MHUHUCTEPCTBO CEJbCKOI'O XO35IICTBA POCCUMCKOM ®EJEPAIIUA

denepanbHOE TOCYAAPCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE YUPEXKICHHUE
BBICIIIETO 00pa30BaHUs

«KYBAHCKHH T'OCYJAPCTBEHHBIN ATPAPHBINA YHUBEPCUTET
WUMEHM U. T. TPYBWINHA»

SKOHOMUWYECKHNI ®AKVIILTET

YTBEPAJIAIO
Jlexan sxoHoMI
(hakynprera

<DL Tionakos

2022r.

Pabouasi nporpamMMa IuCUUIIMHBI

Jes0BO€ aAMMHUCTPUPOBaAHME

HanpasJieHue moaroTroBKu
38.03.02 «MeHexKMEHT

HanpasiieHHOCTH
«IIpou3BOACTBEHHDbII MEHEIKMEHT»

YpoBeHsb BbIcIIEro 00pa3oBaHus
bakanaBpuat

®opma o0yveHust

OuyHasi, 0YHO-320YHAA

Kpacnonap
2022



PaGouas nporpavma Aucunminnst «/loKyMCHTHPOBAHKE YNPEaBACHYCCKON
Aewreauitoctiy  paspadorana wa ocwose ®I'OC BO 38.03.02 Menemmens,
VIBCPAICHIOrO  NpHKasoM MunMcTepeTsa Haykn W BRICHICIO  0Opa3osaliix
Poceuiteroft ejiepaunn 12 asrycra 2020 . Ne 970,

Anrop: &2
A-P. 3KOIL 1ayK, npodeccop j m«qf AA, barmyr
/

Pabosax nporpamma o0Cy:KaeHA M PCROMCIJIOBAHA K YTHEPHGICHHIO PCHICHHCM

Kahesipul yipasnenns ¥ mapxetiura o1 [8.04.2022r,, nporokoa Nu 19,

Jascyommii kadeapoit "'\“/ "

Ji=P. JKOH. HAYK, N 0 B. Toamaues
p ayK, npadpeccop / W s e

PaGouas  nporpamma  0a00peHd  HE  3ECCAANMN  MCTOAHMCCKOH  KOMHCCIHM
IKOHOMINECKOro (hakyawTera, nporokon or 18.04.2022 . Ne | 1,

Hpeseeasrens
MCTO/IMYCCROA KOMHCCHH 2 ;__7-;
JI-p. IKOIL nayK, npodreccop l ——  A.B. Tonmaues

Pyrorojn e

OCHOBION  NTPOGECCHONLILION

O0pazoBATCALNON NPOrPaMMBI ~

KAl COLL HAYK, JIOUeNT /‘% WL Banaypuna




1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Ienbr0 0CBOCHUS AUCHUIUIMHBI «Jl€I0BOE aIMUHUCTPUPOBAHKUEY SIBIISIETCS
(opMUpOBaHKE KOMIUIEKCA 3HAHUNA 00 OpraHU3allMOHHBIX, HAYYHBIX U METOAMNYE-
CKHX OCHOBAaxX aJMUHUCTPUPOBAHUS JEATEIBHOCTH IPEANPUATHS, BEACHUS JTOKY-
MEHTO000pOTa, MOATOTOBKM OPraHU3AlMOHHBIX U PACHOPAIUTEIbHBIX JTOKYMEH-
TOB, HEOOXOAMMBIX JUISI CO3JaHUS HOBBIX NPEANPUHUMATEIBCKUX CTPYKTYP,
yIPaBJIEHNs] ”THHOBALIMOHHBIM PAa3BUTUEM MPEANIPUSTHS.

3agauM AMCUMIIMHBI

— (opmupoBaHuEe TpPENCTaBICHHUS O JEJIOBOM aIMUHUCTPUPOBAHUU HA
NPEAIPUATHH;

— OCBOCHHE CHEIM(HUKUA OCHOBHBIX HAMPABICHHUHA JETOBOTO aJIMUHUCTPH-
pOBaHMS, a TAKXKE BO3MOXHOCTH €ro NMPUMEHEHHUs B cepe yrnpaBiIeHUS WHHOBA-
LUSIMU;

— (opMHpOBaHME KOMIIETEHUMH B OOJACTU peaqu3alud OTAEIbHBIX
HaIIpaBJICHUH JEJI0BOI0 aIMUHUCTPUPOBAHNS,

— (opmMHupoBaHUE HABBIKOB B 00JIACTH JOKYMEHTAJIBHOTO O(OpMIIeHUS
IIPUHAMAEMBIX PELLICHUMN.

2 llepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB OO0y4YeHHUS 1O
IlI/ICIII/II[.]II/IHe, COOTHECECHHLBIX C lIJIaHI/IpyEMbIMI/l pe3yanaTaMn
ocsoenus OIIOII BO

B pe3yabTaTe ocBOeHMS TMCUMILVIMHBI GOPMUPYIOTCS CJIeAYIONIHE KOM-
neTeHHu:

OIIK-3. Cnocoben pa3pabareiBaTh OOOCHOBAaHHBIC OPraHU3aIMOHHO-
yIpaBJeHYECKUE PEIICHHS ¢ YIeTOM HX COLMAIIBHOM 3HAYMMOCTH, COJICHCTBOBATH
WX peaM3allid B YCIOBHSX CIIOKHOW M JUHAMHUYHOM Cpeibl M OICHHBATh WX
MTOCJICACTBUS.

3 Mecto nucunimuindbl B cTpykrype OIIOII BO

«/JlemoBoe aaIMUHHCTPUPOBAHUE)» SIBISETCS UCIUIUIMHON 00s3aTenbHON
yactu OIIOIl BO moaroroBku oOywarommxcsi nmo HampasieHuto 38.03.02 Me-
HEJKMEHT, HanpaBIeHHOCTh «IIpon3BOICTBEHHBIN MEHEIKMEHT.



4 OobeM quCHMILIHHBI (72 yaca, 2 3a4eTHBIE €IUMHMIIBI)

. O6beM, yacoB
Bunbr yueOHOM paboThI
Ounas OuHo-3a0uHas

KonTakTHas padora 35 -
B TOM YHCIIE:
— ayJIUTOpHAs 10 BUJaM YY€OHBIX 3aHATUI 34 -

— JIEKIIUHA 18 -

—— NPAKTUYECKUE 16 -
—— BHEAyIUTOPHAS -

——3a4eT 1 -
CamocrosiTejibHas padoTa 37 -
HToro no aAucuunjinHe 72 -
B TOM YHCJIe B (hOpME MIPAKTUICCKON TTOITOTOBKU - -

5 Coaep:xanue TUCUUILIUHBI

[1o uToram nzy4yaemoil TMCUUILIMHBI 00yYaroluecs CIal0T 3a4eT.
JucrumirHa u3ydaercs Ha 2 Kypce, B 4 ceMecTpe 1Mo y4eOHOMY IUIaHy OdY-

HOM (hopMBI OOYyUEHUS.

Conep:kanue ¥ CTPYKTYpa AMCIHHUIJIMHBI 10 04HOI (popMe 00yueHus

Buasbi yueOHo#i paGoThl, BKJIIOYAsi CAMOCTOS-
TeJIbHYIO Pa0oTy CTYIE€HTOB M TPY10eMKOCTh

L
@ B yacax
3 E ( )
2 5| = B TOM B TOM
= 5| 8
Ne Tema. 22 8 quCcIe B qucie B
E o | = Camo-
n/n OCHOBHBIE BOIIPOCEHI ¢dopme | Ilpaktu- | popme
25| 8| Hex- cTos-
&3 MpaKTH- | YECKHe |MpaKTHu-
& 2 1017071 . . | TenbHas
YEeCKOW | 3aHATHS | YECKOU
pabora
MOJIr0- MOJIr0-
TOBKHU TOBKH
HNuHoBanmonHoe ynpasjieHne OpraHu-
3anuei
1 Ilonsatne «ynpasinenue». YmnpasieHue OITK-3 4 4 9 4
WHHOBAIIMOHHBIMU ~TIpolieccaMu. Ponn
MeHeKepa. JlenernpoBaHue Wiu Urpa B
OTBETCTBEHHOCTb.
InanupoBaHue U ynpaBjeHHe BpeMe-
HEM
[loctaHOBKa 3aja4, OpraHu3anus, KOop-
OIIK-3
2 |qMHANMS W KOHTPOIb JACSITEIbHOCTH ) 2 - 2 - 4
MOMYMHEHHBIX. OCOOESHHOCTH IUTAHUPO-
BaHUsI BPEMCHU B YCJOBHUSX HHHOBAIH-
OHHOTO Pa3BHUTHs KOMIIAHUHU.
3 YnpasJjienue peaqusauueii ynpasJieHn-|OITK-3 4 9 2 4
YeCKOro HHHOBAIMOHHOTO pelieHust




Buasbl yueOHoi#i paGoThl, BKJII0YAsi CAMOCTOSI-
TeJbHYI0 Pa00Ty CTYJ€HTOB U TPYA0EMKOCTh
(B yacax)

B TOM B TOM
YHCIIe B Yyclie B
¢dopme | [Ipaktu- | popme Cauo-
Jlek- P P P CTOSI-
MPaKTH- | YECKUE |IpPaKTH-
107070 " . | TenpHad

YeCKOM | 3aHATHS | YECKOM
pabota

MOJTr0- [OJr0-

TOBKH TOBKH

No Tema.
n/m OCHOBHBIE BOIIPOCHI

DopmMupyemble
KOMIIeTeHITH A
Cemectp

[loHsITHE yIPaBIEHYECKOTO PEIICHUS U
ero ocobennoctu. Kiaccudukanus
VIPaBICHUECKUX PEIICHUM, TpeOOBaHUS
K HUM. [IpuHIMIBI pa3paboTKu WHHOBA-
IIHOHHBIX PEIIeHU. Y CIIOBUSA U (DaKTOPBI
KauecTBa YIPABJICHUYECKUX PEIICHUH.

JlokyMeHT0000pOT B OPraHu3aluu
JIBrokeHHe TOKYMEHTOB, TOPSIOK JIBH-
DKEHUSI JIOKyMEHTa, YIPaBICHUYECKUM
MPOIIECCOM, pa3felicHue (PyHKIUN Mex-
1y CTPYKTYPHBIMHM HOAPAa3IEIICHUAMU.
PazpaboTka gokymeHTanmun B yciaoBusax|OITK-3
pcajm3anuu HHHOBaHHOHHOﬁ ACATCIIb-
HocTH. O030p OCHOBHBIX MPOTPaMMHBIX
MPOAYKTOB, HCIIONB3YEMBIX B JIEJIOBOM
anmuaucTpupoBanuu: Microsoft Win-
dows; Microsoft Office (Brmouaer
Word, Excel, PowerPoint)

MoTtuBanus

MortuBalusi Kak MCHUXOJOTHUECKUu ¢e-
HOMeH, Kak ¢ynkums ynpasneHus. Teo-|OITK-3
pUU MOTHBALIMM, BO3MOXHOCTHU UX IpPH-
MEHEHHUS B MpaKTUKE ynpapieHus. Mo-
THBAIMS] HHHOBAIIMOHHBIX PEIICHNH.

IIpoGsieMbl MacCcOBOM KOMMYHHKAIUU
KaK MOJCHCTEeMbI YIIPaBJICHUSA
YrpaBineHue 1 kKommyHukauus. [lonsitue
KOMMYHUKAIIUU, €€ CYUIHOCTh U CTpykK-|OITK-3
Typa. OCHOBHbIE KaHalbl U HHCTUTYTHI
KOMMyHuKauuu. ConuanbHas U TEXHU-
ueckasd KoMMyHukauus. Mogens I
Jlaccayanna.

IlonsiTne 7| KOMMYHMKATHBHBIE
¢yHKkUM MMHIKA B CBA3SX C 00uIe-
CTBEHHOCTHIO

Nmunmx: conep:kaHue U poib B MPOLECCE
KOMMYHUKauu. @akTopsl, BIHSAIOLIUE

7 |Ha BocmpuATHE WMHUIKA. TexHOIOTHH OIIK-3 4 2 - 2 - 6
noctpoeHuss umuked. Ilonstue kopro-
paTUBHOTO HMMMJDKA, KOPIOPATUBHON
KyJnbTypbl, (QupMeHHOro cTuist. Poib
KOPIIOPAaTUBHOM KYJIBTYpHl B YCIOBHUSX
WHHOBALIMOHHOTO Pa3BUTHs KOMIAHHH.

