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1 He.]'ll) " 3aJ1a49Y4 OCBOCHHUSA JUCIHUIIJIMHBI

Heabro ocoenus: aucuumivibl «IIpodeccnoHanbHbIlii HHOCTPAHHBIA S3BIK»
ABJIIETCS. TOBBIIIEHUE MCXOJHOIO YPOBHS BIIAJICHUS HWHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOI'O Ha MpEAbIIyIIed CTylIeHn 00pa3oBaHUs, U OBIAJICHUE CTYACHTAMHU
HEOOXOIUMBIM M JOCTATOYHBIM YPOBHEM KOMMYHUKATUBHOW KOMIETEHUUHU IS
penieHus npopecCuoHaAIbHBIX 33a4 IpH OOIIEHUH ¢ 3apyOeKHBIMU MapTHEPaMHU,
a TaKXke JJIs JajdbHeHIIero camooopa3zoBaHusl.

3agaum AUCUMILVIMHBI:

— (opmMupoBaHHE HHTETPATUBHBIX YMEHHM, HEOOXOAUMBIX /Jisi HAMHMCAHMS,
NUCBMEHHOTO TMEepeBOAa W PENAKTUPOBAHMS PANIMYHBIX aKaJEMUYECKUX
TeKCTOB (pedepaToB, 3cce, 0030poB, cTaTei T.1.);

— (opmupoBaHue yMeHHUs MpPEACTABIATh  PE3yJbTaThl aKaJEMUYECKON WU
npodeccuoHaIbHON AESTENbHOCTH Ha PA3IUYHBIX HAYYHBIX MEPOMPHUATHUSX,
BKJIIOYas MEXKIyHAPOIHBIE;

— (opmupoBaHHNE MHTETPATUBHBIX YMEHHM, HEOOXOIUMBIX I 3P(HEKTUBHOTO
y4acTHs B aKaJIeMUYECKUX U MPOPECCUOHANIBHBIX TUCKYCCHUSX.

2 IlepeyeHb MJIAHMPYEMbIX Pe3yJbTATOB O0y4YeHUS IO

AUCUMIJINHE, COOTHECEHHBIX C IUIAHUPYEeMBbIMH Ppe3yJbTaTaMH
ocsoenusa OIIOII BO

B pe3yabTare oCcBOeHHMSI IUCHUILIMHBI (opMHUPYIOTCH clieaylolue
KOMIIeTEeHINH:

VYK-4. CrnocoOeH  mpUMEHSTh  COBpPEMEHHbIE  KOMMYHHUKAaTHBHBIC
TE€XHOJIOTHH, B TOM YKCJIE HA MHOCTPAaHHOM(BIX) s3bIKE(aX), ISl aKaJIeMUYECKOTO U
npo(dhecCHOHaIBFHOTO B3aUMOICHCTBHS

3 Mecto nucunmuiuabl B cTpykrype OIIOII BO

«IIpodeccnonanbHbIi  MHOCTPAHHBIH  SA3BIK»  SABISICTCS  DJEKTHBHOMN
JTUCITUTUTMHON 4acTH, (OPMHUPYEeMO y4aCTHUKAMH 00pa30BaTEIbHBIX OTHOIIECHUH,
OIIOII BO moaroroBkm oOydaromuxcs 1o  Hampasienuio — 38.04.04
I'ocynapcTBeHHOE U MYyHULUHUNAIBHOE  YIpaBICHHE, HaIPaBJIEHHOCTh
«["'oCcy1apCTBEHHOE U MYHULIMTIAIBHOE YIIPABICHUEY.

4 Oobem aucuumuinabl (108 yacos, 3 3a4CTHBIX ¢IMHHMIIBI)

. O0BeM, yacoB
Bunsl yueOHOM paboTh
Ounas 3aouHas
KonTakTHas padora 33 11
B TOM YHCJIE:
— ay/IMTOpHAs 1O BUJIaM Y4eOHBIX 30 10
3aHATHI




O0BeM, yacoB

Bunsl yaeOHOI paboThI

Ounas 3aouHas
— JICKLIUU 2 4
— MPAKTHYECKHUEC 30 6
— nabopaTopHbIe - -
—— BHEAYIUTOPHAs 1 1
—3auer - 4

— 3alUTa KypCOBbIX padOT - -

CamocrosiTesibHas padoTa 75 97
B TOM YUCIJIC:

— KypcoBas paboTa - -

— MPOYKE BHUJIBI CAMOCTOSTEIHLHOMN 75 97
paboThHI
HUroro nmo pucuumjimHe 108 108

B TOM 4ucCIIe B (popMe MpakTHIEeCKON
ITOJATOTOBKH

5 CoaeprkaHue IMCIHUANINHbBI

[Io uroram w3y4aemoW ITUCIUIUIMHBI CTYACHTHI (OOydaromruecs) cIaroT
3ayer.

JucuumnnHa u3ydaercs Ha 1 kypce, B 1 cemectpe mo ydyeOHOMY IUTaHY
ouHOU (opmbl 0OydeHus1, Ha 1 kypce, B 1 cemecTpe mo yueOHOMY IIaHy 3a09HOM
dbopmbI OOyUCHHS.

Coaep:kaHnue M CTPYKTYpPa TUCHUIJIMHBI 110 04HOMH hopMe 00yueHust

Buabl yue6Hoii padoTbl, BKIOY A
CaMOCTOSITEIbHYIO PaGoTy CTyeHTOB
E = M TPYA0EMKOCThb (B Yacax)
Ne s = = JlaGo B TOM
= =
I Tema. =3 8 parop YHCIie B
/ OcCHOBHBIE BOIIPOCHI ; 2l 3 Tlex IIpaktiu | Hble thopme Camocto
I = § © €CKHe 3aHAT | NpAaKTHYEC | SATEIbHAS
195071 .
o X 3aHATHS ust KO pabora
IOATrOTOBK
I/I*

1 | Master’s Degree Globally

1.1 Mater’s Qualification

1.2 The European Higher Educa- | YK 11 9 5 i i 15

tion Area and the Bologna Process | 4.3

1.3 Higher Education in the Rus-

sian Federation
2 | Career Prospects

2.1 History of Public Administra- | YK

tion 4.2

. R 8 - - 20

2.2 Present and Future of Public | YK

Administration 4.3

2.3 Public Administration in the




Buae! yue6Hoii padoThl, BKIOYAA
CAMOCTOSITEIbHYIO PAa00Ty CTYyICHTOB
U TPYI0EMKOCTB (B 4acax)

£ =
Ne g Sl = Jla6o B TOM
i Tema. - § § partop YHCIIE B
/ OcHOBHBIE BOIPOCHI e H T IIpakTuu | HblE tdopme Camocto
I & E © oK €CKHe 3aHAT | IPAKTUYEC | ATCIbHAs
= R e us KO pabota
IIOATr0TOBK
I/I*
Russian Federation
2.4 Managerial Perspective of
Public Administration
3 | Scientific Discourse
3.1 Reading. Finding Suitable YK
Sources. 4.1, 1] - 8 i i 20
3.2 Developing Critical Approaches] YK
3.3 Carrying out Research 4.2
3.4 Avoiding Plagiarism
4 | Academic Writing and Presentation VK
4.1 Academic Writing Style 41
4.2 Writing an Abstract | 1| - 8 - - 20
.. YK
4.3 Writing an Essay 4.9
4.4 Making Presentation '
Hroro 2 30 - - 75
Copep:xkaHue ¥ CTPYKTYpa JMCHHUILUIMHBI 110 32049HO0i popme o0yueHust
Buabl yue6Hoii padoThl, BKIOYAs
CaMOCTOAITEIbHYI0 Pa0oTy CTYIeHTOB
% = M TPYA0EMKOCThb (B yacax)
Ne = £ e Ja6o B TOM
I Tema. z § g partop 4ucie B
/ OcHOBHBIE BOIIPOCHI § 2 3 Tlex ITpakTny | HbIE ¢dopme Camocto
I = § © €CKHe 3aHAT | NPAKTHYEC | sATCIbHas
S = B T us KO pabora
IOATrOTOBK
I/I*
1 | Master’s Degree Globally
1.1 Mater’s Qualification
1.2 The European Higher Educa- | VK | , | , i i i 29
tion Area and the Bologna Process | 4.3
1.3 Higher Education in the Rus-
sian Federation
2 | Career Prospects
2.1 History of Public Administra-
tion
2.2 Present and Future of Public Z?
Administration YK 1| - 2 - - 25
2.3 Public Administration in the | , 5
Russian Federation
2.4 Managerial Perspective of
Public Administration
3 | Scientific Discourse VK
3.1 Reading. Finding Suitable ;1( 1] - 2 - - 25




Buae! yue6Hoii padoThl, BKIOYAA
CAMOCTOAITEIbHYI0 Pa0OTy CTYICHTOB
No % = U TPYI0EMKOCTB (B 4acax)
s | = Jla6o B TOM
= I
i Tema. z2 2 partop YHCIIE B
/ OcHOBHBIE BOIIPOCHI E el 3 Tex IIpakTiy | HBIE hopme Camocro
I g‘ E o IiI/I C€CKHe 3aHAT IpaKTU4eC ATCIIbHas
= H 3aHATHS us KO pabota
IIOATr0TOBK
I/I*

Sources. 4.2

3.2 Developing Critical Approaches

3.3 Carrying out Research

3.4 Avoiding Plagiarism
4 | Academic Writing and Presentation -

4.1 Academic Writing Style }1,1

4.2 Writing an Abstract w1l 2 2 - - 25

... YK
4.3 ert!ng an Essay_ 4.2
4.4 Making Presentation
Hroro 4 6 - - 97

6 IlepeyeHb y4eOHO-MeTOAUYIECKOTO OOecTIedeH s sl

CaAMOCTOATEJIbHOM Pad0OThI 00YYAKOMIMXCH 10 JUCHUILIUHE
1. TIpodeccroHanbHbIii HMHOCTPAHHBIM S3BIK (AaHTIMKUCKUIN): MeToaudyeckue yKa3zaHUs II0
BBITIOJTHEHUIO KOHTPOJBHBIX palbOT I oOydaromuxcs (akyiapTera 3a04HOTO OOYYEHHS TIO
HarnpasiieHnto noarotoBku 38.04.04 I'ocynmapcTBeHHOe W MyHHUIMTaIbHOE yrmpasieHue/ A.T.
AnuncumoBa — Kpacaomap: Kyol'AY, 2022. — 46c¢.
URL: https://edu.kubsau.ru/course/view.php?id=117
2. IlpodeccrnoHanbHBI HHOCTPAHHBIN S3BIK (QHIVIMMCKUI): METOJ. YKa3aHHUsS IO BBIOJTHEHHUIO
CaMOCTOSITEIPHOW paboThl i OOy4alomuxcsi 10 HampaBieHuto moarotoBku 38.04.04
lNocynapctBenHoe n myHununainsHoe ynpasienue / A.T. AaucumoBa — KpacHonmap: Kyol'AY,
2022. - 76 c. - URL: https://edu.kubsau.ru/course/view.php?id=117
3. IIpodeccnonanbHbIi UHOCTPAHHBIN SI3bIK (QHTITMHACKUI): METOJ. YKa3aHHUS K MPAKTHYECKUM
3aHATUSAM JUIsl OOydJaromuxcs 1o HampaBiieHHio moarotoBku 38.04.04 T'ocymapcTBeHHOE H
myHuiunansHoe yrnpasienue / A.T. Auucumoa — Kpacuomap: Ky6I'AY, 2022. — 46 c¢. - URL.:
https://edu.kubsau.ru/course/view.php?id=117
4. Auucumona A.T. A67 English for Public Administration : yue6. moco6ue / A. T. AHUCHMOBa,
A. A Tomy6. — Kpacwomap : Kyol'AYy, 2022. - 104 c - URL:
https://edu.kubsau.ru/course/view.php?id=117

/ ®OoH/ OLIEHOYHBIX CPEICTB JJIS MPOBEAEeHUSA MMPOMEKYTOUHOM
aTTecTanuu

7.1 IlepevyeHb KOMIETEHIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHUPOBAHHS B
npouecce ocsoenusi OIIOII BO

Otansl GOPMHUPOBAHUS U TPOBEPKH YPOBHS C(POPMUPOBAHHOCTH KOMIETEHIINH
10 JUCLUIUIMHAM,
npakThkam B npouecce ocsoenust OIIOIT BO

Howmep
cemecTpa*

YK-4 Cnoco0eH npuMeHATh COBpeMEHHbIe KOMMYHUKATHBHBIC TEXHOJIOTHH, B TOM YHCJIe
HA HMHOCTPAaHHOM(BIX) si3bIKe(ax), /JJsl AKaJeMHYeCKOro M MnpogecCHOHATBHOIO



https://edu.kubsau.ru/course/view.php?id=117
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Hone Otansl GOPMHUPOBAHUS U TPOBEPKH YPOBHS C(POPMUPOBAHHOCTH KOMIIETECHIIHH
P * 10 JUCUUIUIMHAM,
ceMmecTpa
npakThkam B npouecce ocsoenust OIIOIT BO
| B3anmoseiicTBHS

1 [IpodeccrnonabHBIA HHOCTPAHHBIH S3bIK

1 J1e1n10BO#1 MHOCTPAaHHBIN A3BIK

4 3aiuTa BhITYCKHONW KBAIM(DPUKAIIMOHHOM paboThl, BKIIOYast IOJrOTOBKY K
3alIUTE ¥ MPOLEAYPY 3ALTUTHI

* HOMep cemMecTpa COOTBETCTBYET 3Taly (OPMHUPOBAHUS KOMIETCHIIUU

7.2 Onucanue noka3aTtejeil 1 KpuTepueB OLEHUBAHNSA KOMIIETEHIIUI HA
PA3JIHYHBIX ITANAX KX (POPMHUPOBAHUS, ONIMCAHUE HIKAJIbI OLCHUBAHUS

