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Paboyas nporpamma AMCHMIIIHHE « DIIEKTPOHHOE IIPABUTELCTBO» paspaboTasa Ha
ocriose PTOC BO 38.03.04 INocy1apcTBEHHOC M MYHUUMNANBHOE YTIPaBISHHE,
YTBEpHKIEHHOTO MpHKazoM Munucrtepcrsa obpazoBanus u Hayku P 13 asrycra
2020 r. Ne [016.

AbTop: //’///

JI.B. Kosanenko

4
4

K.¢h.1., noneHT

Pabouas nporpamma ofcyxIeHa M PEKOMEHAOBAHA K YTBEPKACHMIO PeLICHHEM
Kadenpe Mmeneukmenta ot 10.05.2023 r., nporokon Ne 12.

3asenytowmi kadenpoi
1.3.H., npotdeccop E.A. Eropos

PaGouas nporpamma on00peHa Ha 3ace/lanii METOIHYECKO komuceun dakyisrera
YhpasiceHus, npoTokoa ot 16.05.2023 Ne 5.

I'lpencenarens

METOAMYECKOH KOMHCCHH

K.2.H., JIOLCHT 5 M.A. Hectreperko
Pykosoaurensn '

OCHOBHOH npodeccHOHaNBHOM

o0pazoBaTelsHOMH MporpaMMe] ?/ E.H. benxkuna

/1.9.H., npodeccop



1 He.]'ll) M 3a1a49Y1 OCBOCHHUSA JUCIHUIIJIMHBI

Henbro OCBOEHUSA NUCUUILIUHBI «DJIEKTPOHHOE MPABUTEIBCTBOY SIBISETCS
(opMHUpOBaHME KOMIUIEKCA 3HAaHUM 00 OpraHU3alMOHHBIX, HAYYHBIX H
METOJIMYECKMX  OCHOBAaX  HCIOJIb30BaHHUS  HMHPOPMALMOHHBIX  TEXHOJIOTUH
AJIIEKTPOHHOTO IPABUTENBCTBA B ACSATEIBHOCTH OPTraHOB BIACTH, YTO 00ECIIEUYMBAET
BJIaJICHUE COOTBETCTBYIOLIUMU KOMITETEHLUSAMHU npu peanuzanuu
YIPaBJIEHYECKUX PELICHUN B IPEAMETHOMU 00J1acTH.

3amauu IUCHMILIMHBI

- (opMupoBaHHE HABBIKOB oOOecrieueHHs HH(POPMALMOHHON OTKPBITOCTU
rOCy/IapCTBEHHBIX M MYHUIMNAIBHBIX OpPraHOB BJACTU C COOJIOZCHUEM
TpeboBaHui MHPOPMAITMOHHOMN 6€30MTaCHOCTH;

- pa3BUTHE YMEHUU OpPraHMU30BaTh MOPSAIOK, TpeOOBaHUs, OHTambl U
NPUHLIMIBI Pa3pad0TKKU U MPUMEHEHHUS PETrJIaMEHTOB;

- (¢opMHpOBAaHME  HABBIKOB  OpraHu3alMy  JIOKYMEHTUPOBAHHS U
JIEMOHCTpALlMK YMEHUM paboTaTh C TOKYMEHTaAMU;

- ¢opMHpOBaHUE HABBIKOB MPUMEHEHUS DJIEKTPOHHBIX CEPBUCOB B cepe
npodeccuoHaIbHOM IeATeTbHOCTH.

2 llepeyeHr MJIaHUPYeMbIX Ppe3yJbTATOB OOY4YeHHSI MO
AUCUMIJINHE, COOTHECEHHBIX C IUIAHUPYeMBbIMH pe3yJbTaTaMH
ocsoenusn OIIOII BO

B pe3yabrate oCBOEHHS IUCHUIUIMHBI (OPMHUPYIOTCH CJIeTyIOIIHe
KOMIIeTEHIINU:
IIK-6. CnocoOeH OCyImeCTBISITh JAEATEIBHOCTh I10 OKAa3aHUIO0 YCIYT,

BEJICHUIO JIEJIOMPOM3BOICTBA, YIIPABICHUIO 3aKyIIKaMH B cepe rocyJapCTBEHHOTO
Y MYHHUITAIIAJIBHOTO YIIPABIICHHUS.

IIK-6.1. 3Haetr mopsaok, TpeOOBaHUS, ATalbl W MPHUHIUIIBI pa3paboOTKH U
MPUMEHEHUS PETIAMEHTOB.

IIK-6.2. 3HaeT mnpolecc TOKYMEHTHPOBAHUSA W JCMOHCTPUPYET YMEHHUE
paboTaTh C JOKYMEHTaMU

I1K-6.4. TlpumeHseT 3JEKTPOHHBIE CEPBUCHI B cdepe mpodeccroHaIbHON
NEeATEbHOCTH

3 Mecto nucunminabl B cTpyktype OIIOII BO

Hucrumummaa  «DIEKTPOHHOE TPABUTEIIBCTBO»  SIBISCTCA JTUCIUTLIUNHOMN
gacTt, GOpMHUpPYyEeMOi ydacTHUKaMu oOpazoBareinbHbIX oTHomeHuiu, OIIOIT BO
MOATOTOBKK oOydaromuxcss 1o HampasieHuto 38.03.04 TocymapctBeHHOE U
MYHHUITUTIATHEHOE yTpaBlIeHHEe, HAMPaBIeHHOCTH «[ ocymapcTBeHHOE u

MYHHUIUIIAIBHOE YIIPABICHUE»



4 O0beM THCHHILIHHBI (72 Jaca, 2 3a4eTHBIX ¢IUHUIIbI)

O0BeM, JyacoB

Bunsl yaeOHOI paboThI

QOunas

OuHo-3a04Has

KonrakTHas padota

B TOM YHUCJIC:

— ayIUTOpHAs TI0 BUJAM
VIeOHBIX 3aHATUI

31

30

15

14

— JICKIIUH

18

—— IIPAKTUYECKUE

12

- 1a0OpaTOpHBIC

—— BHCAYAWTOPHAA

—3a4€T

—3K3aMCH

——3alImTa KypcoBhIX
pabot

CamocrosiTesibHas padoTa
B TOM YHUCJIC:

— KypcoBas paboTa

— [IPOYHE BUIBI
CaMOCTOSITEIHHON PabOThI

KoHTpoJb
HToro nmo AucuMILInHE

72

72

5 Conepkanue TUCIATIIMHBI

[To uroram wu3ydaemMoll AUCHUIUIMHBI CTYASHTHI (OOyYaroIIuecs) CIarT

3a4er.
JlucuunimHa nu3y4daercs:

- B 04HOU (hopme oOydeHus Ha 4 Kypce, B 8 ceMecTpe;
- B 0YHO-3a049HOI popme oOydeHus Ha S5 kypce B 9 cemecTpe.

ConepxaHue ¥ CTPYKTYpa IMCUHUILIMHBI 10 04HOH opMe 00yUeHH st

Buasbl yueOHoi1 padoThl, BKIOYAS
No dopmupyem CaMOCTOSITEJIbLHYIO padoTy CTYyIeHTOB
n/_n Tema. ble Cemect U TPYAOEMKOCTH (B Yacax)
OcCHOBHBIE BOIIPOCHI |KOMIIETEHIIH| P Jlaboparopu |CamocTOSATENBH
Jlexnu |[IpakTrueck
" bI€ 3aHATHS ast
U |Me 3aHATHS
pabota
DIIEKTPOHHOE
[IPaBUTEIBCTBO:
1 |(oCHOBHBIC IOHATHS I1K-6.1 8 2 - 4
1. Onpenenenue
PIEKTPOHHOTO




rocyaapcTaa "
PIEKTPOHHOTO
[IPaBUTEIIbCTBA.

2. Haznauenue,
PIIEKTPOHHOU

[ (POBOM CPEIIBI.

3. HeoOxoammocTh,
BHEIPCHUS
PIIEKTPOHHBIX
TEXHOJIOTHI B
CUCTEMY
rOCYIapCTBEHHOTO
YIIpaBJICHUSI.

4. OmbIT rocynapcTs
B pa3BHUTHH
PIEKTPOHHOTO
[TPaBUTEIIHCTBA.

HopmaTtusHO-
[paBoBast 6a3a)
PIEKTPOHHOTO
MPaBUTEILCTBA.

1. Cucrema
HOPMaTHUBHO-
[IPaBOBOTO
oOecreueHH s
PIIEKTPOHHOTO
MPaBUTEILCTBA.

2. XapaKTepucTHukKa
HarmmonaapHOU
[IPOTpaMMBbI
«ludposas
YKOHOMHKA
Poccuiickoit
Denepanuny.

3. Pernonanenubie
[IPOTpaMMBbI
nH(pOpMaTH3aIuu

I1K-6.2
[1K-6.4

CrangapTuzanus U
peraaMeHTaIus,
aIMUHHUCTPATUBHbBIC
[pErJIaMEHTHI.

1. Hemn wu 3amaum
BHEIPEHUS

A IMUHHUCTPATHUBHBIX
[PETJIaMEHTOB.

2. IlocTpoenue
[IPOLIECCHON MOJENH
Kak OCHOBA
[peraMeHTaIIH.

3. 3akoHOJaTeNbHas
OCHOBa  pa3pabOTKH

AIMUHUCTPATUBHBIX

[1K-6.2




[pErJIaMEHTOB.

N neaTrduKamoHHbBI
€ UHCTPYMEHTBHl B
[TPHIIOKECHUSIX
PIIEKTPOHHOTO
[IPaBUTEIIbCTBA.

1. HeobxoaumocTh,
MICHTUDUKAIINA B
[IPUITOKEHUSIX
PIEKTPOHHOTO
[PaBUTEIILCTBA.

2. [TpuHIMIBL
WIeHTU (DUKAITIN
rpakJIaH
MPUIIOKEHUSIX
PIEKTPOHHOTO
[pPaBUTENLCTBA.

3. ba3oBsle cueHapuy
WIeHTH (DUKAITIN
rpakIaH B
MPUITOKEHUSIX
PIEKTPOHHOTO
MPaBUTEIHCTBA.

[K-6.1
I1K-6.2
[1K-6.4

MeTOOUKN  OLIEHKU
FOTOBHOCTHU K
PIIEKTPOHHOMY
[PaBUTEILCTBY u
bhdhexTuBHOCTH
PIIEKTPOHHOTO
[IPaBUTEJIbCTBA.

1. HeobxomumocTs
OIICHKU

b hexkTuBHOCTH
(YHKIITMOHUPOBAHUS
PIIEKTPOHHOTO
[IPaBUTEIIbCTBA.

2. Llenu wu pucky
PIIEKTPOHHOTO
[IPaBUTEIIbCTBA.

3. Muanexkcol
FOTOBHOCTHU K
PIIEKTPOHHOMY
00111eCTBY "
[IPaBUTENILCTBY.

[1K-6.1
[1K-6.4

DJIEKTPOHHOE
[PABUTEIHCTBO u
H(pOpPMAaLMOHHOE
0OIIIECTBO.

1. IlonsTue
MHGOPMAITMOHHOTO
0OI111eCTBA.

2. OcobeHHOCTH

[1K-6.2




[pPa3BUTHS
H(pOPMAITMOHHOTO
oOriecTBa.

3. MuadopmarmonHas
[OJIUTHKA
rocynapcTa B
KOHTEKCTE
PIIEKTPOHHOTO
[IPaBUTEIHCTBA.

4. Cuenapuu
[pa3BUTHS
H(OPMAaIIMOHHOTO
oOuiecta B Poccum.

NHbopmanrioHHo-
KOMMYHHKAIIIOHHBIC
TeXHOJIOTUU B
rOCyIapCTBEHHOM U
MYHHITHITATEHOM
yIIpaBJIECHUH.

1. XapakrepucTuka
HbOopMauu H
KOMMYHHKaIUH.

2. OCHOBHBI€,
CBOWCTBA
KaueCTBEHHOMN
MH(pOpMaIuu.

3. VYmnpaBneHueckas
b yHKITHS
MH(pOpMaIuu.

4. Leny,
H(OPMALIMOHHOTO
oOecrieyeHus.

S. UudopmanmoHHsie
[TeXHOJIOTUHU.

[1K-6.1
I1K-6.2

ObecnieueHne
OTKPBITOCTH
nH(pOopMaIuu 0
NesITeNbHOCTH
OpraHoB MyOJIHYHOMN
BIIACTH.

1. OO61eMupoBHIe
TEHJCHIINH Pa3BUTHS
3aKOHOJATENBHOM
0a3kbl,
PEryIupyoILen
oCTyII K
H(bOpMaLUu.

2. denepanbHOE
3aKOHOJATETBCTBO O
[peI0CTaBICHUN
COLIMAJIBHO 3HAYUMOM

H(bOpManuu.

[1K-6.2
[1K-6.4




3. Co3znanue

MH(PPACTPYKTYPHOTO
oOecrieueHus

mocTyna

0 (pUITATEHOM
MH(pOpManuu.
4. Onenka
OTKPBITOCTH  OpraHa
MyOTMYHON BJIACTH.

K

[lopTasibl
rOCYIapCTBEHHBIX
[YCHYT.

1. [TpuHIMTIBL
CTPYKTYpH3allUK |
TOCTyIa K yCIIyram.
2. TloHsaTne emuHOTO
H(OpMaLlMOHHO-
[TPaBOBOTO
[MPOCTPAHCTBA.

3. Hasnauenue
MHOTO(YHKIIMOHATIBH
oTo IIEHTPA
[PEI0CTaBICHUS
FOCYJIapCTBEHHBIX H
MYHUILIMTIATbHBIX
[YCIIYT.

4. JlonmomHUTENbHBIC
BO3MOYKHOCTH
[MOpTaIoB
FOCYJIapCTBEHHBIX

yCIIYT JUIS TPpaXKIaH.

