0COOEHHOCTH
obyuatomerocsi/ooydaronuxcsi mo AOIIOII BO (yctHo, mucbMeHHO Ha Oymare,
MUCBMEHHO Ha KOMIIbIOTEpE, B (DOpME TECTUPOBAHUS U T.I1.).

CrnenuajbHble yCJI0BUs, 00ecnieduBaeMble B npouecce
NpenogaBaHus INCHUINIMHBI

CTyAeHTBI ¢ HAPYLICHUSIMH 3PeHU S

— MpeJIOCTaBlIeHHEe 00pa30BaTEILHOIO KOHTEHTAa B TEKCTOBOM JJIEKTPOHHOM
dbopmaTe, TO3BOISAIONIEM TEPEBOAUTH IUIOCKONEYATHYIO HWH(OpMamuioo B
ayIMAJIbHYI0 WIN TaKTWIBHYIO GOpMYy;

— BO3MOXHOCTh HCIIOJIb30BaTh WHJAWBUAyaIbHBIE YCTPOMCTBA M CPEJICTBA,
MO3BOJISIOIINE aJalTUPOBATh MaTepuajbl, OCYIIECTBISATh MPUEM M Tepenady
uH(OpMalMKM ¢ YYETOM HHIUBUIYIbHBIX OCOOCHHOCTEH M COCTOSHHS 370POBbBS
CTYJICHTA,

— MPEIOCTaBJICHHE  BO3MOKHOCTH  TMPEIKYpCOBOIO  O3HAKOMJICHHUS  C
CoJiep)KaHWEeM y4YeOHOW MHCIUIUIMHBI W MaTepHaJioM TI0 Kypcy 3a CUéT
pasmenieHus HHPOpMAaIUK Ha KOPITIOPATUBHOM 00pa30BaTeIbHOM MOPTAJIE;

— HCTOJIb30BaHWE YETKOTO M YBEIMYCHHOTO II0 pasMepy Impudra u
rpaduyecKuX 0OBEKTOB B MYJIbTUMEIUHHBIX MPE3CHTAIHIX;

— HCTOJIb30BAaHUE HWHCTPYMEHTOB <«JIyIay, «IPOXKEKTOP» IIpu pabdoTe ¢
WHTEPAKTUBHOW JOCKOM;

— O3BYYHMBAHHC BU3YyaJbHOW WH(pOpMaIMM, MPeJACTaBICHHON 00yJaromuMcs B
XO0JIC 3aHSTHUM;

— obecrieueHne pa3aaTOYHBIM MaTepuaaoM, TyOTUPYIOMUM HH(POPMAIIUIO,
BBIBOJMMYIO Ha DKpaH;

— HaJW4yue TIOANUCEH W ONWCAHUS Yy BCEX MHCHOIB3YEMBIX B IIpoIecce
00y4YeHUs PHCYHKOB W HMHBIX rpa@uuecKux OOBEKTOB, YTO AAET BO3MOXKHOCTH
MEPEBECTU MMCbMEHHBINA TEKCT B ayAUAJIbHBIM,

— ofecrieueHre 0coO0ro peueBOro peXKMMa IMPEToIaBaHus: JEKIIMU YHTAIOTCS
IPOMKO, pa300pyMBO, OTYETIMBO, C IMMay3aMH MEXIYy CMBICIOBBIMU OJIOKaMU
nHpOpMaLIMK, 00ECTIeYMBAECTCS MHTOHHPOBAHWE, MOBTOPEHUE, AKIEHTHPOBAHUE,
popHIaKTHKA PAaCCCHBAHUS BHUMAHHS;

— MUHHMMU3AIAS BHEIIHETO IIyMa U OOECIeUeHHE CIOKOWHOW ayauaibHOU



00CTaHOBKH,;