OcHOBHbIE OpPraHU3alMOHHbIE CTPYK-
g [TYPPBI B CBSI3SIX ¢ o0mecTBeHHocThi0  |OIIK-3
[Ipouiecc BiaMsHUA Ciyk0O CBsizei ¢ 00-
IIECTBEHHOCTHIO Ha OOIIECTBEHHOE MHE-




Buabl yueOHoi#i paGoThl, BKJIIOYAsi CAMOCTOSI-
TEJIbHYIO PA0OTY CTYJIEHTOB H TPYA0EMKOCTh
")
B yacax
o] E ( )
s 2| = B TOM B TOM
= =15
Ne Tewma. =2 3 YHCIIE B 9HCIIC B
y =5 = Camo-
/i OCHOBHBIE BOIIPOCHI 52| 3| e ¢dopme | [Ipaktu- | popme cTost
s =2 o MPaKTH- | YECKUE |IpPaKTH-
7 105071 N . | TenpHAas
) YyecKOM | 3aHATUS | yecKoM
pabota
IOJIrO- ITOTO-
TOBKH TOBKHU
uue. OnpeneneHue IOHATHH <« IHACPHI
OOIIIECTBEHHOTO MHEHUS» H «TPYIIIBI
0COOBIX HMHTEPECOB», HSKOHOMHYECKOE,
(¢uHAHCOBOE COOOIIECTBO, MOJUTHYE-
CKasi, COIMOKYIbTYPHAs, KICpUKAIbHASI,
npohecCHOHANBHAS Cpefia.
Hroro 18 - 16 - 37

6 IlepeyeHb  y4eOHO-METOAMYECKOI0  olecnmevyeHHsl  JJIA
CAMOCTOAITEJIbHOM PadoThI 00yYAIOIIMXCS MO JUCHUTIJIHHE

Oropesa 1O. A. JlenoBoe agMUHHCTPHPOBAHHE: METOJA. yKa3aHUS / COCT.
FO. A. OropeBa. — Kpacunomap: KyoI'AY, 2021. — 114 c. — Pexum pnocryna:
https://edu.kubsau.ru/mod/resource/view.php?id=10016

7/ @OH OLIEHOYHBIX CPEACTB VISl MPOBeIeHNs MPOMEKYTOYHO
aTTecCTAluU

7.1 IlepeyeHb KoMINEeTEeHUMI ¢ YKa3aHHeM ITanoB uX (OpMUPOBAHNS B
npouecce ocsoenunsi OITIOITI BO

Oranbl GOpMUPOBAHUS U IPOBEPKH YPOBHS CHOPMUPOBAHHOCTH KOMIIE-

Howmep cemectpa*
p p TEHLIMH 1O JUCIUIUIMHAM, NpakThKaM B nporecce ocsoenust OI1IOIT BO

OIIK-3. Cnoco0eH pa3pabaThiBaTh 000CHOBAHHbBIE OPraHU3ALMOHHO-YIIPABICHUYECKUE PEILICHUS
C YYE€TOM UX COLIMAIbHOM 3HAYMMOCTH, COJIEMCTBOBATh UX PEATU3alMU B YCIOBUSAX CI0XKHOM U
I[I/IHaMI/I‘IHOI\/II CpCAbl U OUCHHUBATDH UX INOCICACTBUSA

2 MeHeKMEHT

MapkeTuHr

AHanm3 CUCTEM yIIpaBJIEHUS

anaBneHI/Ie Ka4C€CTBOM

praBHqueCKI/Ie PCHICHUA

Jlorucruka

[Ipon3BOACTBEHHBIN MEHEKMEHT

Jlenosoe aomunucmpuposanue

TexHomoruueckas (HpOCKTHO-TCXHOJ’IOFI/I‘-ICCKaH) IIpaKTUKa

M HHOBanIMOHHLIA MEHEKMEHT

Crparernyeckuii MEHEKMEHT

praBHeHI/Ie pUucCKamMmmn

VYpasieHue nepcoHagom

I BB I N E N E N E N EN TR R o)

duHaHCOBLIN MEHEIHKMEHT
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https://edu.kubsau.ru/mod/resource/view.php?id=10016

Howmep cemectpa™

Oranbl GopMUPOBAHUS U POBEPKH YPOBHS CHOPMUPOBAHHOCTH KOMIIE-
TEHLMH 1O JUCIUIUIMHAM, NpakThKaM B nporiecce ocsoenust OI1IOIT BO

8

BrinonHenue v 3anmmra BBITYCKHOM KBaTM(UKAITMOHHON pabOThI

* HOMep ceMecTpa COOTBETCTBYET 3Tany (POPMUPOBAHHUS KOMIIETEHIUH

7.2 Onucanne nokasarejie u KPUTECPUEB OLICHUBAHUA KOMHeTeHIII/Iﬁ Ha
PA3JINYHBIX ITanax ux (l)Ole/IpOBaHI/ISI, OIMHCAaHHUEC IIKAJIbI OIICHUBAHUSA

[Inanupyemsle pe-
3yJIbTaThl OCBOCHUS
KOMIIETeHIINH (MHIU-
KaTOPBI IOCTHKCHUS
KOMITIETECHIINH )

YpoBEeHBb OCBOCHHUS

HCYIOBJICTBOPU-

TEJBHO
(MUHUMATBHBIN
HE JIOCTHTHYT)

YIOBIETBOPHU-
TEIBHO
(MUHUMATTB-
HBIH, TOPOro-
BBIN)

X0pOIIOo
(cpenHmii)

OTJINYHO
(BBICOKHIA)

OueHou-
HOE
CPEICTBO

OIIK-3. Cmnoco0en pa3padaTbiBaTh 000CHOBAHHbIC OPraHHU3ALMOHHO-YIIPaBJIeHYECKHE
pelleHUsl ¢ Y4eTOM HMX COUMAJIbHOH 3HAYMMOCTH, COAECTBOBATH MX peaju3aluv B
YCJI0BHSX CJIOKHOW M JUHAMUYHOI cpelibl U OLIeHUBATH UX MOCJIEACTBHSA

Wupukatopel noctuxe- | YpoBeHb 3Ha- | MUHHUMAaNbHO VYpoBenb 3Ha- | YpoBeHb 3Ha- | KoHTpoib-
HHS KOMIICTCHITHI HUH HMXKE MH- | JOIMYCTHUMBIH HUIl B oObeMme, | HUIE B oOBeme, | Has pabora,
OIIK-3.1. HUMAJIbHBIX YpPOBEHb  3Ha- | COOTBETCTBY- COOTBETCTBY- pedepar,
3HaeT OCHOBHBIC METO- | TpeOOBaHUIA, HUM, TOMYIIEHO | IOIIEM Ipo- | IOLIEM Ipo- | TECT, BOIPO-
JBI ¥ MOJICNI NPHUHATUS | UIMEIM  MECTO | MHOTO Herpy- | rpaMMe IOATO- | TpaMMe IOAro- | CBI M 3aJlaHHs
OpraHU3aIMOHHO- rpyObie omub- | ObIX  OIIMOOK. | TOBKH,  JOMY- | TOBKH, 0e3 | s mpoBe-
yIOpaBIEHYECKUX pelie- | Ki IIponemon- IIEHO HEeCKOoJb- | omubOok. [Ipo- | neHus 3adera
HUH IIpu pemeHun | cTpUpOBaHbI KO  HerpyOBIX | IEMOHCTPHPO-
OIIK-3.2. CTaHAAPTHBIX OCHOBHBIC yMe- | ommOok. IIpo- | BaHBI Bce oc-
Ymeer paspabaTbiBaTh, | 33424 HE MPO- | HUS, pEIICHBI | JEMOHCTPHPO- | HOBHBIE  yMe-
00OCHOBBIBaTh, peEaJld- | AEMOHCTPUPO- | THUIOBBIE 3a/a- | BaHBI BCE OC- | HUS, PEIICHBI
30BBIBATh,  OLCHHMBATh | BaHBI OCHOBHBIE | 4M.  lIMeeTcs | HOBHBIE  yMe- | BCE OCHOBHBIE
OJKUJaEMBbIE Pe3yNbTaThl | yMEHHS, UMEIU | MUHUMAIIbHBIA | HHUS, pELICHBI | 33Ja4d C OT-
MpelaraéMbIX OpraHU- | MeCTO TpyOble | HAOOp HABBIKOB | BCE OCHOBHBIC | JENBHBIMH He-
3aIMOHHO- OIHMOKH, He | U1  peIIeHus | 3a1a4u C He- | CYIIeCTBEHHBI-
YIOpaBIEHYECKUX pelle- | MPOJeMOH- CTaHIAPTHBIX rpyOBIMU MH HeJo4YeTa-
HUH CTPUPOBAHBI 3aJad C HEKo- | OmHOKamH, mu, IIponemon-
OIIK-3.3. 0a30Bble HABBI- | TOPBIMH HEJO- | MPOJIEMOH- CTPHPOBAHBI
Brnaneer HaBBIKAMU | KU yeTaMu CTPUPOBAHbI HaBBIKU npu
OLICHUBAHMA  OXKHUJAAe- 0a30BbIC HABHI- | PEIICHUM  He-
MBIX PE3yIbTaTOB MpPEN- KM TpU pelle- | CTaHAApPTHBIX
JaracéMbIX OpraHU3aly- HUM CTaHJapT- | 3aj1a4
OHHO-YTIPAaBJIEHYECKUX HBIX 3aJa4
pelieHui

7.3 TunoBble KOHTPOJIbHBbIE 3aJaHUA MJIH HHbIE MaTepHAJIbI,

HeoOXoaMMBbIe VI OLEHKH 3HAHUM, YMEHHUI, HABBIKOB, XapaKTePH3yOUIHUX
dTranbl popMUPOBaHUA KOMIIeTeHUMH B nipouecce ocsoenusi OITIOII BO

OueHovHbIe cpeacrBa 1Jisd TEKyHI€ro KOHTPOJIdA

Komnemem;uﬂ: Cnocoben pa3pa6amb16an1b 000CcHOBAHHbLE opcaru3ayuoH-
HO-ynpaejleH4YecKue peuleHusd ¢ y4enom ux COl/ﬂlCl]leOlZ SHAYuUmocmu, cooeticmeo-

8amMb UX Peanu3ayull 8 YCI08UX CONHCHOU U OUHAMUYHOL CPeObl U OYEeHUBAMb UX
nocredcmeus (OI1K-3).




Bonpocel 1J1s1 KOHTPOJIBHBIX PadoT (MpUBeAEeHbI MPUMeEPbI)

1. TeopeTnyeckre OCHOBBI OPTaHU3AIMOHHOTO MTOBEJICHUS U Pa3BUTHSI

2. [lonsTHe 1€10BOT0 AIMUHUCTPUPOBAHMS.

3. Ilmtochl 1 MUHYCHI aAMUHUCTPUPOBAHUS KaK METoJa pykoBojicTBa. EcTh
JIM CBSI3b MEXKY aIMUHUCTPUPOBAHUEM U CITY>KEOHOH (MCIOJHUTENHCKOM) AUCIIH-
TIJIMHOM ?

4. Opranu3zaiys Kak CJI0KHasi CUCTEMa M KaK 0OBEKT yIPABJICHUS: XapaKTe-
PUCTHKA OCHOBHBIX OJICUCTEM.

5. Oco0eHHOCTH MEHEHKMEHTAa Ha OCHOBHBIX JTamax >XKU3HEHHOI'O IMKJIa
OpraHu3alyu.

6. CucreMHoOe ynpaBlieHUE OpraHU3aIMeii: TpaBuiIa MPUMEHEHHs] CHCTEMHO-
ro MoAXoja B YIPABIECHUU MTPEANPUATHEM.

/. TeopeTnyecKkre OCHOBBI OPTAaHU3AMOHHOTO MOBEICHUS U PA3BUTHS

8. MeTtojpl OpraHu3aiMOHHOTO Pa3BUTHS

9. CriocoObl KOOPAMHAIIMY MTPHU PA3TUYHBIX CTUIISIX YIIPABICHMUS

10. IIportecc koMMyHUKAMM ¥ 3PGEKTUBHOCTh aJIMUHUCTPATUBHON Jesi-
TEJIBbHOCTH.

11. YopaBneHueckue Mpoueaypbl B TEXHOJIOTUHU MpOLEcca YIpaBiICHUs Op-
raHU3aLMUEN.

12. lnana3oH ynpaBisieMOCTd U (HPaKTOPbI €ro ONpPEAEIAIOE: PalliOHab-
HOE pacrpeziesieHne (PyHKIMI MEX1y pyKOBOJUTENIEM U paOOTHUKAMU anmnapara.