I1K-6.2
[1K-6.4

Htoro

41

Conepxxanue W CTPYKTypa AUCHUIUIMHBI IO OYHO-3204HOIl ¢opme

o0y4eHus
Buabl yueOHoil paboThl, BKIIOYAS
Ne dDopmupyem CaAMOCTOSITEJIbHYIO padoTy CTYyIeHTOB
n/_n Tema. ble Cemect U TPYAOEMKOCTbH (B Yacax)
OcCHOBHBIE BOTIPOCHI |KOMMETEHIH| P Jlaboparopu |CamocTOSATENBH
Jlexnu |[IpakTrueck
U bI€ 3aHATHS ast
U |Me 3aHATHS
pabota
DJIEKTPOHHOE
[IPaBUTEIHCTBO:
OCHOBHBIE MMOHATUS
1 IK-6.1 9 - - 6
1. Onpenenenue
PIEKTPOHHOTO
rocyaapcTaa "




PIEKTPOHHOTO
[PaBUTEIILCTBA.

2. Ha3znauenue)
PIIEKTPOHHOU

11 (POBOM CPEIIBI.

3. HeoOxoamMocCTh,
BHEIPEHUS
PIEKTPOHHBIX
TEXHOJIOTHI B
cUCTEMY
rOCYIapCTBEHHOTO
YIIpaBJICHUSI.

4. OmbIT rocynapcTs
B pa3BUTHH
PIEKTPOHHOTO
MPaBUTENHLCTBA.

HopmaTtusHO-
[paBoBast 6a3a)
PIEKTPOHHOTO
MPaBUTEILCTBA.

1. Cucrema
HOPMaTHUBHO-
[TPaBOBOTO
oOecreueHH
PIEKTPOHHOTO
MPaBUTEILCTBA.

2.  XapakTepuCTHKa
HarmmonaapHOU
[IPOTpaMMBbI
«ludposas
YKOHOMHKA
Poccuiickoit
Denepanuny.

3. PernonaneHubie
[IPOTpaMMBbI
rH(pOpMaTH3aIu

I1K-6.2
[1K-6.4

CrangapTuzanus U
peraaMeHTaIus,
aIMUHHUCTPATUBHbBIC
[pErJIaMEeHTHI.

1. enu wu 3amauu
BHEIPEHUS

A IMUHHUCTPATHUBHBIX
[PETTIaMEHTOB.

2. IlocTpoenue
[IPOLIECCHON MOJENH
KaK OCHOBQ
[peraMeHTaIIH.

3. 3akoHOJaTeNbHas
OCHOBa  pa3pabOTKH
QIMUHHUCTPATHUBHBIX

CrJIaMCHTOB.

[1K-6.2




M neaTrdrKamoHHbBI
€ UWHCTPYMEHTBHl B
[TPHIIOKCHUSIX
PIEKTPOHHOTO
[PaBUTEIILCTBA.

1. Heob6xoaumMocTh,
MICHTUDUKAIMA B
[TPHITOKCHUSIX
PIEKTPOHHOTO
[PaBUTEIILCTBA.

2. [TpuHLIMIBL
WIeHTH (DUKAITIN
rpaskJIaH
[TPHITOKCHUSIX
PIEKTPOHHOTO
[PaBUTENLCTBA.

3. bazoBbie clieHapuy
WIeHTH (DUKAITIN
rpakIaH B
[TPHITOKCHHSIX
PIEKTPOHHOTO
MPaBUTEIHLCTBA.

I1K-6.1
I1K-6.2
[1K-6.4

MeToIMKN ~ OIIEHKH
FOTOBHOCTHU K
PIIEKTPOHHOMY
[IPaBUTEILCTBY u
b hexTuBHOCTH
PIIEKTPOHHOTO
[IpaBUTEJIbCTBA.

1. HeobxomumocTs
OIICHKU

b dexkTuBHOCTH

( YHKIITMOHUPOBAHUS
PIIEKTPOHHOTO
[IPaBUTEJIbCTBA.

2. Llenun wu pucky
PIIEKTPOHHOTO
[IPaBUTEIIbCTBA.

3. Munekcol
FOTOBHOCTHU K
PIIEKTPOHHOMY
00IIECTBY u
[PaBUTEIILCTBY.

[1K-6.1
[1K-6.4

DJIEKTPOHHOE
[PABUTEIHCTBO u
H(pOpPMAaLMOHHOE
0OIIIECTBO.

1. IlonsTue
MHGOPMAIIMOHHOTO
0OI111eCTBA.

2. OcobeHHOCTH

a3BUTUA

[1K-6.2




H(OPMAITMOHHOTO
oOriecTBa.

3. MuadopmarmonHasi
[OJINTHKA
rocynapcTa B
KOHTEKCTE
PIIEKTPOHHOTO
[IPaBUTEIHCTBA.

4. Cuenapuu
[pa3BUTHS
H(GOPMAITMOHHOTO
oOuiecta B Poccum.

NHbopmanrioHHo-
KOMMYHHKAIIIOHHBIC
TeXHOJIOTUU B
rOCyJapCTBEHHOM U
MYHHITHITATEHOM
yIIpaBJIECHUH.

1. XapakrepucTuka
HbopMauu H
KOMMYHHKaIUH.

2. OCHOBHBI€,
CBOWCTBA
KaueCTBEHHOM
MH(pOpMaIuu.

3. VYmnpaBneHueckas
b yHKITHS
MH(pOpMaIuu.

4. ey,
H(OPMALIMOHHOTO
oOecrieueHus.

S. UudopmanmoHHbie
TeXHOJIOTUU.

I1K-6.1
I1K-6.2

O6ecnieueHne
OTKPBITOCTU
nH(pOopMaIuu 0
NesITeNbHOCTH
OpraHoB MyOJIUYHOH
BIIACTH.

1. OO61eMupoBHIe
TEHJCHIINH Pa3BUTHS
3aKOHOJATENBFHOM
0a3kbl,
PEryaupyoILen
oCTyII K
H(bOpMaLUu.

2. denepanbHOE
3aKOHOJATETBCTBO O
[peI0CTaBICHUN
COLIMAJIBHO 3HAYUMOM
MH(pOpMaLUu.

3. Coznanue

[1K-6.2
[1K-6.4




MH(PPACTPYKTYPHOTO

oOecrieueHus
moctyna K
0 (pUITMATEHOM
MH(bOpMaLnu.

4. Orenkal

OTKPBITOCTH  OpraHa
MyOTMYHON BJIACTH.

[lopTasibl
rOCYIapCTBEHHBIX
YCITYT.

1. [TpuHIMIBL
CTPYKTYpH3allUK |
TOCTyIa K yCIIyram.
2. TloHsaTne emuHOTO
H(OpMaLMOHHO-
[PaBOBOTO
[MPOCTPAHCTBA.

3. Hasnauenmne| [1K-6.2
MHorodyakroHaneH|  [1K-6.4
oTo IIEHTPA
[IPEI0CTaBICHUS
TOCYIapCTBEHHBIX H
MYHUITATIATEHBIX
YCITYT.

4. JlonomHUTENIbHBIC
BO3MOKHOCTH
[MOPTAJIOB
rOCYIapCTBEHHBIX
YCIIYT JIJIsl TPasKJIaH.

Hroro | 6 | 8 | | 57 |

6 Ilepeyenb yueOHO-MeTOAUYECKOTO O0ecTIeYeHH ISt
CAMOCTOSITEJIbHOM PA00THI 00YYAKOIIUXCH M0 TUCHHUILIHHE

Meronuueckue ykasaHus (I CaMOCTOSTEIILHON pabOThI)

1. DnektpoHHOE mNPaBUTENBCTBO: MY K MNOpPOBEICHUID NPAKTUUYECKUX
3aHATHM g oOydarommxcs 1o  HampasieHuto noarotoBku — 38.03.04
l'ocynapctBeHHOE U MYHMIIMIAIBHOE yIpaBJeHUE, HaIPaBJIEHHOCTD
«['ocymapcTBeHHOe W MyHUOMnNaiabHOe  ynpasieHue» KoBanenko JI.B.
https://edu.kubsau.ru/file.php/

2. DJCKTPOHHOE MPABHTEIbCTBO: MY 10 OpraHM3aIuy CaMOCTOSTEIbHON
pabotel g oOydJaromuxcss 1o  HampaBiaeHuto — moarotoBku  38.03.04
I'ocynapctBeHHOE u MYHUIUNATBEHOE yIpaBJICHUE, HAIpPaBJICHHOCTb
«['ocygapcTBeHHOe W MyHHIMnNaiabHOoe  ympasieHue»  Kosanenko  JI.B.
https://edu.kubsau.ru/file.php/



7 @D oH OLEHOYHBIX CpEeaACTB AJIA IIPOBCACHUA l'[pOMe)KyTO‘IHOﬁ
aTreCrannumu

7.1 IlepeyeHb KOMIETEHIUII ¢ YKa3aHHEeM 3TanoB uX GopMHpPOBaHUSA B

npouecce ocsoenus OIIOII BO

Howmep Otanbl GOPMHUPOBAHUS U TPOBEPKH YPOBHSI C(HOPMUPOBAHHOCTH KOMITETEHIUN TI0
cemecTpa*® JMCLMILIMHAM, pakTukaMm B npouecce ocsoenus: OIIOIT BO
IIK-6. Cmnoco0eH OCYHIeCTBJIATH JAEATEJBHOCTb [0 OKAa3aHUIO YCJIYI, BeJACHHIO
JAeIONPOU3BOACTBA, YIPABJIECHHI0O 3aKynKaMH B  cdepe rocylapCTBEHHOIO H

MYHUIHMIIAJBHOI0 YIIPABJICHUSA

3

OCHOBBI J1€TONPOU3BOACTBA

['ocynapcTBeHHBIE M MYHUIIMIIAJIBHBIE YCIYTH

ynpaBHeHI/Ie rocyaapCTBEHHBIMU U MYHUIIUIIAJIbHBIMHA 3aKYIIKaAMUA

DNEeKTPOHHOE MPaBUTEIHCTBO

[IpenumoMHas npakTuka

(00|00~

[ToaroroBka Kk mponeaype 3aluThl U 3alUTa BRIITYCKHON KBaTU(DUKAITMOHHOM

paboTHI

* HOMep ceMecTpa COOTBETCTBYET ATany (OPMUPOBaHHS KOMIIETEHIINH

7.2 Onucanue noka3aTtejeil 1 KpuTepueB OLIEHUBAHUS KOMIIETEHIIUI HA
Pa3JIMYHBIX ITAanax uxX popMHUPOBAHUS, ONIMCAHUE IIKAJIbI OIleHHBAHUSA

Inannpyembre YPOBEHb OCBOCHHUS
pe3yJIbTaThl
OCBOCHIA | oy noBierBopr-| yIOBIETBOPH- OLIEHOYHOE

KOMIICTCHINH TENbHO TENbHO XOpOILIO OTJINYHO CpeCTRO

(MHAMKATOPEL (MMHUMAIBHEIA | (MHHHMAJILHBL (cpemumii) (BBICOKMIT)

JOCTHMIKEHUSA | He IOCTUTHYT) | ¥ IOPOTOBBIN)

KOMIIETCHITUH )

IIK 6. Ciioco0eH ocymecTBJISATD AeITeJIbHOCTD 10 0KA3aHUIO YCJIYT, BeIeHUIO

AeJIONPOM3BOJACTBA, YIIPABJICHHUIO 3aKYIIKAMH B c(epe rocy1apCcTBEHHOI0 U

MYHHMUMIAJIBHOIO YIIPABJICHUSA

I1K-6.1. VYpoBeHb MunumaneHo | YpoBeHb YpoBeHb TecToBbIe

3HaeT 3HAHUH HWXKE | TONYCTUMBIN 3HaHUU B | 3HAHMU B | 3aJaHus,

IOPSLIOK, MUHHMAIBHBIX | YPOBEHb o0neme, 00OBEME, JOKIA,

TpeGoBanus, | TPEOOBaHMiL, | sHaHN, COOTBEICTBYIO | coorBeTcTBY | pedepar, Kelic-

i J | AMETH  MECTO | JIOMyIICHO meM foIeM 3aianme,
rpyobIe MHOTO nporpamMmme

TIPUHIIUIIBI IporpaMmme BOIIPOCHI U
OILINOKH HErpyObIX MOJITOTOBKH,

pa3paboTKku u Tpu pemmenuy | ommGoK. JOTYIIEHO MOJArOTOBKH, | 3aJaHus JUIs

TPUMEHEHUSA | crapmmaptapix | [IPOAEMOHCTp | HECKOMBKO 0e3 omuboK. | MPOBEICHUS

PETTIaMEHTOB. | 33713y HE | MpOBAHbI HerpyGbIX IIponeMoHceT | 3auera

I1K-6.2. MPOJEMOHCTPU | OCHOBHBIE OIINOOK. pUpPOBAHBI

3HaeT pOBaHBI yYMeEHHUs, IIponemoncTp | BCE

porece OCHOBHBIE pelIeHbl UpPOBaHBl  BCE | OCHOBHBIE

JOKYMEHTHPO YMCHUA, THUIIOBBIC OCHOBHBIC YMCHHUA,

BAaHHS [ | MMEIM  MecTo | 3aJayu. yYMEHHUs, peLICHBI  BCe

JIEMOHCTPHPY rpyObie Umeercs _ | pewtenbl  BCE | ocpopHpre

er  ymerue OmMOKK,  HE | MUHUMAJIBHBIH | OCHOBHBIC samaun c
MPOIEMOHCTPH | Habop 3a/iaun c




Ilnanupyembie YpoBeHb OCBOCHUS

pe3yabTaThl

OCBOCHMA | yeynoBnerBopy-| yIoBIETBOPH- OLEHOYHOE
KOMIICTCHIIH TENBHO TENBHO XOpOILO OTJINYHO CPEJICTBO
(MHAMKATOPBI | (MpHAMANBHBIH | (MUHUMATHHBI CpeqHui BBICOKHIA

p

JOCTH)KCHMS | He NOCTUTHYT) | M IIOPOrOBbII)
KOMITIETEHITIH)

paboTars ¢ | POBaHBI HaBBIKOB  JUIS | HErpyObIMU OT/ICJIbHBIMU

JOKYMEHTaMU 0a30BbIC PCIICHUA OHII/I6KaMI/I, HECYIICCTBEH

[1K-6.4. HaBBIKH CTaHIAPTHBIX | HPOAEMOHCTPH | HpiMu

[pumensier 3afiad ¢ gOBaHI’I HEeI0YeTaMHu,

JJIEKTPOHHBIE HEKOTOPLINMH a30BBIC IIponemoHcT

He0YeTaMu HaBBIKM  TIpH
CepBUCHI B PUpPOBaHBI
peleHnu

chepe cramnaprapix | HABBIKH  TIH
HpO(l)UGCCI/IOHa sazad pelieHnu

JTHHOU HECTaH/IapTH

JESTEIbHOCT BIX 3219

"

7.3 TunoBble KOHTPOJbHbIE 3a/IaHUSl WJIH HWHbIE MaTePHUAJIbI,

HeOOXoAMMble ISl ONEHKH 3HAHMWA, YMEHMii, HABBIKOB W ONbITA

AeAITeJIbHOCTH, XapaKTepHU3YKIIUX J3Tanbl (pOpMHUPOBAHHMA KOMIIETEHUUH B
npouecce 0CBOeHHs 00pa30BaTEJIbHON NPOrPAMMBI

TeMBbI TOKJIa10B

1. Chepa nesTenbHOCTH U OCHOBHBIE MOHATHA DeaepalbHOTO 3aKOHA OT
27.07.2010 No210-®3 (pexn. ot 23.04.2021 r.) «O6 opraHu3auu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIIBHBIX YCITYT».