— BO3MOXHOCThH BECTH 3aluCh yueOHOU MHPOpPMAIIUU CTYJIEHTaMU B YA00OHOU
s HUX (opMme (aynuanbHO, ayIMOBU3yaJbHO, HA HOYTOYKE, B BUJE NOMETOK B
3apaHee MOATrOTOBIEHHOM TEKCTE);

— YBEJIIMYEHHE JIOJIU METOJOB COIMAIbHOM cTumyssiuuu (oOpalieHue
BHUMAaHUs, aneJUisaius K OrpaHUYCHUSIM MO BPEMEHHU, KOHTAKTHBIE BUJBI pabdoT,
IPYIIOBBIC 3aJaHUS U JIP.) Ha MPAKTUYECKUX U Ja00OPaTOPHBIX 3aHATUAX;

—  MHUHHMMU3HPOBAHHUE 33JIaHUM, TPEOYIOMMNX aKTUBHOTO MCIOJIH30BAHUS
3pUTEITLHON MaMSITH U 3pUTEIIBHOTO BHUMAHUS;
—  IPUMEHEHHE MOATANTHON CUCTEMBI KOHTPOJIsSI, 00JIee YacThlii KOHTPOJIb

BBITIOJIHCHUS 3aJJaHUM JJIsT CAMOCTOSITEILHON PaboTHI.

CTyaeHTBI ¢ HAPYLICHUSAMH ONOPHO-ABUTaTeJIbHOI0 annapara
(MajI0MOOMJIBHBIE CTYACHTBI, CTYI€HThI, HMEIIIHe TPYIHOCTH
nepeIBUKEHUS M NMATOJOTHI0 BEPXHUX KOHEYHOCTeil)

~ BO3MOKHOCTh HCIIOJIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOECIeYeHHE U
crenuanbHOe O0OpY/AOBaHHME M TMO3BOJISIONIEE KOMIIEHCHPOBATH JIBUTATEIBHOE
HapylieHue (KOJISICKUA, XOJAYHKH, TPOCTH H JIP.);

~ MPENOCTAaBICHHE  BO3MOXHOCTHM  MPEIKYpCOBOIO  O3HAKOMJIEHHS €
colepkaHeM yuyeOHOW MAMCHMIUIMHBI W MaTepuajioM IO Kypcy 3a Cuér
pa3MeleHrs nHpopMaIuy Ha KOPIIOPaTUBHOM 00pa30BaTeIbHOM MOPTAJIE;

~ NPUMEHEHUE  JIONMOJHHUTENbHBIX  CPEICTB  aKTUBU3AIMU  IPOIIECCOB
3alIOMUHAHUS ¥ TOBTOPEHHS;

~ OIopa Ha ONpEICJICHHbIE U TOYHBIE MIOHITHS;

~ HCHOJIb30BAaHUE JIJISl WJUTIOCTPALUA KOHKPETHBIX IPUMEPOB;

IPUMEHEHHE BOIIPOCOB /1711 MOHUTOPUHTA TOHUMAaHHS;
pazzeneHne u3y4aeMoro Marepraiia Ha HeOOJIbIIUE JIOTHUYEeCKUE OJIOKH;

~ YBEJMYEHHE J0JIM KOHKPETHOTO Marepuaja W COOJOJIEHWE MPUHIIMIA OT
MIPOCTOTO K CI0KHOMY MPU 00BSICHEHUH MaTepuania;

~ HQJIWYME YETKOM CUCTEMBl W alrOpUTMa OPraHU3alUd CAMOCTOSITEIBHBIX
paboT ¥ IPOBEPKHU 3aTaHHI ¢ 0053aTeTFHON KOPPEKTUPOBKON U KOMMEHTAPHUSIMU;

~ yBEJIMYEHHE JOJIM METOJOB COIMAIbHOW CTUMYISIUU  (oOparieHue
BHUMAaHHUSI, aNMeNslus K OTPaHUYEHHUSAM IO BPEMEHHU, KOHTAKTHBIE BHIBI PaloT,
IPYIIOBbIC 3a4aHUs JIp.);