Onenou
HOE
YpoBeHb OCBOEHHUS
[I1aHUpyeMBbIe Pe3yIIbTaThI cpencts
OCBOEHHS KOMIIETCHIIUH 0
(MHIMKATOPBI JOCTUKEHUs ~ [oYAOBICTBO) yAOBICTBOP
PU-TCIIBHO N-TCIIBHO
KOMTICTCHITHH ) XOpOLIO OTJINYHO
(MuHMMaNBH| (MHHAMATH o N
N N (cpenuuit) (BBICOKHIA)
bIN HE HbIN
JOCTHTHYT) | TIOpPOTOBBIiA)
YK-4 Cnoco0eH NpuMeHSITh COBpeMEeHHbIe KOMMYHUKATHUBHbIE TEXHOJIOTUH, B TOM 4YHCJIe
Ha HHOCTPAaHHOM(BIX) #3bIKe(aX), I AaKaJeMHU4YecKoro u MNpodeccHOHAIBLHOIO
B3alMOJAEeHCTBUSA
YK-4.1. YpoBenbp | Munumans | YpoBeHb YpoBeHb AOKIIaz
JleMoHCTpHpYeT 3HaHUU HO 3HaHWW B | 3HaHWW B | TBOPHUCCK
o¢c
HUHTErpaTUBHBIC YMEHHUS, | HIXKE JOMyCTUM | 00beMe, obneme, I
HEOOXOTUMBbIE U | MUHUMAJT | BIi COOTBETCTBY | COOTBETCTB | yonrpons
HarnucaHus, MUCHbMEHHOTO | bHBIX ypOBEHb IOLIEM yIoIEeM Hast
IepeBojia U peJaKTUPOBaHUs | TpeOOBaH | 3HAHUM, nporpamme | mporpamme | pabora,
pPa3IMYHBIX  aKaJCMHUYCCKHX | i, JOMYIICHO | MOATOTOBKH, | MOATOTOBK | AWCKYCCH
i,
TeKcToB (pedepaToB, 3cce, | UMENIH MHOTO JOTMYIIEHO | H, 0e3 pedbepar
0030poB, cTaTeil U T.1.) MEeCTO HErpyOBIX | HECKOJBKO | OIIHOOK.
?H'IYK"‘ rpyOble OLIMOOK. HErpyObIX IIpoAeMOHC | gompock
JHaTh. ~ MHTCTPATHUBHBIC — YMCHWA, | oyppGxm | [IpoaeMOH | OIIMOOK. TPUPOBAHBI | ¥ 3amaHus
HeO6XOZ[I/IMBIe JJIA HarMCaHuA,
ITpu crpupoBaH | [IponemoHc | BCce At
IIMCBMEHHOT' O nepesoga )44 TIPOBE/ICH
PETAKTHPOBAHHS pasnmamer | POIICHHH | BI TPUPOBAHEL | OCHOBHBIE | P
AKaJIEMHUYECKUX TekcToB | CTAHAApPT OCHOBHBIC BCC YMCHU, SK3aMEHA
(pedeparos, scce, 0030poB, CTAaTell | HBIX YMEHHUA, OCHOBHBIC PCILICHBI
UTA) 3a7a4 HE | peUIeHbI YMEHUS, BCE
YMersb: JIEMOHCTPUPOBATh
IPOJEMO | THUIIOBBIE pellIeHbl Bce | OCHOBHBIE
WHTETPATUBHBIC YMEHUHA,
HeoOXOMMble Ui Harmcamms, | HCTPUPOB | 3a71a4u. OCHOBHBIE 3amaud = C
MCEMEHHOTO nepeBoaa u | aHbI Nmeetcs 3a/1a4u C | OTJENBbHBIM
PEIAKTHPOBAHHSA pasMYHBIX | OCHOBHBI | MUHHMMAIb | HETPYOBIMU | H
aka/ICMUHICCKHX TCKCTOB | & yMmeHwUsl, | HBI HAOOD | OMIMOKAMH, | HECYIIECTB
(pedepatoB, acce, 0030poB, craTei
1) UMENH HABBIKOB MPOJIEMOHCT | EHHBIMH
Buiaziets: crocoGHoCThI0 | MECTO TUTST PUPOBaHBI HeZ0YeTaM
MHTErPATHBHOTO ymenus, | TpyObIe penieHus 0a30BbIC u,
HEOOXOZMMOro Ui  HamWCaHWs, | OMIMOKW, | CTAHJAPTH | HaBBIKK mpH | [IpogeMoHc
IIMCBMEHHOI'O nepeBoaa u




[Inanupyemsble pe3ynbTaThl
OCBOEHUSI KOMIIETEHIINU
(MHAMKATOPBI JOCTHXKEHUS
KOMIIETEHI1H)

YpoBeHb OCBOEHHUS

OneHou
HOE
CPEICTB
0

HEYI0BJIETBO
pHU-TEIBHO
(MUHUMATBEH
bIi1 HE
JOCTHTHYT)

YIIOBIETBOP
U-TEJIbHO
(MuHUMAIB
HBII
MTOPOTOBBIH)

XOpOILO
(cpemumii)

OTJINYHO
(BBICOKHI)

peIaKTHPOBAHHS Ppas3IUYHBIX
aKaJeMHYECKHUX TEKCTOB
(pedepatoB, 3cce, 0030poB, craTel
UT.I.)

YK-4.2.

[IpeacraBnsier  pe3ynbTaThl
aKaJIEeMUYECKOMN 51
npodeccuoHaIbHOM
JIEATENILHOCTA HA Pa3IuYHBbIX
HAy4YHBIX MEPONPUATHUSIX,

BKJIFOYAs MEXIyHapOIHBIE
UI-2YK-4

3HaTh: PE3yNbTATHI AKaJIEeMHUYECKON
U npo¢eccCHOoHATBHOM
JEATEeNbHOCTH  HAa  Pa3IMYHBIX
Hay4YHbIX MCPOIPHUATHAX, BKIIOYasd
MEXIyHapOIHbIE

YMeTb: NpeicTaBIATh Pe3yNbTaThl
aKaJeMHUYECKOM u
poeCcCHOHAIBHOW  JeATEIbHOCTH
Ha Pa3IHYHBIX Hay4YHBIX
MEpONPHATHSX, BKJIIOYAs
MEXIyHapOIHbIE

Braners: CIIOCOOHOCTBIO
NPeNCTaBIIATh Ppe3yIbTaThI
aKaJIeMUYECKOU u
poeCCHOHAIBHOW  eATEIbHOCTH
Ha Pa3IHYHBIX Hay4YHBIX
MEpONPUATHSX, BKJIIOYAs
MEXIyHapOIHbIE
YK-4.3.
JleMoHCTpHpYyET
HUHTCI'PATHUBHBIC
HEe00X0IUMBIE U1
3¢ GEeKTUBHOTO  y4acTus B
AKaACMHUYCCKUX n
pohecCHOHATBHBIX
AUCKYCCUAX

UA-3YK-4

3HaTh: MHTErpaTHBHBIC yMEHHS,
HeoOXomuMBbIe UIA 3PPEKTUBHOTO
ydacTHsi B aKaJIeMHYeCKUX H
NpoeCCHOHANBHBIX AUCKYCCHSX
YMersb: JIEMOHCTPUPOBATh
HHTETpaTUBHBIC YMEHWU,
HeoOxoanmble mast 3ddexTnBHOrO
ydacTHsi B aKaJeMHUYECKUX H
NpoeCCHOHANTBHBIX AUCKYCCHSX

yMeHus,

Bnagers: CIIOCOOHOCTBIO
WHTETPATHBHOTO YMEHHS,

HE
IPOJIEMO
HCTPUPOB
AHBI
0a3oBLIE
HaBBIKHN

BIX 3aJ1a4 C
HEKOTOPBI
MH
HeJIoueTaM
u

peueHun
CTaHJApTHBI
X 3a7a4

TPUPOBAHBI
HAaBBIKU
npu
pelieHnn
HECTaHJapT
HBIX 3a/1a4




OneHou
HOE
CPEICTB
0

YpoBeHb OCBOEHHUS
[Inanupyemslie pe3ysbTaThl

OCBOCHHSA KOMIICTCHII KN

HEYIOBJICTBO| yJOBJIECTBOP
PHU-TENBHO | HU-TEIBHO
(MuHMMaNBH| (MHUHAMAIb
bl HE HBIN
JIOCTUTHYT) | OPOrOBBIii)

(MHAMKATOPBI JOCTUKEHUS
KOMIIETCHIIIH ) XOPOILIO OTJINYHO

(cpemuuit) (BBICOKHIA)

HeoOxoaumoro it 3¢dexTuBHOrO
ydacTus B  aKaJeMHUYECKHX H
1poeCCHOHANBHBIX AUCKYCCHSX

7.3 TunoBble KOHTPOJIbHBbIE 3aJaHUA WJIM HHbIE MaTepHAJbI,
HeoOXoanuMble JJsl OLleHKH 3HAHWi, YMeHHMi, HABBIKOB, XapaKTepU3YIOUIUX
Tanbl (pOPMHUPOBAHUS KOMIIeTeHIMI B mpouecce ocsoeHus OIIOII BO

YK-4 CnocofeH nNpuUMEHATH COBPEeMEHHble KOMMYHHMKATHBHBIEC
TEXHOJIOTHM, B TOM 4YHCJEe HAa HHOCTPAHHOM(BIX) s3bIKe(ax), s
aKaJeMH4YeCKOro U npodeccHOHATBLHOTI0 B3aUMOACHCTBHS

YK-4.1. /IleMoHCTPUPYeT HHTErpaTUBHbIE YMEHHUN, HEOOXOAMMBbIE /I
HANKCAHUS, NMHCHBMEHHOIO MEpeBOia W PEeJAKTHPOBAHHUS PA3JIHYHBIX aKa-
AeMHYeCKUX TeKCTOB (pedeparos, 3cce, 0030poOB, cTaTEM T.]1.)

KonTpoabnas pabora

TASK 1. Punctuate the following text.

Public administration is a feature of all nations whatever their system of government
within nations public administration is practiced at the central intermediate and local levels in-
deed the relationships between different levels of government within a single nation constitute a
growing problem of public administration in most of the world the establishment of highly
trained administrative executive or directive classes has made public administration a distinct
profession the body of public administrators is usually called the civil service in the United
States the elitist class connotations historically attached to the civil service were consciously
abandoned or from the early 20th century with the result that civil servants were recognized as
professionals and valued for their expertise.

TASK 2. Make up a text with the following mixed up sentences. The linking words will
help you to put them in correct order. The first sentence is the first sentence of the text.

1. Recruitment is one area in which line and staff cooperation is essential, for several rea-
sons.

2. The personnel specialist might also want to visit the work site and review the job de-
scription with the supervisor to insure that the job has not changed since the description was
written.

3. Furthermore, the supervisor may be able to supply additional insight into the skills
and talents the new workers will need.

4. Firstly, the personnel specialist who recruits and does the initial screening for the va-
cant job is seldom the one responsible for supervising its performance.

5. For instance, is it a ‘tough’ group to get along with?

6. In general, personnel planning thus requires close cooperation between line and staff
personnel.



https://www.britannica.com/topic/political-system
https://www.merriam-webster.com/dictionary/constitute
https://www.britannica.com/topic/executive-government
https://www.britannica.com/topic/civil-service
https://www.merriam-webster.com/dictionary/connotations
https://www.britannica.com/topic/civil-service

7. He or she must therefore have as clear picture as possible of what the job entails, and
this, in turn, means speaking with the supervisor involved.

8. For example, the personnel specialist might want to know something about the behav-
ioural style of the supervisor and members of the work group.

TASK 3. The sentences below form a paragraph, but have been mixed up. Rewrite the
sentences in the correct order using the table below.

a) The Romans were the first people to build a bridge near the position of today’s Tower
Bridge.

b) London has been the English capital for over 1,000 years.

c) Over 500 years ago the area below the bridge had become a major river port for ships
trading with Europe.

d) Its dominance is due to its strategic site near the lowest crossing point of the River
Thames.

e) For many centuries it has been the centre of the country’s economic, cultural and social
life.

1. topic

2. restatement

3. reason

4. example

5. information

TASK 4. Divide the following text into paragraphs. Remember that each paragraph
should develop a particular theme.

Change management

(1) Once it's clear what change is required, a change strategy has to be developed. In oth-
er words, somebody needs to say what should be done. Sometimes the idea will come from a vi-
sionary within the company, perhaps an imaginative and persuasive member of the management
team. Otherwise, the company might bring in a consultant to help them find the right solution.
Either way, management should also consult with staff at this stage. There should be meetings to
help raise awareness for the need for change and to give employees a chance to suggest their
own solutions.

(2) Finally, there's the consolidation stage. There needs to be a way to collect feedback
from employees on how the change is being received. Because there will still be some resistance
to the change, even at this stage, someone needs to act as a champion for the innovation. The
champion gives encouragement and raises morale by congratulating everyone on a successful
changeover and on what's been achieved.

(3) Next comes what's probably the most problematic stage: implementation. Above all
else, making the planned change a reality requires communication. Staff will need to be in-
formed of new procedures and, where necessary, trained in new skills. The most important
member of the change management team at this stage is the gatekeeper. It's their job to be avail-
able to staff, to help them deal with problems they may be having with the changes and answer
any questions, making the change as painless as possible.

(4) Before change, there must be analysis. Organisational change is a costly and difficult
business, and there must be a real business need reason in order to change current practice. Typi-
cally, changes are attempts to reach new markets, to improve productivity or to cope with drasti-
cally reduced funding. A good analyst will identify the key problem.

TASK 5. Translate the following abstracts into Russian. Mind the academic written
style.
(1) Customer experience (CX) has emerged as a sustainable source of competitive differentia-
tion. Recent developments in big data analytics (BDA) have exposed possibilities to unlock cus-
tomer insights for customer experience management (CXM). Research at the intersection of



these two fields is scarce and there is a need for conceptual work that (1) provides an overview
of opportunities to use BDA for CXM and (2) guides management practice and future research.
The purpose of this paper is therefore to develop a strategic framework for CXM based on CX
insights resulting from BDA. Our conceptualisation is comprehensive and is particularly relevant
for researchers and practitioners who are less familiar with the potential of BDA for CXM. For
managers, we provide a step-bystep guide on how to kick-start or implement our strategic
framework. For researchers, we propose some opportunities for future studies in this promising
research area.

(2) This study aims to analyze the effect of leadership styles and innovativeness on business per-
formance. Theory and research suggest that both leadership and innovativeness have important
consequences for business performance. However this relationship is not the same because of
sector, location, size and other variables. The leadership styles undertaken are transformational
and transactional leadership. This study is designed as explanatory and its data gathering method
IS questionnaire. 576 people working in service sector and industry sector from Istanbul com-
prise the case study. The results show that two leadership styles and innovativeness have positive
effect on business performance. It is found that innovativeness, transformational leadership and
transactional leadership have higher effects on business performance, respectively.

Tembt meopueckux 3a0anuil
TASK 1. Analysing an Abstract.
Here is a successful conference abstract in the field of business management. Read it and do
the tasks that follow.

Mindful management of relationship during periods of crises

(1) This paper identifies practices of business-to-business relationship management that lead to
building resilience during crisis. (2) Business relationships play a significant role when firms
face turbulence and disruption. (3) Crises create resource limitations that businesses need to
manage by the rapid formation of new relationships to access resources and build adequate capa-
bilities. (4) Mindfully managing such relationships requires a combination of trust, doubt and
control mechanisms to enable exchange while safeguarding against relational vulnerabilities. (5)
Drawing on data from 33 firms operating within highly turbulent and uncertain environments,
and crisis management literature, we apply the concept of mindfulness and introduce a model of
mindful management of relationships as a process that combines the cognitive and behavioural
capabilities of trusting, doubting, verifying, and adjusting relational exposure. (6) This process
enables a rapid acquisition of resources and building capabilities while enabling businesses deal-
ing with issues before relational failure manifests. (7) The mindful process supports ongoing and
highly interactive relationships that adjust to changing circumstances fostering collaboration to
deal with crises. (8) Results encourage managers to rapidly develop relationships and trust new
partners, whilst practicing suspicious thinking, enacting continuous interaction, empowering ex-
perienced boundary personnel, enabling frequent informal communication, and supporting the
development of diverse social bonds.

1. Identify all the instances where the author uses evaluative language to strengthen
his case for the acceptability of his research.