13. CiocoOb1 KOOPAWHAIIMY TPU PANTAYHBIX CTUIISX YIPABICHUS

14. Ilpouecc kKOMMyHUKauu ¥ 3(P(HEKTUBHOCTh AJIMHUHUCTPATUBHOW Jesi-
TEJIbHOCTH

15. Opranu3aliOHHbI WHXUHUPUHL: O0IIEe MOHSITHE, YCIOBUS WHKUHU-
PUHTOBOIO MMOAXO0AA, 00IIME MPaBUiia U METO0JIOT S IPUMEHEHHS.

16. Opranu3anmoHHBIN HU3aiiH: 00Iee MOHITHE W OCHOBHBIC KaTETOpPHH,
KOOPJIMHALIMOHHBIE MEXAHU3MbI 1 YPOBHHM OPraHU3aLMOHHBIX U3MEHEHMI, MOJIEIb
OPTaHU3ALMOHHOTO IN3aiHA.

17. YnpaBneHueckue MOAENIU: 3JIEMEHTbHl MEHEKMEHTA OpraHu3alu, KOM-
IIOHEHTHI ¥ PA3HOBUIHOCTH YIIPABICHUYECKUX MOJEIEH.

18. LleneBble ympaBlieHYECKHUE MOJENU: BHJIbI, CPAaBHUTENIbHAS XapaKTepH-
CTHKA, BO3MOXHOCTb IPUMEHEHHSI.

19. KoMrineKkcHbIi MEXaHU3M YIPaBICHUS MPEIIPUITAEM: SKOHOMHUYECKHH,
MOTHBALIMOHHBIN, OPraHU3alMOHHbIN, IPABOBOW, MPOLIEAYPHBIMN.

20. YrpaBieHUeCKUd PHUCK: CYIIHOCTh, KOHIICMIUS YIPaBICHHUS PHCKO3a-
HIUIIEHHOCTHIO MPEIIPUSITHS.

3amaHud I KOHTPOJIbHBIX padoT (IpUBeAeHbI IPUMeEPbI)

1. B otdete mo pe3yiabTaraM MPOBEACHUS ayUTOPCKOU MPOBEPKU OTPAXKEH
dakT 3aHmwKeHns] PUHAHCOBOTO PE3yNIbTaTa, a TAKKE 3aHUKCHUSI HAIIOTOBOW 0a3bl
M0 HAJIOTy Ha MPUOBLIL HA CyMMY 3 MJTH. pyOJelt B pe3ysibTaTe BKIIOUEHHUS B pac-
XOJZIbI YCIYT CYOMOAPSATHON OpTraHW3allid TPH OTCYTCTBUHU IOJTBEPIKIAFOIINX
MEPBUYHBIX JOKYMEHTOB — aKTOB BBIOJTHEHHBIX paboT. Omnpenenure Mepy U BUI
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OTBETCTBEHHOCTH PYKOBOJMTEJISI M TJIaBHOTO OyXrajaTepa OopraHu3alyy Mpu yclio-
BUU, YTO OyXrajaTep MpOBOAMUI yKa3aHHbIE PACXOJbl HA OCHOBAHUU MUCbMEHHOTO
pacnopsKeHUs] pyKOBOAUTEIS.

2. CornacHo JCHCTBYIOUIEH HepapXvM B KOMIAHUM TJIaBHBIM OyXxrairep
MOJIUYMHSAETCS TeHepaIbHOMY U (priHaHCOBOMY aupekTopaMm. OqHAKO, HU B JIOKaJIb-
HBIX aKTax OpraHU3allly, HU B TPYJOBOM JOTOBOPE C INIABHBIM OyXTaJITe€pOM JaH-
HOE 00CTOSTENBCTBO HE OTpakeHo. [lo pacnopspkeHH0 GUHAHCOBOTO AUPEKTOpa
10 mapTa Oyxrantep ohOpMIII TOBApHYIO HAaKIaAHYI0 Ha cymmy 30 muH. py0. Ha
nokynareins 3AO «bpaBo» B OTCYTCTBUHU JIOBEPEHHOCTH Ha MoJiydeHue ToBapa. [1o
ycioBusiM oroBopa noctaBku ¢ 3A0 «bpaBo» ToBap J10KEH OBITh OIJIA4YEH B Te-
yeHuu S5 AHel co nHs oTrpy3ku. Ilpu cocraBnenun akra cBepku Ha 31.03.2019 r.
BbISICHUIIOCH, 4TO 3A0 «bpaBo» ToBap He nosydas. Onpenenure, Kakue mociaea-
CTBHUSI BJIEKYT 32 COOOUM COBEpIICHHBIE NEUCTBUS JJisI (DMHAHCOBOTO JUPEKTOpA U
riaBHoro Oyxranrepa? Hackoiabko IMpaBOMEPHO C TOYKU 3pEHHUS JEHCTBYIOLIETO
3aKOHOJIaTEIhCTBA OJIHOBPEMEHHOE IMOJYMHEHUE TJIaBHOTO OyXrajirepa reHepalb-
HOMY JTUPEKTOPY U (UHAHCOBOMY TUPEKTOPY?

3. CocTaBbTe CIIpaBKy HJisi apXuBa IO Iepefadye MEePBUYHBIX JOKYMEHTOB
000 «Mapt» k xypHaiy-opaepy Ne 6. CripaBounast uHGopMaIus K 3aJaHUIO: K
nepenaue B apxuB 15.01.2019 r. chopmupoBaHa namnka ¢ HaKJIaJHBIMA B KOJIUYE-
CTBE 25 IIT. HA MOCTYIJICHUE TOBapa 3a sHBapb-nekadbpb 2018 r. OTBeTCTBEHHOE
muno: Oyxrantep MBanosa JILA.

4. CocraBbpTe npuMepHyto hopMy rpaduka JOKyMEHTOOOOpOTa MO JBUKE-
HUIO TOBApOB JUIsl OPraHU3alMH, 3aHUMAIOILIENCs] ONTOBOM TOprowiei (oOmui pe-
kUM Hajorooooxenus u EHB/I).

5. CocraBbpTe mpHKa3 00 OCBOOOXKICHUU OT 3aHUMAEMOM HOJIKHOCTH IO
COOCTBEHHOMY >KEJIaHWIO TJIAaBHOTO MHXKEHEpa BTOporo mexa 3aBoja. Odopmure
BU3Y HayaJIbHUKA 11€Xa, PEKBU3UT «(PaMUINK UCTIOJHUTENS» U TPUd COTITACOBAHUS
¢ npokomMoM. OcTanbHbIC JAHHBIE TOMOJHUTH CAMOCTOSITENIBHO.

6. CoctaBbTe TIpHKa3 O MpUEME Ha JIOJDKHOCTH TiaBHOro Oyxrantepa [TAO
«Ky0OaHbCcOI03» € OKJIaJ0M COTJacHO ITaTHOMY pacnucanuio MBanosoit JI. K.
OcranbHble JaHHBIE YKAXKUTE CAMOCTOSITENIBHO.

Tembl pedepaToB (mpuBeAeHBI IPUMEPbI)

1. CymHoCTh aIMUHUCTPATUBHO-YNIPABICHYECKON AESTENbHOCTH.

2. OYHKINHA aJMUHUCTPATUBHOM JEATEIHHOCTH.

3. OueHka W KOHTPOJb PEe3yNbTaTOB aAMHHHCTPATHBHO-YIPABICHYECCKON
NEATEIIBHOCTH.

4. OpraHu3zaiys Kak CJI0KHAsi CUCTEMa U KaK OOBEKT YIPABJICHUS: XapaKTe-
PUCTHKA OCHOBHBIX MOJICHCTEM.

5. Oco0eHHOCTH MEHEHKMEHTAa Ha OCHOBHBIX JTamax >KU3HEHHOI'O IMKJIa
OpraHU3aIUu.

6. CuctemHoe yripaBieHUE OpraHU3AIMEH: TPaBUIa MPUMEHEHUS CHCTEMHO-
ro MOJAXO0/1a B YIIPABJICHUU ITPEAIIPUITUEM.

/. KOMIIIEKCHBIM MEXaHU3M YNPABJICHUSI MPEANPUATHEM: SKOHOMHYECKHUM,
MOTHBALIMOHHBIN, OPraHU3aMOHHbIN, IPABOBOW, MPOLIEAYPHBIN.
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8. YmpaBieHdyeckue mpoueaypsl B TEXHOJIOTHH MPOLiecca YIpaBlIeHUs opra-
HU3aIuen.

9. AAIMUHHCTPUPOBAHUE KaK COBPEMEHHBIHN (PAKTOp YIIpaBJIECHUS.

10. AIMUHUCTPAaTUBHO-YIIPABJIEHYECKAs! JIEATENbHOCTh B PA3IUYHBIX Cce-
pax.

11. MeTtozbl aIMUHUCTPATUBHO-YIIPABICHYECKOMN JEATEINBHOCTH.

12. J1lenonpou3BOACTBO B IMUHUCTPATUBHON JESATEIBHOCTH.

13. lnana3oH ynpaBisieMOCTH U (PaKTOPHI €r0 ONPEACISIONINE: PalliOHATb-
HOE pacrnpezesieHue GYHKINI MeXAy PyKOBOAUTEIEM U paOOTHUKAMU armapaTa.

14. Opranu3aliOHHbI MHXWUHUPUHL: OO0IIEe MOHSITHE, YCIOBUS WHXKUHU-
PUHTOBOTO MOAX0/1a, OOIIHE MPaBUiIa U METOJOJIOTUS IPUMEHEHUSI.

15. Opranu3anOHHbIA [HU3aiiH: O0LIee MOHATHE W OCHOBHBIE KaTErOpHH,
KOOpAMHAIIMOHHBIE MEXAHU3MbI U YPOBHU OPTraHU3alMOHHBIX U3MEHEHUH, MOJIETh
OpPraHM3allMOHHOTO JU3aliHa.

16. [IpaBuna odopmieHHs OpraHU3allMOHHO-PACHOPSAUTEIBHON JTOKYMEH-
TalUu.

17. Opranuzauus Tpy/Ja yrnpaBlIeHUYECKOT0 IIepcoHaa.

18. KoH(pIUKTH ¥ aIMUHUCTPATUBHAS JICSITEIBHOCTD.

19. CBs3u ¢ 00LIECTBEHHOCTHIO KaK HayKa U y4eOHast JTUCIUIINHA

20. ImuixeBble KOPHOPAaTUBHBIE JOKYMEHTHI.

21. YrpaBieHUECKHE MOJIENIN: IEMEHThl MEHEIXKMEHTa OpraHU3aIiH, KOM-
MOHEHTHI U PA3HOBUIHOCTH YIPABICHUYECKUX MOJENIEH.

22. lleneBble ympaBIEHYECKUE MOJEIN: BHIbI, CPAaBHUTEIIbHAS XapaKTepH-
CTHKA, BO3SMOXXHOCTb TPUMEHEHUS.

