AHHOTaNus padoyeii MporpaMMbl THCHUTLTHHBI
«/lesi0BbIE KOMMYHUKALIMU»

Henp aucumimHbl — (HOPMUPOBAHUE Yy CTYACHTOB MPAKTUYCCKUX YMEHHA W HABBIKOB
OpPTaHM3AIMU JISIOBOM KOMMYHHKAIIUH, OBJQJCHUEC ITHUYECKUMH ACIEKTaAMH TPYIOBOW JEATEILHOCTH,
OCBOCHME TEXHOJIOTHH JICIIOBOr'0 OOIICHUS: YMEHHUS KOPPEKTHO CTPOUTh YCTHYIO U MIMCHbMEHHYIO JCTIOBYIO
peub, TOYHO M MOHATHO BHIPAYKATh MBICIIH, apI'YMEHTUPOBAHHO 00OCHOBBIBATH BHIJIBUTAEMBIC MTOJIOKCHHUS,
BIAJCTh KYyJAbTYpoW JeiaoBoro oOmeHus. [lomyueHHbIe 3HAHUS [O3BOJIAT CTYAEHTaM  OBITh
KOHKYPEHTOCIIOCOOHBIMH Ha PBIHKE TPYya.

3axauu AMCIUIIINHDI.

- (opMupoBaHWEe KOMMYHHMKAaTHBHONH KOMIICTCHIIMM B OOJACTH JEJIOBOH KOMMYHHKAI[UH: YMEHHUE
BBIOMpPATh KOMMYHUKATHBHO IMPUEMJIEMBIH CTUJIb JIEIOBOI'0 OOIICHHWsS, BepOaJbHBIC U HEBEPOAbHBIC
CpEeICTBa B3aUMOJICHUCTBUS C IIApTHEPaMH;

- (hopMHpPOBaHKME HABBIKOB ITyOJIMYHOTO BBICTYIIJICHHS B ICJIOBOM KOMMYHHUKAIIHH;

- opMHpOBaHKE HABBIKOB BEACHUS JICJIOBOM MEPEIHUCKH;

- (opMHpOBaHHE MPEACTABICHUS O TEXHOJIOTUAX JCJIOBOrO OOIICHUS, 00 OCHOBHBIX JTHYECKHX
KOHIICSMIIMSIX, JISKAIIUX B OCHOBE MPO(EeCCHOHAIBHON ACATENBHOCTH, O CIIOCO0aX U IENAX MPOBEICHHUS
JICJIOBBIX MEPErOBOPOB, OeCe], COBEIAaHUH, O IIPUHIIUIAX JISTIOBOrO ATHKETA.