2. OCHOBHBIE IPUHIUIIBI TPEAOCTABICHUS TOCYJaPCTBEHHBIX YCIIYT.

3. OCHOBHbIE MPUHIIUTIBI TPEIOCTABICHUS MYHHITUTAIBHBIX YCIIYT.

4. IIpaBa 3agaBUTENEH MIPU MOTYYEHUHU TOCYIAPCTBEHHBIX U MYHUIIUNIAJIbHBIX
YCIIYT.

5. O6s13aHHOCTH OPTAaHOB, MPETOCTABIISIONINX TOCYAAPCTBEHHBIC YCIYTH.

6. OO0s3aHHOCTH OPraHOB, MPEIOCTABISIONMIUX MYHHUIUMAIBHBIE YCIYTH, U
MOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYITIpaBJIEHUs OpTraHU3aluu.

7. TpebGoBaHHs K B3aMMOJICUCTBHIO C 3asgBUTENIEM NPU MPEIOCTABICHHUU
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

8. TpeboBanus K MEKBEJIOMCTBEHHOMY nH)OPMAITMOHHOMY
B3aMMOJICUCTBUIO MPHU MPEAOCTABICHUU TOCYJAPCTBEHHBIX M MYHUIUIAIbHBIX
YCIIYT.

9. MexBeJOMCTBEHHBIM 3ampoCc O TMPEACTABICHUH JOKYMEHTOB W
uHopMaIi, HEOOXOMWMBIX IS TMPEJOCTABICHHUS TOCYNApCTBEHHBIX W
MYHULIUMAIBHBIX YCIAYr, B paMKaX MEXBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO
B3aUMOJICCTBHUSL.




10. TpeboBaHus K OKa3aHUIO YCIYT, KOTOPbIE ABIISAIOTCS HEOOXOAUMBIMH U
00s3aTeIBPHBIMU /ISl  TIPEJOCTABICHHUSI TOCYNAapCTBEHHBIX W MYHUIUMAIBHBIX
YCIIYT.

11. TpeboBaHuss K OpraHU3alLMHM TPEIOCTABIEHUS TOCYAAPCTBEHHBIX MU
MYHUIIATIATBHBIX YCIYT B 3JIEKTPOHHOM (hopme.

12. PeecTpbl rocy1apCTBEHHBIX YCIIYT.

13. PeecTpbl MyHULIUNIATbHBIX YCIIYT.

14. TpeboBaHus K CTPYKTYpE aAMUHUCTPATUBHBIX PETIAMEHTOB.

15. O6mme TpeOoBaHus K pa3pabOTKE MPOEKTOB aJIMUHUCTPATUBHBIX
pErjlaMeHTOB.

16. TpeOoBaHusi K CTaHAApTy MpPEAOCTABICHUS TOCYJAPCTBEHHON WM
MYHUIIUTIATBHON yCITyTH.

17. ®ynkunn MHOrO(pyHKIIMOHATBHOTO LIEHTPA.

18. OTBEeTCTBEHHOCTHh MHOT'O()YHKIIMOHAJIBHOTO IIEHTpA.

19. TlpaBa MHOTO()YHKITMOHATIBHOTO LIEHTpA.

20. O6s3aHHOCTH MHOTO(YHKIIMOHAJIBHOTO TIEHTpA.

21. O6s3aHHOCTH OPraHoOB, MPEJOCTABIAIONINX FOCYJAPCTBEHHBIE YCIYTH, U
OpPTaHOB, TPEIOCTABISIONINX MYHUIMNAIBHBIC YCIYTH, MPH TPEIOCTaBICHUH
rOCyJIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX IICHTPaX.

22. TpeboBaHUs K COTJIAIICHUSIM O B3aUMOICHCTBHH.

23. OOmme  TpeboBaHMS K  HCIOJB30BaHHIO  WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHM MPU MPEIOCTABICHUH TOCYIAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT.

24. Tlopsimok BelIEeHHUS PEECTPOB TOCYAAPCTBEHHBIX U MYHHIIUIAIBHBIX
YCIIYT B 3JIEKTPOHHOU (hopme.

25. Hcnone3oBanue BJIEKTPOHHOMN MIOJIITUCH pu OKa3aHUH
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

26. T'ocynmapcTtBeHHass wWHGOpPMAIMOHHAS CHUCTEMa O TOCYAApCTBEHHBIX U
MYHUIUTAIBHBIX TIATEKAX.

27. Opranuzanusi IEATeTbHOCTH IO BBIMYCKY, BbIJauy€ M OOCITYKUBaHUIO
YHUBEPCAIBHBIX JIEKTPOHHBIX KapT.

28. JlocyneOHoe (BHecyneOHOE) 00XKaloBaHUE 3asgBUTEICM PCIICHUN H
neicTBult (0e31ecTBUS) OpraHa, MpeJoCTaBIISIONIETO TOCYIAPCTBEHHYIO YCIYTY.

29. JlocyneOHoe (BHecymeOHOE) 00KaloBaHUE 3asgBUTEICM PCIICHUN H
neicTBut (0e31eCTBUS) OpraHa, MPeJoCTaBISIONIETO MYHUIIUTTAIEHYIO YCIIYTY.

30. O6mme TpeOOBaHMS K TOPSANKY IMOJAYM W PACCMOTPEHUS KAIOOBI,
MOJAHHOW B OpTaH, OKa3bIBAIOIIMKA TOCYJAPCTBEHHYIO WM MYHHIMTIAIBHYIO
yCIyry.

31. YHuBepcanbHas JJIEKTPOHHAS KapTa KaK HOCUTENbh WHMOpPMAIUU TMPHU
MOJIYYCHHUH TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

32. Pacniopspkenne [IpaButensctBa Poccuiickoit deneparuu ot 17.10.2009
r. Nel555-p «OO6 yTBepXKIeHHMM IUIaHAa TMepexoja Ha TMPea0CTaBICHUE
rOCYyJapCTBEHHbIX YCIYI ¥ UCIHOJHEHHE TOCYAapCTBEHHBIX (YHKUUNH B
AIIEKTPOHHOM BUjE deepaTbHBIMU OpraHaMH UCTIOTHUTEIIBHON BIIACTH.



TeMmbl pedepaToB.

1. Onenka npegocTaBlieHUs TOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT B
AIEKTPOHHOU dopme.

2. OcoOeHHOCTM OpraHu3allMd MPEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX.

3. OyHKIMH, npasa, 00s13aHHOCTH " OTBETCTBEHHOCTb
MHOTO()YHKIIMOHAJIBHOTO LEHTPA.

4. O0s13aHHOCTH OPTraHOB, IPEIOCTABISAIOUIUX ITOCYIAPCTBEHHBIE YCIYTH.

5. O6s13aHHOCTH OPTaHOB, MPEJOCTABIIAIOIINX MYHUIIUTIATbHBIE YCIYTH.

6. TpeboBanus K MEXBEJJOMCTBEHHOMY UH(OPMAITMOHHOMY
B3aMMOJICHCTBUIO TPHU MNPEJOCTABICHUH TOCYJIAPCTBEHHBIX M MYHUIMNAJIBHBIX
YCIIYT.

7. XapaKkTepUCTUKA PEECTPOB FOCYAAPCTBEHHBIX YCIIYT.

8. XapakTepHucTHKa peecTpOB MYHUIIUIAIbHBIX YCIYT.

9. JlocynebHoe (BHecyneOHOE) o0O0XaloBaHWE 3asBUTEIEM PCIICHUN U
neicTBul (0e31eiicTBUS) Oprana, NpeaoCTaBISIONIEro TOCyJapPCTBEHHYIO YCIIYTY.

10. JlocynebHoe (BHecyneOHOE) OOKaJOBaHHWE 3asBUTEIIEM PCEIICHUM U
neicTBul (0e31eiicTBUS) Oprana, NpeoCTaBIsIONIET0 MYHUIIUTTAIBHYIO YCIIYTY.

11. OOmue TpeOoBaHMsA K MOPSAKY MOJAYM M PACCMOTPEHHS >KaloOBbl,
NOJAHHOW B OpraH, OKa3bIBAIOUIMI TOCYAapCTBEHHYI0 WM MYHHULUIAIbHYIO
ycayry.

12. IopTasibl rocyapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT.

13. YHuBepcaibHas >J€KTpOHHAs KapTa Kak HOCUTENIb MH(OpPMALUU NpU
HOJYyYEHUH FOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.

14. OcHOBBI OpraHM3allMM JESTEIBHOCTH IO BBIIYCKY, BblJAa4e W
00CITy’)KMBaHUIO YHUBEPCAIBHBIX JIEKTPOHHBIX KapT.

15. TpeOGoBanusi K cTaHAapTy MNPEAOCTABICHHUS TOCYAApCTBEHHOW WU
MYHHIANAJIbHON YCITYTH.

16. CoBpemMeHHBIE TEeHJICHLIUH Opra"u3anuu IIPEAOCTABIICHUS
rOCYJapCTBEHHBIX U MYHULIIMNANBHBIX yCayT B LIDO.
17. HanpaBneHusi TOBBIIMIEHUS KayecTBa TOCYJAPCTBEHHBIX 51

MYHHUITUTIATBHBIX YCITYT.
18. KoMmbroTepHbie MeTOABI cOOpa HH(DOPMAIIUH.
19. KomnbroTepHbIe METOABI XpaHEHHS] HH(GOPMAIIHH.
20. KommptoTepHbI€ METOBI 00pa0OTKH (pelaKTUPOBAHMS) HH(MOPMAIIHIH.
21. HaBblkM TMJIAaHUPOBAHWS W aHajdM3a TIOKAa3aTeled NeaTelbHOCTH
TOCY/IapCTBEHHBIX M MYHUIIUITAIBHBIX YIPEIKICHU.

22. [Tpodeccronanvubie KauecTBa  YIpaBlieHIIAa B obnactu
WH(OPMAITMOHHO-aHATUTHYECKOW U MTPOCKTHOM NIEATETLHOCTH.

23. CoBpemMeHHBIE  KOHIICIIIHA AIIEKTPOHHOTO IPABUTEIHCTBA
(rocynapcTsa).

24.CoBpeMeHHas CTaIus Pa3BUTHSI JICKTPOHHOrO IIpaBUTEIbCTBA B Poccun.
25. IToxxoapl K TPAKTOBKE TEPMHUHA «IJICKTPOHHOE IIPABUTEIHCTBOY.

26. AnmuHHCTpaTUBHAS pedopma.

27 KoHnenuy aTMHHUCTPATUBHON Pe)OPMEL.



28. OcyuectBieHue (enepaabHOM IeIeBOM MPOrpaMmbl «DIEKTPOHHAsS
Poccusy.

Keiic-3a0anusn

1. Keiic «Kano6a B OTHOIIEHUH OCYIIECTBISIEMON MYHULIUIIATBLHON yCIyTe)

Onpenenute MNOPAIOK PACCMOTPEHHUS >KAJIOOBI, MOCTYMUBIIECH B Opra,
MIPEAOCTABISAIOIINI TOCYIAPCTBEHHYIO YCIIYTY.

2. Keiic «I'ocynapcTBEeHHbBIE U MYHUIIUNIAIBHBIE YCITYTH.

Kako#i cpok mOJAroTOBKM W HampaBJieHUsS OTBETa Ha MEKBEJIOMCTBEHHBIN
3ampoc O TMPEJCTaBICHUH JOKYMEHTOB W WH(OpMamuu [Js TpeaoCTaBIICHUS
TOCYJapCTBEHHOW  WJIM  MYHHUIIMNAIBHOW  YCIAYTM €  HMCIOJIb30BaHHEM
MEXXBEJIOMCTBEHHOTO MH(POPMAITMOHHOTO B3auMoeicTBus onpenesnen @3 Ne 210
«O06 opranuzanuu npea0CTaBICHUS FTOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

3. Ketic «Iloptan I'ocycmyrm.

Bribepute Ha moprane gosuslugi.ru MyHUIMIATBHYIO WU PETMOHAIBHYIO
rOCY/IapCTBEHHYIO  YCIYI'y W  TpOaHAJU3UPYyUTEe HaIu4he HEe0OXOAMMOM
uHGOpPMAIIIH 110 HEH.