23. Monens opranusanun «Anmasy I'. JIuBuTTa, ee Ha3HAYCHUE.

24. YripaBieHUECKUN PHUCK: CYIIHOCTh, KOHLICMIUS YIPaBICHHUS PHCKO3a-
[IMIIEHHOCTBHIO MPEATIPUATHS.

TecTbl (MpUBeAEHBI NPUMEPHbI)

1. Cucrema ympaBieHHs BKIIOYAET B ceOs:

a) COBOKYIHOCTh (DYHKUUH U MOJTHOMOYMNA, HEOOXOAUMBIX JJISi OCYILECTB-
JICHUS BO3/ICHCTBUI Ha ONPEICTICHHBIN 00BbEKT (0OOBEKTHI)

0) COBOKYIMHOCTb BH/IOB, MPUHIMIIOB M KaTErOpuil, HEOOXOAUMBIX AJIA OCY-
IIECTBJICHUS BO3JICUCTBUS HA OIpEeICHHBIN 00BEKT (OOBEKTHI)

B) BJIACTh, YPOBHHU BJACTH, BUJbI CTPYKTYp MU IUIAHUPOBAHUS (CTparerunye-
CKOT'0, OTIEPAaTUBHOTO U TEKYIIIETO)

') 3aKOHOMEPHOCTH, CBOMCTBA, CTOPOHBI U MPOLIECCHI, CBSI3AHHBIE C OpraHu-
3alMel U ynpaBJeHHEeM YEeJIOBEUECKUMH pecypcaMu Ha mpeanpuatuu (pupme, op-
TaHW3alUN WU YUPEIKICHUS )

2. COBOKYMHOCTD OIPEACIICHHBIX MOJIpa3/IeJIeHul U UX pabOTHUKOB, KOTO-
pBI€ TIOMOTAIOT MEHEKEPAM OCYIIECTBIISITH CBOM TTOJITHOMOYHS ¥ 00SI3aHHOCTH, HO
HE UMEIOT PaCIOPAIUTEIBHBIX (DYHKIIMMA MOpa3yMeBaeT Mo 1 COOOH:

a) aAMUHUCTPATUBHBIN anmapar
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0) TeXHOJIOTHYECKask CTPYKTypa MEHEI)KMEHTA
B) KaHLIEJSAPUS IPEANPUATUS
') YPOBEHb YIIpaBJICHUS

3. YKkaxwuTe, 4TO XapaKTepU3yeT ITO OINpeelicHHe: «AKTHBHAs OTKPBITAs
COIMaJIbHAsI CUCTEMA, KOTOpasi COCTAaBIICHA M3 B3aUMOACHUCTBYIOIINX DJIEMEHTOB H
TIOZICUCTEM, YTO MMEET B3aMMOOTHOIIICHHUSI C BHEIITHEH CPENOil U 3aBUCHUT OT HEey:

a) IPeINpUsATHE, KaK 3aKphITas CUCTEMa

0) mospa3zzenieHue NpeanpusTus

B) CHCTEMa YIPaBJICHUS NPEANPUITHEM

T') IpeANpUsITHE, KaK OTKPBITAsi CHCTEMA

4. YxaxuTe, KakKie U3 Ha3BaHHBIX (DAKTOPOB OTHOCATCS K (paKTOpaM BHEIII-
Hel cpeJibl IPSIMOTO BIIUSHUS:

a) TOCYAapCTBO, MOTPEOUTENTN, KOHKYPEHTHI, MOCTABIIUKH, MOJUTUYECKUN
yKJIa]

0) KOHKYPEHTbI, TOCTABILHUKH, TOCYIapCTBO, COCTOSTHUE SKOHOMHUKHU

B) TEXHOJIOTUH, TOTPEOUTENN, TOCYAAPCTBO, TOCTABIIUKU

') TOCYJapCTBO, MOTPEOUTENN, KOHKYPEHTHI, TIOCTABIIUKH

5. YKaxuTe, Kakue U3 Ha3BaHHBIX (PaKTOPOB MOKHO OTHOCHUTH K (hakTopam
BHEIIIHEN Cpebl KOCBEHHOTO BO3ACHCTBUSL:

a) COCTOSIHHE 3KOHOMHKH, COIIMOKYJbTYPHbIE, IMOJIUTHYECKUE, Pa3BUTHE
TEXHOJIOTUI

0) COMOKYJIBTYPHBIE, COCTOSIHUE SKOHOMUKH, FTOCYAapCTBO, MOJIUTHUYECKHE

B) COCTOSIHUE DKOHOMMKH, MOJUTUUYECKUE, KOHKYPEHTHI, COLMOKYJIbTYPHBIE,
HTII

I') IOJUTHYECKHUE, COLUOKYJIBTYpPHBIE, TOCYIapCTBO, KOHKYPEHTHI, OTpeOu-
TEIN

6. Opranusainus Kak CUCTEMa BKIIFOYAET B CEOs:

a) MpolLecc CO3AaHUs LIEJEBBIX MOJCUCTEM U LIEJIEBYIO OPraHu3alnIo, peau-
3YIOLIYIO 3TOT MPOLIECC

0) mporiecc co3aaHMs HEIENEBBIX MOJICUCTEM U HEIENIeBYIO UX peopraHu3a-
U0

B) TPOIIECC CO3JaHMsI IIENIEBBIX MOJICUCTEM U HEIEIEBYIO UX PEOPTaHU3AIIIO

r) npouecc pachoOpMHUPOBAHUS JIEMEHTOB LEJIEBbIX MOJCUCTEM U MPU HEOO-
XOJUMOCTH UX PEOPTaHU3AIINIO

7. YcrenrHo MOXHO CUUTATh CUCTEMY, KOTOpasi TP cPOPMUPOBAHHBIX
dakTopax BHEIIHEH cpebl 00eCTIeunBaeT JOCTIKCHHIE CIICAYIOIINX eTIeH:

a) BBDKMBAHMUS, PE3YJIbTATUBHOCTH U 3(P(HEKTUBHOCTH, MPOU3BOIUTEIHHOCTH

0) COBOKYITHOCTH SHTPOIIHMH, CHHEPTH3Ma U €MHCTBA HJIEMEHTOB 3TOH CH-
CTEMBI
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B) MOJJAEPKAHUSI KOMIUIEKCA B3aMMOOTHOIIEHUI BO BHEIIHEHN Cpeie MpsiMO-
ro ¥ KOCBEHHOTO (HEMPsIMOT0) BIMSIHUS

I') IOCTOSTHHOTO COJTMKEHUS AIIEMEHTOB 3TON CUCTEMBI JI0 3aKPHITOrO COCTO-
STHUS

8. BHyTpeHHsIs cpella yIpaBJICeHUYECKOW MOAEIIHA KaK CUCTEMBI BKIIIOYAET
clieyromye o0uieo0s3areabHble OICUCTEMBI:

a) Hay4HOTO OOOCHOBAHUS, YIIPABIIAIONIAS U YIIpaBisieMasi, 00ecrneunBaro-
nias u 1eyieBas

0) cOBITOBO - JIOTUCTUYECKAs, MAPKETUHTOBas1, KaJpoBasi U MPON3BOICTBEH-
Has

B) HHHOBALIMOHHO — MHBECTULIMOHHASI, UH()OPMALIMOHHO - KOMMYHUKAIILOH-
Hasl ¥ OpraHu3allOHHAas

I') KaJIpOBasi, OpraHU3al[MOHHAas, YIIpaBJI€HYECKasl U IPOU3BOACTBEHHAsS

9. Cpeau ypoBHEW COBEPILIEHCTBA OPTaHU3aLIMH, IPEAYCMOTPEHHBIX EBpoO-
nerickoil Moaensto EFQM, nepBbIMU ypOBHSIMU ABJISIIOTCS:

a) HECOBEPIIECHCTBO U (PAKTUYECKOE COBEPILICHCTBO

0) cTpeMIIeHHE K COBEPILIEHCTBY U IPU3HAHHOE COBEPIIIEHCTBO

B) HA4aJI0 ¥ (JaKTUYECKOE COBEPILIEHCTBO

') OTCYTCTBHE U ()aKTUYECKOE COBEPIIECHCTBO

10. Ykaxure, Ha MPOTSIAKEHHUE KAKOTO CPOKA MOXKET OBITh HAJIOXKEHO AUCIU-
IJIMHAPHOE B3BICKAHUE:

a) B TeUeHue 6 MecAIIeB, Kak OHO COCTOSIIOCH

0) Ha MPOTSHKEHUM KaJIeHJapHOTO roj1a

B) Ha MPOTsKEHUU | Mecsiia

') Ha IPOTSHKEHUU ABYX JIET

11. Onpenenute Bua MHGOPMAIMK, KOTOPHIM MOKET IOJIh30BaThCSI MEHE-
JUKEP TIPU OTIPEICTICHUH TSHKECTU (BUA) TUCIUILUTMHAPHOTO B3BICKAHMS:

a) ciy>keOHast UK JOKJIa/IHast, OO bSICHUTENIbHAS 3aITUCKH

0) aHOHMMHOE COOOIIIeHNE, OOBICHUTEIIbHAS 3aCKa

B) CIUIETHSI, IOKJIa{HAs 3alKiCKa

') YCTHOE OOBSICHEHHE, IOKJIaJIHAS WIIH CITyKeOHas 3arucka

12. Ykaxure, Kakue KJIHOUYEBBIE ACMEKThI OMPEIEIISIIOTCS B CUCTEME JUCIIH-
TJIMHAPHOTO BJIUSTHHUS:

a) CTAaTUCTUYECKUH, TMHAMUYECKUN

0) cTparernueckoe HalpaBjeHUEe, KOHKPETHOCTD

B) MIPOCTOTA, SKOHOMUYHOCTh

I') CTATUCTUYECKU, KOMILJICKCHBIN

BOl'[pOCLI U 3a1aHUA NI IPOBCACHUSA IMIPOMEKYTOYHOI0 KOHTPOJIA
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Komnemenyus: Cnocoben paspabamuieams 060CHO8aAHHbIE OP2AHUZAYUOH-
HO-YRPAaGIeHYecKUe peueHus: ¢ y4emom ux COYuanbHou 3SHa4uMOCmu, cO0etcmeo-
8amMb UX peanu3ayuy 8 YCl08UsAX CIOHCHOU U OUHAMUYHOU CPedbl U OYEHUBAMb UX
nocnedcmeus (OI1K-3)

Bonpocul k 3auemy:

1. CymHOCTh aIMUHUCTPATUBHO-YIIPABICHYECKOM 1€ TEIbHOCTH.

2. OYHKIMM aJMUHUCTPATUBHOM JEATEIBHOCTH.

3. OueHKka U KOHTPOJb PE3yNbTaTOB aAMHHHUCTPATHBHO-YIPABICHYECKOU
NEeSATEIbHOCTH.

5. IloHATHE U CTPYKTYypa OpraHU3aLHH.

6. [IpenmyriecTBa U C1abOCTH Pa3IMYHBIX CTPYKTYP aJIMUHUCTPATUBHO —
YIPaBIECHYECKOU NESITENBHOCTH.

8. LenTpanuzanus u aereHTpaIn3ais aIMUHUCTPATUBHON JESTEIIbHOCTH B
OpraHU3alHH.

10. AIMUHUCTPAaTUBHO-YIIPABJIEHYECKAs! JIEATENbHOCTh B Pa3jMuYHBIX ce-
pax.

11. MeTonbl aIMUHUCTPATUBHO-YIIPABICHYECKOMN JEATEIbHOCTH.

12. KauecTBa 1 UMHIK aIMUHUCTPATOPA.

13. CouunanbHas cpefia U MOTHBALMS TPY/Ia.

14. ConeprxkaHue NOHATUN «BIUSHUEY, «BJIACTHY.

15. Knaccudukarus ¢GpopM BJIACTU U BIUSHUS.

16. Ctunu pyKOBOJCTBA.

17. Ananranus cTiiIg pyKOBOJCTBA K J€JIOBOM CUTYaIIHH.

18. IlonsiTrie ¥ poJIb HHPOPMAITHH.

19. Jlenonpou3BOACTBO B aIMUHUCTPATUBHON JESTEIbHOCTH.

20. TIpaBuna odopMieHHS OpPraHU3AIMOHHO-PACTIOPSAAUTEILHON JOKYMEH-
Taluu.

21. CymHOCTb KaIpOBOU MOJIUTHKHU.

22. Opranuzaiys Tpyaa yrnpaBieHYeCKOTo MepcoHarna.

23. KoH(uKThI 1 aAMUHUCTPATUBHAS 1€ATEIbHOCTb.

24. CucteMbl MaTepualbHON U HEMaTEpPUAIbHOM MOTHBALMH [T€PCOHAJA.

25. ndopmaliMoHHbIE TEXHOJIOTMH B YIIPABICHUH IIEPCOHATIOM.