Tema. OcHOBHBIE BONIPOCHI.
Tema 1. OcobenHocTH 0(UIINaTHHO-IEIOBOTO CTHIISI PYCCKOTO JINTEPATypHOTO S3bIKA U TIOHSATHE
JIEJIIOBOI1 KOMMYHMKALIUU
1) TloHsTHE HAIMOHAIBHOTO SI3bIKA.
2)  JlutepaTypHbIil SI3bIK KaK BbiCIIass  (opMa HAIMOHAIBLHOT'O S3bIKa U OCHOBA KYJIBTYPBI PEUH.
3) OdunuanbHO-AENTOBOH CTHIIb B CHUCTEeME (YHKIIMOHAIBHBIX CTHJICH COBPEMEHHOTO PYCCKOro
SI3BIKA.
4) Dransl GopMHPOBAHUS PYCCKOTO OMHUITHATBHO-ET0BOTO CTHIIS.
5) OcHOBHBIE CTHUJIEBBIE YEPTHI U A3BIKOBBIE OCOOCHHOCTH PYCCKOTO O(HIIHAIBHO-IEIOBOIO CTHIIS.
6) IlonsiThe KENOBON KOMMYHHKAIIMH, €€ OCOOCHHOCTH, MIPUHIHITBI U (QyHKIIHH.
Tema 2. DTUYECKHIA KOMITOHEHT JE€I0BOM KOMMYHHUKAITIH
1) Tlomstue nenoBoro sTukera. MaKTOPHI, OHpeAENIoNe ero GOpMUPOBAHHE
2) KoMMyHUKaTHBHBIC CUTYallMd U (JOPMYIIBI IETOBOTO ATUKETA.
3) O6partienue B JETOBOM STHKETE
4) DrTuyecKue acneKThl JOKYMEHTHOW KOMMYHUKAIHN
5) ®opmyIbl pedeBOro STHKETa B JOKYMEHTE
Tema 3. OcobeHHOCTH YCTHOH AET0BOM KOMMYHHKAITUH M €€ OCHOBHBIE KaHPbI
1) Oco0GeHHOCTH YCTHOM /ETOBON KOMMYHHUKAIHN
2) JlemoBas Gecena
3) IleperoBopbl
4) Cosemanune
5) PasroBop 1o tenedony
Tema 4. IlonsiTie NenMOBOH PUTOPUKH U TIOATOTOBKA ITyOIMIHOTO BHICTYTIIICHHS
1) Xapaxrepuctuka myOIHMYHON pedn
2) Apanraims K ayJuTOPUN
3) TloaroToBKa K BBICTYILICHHIO
4)  Buapl myOauvHBIX BBICTYIUICHHH. CaMompe3eHTausl.
5) Cocrapusioliye ycrexa myOIuIHOro BhICTYIUICHHSI
6) HeBepbanbHble cpeacTBa
Tema 5. OCHOBBI OJIEMHYECKOIO MacTEPCTBA
1) XapakTeprcTHKa MOHSITHS «IOJEMHYECKOE MAaCTEPCTBO»
2) Bwusl ciopoB
3) OcHOBHBIE NpaBHiIa BEACHUS CIOpa
4) TlonemuuecKkue MpHeMbl
5) VYioBku B crnope
Tema 6. OcoOeHHOCTH MMCEMEHHOM AEI0BOM KOMMYHUKALUK U ee 3¢ PeKTHBHOCTD
1) PeueBas cuTyauus NMCbMEHHOH JIEIOBOM KOMMYHUKAIIMU



2) Kpurepun  3((eKTHBHOCTH  NHCHMEHHOW  JENOBOH  KOMMYHUKAIlMM M [PUYUHBI
KOMMYHHKAaTHBHBIX HEya4 MHCBMEHHOT'O JIEIOBOTO OOIICHUS

3) HHrepHaumoHa bHBIC TPEOOBAaHHS K TMCHMEHHOMY JI€TIOBOMY OOIICHHIO

4) Crneuuudeckue 0cOOCHHOCTH PYCCKON OQHIINAaTbHO-JCIOBOI MMCHBMEHHON pedn

5)  PekBH3UTHI TOKyMEHTOB U MTPaBUJIa UX OPOPMIICHHS

6) Twumbl JOKYMEHTOB
Tema 7. SI3pIKOBBIE OCOOCHHOCTH JOKYMEHTOB

1) Vaudwukamus si3plka ¥ TEKCTa JOKYMEHTa

2) SI3pikoBbIE HOPMYJIBI OPHUIIMATBHBIX TOKYMEHTOB

3) ®opMmyIibl peueBOro THKETa B JOKYMEHTE

4)  OcoOEHHOCTH S3BIKOBOT0 O(hOPMIICHHUS IOKYMEHTOB

5) HoBble TeHICHIIH B IPAKTUKE JOKYMEHTHOW KOMMYHHKAIIHH
Tema 8. Busibl ciry:xeOHBIX TOKYMEHTOB U JICIOBBIX TTHCEM

1) OcoGenHoctu cocTaBieHUs U OGOPMIICHHS OpPraHU3ANUOHHO-PACHIOPSAUTEIBHBIX, CIIPABOYHO-
WH(POPMAITMOHHBIX U CITPABOYHO-aHAMTUIECKHIX JJOKYMEHTOB

2) KoMIO3UIMOHHBIE U COJIePKATEIbHBIC 0OCOOCHHOCTH JITIOBON KOPPECIIOH ICHITUH

3) CTpyKTypHOE M CTHIMCTHYECKOE CBOCOOpa3ne STUKETHOMN TIEPEMTUCKH

4) TpeboBaHUS K JOKYMEHTaM, COCTABIISIEMbIM IIPH YCTPOHCTBE Ha padoTy.

5) OcobeHHOCTH JEKTPOHHOrO IETOBOTO MUCHMa

O0BbeM TUCIHUILIIUHBI 2 3.€.
dopMa NPOMEKYTOYHOTO KOHTPOJISA — 3aUeT.