1. Jlerko nu yJanoch HaWTH YCIYTYy MO Pa3IUYHBIM KPUTEPUSM TOUCKA
(kJr0YEBOE CIIOBO, JKU3HEHHAs! CUTYAIIMsI, OPTaH BJIACTH)?

2.IlpucyTcTByeT 1 Best HeoOXouMasi HHGOpMAIIHs U HACKOJIbKO OHa BEpHa
U aKTyajibHa?

4. Keiic «O1ieHka moTpeOHOCTEH B MYHULIUTTATIBHBIX YCIIYTax»

Onenute MNOTPEOHOCTh TMOTEHIIMAIBHBIX IMOJIydaTeled B KOHKpPETHOM
rOCyJapCTBEHHOM (MyHULIMTIATIBHOM ) yCIyTe, MPEI0CTABIISIEMOMN
rOCyJapCTBEHHBIM (MYHHUIIMIAIBHBIM) yUpeKaeHUEM. [{JI 3TOro OLeHUTE:

- YACJIEHHOCTh U CETMEHTHI MOTEHIIMAIbHBIX MTOTyYaTeNel YCIyTH;

- 3HaYEHUs TMOKazareyel MOTPEeOHOCTH B JAHHOW yciayre (B TOM 4ucie 00
o0BeMe yIOBJIETBOPEHHOM, HEYTOBJICTBOPEHHOMN U JIATEHTHON TOTPEOHOCTH);

- 3HAYEeHMs] ~ TOKas3aTelei,  XapaKTepU3yIOUIUX  MOTPEOUTEITbCKUE
MpeanoyYTeHusi (CpenHuii 00beM yCIyr Ha OJHOTO IMOyd4aTels, TpeOOBaHHUS K
KaueCcTBY M COCTaBY yCIyT U JIp.).

TecToBBIC 3a1aHUA

Ipumepvt mecmoswix 3a0anuii no meme 1:

1. JIns co3ganusa mabnoHa OJaHKa CO CIOXHBIM (OpMaTUpOBaHUEM
HE0OXOIMMO BCTaBUTh B JJOKYMEHT:

- PUCYHOK

- pamMKy

- KOJIOHTUTYJIBI

+ Tabnuiry



2. O0nacTH, pacroyoKEHHbIE B BEPXHEM M HIXKHEM T0JI€ KaXKJI0M CTPaHUIIbI
JTOKYMEHTA, KOTOPhIE OOBIYHO COJIEPKAT MOBTOPSIONIYIOCS HHPOPMAIUIO:

- CHOCKa

+ KOJIOHTUTYJI

- anturpad

- (pparmeHT

3. Habop mapameTpoB (popMaTtupoBanHusi, KOTOPbIM MPUMEHSIETCS K TEKCTY,
TaOJIUIIaM W CIUCKaM, YTOObI OBICTPO M3MEHUTh WX BHENIHWUH BUJ, OIHUM
JEHCTBUEM TTPUMEHUB Cpa3y BCIO TPYIITY aTpUOyTOB (popMaTUPOBAHUS — ITO:

+ CTUIIb

- hopmar

- mabJ0H

- CEpBHC

4. Komannel MmeHI0 @opmaT B TeKCTOBOM mporieccope MS Word mo3BosisitoT
OCYIIECTBUTH JICUCTBUS:

- COXpaHeHHE JOKYMEHTa

- BCTaBKY TaOJIUIIBI

- BCTaBKy pUCYHKa

+ BBIOOp MapaMeTpoB ab3aria u mpudra

5. Komanaer mento IlpaBka B TekcToBoM mporieccope MS Word mo3BossitoT
OCYLIECTBUTh ACHCTBHSL:

+ BCTaBKY 00BbEKTOB 13 Oydepa oOMeHa

- COXpaHEHUE JOKYMEHTa

- BCTaBKY TaOJIUIIBI

- BBIOOpP mapameTpoB ab3ama u mpudra.

Ilpumepvr mecmogvix 3a0anuii no meme 2:

1. PaccrossHue Mexay Oa30BBIMU JIMHUSIMH COCEIHUX CTPOK TaOIHUIIBI
Ha3bIBAIOT:

+ UHTEPIUHBSKEM

- TApHUTYPOU

- KerJem

- KEPHUHIOM

2. OOBeKT, MO3BOISIIONINI co3/1aBaTh (opMynsl B nHokymeHnte MS Word,
Ha3bIBACTCA:

- Microsoft Excel

+ Microsoft Equation

- Microsoft Graph

- Microsoft Access



3. Ilpu 3akpeiTun okHa «KoH¢urypauus» nporpamma 1C Bblgana 3ampoc
«BBINOIHUTE COXpaHEHUE METAAHHBIX?». DTO O3HAYAET:

+ B TeKyIlleM ceaHce paboThl ObLIM BHECEHBI U3MEHEHHUs B KOH(DUTYpalluIo,
IIPU YTBEPAUTEIBHOM OTBETE Ha 3alpOC 3TU U3MEHEHUS OYyT COXPaHEHbI

- TaHHBIN 3aIIPOC BbIAETCS BCET/a, PU YTBEPAUTEIBHOM OTBETE Ha 3aIpocC
CO3/aeTCsl CTPaxOBOYHAs KoMK 0a3bl JaHHBIX

- JaHHBIN 3aMPOC BbIAETCS BCET/A, IPU YTBEPAUTEIBHOM OTBETE Ha 3aIpOC
CO3/aeTcsl CTPaxOBOYHAs KOMuUs 0a3bl JaHHBIX U TEKYIIEeH KOHPUTrypauu

4. IlycTh B CHpaBOYHMKE BAIIOT JIJIi HEKOTOPOW BajlOThl X YCTAHOBJIEH
TEeKYIIMI Kypc, paBHbIM 2 U KpaTHOCTh, paBHass 100. Torma pybneBoe mokpeiThe
250 epunMI] BATIOTHL X OyJI€T paBHO:

+ 5 py0

- 500 py©

- 50000 py6

- 125 py6

5. Ilpu nHactpoiike mapameTpoB cucTembl B moje «['ox Hauyana pabGouero
CTOJIETUS» YCTaHOBJIEHO 3HadeHue «1998». B stom cnyudae pata «02.12.97»,
BBeJICHHAs B (hopMare JABY3HAYHOT'O MPEJICTABJICHUS ToJla Oy/IeT BOCIIPUHUMATHCS
mporpaMMon Kak:

- 2 nexabps 1997 rona

- 2 nexabps 1998 rona

+ 2 nexabps 2097 rona

- 12 depans 1997 rona

- 12 deBpans 1997 rona

Ilpumepovt mecmoswvix 3a0anuit no meme 3:

1. B pa3Burum wHGOPMAIMOHHBIX TEXHOJIOTHH IPOU3OILIO CICAYIOIIee
YHUCJIO PEBOOLIHM:

-2

+3

-4

-5

2. 3apaxeHre KOMIbIOTEPHBIMA BUPYCAMU MOXET MIPOU30MTH B MPOLECCE:
+ paboThI ¢ Qaitmamu

- (hopmaTupoOBaHUS TUCKETHI

- BBIKJTFOUEHHUS] KOMIIBIOTEPA

- I€4aTy Ha NPUHTEPE

3. JIns mpoBEpKU HA BUPYC KECTKOTO AUCKA HEOOXOAUMO UMETh:
- 3alIUIIEHHYIO POTPaMMy

- 3arPy304YHYIO POTPaMMy

- (paiin ¢ aHTUBUPYCHOM IpOrpaMMoOn



+ IUCKETy C aHTUBUPYCHOM NPOrPaMMOM, 3aIUIICHHYIO OT 3allUCU

4. Ilporpamma, He ABISIONIAACS AHTUBUPYCHOM:
- AVP

+ Defrag

- Norton Antivirus

- Dr Web

5. Knacc nporpamm, He OTHOCSIIUXCS K aHTUBUPYCHBIM:
- IporpammsI-(paru

+ nporpamMmbl CKaHUPOBAHUS

- IPOTPAMMBI-PEBU30PBI

- IPOTPAMMBI-IETEKTOPbI

Ilpumepvr mecmosvix 3a0anuit no meme 4:

1. Cnoco0 mnosiBiieHHsI BUpyca Ha KOMITbIOTEpE:
+ mepeMenieHue ¢ THOKOro JTUCKa

- IIPU PEIICHUY MAaTEMATUICCKOM 3a1aun

- IIPY TIOJIKJTIFOYCHUH K KOMIIBIOTEPY MOJieMa

- CaMOTIPOHU3BOJIEHO

2. 3apakeHUI0 KOMITBIOTEPHBIMU BUPYCAMHU MOTYT TOJIBEPTHYThCS:
- rpaduueckue haibl

+ MporpaMMBbI B TOKYMEHTBI

- 3BYKOBBIE (pailIbl

- BUIcO(aiiIbI

3. OCHOBHBIC IPUHITUIIBI PAOOTHI HOBOM MH()OPMAIIMOHHONW TEXHOJIOTHH
+ WHTEPaKTUBHBIN PEKUM paOOTHI C MOJIL30BATEIEM

- HHTETPUPOBAHHOCTh C TBEPIBIMH HOCHTEIISIMHU

- B3aUMOCBSI3b TIOJIL30BATENS C KOMITBIOTEPOM

- HCTIOJTH30BAHUE TTOIJIEPIKKH IKCIIEPTOB

4. Knaccudukanus wuHbopmanuonHbix TexHojorud (MT) mo cmocoOy
MPUMEHEHUS CPEJICTB U METOJ0B 00PaOOTKU JAHHBIX BKIIIOYAECT:

+ 6azoByto UT

- obmyro UT

- eaMHOBpeMeHHy0 UT

- cneunabHyo UT

5. Knaccudukamus undopmanmonnsix TexHoioruid (UT) mo pemaemoit
3a/1a4ue BKIIOYAET:

- T 6a3oBoro oduca

- T nanuuusa cucrem

+ UT skcnepTHBIX CUCTEM



- UT nopaepKKu npeanpuHuMaTess

Ilpumepvt mecmogwvix 3a0anuii no meme 5:

1. Jlanuwii cnocoOoB mnonkmodyeHuss k HWHTepHeT obOecreuuBaeT
HauOOJIBIINE BOBMOXKHOCTH JIJISl TIOCTYTa K MH(POPMAIIMOHHBIM pecypcam:

+ MOCTOSIHHOE COEIMHEHHE T10 ONTOBOJIOKOHHOMY KaHAILY

- YAQJEHHBIN JOCTYII 10 KOMMYTUPYEMOMY Tele()OHHOMY KaHaTy

- IOCTOSIHHOE COEIMHEHME 110 BbIICIEHHOMY Tele()OHHOMY KaHaly

- TePMUHAIBHOE COCIMHEHHUE TI0 KOMMYTUPYEMOMY Telle(OHHOMY KaHaly

2. Monaewm, nepenatoniuii nHGOpMaIUO co ckopocThio 28 800 OuT/c, MOXKET
nepeaaTh ABe cTpaHullbl Tekcta (3 600 6aiiT) B TeUeHUeE. . .

- 1 MUHYTBI

- 1 yaca

+ 1 cekyHbI

- 1 nuga

3. DnekTpoHHas mouTa (e-mail) mo3BoJseT nepeaaBaTh. ..
- TOJILKO COOOIIICHUS

- TOJIBKO (paiiyibl

+ COOOIIEHUS U MPUITIOKEHHBIC (harIbI

- BUJIEOU300paKeHUs

4. ba30oBBIM CTEKOM IIPOTOKOJIOB B Internet sBnsgeTCs:
-HTTP

- HTML

-TCP

+ TCP/IP

5. Komnsrotep, MoaxiI0o9eHHBIN K Internet, 00s3aTeIbHO HMEET:
+ IP-anpec

- Web-cepsep

- IOMaIIHI0K web-cTpanuiry

- IOMEHHOE MMS

Ilpumepvt mecmoewix 3a0anuii no meme 6:
1. T'umepcchuikn Ha Web — cTpaHuIle MOTYT 00ECIIeYUTh MEPEXOI:

- TOJIBKO B TIpeJienax JaHHOW web — cTpaHuIIbI

- TOJIbKO Ha Web — CTpaHHIIBI JAHHOTO cepBepa

- Ha TI00yI0 Web — CTpaHUIly TaHHOTO PETHOHa

+ Ha 1I00y10 web — cTpanuily Jgto0oro cepepa MuTepHeT

2. 3amaH agpec JIEKTPOHHOM IMOYTHI B ceTu Internet:
user name@int.glasnet.ru. «ms» Bnagenapla 3MEKTPOHHOTO ajipeca:



- int.glasnet.ru
+ user_name

- glasnet.ru
-ru

3. Bpayzepsl gaBisOTCS:

- cepBepamu IHTEpHET

- aHTUBHPYCHBIMH IPOTPAMMaMH

- TPAHCJIATOPAMHU SI3bIKA MPOTPAMMHUPOBAHUS
+ CpencTBOM MPOCMOTpa Web-CTpaHHI

4. Web-cTpaHuIipl UMEIOT paclIupeHue:
- *.txt

+ * htm

- *.doc

- *.exe

5. MozeM - 3T0 yCTpOMCTBO, peTHA3HAYCHHOE JIJIS:

- BBIBOJIa MH(OPMAIH HA ITeYaTh

- XpaHeHUs! THPOpMAIUH

- 00paboTku nHDOPMALIMK B JTaHHBI MOMEHT BpEMEHHU
+ mepenayn nHGOPMAIIMY IO KaHAJIaM CBSI3U

Ilpumepvr mecmoswix 3a0anuii no meme 7.