2. Find the instances of metadiscourse (i.e., when the author talks about his or her own
text).

3. Where is the division between the ‘scene setting’ and the actual study?

4. Why do you think the abstract was accepted?

5. Where do you suppose the author was in his study when he wrote the conference ab-
stract?

a) almost everything had been done;



b) all the data had been collected and analysed, but the model was not yet developed;
c) the data had been collected, but only analysed in a preliminary way in order to get a
sense of where is was going.

TASK 2. Analysing an Academic Essay.
2.1 Question: Discuss why assignment essays are common assessment tasks in undergraduate
tertiary coursework, and evaluate the effectiveness of assignments as an avenue for learning.
(Word limit 500 words - 10% leeway) Please note that the APA referencing style is used in this
sample essay.

Introduction

Assignment essays are developed from set questions that give students a period of time to
research a topic and produce their answer with references to their sources of information. While
there are some disadvantages with using assignment essays as an assessment tool, there are
sound educational purposes underpinning this practice. This essay examines the reasons why as-
signment essays are beneficial for student learning and considers some of the problems with this
method of assessment.

Body paragraph 1

Assignment essay tasks are set to assist students to develop mastery of their study subject.
Firstly, assignment tasks enhance understandings about subject matter. Yang and Baker (2005)
reason that "to master your learning materials and extend your understandings, you need to write
about the meanings you gain from your research” (p. 1). Secondly, research (Jinx, 2004; Zapper,
2006) clearly demonstrates that students learn the writing conventions of a subject area while
they are researching, reading and writing in their discipline. This activity helps them to "crack
the code" of the discipline (Bloggs, 2003, p. 44). Thus, students are learning subject matter and
how to write in that disciplinary area by researching and writing assignment essays.

Body paragraph 2

Using assignment essays for assessment supports student learning better than the tradi-
tional examination system. It is considered that course-work assignment essays can lessen the
extreme stress experienced by some students over 'sudden-death' end of semester examinations:
If we insist that all students write about everything they have learned in their study courses at the
same time and in the same place (e.g. in examinations), we are not giving all of our students
equal opportunities. Some students are not daunted by the exam experience while others suffer
‘'exam nerves' and perform at the lowest level of their capabilities. Additionally, Jones et al.
(2004, pp. 36-37) propose that assignment essays can be used to assess student learning mid-
course and so provide them with helpful feedback before they are subjected to the exam experi-
ence. Exams only provide students with a mark rather than specific feedback on their progress.
Therefore, setting assignment essays for a substantial part of student assessment is a much fairer
approach than one-off examination testing.

Body paragraph 3

As an assessment tool, assignment essays have some disadvantages for lecturers and stu-
dents. It has been found that assignment essays consume a great deal of staff time and money to
mark and student time to prepare. A consequence of this is that feedback to students is frequently
delayed, and this is much less useful to students than rapid feedback. It is partly because of these
disadvantages of time and expense that other assessments such as multiple-choice tests and short
answer questions have an enduring place in the tertiary learning environment.

Conclusion

To conclude, it seems that assignment essays continue to have a prominent role in tertiary
education as an assessment tool. This is mainly because they are very effective in developing
knowledge and writing skills for subject areas. Also, assignment essays can be less stressful than
examinations as they allow students to show their understanding of content in less pressured cir-
cumstances. On the other hand, the time consuming nature of writing and marking essays points
to some disadvantages that also need to be considered. The weight of evidence, however, sup-




ports the writing of assignment essays for student assessment because this approach has such
positive and proven effects for improved student learning.
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2.2 Analyse an academic essay. The following questions relate to the essay above.
. The introduction paragraph
. There is information in quotation marks.
. There is an indented long quote in this paragraph.
. The last sentence gives the answer to the essay question.
. Information from the same person is used twice.
. The second sentence is the thesis statement (i.e. position the writer will take).
. Body paragraph 1
. There is information in quotation marks.
. There is an indented long quote in this paragraph
. The last sentence gives the answer to the essay question.
. Information from the same person is used twice.
. The second sentence is the thesis statement (i.e. position the writer will take).
3.Body paragraph 2
1. There is information in quotation marks.
2. There is an indented long quote in this paragraph
3. The last sentence gives the answer to the essay question.
4. Information from the same person is used twice.
5. The second sentence is the thesis statement (i.e. position the writer will take).
4.Body paragraph 3
1. There is information in quotation marks.
2. There is an indented long quote in this paragraph.
3. The last sentence gives the answer to the essay question.
4. Information from the same person is used twice.
5. The second sentence is the thesis statement (i.e. position the writer will take).
5.The conclusion paragraph
1. There is information in quotation marks.
2. There is an indented long quote in this paragraph.
The last sentence gives the answer to the essay question.
4. Information from the same person is used twice.
5. The second sentence is the thesis statement (i.e. position the writer will take).

OO BRRWNENOOBRWDNEREPF



6.The reference list

1. All of the references are in random order.

2. All of the reference items start with the title of the information source.
3. If the author is a person, then their first name is used first.

4. There are no dates of publication in all of the references.

TASK 3. Writing a Summary.
Read the article and cross out all the unnecessary information. Then paraphrase the remain-
ing information in your own words and write a summary in no more than 120 words.

The evolution of writing system and tools

Today, with just twenty-six letters, we can write a letter to our friends or answer an ex-
amination question. Thousands of years ago, there was no writing system at all. News,
knowledge and information were passed on from one person to another by word of mouth. If you
ever played ‘rumor clinic' where a cognate message is passed from one person to another down
the chain by mouth, you will understand the inefficiency of the system. Messages passed down
are unreliable as the speakers may mix up or lose part of the information.

The first written language was invented by the early cave man. They tied bits of animal
hair together to form brushes and painted pictures on the cave wall, telling their friends about
their hunts. It was after several centuries that different writing systems like the Chinese charac-
ters and hieroglyphs in Egypt were invented. The alphabetical system that we are using currently
also came about only after many decades of development.

Besides alphabets, the invention of writing tools is another major transition. In olden
times, the kind of writing tools used, depended on the material they wrote on. For example, in
the Middle East, where clay is abundant in supply, the early people used hollow reed ‘pens' to
carve onto the wet clay tablets. After which, these clay pieces were baked till rock hard to make
the writings permanent. In ancient Egypt, Egyptians either wrote on scraped thin pieces of ani-
mal skins called ‘parchment’ or flattened papaya stems known as 'papyrus'. Their writing tool was
a primitive kind of fountain pen - a reed with ink inside.

It was only in the 1880s, that fountain pens were invented. Before that, most people used
either quill pens - sharpened bird feathers or nibbed pens, which were dipped into ink before
writing. Fountain pens invented later have both plus and minus points. With tiny ink tanks in
them, fountain pens are superior to quill or nibbed ones as the ink in them do not run out as
quickly. The disadvantage is that sometimes, the nibs of the fountain pens may break, causing
the ink to leak, staining the writer's fingers.

The flaw in fountain pens has led to further investigation and the successful invention of
the first ‘ballpoint’ pen by a Hungarian, Ladislao Biro. There were many people after him who
tried to improve upon the appearance of his ballpoint pens. Today, 'ballpoint' pens are conven-
iently and widely used in the world.

Tecmoevie 3a0anusn

Scientific Discourse

1) The process of thinking carefully about a subject or idea, without allowing feelings or opin-
ions to affect you -

(a) critical thinking

(b) analytical thinking

(c) examining and considering your own ideas, thoughts, and feelings

2) All the sources used by the author and referred to in the text -
(a) contents

(b) references

(c) bibliography



3) They are normally found in peer-reviewed journal articles, where they act as a kind of sum-
mary to enable researchers to decide if it is worth reading the full article.

(a) abstract

(b) contents

(c) key words

4) Which of the following ensures that the material is trustworthy?

(a) the name of the author is not well-known in the field

(b) the language of the text is in an academic style though contains some spelling mistakes
(c) the website is a reputable one, with ac. (academic) in the URL

5) Taking ideas or words from a source without giving credit to the author -

(a) quotation

(b) plagiarism

(c) acknowledging

6) The following academic situation is not plagiarism:

(a) copying a paragraph, but changing a few words and giving a citation

(b) taking a graph from a textbook, giving the source

(c) discussing an essay topic with a group of classmates and using some of their ideas in your
own work

7) Changing the wording of a text so that it is significantly different from the original source,
without changing the meaning —

(a) paraphrasing

(b) plagiarism

(c) summarising

8) Effective is a key academic skill needed to avoid the risk of plagiarism: it
demonstrate your understanding of a source:

(a) summarising

(b) critical thinking

(c) paraphrasing

9) Which of the following is not normally to be found in an essay introduction?

(a) The conclusion you reached on the topic.

(b) A provocative idea or question to interest the reader.

(c) Your aim or purpose in writing.

10) Which of the following are not generally acceptable in a conclusion?

() A short review of the main points of your study.

(b) Some suggestions for further research.

(c) Some new information on the topic.

How much do you know about academic writing?

1 The main difference between academic writing and normal writing is that academic writing:
(a) uses longer words

(b)tries to be precise and unbiased

(chic) is harder to understand

2 The difference between a project and an essay is:

(a) essays are longer

(b) projects are longer

(c) students choose projects’ topics

3 Teachers complain most about students:

(a)not answering the question given

(b) not writing enough

(c) not referencing properly

4 The best time to write an introduction is often:

(a) first

(b) last

(c) after writing the main body




5 Plagiarism is:

(a) a dangerous disease

(b) an academic offence

(c) an academic website

6 Making careful notes is essential for:
(a) writing essays

(b) revising for exams

(c) all academic work

7 An in-text citation looks like:

(a) (Manton, 2008)

(b) (Richard Manton, 2008)

(c) (Manton, R. 2008)

8 Paraphrasing a text means:

(a) making it shorter

(b) changing a lot of the vocabulary
(c) adding more detail

9 Paragraphs always contain:

(a) six or more sentences

(b) an example

(c) a topic sentence

10 The purpose of an introduction is:
(a) to give your aims and methods
(b) to excite the reader

(c) to summarise your ideas

11 Proof-reading means:

(a) getting a friend to check your work
(b) checking for minor errors

(c) re-writing

12 Teachers expect students to adopt a critical approach to their sources:
(a) sometimes

(b) only for Master’s work

(c) always

YK-4.2. TlpeacraBisier pe3yjbTaThl aKajeMH4yeckoil U NpodeccuoOHAIbHOM
AeATEJBbHOCTH HAa  Pa3IMYHBIX HAYYHBIX MEPONPUATHAX, BKIKYaASA
MEKIYHAPOIAHBbIE.
Temwt 0oknaoos
Tema 1. Master’s Degree Globally
Master’s Qualification in the Global World.
A Master of Business Administration (MBA) Degree.
Postgraduate Study Worldwide.
Postgraduate Education in Russian Federation.
The Bologna Process the European Higher Education Area.
The System of Higher Education in Great Britain.
The System of Higher Education in the United States.
Systems of Higher Education in France and Germany.
. Higher Education in the Russian Federation.
10 Digital Technologies and Higher Education.
11. History of Public Administration.
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Temot pechepamos
Tema 2. Career Prospects



12. The Present and Future of Public Administration.

13. Local Authorities in the Contemporary World.

14. Three Branches of the USA Government.

15. Three Branches of Government in the UK.

16. Political System in the Russian Federation.

17. Perspectives of Public Administration.

18. Managerial Public Administration.

19. The Problems of Managerial Public Administration in Foreign Countries.
20. Imperatives of Public Policy in Modern Russia.

Temwbt meopueckux 3a0anuil
I Case Study: Making a Presentation
I The project manager of a construction company is giving a presentation to his colleagues.
Put the sentences in the right order:
a) This morning I’d like to update you on the current status of work at the construction site. The
information | give you today should help you with planning your next steps.
b) For those of you who don’t know me, my name is Gordon Selfridge. Let me just write this
down for you. OK, I’'m the project manager in charge of the Bak Tower building project in Du-
bai.
¢) I’ve divided my presentation in three parts.
(1) d) Hello, everyone.
e) Then I’ll move on to the problems we’re facing with our local suppliers.
f) First of all, let me thank you for coming here today. I’m aware that you are all busy preparing
for the annual meeting this week, so | really appreciate you taking the time to be here.
g) I’ll start off by showing you some photos of the building site and discussing the progress
we’ve made since January.
h) My talk should take about 30 minutes. Please feel free to interrupt me at any time with ques-
tions.
1) I’ll end with some ideas for reducing labour costs that we’ve been looking into.
j) Oh, and don’t worry about taking notes. I’ll be handing out copies of the PowerPoint slides.
Il Listen and check.
11 Now put these points in the order in which Gordon mentions them:
A reducing labour costs
B welcome and introduction
C 30 minutes for presentation
D update on current station
E handout after presentation
F progress made since January
G problems with local suppliers
H questions during presentation OK
| three main parts
IV Replace the words in bold in the following sentences from the presentation with the words
or phrases from the box:

after that begin I'm realize responsible for sections turn ‘

1) I'll start off by showing you ............

2) I’ve divided my presentation into three parts.

3) For those of you who don’t know me, my name is Gordon Smith.
4) Then I’ll move on to the problems....

5) I'm the project manager in charge of our Dubai building project.

6) I’m aware that you are all busy preparing for the annual meeting....



Il DISCUSSION

1. Express you viewpoint on the following statements:

A “Public organizations are more dependent on government allocations, more constrained by
law, more exposed to political influences, and more difficult to evaluate than business organiza-
tions.”

B “The New Public Administration reasserted the importance of normative values, particularly
social justice”.

C “Citizens, students and scholars all round the world have come to understand the enormous
impact of public administration on all of us.”

2. Speak on the following topics:

1) Successful business can (can't) be seen as the model for the proper management of govern-
ment.

2) Public administration is (is not) equal to business management.

Tecmoevie 3a0anusn
Giving a Presentation
1) How should you stand?
(a) arms crossed on chest
(b) straight but relaxed
(c) knees unlocked
2) What should you do with your hands?
(a) put hands on hips
(b) put one hand in a pocket
(c) keep hands by your side
3) How can you emphasize something?
(a) point finger at the audience
(b) move or lean forward to show that something is important
(c) use a pointer to draw attention to important facts
4) What should you do when you fell nervous?
(a) hold a pen or cards in your hands
(b) walk back and forth
(c) Look at the flip chart or screen (not at the audience)
5) How should you keep eye contact with the audience?
(a) make eye contact with each individual often
(b) choose some individuals and look at them as often as possible
(c) spread attention around the audience
6) How fast should you speak?
(a) about 20% more slowly than normal
(b) just as fast as in an normal conversation
(c) faster than in a normal conversation
7) How should you express enthusiasm?
(a) by raising voice level
(b) by waving arms
(c) by making hand or arm gestures for important points

YK-4.3. /leMoHCTpUpPYeT HHTEIrpPAaTHBHbIC YMEHUS, HEOOXOAUMBbIE IJIs
3¢PeKTHBHOIO Y4YacTHA B  aKaJAeMHYECKMX M  NpPodeCCHOHAIbHBIX
AUCKYCCHUSAX.

