AHHOTanuA padoyeil MporpaMMbl TUCHUILIHHBI
«/le1oBbIE KOMMYHUKAIIUN»

Hens qucuunianHbl — GOPMUPOBAHKE Y CTYACHTOB MPAKTUUECKUX YMECHUN M HaBBIKOB OpraHH3a-
[IUU JIENOBOW KOMMYHHUKAIINHU, OBIAJeHIE dTHUYECKAMH acleKTaMH TPYIOBOH NesATeNbHOCTH, OCBOCHHE
TEXHOJIOTHHA JIEJIOBOTO OOIIEHHS: YMEHHS KOPPEKTHO CTPOUTH YCTHYIO M MHUCHMEHHYIO NIEJIOBYIO PEYb,
TOYHO ¥ TIOHSATHO BBIPAYKATh MBICTH, apTYMEHTHPOBAHHO OOOCHOBBIBAThH BBIABHUTAEMbIE MTOJIOKEHUS, BIIa-
JIETh KyJIbTYpOr AenoBoro oOmienus. [lomydeHHbIe 3HAHUS MO3BOJAT CTYJAEHTaM OBITh KOHKYPEHTOCITO-
COOHBIMH Ha PBIHKE TPYZA.

3agaum AMCHUILIMHDI.
- (hopMHupOBaHNE KOMMYHHUKATHBHONW KOMIIETEHIINH B 00JaCTH JE€JIOBON KOMMYHHKAIINH: YMEHHUE BHIOH-
paTh KOMMYHUKAaTUBHO MPUEMIIEMbIA CTUJIb JCJIOBOTO OOIICHMSI, BepOabHBIC U HEBEPOATbHBIC CPEIICTBA
B3aUMOJICUCTBUS C TAPTHEPAMU;
- (hopMupoBaHrE HABBIKOB IMYOIMYHOTO BBICTYTICHUS B JIEIIOBOM KOMMYHHKAIIHH;
- (hopMHpOBaHUE HABBIKOB BEACHHUS JCIIOBON TICPEITUCKHY;
- (hopMUpPOBaHUE MPEICTABICHUS O TEXHOJIOTHIX JIEIOBOr0 OOIICHHS, 00 OCHOBHBIX 3TUYECKHX KOHIICT-
[USIX, JIEXKAIINX B OCHOBE MPOo(deccHoHambHON JesTENThHOCTH, O CITOCO0aX U HENIX MPOBEACHUS JIEITOBBIX
TIEPETOBOPOB, Oece, COBEIaHH, O MPUHIIUIIAX JEIOBOTO STHKETA.