1. B xauecTBe rUNEPTEKCTOBBIX CCHUIOK MOYKHO MCIIOJIb30BATh:
- TOJIBKO CJIOBO

- TOJIbKO KapTHHKY

- M000€ CIIOBO WIIN JTIO0YI0 KapTHHKY

+ CJI0BO, TPYIITY CJIOB MM KapTUHKY

2. Web-ctpanuma — 310 ...

+ TOKyMEHT crenraibHoro (hopmarta, onmyoMKoBaHHBIN B Internet
- TOKyMEHT, B KOTOPOM XPaHUTCS BCS MH(OPMAITUS TTO CETH

- TOKyMEHT, B KOTOPOM XpaHUTCS WHGOPMAITUS TTOJIb30BaTEIs

- CBOJIKa MEHIO TIPOTPAMMHBIX MMPOTYKTOB

3. CkopocTh nepeaaur UHPOpMAaIUU M0 MarucTpaibHONH ONTOBOJIOKOHHOM
JIMHUU OOBIYHO COCTABIIICT HE MEHBIIE, YEM ...
- 28,8 our/c



- 56,6 Kour/c
- 100 Kour/c
+ 1 Mout/c

4. JlomeH — 370 ...

- €IMHUIIA U3MEPEHUS HH(DOopMaLuu

+ 4acTp ajgpeca, ONnpenesonas aapec KOMIbIOTEPA MOJIb30BATENS B CETU

- Ha3BaHHUE MPOTPaAMMBI, JJIsl OCYIIECTBICHUS CBS3U MEXAY KOMIIbIOTEpaMU
- HA3BaHUE YCTPOMCTBA, OCYLIECTBIISIOMIETO CBSI3b MEXY KOMIBIOTEPAMHU

5. 3amaH ajpec JIEeKTPOHHOU MOYTHI B ceTu MHTepHeT: user name@mtu-
net.ru. «IMsi» KoMIIbIOTEPA, HA KOTOPOM XPaHUTCS TOUTA:

+ mtu-net.ru

-ru

- mtu-net

- user_name

Ilpumepvr mecmoswvix 3a0anuii no meme 8:

1. Mogewm, nepenaromuii nHGopmaInio co ckopoctbio 28800 6ut/c, 3a 1 ¢
MOKET TIepeIaTh:

+ nBe cTpaHuIlsl Tekcra (3600 6aiT)

- pucyHok (36 Koaiir)

- aynuodatiin (360 Koaiir)

- Bujeodaiin (3,6 MoaiT)

2. l'umepTekcT — 3710 ...

- OYCHb OOJIBIIION TEKCT

- TeKCT, HAOpaHHBIA HA KOMITBIOTEPE

- TEKCT, B KOTOPOM HCIIONIB3yeTCs MPUDT OONBIIOTo pazmepa

+ CTPYKTYpPUPOBAHHBINA TEKCT, B KOTOPOM MOTYT OCYIIECTBISATHCS MEPEXObI
O BBIJICJICHHBIM METKaM

3. HTML sBnsercs:

- cpeacTBoM npocmotpa Web-cTpanui

- TPAHCJISITOPOM SI3bIKA TPOTPAMMHUPOBAHUS
- cepBepom MHTEpHET

+ cpenctBoM co3aanust Web-cTpaHuiy

4. CepBepbl nTepHeT, coaepkaiine (paiaoBble apXUBbI, O3BOJISIIOT:



- IPOBOJUTH BUJIEOKOH(EPEHIIUN

- CO3/1aBaTh apXUBBI

- y4aCcTBOBATh B TEIEKOH(PEPEHLIMX
+ «CKauMBaTh» HEOOXOUMBbIE (paityibl

5. MakcumanbHasi CKOpOCTh Tiepeiadyi MHPOPMAIIHH 110 Ka4eCTBEHHON
KOMMYTHpPYEMOH Tesie(OHHOMN JIMHUKM MOXET JOCTUTATh:

+ 56,6 Kout/c

- 100 Kb6ur/c

- 1 Ko6aiit/c

- 1 Mowut/c

Ilpumepvl mecmoswix 3a0anuii no meme 9.

1. CkopocTh nepenayr HHPOPMaIUU M0 MaruCTPaIbHOW ONTOBOJIOKOHHOM
JIMHUU OOBIYHO COCTABISET HE MEHBIIIE, YEM ...

- 28,8 out/c

- 56,6 Kour/c

- 100 Kb6ur/c

+ 1 Mbwur/c

2. O6nacTH, pacnoyio)KCHHbIE B BEPXHEM M HIDKHEM T10J1€ KaXJI0W CTPAHUIIBI
JOKYMEHTa, KOTOPbIE OOBIYHO COIEPkKAT MOBTOPSIOIIYIOCS MHPOPMALIUIO:

- CHOCKa

+ KOJIOHTUTYH

- sarurpad

- pparmeHT.

3. O0bekT, Mo3BOMSIONINN co3naBath (Gopmynbl B gokymMente MS Word,
Ha3bIBACTCA:

- Microsoft Excel

+ Microsoft Equation

- Microsoft Graph

- Microsoft Access

4. B xayecTBe TUIEPTEKCTOBBIX CCHIJIOK MOKHO MCIIOJIb30BATh:
- TOJIBKO CITIOBO

- TOJIbKO KapTHHKY

- m000e CI0BO WIH JIIOOYI0 KapTUHKY

+ CIIOBO, TPYIITY CIIOB WJIM KaPTHUHKY



5. B pa3Butuu nHGOPMALIMOHHBIX TEXHOJOTHI MPOU30ILIO CIEAYIOIIee
YHUCJIO PEBOIIOLIHAM:

-2

+3

-4

-5

Bonpocsl M 3ajaHMs JUIA MPOBEACHHS] MPOMEKYTOYHOr0 KOHTPOJIS
(3auera)

IIK-6 Crnocol0eH ocymecTBJISATH AeSATEJBLHOCTb MO OKA3aHMIO YCJYT,
BeICHUIO  /eJIONPOM3BOACTBA, YIPABJEHUI0 3aKynkamMu B  cdepe
rocyJ1apCcTBEHHOI0 U MYHUIIUNIAJILHOI0 YIIPABJIEHUS

IIK-6.1. 3naer nopsaok, TpeOOBaHUs, 3TaNbl U MPUHIUIBL pa3pabOTKU U
NIPUMEHEHUS PETIaMEHTOB.

Bonpocwt k 3auemy

1. Omnpenenenne  3JIEKTPOHHOIO  TOCYIapcTBa M DJIEKTPOHHOIO
IPaBUTEIIbCTBA.

2. HaznaueHue 37eKTpOHHON IUPPOBOU CpeIbl.

3. HeoOxomuMocTh BHEIPEHUS OJIJIEKTPOHHBIX TEXHOJIIOTHMH B CHCTEMY
rOCYJapCTBEHHOTO yIPaBICHUSI.

4. CucreMa HOPMATHBHO-IIPABOBOTO  OOECHEUEHUS  DIEKTPOHHOTO
IPaBUTEIIbCTBA.

5. Xapaktepuctunka HanmonanbHoi mnporpammbl «l{udpoBas s3xoHOMHKA
Poccuiickoit @enepannm».

6. PernonanbHeie mporpaMMbl HHGOpPMATH3ALIUN

7. llenu v 3aga4u BHEAPEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB.

8. IlocTpoeHue mpoleccHOM MOJIeNIM KaKk OCHOBA PErIaMEHTAlUU.

9. 3akoHonaTepbHAs OCHOBA Pa3padOTKH aIMUHUCTPATUBHBIX PETIIAMEHTOB.

10. HeobxoammocTh UAEHTU(GUKAIMU B TMPUIOKEHUAX DIEKTPOHHOTO
MIPaBUTEIIbCTBA.

11. [MpuHIMOB WACHTUPUKAINKA TPAXAaH B MPHIOKECHHUSIX DJIEKTPOHHOTO
MIPaBUTEIIbCTBA.

12. bazoBeie creHapuu UACHTUGUKANMNN TpaXIaH B MPUIOKCHUSIX
AJIEKTPOHHOTO MPaBUTEIbCTBA.

13. Heobxomumocths omneHku d(PpeKkTuBHOCTH  GYHKIIMOHUPOBAHHMS
AJIEKTPOHHOTO MPaBUTEIIbCTBA.

14. llenu u pUCKHU 3IEKTPOHHOTO MPABUTEIHCTBA.

15. naekchl TOTOBHOCTH K 3JEKTPOHHOMY OOILIECTBY U MPABUTEIHCTRY.

16. Tlonstue nHGOPMAITMOHHOTO OOIIECTBRA.

17. OcobenHocTH pa3BUTHUs HH(POPMALIMOHHOTO OOIIECTBA.



Ilpakmuueckue 3a0anun 013 3auema

3agaunue 1
PaCHOHO)KI/ITe 110 BHAYUMOCTHU HOpMaTI/IBHBIG AKThbI YTBCp)KI[aIOH_II/IC Hepe‘-IHI/I
FOCYI[apCTBeHHBIX n MyHI/IHI/IHaJ'IBHBIX YCJIyT, HpeI[OCTaBJ]SICMBIX B

MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX:
a) axthl [IpaButensctBa Poccuiickoit @enepannu;
0) HOpMaTUBHBIC MPABOBBIE aKThl CyObeKkTa Poccuiickoit denepanuu;
B) MYHUIIUMTAJIBHBIC TIPABOBBIC AKTHI.

3ananue 2

Pacnosiosknute  moCaeAOBATENbHO  pa3fejbl  aIMHHHCTPATHBHOIO
perjiaMeHTa:

a) oOIIIME TTOI0KCHUS,

0) craHmapT TNPEIOCTABJICHHUS TOCYJAPCTBEHHOH WM MYHUIIMITAJIBHON
YCITyTH,

B) COCTaB, MOCJICIOBATCIIBHOCTh MU CPOKH BBITTOJIHCHHS aIMUHUCTPATHBHBIX
nporeayp, TpeOOBaHUS K TOPSJIKY WX BBITTOJIHCHHS, B TOM YHCJIC OCOOCHHOCTH
BBITIOJTHEHUST aIMHUHUCTPATHBHBIX MPOLEIYp B JJICKTPOHHOW (opMme, a TaKKe
0COOEHHOCTH BBITIOJTHCHUS aJIMUHUCTPATUBHBIX POLIETYP B
MHOTO(YHKIIMOHATBHBIX IIEHTPAX;

') GOpPMBI KOHTPOJIS 32 UCTIOJTHEHUEM aMUHUCTPATHBHOTO PErIaMeHTa;

) JocyneOHbI (BHECYACOHBIN) TOPSAIOK OOKaJOBaHHUS pEIICHUH U
neicTBui (0e3elicTBHS) OpraHa, MPeJIOoCTaBISIONIEr0 TOCYIapPCTBEHHYIO YCIYTY,
opraHa, MPeJIOCTaBJISIONIEIO MYHHUIIUIAIBHYIO YCIYTy, MHOTO(YHKIIHOHAIHLHOTO
IICHTPA, OpraHU3allMi, a TaK)Ke WX JOJDKHOCTHBIX JIMII, TOCYAapCTBCHHBIX WIIH
MYHHIIMIIAIBHBIX CITY)KAIUX, PA0OTHHKOB.

Ilpumepnvie mecmoegwie 3a0anusn 011 3auema

1. Kaxnaplii c4eT B OKHE IJIJaHA CUYETOB HMMEET MHUKTOIPaMMy B Hayaie
cTpoku. IIukTorpamma oTMedeHa KpaCHOM «TrajO4uKOM», 3TO 3HAYUT, YTO:

- CUET SIBJIAETCS IOMEYEHHBIM I YIAJICHUS

- CYET MOKHO PEJJaKTUPOBAThH TOJIBKO B pEKUME KOH(MDUTYpUPOBAHUS

- CUET 3aMpelIeHO PEAAKTUPOBATH

- «KpBDKay, YKa3bpIBalOIasi Ha TO, YTO CYET BKIIOYECH B pabouyuil IIiaH
CUYETOB

- ObuTa BBIMIOJTHEHA KOMaHJa «BBIKIIIOUYNTH MPOBOAKK» TIO OTHOIICHHIO K
OmnepauusM, UCTIOJIb3YIOIIUM JTAHHBIN CYET

2. IIpu BBOme mpoBonku B rpady «Cuer naedera» BBOAUTCS HOMEp CUETA,
OTCYTCTBYIOLIMH B IJIaHE cUETOB. B 3TOM Ciiyuae:

- IPY 3aIIUCH MPOBOAKU OYAET BBIIAHO COOOIIEHHUE 00 ommnoOKe

- IPY 3aIIUCHU onepanuu OyAeT BbIIaHO cO00IIeHue 00 ommnoKe

- pacKpoeTcs TIaH CYETOB JIJIsl BEIOOpA cueTa



- aBTOMATUYECKU OYyJIeT MPOCTaBJIIEH BCIOMOTaTENbHbIN ((DUKTUBHBIN) CUET
¢ kooMm «00»

3. Co3manue Tabnui B TekcToBOM mpoueccope MS Word Bo3MOXXHO B
peXHIMeE:

- OOBIYHOM

- pa3MeTKu

- CTPYKTYpBI

- Web-nokymenra

- CXEMBI IOKYMEHTA

4. Co3aHue PEeKBU3UTHBIX 3JEMEHTOB O(DOPMIICHHUS TCUATHBIX CTPAHHI] B
TEKCTOBOM Tporieccope MS Word BO3MOXKHO B peKuMeE:

- 0OBIYHOM

- pa3MeTKH

- CTPYKTYPHI

- Web-nnoxymenra

- CXEeMBI JIOKYMCHTA

5. K 6a30BbIM npuemaM paboThl ¢ TEKCTaMU B TEKCTOBOM Tporieccope MS
Word otHOCSTCS:

- CO37laHME, COXPAHEHUE U NeYaTh JJOKyMEHTa

- OTIIpaBKa JOKYMEHTA 10 JIEKTPOHHOM 1oYTe

- BBOJl U PEIaKTUPOBAHHUE TEKCTA

- peLieH3UpOBaHUE TEKCTa

- popmaTupoBaHUE TEKCTA

IIK-6.2. 3Haer mpoiiecc MOKYMEHTUPOBAHUS W JIEMOHCTPUPYET YMEHHUE
paboTaTh C JOKyMEHTaMHU

Bonpocw k 3auemy

1. UndopmanmonHass MOTUTHUKA TOCYAapCcTBa B KOHTEKCTE JJIEKTPOHHOTO
MIPaBUTEIIbCTBA.
. Cienapuu pasutusi ”HGopManoHHoro obmectsa B Poccum.
3. XapakrepucTtuka nHHOpMaIud 1 KOMMYHUKAIIHH.
4. OCHOBHBIE CBOMCTBA KaU€CTBEHHON WH(MOpPMAITUH.
5. Ympasnenueckast GyHKIMs HHOOpMAITUH.
6
7

N

. Hems mHbOpMAIIMOHHOTO 00€CTIeUeHUSI.
. UadopmarmonHbie TEXHOIOTHH.
8. OOleMHupoBble TEHJICHIMU Pa3BUTUA  3aKOHOJATEIbHOM  0asbl,
perynupyromnei 10cTyn K nHpopmaIuu.
9. @enepaibHOE 3aKOHOJATENBCTBO O MPEIOCTABICHUHA COLUAIBHO
3HAYUMOUN MH(OPMALIUH.