Temot meopueckux 3a0anuii



MAKING GROUP WORK SUCCESSFUL

TASK 1. Put the following suggestions into the most logical sequence. Work with a
partner.
Analyse the task
Get everyone to discuss the assignment and agree on the best methods to complete it. At this
stage it is important to have full agreement on the objectives.
Divide up the work fairly, according to the abilities of the members
Your group may include a computer expert or a design genius, so make sure that their talents
are used for the benefit of the task. It is most important to make sure that everyone feels they
have been given a fair share of the work.
Make everyone feel included
Nobody should feel an outsider, so make special efforts if there is only one male student, or one
non-native speaker, for instance. Make a list of all members’ phone numbers and email address-
es and give everyone a copy.
Finish the assignment on time
This is the most important test of your group’s performance. When you have finished and handed
in your work, it may be helpful to have a final meeting to discuss what you have all learned from
the task.
Get to know the other members
Normally you cannot choose who you work with, so it is crucial to introduce yourselves before
starting work. Meet informally in a café or similar (but be careful not to choose a meeting place
that may make some members uncomfortable, such as a bar).
Select a co-ordinator/ editor
Someone needs to take notes about what was agreed at meetings and send these to all members
as a reminder. The same person could also act as editor, to make sure that all the individual sec-
tions conform to the same layout and format. However, you should each be responsible for
proof-reading your own work.

TASK 2. Group work: discuss the specific features of different systems of higher education.
Match the specific feature to the country it belongs to.

France Germany UK USA

a) This country consisted of strong principalities in the past and even now, the regional universi-
ties have autonomy in determining their curriculum under the directions of rectors.

b) Through colonial influence and through the work of missionaries, this country introduced
many aspects of their system in North and West Africa and the Caribbean.

c) The doctoral degree, or PhD., invented in this country, has got popularity all around the world.
d) Its universities has almost complete autonomy from national or local government in their ad-
ministration and the determination of their curricula, but the schools receive their funding from
the state.

e) In this country there is a national idea that students who have completed secondary school
should have at least two years of university education.

f) For most undergraduates of this country it is possible to complete a degree course in three
years rather than the standard four years.

g) This model of higher education has been copied to varying degrees in Canada, Australia, In-
dia, South Africa and New Zealand.

h) The curriculum of this country is uniform and each university has little to distinguish itself.

i) A marked feature of this education is the de-emphasis on lecture and examination. Students are
evaluated according to their performance in individual courses where discussion and written es-
says are important.

j) Higher education in this country is free and open to all students who have passed examination.




TASK 3. Group work: read the portraits of managers in five different countries and
decide which country each one corresponds to.

Germany Poland

Sweden

The UK

The USA

(1) Managers from this country
- consider professional and tech-
nical skills to be very important

- have a strong sense of authority
- respect the different positions in
the hierarchy of their companies

- clearly define how jobs should
be done

- are very loyal to their compa-
nies and expect their subordi-
nates to obey them

- are often older than in other
countries

(2) Managers from this country
- receive a general education

- delegate authority

- take a practical approach to
management

- have relatively formal relation-
ships at work

- encourage their employees to
work individually

- believe it is important to con-
tinue education and training at
work

(3) Managers from this country

- consider social qualities to be as
important as education

- encourage their employees to take
an interest in their work

- pay close attention to the quality
of working life

- do not use as much authority as in
other countries
- appreciate
making

- are often women

low-level decision

(4) Managers from this country
- generally attend business schools

- communicate easily and informally at work

- admire the qualities of a leader

(5) Managers from this country

- have either gained their experience in state-owned
enterprises or are competitive self-starters

- older managers hold technical degrees rather than

- expect everyone to work hard. Individual perfor-
mance is measured and initiative is rewarded
- have competitive and aggressive attitudes to work

business qualifications
- work very long hours and expect their subordinates
to do so

- often accept innovation and change

- are extremely innovative, optimistic and determined
- are quick to invest in the development of new prod-
ucts, market techniques and methods of production

and distribution

In groups, discuss the advantages and disadvantages of each approach to management,
and say which one you would find the most attractive. Do any of these profiles correspond to
management practices in your country?

Tecmoewie 3a0anusn
Master’s Degree Globally
1) The oldest university in Europe:
(a) A The University of Cambridge
(b) The Italian University of Bologna
(c) The University of Oxford
(d) The Sorbonnes
2) The rapid development of the University of Oxford was triggered by
(a) the attractiveness of British higher education
(b) low prices for educational services
(c) prohibition of studying abroad
(d) job perspectives for the alumni
3) The Latin word university means
(a) a degree-awarding institute
(b) a higher-learning institute
(c) a universal community of learners
(d) community of teachers and scholars
4) The master’s degree is designed
(a) to provide advanced education and certification within professional fields of study
(b) to improve the young professionals’ chances for employment
(c) to comply with the standards of higher education in Europe




(d) to increase the attractiveness of European higher education

5) An academic degree is a title awarded for:

(a) reading lectures

(b) practical work in industry

(c) successfully completed course of study or for a particular attainment

5) The Ph.D. is conferred

(a) on learners who have successfully completed their secondary education

(b) on scholars who have successfully completed their research and dissertation
(c) on learners who have been enrolled on a post-graduate course

(d) on learners who have successfully completed their masters dissertation

6) Distance learning is

(a) teaching by correspondence

(b) a method of study via media such as the Internet, videoconferencing, and e-mail
(c) a system of teaching shorthand

(d) a system of learning in the evening and weekends

7) Modern academic education represents

(a) 4 stages

(b) 3 stages

(c) 5 stages

8)The earned Master’s degree is:

(a) two years of work

(b) three years of work

(c) four years of work

9) The MBA program is a specific type of

(a) master's degree which focuses inherently on business skills

(b) master’s academic degree

(c) bachelor’s professional degree

10) The Bologna Declaration was signed by the ministers of education of __ European states in

(a) 29; 2009

(b) 32; 1999

(c) 29; 1999

Public Administration

1) Public Administration may be defined as:
(a) Administrative Capacity

(b) Management of industry

(c) Management of Property

(d) Administration of Public

2) The concept of “bounded rationality” was given by:
(a) Abraham Maslow

(b)Herbert Simon

(c) Wax Weber

(d) F. W. Riggs

3) Bureaucracy is based on:

(a) Personal Authority

(b) Corporate Authority

(c) Traditional Authority

(d) Charismatic Authority

4) Behaviorism is associated with:
(a) Socialism

(b) Humanism

(c) Rationalism

(d) Communication



5) Which of the following is not of the core values of public administration?
(a) Equity

(b) Efficiency

(c) Effectiveness

(d) Bureaucracy

6) Which of the following is one of the features of bureaucracy conceived by Max Weber?
(a) Authority

(b) Publicness

(c) Hierarchy

(d) Civil society

7) Bureaucracy is a form of:

(a) Private organization

(b) Social Organization

(c) Political Organization

(d) Community Organization

8) “Entropy” is a law of nature in which all forms of organizations move towards:
(a) Disorganization and Death

(b) Continuous Improvement

(c) Rebirth and Emergency

(d) Growth and Continuity

9) Which of the following will not be considered as a formal organization?
(a) Hospital

(b) A University

(c) A Service Industry

(d) A Group of Friends

10) Which of the following is not a feature of good governance?

(a) Nepotism

(b) Rule of law

(c) Transparency

(d) Accountability

Bonpochl M 3agaHMsi JAJIS NPOBEICHHS MPOMEKYTOYHOr0 KOHTPOISA
(3auera)

Komnerenuust YK-4 Cnocoben NPUMEHATH COBpPEeMEHHbIE
KOMMYHHUKATHBHbIE TEXHOJOTHHM, B TOM YHCJIe HAa HHOCTPAHHOM (BIX)
si3bIKe(ax), AJI aKaAeMHYeCKOro u npogecCHOHAIBLHOI0 B3aUMOACCTBH S

YK-4.1. JIlemoHcTpupyeT MHTErpaTHBHbIC YMEHUS, HeOOXOAUMbIe sl
HANUCAHUS, NMHCHBMEHHOIO MepeBOIa U PeJAKTHPOBAHHUS PA3JIHYHBIX aKa-
AeMHUYeCKUX TeKCTOB (pedepaTos, 3cce, 0030pOB, cTaTel T.1.)

Bonpocut k 3auemy
What is academic writing?
What are the main features of academic writing?
How many types of sentences do you know? Characterize each of them.
Give the definition for punctuation.
Name the basic punctuation marks.
Which categories of linking words do you know?
What is paragraph?

NoookrwbdPE



8. What are the main rules of paragraphing?

9. Name the main points of a paragraph structure.

10. What is cohesion? Which cohesive devices do you know?

11. Which principal elements should a paragraph possess?

12. When do we normally start a new paragraph?

13. What are the strategies to make a paragraph more developed?

14. Give a definition for abstract.

15. What are the qualities of a good abstract?

16. Which key elements does an abstract of a scientific research paper contain?
17. Which two types are abstracts divided into? Characterize each of them.
18. What is the difference between an abstract and an introduction?

YK-4.2. IlpeacraBisier pe3yjbTaThl aKaJeMH4eCcKoil M NpodeccHoHAITBHOMI
ACATEJBHOCTH HA  Pa3JIMYHBIX HAYYHBIX MEPONPHUATHAX, BKIKHYaASA
MeEKAYHAPOIHBIE.

Bonpocwt k 3auemy

1. Are you a fluent English speaker? What assignments are the most effective for improving your
language?

2. What world events are you concerned with?

3. What issues are you reluctant to discuss?

4. Are you an intuitive person? What do you think about the future of mankind?

5. What are the possible ways to prevent wars in your opinion?

6. Have you ever doubt the existences of other civilizations?

7. What parts of the world you would like to visit? Why?

8. What are your life priorities?

9. Why do people study public administration?

10. Do you think it is important for government officials to know history? Why?

YK-4.3. [lemoHCTpUPYeT HHTErpATHBHbIE YMEHHUS, HEOOXOAUMBbIE IJIs
3¢PeKTUBHOIO Y4YaACTHUA B aKaJeMHUHYECKHX M MNPoPecCHOHAIBbHBIX

AUCKYCCHUAX.
Bonpocul k 3auemy
. In what century was public administration formed as a discipline?
. What does Luther Gulick’s theory of organization emphasize?
. What two theories in public administration have recently been introduced?
. What do general systems theory students think of human organization?
. Why has Comparative Public Administration become popular?
. What will the future meaning and importance of public administration depend on?
. How are technological innovations used in public administration?
. Can a modern country be governed from a single location?
. How many levels of government do all countries have?
10. How many tiers do local governments generally include?
11. What are the functions and powers of the local authorities in England?
12. What are the fundamental values of the managerial perspectives?

O©CoOoO~NO U WDNPEF

Ilpakmuueckue 3a0anun 014 3auema

FINAL TEST (MTOI'OBASI KOHTPOJIbBHASI PABOTA)
TASK 1. Read and translate the article.
CONSTITUTION



The constitution of a country (or a state) is a special type of law document that tells how
its government has to work. It tell how the country’s leaders have to be chosen and how long
they stay in office, how laws are made, and what rights are people guaranteed.

The concept of a constitution dates to the city-states of ancient Greece. In modern Eu-
rope, written constitutions came into greater use during the eighteenth and nineteenth centuries.
Constitutions such as that of the United States, created in 1787, were influenced by the ancient
Greek models. During the twentieth century, an increasing number of countries around the world
concluded that constitutions are a necessary part of democratic or republican government. Many

countries adopted their constitutions.

TASK 2. Match the words with their definitions.

1. registration

a) an official who works in a bureaucracy, especially one who you think
follows rules and procedures too strictly

2. government

b) the departments, ministries, and committees that carry out the decisions
of the political leaders of a country

3. bureaucrat
event in an official list

¢) the recording of something such as a person’s name or the details of an

4. administrator

d) this person helps to organize and supervise the way that a country,
company, or institution functions

5. resign e) a number of nations that are controlled by one country

6. legitimate, adj f) a person who holds a position of authority in an organization
7. official, n g) allowed or justified by law

8. empire h) to announce formally that you are leaving a job

TASK 3. Match the extracts from conclusions on the right with the acceptable components on

the left.

(i) As always, this investigation has a number
of limitations to be considered in evaluating its
findings.

(i) These results suggest that the risk of flood-
ing on this coast has increased significantly
and is likely to worsen.

(iii) Another line of research worth pursuing
further is to study the importance of language
for successful expatriate assignments.

(iv) Our review of 13 studies of strikes in pub-
lic transport demonstrates that the effect of a
strike on public transport ridership varies and
may either be temporary or permanent.

(v) These results of the Colombia study report-
ed here are consistent with other similar studies
conducted in other countries (Baron and Nor-
man, 1992).

(vi) This study has clearly illustrated the draw-
backs to family ownership of retail businesses.

(a) A statement showing how your aim has
been achieved.

(b) A discussion of the implications of your
research.

(c) Some new information on the topic not
mentioned before.

(d) A short review of the main points of your
study.

(e) Some suggestions for further research.

(f) The limitations of your study.

(g) Comparison with the results of similar stud-
ies.

(h) A quotation that appears to sum up your
work.

TASK 4. Match the terms with the definitions:

1. Notes (a) a piece of research, either individual or group work, with the topic
chosen by the student(s)

2. Report (b) a general term for any academic essay, report or article

3. Project (c)the longest piece of writing normally done by a student (20,000+




words) often for a higher degree, on a topic chosen by the student

4. Essay (d) a study of something that has happened (e.g. a survey a student
has conducted)

5.Dissertation/Thesis (e) a written record of the main points of a text or lecture, for a stu-
dent’s personal use

6. Paper (fthe most common type of written work, with the title given by the
teacher, normally 1000-5000 words

TASK 5. In which parts of the abstract can you find the following phrases?
a) Quite recently, considerable attention has been paid to .........

b) X was computed with the finite difference formula ............

c¢) The results show clearly that ..............

d) The issues related to .............. are briefly addressed ............
e) X is in very good agreement with ...........
f) The comparison of numerical results with ............ confirms that .............

g) The paper summarizes our knowledge of ..............

h) Progress has been made towards understanding .............
i) Nevertheless, more experimental data are required.

j) This paper presents ...............

k) The technique applied has confirmed that .................

I) X and Y were compared.

m) It can be concluded that ...........

1. topic and background................coiiiiii
2. method and approach.................oooiiiii
BoreSULES L
4. CONCIUSION. .. .unei i

TecToBble 3aganus 1)1 POBepPKU CHOPMUPOBAHHOCTH KOMIIETEHIMHU

YK-4. Cnnoco0eH NpuMEHATH COBPeMEeHHbIe KOMMYHHMKATUBHbIC TEXHOJIOTHH,
B TOM 4MCJIe HA HHOCTPaHHOM(bIX) si3bIKe(aX), IJIf aKaIeMH4eCKOro u
npo¢ecCHOHATBLHOI0 B3aUMOAEeHCTBUS

YK-4.1. [leMOHCTPUPYH HHTErPATHBHbIE YMEHH, HEOOXOAUMBbIE IJIf
HAINIUCAHM S, MUCbMEHHOI'0 MEePeBoAa U PeJAKTUPOBAHUA PA3IHYHBIX
aKaJeMH4YeCKHX TeKCTOB (pedeparos, 3cce, 0030pOB, CTATEH U T.1.)