Tema. OcHOBHbIE BONIPOCHI.
Tema 1. OcoOeHHOCTH O(UIIMATBHO-AEIOBOTO CTHIISL PYyCCKOTO JTUTEPATYPHOTO A3bIKA U HOHSATHE JIEJIO0-
BOM KOMMYHUKAIIMH
1) TloHsTHE HAIMOHATIBHOTO SI3bIKA.
2)  JluTepaTypHbIi sI3bIK Kak BeICIIas  (hopMa HAIIMOHATIBHOTO S3bIKA U OCHOBA KYJIBTYPbI PEUH.
3) OdunmanbHO-AEIOBOM CTHIIF B CHCTeMe (DYHKIIMOHATIBHBIX CTHJICH COBPEMEHHOTO PYCCKOTO
A3BIKA.
4)  Dranbl GOPMHUPOBAHUS PYCCKOTO OPHUIHATBHO-ETOBOTO CTHIIS.
5) OcCHOBHBIE CTHJIEBBIC YEPTHI U SI3bIKOBbIE OCOOCHHOCTH PYCCKOTro O(MHIUATEHO-ETOBOTO CTHIISL.
6) IlonsThe nen0BOW KOMMYHHKAIIMHU, €¢ OCOOCHHOCTH, MPUHIIUIIBI U PYHKIIUH.
Tema 2. DTHUECKUI KOMIIOHEHT 1€JI0BOM KOMMYHUKALIUH
1) Tlomsitue menoBoro sTukera. MaKTOPHI, ONPEEIIONIIe ero HOPMUPOBAHUE
2) KoMMyHHKaTHBHBIC CUTyallUH U (YOPMYJIbI ICTOBOTO ATHKETA.
3) OopareHne B ISTOBOM 3THKETE
4)  DTHYecKHe aCTeKThbl JOKYMEHTHOW KOMMYHHKAIIUH
5) ®opmyibl peueBOro ITUKETA B JOKyMEHTE
Tema 3. OcoOEHHOCTH YCTHOM J1eTOBOM KOMMYHHKAIIUN B €€ OCHOBHBIE KaHPBI
1) OcobGeHHOCTH YCTHOM JIETIOBOM KOMMYHHUKAIIUH
2) Jlenosas Gecena
3) Tleperosopst
4) Cosemianne
5) Pasrosop 1o tenedony
Tema 4. [ToHsITHE 1€IOBOH PUTOPUKH U MOJITOTOBKA ITyOIMYHOTO BBICTYILICHHS
1) Xapakrepuctuka myOIHYHON pedn
2) Apanranus K ayJMTOPUA
3) TloaroroBka K BBICTYIUICHHIO
4)  Buzpl myOIUYHBIX BICTyIUIeHHNA. CaMOnpe3eHTaIus.
5) CocraBisitomue ycnexa myoJHYHOro BBICTYILICHUS
6) HesepOanbHble cpencTBa
Tema 5. OCHOBBI TOJIEMHUYECKOTO MacTEPCTBA
1) XapakTepuCTHKA MOHITHS CIIOJIEMUYECKOE MACTEPCTBO»
2) Bwuasl ciopos
3) OcHoBHbIC NIpaBHJIa BEICHUsT CIIOpa
4)  TloneMuYecKHe TPHEMbI
5) VYioBku B crope
Tema 6. OcoO€HHOCTH TMCEMEHHOM JIeI0OBOM KOMMYHHMKALIMH U €€ 3 PEKTHBHOCTh
1) PeueBas cutyalus MICbMEHHOMW JICJIOBOH KOMMYHHKAIIHH



2)  Kputepun 3((HeKTUBHOCTH MUCHMEHHOM JETOBON KOMMYHHKAIIUU U TIPHYHHBI KOMMYHHKATHB-
HBIX HEyJ]au MMUCbMEHHOTO JIeTIOBOTO OOIICHUSI

3) HurepHaumoHadbHBIC TPEOOBAHUS K MUCHMEHHOMY JISIOBOMY OOIICHUIO

4) Cnenududeckre 0COOCHHOCTH PYCCKON O(HUITHATBHO-IEIOBON MMCEMEHHON peun

5)  PexBH3WTHI TOKYMEHTOB U MPaBUia HX 0QOPMIICHHUS

6) Twurbl JOKYMEHTOB
Tema 7. SI3bIKOBBIC OCOOEHHOCTH TOKYMEHTOB

1) Vuudwukamus s3plka U TEKCTa JOKYMEHTA

2) SI3pikoBBIE (hOPMYITBI ODHUIMATBHBIX TOKYMEHTOB

3) ®opmyibl peueBOro ITUKETA B JOKYMEHTE

4)  OcoOEHHOCTH SI3BIKOBOTO O(OPMIICHHS TOKYMEHTOB

5) HoBble TEHACHIINY B TPAKTHKE JOKYMEHTHONH KOMMYHHUKAIIUH
Tema 8. Bunsl ciry>keOHBIX TOKYMEHTOB U ICTOBBIX ITUCEM

1) OcobenHoCTH cocTaBieHUS ¥ O(GOPMIICHUS OPraHU3aLUOHHO-PACHOPSAUTEIBHBIX, CIPABOYHO-
UHQOPMAITMOHHBIX U CITPABOYHO-aHATUTUICCKUX JIOKYMEHTOB

2)  KOMIO3HUIMOHHBIC U COICpIKATENbHBIE 0COOCHHOCTH JIETIOBOI KOPPECTIOHICHIMN

3) CrpyKTypHOE U CTHIMCTHYECKOE CBOCOOpa3ne ITUKETHOW MEPEHHCKU

4)  TpebGoBaHHS K TIOKYMEHTaM, COCTABJISIEMBIM IIPH YCTPOKMCTBE Ha padoTy.

5)  Oco0eHHOCTH 3JIEKTPOHHOTO JEJI0BOr0 MUChMa

O0BbeM TUCHMILINHEI 2 3.€.
dopmMa NMPoOMeKYTOYHOI0 KOHTPOJISI — 3a4eT.