10. Co3nannie MHPPACTPYKTYPHOTO OOECIEUeHHs JOCTyNna K OpUIIHAIBHOM
uH(pOpMaIIH.

11. OueHka OTKpPBITOCTH OpraHa MyOJIMYHON BIACTH.

12. IIpyHOMNBI CTPYKTYPHU3ALMHU U AOCTYIIA K yCIIyraM.

13. TonsiTue equuoro HHGOPMAIMOHHO-TTPABOBOT'O MPOCTPAHCTBA.

14. Ha3naueHue MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

15. lonoaHuTENbHBIE BO3MOKHOCTH MOPTAJIOB FOCYAAPCTBEHHBIX YCIYT IS
rpaxxaaH.

16. OOmme TpeOoBaHUS K NPENOCTaBICHUI0 TOCYJAapCTBEHHBIX U
MYHHUIIUTAIbHBIX YCIYT.

17. OOmue TpeOoBaHUS K MOPSIAKY MOAAYM M PACCMOTPEHHS KajIoOBbl,
NOJIaHHOM B OpraH, OKa3bIBAIOIIMKA TOCYJApCTBEHHYI0 WJIM MYHHUIMIAIbHYIO
yCIIyTY.

18. TpeboBanusi K B3aUMOJCHCTBHUIO C 3asBUTEJIEM IPU MNPEIOCTABICHHUU
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT.

19. TpeboBanus K MEKBEIOMCTBEHHOMY UH(POPMAILIMOHHOMY
B3aMMOJICUCTBUIO TIPU TMPEJOCTABICHUH TOCYJAPCTBEHHBIX U MYHHUIHUIAIbHBIX
YCIIYT.

20. TpeboBaHus K OKa3aHUIO yCIYyT, KOTOPbIE SIBISAIOTCS HEOOXOIUMBIMU U
00s3aTebHBIMU /111  TPEJOCTABICHUSI TOCYIAapCTBEHHBIX M MYHHIMIIAJIbHBIX
YCIIYT.

21. TpeOGoBaHus K OpraHM3allUd HPEJOCTABICHUSI TOCYAAPCTBEHHBIX W
MYHULMNAIBHBIX YCIYT B 2JIEKTPOHHOHU (opMe.

22. TpeboBaHus K CTPYKType aAMUHUCTPATUBHBIX PETJIAMEHTOB.

23. OOmme TpeboBaHUs K pa3pabOTKE IPOCKTOB aAIMHUHHCTPATHBHBIX
pErJamMeHTOB.

24. TpeboBaHus K CTaHIApPTy NPEIOCTaBIEHUS TOCYJAapCTBEHHON WiIH
MYHHIANAJIbHON YCITYTH.

25. OcoOeHHOCTH OpraHu3alliyd MpPeJOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHULIMINATBHBIX YCIYT B MHOTOQ YHKIIMOHAJIBHBIX LIEHTpaX.

Ilpakmuueckue 3a0anus 014 3auema

3ananme 1

Pacnionoxxute mocieqoBaTenbHO 3Talbl HOTydYeHus yciayru B MOILI:
a) oOpareHne 3asBUTENs B MQII;

0) KOHCYTBTHPOBaHUE U MH()HOPMUPOBAHKE;

B) IPUEM JJOKYMEHTOB;

I) nepeaya JOKYMEHTOB B OpraH BJIACTHU JJIsl IPUHATHSI PEILICHHUS;
1) IpeIOCTaBICHUE YCIYTH;

€) uHpopMUpOBAHUE 3aIBUTEIIS;

) BbIJIaya pe3yJbTara.



Ilpumepvr mecmoswvix 3a0anuii 014 3auema

1. Suetika Tabnunbl MS Excel MoxeT comepxars:
- PUCYHOK

- TEKCT

- YHCIIO

- bopmyiy

- 1aTy ¥ Bpems

2. Pexxumsbl paboThl TabnruHoro npoieccopa MS Excel:
- TOTOBHOCTH

- BBOJIa JIAaHHBIX

- KOMaHJIHbBIN

- OOBIYHBIN

- peIaKTUPOBAHUS

3. OrpaHnyeHHUE JOCTYIA K DJICKTPOHHBIM TaOJIMIIAM MOYET BBITOJHITHCS
Ha YpOBHE:

- pabo4nX KHUT

- TPYIIIBI JOKYMEHTOB

- popmyn

- pabo4mX JTUCTOB

- OTJICTIBHBIX STUCEK

4. Tlynkt mento Jlanabie Tabnuunoro npoieccopa MS Excel mo3BossieT:
- IPOBOJIUTD 3AIUTY JaHHBIX

- CO3/71aBaTh MaKpOCHI

- IPOBOJIUTH COPTUPOBKY JTaHHBIX

- IPOBOJIUTH (DUITBTPAITUIO JTAaHHBIX

- IPOBEPATH opdorpaduro

5. Jlug 3amycka Makpoca MOKHO PUMEHSITh:

- KOMOWHAIIUIO KJIaBUII KJIaBUATYPbI

- KOMOWHAIIMIO KJIABUIII KIABUATYPHI M 9KPAHHBIX KHOTIOK
- CO3JJaHHbIE YKPAHHBIE KHOIIKH

- CO3JJaHHbIEC KHOIIKY MMAHEIN UHCTPYMEHTOB

- TEKCTOBYIO KOMaHy

IIK-6.4. IlpumMeHsSeT 3JCKTPOHHBIC CEpBHUCHI B cdepe mpodeccHOHATLHON
TeSITEIbHOCTH

Bonpocwl k 3auemy
1. DyHKINH, pasa, 00513aHHOCTH 51 OTBETCTBEHHOCTh



MHOTO()YHKIIMOHAJIBHOTO LIEHTPA.

2. O0s13aHHOCTH OPraHoOB, MPEIOCTABIIAIOLIUX I'OCYIapCTBEHHBIE YCIYTH, U
OpraHoB, MNPEJOCTABISIONIMX MYHHUIMMIAIbHBIE YCIYTH, NPU MPEJOCTABICHUU
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX [IEHTPAX.

3. TpeboBanus K HCIIOJIb30BaHUIO UH(OPMAaIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTUNA MPU MPEJOCTABICHUHU T'OCYIapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

4. Ucnionb3oBaHUE 3JIEKTPOHHOM MOAMKMCH MPU OKA3aHUU T'OCYIapCTBEHHBIX
Y MyHULIUMAJIBHBIX YCIIYT.

5. TocynapctBenHass MHGOpPMAIIMOHHAs CUCTEMA O TOCYJApCTBEHHBIX H
MYHUIIUANATBHBIX TIATEKAX.

6. Opranuzanus JIeATeIbHOCTH MO BBINYCKY, BblAadye€ U OOCITYXHUBaHUIO
YHUBEPCAJIbHBIX 3JIEKTPOHHBIX KapT.

7. OOmuMe NpPUHLUINBI W CHEIUaJbHbIE MPUHILMIBI MPEJOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

8. PeecTpbl rocy1apCTBEHHBIX YCIYT.

9. PeecTpbl MyHULIUIIATIBHBIX YCIIYT.

10. Tlopsimok BeneHHsI PEECTPOB TOCYAAPCTBEHHBIX M MYHHUIIUIATBHBIX
YCIIYT B 3JIEKTPOHHOMU (hopme.

11. YHuBepcanbHasi 3J€KTpOHHAs KapTa KaK HOCHUTENb MHGOPMALMH TPH
MOJIYYeHUU TOCYJAPCTBEHHBIX U MYHHUITUIAIbHBIX YCIYT.

12. OpraHuzanusi A€sITEIBHOCTH MO BBIYCKY, BblJa4e U OOCITYKHMBaHUIO
YHUBEPCAJIBHBIX AJIEKTPOHHBIX KapT.

13. CoBpemeHHbIe KOHIETIUN AIIEKTPOHHOTO IPABUTEIHCTBA
(rocynapcTBa).

14. Tlonxobl K TPAKTOBKE TEPMUHA «IJEKTPOHHOE MTPABUTEIHCTBOY.

15. CtpykTypa U 3Tanbl pa3BUTHUS JIEKTPOHHOTO TTPAaBUTEILCTBA.

16. CoBpemeHHas CTaaus pa3BUTHS AJIEKTPOHHOTO MpaBUTENIbCTBA B Poccuu.

17. OcHOBHBIE TPHUHIMIBI Y4ETa TOCYAAPCTBEHHBIX W MYHHUIIUTATBHBIX
ycyr

18. [JeueHtpanuzaius B CHCTEME AJIEKTPOHHOTO MTPaBUTEIbCTBA.

Ilpakmuueckue 3a0anun 01a 3auema

3aoanue 1.

Pacnonoxxute B MpaBUIBHOM TMOPSJAKE 3TaIlbl MPOBEACHUS MOHUTOPHUHTA
Ka4yeCTBa OKa3aHMs TOCY/IapCTBEHHBIX (MYHHUIIUITAIBHBIX) YCIYT:

a) TOATOTOBKA MPEABAPUTEIIBHBIX MPEIJIOKEHUN M0 MEpPaM M0 YIyUIICHHIO
BBISBJICHHBIX ~ HOPMAaTHBHO  YCTAHOBJICHHBIX W  (PAKTHYECKUX  3HAUCHUU
HCCIICIOBAaHHBIX TapaMETPOB KauyecTBAa M JIOCTYITHOCTH TOCYJapCTBEHHBIX
(MYHHUITUTIAJIBHBIX) YCIYT TpaXkaaHaM W OpPTraHU3aIHsIM

0) opraHu3aIMOHHBIN

B) MOJATOTOBUTEIHHBIN

') aHaJIN3 U OlIEHKA 3HAYCHUI.

1) BBISIBJICHUC 3HAYCHUH



Ilpumepvl mecmoeguix 3a0anuil 01a 3auema

1. Ins mepenayu B ceTH Web-CTpaHUI] HCTIOMB3YETCS TPOTOKOJ:
- WWW

+ http

- ftp

- dns

2. K xapakrepuCTHKaM KOMIBIOTEPHOM CETH OTHOCATCS CIEIYIOLue
BBICKa3bIBaHUS:

- HECKOJIbKO KOMITbIOTEPOB, UCIIOJIB3YEMBIX ISl CXOKHUX ONepaluui

- Ipynmna KOMIBIOTEPOB, COEJAMHEHHBIX C [OMOIIbIO CIEHUATIbHOM
anmnaparypsl +

- 00s3aTeIbHOE HAIMUUE CeEpBepa

+ BO3MO>KE€H OOMEH JIaHHBIMU MEXAY JI0OBIMU KOMITbIOTEPAMHU

- KOMITBIOTEPHI JOJIKHBI COEAMHATHCS HEMOCPEICTBEHHO APYT C IPYroM

3. K 10CTOMHCTBaM TONOJIOTHH THIIA «KOJIBL[0» OTHOCSTCS:

+ MpoCTOTa OPraHU3aly MOATBEPKICHUS O TOTYUYEHUN COOOIICHUS
- caMasi BbICOKasl MPOMYCKHAsi CTOCOOHOCTD

- pabouue CTaHIIMU MOTYT ObITh HETOPOTUMU

- BBIXOJ1 U3 CTPOSl OTHOTO KOMIIbIOTEpPA HE BIMSAET Ha paboTy ceTn

4. Kaxmast oucKoBasi CHCTEMa COJCPIKHUT:
- ”H(OPMAITMOHHBIN CepBEP

- aIMUHHCTpaTOpa

+ 0a3y JMaHHBIX

- pabo4yI0 CTaHIHIO

5. MuHUMaNbHBIM OOBEKTOM, WCIIONB3yeMbIM B PAaCTPOBOM TrpaduyecKoM
penaxkTope, sSBISETCA:

+ Touka 3KpaHa (MHKCEeIb)

- 00BEKT (MPSAMOYTOJIBHUK, KPYT U T.J.)