ActiveVoice and Passive Voice
1. Helen always ... a bus to get to the office.
take

will take

took

*takes

2. We ... coffee in the evening.
drink

*don’tdrink

doesn’tdrink

drinks

3. Grammar rules ... by heart.

is learned




*are learned

am learned

was learned

4. Every day he ... in a hurry to catch the 8 a.m. train.
were

*is

am

are

5. I always ... supper with my family.
had

has

doesn’t have

*have

6. He ... on the TV to watch news every morning.
*turns

turn

was turned

to turn

7. ... this scarf made by my granny?
do

does

are

*is

8. Steve... at work in time.

to arrive

arrive

don’t arrive

*doesn’t arrive

9. ... these villages surrounded with a forest?
was

do

*are

is

10. Children usually ... drinking cola.
will like

likes

*like

liked

11.Julia is an artist. She ... very beautiful pictures.
drew

will draw

draw

*draws

12. Last week she ... a funny story about her pet.
writes

*wrote

write

will write

13. ... you wear this dress to work?
will

*did

do

does



14. We ... the weather in the country last weekend.
*enjoyed

enjoys

enjoy

will enjoy

15. ... you tell the truth yesterday?

*did

does

do

will

16. New illustrated books ... shown in our library
exhibit

exhibits

is exhibited

*are exhibited

17. Many towns ... in this book.

describe

*were described

described

wasdescribed

18. Dinner ... always cooked by my mother.
are

were

*is

am

19. What books by Charles Dickens ... into Russian?
translated

*are translated

translate

was translated

20. Who ... animals?

*protects

is protected

protect

was protected

21. This city ... by many people.

were visited

visited

*is visited

visit

22. Who ... excellent marks in your group?
gives

*is given

were given

gave

23. Our house ... of wood.

made

make

*is made

will make

24. New Year holidays ... on the first of January.
is begun

*begin



begins

are begun

25. Pupils ... textbooks by the teacher.

are given

gives

*give

was given

26. The holiday ... every year.

*is celebrated

celebrated

celebrate

celebrates

27. We ... pizza and lasagna for a weekend dinner.
have

*will have

had

has

28. Will the fax ... at 7 o’clock tomorrow?
sent

send

*be sent

to send

29. The agreement ... on Tuesday.

*will not be signed

be signed

signed

signs

30. He ... to my place next Sunday.

come

*will come

comes

came

31. ... her computer be repaired until next week?
*will

did

does

do

32. In less than an hour they ... the train at a small station near the wood.
got off

get off

gets off

*will get off

33. Next summer I ... to the Altai Mountains to visit my relatives there.
go

goes

*will go

went

34. The furniture ... the day after tomorrow.
*will not be delivered

will deliver

delivered

did not deliver

35. Next week on Thanksgiving day she ... a turkey next Sunday



*will cook

cook

cooks

cooked

36. ... your group take exams in three month?
*will

did

does

IS

37.She ... the International college of Economics and Finance.
don’t

doesn’t

*won't

isn’t

38. The flowers ... on Sunday.

*will be bought

bought

buy

to buy

39. The documents ... on Monday.
submit

*will be submitted

submitted

submits

40. ... the performance be played tomorrow?
do

does

*will

did

41. Your speech ... by tomorrow morning.
was not prepared

were not prepared

did not prepare

* will not be prepared

42. His girlfriend ... a new dress.

*is wearing

are wearing

were wearing

ware

43. My brothers ... computer games now.
isn’tplaying

*aren’t playing

playing

play

44, Look! It... !

are snowing

*is snowing

SNOWS

was snowing

45. ... your grandparents walking in the park?
is

was

*are



am

YK-4.2. llpeacraBJsieT pe3yJbTaThl aKaJeMU4eCKON H
npogeccCHOHAIBHOM AeATeJIbHOCTH HA PAa3JIMYHBIX HAYYHBIX MePONPUSTHSIX,
BKJIIOYASI MeKTYHAPOAHbIE

Sequence of Tenses

46. The doctor told me to stay in bed for a few days otherwise complications ... .

hadtosetin

*mightsetin

couldsetin

must set in

47. Jerry said that by the end of the year he ... in his new house for four years.

*would have been living

would be living

would live

would had been living

48. | told Sarah that Anne worked in a shoe shop, and she ... that she didn't get enough
money forher job.

had always been complaining

always was complaining

had been always complaining

*was always complaining

49. Len was mistaken when he said that Marion ... to her new flat the following month.

moved

*would be moving

would have moved

would move

50. The policeman warned us that ... the street against the red light.

mustn't we cross

we don't have to cross

*we mustn't cross

we don’t need to cross

51. Mary said she was worried that her son ... very well that year.

isn't studying

hadn't been studying

hasn’t been studying

*wasn't studying

52. The teacher said the pupils ... so much noise during the breaks.

didn'tmake

don'thavetomake

*mustn‘tmake

can’t make

53. In my interview | asked Celia Young why ... another romantic novel.

had she written

she wrote

she has written

*she had written

54. | thought you said Jack ... you when he got back from his trip to the mountains.

*would phone

phoned

ought to phone



must phone

55. The librarian didn't think the students ... their books to the library by the follow-
ing week yet.

would take

*would have taken

took

must take

56. 1 ... that if I were you. You’ll get into trouble!

won’t do

haven’t done

*wouldn’t do

didn’t do

57. If my cousins visit us this weekend, we ... hiking together.

*will go

would go

would have gone

go

58. We won’t play football if it ... tomorrow.

*rains

will rain

would rain

rained

59.IfI ... a car, I’d go to work by bus.

won’t have

*didn’t have

wouldn’t have

don’t have

60. If I were you I ... a lot of fruit.

will eat

ate

have eaten

*would eat

61. If they had arrived on Tuesday I ... them.

will meet

would meet

*would have met

had met

62. If I ... his telephone number, | would ring him up now.

know

had known

will know

*Kknew

63. I ... the house if it weren’t so large.

*wouldn’t sell

won’t sell

didn’t sell

don’t sell

64. If I didn’t have a cold, I ... in the competition.

will take part

took part

*would take part

had taken

65. I would be so pleased if Barbara ... to my birthday party.



had come
would come
will come
*came

Participle |1 and Participle 11

66. Thank you for the information, - Mandy said ... what to do next.

*not knowing

not known

not having known

having not known

67. Alice didn't like her Biology classes; she thought they were ... .

being boring

*boring

bored

being bored

68. A large bay window, ... from the outside wall, overlooked the ocean.

being projected

projected

*projecting

been projected

69. ... by her appearance she looked like a person whose life was hard and full of sor-
rows.

*Judging

Having judged

Judged

Being judged

70.Yesterday, | saw a boy ... towards the river.

being run

run

having run

*running

71. ... unwell, Len decided to stay away from classes for a few days.

Felt

*Feeling

Having felt

Being felt

72. He opened the door, ... about possible consequences.

being thought

thought

*thinking

having thought

73. 1 like to study sea life. Marine biology is ... .

*fascinating

fascinated

being fascinated

having fascinated

74. Jenny looked up and saw her husband ... her reflection in the mirror.

having watched

watched

being watched

*watching

75. ... the British museum before, | found the way there easily enough.

*Having visited



Visited

Visiting

Being visited

GERUND

76. There are a lot of ways of ... it.
having done

*doing

to do

being done

77. The exhibition is worth ... .
*visiting

to visit

having visited

having been visited

78. He likes ... people.

being interviewed

having interviewed

having been interviewed
*interviewing

79.1don’t mind... him.

to phone

*phoning

having phoned

phone

80. The manager objects to the work ... now.
*being done

do

havingdone

doing

81. He likes ... by his friends.
to invite

inviting

*being invited

having invited

82. He entered the room without ... .
*being noticed

notice

noticing

to notice

83. We are looking forward to ... him.
meet

*meeting

having met

being met

84. I insist on ... him at once.
having phoned

being phoned

*phoning

phone

85. ’m tired of her ... with everything.
*being displeased

having displeased

displeasing



to displease

YK-4.3. leMOHCTPpHpPYEeT MHTEIrPATUBHbIE YMEHHsI, HE00X0AMMbIe J1JIA
3¢ PEeKTUBHOI0 YYACTH B AaKAJeMUYECKUX U NPO(PecCHOHATIBHBIX
AUCKYCCHAX

86. I don’t mind ... there.

sending

to send

send

*being sent

87. They advertised the ... in the local newspaper last week.

*positions

applications

interviews

promotions

88. So far, over 60 people have applied for the ... .

works

*jobs

consumer

logistic

89. We are going to look at all the letters of ... over the weekend. *application

situation

cooperation

denomination

90. On Monday, we will draw up a ... of 10 or 11 people.

reference

*shortlist

leaflet

flyer

91. We will invite them all to come for an ...

appointment

office

agenda

*interview

92. Our recruitment team hopes to ... the successful applicants by the end of the
month.

apply

*appoint

manage

resign

93. I didn’t like the way the company was being runso 1 ... .

*resigned

sacked

terminated

fired

94. They laid ... people in March and 50 more in September.

on

in

*off

out

95. 1 joined this company because the career ... is excellent.



*path

way

contract

success

96. | have regular performance ... with my manager.
advice

support

*reviews

enterprise

97. We now have fewer employees and so the company is much ...

efficient

*leaner

shabby

productive

98. | have worked my way up and now I am a ... manager.
high

main

old

*senior

99. She was ... for copying company software on to her PC.
*fired

promoted

retired

cancelled

100. I was appointed on a ... contract so my job isn’t very safe.
permanent

full-time

*temporary

timeless

101. Prices are very high in New York City. Everything is pretty
cheap

*expensive

huge

crowded

102. If you break the safety rules you can be ... immediately.
downsized

*dismissed

delayed

postponed

103. Last year we spent over £50,000 on management ... .
experience

*development

research

upgrade

104. We value people who are highly ... and want to get on.
*motivated

graduated

evaluated

appreciated

105. Tom gets on well with everyone. He is a great team ... .
gambler

person

*player

... there.



cheater

106. I work in a small hotel in Amsterdam. | ... €8 an hour.

*earn

paid

gifted

supplied

107. It’s not a lot, but it’s more than the ... wage.

maximum

*minimum

hypothetic

eternal

108. Some customers leave me ... and that is a great help.

perks

incentives

*tips

motives

109. My sister works in a bank and her ... is €3,000 a month.

*salary

wage

dividend

interest

110. The bank also provides her with a good ... package.

benefits

revenue

expenditure

*bonus

111. When she is 55 she will be able to give up work and live on her ... .
package

*retirement pension

unemployment benefits

disability allowance

112. The fall in ... rate will probably lead to more business investment.
*interest

exchange

employment

profit

113. Because of the euro-yen ... rate, Japanese exporters lost huge amounts of money
that year.

accommodation

benefit

*exchange

supply

114. Prices went up again, and the country’s ... rate rose to 5.4% last month.
*inflation

unemployment

deflation

modernization

115. Exports have increased considerably, so now our balance of ... is positive again.
sheet

labour

accounts

*trade

116. Our country is now attracting production from companies looking for a highly



skilled ... force.

police

government

*labour

liability

117. The chamber of commerce recommended giving tax ... to boost private sector in-
vestment.

*incentives

prospective

rise

growth

118. The gross ... product is the standard measure of the overall size of the economy.
worldwide

local

global

*domestic

119. Too many rules and regulations and too much government ... in general have a
negative impact on trade.

administration

*bureaucracy

authority

support

120. The government is trying hard to revive the economy and attract foreign ... .
*investment

regulation

recession

hyperinflation

121. 1t’s only a small shop, but we serve nearly 200 ... a day.
consumers

*customers

admirers

haters

122. Most of our ... are small businesses.

market

company

capital

*users

123. Our ... includes several multinational companies.

*clientele

economy

enemies

supplier

124. We wanted to buy the house but the ... was asking for £300 000.
purchase

*vendor

competitors

consumer

125. The government brought in several market ... to strengthen the economy.
levy

*reforms

pressures

leases



7.4 MeToau4ecKkue MaTepuaJIbl, ONpeae/sonue Npoueaypbl OeHHBaHUA
3HAHMH, YMEHHH, HABBIKOB XAPAKTEPHU3YIOLIUX JTAnbl (POPMHPOBAHMSA

KOMIIeTeH LM i
KoHTpons OCBOCHMS TUCIUILIMHBI U OIEHKA 3HAHUN OOYYarOIIMXCS MPOU3BOAMUTCS B
cootrBerctBUU ¢ [ln KyOI'AY 2.5.1 «Tekywuii konmponv ycnesaemocmu u nNpoMelCymoyHas
ammecmayus 00y4aOUUXC».

KonTposabHnas padora.

KouTtposbHasi padoTa MOXET COCTOSATh M3 TEOPETHUYECKOTO BOIPOCA, MPAKTUYECKOTIO
3aJlaHUsl WIM HECKOJIbKUX 3aJaHuil (KaKk TEOpPETUYECKUX, TaK M MPAKTUYECKUX), B KOTOPBIX
CTYACHT OOJDKCH IMPOAaHAJIMU3UPOBATL M JaThb OLUCHKY KOHKpCTHOI\/II CUTyallu WJIM BBIIIOJHUTD
JPYTYIO aHAIUTUYECKYIO paboTy.

OneHka «OTJIMYHO» —BBICTABISETCA CTYACHTY, TMOKa3aBIIeMy BCECTOPOHHHE,
CHUCTEMAaTU3UpPOBaHHbIE, IITyOOKHE 3HaHUS BOIPOCOB KOHTPOJILHOM pabOThl U YMEHHE YBEPEHHO
MNPHUMCHATHb UX HA MMPAKTHUKE.

OneHka «X0pouIo» — BBICTABISETCS CTYICHTY, €CIM OH TBEpJO 3HAET MaTepual,
I'paMOTHO U IIO CYIICCTBY U3JIaracT €ro, YMCCT IIPUMCEHATH IIOJTYUYCHHBIC 3HaHWA HAa MIPAKTUKE, HO
JAOIMYCKAa€T B OTBETC HUJIKM B PCIICHUHN 3aJla4 HCKOTOPBIC HETOYHOCTHU, KOTOPBIC MOXKET YCTPAHUTDH
C TIOMOTIBIO JTOTIOJTHUTEIEHBIX BOTIPOCOB TIPETIOaBATES.

OHeHKa «YAOBJIETBOPUTECIBbHO» — BBICTABJISCTCA CTYACHTY, IMOKa3aBIICMY
(bparMeHTapHbIN, pa3pO3HEHHBIN XapakTep 3HaHUI, HEAOCTATOYHO MpPaBUIIbHBIE (POPMYITHPOBKH
0a30BBIX HOHSITPIfI, HapylmicHuA JIOTUYECKOH MMOCICA0OBATCIIBHOCTU B U3JIOKCHUHN MIPOTPaAMMHOTO
Marepuana, HO MpU 3TOM OH BIJIaJIe€T OCHOBHBIMH TOHATHSIMH BBIHOCHMBIX Ha KOHTPOJBHYIO
paboTy TeM, HeOOXOIUMBIMH JUIS AajbHEHIIero o0y4eH!sl U MOXKET NMPUMEHATH IOJyYCHHbIE
3HAHMA 10 00pas3Ily B CTAHJAPTHOM CUTYaIHH.