26. DBOIONUS TEOPUH U MIPAKTUKH YIIPABIICHUS TTEPCOHATIOM.

27. IlepcTIeKTUBHI pa3BUTHS KaJIPOBOTO MEHEHKMEHTa B Poccum.

28. TlopTpeT COBpeMEHHOTO MEHEKEpa M0 MePCOHATY.

29. Ponmu u GyHKIMHA MEHEIKEpa 10 TIEPCOHAy B COBPEMEHHOHN OpraHu3a-
1107078

30. CoBpemenHble TpeboBanus kK HR-Menemxepy.

31. [lenoBoe aiMHUHUCTPUPOBAHUE U MCIOJIB30BAHKUE €TI0 MPUHIIUIIOB B OyX-
raJITEPCKOM yUeTe.

32. 3aBUCHMOCTbh OpraHU3alUu OyXraJaTepCKOTro y4yeTa OT CHeuu(PHUKU OT-
paciieBoil IPUHAIEKHOCTU U OPraHU3alMOHHO-TTPaBOBON (HOPMBI SIKOHOMHUYECKO-
ro cyObeKTa.

33. OcoOeHHOCTH OpraHu3alMKh OYXTaJITEPCKOTO Yy4eTa SKOHOMUYECKOTO
CyOBeKTa, €e BAPUAHTHOCT.
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34. OTBETCTBEHHOCTh 3a OPraHU3aIMIO U BEJIEHUE OYyXTalaTepcKOro yuyeTa
HKOHOMHYECKOT0 CyOBEKTa.

35. O06s13aHHOCTH MepcoHana OyXraiaTepuu Mo COOJIIOICHUIO 3aKOHOAATelb-
CTBa B IPOLIECCE PETUCTPALUU XO3SIMCTBEHHBIX OMEPalNii SKOHOMUYECKOTO CyOh-
eKTa.

36. Komnerenuuu npodeccuoHanbHOro Oyxrainrepa B CUCTEME YIPaBIICHUS
PKOHOMHYECKOTO cyObekTa. MHTepechl Oyxranrtepa, KiueHTa, paboroaarens U
o0riecTna.

37. llenn 1 OCHOBHBIE MPUHIUIBI JIEATEIBHOCTH TPO(ECCUOHATBHBIX OyX-
TaJITEPOB U APYTUX PaOOTHUKOB YUETHBIX CITYKO MIPEATPUITHS.

38. IIpodeccronanbhas 3TUKa OyXraaTepcKoro mepcoHania.

39. Tlopsmok paspemnieHuss ITHIECKUX KOH(MINKTOB B TPYJAOBOM KOJUICKTHUBE
OyXTanTepcKkoit ciryk0bl. JMcUIInHapHbIe MEPBI B TIOPSAO0K X TPUMEHEHUS.

40. HeoOxoauMoCTh periiaMeHTalluk IpaB W OOsS3aHHOCTEH Mpodeccro-
HaJbHOTO OyXranrepa.

41. Yyactre npopecCuoOHAIBHOTO OyXrajirepa B MEpONPUSITHUSX, TPEAYIIpe-
KIAIOMUX HEAOCTaYd U HE3aKOHHOE PAaCXO0JIOBAHHUE MATEPUAIIbHBIX U JIEHEXKHBIX
CPEICTB.

42. IlpaBa rimaBHOro Oyxrajnrepa Kak pyKOBOJUTENS YYETHOU CIIyKObI B Op-
raHu3alliy: MpaBa Mo OTHONICHUIO K MOJYMHEHHBIM COTPYIHUKAM OyXrajaTepuu,
1paBa B OTHOIICHHSIX C PYKOBOJIUTEISIMH MOAPA3ACICHUA W UCTIOJTHUTEILHOU -
pEeKLHuEi.

43. IIpaBa rnmaBHOro OyxrajiaTepa B OTHOILIEHUSIX C TOCYJAapCTBEHHOM Hajo-
TOBOM CITy>KO0O0¥ U MHBIMU OpPraHaMu B MpeJeax CBOSH KOMIETEHIUU.

44, OTBETCTBEHHOCTh TJIaBHOTO OyXTrajiTeépa SKOHOMHUUYECKOTO CyObeKTa 3a
HapyIICHHE 3aKOHO/IATEIhCTBA O OYXTadTepCKOM yUeTe.

45. Metonp! onpeneneHus npohecCuoHaIbHBIX HABBIKOB U APYTHX aClEKTOB
OyxranTepckoil mpodeccuu.

46. MeTtoapl MOTUBAILIUU TPYJla COTPYAHUKOB Oyxrantepun. OLeHKa pe3ylib-
TaTOB PaOOTHI U KOMIIETEHIIMH OyXTaldTepCKOTo MepcoHaa.

47. Bunbl 1esTeNbHOCTH, HECOBMECTUMBIE C MPOGECCHOHATBHBIM CTaTyCOM
oyxrantepa. Pexnama npodeccruoHaabHBIX yCIyT OyXraiarepa u ayJIuTopa.

48. dunaHCcoBOE ydactue mpodeccruoHanbHOTo OyXxranrepa B jenax pado-
TOJATeNsI U KIIMEHTA.

49. Tlopsinok NPUHATUSA U HA3HAYEHHUS Ha JOJKHOCTH TJIABHOIO OyXranrepa.
[Topsimok ciayu e Mpu OCTaBICHUH dTON JOKHOCTH.

50. byxrantepus Kak CTPYKTYpHOE MOIpa3/ieIEHUE CUCTEMbl YIPABIICHUS
OpraHu3aIreid, IepcoHall OyXrajaTepuH, €ro COCTAaB.

51. OyHKIMYU TJIABHOTO OyXrajaTepa Mo YInpaBJICHHUIO OyXrajiTepuen.

52. Cnenuanuzanus TepcoHaja OyXraiaTepuu, CUTYAllMOHHBIM MOAXOA K
(bOpMHUPOBAHUIO CTPYKTYPHI

yOpaBJIeHHs OyXranTepue, MpOeKTHAsS U MaTpUIHAs opMa yIpaBIICHHUS.

53. Opranuzarnus pabodero Mecta Oyxrairepa, BapuaHThl COUeTaHus pado-
YUX MECT.
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54. Dpronomuueckue TpeOoBaHUS K 00OpynOBaHUIO oduca OyxraiaTepuw,
OCBEIICHHOCTH, YPOBHIO IIIyMa U T.II.

55. Opranusanusi XpaHeHHUsI JOKYMEHTOB OyXrajiTepcKOro y4eTa U UCIOJIb-
30BaHHE OyXraJTepCcKOro apXuaa.

56. Ilpsimoe 1 KOCBEHHOE HOPMHpPOBaHHE TpyAa MEpcoHana OyXralaTepHH,
pacrpeneneHre paboThl C YYETOM YPOBHSI HANpsHKEHHOCTH TpyJa paOOTHHKOB
OyXrantepuu, peryJIupoBaHie Harpy3KH IepcoHaIa.

57. Opranu3zauus OmiaTel TpyJa U CTUMYJIMPOBAHUE PAOOTHUKOB OyXraire-
pyH.

58. Pacnpenenenue U UCHOJIb30BaHUE PAOOYEro BpEMEHH INIABHOIO OyXraii-
tepa. [lopsamox mpoBeieHHs EJOBBIX COBellaHWid. BBIOOp CTHIS pyKOBOJCTBa
MO TYMHEHHBIMHU.

59. Vuuduxamus u crangapTuianus OyXTranTepCKHX YNpPaBICHUECKHUX J0-
KYMEHTOB.

60. OcHoBHbIC TpeOOBaHUA U MpaBMiIa 0GOPMIICHUS OYXTaITEPCKUX YIPaB-
JIEHUYECKUX JIOKYMEHTOB B OpraHU3aIiH.

Ilpakmuueckue 3a0anus 011 3auema (npueedeHvl npumepsvl):

3aoanue 1.

CocraBpTe crpaBKy JUIsl apXHBa M0 Iepenadye nepBUIHbIX JoOKymMmeHToB OO0
«Mapt» K xKypHaimy-opaepy Ne 6.

CnpaBoynas uHpopManus K 3aJaHuio: K nepeaade B apxuB 15.01.2020 r.
chopMHpOBaHa Marnka ¢ HaKJIAJHBIMU B KOJIMYECTBE 25 MT. HA NOCTYIJIEHUE TOBA-
pa 3a stHBapb-aekadpb 2019 r. OTBeTcTBEeHHOE MMI0: Oyxrantep MBanosa JILA.

3aoanue 2.

CocraBbre IpuMEpHYI0 popMy rpaduka TOKyMEHTOOOOPOTa MO ABUKEHUIO
TOBApOB [IJIsi OpPTaHMU3AIMHU, 3aHUMAIOIIEHCS ONMTOBOM TOPToBieH (0OIUN pekuM
Hajoroo6oxxennst 1 EHBJI).

3aoanue 3.

PaGotHukamu Oyxrantepun 3A0 «Amnbha» MOATOTOBICHBI Jiena ¢ Oyxral-
TEPCKOW JOKYMEHTALMEN JUIs Cladr B apXuB opranuszauuu. [lankam nen npucsoe-
HBI 3aroJioBku: «IIpukassl o tmuHOMY coctaBy» uHAEKC aena 02-03, «byxranrep-
ckue OajaHChl U OTYETHI rofoBbie» MHAECKC aena 02-04, "JlokyMeHThl Ha Bblaady
3apabOTHOM IJIaThl, TOCOOMHM, MaTEPUAIBHON TOMOILU U APYTHX BHILIAT (CBOJIHBIE
pacueTHble (pacyeTHO-TIIATEKHBIC) BEIOMOCTH, Ta0ysirpaMmbl)" uHaekc aena 02-
05, «Pa3ubie maTepuanbly uHaekc aena 02-06.

CocTaBpTe HOMEHKJIATYpy nea Oyxrantepuu. HazoBuTe ommoOKH, KOTOpbIE
OBLITM TOMYIIEHBI B (DOPMYIUPOBKAX 3ar0JIOBKOB JIEI.

3aoanue 4.
B oTdere mo pesynbraraM TPOBENECHUS AyJTUTOPCKON MPOBEPKU OTPAKEH
dakT 3aHmwKeHns] PUHAHCOBOTO PE3YNIbTaTa, 4 TAKKE 3aHUKEHUS HAIOTOBOW 0a3bl
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[0 HAJIOTY Ha MPHUObUIb HA CyMMY 3 MIIH. pyOJsieil B pe3ysibTaTe BKIIOUEHUS B pac-
XOJIbl YCIYT CYONOJAPSIHON OpraHu3aly Mpu OTCYTCTBUM MOATBEPKIAIOIINX
MEPBUYHBIX JOKYMEHTOB — aKTOB BBITIOJIHEHHBIX PadoT.

Omnpenenure Mepy U BUJ OTBETCTBEHHOCTH PYKOBOJUTEINS U TJIAaBHOTO OyX-
rajitepa OpraHu3aluy IpHU YCIOBHH, YTO OyXrajitep MpOBOIWI yKa3aHHBIE Pacxo-
JIbl HA OCHOBAaHUU MTMCHbMEHHOTO PACTIOPSIKEHUSI PYKOBOIUTEIIS.

3aoanue 5.

JIBa roma mpennpuarve npoaaBano Ha peiHKE 1o 100.000 egunun cBoen
IPOAYKIIMH, OJTHAKO B MOCTEIHUMN TO/ €€ ceOeCTOMMOCTh CHU3MIACh Ha 12 pyOuei.
Kak n3meHnuiach npuObLIb OpraHu3alun?

3aoanue 6.

Otnen XXKX B aaMuHHCTpanuu palioHa HACUMTHIBAJI B IIPOIIOM roay 6 ye-
JIOBEK, a B TEKYIIEM — TOJIbKO 5. 3ampoluibiii roj ObUT BHITIOJHEH KallUTaJbHbBIC
PEMOHT JJOMOB Ha 72 MuIH. pyOJieH, a 3a TeKyuui — Toiapko Ha 70 miH. Oxapakre-
pusyiTe 3 (HEKTUBHOCTH ACATEILHOCTH OT/Iea?

3aoanue 1.