- MAJINTPA LIBETOB

- 3HAKOMECTO (CHUMBOJ)

7.4 Meroauyeckue  MAaTepHaJbl, ONpeAeJsilOU(Me  MPOUEeAYPHI
OLCHUBAHUS 3HAHWI, YMEHMH W HABBIKOB, ONbITA [AeATEJIbLHOCTH,
XapaKTePU3YILIUX 3TANbl (POPMUPOBAHUA KOMIIETEHIIMH

KoHTposib OCBOEHHUS TUCHMIUIMHBI M OLIEHKAa 3HaHMM OOy4aroluXcsi MPOU3BOJUTCSA B
cootBercTBUU C [Inm KyoI'AY 2.5.1 «Texywuii konmpons ycneeaemocmu u npOMedCymouHas
ammecmayus 00y4arouuxcs».

Kputepussmu ounenkm  pedepara  sABISIIOTCA: HOBHU3HA  TEKCTa,
000OCHOBAaHHOCTh BBIOOpAa HMCTOYHHKOB JIUTEPATypbl, CTEHNEHb PACKPBITUS
CYIIHOCTH BOIpPOCa, COONI0IeHUs TpeOOBaHUM K 0()OPMIICHUIO.



OneHka «OTJIMYHO» — BBIIOJIHEHBI Bce TPEOOBaHUS K HANMCaHUIO pedepara:
o0o3HaveHa mpobiaeMa U 000CHOBaHA €€ aKTyalbHOCTh; CJI€JIaH aHAIU3 Pa3TMYHbIX
TOUYEK 3PEHUSI Ha pacCMaTPUBAEMYIO MPOOJIEMY U JIOTUYHO U3JI0kKEHA COOCTBEHHAS
NO3UIHsI; CPOPMYTUPOBAHBI BBIBOJBI, TEMa pPACKPBHITa MOJHOCTHIO, BBLICpPKAH
00BEM; c00JII0/IEHbI TPeOOBaHUS K BHEIIHEMY O(OPMIICHUIO.

OneHka «XOpomo» — OCHOBHbIE TpeOOBaHUsA K pedepaTy BBIIOJHEHbI, HO
Opu 3TOM JIOMYIICHBI HEMOYETh. B YacTHOCTH, HMEIOTCS HETOYHOCTH B
U3JIO)KEHUH MaTepuaia; OTCYTCTBYET JIOTMYecKas IOCJIeOBaTeIbHOCTh B
CYXKIEHUSX; HE BhLIEpKaH 00BEM pedepara; UMEIOTCs YIyIIEHUS B 0pOPMIICHUU.

OneHka «yIa0BJIETBOPUTEJBHO» — UMEIOTCS CYLIECTBEHHBIE OTCTYIUICHUS
oT TpeboBaHMil K pedeprupoBaHnio. B yacTHOCTH: TeMa OCBelIeHa JHIb YACTUYHO;
JonymieHsl  (akTHUecKhue OIIMOKM B coJepKaHuM pedepaTa; OTCYTCTBYIOT
BBIBOJIBI.

OueHka «HeyI0BJIETBOPUTENBLHO» — TeMa pedepaTta HE pacKphITa,
OoOHapy’>KMBaeTCsl CYIIECTBEHHOE HEMOHMMAaHWe TMpoOJemMbl WU pedepar He
IpeJ/ICTaBlIeH BOBCE.

Kpurepuu oueHky 3HAHUN NIPH POBEIEHNH TECTUPOBAHMS

OuLeHKa «OTJIMYHO» BBICTABISETCA IPU YCIOBUM MPABUIBHOIO OTBETA
oOyyarorerocsi He MeHee 4eM 85 % TeCTOBBIX 3a/IaHUil.

OueHka «XOpOLIO» BBICTABISETCS MPU YCIOBUM IPABWIBHOTO OTBETA
oOyuaromierocsi He MmeHee 4eM Ha 70 % TecTOBBIX 3aJJaHUM.

OueHKa «yI0BJIETBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIBHOTO
oTBeTa oOyuarolierocst He MeHee ueM Ha 51 % TeCTOBBIX 3a1aHHM.

OueHka  «HEyIOBJIETBOPUTEJbHO»  BBICTaBISICTCS  NPU  YCIOBUH
NPaBIJIBHOTO OTBeTa oOyyaromierocs Menee yeM Ha 50 % TeCTOBBIX 3aIaHHM.

Pe3ynbTaThl TEKyIIEr0 KOHTPOJISI HCIOJB3YIOTCS TPU  MHPOBEICHUHU
MIPOMEKYTOYHOM aTTECTALINH.

Jlokaag — OTO TNHCHBMEHHOE WJIH YCTHOE COOOIICHHEe, Ha OCHOBE
COBOKYITHOCTH paHee ONMyOJMKOBAHHBIX MCCIEIOBATEIIbCKUX, HAYYHBIX Pa0OT WIH
pa3paboOTOK, 1O COOTBETCTBYIOIIEH OTpaciy HAyYHBIX 3HAHUW, WMEIOIINUX
OonbpIIOE 3HAYECHHWE [IJII TEOPUM HAYKHM M TMPAKTHUYECKOrO0 TMPUMEHEHWS,
MpeacTaBIsieT coOol 000OIIEHHOE W3TOKEHUE pPE3yJbTaTOB IMPOBEICHHBIX
MCCJICIOBAHMM, HKCIIEPUMEHTOB W Pa3pabOTOK, HM3BECTHBIX HIUPOKOMY KPYTY
CIEIUANMCTOB B OTpaciM HAydHbIX 3HaHWH. COMPOBOXKIACTCS MPE3CHTAIHNEH
Martepuania.

Ilexs MOATOTOBKY TOKIIAA:

— copMUpOBaTh HAYYHO-UCCIEAOBATEIILCKUE HABBIKK M YMEHUSA Y
oOydJaromerocs;

— CIIOCOOCTBOBATh OBJIAJICHUIO METOJaMHU HAYIHOTO ITO3HAHNS,

— OCBOUTDH HaBBIKH IMYOJIMYHOTO BBICTYTUICHHUS,

— HAYYHUTHCS KPUTHICCKH MBICIIUTb.

Texct pmokmama MOMDKEH COMEpPKaTh apryMEHTHPOBAHHOE H3JIOKEHUE
ompenieneHHOW Tembl. Jloknaj MomKeH OBITh CTPYKTYpUPOBAaH H  BKIIFOYATH



BBCACHUC, OCHOBHYIO 9aCTh, 3aKJIFOYCHUC.

KpnTeplm OLleHKH 3HAHMI1 Oﬁy‘lalOIIII/IXCﬂ IPHU BBICTYIUVICHUH C TOKJIAA0OM

IToka3zarens I'pamanus bainer
CooTBercTBUE JOKJIaJia | COOTBETCTBYET MOJHOCTHIO 2
3asBJIGHHOM TeMe, LEeId U | €CTh HECOOTBETCTBUS (OTCTYIUICHHUS) 1
3aa4aM MPOEKTa B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTypHpOBaHHOCTH CTPYKTYPUPOBAHO, 00CCIICYNBALCT 2
(opranuzarmsi) JOKJIaa, | CTpYKTYPHUPOBaHO, He 00ecreunBacT 1
KoTOpas obecrieunBaeT | HE CTPYKTYPHUPOBAHO, HE 00ECIIeYnBaET 0
MTOHMMAHWE €r0 COJICPIKaHuUs
KyneTypa  BBICTYIJIEHHST  — | paccka3 6e3 oOpaIieHus K TeKCTy 2
YTEHUE C JINCTa WM pacckas, | pacckasz ¢ oOpaiieHueM TEKCTY 1
0OpaIéHHBIN K aAyIUTOPHH YTEHUE C JINCTa 0
JlocTymHOCTh JIOKJIaaa 0 | moctynmHO 6€3 yTOUHSIOIIUX BOTIPOCOB 2
COJICP)KAaHUU  TIPOCKTa,  €ro | JOCTYITHO C YTOUHSIONIUMH BOIIPOCAMU 1
HeNsIX, 3aJa4ax, METOJaX | | HEAOCTYITHO C YTOUHSFOIIUMH BOIIPOCAMHU 0
pe3yibTarax
[enecoobpazHOCTB, renecooOpa3Ha 2
WHCTPYMEHTAIBHOCTH 11e71eco00pa3HOCTh COMHUTEbHA 1
HArJSIHOCTH,  YpOBeHb €€ | He 1menecooOpa3Ha 0
WCII0JIb30BAHUS
Colmronenue BPEMEHHOTO | COOMIOAEH (HE MPEBHITIEH) 2
periiaMeHTa Aokinana (He Oosiee | mpeBhIICHNE O€3 3aMeUaHmst 1
7 MUHYT) MIPEBBIICHHUE C 3aMEYaHHEM 0
YETKOCTh U MOJHOTA OTBETOB Ha | BCE OTBETHI YETKHUE, TTOTHbBIE 2
JIOTIOTHUTEbHBIE BOIMPOCHI TIO | HEKOTOPbIE OTBETHI HEUETKHE 1
CYIIECTBY JOKJIaa BCE OTBETHl HEUETKHE/HETIOJIHBIC 0
Bnanenue CHelHaNbHOM | BiajgeeT cBOOOIHO 2
TEPMHUHOJIOTHEH 1o TeMe | HHOTAa ObLIT HETOYEH, OIInOancs 1
MPOEKTa, UCIHOJb30BAaHHOW B | HE BIajeeT 0
JOKJIaJe
Kynbrypa amckyccum — yMeHHE | OTBETHII HA BCE BOIIPOCHI 2
MOHSTh cobeceHUKa U [ oTBeTHI Ha OOJIBIIYIO YacTh BOIIPOCOB 1
apryMEHTHPOBAHO OTBETUTHh HA | HE OTBETUJ HA OOJBIIYIO YacTh BOIIPOCOB 0
€ro BOTPOCHI

IIIkaia oeHKH 3HAHUI 00y4aloIUXCSl IPH BHICTYIJIEHUH C JOKJIA0OM:

Ornenka «oTaAn4YHO» — 15-18 6anos.

Ornenka «xopomo» — 13-14 6amios.

OreHKa «yJ10BJIETBOPUTEIBLHO» — 9-12 6amos.
OreHka «Hey10BJIeTBOpUTEIbHO» — 0-8 GaoB.

Keiic-3ananns

B ocHoBe Merona keic-3aJaHMH JIEKHUT ONUCaHWE KOHKPETHON MpodeccHoHaIbHOM
JEATENBbHOCTH WIA SMOLMOHAIBHO-TIOBEECHYECKUX AaCIEKTOB B3auMozeucTBusa monei. Ilpu
U3YyYEHUU KOHKPETHOM CHUTyallud, M aHaJIW3€ KOHKPETHOIO IIPUMEpPa MAaruCTPaHT JOJDKEH
BXKUTHCS B KOHKPETHbIE 0OCTOSTENBCTBA, IOHATh CUTYAllHIO, OLIEHUTh OOCTAaHOBKY, ONPEAEIHTb,
ecTb JI1 B HeW mpobiema u B yeM ee CyTb. OmnpenenuTb CBOIO poJib B pEIIEHUH MpoOIeMbl U
BBIPabOTaTh 11€J1eCO00pa3HYIO JINHUIO TIOBEICHHUS.



Merton kelic-3aqanuii pa30MBaeTCs HA ITAIbIL:

* IloaroToBUTEILHBIN dTAIl,

* O3HAaKOMUTEIIBHBIN ATAIT,

* AHaIMTUYECKHU HTAI,

* HMToroBslii 3Tam.

Ha nepBom »srame mnpenogaBaTenb KOHKPETH3UPYET LIE€JIH, MOMOraeT MAarucTpaHTy
pa3paboTaTh COOTBETCTBYIOIIYIO «KOHKPETHYIO CHTYalUIO» U CIHeHapuid 3aHsatus. [lpu
pa3paboTKe BaXKHO YUUTHIBATH PsAJ] 003aTEIBHBIX TPEOOBAHMIA:

* Ilpumep nOKEH JOrMYHO MPOJOJIKATH COJAEP)KAHUE TEOPETUYECKOro Kypca U
COOTBETCTBOBATH OYIyIIUM MPO(eCcCHOHATBHBIM MOTPEOHOCTSIM MarCTPAHTA;

*  (CH0XHOCTb ONHMCAHHOW CHUTyallMM [OJDKHA YYUTHIBaTb YPOBEHb BO3MOYKHOCTEH
MarucTpaHTa, T.€. C OJHOH CTOpPOHBI, OBITH IO CHJIaM, a C JPYroH, BBI3BIBATh JKEIAHHUE C HEH
CIPAaBUTHCS U UCIIBITATh YYBCTBO YCIEXA;

* CopepxaHue [OJDKHO OTpa)kaThb peajbHble MpO(ecCHOHalbHBIE CUTYallUHM, a HE
BBIJTyMaHHBIE COOBITUS U (DAKTHI.

Ha BTOpoMm »5Tame mpoucXOAuT BOBJIEYEHHME OOydaroluXcs B KMBOE OOCYXKICHHE
peanbHOM npodecCHoHAbHON cuTyaruu. [IpemnogaBaTens 0003HAYaET KOHTEKCT MPEACTOSIIEH
paboTel, oOpamiasich K KOMIETEHTHOCTH MaruCTpaHTOB B OINpeAeNeHHOW oOsacTu. 3HAKOMUT
MarucTpaHTOB C COJEP)KaHMEM KOHKPETHOM CUTyallld, UHAMBHUAYaJIbHO WK B rpymmne. B 3Toii
METO/JMKE OOJBIIYyI0 pOJIb WrpaeT Trpynmna, T.K. TOBBIIMIAETCS pa3BUTHE II03HABATEIbHON
CIIOCOOHOCTH BO BpeMsl OOCYXKIEHMSI WIEH U Mpe/ularaeMblX PEIIeHUH, YTO SABISETCS IUI0JIOM
COBMECTHBIX ycunui. [lo 3Toll mpuymHEe, 03HAKOMJIEHUE C ONMMCAHUEM KOHKPETHOW CUTYyalluu
BBIMNOJIHSETCSA B MaJIOW TpyIIIeE.