OneHka «Hey/0BJIETBOPUTEIbHO» — BBICTABISIETCSl CTYICHTY, KOTOPBIH HE 3HAET
OoJIbIIIEell YaCTH OCHOBHOTO COJICPYKaHMS BBIHOCHMBIX Ha KOHTPOJIBHYIO pPabOTy BOIIPOCOB TEM
TWCIUIIINHEL, JOIYCKaeT rpyOble OmMOKH B (JOPMYIMPOBKAX OCHOBHBIX MOHSITHH W HE yMeeT
UCTIOJIb30BATH TTOJTyYeHHBIC 3HAHUSL.

TecT.

TecT — 3T0O UHCTPYMEHT OIEHUBAHMS YPOBHS 3HAHHK CTYJACHTOB, COCTOSIINN U3 CUCTEMBbI
TECTOBBIX 3aJlaHUM, CTAHIAPTU30BAHHOW TPOIEAYPHl TPOBEICHUS, OOpabOTKM MW aHaIu3a
pe3ynbTaToOB.

Kpurepun oueHKH 3HAHUHA 00y4aeMbIX IPH MPOBEJAEHNH TECTHPOBAHUA.

OuLeHKa «OTJMYHO» BBICTABIISIETCSl MPU YCIOBHHM IPABUIBHOTO OTBETa CTYACHTA HE
MeHee ueM 85 % TeCTOBBIX 3aJaHUH.

OneHKa «X0po1I0» BbICTABIISIETCS MPU YCIOBUU IPABUIBHOTO OTBETA CTY/ICHTA HE MEHEE
yeM 70 % TeCTOBBIX 3aJaHUH.

OueHka «y/JAOBJIETBOPUTEIbHO» BBICTABISETCS IPH YCIOBUM MPABUIBHOIO OTBETA
cTyneHta He menee 51 %.

OueHKka «HeyI0BJETBOPUTEJbHO» BBICTABISIETCS MPU YCIOBHM IPABUIBHOTO OTBETA
cTyneHTa MeHee yeM Ha 50 % TecTOBbIX 3aJaHUil.

Pegepar.

Pedepar — 310 KpaTKOe M3JI0)KEHHE B NMHUCBMEHHOM BHJIE COJEp)KAaHUSA U pe3ybTaToOB
UHAMBUYAIbHOHN yuyeOHO-HCCIe0BaTeNbCKOM esTenbHOCTH. OH UMeeT perjaMeHTHPOBaHHYIO
CTPYKTYpY, cozepxkanue u opopmienue. Ero 3agauamu sBisroTcs:

1. (dbopMupoBaHHE YMEHHMH CaMOCTOSTEIbHOM paboThl OOydaromUXcs € HCTOYHHKAMHU
JUTEpaTyphl, UX CUCTEMaTH3AIHS;
2. pa3BUTHE HABBIKOB JIOTHYECKOTO MBIIIJICHHUS;

3. yri1yOJeHne TeOpeTUYeCKUX 3HaHUH 1o IpoOiieMe UCCIIeJOBaHuUsI.



Texcr pedepara momKeH coiepkKaTh apryMEHTHPOBAHHOE H3JI0KEHUE OIpeaesCHHON
tembl. OH JOJDKEH OBITh CTPYKTypupoBaH (1O TJiaBaM, pasfenaM, maparpadam) U BKIIOYATh
paszenbl: BBEIEHUE, OCHOBHAs YacTh, 3aKJIIOUEHUE, CIMCOK MCIOJIb3YEMbIX HCTOYHUKOB. B
3aBHCUMOCTM OT TEMaTHKH pedepaTa K HEMYy MOTYT ObITh O(OPMIICHBI NPHIOKEHHUS,
coJiepKalue JOKYMEHThI, HIUTIOCTPAIIUH, TaOIHIIbI, CXEMBI U T.1.

Kpurepusimu ouenkn pedepara ABJASIIOTCS: HOBU3HA TEKCTa, 000CHOBAaHHOCTh BbIOOpa
HCTOYHUKOB JINTEPATYPbI, CTENIEHb PACKPBITHUSI CYIIHOCTH BOIIpOCa, COOJI0eHIE TpeOOBaHUM K
0(OPMIICHHUIO.

OneHka «OTJIMYHO» CTaBUTCS, €CIM BBINOJIHEHbl BCE TPEOOBAaHUS K HAIMCAHUIO
pedepara: o6o3HadeHa MpodIeMa U 000CHOBaHA €€ aKTYalIbHOCTD; CHeNIaH aHAJU3 Pa3InYHbBIX
TOYEK 3pEHHUs] Ha paccMaTpuUBaeMyro MpoOJeMy U JIOTMYHO H3JI0’K€HAa COOCTBEHHAs MO3UIUS
aBTOpa; c(hOPMYJIMPOBAHBI BBIBOJIbI, TEMA PACKPBITA MIOJIHOCTHIO, BBIJIEPKaH 00BEM; COOIIOAEHbI
TpeOOBaHUs K BHELITHEMY O(OPMIICHHUIO.

OneHka «X0poumo» — OCHOBHbIE TpeOOBaHMS K pedepaTy BBINOIHEHbI, HO MPU ITOM
JOTyIIEHbl HEeAOo4YETHl. B uacTHOCTHM, HMEIOTCS HETOYHOCTH B H3JIOKEHHWM Marepuana;
OTCYTCTBYET JIOTUYECKasi MOCIEI0BaTENbHOCTh B CYXICHUSX; HE BBIAEpKaH 00bEM pedeparta;
MMEIOTCS YIYIIEHUS B 0()OPMIICHUH.

OneHka «y/AOBJIETBOPUTEJBHO» — HMEIOTCS CYIIECTBEHHbIE OTCTYIUIGHHUS OT
TpeboBaHull K pedepupoBaHuio. B yacTHOCTH, Tema OcBellleHa JUIIb YaCTUYHO; JOMYHICHBI
(dakTuyeckue omuOKN B coAepKaHUU pedepara; OTCYTCTBYIOT BHIBOIbI.

OneHka «HeyAOBJIETBOPUTENIbLHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBAETCS
CYIIECTBEHHOE HETMIOHMMaHHUe Npo0ieMbl WK pedepaT He IPECTAaBIEH BOBCE.

Joxknan.

Jloknag — 3TO NMHCBMEHHOE WM YCTHOE COOOIIEHHE Ha OCHOBE COBOKYITHOCTH paHee
OMYOJMKOBAaHHBIX MCCIIEOBATENbCKUX, HAYUHBIX pabOT WM pa3pabOTOK MO COOTBETCTBYIOMIEH
OTpaciM HAy4YHBIX 3HAHWM, WMEIOUIMX 3HAYeHHE [UIsi TEOpUU HAyKH U IMPAKTUYECKOTO
npuMeHenns. OH mpeacTaBisieT coO00i 000OIIEHHOE H3JI0KEHHE PE3yabTAaTOB IMPOBEACHHBIX
UCCIIEIOBAaHUM, SKCIIEPUMEHTOB U Ppa3pabO0TOK, U3BECTHBIX LIMPOKOMY KPYI'y CHEIHAIKNCTOB B
OTpaCJId HAyYHBIX 3HAHUI.

Lenb mOAroTOBKYU JAOKIAAA:

— copMUPOBATH HAYYHO-UCCIIEIOBATEILCKIE HABBIKM U YMEHHS y 00ydarolerocs;

— COCOOCTBOBATH OBJIAJICHUIO METOJAMH Hay4YHOTO MIO3HAHMUS,

— OCBOUTH HaBBIKH IMYOJIMYHOTO BBICTYILICHUS;

— HAYYUTHCSI KPUTUYECKH MBICIHTb.

TekcT moknaga JOMKEH cCOAEpKaThb apryMEHTUPOBAHHOE H3JIOKEHHUE OIpe/IeTICHHON
TeMbl. Jloknaa AoKeH OBITh CTPYKTYPHpPOBAaH U BKJIIOYATh BBEICHHE, OCHOBHYIO YacTh,
3aKJIIOUEHUE.

Kpurtepun oneHku 3HaHUil 00y4a0IMXCs MPH BBICTYIJICHUH € TOKJIAI0OM

IToka3zarens I'pananus bansr
CooTBercTBHE J0KJaJia | COOTBETCTBYET MOJIHOCTBIO 2
3afBJIEHHOM Teme, 1LeAM | | €CTh HECOOTBETCTBUS (OTCTYIIICHHS) 1
3aJjayaM MPOEKTa B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTYpUpPOBAHHOCTh CTPYKTYpUPOBaHO, 00eCTIeYrBAET 2
(opranusarus) JOKJIa/1a, | CTpPYKTYpHUpPOBaHO, HEe 00ecriedrBaeT 1
KOTOpas o0ecrieunBaeT | He CTPYKTYpHUpPOBAHO, HE 00ecTIeYnBaeT 0
TIOHUMAHHE €ro COAEPIKaHuUs
KyneTypa  BbICTymieHMst — — | paccka3 0e3 oOpalieHus K TeKCTY 2
YTEHUE C JIMCTa MJIM _pacckas, | paccka3 ¢ 00paleHueM TeKCTY 1




0OpanIEHHbIN K ayJUTOPUU YTEHHE C JINCTA 0
JocTynHocTh JOKJ1aza 0 | mocTynHO 0€3 YTOYHSIOMKX BOIIPOCOB 2
CONCpKAHUU  TPOEKTa,  €ro | JOCTYIHO C YTOYHSIOIIUMH BOIIPOCAMHU 1
LensiX, 3ajadax, MeToJaX M | HEJOCTYIHO C YTOUHSIOIMMHU BOIIPOCaMU 0
pe3yabpTaTax

[lenecooOpa3HOCTH, nenecoodpasHa 2
WHCTPYMEHTAIBHOCTD 11e71€CO00Pa3HOCTh COMHHUTEIIbHA 1
HarJIiJHOCTH,  YypOBEHb €€ | He LenecooOpa3Ha 0
WCTIOJIb30BAHUS

Cobnronenue BPEMEHHOI0 | COOIOAEH (HE MIPEBBILIEH) 2
pernameHTa Jokiana (He Oojee | mpeBHIICHUE O3 3aMeYaHUs 1
7 MUHYT) IPEBHIIIICHHE C 3aMeYaHleM 0
YETKOCTH ¥ TOJIHOTAa OTBETOB HA | BCE OTBETHI YETKHE, TIOTHBIC 2
JOTIOJTHUTEIIFHBIE BOIPOCHI IO | HEKOTOPBIE OTBETHI HEUETKHE 1
CYHIIECTBY JOKJIaJa BCE OTBETHI HEUETKIE/HETIOJTHBIE 0
Bnanenue crernuaibHON | BiameeT cBOOOIHO 2
TEPMUHOJIOTHEHN o TeMe | HHoTJa OB HETOYEH, OIUOaCs 1
MPOEKTa, UCIHOJb30BaHHOW B | HE BIaJAEET 0
JIOKJIazie

KyneTypa amckyccum — yMeHHE | OTBETHII Ha BCE BOIIPOCHI 2
MTOHSATH coleceHUKa U [ oTBeTHI Ha OOJIBIIYIO YacTh BOIIPOCOB 1
apryMEHTHPOBAHO OTBETUTh Ha | HE OTBETUJI HA OOJIBIIYIO YacTh BOIIPOCOB 0
€ro BOMPOCHI

Il ka/ja oneHKH 3HAHUI 00y4AOIIMXCH NMPH BBICTYIJIEHUH C TOKJIA0OM:
OreHka «0TJIUYHO» — 15-18 Oamwnos.
Ornenka «xopoio» — 13-14 6amios.
Or1eHKa «y/10BJIETBOPUTENbHO» — 9-12 Gayos.
OreHKa «HeY10BJIETBOPUTEIBbHO» — 0-8 6auIoB.

Auckyccus.

Juckycensi — popma ydeOHOI pabOThI, B paMKax KOTOPOH CTYAEHTHI BBICKa3bIBAIOT CBOE
MHEHHE [0 TpoldiemMe, 3aJaHHOW mpenojaBaresneM. KpuTepusiMM OLEHKH TIOBEJICHHS B
IHMCKYCCUH  SIBIISIFOTCS: TOYHOCTH apryMEHTOB (MCIIOJIb30BaHHE IPHYMHHO-CIIECTBEHHBIX
CBs3€ii); yeTkas (popMyIMpPOBKA apryMEHTOB M KOHTPApryMEHTOB; TOCTYITHOCTH (IIOHSTHOCTB)
U3JI0KEHUSI; JIOTHYHOCTH (COOTBETCTBHE KOHTPAPTYMEHTOB BBICKA3aHHBIM apryMEHTaM);
KOPPEKTHOCTh HCIIOJIb3yeMOH TEPMHHOJOIMH C HAaydYHOW TOYKH 3peHus (IpaBIUBOCTS,
JIOCTOBEPHOCTh, TOYHOCTh ONpEACICHUH); ydadHas IMojada Marepuaia (dMOIMOHAJIBHOCTB,
WILTFOCTPAaTHBHOCTh, YOCJHMTENBHOCTh); OTHeNeHne (aKTOB OT CyOBCKTHBHBIX MHEHUIA,
UCTOJb30BAHUE TPUMEPOB (apryMEHTUPOBAHHOCTb); BHUJIECHHE CYTH HpoOJEeMbl; yMEHUe
OpUEHTUPOBATHCSI B MEHSAIOLIECHCS CUTyallud; KOPPEKTHOCTb IO OTHOILIEHHWIO K OIIMOHEHTY
(TOJIEPaHTHOCTh, YBaXKEHHE JPYTUX B3IUIAJO0B, OTCYTCTBHE JMYHOCTHBIX HANajoK, OTKa3 OT
CTEPEOTHUIIOB, PA3KUTAIOIINX PO3Hb U HETIPUS3Hb).

Juckyccus OyaeT npoTeKaTh TEM yCIelIHee:

- YeM MEHee TPYAHbIe MBICIUTENbHbIE 331a4l OHA CTaBUT IEpe]] yJaluMucs (3To Jaer
UM BO3MOXHOCTb «BBIJIEJIATH» 3HAUYUTENBHYIO YacTh CBOEr0 BHUMAHHUS JUIi KOHTPOJSA 3a
SA3BIKOBOM (hopMOii);

- 4yeM MeHee OHa OyZeT BBIXOJAUTH 3a Mpeeibl MOHATHI U NpeACcTaBICHNH, HHOS3bIUHBIE
COOTBETCTBUS KOTOPBIX U3BECTHBI CTY/IEHTY:;

- YeM BbIlIE YPOBEHb ABTOMATH3AIlMM PEUYEBBIX HABBIKOB W YEM IIMpPE HHBEHTAaph



SI3bIKOBOTO MaTepuasa, BIaJIcHUE KOTOPbIM HaXOAUTCs Ha HABBIKOBOM YPOBHE;
- yeM OOJIbIlIe Y CTY/ICHTOB OTIBITA BEJCHUS JUCKYCCHOHHBIX Oece/l Ha pOIHOM SI3bIKE.
B crpykrype y4eOHOIl IUCKYCCHMM MOKHO BBIICJIUTBH: TEMY, AKCIIO3HULHUIO, PEUYEBOM
CTUMYJI, HAaIIPABJIAIOIIHE BOIIPOCHI, KIHOYEBBIE CII0BA, PEYCBYIO PEAKIUIO FOBOPSIIIMX.