['pynma 3KkcriepToB OlIEHUBAJIa COIUATBHYIO 3P(GEKTUBHOCTH YIIPABICHUS B
opranuzanuyd. OHU OIEHWJIU CIEAYIONIME MOKa3aTelid TaKUM OOpa3oM: YCIIOBHS
Tpyna — 3 6amna; CouuanbHO-ObITOBBIE yciioBHs — 2 Oanna; KBanudukanus nep-
coHana — 4 6amia u Jlucruniauna paboTHUKOB — 3 Oaia. OneHuTe oOIIy0 COIu-
anbHYy10 A3 PEKTUBHOCTH yIIPaBICHUSI.

3aoanue 8.

Aximonep numeet 2000 mpuUBUIETUPOBAHHBIX aKIUi HOMUHATIOM 10 pyOeil.
B ycraBe OAO onpenenen goxoxa takux akuuid B 50 % HomuHana. Kakyto cymmy
JIOJKEH MOJYYUTh aKIIHOHEp?

3aoanue 9.

Otnen 31paBOOXpaHEHUsI TOpoJa HacuuThIiBaeT 10 4enoBek, MpuyeM 3a Trof
Ha MEIMIIMHCKYIO TTOMOIIb HACEJICHUIO OBIIIO UCITOIb30BaHOo 28 MITH pyoOseit. B co-
CeHEM palioHE TaKOM e OTAE] HaCUUTHhIBAET Bcero 4 pabOTHHKA, a HA TTOMOIIh
HACEJICHUIO UCII0Ib30BaHO TOJIbKO 12 MuH pyouien. Kakoit otnen padortaet a¢ddek-
THUBHEE?

3aoanue 10.

Ha cobpanuu akimonepoB 3A0 «CerMeHT» pelieHo u3pacxoioBaTh Ha Bbl-
iaty auBuaeHa0B 80 MitH pyoOsteit. O6mecTBo BoITycTHIO 40 ThIC. akimid. Y ak-
uroHepa Ha pykax 150 akuuii. Ha kakoil TUBHIIEHT OH MOXET PAaCCUUTHIBATH?

3aoanue 11.
I'maBa agMuHHCTpauuu NOJDKEH B TEUEHHE AHA: PacCMOTpETh ¢ apXUTEKTO-
paMu TeHepaJIbHBIN TUIaH 3acTpoiiku ropoja; ITpoBectu npuem 5 rpaxnan; Ore-
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HUTh KayeCTBO BHOBb 3aac(aibTHPOBAHHOW ynuibl; M3yunTh mpoexT Oromxera
ropoja Ha IPEACTOAIINN roj. Bel sABiaseTech ceKpeTapeM IUIaBbl aIMUHUCTPALUU,
IIPEUIOKATE EMY CBOW BapUaHT IIJIaHA HA JICHb.

3aoanue 12.

Bam mopyuwnn cTpaxoBaTh €XEroAHO CIy>KeOHbIM aBTOMOOMIBL. CyMMma
CTPaxoBOro B3HOCA B MepBbIi roj1 cocTaBuiia 2000 pyoseit. CTpaxoBas KOMIIaHUS
€XEroJHO CHMXaeT Ha 5 % cymMmy B3HOCA IO OTHOILUEHHUIO K MPEABIIYIIEMY IuIa-
Texy. Kakyto cymmy Bam npuzaercs miaTtuTe Ha TpeTuid roa?

3aoanue 13.

B teuenune roga B MVYII «ABaHrapa» OpuHSTO 7 4Yell., YBOJIEHBI § YEIOBEK
M0 MPUYUHAM: - BBIXOJ Ha MEHCHIO - 2 4Yel., - M0 COOCTBEHHOMY >KENaHUI0 — 3
yell., - nIpu3blB B Boopyxennble Cuiibl — 1 4en., - HECOOTBETCTBHE 3aHUMAEMON
JOJKHOCTH — 2 yeit. KakoB 060poT nepconana?

7.4 Meroanueckue MaTepuasbl, ONpeAesilOIIMe  NPOUEXYPbI
OlleHMBAHMUS 3HAHWNA, YMEHHUIl, HABBIKOB, XaAPAKTEPU3YIOIIUX JTaNbI
(opMupoBaHUsA KOMIIETEH NI

KoHTpoJib 0CBOEHUS AUCLMILUIMHBI U OLIEHKA 3HAHUM 00YYarolMXCsl POU3-
BoauTcs B cooTBeTcTBUU € [l KyOI'AY 2.5.1 «Tekyuuii KOHTPOJIb YCIIEBAEMOCTH
Y IPOMEKYTOYHOM aTTeCTallud 00YYaIOIIUXCS.

Kpurepuu oneHky 3HAHMN NIPY HANMMCAHUM KOHTPOJIbHON PadoThI

OueHka «OTJIMYHO» — BBICTABIISIETCS OOy4YaroliemMycsi, MOKa3aBIIEMYy Bce-
CTOPOHHHME, CHUCTEMATU3UPOBAHHBIE, TIYOOKHME 3HAHHA BONPOCOB KOHTPOJIBHOM
paboThl U YMEHUE YBEPEHHO MPUMEHSATh UX HA MPAKTUKE MPHU PEIICHUU KOHKPET-
HBIX 3a71a4, CBOOOIHOE U MPaBUIIbHOE 00OCHOBAHUE MPUHSATHIX PELICHU.

OreHKa «X0pOII0» — BBICTABJISIETCS] 00yUaroLEeMycs, €CJIM OH TBEPJIO 3HAET
MaTepHuall, F[PaMOTHO U MO CYIIECTBY M3JIaraeT €ro, yMeeT NPUMEHSTh II0Jy4YECHHbIE
3HAHMS HA MPAKTHKE, HO JOMYCKAET B OTBETE WJIM B PEIIECHUU 3a7a4 HEKOTOPHIE
HETOYHOCTH, KOTOPBIE MOXKET YCTPAHUTH C MIOMOLIBIO JIOMOJIHUTEIBHBIX BOIIPOCOB
IIPENOIaBaATEIs.

OneHka «yAOBJIETBOPHUTEJIBHO» — BBICTABIAETCS OOydaroleMycsl, MOKa-
3aBIIEMY (pparMeHTapHbI, pa3pO3HEHHBIN XapaKTep 3HAHUM, HEJOCTATOYHO Ipa-
BUJIbHBIE (POPMYJIIMPOBKH 0A30BBIX MOHATUM, HAPYIICHUS JIOTHUECKOW MOCIIeI0Ba-
TEJIHOCTH B U3JIOKEHNUU ITPOTPaMMHOI0 MaTepuaia, HO IIPHU 3TOM OH BJIAJEET OC-
HOBHBIMH MOHSTUSMUA BBIHOCUMBIX Ha KOHTPOJIbHYIO PaboTy Te€M, HEOOXOIUMBIMU
JUTSL TaTbHENIIero o0y4eHrs U MOKET MPUMEHSTh MOJyYeHHbIE 3HaHUsl o 00pa3-
1y B CTAH/IAPTHOM CUTYaLlUH.

OrneHka «HeyA0BJIeTBOPUTEIbHO» — BBICTaBJISIETCS 00yJaronemycs, KoTo-
pBIii HE 3HAeT OOJIBIICH YaCTH OCHOBHOIO COZAEPaHUS BHIHOCUMBIX Ha KOHTPOJIb-
HYIO pa0OTy BOIPOCOB TE€M AUCIMILIMHBI, JOMYCKaeT IrpyObie OomHOKu B GopMyIiu-
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POBKaxX OCHOBHBIX IOHSATHH W HE YMEET HCIOJIb30BaTh IMOJTYYCHHBIC 3HAHHS TPH
PEIICHUN TUTOBBIX MPAKTUYECKHUX 3a7ad.

Kputepusimu ouenku pedepara sBISIOTCS: HOBH3HA TEKCTa, 0OOCHOBAH-
HOCTH BHIOOpPA MCTOYHHUKOB JIUTEPATYPhI, CTENIEHb PACKPBITHS CYIIHOCTH BOIPOCA,
coOoieHusT TpeOOBaHUN K OPOPMIICHHIO.

OreHKa «OTJIMYHOY» — BHITIOJTHEHBI BCE TPEOOBAaHUS K HalMcaHuIo pedepara:
o0o03HaYeHa pobiieMa U 000CHOBaHa €€ aKTYaIbHOCTD; C/ICTIaH aHAIN3 Pa3TMIHBIX
TOUYEK 3PEHUS Ha pacCMaTPUBAEMYIO IPOOJIEMY U JIOTUYHO M3JI0KEHa COOCTBEHHAs
MO3UIHSA; CPOPMYIUPOBAHBI BBHIBOJBI, TEMa PACKpPHITA ITOJHOCTBIO, BBIICPIKAH
00BEM; cOOITIOICHBI TPEOOBAHNUS K BHEITHEMY 0(OPMIICHHIO.

OreHKa «XOpoI0» — OCHOBHBIE TpeOOBaHUS K pedepaTy BBIMOIHECHBI, HO
IIPH 3TOM JIOIYIIEHbI HEJIOYETH. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B H3JIOXKE-
HUW MaTepuaia; OTCYyTCTBYET JIOTHUECKas MOCIICIOBATEIHFHOCTD B CYXKICHUAX; HE
BBIIEpKaH 00bEM pedepaTa; IMEIOTCS YIyIeHUs! B 0pOpMIICHUH.

OreHKa «yAOBJIETBOPUTEIbHO» — HMCIOTCS CYIIICCTBCHHBIE OTCTYILICHUS
oT TpeOoBaHMi K pepepupoBaHio. B 4aCTHOCTH: TeMa OCBEIICHA JTUIIIh YaCTHYHO;
JOTYIIEeHbI (haKTHYECKUE OMMOKU B COJIEpKaHUU pedepara; OTCYTCTBYIOT BBIBO-
TIBL.

OreHKa «HEYT0BJIETBOPUTEIbHO» — TeMa pedepara HE pacKphiTa, oOHa-
PY)KHBaeTCsl CyIMIECTBEHHOE HEMTOHMMAaHUE MPOOJIeMBbI WK pedepar He MpeCcTaB-
JICH BOBCE.

Kpurepuu onieHky 3HaHMii IPU NPOBeIeHNH TECTUPOBAHUS

OlleHKa «OTJIMYHO» BBICTABIISICTCS TIPU YCJIOBUM MPABUIBHOIO OTBETA CTY-
JICHTa He MeHee 4yeM Ha 85 % TeCTOBBIX 3aJaHUi;

OlleHKa «XOPOIIOY» BBICTABIISICTCS MPU YCIOBUHU MPABUIBHOTO OTBETA CTY-
JeHTa He MeHee yeM Ha 70 % TeCTOBBIX 3aJaHuif;

OlnieHKa «y10BJI€TBOPUTEIbHO» BBICTABIISIETCS NMPU YCIOBUU MPABUIBLHOTO
OTBETa CTy[€HTa HE MeHee ueM Ha 51 %;

Ol1ieHKa «HEYI0BJIEeTBOPUTEIbHO0)» BHICTABIISETCS MPU YCIOBUH MPABUIIBHO-
ro oTBeTa CTy/IeHTa MeHee yeM Ha 50 % TeCTOBBIX 3aJJaHU.

Pe3ynbTarThl TEKYIIEro KOHTPOJS MCHOJB3YIOTCS MPH MPOBEACHUM ITPOME-
KYTOYHOM aTTECTaLINH.

Kpurtepuu oueHKH 3HAHMH NPU NPOBEACHUM 3a4YeTa

OueHka «3a4TeHO0» — JaH TOJHbIN, Pa3BEPHYTHIA OTBET HA MOCTABJICHHBIN
BOIIPOC, TIOKa3aHa COBOKYMHOCTh OCO3HAHHBIX 3HAHHUN 00 0OBEKTE, MPOSBISAIONIA-
SCsl B CBOOOJTHOM OTEPUPOBAHUM TOHATUSMH, YMEHUU BBIJICIUTH CYIIECTBEHHBIE U
HECYIIECTBEHHBIE €r0 MPU3HAKHU, MPUUYUHHO-CIICICTBEHHBIE CBSI3U. MoOryT OBITh
JIOMYIIEHBI HEIOYETHI B ONPEICICHUN MOHITUNA, UCIPABICHHBIE CTYJEHTOM CaMO-
CTOSITEJILHO B ITPOLIECCE OTBETA.

