AHHOTauus padoyeil NPOrpaMMbl JTUCUUILIHHBI
«HOCTPAHHBIN A3BIKY (AHTJIHUCKUN)

Heabro ocBoeHUs qUCUUIIINHBL «IHOCTPaHHBIN S3bIK) SBJISETCS MOBBILLIEHUE UCXOIHOTO YPOBHS
BJIAJICHUSI MHOCTPAHHBIM $I3BIKOM, JOCTHTHYTOTO HAa MpEABLAYIIEH CTylneHu oOpa3oBaHUS, U
OBJIaJICHUE  CTYJCHTaMH  HEOOXOAMMBIM M  JIOCTaTOYHBIM  YPOBHEM  HHOS3BIYHOMN
KOMMYHUKAaTUBHOM KOMIIETCHIMU JUIS PELICHUS COLMAIBbHO-KOMMYHUKATHBHBIX 3a71a4 B
pa3iaMuHbIX o00JacTaX npodecCHOHANbHONW, HAy4YHOM, KyJIbTypHOM u ObITOBOH cdep
JeSITeIbHOCTH, NPH OOIIEHWH C 3apyOeKHBIMU IAapTHEPAMH, a TaKXKe Ui JalbHEHIIero
camMo00pazoBaHusl.

3agaum QM CUMITHHBI

— MOJIy4E€HHE 3HAHUM O CUCTEME COBPEMEHHOI'O aHIVIMHCKOIO A3bIKAa; HOPMAX U CTHIIMCTUYECKUX
TpeOOBaHUSAX YCTHOM, MUCbMEHHOH, ANEKTPOHHOW KOMMYHHUKAIIMU, OCHOBAaX U (opMax JeI0BOU
KOMMYHHKAIIHIT; MeToAax coopa, 00pabOTKH U XpaHEHUSs IeI0BOM HHPOPMALINH;

— (QopMupoBaHHE YMEHHI OCYIIECTBISITh MEXKIMYHOCTHOE U MEXKYIbTypHOE OOIIeHHE C
OPUMEHEHUEM 3HAaHUI O HAUUMOHAJIBHO-KYJIBTYPHBIX OCOOCHHOCTSX CBOCH  CTpaHbI;
MOJEP>KUBATH TPO(HECCHOHATIbHYI0O KOMMYHHUKAIUIO; OCYIIECTBIIATH MyOIHMYHbIE BHICTYIIIICHUS;
— BJAJICHHE KOMMYHUKAIlMOHHBIMH HaBbIKAMU Ha AaHIJIMICKOM f3bIKE; HaBbIKaMu cOopa,
00paboTKku AenoBoil nHGOpPMaIMK; HABBIKAMHU COCTABJICHUS U Mepeaaydd AeN0oBoi nHpopMaluu
JUISL pEIIEHUS 3a]1a4 MEXIMYHOCTHOTO U MEXKKYJIBTYPHOTO B3aUMOAECUCTBHUS.

Tema 1 O630p 0CHOBHBIX TPAMMATHYECKUX CTPYKTYP.

1. HOp}IILOK CJIOB B IIPOCTOM ITOBECTBOBATCIIbHOM M BOIIPOCUTCIIBHOM IIPCAJIOKCHUAX.

2. JlIeiCTBUTENBHBIN U CTpaJaTeIbHbIN 30T 1.

3. Bupmo-Bpemennnie ¢Gopmbl riaronma: Simple, Progressive, Perfect, Perfect Progressive
Active/Passive.

Tema 2 Greetings and goodbyes. Introductions
1 Meeting Etiquette.

2 Welcoming the partner.

3 Introducing yourself.

Tema 3 Small talk. Ending conversation

1 Small Talk as a light informal conversation for social occasions.
2 Conducting small talks.

3 Purposes of Small Talks.

Tema 4 Ordinal numbers. Figures

1 Figures and Dates in formal letters.

2 Cardinal Numbers.

3 Figure as a written or printed symbol representing something other than a letter, especially a
number.

Tema 5 Dates. Time and expressions

1 Forms of expressing Time.

2 Most time consuming ways of getting to work.
3 Definitions of Date.

Tema 6 Vacation time. Prices
1. Long hoped for vacation.



2 Vacation as a period of time devoted to pleasure, rest, or relaxation, especially one with pay
granted to an employee.

3 Price as the quantity of payment or compensation given by one party to another in return for
one unit of goods or services.

Tema 7 Pay and benefits. Your job

1 Employment vs Unemployment.

2 Employee Benefits.

3 Benefits of being skilled and qualified.

Tema 8 Types of work. Getting to work
1 Full-time and part-time work.

2 Multi-tracking.

3 Job sharing.

Tema 9 Definition of Management
1 The five functions of Management.
2 Branches of Business Management.
3 Basic Roles of a Manager.

Tema 10 Levels and Areas of Management
1 Three Management Levels.

2 Implementation of policies and strategies.
3 Team Spirit.

Tema 11 Management Skills

1 Basic Management Skills.

2 Analyzing complex situations.

3 Providing guidance to a specific group.

Tema 12 Basis of Financial Management
1 Objectives of Financial Management.

2 Scope of Financial Management.

3 Financial Management for Start Up.

Tema 13 Outside Sources of Financing
1 Short-term Financing.

2 Long-term Financing.

3 External Sources of Financing.

Tema 14 Sources of Unsecured Financing

1 Wholesalers provide financial aid to retailers.
2 Advantages of a Promissory Note.

3 The prime interest rate (the preference rate).

Tema 15 Accounting

1 Accounting as the measurement, processing, and communication of financial and non-
financial information about economic entities such as businesses and corporations.

2 Accounting fields.

3 Financial Accounting vs Management Accounting.
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Tema 16 Operations Management

1 Operations Management as an area of management concerned with designing and controlling
the process of production and redesigning business operations in the production of goods or
Services.

2 Operations management for services.

3 Safety, Risk and Maintenance.

Tema 17 Marketing

1 Marketing as the study and management of exchange relationships

2 Needs. Wants. Demands.

3 A marketing orientation as a "philosophy of business management” or "a corporate state of
mind", or as an "organizational culture"

Tema 18 Risk Management

1 Risk management as the identification, evaluation, and prioritization of risks followed by
coordinated and economical application of resources to minimize, monitor, and control the
probability or impact of unfortunate events or to maximize the realization of opportunities.

2 Sources of Risks.

3 Strategies to manage threats.

Tema 19 Management Information Technology (IT)

1 IT management as the discipline whereby all of the information technology resources of a firm
are managed in accordance with its needs and priorities.

2 IT Management vs Management Information Systems

3 Primary focus of IT Management.

Tema 20 Human Resources Management (HMR)

1 Human resource management as the strategic approach to the effective management of people
in a company or organization such that they help their business gain a competitive advantage.
2 Business function of HRM.

3 Staffing as the recruitment and selection of potential employees.

Tema 21 Motivation

1 Motivation as the experience of desire or aversion (You want something, or want to avoid or
escape something).

2 Objective aspect and subjective aspect.

3 Abraham Maslow's hierarchy of needs.

Tema 22 Business Ethics

1 Business ethics as a form of applied ethics or professional ethics, that examines ethical
principles and moral or ethical problems that can arise in a business environment.

2 Influential factors on business ethics.

3 Emerging issues.

Tema 23 Environmental Problems
1 Climate change.

2 Environmental degradation.

3 Environmental health.
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