Kpurepun oueHuBaHUA JUCKYCCHU:

OTMeTKa «OTJMYHO»: CTAaBUTCS 33 CIIOCOOHOCTh MOJAETHPOBATH PeabHbIC KU3HECHHBIE
npoOsieMbl; yYMEHHE CIymarh ¥ B3aMMOJACHCTBOBAaTH C JAPYIMMH; JIEMOHCTPHUPOBATH
XapakTepHYIO U OOJBIIMHCTBA MPOOJIIEM M TEM MHOTO3HAYHOCTh PELICHHI; aHAIM3UPOBAThH
peanbHbIe CUTYalluH, OTAEIATH IVIABHOE OT BTOPOCTEIIEHHOTO.

OTMeTKa «XOpOLIO»: Y4Yaluiicss CHOCOOCH MOJETUPOBATh pEANbHBIC >KU3HEHHBIE
npoOieMbl U TEMbl, HO YMEHHUE CIyllaThb W B3aUMOJICHCTBOBATh C JPYTMMHU HEIOCTATOYHOE;
JEMOHCTPUPOBATh XapaKTEPHYIO i OOJIBIIMHCTBA MPOOJIEM U TEM MHOTO3HAYHOCTh PEIIECHUH,
HO aHAJIN3 PEAIbHBIX CUTYallul 3aTPY/IHEH.

OTMeTKa «YAOBJIETBOPHUTEIBLHO»: YydYalllUicid CHOCOOEH MOJETUpPOBaTh peajbHbIE
KU3HEHHBbIE NPOOJEMBI M TEMbl, HO YMEHHE CIYIIaThb M B3aUMOJECHCTBOBATH C JAPYrUMHU
3aTpyJHEHO; JEMOHCTpAUs XapaKTepHOH AJisi OONbIIMHCTBA MPOOJIEM U TEM, MHOTO3HAaYHOCTh
penIeHni HE0CTATOYHA; aHAJIN3 PEAIBHBIX CUTYallni 3aTPY/IHEH.

OTMeTKa «HEYI0BJIETBOPUTEIBLHO)»: CTABUTCS 32 HECTIOCOOHOCTh MOJICTMPOBATH
peanbHBIC )KU3HEHHBIE MPOOJIEMbl; HEYMEHHE CIIYIIaTh U B3aUMOICHCTBOBATH C APYTUMH U
JEMOHCTPUPOBATH XapaKTEPHYIO JIJIsi OOJIBIIMHCTBA MPOOJIEM U TEM MHOTO3HAYHOCTD PEIICHUIA;
HECIOCOOHOCTh aHAJIM3UPOBATh PeaJIbHbIE CUTYallUH, OTJENSATH IIaBHOE OT BTOPOCTEIIEHHOTO.

TBopueckoe 3a1aHue.

B xome wmywyenms mgucumrmumHbl  «[IpodeccHOHambHBIN  MHOCTPAHHBIA  SI3BIK»
oOyuaromiecsi  0Osi3aHBI  BBITMIOJIHATH ~ WHAWBHIYaJbHbIE W TPYIIOBBIE  TBOPUYECKHUEC
KOMMYHHKATHBHBIC 3a/aHusl. Llenb BBIIOMHEHMs 3aJaHMs 3aKI0YaeTcss B BBIPaOOTKe
WHTCTPATUBHBIX TPAKTUYECKUX YMEHHI W HABBIKOB, HEOOXOIMMBIX IS aKaIeMHUYECKOTO H
po(HeCCHOHATLHOTO B3aUMOICHCTBHSL.

Kpurtepuu onieHuBaHUsI TBOPYECKOT0 32/1aHUSA:

O1eHKa «OTJINYHO» CTABUTCS MPH YCJIOBUU:

— paboTa BBITIOJHSIIACH CAMOCTOSITEIIBHO;

— Marepuaia ToAoOpaH B JIOCTATOYHOM KOJIMYECTBE C WCIIOJIL30BAaHHEM Pa3HbBIX
HUCTOYHHUKOB;

— paborta odopmiieHa ¢ cOOJI0ICHHEM BCeX TpeOOBaHU 1JIsl 0(DOPMIICHHS IPOEKTOB;

— 3aIMTa TBOPYECKOH pabOTHI IIPOBEICHA HA BHICOKOM M JIOCTYITHOM YPOBHE.

OueHka «X0po1I0» CTABUTCS NMPHU YCJIOBHH:

— paboTa BBITIOJHSIIACH CAMOCTOSITEIIBHO;

— Marepuai ToJ0OpaH B JIOCTATOYHOM KOJIMYECTBE C HCIIOJIb30BAaHHEM DPa3HbBIX
HCTOYHUKOB;

—paboTa odopmiieHa ¢ HE3HAYUTENBHBIMH OTKIOHEHUSMH OT TpeOOBaHUN Ui
oopMIIEHHS TPOEKTOB;

— 3aIuTa TBOPYECKOH pabOThI MPOBEACHA XOPOIIIO.

OueHka «y10BJIETBOPUTEIbHO)» CTABUTCSH MPHU YCJIOBHH:

— paboTa BBITIONHSIACH C TOMOIIIBIO MPETo/1aBaTeNs;

— MaTepuan mogo0paH B JOCTATOYHOM KOJIMYECTBE;

— paboTa oopMiieHa ¢ OTKIOHEHHUSIMH OT TpeOoBaHUM i 0(OPMIICHUS TPOEKTOB;

— 3aIuTa TBOPYECKOH pabOThI MPOBEICHA YIOBIETBOPUTEIHHO.

OueHka «HEy10BJeTBOPUTEIbHO» CTABUTCS MPH YCJIOBUM:

— paboTa He BBITMOJIHEHA;



— Marepuai B JOCTAaTOYHOM KOJIWYECTBE He M0100paH;
— paboTa odopmiieHa ¢ OTKJIIOHEHUSIMH OT TPeOOBaHUH I 0POPMIICHHS ITPOEKTOB;
— 3aIIMTa TBOPUYECKON PabOTHI HE MPOBEICHA.

3auer
OrneHka «3a4TEHO» COOTBETCTBYET IMapaMerpaMm JIF00OW W3 TOJOKUTEIBHBIX OIICHOK
(«OTIIMYHO», «XOPOIIO», «YAOBICTBOPHUTEIBHO»), a «HE3AYTCHO» — IMapaMeTpaM OICHKU

«HEY/I0BJIETBOPUTEIHHO».

Kpurtepuu onenku 3HaHNH 00y4YalomMXxcs HA 3a4eTe

Onenka  «OTJIMYHO»  BbICTaBiIAeTCs  oOyuarouiemycs,  KOTOpblii  oOiamaer
BCECTOPOHHUMH, CHCTEMATU3UPOBAHHBIMU U TJyOOKMMHU 3HAHUSAMHM MaTepuana y4yeOHOU
MIPOrpaMMbl, yM€ET CBOOOJIHO BBINOJHATH 3aJlaHUsl, NPEAYCMOTPEHHbIE YUeOHOW MpOTpaMMON,
YCBOMJI OCHOBHYKO M O3HAaKOMWICS C JIONOJIHUTEIBHON JUTEPaTypod, PEKOMEHIOBaHHOU
yueOHOM mnporpammoii. Kak mnpaBuiio, oOlEHKa «OTJIMYHO» BBICTABISIETCd OO0Yy4aromeMycs
YCBOMBIIIEMY B3aUMOCBSI3b OCHOBHBIX MOJIOKEHUN U MOHATUN JUCHMIUIMHBI B UX 3HAYCHUH IS
pruoOpeTaeMoil CHeluaIbHOCTH, MPOSBUBIIEMY TBOPYECKHE CHOCOOHOCTHM B MOHHMMAHUHU,
U3JI0’KEHUU U UCTOJIb30BaHUM y4EOHOI0 MaTepuaia, MpaBuibHO 0O0CHOBBIBAIOIIEMY ITPUHSTHIE
pelIeHNs, BIJICIOIEMy Pa3HOCTOPOHHUMU HaBbIKaMU U NMPHUEMaMH BBIMOIHEHUS MPAKTHYECKUX
pabor.

OneHka «X0powio» BbICTaBIsieTCsl 0OydaroleMycs, OOHapyKHUBILIEMY IOJIHOE€ 3HaHUE
Marepuaga y4eOHOM MpPOrpaMMbl, YCHEIIHO BBHIMOJHSIOMIEMY IpPEIyCMOTPEHHbIE Y4eOHOM
NporpaMMoM 3aJjaHus, YCBOMBIIEMY MAaTe€pHaJl OCHOBHOW JIUTEpPATypbl, PEKOMEHIO0BAHHOU
ydueOHOU mporpammoit. Kak mpaBmio, OIlEHKa «XOpOIINO» BBICTABIACTCS OOydJarOIIEMYycCs,
MOKa3aBIIEMy CHCTEMaTU3UPOBAaHHBIM XapakTep 3HAHUW MO AUCHUIIIMHE, CIIOCOOHOMY K
CaMOCTOSITEIPHOMY TOTOJTHEHHIO 3HAHUW B XOJIe JNajbHelIeld yaeOHol u mpodeccHoHanbHON
NESATENbHOCTH, MPABWIBHO NPHUMEHSIONIEMY TEOPETUYECKHE TIOJIOKEHUS TPHU PEIICHUH
MPaKTUYECKUX BOIPOCOB W 3a/ay, BIAJCIONIEMYy HEOOXOTUMBIMM HAaBBIKAMU M INpUEMaMHU
BBITIOJTHEHUS PAKTUYECKUX PaboT.

OneHka «yA0BJIETBOPUTEJbHO» BBICTABISCTCS OO0YYalOIIEMYyCs, KOTOPBIM IOKa3al
3HaHHME OCHOBHOT'O Marepuaja yueOHOI mporpaMmsbl B 00beMe, JOCTATOYHOM U HEOOXOIUMBIM
JUId  JanbHeWmed y4eObl W mpeacTosimeid paboThl MO  CHEHHATbHOCTH, CIPAaBHICA C
BBITIOJIHEHUEM 33/IaHUM, TNPEAyCMOTPEHHBIX Y4eOHOM MpOorpaMMoil, 3HaKOM C OCHOBHOM
JUTEpaTypo, PEKOMEHJIOBaHHOW  y4eOHOM  mporpammoit. Kak  mpaBuiao,  oreHka
«YZIOBIIETBOPUTEIHHO» BBICTABIIAETCS 00YJaIOIIEMYCs, JOMYCTUBILIEMY MOTPELIHOCTHA B OTBETAaX
Ha 5K3aMEHE WJIM BBIMIOJIHEHUU 9K3aMEHAIIMOHHBIX 3a/laHui, HO 00JiagaroneMy HeoOX0AUMBIMU
3HaHUSIMU [OJ PYKOBOACTBOM MpenojaBaTedss s YCTPAHEHHMs 3TUX MOTPEUIHOCTEMH,
HapYIIAOIIEMY IOCIEeI0BATEIIbHOCTh B M3JIOKEHUH Y4eOHOTO MarepHalia M UCIBITHIBAIOIIEMY
3aTpyJHEHUS MPU BBITIOJTHEHUH MIPAKTUYECKUX PaOOT.

OueHka «HeyI0BJIETBOPUTEIbHO» BBICTABIsIETCS OOydaroueMycs, HE 3HAIOUIEMY
OCHOBHOM YacTu MaTepuana yueOHOM MporpaMmebl, JOMYCKAOIIEMY MPUHIUITHAIBHBIE OMTHOKU
B BBITIOJIHEHUH MPEAYCMOTPEHHBIX Y4eOHOU MporpaMMoi 3aJaHuii, HEYBEPEHHO C OOIBIINMU
3aTpyJHEHHUSIMH  BBIMIOJHAIONIEMY  TpakThuueckue pabotel. Kak  mpaBuino, oOIeHKa
«HEYJIOBJIETBOPUTEIHHO» BBICTABIISAETCS OOydYaIOLIeMyCsl, KOTOPBI HE MOXET INPOJOJLKUTh
oOyueHue WU MPUCTYMUTh K JIEATEIBHOCTH MO CHEIUAIBHOCTH M0 OKOHYAHWU YHHBEPCUTETA
0€3 TOTIOJIHUTENBHBIX 3aHATUH 110 COOTBETCTBYIOIIECH AUCLIUIUINHE.

8 IlepeyeHb OCHOBHOM M JIOMOJTHUTEILHON YUeOHOH JTUTEPATYPbI

OcHoBHasi yueOHasi JUTEpaTypa
1. Usamenko, M. A. English for Public Administration. AHrimiickuit 136K UIs ChephI
rOCyJapCTBEHHOTO M MYHHUIUIIAILHOTO YIpaBJieHus : yueOHoe nocodue / M. A. MBamenko. —



8-e m31., crep. - Mocksa : ®JIMHTA, 2019. - 216 c. - ISBN 978-5-9765-0653-4. - Teker :
anekTponHbId. - URL: https://znanium.com/catalog/product/1066089 (narta oOparieHus:
26.07.2023). — Pesxxum jioctyna: mo HOIIUCKE.

2. English for Academic Purposes: koMMyHHKaTHBHAsI TEXHOJIOTHS 00yUSHHS aHTTTUHCKOMY
SA3BIKY JUIS aKaJEeMUYECKOTO U NMPO(EeCCHOHAIBHOTO B3auMoieiicTBHA : yueOHHK / B. B.
Ho6poga, I1. T'. JTa63una, C. I'. Mensmiennna, H. B. Areeako. — Camapa : Camapckuit
roCyJIapCTBeHHbIN Texunyeckuid yausepeuret, ObC ACB, 2020. — 157 ¢. — ISBN 978-5-
7964-2272-4. — TexcT : 21eKTpOHHBIN // DnekTpoHHO-0nbmmoreunas cucrema [PR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/105001.html (mara obpamenus: 26.07.2023). —
Pexxum noctyna: 1uis aBTOpU3Up. NOJIb30BaTENeH

3. Poxmea, E. M. English guide for economists and managers (pyKoBOACTBO Ha
AHTJIMICKOM SI3bIKE JUISI SKOHOMHUCTOB U MEHEIKepoB) : yueoHoe nocooue / E. M. PoxneBa. —
Kemeposo : Ky30acckuit rocymapcTBEHHBIM TeXHUYECKHi yHUBepcuTeT uMenn T.®. ['opbauena,
2021. — 104 c. — ISBN 978-5-00137-207-3. — Tekct : anekrponnsii // I{udpoBoit
00pa30BaTEIbHBIN pecypc IPR SMART : [caiiT]. — URL.:
https://www.iprbookshop.ru/116556.html (mata obpamenus: 26.07.2023). — Pexxum mocryma:
qutst apropusup. [lonszoBarenein

4. AaucumoBa A.T. A67 English for Public Administration : yue6. mocobue / A. T.
Anucumona, A. A. Tonyd. — Kpacnomap : KyoI'AY, 2022. - 104 c. - URL:
https://edu.kubsau.ru/course/view.php?id=117

JlonoHnTeIbHAS y4eOHAA JTUTEepaTypa

1. Tpubynckas, C. A. [IpodheccnoHanbHbIN aHTITUHCKUAN S3BIK JIJIT S)KOHOMHCTOB : YIEOHOE
nocoobue / C. A. Tpubynckas. — Mocksa : Poccuiickas TamoxenHas akagemus, 2019. — 138 c.
— ISBN 978-5-9590-1061-4. — TekcT : 31eKTpOHHBIN // DIeKTPOHHO-ONOINOTEeYHAs CUCTEMa
IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/93213.html (mara oGparuenus:
26.07.2023).