- obecrnieueHne OECHPENATCTBEHHOTO JOCTYNa B TIOMEMICHUS, a TaKXKe
npeObIBaHUS HUX;

~ HaJIW4YME BO3MOXKHOCTH UCIOJIb30BaTh WHAWBUAYAJIbHBIE YCTPOWCTBA H
CPE/CTBA, MO3BOJIAIONINE 00ECTIEUUTh PEATU3aINI0 SPTOHOMUYECKUX TPUHIIUIIOB U
kKoM(popTHOE TpeObIBaHUE HA MECTE B TCUCHHE BCETO Meproaa yu&Onl (MOICTaBKH,
CrielUaNIbHbIE TOAYIIKHU U IP.).

CTyaeHThI ¢ HAPYLIEHUSAMH CJIyXa
(riryxue, cjadocabimaniue, NO3{HOOIIOXIIINE)



— MpeaocTaBlieHne 00pa30BaTEIbHOIO KOHTEHTAa B TEKCTOBOM AIIEKTPOHHOM
dopmaTe, TO3BONSIONIEM TMEPEBOAUTh AayAHATbHYI0 (QOpMy JIeKIHH B
TUIOCKOTICUaTHYIO HH(POPMAIIHIO;

— HaJu4due BO3MO>KHOCTH UCTIOJIb30BATh WHINBH1yaJIbHbIC
3BYKOYCHJIMBAIOIIME yCTPOWCTBA M CYPIOTEXHUYECKHE CPEICTBA, MO3BOJISIOIINE
OCYIIECTBIIATH MPHUEM U TIepeady HHPOPMAIUHU; OCYIIECTBIATh B3aUMOOOPATHBIH
MepeBOJl TEKCTOBBIX U aynuogaiaoB (OJOKHOT JUisl pEYEeBOrO BBOJAA), a TaKKe
3aIrCh ¥ BOCIIPOU3BEACHUE 3pUTEIBbHON HHPOPMAITHH.

— HaJWuMe CHUCTeMBl  3aJaHWil, O0O0ECIEeUMBAIONINX  CHUCTEMAaTH3AIUIO
BepOaIbHOTO MaTepuaiga, ero CXEeMaTH3alhio, TEPEBOJl B TaOJHIBI, CXEMBI,
OTIOPHBIE TEKCTHI, TII0CCAPHIA;

— HaJW4uMe  HAMBIIHOTO  COMPOBOXKIEHHWS  W3y4aeMOro  marepuana
(CTpYKTYpHO-JIOTHUECKHAE CXEMBbI, TaOIuIbl, TpaduKu, KOHIEHTPUPYIOIINE WU
obo6aromue nHGOpMaIUIo, OTTIOPHBIC KOHCIIEKTHI, Pa31aTOYHBIN MaTepuan);

— Hajuyue 4YETKOW CHUCTEMBI M alTOPHTMa OPraHU3allid CaMOCTOSTEIBHBIX
paboT u MPOBEPKH 3aJ]aHUI ¢ 00s13aTEILHON KOPPEKTHPOBKOW U KOMM CHTAPHSIMH;

— obecrieyeHre MPAKTHKU OMEPEKAIONIeTr0 YTCHHsI, KOT/la CTYACHTHI 3apaHee
3HAKOMSTCSI C MaTepUAJIOM M BBIJCISAIOT HE3HAKOMBIC M HETIOHSITHBIC CIIOBA H
(bparMeHTsI;