OlleHKa «He 3a4YTeH0» — JOMYIICHbl TPyOble OMIMOKK TPHU ONpeAcICHUU
CYIIIHOCTH PACKPBIBAEMBIX MOHATUN, TEOPUIA, IBJICHUM, BCIACACTBUE HETIOHUMAHUS
CTYJAEHTOM HX CYIIECTBEHHBIX U HECYILIECTBEHHBIX NMPU3HAKOB U CBsA3€i. B oTBeTe
OTCYTCTBYIOT BBIBOJIbI. Y MEHHUE PACKPHITh KOHKPETHBIE TIPOSBICHUSI 000OIIICHHBIX
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3HAHUU HE TTOKAa3aHO.

8 IlepeyeHb  OCHOBHOII M  JIONOJHUTEJBLHOW  y4eOHOM
JIUTEPATYPbI

OcHoBHas yueOHas TUTEpaTypa

1. Kpusoxopa, E. 1. JlenoBsle koMMyHHKauu : yaeOHoe nocodue / E. U.
Kpusokopa. — Mocksa : UH®PA-M, 2019. — 190 c. — (Bsicmiee obpa3oBanue: ba-
KajnaBpuar). — Pexxum gocryna: https://znanium.com/catalog/document?id=354559

2. Jlucc, 3. M. JlenoBble KOMMYHHKAIUMH : Y4eOHUK JUIsl OakanaBpoB / . M.
Jluce, A. C. KoBanbuyk. — 2-e u3a. — Mocksa : JlamkoB u K, 2021. — 343 c. — Pe-
*uM poctyna: https://znanium.com/catalog/product/1231996

3. [Tankosa, O. B. JlenoBbie koMMmyHuKamuu : yuyeonuk / O.B. [lankoBa. —
Mocksa : By3zoBckuit yueonuk : UH®PA-M, 2020. — 160 c. — (Bsiciiee odbpa3oBa-
HHUE: bakanaBpuar). — Pexum JOCTyTIA!
https://znanium.com/catalog/product/1110123

4. Tumodeen, M. W. JlenoBeie koMMyHuKanuu: Yueb. mocooue / M.U. Tu-
Modees. - 2-¢ u3a. - M.: U1 PUOP: UHDPA-M, 2018. - 120 c. — Pexxum gocryma:
https://znanium.com/catalog/document?id=359707

JonosHuTtenbHasi ydeOHas JuTepaTypa

1. KupcanoBa, M. B. JlenoBas nepenucka: YueOHO-TIpaKTUYECKOE TTocoOue
/ M. B. Kupcanosa, H. H. Anoguna, FO. M. Akcenos. — 3— uza. — M.:HUILI 1H-
OPA-M, Cu0. corm., 2020. - 136¢c. — Pexumm  jgocryma:
https://znanium.com/catalog/product/1063317

2. Kymaruna, H. B. JlenoBsie kommynukarmmu / Kymaruna H.B. - Mocksa
:By3zoBckuii yueOnuk, HUL[ MHOPA-M, 2016. — 234 c. — Pexum nocTymna:
https://znanium.com/catalog/document?id=277692

3. Macnoga, E. JI. MexayHapoIHbIid KyJIbTypHBI OOMEH U JIEJIOBBIE KOM-
myHukanuu : npaktukym / E. JI. Macnosa, B. A. Konenoa. — 2-e u3n.— Mockaa :
JlamkoB u K, 2019. — 127 C. — Pexxum JIOCTyIIA:
https://znanium.com/catalog/product/1232135

4, Caxnrok, T. W. JlenoBsie KOMMYHUKAIUU [ DIEKTPOHHBIN pecypc] : yued-
Hoe nocooue / coct. T.W. Caxutok. — CraBponosib: CTI'AY, 2013. — 92 c. — Pexxum
noctyma: https://znanium.com/catalog/document?id=28589

5. Cupopos, I1. 1. JlenoBoe obmienue : yueonuk / [1.LU. Cunopor, M.E. Ily-
tuH, M.A. Konomnesa ; mox pexa. npod. IL.U. Cunoposa. — 2-e uszg., mepepad. — M.
: UTHOPA-M, 2018. — 384 c¢. — (Briciiee obpa3oBanue: bakamaBpuar). — Pexxum
noctyma: https://znanium.com/catalog/product/914130

6. YUepkammna, T. T. SI3bIK JO€10BBIX MEXKYJIbTYPHBIX KOMMYHUKAIUH :
yueOnuk / nox pen. T.T. YUepkammnoi. — Mocksa : UHOPA-M, 2019. — 368 c. —
Pesxxum noctyna: https://znanium.com/catalog/document?id=344557
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https://znanium.com/catalog/product/1232135
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O Ilepeuenn pecypcoB MH(POPMALMOHHO-TEJTEKOMMYHUKAIIHOH-
Hoii ceTu «AHTEpHET»

ITepeuens ObC
Ne HaumenoBanue Tematuka Cceblika
1. | Znanium.com YuuBepcanbHast | hitps://znanium.com/
2. | IPRbook YuuBepcanbHas | hitp://www.iprbookshop.ru/
3. | O6pazoBarenapHbii optas KyoI'AY | YHuBepcanbHas https://edu.kubsau.ru/

Ilepeuens MHTEpHET CAaliTOB:

«Poccuiickuii )KypHal MeHeKMeHTay hitps://rim.spbu.ru

Buxunenuss — cBoOOHAs SHUUKIONEIUST [DIEKTPOHHBIN pecypc]: Pexum
nocrtyma: https://ru.wikipedia.org/wiki/

Kypuan <MANAGEMENT) http://iso-management.com

Kypnan «l'eHepanbHbIl JUPEKTOP. YTNPABICHUE MNPOMBINUIEHHBIM MPE-

TIPUSTACM) https://panor.ru/magazines/generalnyy-direktor-upravlenie-
promyshlennym-predpriyatiem.html

Kypnan «MeHemKMEHT U OM3HEC-aAMUHUCTpUpoBaHue» http://www.mba-
journal.ru/

Kypnan «Ynpasienne kommanueii» http://www.zhuk.net

Kypnan  «DOkOHOMMKA W MEHEDKMEHT  CHUCTEM  YIPaBJICHUS»
http://www.sbook.ru/emsu/

Kypnan «xcnepttOI» http://expertsouth.ru/magazine/

XKypnan penonpousBoACTBA M JOKYMEHTOOOOpPOTa Ha MNPEANpPUATUU
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-
dokumentooborota-19-m8

Kypnan MeHemKMEHT CETOTHS https://grebennikon.ru/journal-
6.html#volume2020

DIIEKTPOHHBIN KypHaI «YnpasieHue MIPEANPUATHEM

https://e.management.mcfr.uz/promo.aspx

10 MeToanueckue yKazaHusl JJisl 00y4alONUXCH MO0 OCBOEHHMIO
AUCHUILIUHBI

1. Oropesa 0. A. JlenoBoe afMUHUCTPUPOBAHUE: METO/. YKa3aHUs / COCT.
FO. A. OropeBa. — Kpacnomap: KyoI'AY, 2021. — 114 c¢. — Pexum npocryna:
https://edu.kubsau.ru/mod/resource/view.php?id=10016

2. Uepenyxun T. 0. [lenoBoe agmuHuctpupoBanue : yue0. nmocooue / T. HO.
UYepenyxuH, FO. A. Oropesa. — Kpacnonap : Kyol'AY, 2021. — 242 c. — Pexxum no-
cryna: https://edu.kubsau.ru/mod/resource/view.php?id=10449

OcBocHue JAUCTUITIINHBI 06y‘-IaIOH_II/IMHC$I IMPOU3BOAUTCA B COOTBCTCTBHUHU C
JIOKAJIbHBIMHY HOPMATUBHBIMH aKTaAMM:
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— IIn Ky6I'AY 2.2.4 «DoHJ OIIECHOYHBIX CPENICTBY;

— IIn Ky6I'AY 2.5.18 «Opranuzamusi 00pa3oBaTelbHON JAEATEIbHOCTU I10
nmporpaMmam OakajiaBpuaTay;

— IIn Ky6I'AY 2.5.29 «O dopmax, MeToax u cpeAcTBax, MPUMEHSICMBIX B
y4eOHOM IPOLIECCEe».

11 Ilepeyenb MH(OPMANMOHHBIX TEXHOJIOTHIl, MCIOJIb3yeMBbIX
IPU OCYLIECTBJIEHMH 00Pa30BaTEIBLHOIO NPoOLecca

WNHupopmaninoHHble TEXHOJIOTUH, UCIOIb3yEMbIE ITPU OCYLIECTBIEHUU 00pa-
30BATEJILHOTO Ipoliecca MO AUCUUIUIMHE, MO3BOJISIIOT: OOECIEUUTh B3aUMOJACH-
CTBHE MEXJYy Y4aCTHHKaMHU 0Opa30BaTEIbHOTO MPOIECca, B TOM YHCIE CHHXPOH-
HO€ U (WJIM) aCHHXPOHHOE B3aMMOJEHCTBHE, NMOCPEACTBOM ceTh «MHTepHeT»;
(buKcupoBaTh X0 00pPa30BaTEIBLHOrO MPOLIECCA, PE3YIbTATOB IPOMEKYTOUHOM aT-
TE€CTalMU MO JUCUUIUIMHE U PEe3ylbTaTOB OCBOEHHUs 00pa30BATEIbHON MpOrpaM-
MbI; OpraHM30BaTh MPOLECC OO0pa30BaHUS IyTEM BHU3yaIM3alUMU HU3y4aeMOM HH-
(dbopman TOCPEICTBOM HCIIOIb30BaHUS MPE3EHTALNI, YUeOHbIX (PUIIBMOB; KOH-
TPOJMPOBATH PE3YNbTAThl O0YUEHHS] HA OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUSI.

ITepeuens nuuen3nonHoro 110

Ne HaumeHoBaHue Kparkoe onucanue

1 Microsoft Windows OnepanyoHHasi cucTeMa

2 | Microsoft Office (Bxirouaer Word, Excel, Power- | [Taket o()MCHBIX NPHIOKESHUI
Point)

3 Cucrema tectupoBanust INDIGO TectupoBanue

[lepeuens mpodeccronanbHbIX 0a3 JaHHBIX U UHPOPMAIMOHHBIX CIPABOY-
HBIX CHCTEM

Ne HaumeHoBaHue TemaTuka DJIEeKTPOHHAsI TOYTA

1 | Hayunas snekTpoHHass | YHHUBepcalibHas https://www.elibrary.ru/defaultx.asp
6ubmuoreka eLibrary

2 | I'apanT [TpaBoBas http://www.garant.ru/

3 | Koncynprantlliroc [TpaBoBas http://www.consultant.ru/

12 MaTepuajJibHO—TeXHUYECKOE o0ecneyeHHe IJas1 00ydeHHs
M0 JUCUMIIJINHE

[TnanupyemMbie OMEIEeHUs TSl POBEACHUS BCEX BUJIOB YUCOHOU JesATEIb-
HOCTH
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HaunmMenoBanue yueOHBIX

HaumenoBanue nomeneHuit st IpoOBEACHUS

Anpec (MECTOMOJIOKEHUE) TI0-

poBaHue

50; nnomanas — 60,8 M?; yuebHas ayauTOpHsL
JUIS TIPOBEJICHNUS 3aHATHH JISKIIMOHHOTO TUIIA,
3aHATHUI CEMMHAPCKOT'o TUIa, KypCOBOTO IPO-
eKTHUPOBAHUS (BBITIOHEHHU KYPCOBBIX padoT),
TPYIIOBBIX U HHAUBHIYAIbHBIX KOHCYIbTA-
LU, TEKYLIETO KOHTPOJIS U NPOMEXKYTOUHOU
aTTeCTallNu.

CTeIHaNn3NpOBaHHast Mebenb (yueOHas oc-
Ka, yuyeOHast MeOelb);

TEXHUYECKUE Cpe/ICTBA 00ydeHus1, HabOPEI
JIEMOHCTPaLMOHHOTO 000PYIOBaHUs U yueo-
HO-HATJISIIHBIX MOCOOUH (HOYTOYK, TPOCKTOP,
9KpaH);

Joctyn K cetd «MHTepHETY;

JOCTYH B 3JIEKTPOHHYIO 00pa30BaTEIbHYIO
Cpeny YHUBEPCHUTETA;

nporpammuoe obecneyenue: Windows,
Office.