2. AHTIIMICKUN JUIsi MarMCTPAHTOB : MPakTUKyM / coctaButenu [. 1. TuxomupoBa. — 2-¢
ma. — Hoeocubupck : HoBocmOMpCKHI TOCYIApCTBEHHBIH YHHUBEPCUTET SKOHOMHUKH U
ynpasienuss «KHUHX», 2019. — 64 ¢. — ISBN 978-5-7014-0937-6. — TekcT : 27eKTpOHHBIH //
DIIEKTPOHHO-OMOIMOTEUHAS cucreMa IPR BOOKS : [caiiT]. — URL.:
http://www.iprbookshop.ru/95190.html (mata o6pamenus: 26.07.2023). — Pekum mocryma: s
aBTOPU3HP. MOJb30BaTENECH

3. Kpacnomekona, I'. A. English for academic and scientific purposes : yae6Hoe mocodue /
I'. A. Kpacaomiekona, T. A. HeuaeBa. — PoctoB-Ha-Jlony, Taranpor : M3matensctBo FOxkHOTO
(denepanbHoro yausepcurera, 2017. — 157 ¢. — ISBN 978-5-9275-2550-8. — Tekcr :
ANEKTPOHHBIN // DeKTpoHHO-0nbmmoTeunas cuctema IPR BOOKS : [caiiT]. — URL.:
http://www.iprbookshop.ru/87391.html (mara o6pamenus: 26.07.2023). — Pexum mpoctyna: mis
aBTOPU3HP. MOJb30BaTENCH

4. KynpTypa peud B YCTHOM aKaJeMUYECKOW KOMMYHUKAIIMM Ha aHTJIMHCKOM S3bIKE =
[Speech culture of English oral communication in academic contexts] : yae6Hoe mocooue / H. B.
Kpacunsaukosa, X. O. Ky3smunsix, T. M. Jlexununa [u ap.] ; mox oour. pea. O. B. dumumnuyk -
Momkap-Ona : ITOBOIKCKHMIA TOCYIapCTBEHHbII TEXHOJIOrHUecK il yuuBepcutert, 2021. - 208 c. -
ISBN 978-5-8158-2265-8. - Teker : JJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1894518 (mata o6pamenus: 26.07.2023). — Pexum
JOCTYTIA: MO TOJIMTUCKE.

5. Hukpomkuna, C. B. AHIIMHACKUH s3BIK JUII MarucTpaHToB. BBeleHHWe B HaydHO-
uccienoBaTeNnbekyto nestenbHocTh. English for Master Students. Introduction to Research :
yaeOHoe nmocodue / C. B. Hukpomkuna, FO. B. Punnas. - HoBocubupck : M3a-so HI'TY, 2020. -
75 ¢ - ISBN  978-5-7782-4315-6. - Tekcr : onekrponHeld. -  URL:
https://znanium.com/catalog/product/1869252 (mata o6pamenus: 26.07.2023). — Pexum
JIOCTYyTIa: MO TIOJIMTUCKE.



https://znanium.com/catalog/product/1066089
http://www.iprbookshop.ru/105001.html
https://www.iprbookshop.ru/116556.html
https://edu.kubsau.ru/course/view.php?id=117
http://www.iprbookshop.ru/93213.html
http://www.iprbookshop.ru/95190.html
http://www.iprbookshop.ru/87391.html
https://znanium.com/catalog/product/1894518
https://znanium.com/catalog/product/1869252

6. ummna, E. H. English grammar guide for master’s students : yue6HO€ moco6ue / E. H.
Hlwnuna, E. I'. Eunna. - Tomck : ToMck. TOC. yH-T CHCTEM YNp. ¥ paano3iekTponuku, 2019. - 92
c. - ISBN 978-5-86889-846-4. - Teker : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1845816 (mata oOpamenus: 26.07.2023). — Pexum
JOCTYyTA: 1O TOAIHUCKE.

O Ilepeuen pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CeTH
«AHTEpHE»

Ilepeuens IBC

Ne HaumeHoBaHue Temaruka CcbLika

1 | Znanium.com YuuBepcanbHas | https://znanium.com/

2 | IPRbook VYuusepcanphas | http://www.iprbookshop.ru/
3 | Obpazosarenbubiii noptan Kyol'AY | Yuusepcanshas | https://edu.kubsau.ru/

IlepeyeHb MHTEPHET CAWTOB:
— OdunuanbHeIii caiiT nzgarenabcrsa «Jlonrmany» — www.longman.com
— Odunmanpupiii caldT nznarenscTBa «llupcor» — www.pearsonELT.com

10 Metoguyeckne YyKazaHMs [JIA OOy4alOUIUXCAd IO OCBOEHHIO

AUCIUIIJINHBI

1. TIpodeccroHanbHbIii HMHOCTPAHHBIM s3BIK (AHTIMHUCKUI): MeToaudyeckue yKa3zaHUs TI0
BBITIOJTHEHUIO KOHTPOJBHBIX palbOT I oOydaromuxcs (axkyiapTera 3a04HOTO OOYYEHHS TIO
HarnpasiieHnto noArotoBku 38.04.04 I'ocymapcTBeHHOEe W MyHUIUMNanbHOe ympasieHue/ A.T.
AnuncumoBa — Kpacaonap: Kyol'AY, 2022. — 46c¢.

URL: https://edu.kubsau.ru/course/view.php?id=117

2. IlpodeccrnoHanbHBI HHOCTPAHHBIN S3bIK (AHTJIMHCKUN): METOJ. YKa3aHHUsS IO BBIOJTHEHHUIO
CaMOCTOSITEIPHOW paboThl A1 OOydJaromuxcsl 10 HampaBieHHuto moarotoBku 38.04.04
lNocynapctBenHoe n myHununainsHoe ynpasienne / A.T. AaucumoBa — KpacHonmap: KyoI'AY,
2022. - 76 c. - URL: https://edu.kubsau.ru/course/view.php?id=117

3. IIpodeccnonanbHbIi UHOCTPAHHBIN SI3bIK (QHTITMHACKHI): METOJ. YKa3aHHUS K MPAKTHYECKUM
3aHATUSAM JUIsT OOydJaromuxcs 1o HampaBiieHHio moarotoBku 38.04.04 T'ocymapcTBeHHOE H
MyHuiunansHoe yrnpasienue / A.T. Auucumona — Kpacuomap: KyoI'AY, 2022. — 46 ¢. - URL:
https://edu.kubsau.ru/course/view.php?id=117

11 Ilepeyenb HWH(MOPMALUOHHBLIX TEXHOJOTHH, MCHOJb3yeMbIX TMPH
OCYHIeCTBJICEHUN 00pa30BaTeJIbHOI0 Mpouecca Mo AUCHMILUIMHE, BKJIIOYas
nepeyeHb MPOrPAMMHOr0 odecrevyeHnsi 1 MHGOPMANMOHHBIX CHPABOYHBIX

CUCTEM

I/IH(I)OpMaL[I/IOHHbIe TEXHOJIOTUH, UCIIOJIB3YEMBIC IIPU OCYIICCTBIICHUN O6pa3OBaTeJ'IBHOFO
mpornecca 1o AMCHUIIIMHE ITO3BOJISIFOT:

- 00ecneynTh B3aHMOJICHCTBHE MCKAY Y4aCTHUKAMU O6p8.30BaTeJ'H:>HOFO mnmponecca, B TOoM
YHUCJIC CHHXPOHHOC U (I/IJ'II/I) ACUHXPOHHOC B3aUMOCHCTBHE oCpeACTBOM CCTU «HHTepHeT»;

- (I)I/IKCI/IpOBaTI) xXon o6pa30BaTeJle0r0 nmponoecca, pe3yJabTaTOB HpOMe)KYTOqHOﬁ
aTTeCTalluu 110 JUCHUIINHE U PE3YJIbTATOB OCBOCHUSA O6p330BElTCJ'ILHOI>i MporpaMmel;

- OpPraHru30BaThH IIPOLECCC 06pa30BaHI/I}I IMyTEM BU3YyaJIM3alluU H3y‘laeM0ﬁ I/IH(I)OpMaI_II/II/I
MMOCPEACTBOM HUCIIOJIb30BAHU HpC3CHTaHHﬁ, y‘-IC6HLIX (bI/IJ'ILMOB;

- KOHTPOJIMPOBATH PC3YJIbTAThI 06y‘ICHI/IH Ha OCHOBC KOMIIBIOTCPHOI'O TECTUPOBAHUS

- ABTOMAaTU3UPOBATL pACYCThl AHAJIUTHUICCKUX MoKa3aTesiei,

- aBTOMATU3HUPOBATH IOUCK I/IH(I)OpMaI_II/II/I INOCPCACTBOM HCIHOJIB30BAHUSA CIIPABOYHBIX
CHUCTCM.


https://znanium.com/catalog/product/1845816
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Ilepeuens nnensuonnoro IO
© | HammenoBaHue
Microsoft Windows
Microsoft Office (Bkmrouaer Word, Excel, PowerPoint)
CucteMma TectupoBanusg INDIGO

KpaTtkoe onucanue
OnepanuoHHasl cUCTEMa

[Taker ohMCHBIX MPUIIOKEHHH
TectupoBanue

(AJI\)I—‘Z

Hepe'{eﬂb HpO(l)eCCHOHaJ'II)HI)IX 0a3 JAHHBIX H I/IH(l)OpMaIII/IOHHbIX ClIpaBOYHBIX
CHUCTEM

Ne HaumeHoBaHue Temaruka DJIEKTPOHHBIN aapec

1 | Hay4Hast aeKTpoHHast VYuuepcanbHas | https://elibrary.ru/
6ubnuoreka eLibrary

2 | Koncynbrantllnroc [IpaBoBas https://www.consultant.ru/

3 | I'apanT [IpaBoBas https://www.garant.ru/

12 MaTtepuajibHO-TEXHHYECKOE oOOecneyeHue Jisi OO0y4YeHUsi 1O

JAUCIHHUIIJINHC

HJ'IaHI/IpyeMI)IG IMMOMCIICHUS IJIA ITPOBEACHUS BCCX BUI0B yqe6H0ﬁ HACATCIIBHOCTHU
Ne | HammenoBanwme yaeOHBIX | HamMmeHOBaHME MOMEIIEHUH IS IIPOBENCHUS Anpec

/Il  TPEAMETOB, KypCOB, BCEX BUJIOB YUCOHOM NEATEIHLHOCTH, (MeCTOMOOXKEHHE)

TUCITUTIINH (MOIYIIEH ),
MPAKTUKH, UHBIX BUIO0B
yaeOHOM TeATeILHOCTH,

MIPETyCMOTPEHHON YIeOHBIM TTAHOM, B TOM
YHUCIIE TIOMEIICHS TSI CAMOCTOSI TEIHHOM
paboTEhI, ¢ yKa3aHUEM MepPEeYHs] OCHOBHOTO

MMOMENTeHNH I
MIPOBENICHUS BCEX
BHJIOB yUEOHOM

MIPETYCMOTPEHHBIX o0opynoBaHus, yaeOHO-HATIISTHBIX TTOCOOMI NEeATEINBHOCTH,
y4eOHBIM IUIAHOM Y MCII0JIb3YEMOr 0 IPOrpaMMHOI0 00€CIedeHUs IPEAYCMOTPEHHON
o0pa3oBaTeIpHON y4eOHBIM TUTaHOM (B
IIPOTrpaMMBl cllyyae peaau3aluu

o0Opa3oBaTeILHON
MPOTrPaMMbl B CETEBOU
(dhopMe TOMOTHUTEITHLHO
yKa3bIBaeTCS

HalMEHOBaHHE

OpraHu3alluy, ¢
KOTOPOM 3aK/IH0UeH

JIOTOBOP )
1. [IIpodeccronanbHbII ITomemenne Ne629 I'VK, mocagogHbsIx MecT —
MHOCTPAaHHBIN S3bIK 28; romaaps — 34,7m?; yueOHas ayAUTOPHUS s
(aHTNHIACKYII) MIPOBEICHNS YIeOHBIX 3aHITHH.
TEXHUYECKHE CPENICTBA O0yUeHHS, HAaOOPbI
JIEMOHCTPAIMOHHOTO 000pYIOBaHUS U YIeOHO-
HaTJBSITHBIX T0cO0miA (HOyTOYK, TPOEKTOpP,
JKpaH);
nporpaMmHoe obecrieuenue: Windows, Office; 350044,

Crennanu3upoBanHas Meoernb(y4yeOHas JockKa,
yaeOHast MeOeb).

TTomemenne Ne584 MX, mocagodHBIX MECT —
24; iomaaps — 41,8M?; yueOHast ayAUTOPUS s
MIPOBEACHUS yUeOHBIX 3aHATHI.
Crenranu3upoBanHas Meoenb(ydeOHas JocKa,
yueOHast MeOerb).

ITomemenue Ne310 300, miomans — 41,6M?;
OCaZ0uHBIX MecT - 24; JlabopaTopus

Kpacnogapckuii kpait,
r. KpacHonap, yi. um.
Kammawnna, 13



https://elibrary.ru/
https://www.consultant.ru/
https://www.garant.ru/

CrenuaibHON UHOS3bIYHON KOMMYHHKAIIUH.
nabopaTopHOe 000PYyI0BAHKE
(unrepaktuBHas focka SMART SBM 680 A5 —
1 mr.;
Hoytoyk Dell Inspirion 3558 Core i3-5005U
2/0GHz, 15,6" HD Cam, 4GB DDR3(1), 500GB
5.4krpm, DVDRW, Intel HD 4400, BT, 4C,
2,3kg, 1y, Winl10Pro, Black — 1 m.)
noctym K cetu «MHTepHeT;
JIOCTYII B AJIGKTPOHHYIO 00pa30BaTEIbHYIO CpeIy
YHUBEPCHUTETA;
nporpamMHoe obecniedenne: Windows, Office;
ClrielMaIn3upoBaHHas MeOelb(1I0cKa MapKepHast
PREMIUM LEGAMASTER 100x150, yueOnas
Me0eb).

TTomenrenue No226 I'VK, nmocagouHbIX MECT —
16; mromaas — 35,9M2; moMelieHue Juist
CaMOCTOSITEINBHOW PabOThl 00Y4aOIIUXCAL.
TEXHUYCCKUE CPEACTBA O6y‘IeHI/I$I
(xoMITBIOTEp TIepCOHATBHBIN — 13 miT.);
JIocTyn K cetu «HTepHeT»;

JOCTYI B JIEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCHTETA;
[porpammuoe obecnieuenne: Windows, Office,
INDIGO, cienmanu3upoBaHHOE JTUIICH3HOHHOE U

CBOOOITHO pacIpoCTpaHsIeMOoe MPOrpaMMHOE

obecrieueHmne, IPeIyCMOTPEHHOE B pabodeit
porpamMmme.

CrenHuaIn3upoBaHHas Meoesn(ydueOHas MeOeb).
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