— 0COOBII peueBOil pexuM paboThl (OTKa3 OT IIUHHBIX (pa3 U CIOKHBIX
NPEUTOKCHHA, XOPOIIasi apTUKYJISANS, YeTKOCTh U3JI0KECHHUS, OTCYTCTBHUE JIUIITHUX
CJIOB; TIOBTOpeHHE (pa3 0e3 H3MEHEHHsS CJIOB W TOpSJIKA WX CIICJJOBAHMUS,
o0OecrieyeHrne 3pUTENFHOTO KOHTAaKTa BO BpeMs TOBOPEHUS W 4YyTh Oolee
MEJIEHHOTO TeMIIa PeYH, NCIIOJIF30BAHUE €CTECTBEHHBIX )KECTOB M MAMHUKH );

— 4€TKOe COOJIIOJICHUE aJTOPUTMA 3aHATUS U 3aJaHUN TSI CAMOCTOSATEIHHON
paboThl (HA3bIBAHUE TEMBI, TOCTAHOBKA IIEJHM, COOOIEHWE W 3aluch IUIaHA,
BBIJICJICHNEC OCHOBHBIX IOHSITHA W METOJOB WX HW3YYCHHS, YKa3aHWE BHUIOB
JESTEILHOCTH CTYJICHTOB M CIIOCOOOB IIPOBEPKHU YCBOCHHSI MaTepHaia, CJIoBapHas
pabora);

— cobmrofieHre TpeOOBaHUN K MpenbsABIsEMbIM Y4eOHbIM TeKcTaM (pa3OuBKa
TEKCTa HAa YacTH; BBIJCJICHHE OMOPHBIX CMBICIOBBIX ITYHKTOB; HCIIOJIb30BaHUE
HArJIsIHBIX CPEJICTB);

— MHUHHMH3AILUS BHEIIHUX IIIYMOB;

— TMPEJOCTABICHUE BO3MOKHOCTH COOTHOCUTH BepOalbHBIN U Tpaduueckuii
MaTepuan, KOMIUJIEKCHOE WCIOJb30BaHWE NHCHbMEHHBIX U YCTHBIX CpEICTB
KOMMYHUKAIINH MpY paboTe B TPYIIIE;

— COYETaHUe Ha 3aHATHIX BCEX BHJIOB PEUEBOM JIEATEIBHOCTH (TOBOPEHUS,
CJIyIIaHUsl, YTEHUS, MUCbMa, 3pUTEIBHOTO BOCTIPUATHS C JIUIA TOBOPSIIIETO).

CTyaeHThI ¢ IPOYMMH BUAAMM HAPYILIEHUM
(A1 ¢ HapyIeHUAMH pedu, 3200J1eBAHUA IHIOKPUHHOM, IEHTPAJIbHOMI
HEPBHOM M CEPAEYHO-COCYAMCTON CHCTEM, OHKOJIOTHYEeCKHE 3200/ 1eBaHM )



— HaJM4Yu€ BO3MOXXHOCTH HCIOJIb30BaTh WHIWBUAYAIbHbIE YCTPOMCTBA H
CpEe/CTBa, MO3BOJISIONINE OCYIIECTBISITHE MPUEM U Nepeauy uHGOpMaIuu;

— HQJIMYME  CHUCTEMbl  3aJlaHuii, O00EeCHeYMBAIOIMINX  CHUCTEMATH3ALHIO
BepOaIpbHOTO MaTepuana, €ro CxemMaTu3alluio, MEepeBOJ] B TaOJUIbl, CXEMBI,
OIIOPHBIE TEKCTHI, TIIOCCAPUIL;

— HaJM4ue HATJISIAHOTO COMPOBOXKICHUS U3y4a€MOr0 MaTepuania;

— Hajuuyue 4YE€TKOW CUCTEMbl M alrOpPUTMA OPraHU3alMU CaMOCTOSTEIbHBIX
paboT U MPOBEPKH 3aJIlaHUM C 00A3aTETLHON KOPPEKTUPOBKON 1 KOMMEHTAPUSIMU;

— o0ecreuyeHre MPAaKTUKKU OINEPEeKaIIIero YTeHUs, KOrja CTYJICHTHI 3apaHee
3HAKOMSITCSI C MaTE€pUaioM M BBIJCISAIOT HE3HAKOMbBIE M HEMOHSTHBIE CJIOBA U
(bparMeHTsI;