TTomenienne Ne405 DK, mocamodHBIX MECT —
50; nmnomans — 62,6 M%; yuebHas ayAUTOPHs
JUIS IPOBEJICHUS 3aHATHH JEKIIMOHHOTO THIIA,
3aHATHH CEMHHAPCKOI0 THIIA, KYPCOBOI'O TIPO-
eKTHUPOBaHUS (BBITIOJIHEHHUS KYPCOBBIX padoT),
IPYIIOBBIX U HHIUBHYAIbHBIX KOHCYJIbTa-
U, TEKYIIero KOHTPOJIS B IPOMEKYTOYHON
aTTeCTAIlHU.

CTeHANN3UPOBaHHast Mebenb (yueOHas 1oc-
Ka, yueOHas MeOelp);

TEXHHYECKUE CPe/ICTBA 00ydeHus], HabOPHI
JIEMOHCTPALMOHHOTO 000PY/IOBaHUsI U yueo-
HO-HarJIATHBIX TTocoOuii (HOyTOYK, MPOEKTOp,
9KpaH);

Joctyn K ceti «VHTepHeT»;

JIOCTYII B 3JIEKTPOHHYIO 00pa30BaTeIIbHYIO
Cpeny yHUBEPCHTETA,;

nporpammuoe obecneuyenue: Windows,
Office.

ITomemenne Ne305 DK, mocamodHBIX MEeCT —
30; momaas — 41,7m?; Jlaboparopus me-
HE/DKMEHTA U MapKETHHTA.

TEXHUUYECKUE CPENICTBA OOyUSHUS
(KOMITBIOTEP TIEPCOHANBHBIA — 4 IT.);
Ha0OPBI IEMOHCTPAIIMOHHOTO 000PYAOBAHUS
1 y4eOHO-HaTIATHBIX TocoOunit (HOyTOYK,
MIPOEKTOP, FKPaH);

Jnoctyn k cetu «HTepHEeT;

JIOCTYTI B 3JICKTPOHHYIO WH(MOPMAIIHOHHO-

/I TIPEIMETOB, KYpCOB, BCEX BUAOB YUCOHOU NEATENTBHOCTH, IPEAy- | MEIICHHUH JJIs IPOBEICHUS BCEX
TUCITUTUTAH (MOIYJIeH), CMOTpPEHHON yueOHBIM TUTAHOM, B TOM YHCJIE, | BHIOB YUeOHOU NEATEIHHOCTH,
MIPAKTUKH, MHBIX BUIOB | TOMEIIECHHH I CAMOCTOSTEIBHOM paboTEhI, ¢ MIPEIyCMOTPEHHON ydeOHBIM
y4eOHOH eI TeTFHOCTH, yKazaHHEM MepevYHs OCHOBHOTO 000pyIOBa- IUTAaHOM (B CITy4ae peai3anuu

TPEIYCMOTPEHHBIX HUS, y9eOHO-HATIISTHBIX TIOCOOMI ¥ HCTIONb- | 00pa3oBaTeIbHBIX IPOTPaMM B
Yy4eOHBIM IITAaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil hopMe TOMONTHUTEIh-
30BaTEIHHOMN MPOrpaM- HO YKa3bIBAaCTCsI HANMCHOBAHHE

MBI OpraHu3aIiH, C KOTOPOIi 3a-
KITFOUCH JIOTOBOD)
1 2 3 4
1. [enoBoe anMuHHCTpU- TTomenienne Ne402 DK, mocamodHBIX MECT — 350044, KpacHogapckuii kpai,

r. Kpacaonap, yn. um. Kanu-
HMHa, 13
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HaunmMenoBanue yueOHBIX

HaumenoBanue nomeneHuit st IpoOBEACHUS

Anpec (MECTOMOJIOKEHUE) TI0-

n/m MpPEeJIMETOB, KypCOB, BCEX BHJIOB Y4E€OHOMW JESATEIbHOCTH, IPEAy- | MEIICHHUH [UIsl POBEACHHS BCEX
TUCITUTUTAH (MOIYJIeH), CMOTpPEHHON yueOHBIM TUTAHOM, B TOM YHCJIE, | BHIOB YUeOHOU NEATEIHHOCTH,
MPaKTHKH, HHBIX BUIOB | MOMEIICHHUH sl CAMOCTOSITENIbHOM paboThl, € MPEyCMOTPEHHOH y4eOHbIM
yueOHOU eI TeNbHOCTH, YKa3aHHEeM MepeyHsi OCHOBHOTO 000pyI0Ba- IUIAHOM (B CIIydae peanu3aiiu

MPeTyCMOTPEHHBIX HUSI, Y4eOHO-HATISAHBIX TOCOOHI M UCTIONb- | 00pa30BaTeNbHBIX IPOTPAMM B
Yy4eOHBIM IITAaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil hopMe TOMONTHUTEIh-
30BaTeNbHOMN MPOTpaM- HO yKa3bIBaeTCsi HANMEHOBaHHE

MBI OpraHM3alyy, ¢ KOTOpoii 3a-
KITFOUCH JIOTOBOD)
1 2 3 4

00pa3oBaTeIbHYIO Cpely YHHBEPCHUTETA,
nporpammuoe obecreuenue: Windows, Office
CrielMan3upoBaHHas Mebenb (ydeOHast goc-
Ka, yueOHast MmeOeb).

TTomemntenne Ne408 DK, mocamodHbIX MECT —
40; iomans — 61,6 M%; yaeOHas ayJUTOpHUs
JUISL TIPOBEJICHNS 3aHATHH JICKIMOHHOTO THIIA,
3aHATHI CEMHHApPCKOT0 THIA, KypCOBOTO TIPO-
eKTHUPOBAHUS (BBITIOTHEHUS KYPCOBBIX pador),
IPYIIOBBIX U HHIUBHIYAIbHBIX KOHCYJbTa-
LU, TEKYLIETO KOHTPOJISA U IPOMEKYTOYHOU
aTTecTalty.

CHeUaNTU3UpOBaHHast MeOenb (yueOHas 1oc-
Ka, yueOHas MeOep);

TEeXHUYECKHE CPEICTBA 00yUeHHMs, HAOOPHI
JEMOHCTPAMOHHOTO 000PyI0BaHUS U y4e0-
HO-HArJLIIHBIX TOCOOHH (HOYTOYK, ITPOSKTOp,
9KpaH);

nporpammuoe obecneyenue: Windows,
Office.

TTomemenue Nel12 3P, mocalo4HBIX MECT —
96; nnomans — 49,7 M%; yuebHas ayAUTOPHS
JUIs TIPOBEJICHNUS! 3aHATHI JIEKIIMOHHOTO THIIA,
3aHATHI CEMMHAPCKOT'0 TUIA, KypCOBOTO IPO-
EKTHUPOBaHUS (BBITIOTHEHUS KYPCOBBIX padoT),
TPYIIOBBIX U HHIUBUIYIEHBIX KOHCYIbTa-
LN, TEKYIIEro KOHTPOJIS U TPOMEXYTOUHOM
aTTecTalny.

CrieIanu3upoBaHHasi MeOenb (yueOHast 1oc-
Ka, yueOHass MeOeb);

TEXHUYECKUE CPe/ICTBA 00ydeHus], HabOPBHI
JIEMOHCTPAIIMOHHOTO 000pyI0BaHUSA U yueb-
HO-HArISIHBIX T0CO0UH (HOYTOYK, IPOCKTOD,
9KpaH);

nporpammuoe obecneuenue: Windows,
Office.

ITomemienne Ne209 3P, mocagodHBIX MECT —
30; nnomans — 40,1 M?; yuebHas ayIUTOpHSL
JUTSL IPOBENICHUS 3aHATUHN JIEKIIMOHHOTO THIIA,
3aHITHIA CEMUHAPCKOTO THUTIA, KypCOBOTO TIPO-
eKTHUPOBaHNUS (BBIIOJIHEHHUS KYPCOBBIX pador),
TPYITIOBBIX W WHANBUAYIbHBIX KOHCYIbTa-
LU, TEKYLIETO KOHTPOJIS U IPOMEXKYTOUHON
aTTeCTalllH.

creMaIn3upoBaHHas MeOenb (yaeOHas 1oc-
Ka, yueOHast MeOelp);
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HaunmMenoBanue yueOHBIX

HaumenoBanue nomeneHuit st IpoOBEACHUS

Anpec (MECTOMOJIOKEHUE) TI0-

n/m MpPEeJIMETOB, KypCOB, BCEX BHJIOB Y4E€OHOMW JESATEIbHOCTH, IPEAy- | MEIICHHUH [UIsl POBEACHHS BCEX
TUCITUTUTAH (MOIYJIeH), CMOTpPEHHON yueOHBIM TUTAHOM, B TOM YHCJIE, | BHIOB YUeOHOU NEATEIHHOCTH,
MPaKTHKH, HHBIX BUIOB | MOMEIICHHUH sl CAMOCTOSITENIbHOM paboThl, € MPEyCMOTPEHHOH y4eOHbIM
yueOHOU eI TeNbHOCTH, YKa3aHHEeM MepeyHsi OCHOBHOTO 000pyI0Ba- IUIAHOM (B CIIydae peanu3aiiu

MPeTyCMOTPEHHBIX HUSI, Y4eOHO-HATISAHBIX TOCOOHI M UCTIONb- | 00pa30BaTeNbHBIX IPOTPAMM B
Yy4eOHBIM IITAaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil hopMe TOMONTHUTEIh-
30BaTeNbHOMN MPOTpaM- HO yKa3bIBaeTCsi HANMEHOBaHHE

MBI OpraHM3alyy, ¢ KOTOpoii 3a-
KITFOUCH JIOTOBOD)
1 2 3 4

TEXHUYECKUE CPEACTBA 00yUEHHsI, HAOOPHI
JIEMOHCTPaMOHHOTO 000PYIOBaHUs U yueo-
HO-HAIJISIIHBIX MOCOOUH (HOYTOYK, TPOEKTOP,
JKpaH);

nporpammuoe obecriedenne: Windows,
Office.

IMomemerne Ne211 HOT, momans — 19,3m?;
TIOMEIIICHUE JUIsl XpaHeHHS 1 IPOQHIaKTHIe-
CKOTO 00CITy)KHBaHUS YIeOHOTO 000pyIOBa-
HHSL.

CIUIUT-CUCTEeMa — 1 IIT.;
XOJIOAWIBHUK — 1 MIT.;

TEXHUYECKHE CPEe/ICTBA 00yUEHUS

(Mpy — 1 mr.;

npoekrtop — 1 wrT.;

KOMIBIOTEP MEPCOHATBHBIN — 2 IIT.);
mporpammHOe obecnieueHne: Windows,
Office, INDIGO.

TTomemenue Ne211a HOT, mocagoyHbix MecT
— 30; mnomans — 47,1 M?; moMelneHue s
CaMOCTOSTENbHOM PabOThI 00yYarOLIUXCA.
KOHJUIIMOHEP — 2 IIT.;

TEXHUYECKUE CPEe/ICTBA 00yUEHUS

(mpuHTEp — 2 1WIT.;

9KpaH — 1 mrt.;

npoekrop — 1 wmrT.;

cereBoe obopynoBanne — 1 mrT.;

ubm — 1 mmr.;

KOMIBIOTEp IMEPCOHATBHBIN — 6 IIT.);
Joctyn k cetu «HTepHETY;

JOCTYII B 3JICKTPOHHYIO HH(OPMAIIMOHHO-
00pa30oBaTeNbHYIO CPEy YHUBEPCUTETA,;
CIenHaNIn3UpOBaHHast Mebenb (yueOHas Me-
0enb);

[Iporpammuoe obecneuenne: Windows,
Office, cnennan3upoBaHHOE JIMIIEH3NOHHOE
1 cBOOOJTHO pacpocTpaHsIeMoe IIPorpaMM-
Hoe obecredeHne, peaycCMOTPeHHOE B pabo-
4yell nporpaMme
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