— MPEIOCTaBIIEHUE BO3MOXKHOCTU COOTHOCUTH BepOANIbHBIM M Tpaduueckuii
Marepuai; KOMIUIEKCHOE HCIOJIb30BAHUE MHCHBMEHHBIX M YCTHBIX CpEJNICTB
KOMMYHHKAIIMH TIpU pabOTe B TPYIIIE;

— COYETaHWE HA 3aHSTUSAX BCEX BHUJOB PEUEBOM AEATEIBHOCTH (TOBOPEHUS,
CITyIIaHUs, YTeHUsI, TUCbMa, 3PUTEIILHOTO BOCIIPUATHS C JIMIA TOBOPSIIIIETO);

— MpeIOCTaBlIeHHEe 00pa30BATEILHOIO KOHTEHTAa B TEKCTOBOM JJIEKTPOHHOM
dbopmare;

— NPEJOCTaBICHUE  BO3MOXKHOCTH  IPEAKYPCOBOTO  O3HAKOMJICHUA  C
colepkKaHHEeM Yy4yeOHOM NHUCHMIUIMHBI W MaTepHalioM IO Kypcy 3a Cuér
pasMeleHrs nHpopMaIuy Ha KOPIIOpaTUBHOM 00pa30BaTeIbHOM MOpTAJE;

— BO3MOKHOCThH BECTH 3aIMCh y4eOHOM MH(pOpMalUu CTyJIeHTaMH B yIOOHOM
st Hux (opme (aynauanbHO, ayAMOBHU3YyallbHO, B BHJE TMOMETOK B 3apaHee
MOJICOTOBJIEHHOM TEKCTE).

— MPUMEHEHUE TMOATAMHOW CHUCTEMbl KOHTpPOJsS, OOJee YacTblii KOHTPOJIb
BBITIOJIHCHUS 3aJaHUM JJIST CAMOCTOSATEIILHON PabOThI,

— CTUMYJIMPOBAaHHE BBIPAOOTKH Y CTYJIEHTOB HAaBBIKOB CAMOOPTaHU3AIMH H
CaMOKOHTPOJIS;

— HAJIMYWE May3 JJI1 OTAbIXa U CMEHBI BUAOB AEATEIbHOCTH MO XOAY 3aHSATHS.

MartepuajibHO-TEXHUYECKOE ob0ecreuenue 00y4eHust 1no
aucouiinge a0 Jgun ¢ OB3 u uuBaanaos

[lepeueHb JIMIIEH3MOHHOTO
OcCHaIEHHOCTh CITeIUaAIBLHBIX MPOrPaMMHOTIO
HaumeHnoBanue nomMenieHun MOMEIIEHUM U IIOMEIICHUIN 11 oOecrieuenns. PekBU3HUTEI
CaMOCTOSITEILHOM pabOTHI IO ATBEPKIAFOIIETO
JIOKYMEHTA.

VYueOHble AyAUTOPUHN IJIA TIPOBCACHUSA y‘IC6H]':>IX 3aHATHH

PaGouee mecTo Nel:

PaGouee mecTo Ne2:




HaunmenoBaunune noMemeHun

OCHAaIIIEHHOCTh CIEIMAIbHBIX
MIOMENIEHUN U IIOMEIICHUN 111
CaMOCTOATENBHOM PabOTHI

[IepeueHb JIMIIEH3UOHHOTO
MIPOTrPaMMHOTO
obecnieuenusi. PekBU3UTHI
MOATBEPKIAIOIIETO
JIOKYMEHTA.

Pabouee mecTo Ne3:

TlomMertieHus ig caMOCTOSTEID

HOM paboTHI

Pabouee mecTo Nel:

Pabouee mecTo Ne2:
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