Ananu3 B TpynnoBoil paboTe HayMHAETCs I[OClieé 3HAKOMCTBA MAarucTPaHTOB C
MIPEIOCTABICHHBIMH (PAKTaMH, U TIPEIAraloTCs CIEAYIONE PEKOMEH AN :

* BBISIBJICHHE NMPU3HAKOB MPOOIIEMBI;

* MOCTaHOBKA MPOOJIEMBI TPEOYET SICHOCTH, YeTKOCTH, KPAaTKOCTH (DOPMYIIUPOBKH;

* pa3iMyHbIe CIIOCOOBI NEICTBUS;

* aJbTEpHATUBBI U UX 0OOCHOBAHMUE;

* AHAJIU3 MOJIOKUTEIIbHBIX U OTPULIATEIIbHBIX PELICHUM;

* [IEpBOHAYAJIbHBIC LIEJIU U PEAJILHOCTD €€ BOIUIOLICHUSI.

Pe3ynbTaTUBHOCTH MCHOJIB3YEMOIO METO/A YBEJIIMYUBAETCS Oiarojaps aHaIUTHYECKON
paboTe MarucTpaHTOB, KOT/Ia OHM MOTYT y3HaThb M CPaBHUTh HECKOJIBKO BAPUAHTOB pEILICHUs
o/1HO# mpoOnembl. Takol mpuMep NOMOTaeT PaCHIMPEHUI0 UHAUBUIYaILHOTO OMbITA aHAU3a U
pelieHus npoOIeMbl KaxkIbIM MarucCTpaHTOM.

Tak kak aHanM3 KOHKPETHOW CHUTyallMM — TPYIMIOBasi paboTa, TO peleHue mpoosieMbl
MPOUCXOTUT B (OpME OTKPBITHIX AUCKYCCH. BaXXHBIM MOMEHTOM SBIISIETCS Pa3BUTHUE
MO3HABATEIbHON JAEATETbHOCTH W TPUHATHE YY>KUX BApUAHTOB pelIeHHs MpoliemMbl 0Oe3
MPEAB3SITOCTA. IJTO MO3BOJISIET MAaruCTpaHTaM pa3BUBaTh YMEHUE AHAIM3UPOBATH pPEAIbHbBIC
CUTyalldd U BBIpAa0ATHIBAaTh CaMOCTOSITENIbHBIE PEIICHUS, YTO HEOOXOAMMO KaXKIOMY
CHEIHAUCTY, 0COOCHHO B COBPEMEHHOU PHIHOYHOM SKOHOMHUKE.

Pe3ynbTar BhIIIOJIHEHUS KEHC-3aJaHKs OLIEHUBAETCS C YUETOM CIEAYIOUINX KPUTEPUEB:

— MOJIHOTA IPOPaOOTKU CUTYaIUH;

— MOJIHOTA BBINIOJIHEHHUS 3aJaHUS;

— HOBM3Ha M HEOPJMHAPHOCTb NIPEACTABICHHOIO MaTeprasa 1 peleHni;

— IIEPCIEKTUBHOCTh U YHUBEPCAIBHOCTD PELLEHU;

— YMEHHUE apr'yMEHTHPOBAHO 000CHOBATh BHIOPAHHBIM BapUAHT PEIICHUS.

Ecnu pe3ynbTaT BBINOJIHEHUS KeHC-3a1aHUsI COOTBETCTBYET 0003HAaUEHHOMY KPUTEPHUIO
CTY/IEHTY IPUCBAaUBAECTCS OJIMH Oan (3a Kaxablii Kputepuii o 1 Gamty).

O1eHKa «OTJIIMYHO» — MPH Habope B 5 6aJIOB.

Onenka «xopouo» — npu Habope B 4 Oana.

O1eHKa «y0BJIETBOPUTEIBHOY» — IIpU Habope B 3 Gasia.



OrneHka «HEYIOBIETBOPUTEIBHO» — MpU Habope B 2 Oaa.

Kpurepuu oueHku o0yyaommxcs Ha 3a4yere

3auer sBuserca (QOpMON NPOBEPKM 3HAHWUN, YMEHUH U HABBIKOB,
MPUOOPETEHHBIX OOYYAIONIMMUCS B MPOIECCEe YCBOSGHHS y4eOHOro marepuana
JEKUUOHHBIX, MPaKTUYECKUX M CEMUHAPCKUX 3aHATUH 1O JUCLMILIMHE.
Opranuzaiys NpoBeACHUS 3a4eTa periaMeHTUpyeTcs pabourM y4eOHBIM IJIaHOM,
pacnucaHueM y4yeOHBIX 3aHATHH U MPOrpaMMoi y4eOHOU JUCHUTIIINHBIL.

3adeT NpuHUMAETCs MPENnoAaBaTeIeM-JIEKTOPOM IO JTaHHOW auciuiuimie. K
clade 3ayeTra JIOMycKaroTcs 00ydaroliuecs, MOJHOCTHIO BBIMOJIHUBIINE YUEOHYIO
OporpaMMmy Mo JJaHHOM AUCLMIUIAHE.

Kpurepun olieHKM 3HaHUN MTPU IPOBEJICHUH 3a4€eTa

3auer — 310 (popMa KOHTPOJISi 3HAHUM CTYIEHTOB.

Kpurepusimu otieHku 3auera:

«3a4Te€HO» - BBICTABISETCA MPU YCIOBUM, €CIM CTYAECHT I1OKa3bIBAET
XOPOIIIKE 3HAHUS U3yYEHHOTO y4eOHOT0o MaTepHalia; CaMOCTOSTENbHO, JIOTHYHO U
MOCJIEIOBATENIbHO M3JIaraeT W HWHTEPIPETHPYET MaTepuabl y4eOHOTO Kypca;
NOJIHOCTBIO PACKPBIBAET CMBICH MPEIAraéMoro BOIIPOCA; BIAJEET OCHOBHBIMU
TEPMUHAMHU U NOHATHAMHU W3YYEHHOIO KypcCa; IOKa3bIBA€T YMEHHE IEPENIOXHUTH
TEOPETUYECKNE 3HAHMS HA MPEAII0JIaraeMblii IPAKTHYECKU OIIBIT.

«He 3auTeHO» - BBICTABIAETCA IPU HAIWYUM CEPBE3HBIX YIYIICHUH B
Opoliecce HU3JI0KEHUs Y4YeOHOro marepuana; B CilIyd4ae OTCYTCTBUS 3HAHHM
OCHOBHBIX TIOHATUH U OIpeAeNeHU Kypca WIM MPUCYTCTBUM OOJIBLIOTO
KOJINYECTBA OIIMOOK MPU MHTEPIIPETALIMY OCHOBHBIX ONPENEICHUI; €CIU CTYACHT
IIOKa3bIBA€T 3HAYWUTEJIBHBIE 3aTPYJHEHUs IIpU OTBETE HAa MPEIJIOKEHHBIE
OCHOBHBIE W JONOJHUTEIBHBIE BOIPOCHI; IPHU YCIOBHM OTCYTCTBUS OTBETa Ha
OCHOBHOW W JOTIOJIHUTEIBHBIA BOIIPOCHI.

8 IlepeyeHb OCHOBHOM M JJOMOJTHUTEILHOM JUTEPATYPbI

OcHoBHas yyeOHasl IUTEpPaTypa
1. Bbypkxapar, M. Kparkas wucrtopus mudposuszammu / M. Bypkxapar ;

nepeBon H. AnmpeeB. — MockBa : Ang Maprunem Ilpecc, 2021. — 184 ¢. —
ISBN 978-5-91103-578-5, 978-5-4330-0165-7. — TekcT : SJIEKTPOHHBIA //
[Mudporoit obpazoBarenbubiii pecypc IPR  SMART : [caiit] — URL:
https://www.iprbookshop.ru/119034.html.

2. Xnankun, H. A. MenemxkMeHT. YpaBjiaeHue B MUGPOBOH YKOHOMHUKE :
kypc nekmmii / H. A. Xnankun. — Mocksa : Uznatensckuii lom MUCuC, 2020.
— 252 ¢. — ISBN 978-5-907226-83-8. — Texkcr : anextponusiii // Ludposoi
oOpazoBatenbHblii  pecypc  IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/106720.html.



https://www.iprbookshop.ru/119034.html

3. Wnsun, B. B. LludpoBasg skoHOMHKA: MpakTHUYECKas peaau3auus :

Meroaunuyeckoe nocooue / B. B. Unbun. — Mocksa : Untepmeaunarop, 2020. —
201 c. — ISBN 978-5-91349-074-2. — Texkcr : anektpoHHbll // udposoii
oOpazoBatenbHblii  pecypc  IPR SMART [caiiT]. @ —  URL:

https://www.iprbookshop.ru/96468.html.

JlonosiHuTEAbHAS YUeOHasA JuTEpaTypa
1. Maiikn, Amnen E-learning: kak cpaenaTh 3JIGKTPOHHOE OOYYCHHE

MOHSITHBIM, KA4eCTBEHHBIM U JOCTyHnHbIM / AmneH Maiikn ; nepeson .
OxkynbkoBa ; noja penakuuei E. Tuxomuposoii, B. MonoBa. — MockBa : AnbnuHa
[Ma6mumep, 2020. — 200 c. — ISBN 978-5-9614-5488-8. — Tekct

ANIEKTPOHHBIN // DnexkTpoHHO-OubOMuoTeunas cucteMa IPR BOOKS : [caiiT]. —
URL.: https://www.iprbookshop.ru/93021.html.

2. MensieB, M. ®. [ludpoBas sxoHOMUKA HA TPEANPHUATHU : ydeOHOE
nocoobue / M. @. MenseB. — MockBa : MOCKOBCKMH TOCYIapCTBEHHBIN
TexHuueckuil yuusepcuretr umenn H.D. baymana, 2020. — 396 ¢. — ISBN 978-5-
7038-5261-3. — Texkcr : anextponHsiii // [{udpoBoit 0Opa3zoBaTenbHBIN pecypc
IPR SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/115682.html.

3. @ypcaeB, M. A. CxeMOTeXHHMKa D3JIEKTPOHHBIX YCTPOMCTB U HX
NpUMEHEHHEe B CHCTeMaxX aBTOMATH3allMM YIPaBICHUS M KOHTPOJIS : ydeOHoe
nocobue / M. A. dDypcaeB, A. B. llpirankoB. — CaparoB : CapaToBcKuit
roCy/IapCTBEHHBIN TexHu4yeckuii yaHuepcuter uMenu FO.A. I'arapuna, 9bC ACB,
2020. — 288 c¢. — ISBN 978-5-7433-3394-3. — Texct : 3J0eKTpOHHBIA //
OnekTpoHHO-OMONMMoreunass cucrema IPR  BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/108703.html.

O Ilepeuenb pecypcoB MH(OPMANUOHHO-TETEKOMMYHHUKAIIMOHHONI CceTH

«AHTepHe
9.1 llepeuenb IBC

epeyens IBC

Ne HaunmenoBanmue TemaTuka CchpliIka

1 | Znanium.com VYuuBepcanbHas | https://znanium.com/

2 | IPRbook YuuBepcanbHas | http://www.iprbookshop.ru/
3 | O6pazoBarensHbiii noptan Kyol'AY | VauBepcansHas | https://edu.kubsau.ru/

Ilepeyenb HHTEPHET CalTOB:

- http://window.edu.ru/resource/839/78839 — ®denepanbHblii HOpTan yHpaBICHYSCKHX
KaJ[poB

- http://www.garant.ru/ - nadopmMaOHHO-TIPABOBOM NOPTAIT;

-O0pa3oBarenbublii  noptan KyOo['AY [OnextponHblit pecypc]: Pexum noctyna:
http://edu.kubsau.local


https://www.iprbookshop.ru/93021.html
https://www.iprbookshop.ru/108703.html
https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/

-Poccuiickuit mnaexkc Hayunoro uutupoBanusi (PMHILL) [pecypc]: Pexum noctyna:
http://elibrary/ru

-Bompocsl METOJUKH penoaBaHus B By3¢
https://hum.spbstu.ru/voprosu_metodiki_prepodavaniya_v_vuze/
- Ilopran IIpe3unenra PO. ONEKTPOHHBIN pecypc. Pexum

noctymna:http://www.kremlin.ru
— OdunmanbHelii caift «Poccraray. DnekTpoHHBIH pecypce. Pexum nocryna:
http://www.gks.ru

10 Meroguyeckne YyKazaHus [ OOy4alOmUXCd 10 OCBOEHHUIO
AUCHUTITHHBI

1. DnexkTpoHHOE mpPaBUTENLCTBO: MY K NpPOBEIECHUIO NPAKTUYECKUX
3aHATHM  Jyig oOydarommxcs 1o Hampasinenuto  noarotoBku — 38.03.04
l'ocymapcTBeHHOE M MYHMIUMIAIBHOE  yOpPaBJIEHUE,  HAMNPABIECHHOCTh
«['ocymapcTBeHHOe W MyHUUMNaidbHOoe  ynpasienue» KoBanenko JI.B.
https://edu.kubsau.ru/file.php/

2. DIEKTPOHHOE MpaBUTENbCTBO: MY 1O opraHmzaiu camMOCTOSITEbHOM
pabotel  anms  oOydaromuxcss 1o  HampaBiaeHuto — noarotoBku — 38.03.04
I'ocynapcTBeHHOE U MYHULUIIAIbHOE yIpaBIICHHUE, HaIpPaBJIEHHOCTb
«['ocygapcTBeHHOE W MyHMIUnaiabHoe  ympasieHue»  Kosanenko  JI.B.

https://edu.kubsau.ru/file.php/

11 Ilepeyenb MHGPOPMALHMOHHBIX TEXHOJIOTHI, HCIOJIb3yeMbIX NPH OCYLIECTBJIEHUH
o0pa3oBaTeIbHOr0 mpolecca MO0 JUCHUILUIMHE, BKJIKYasi IepedeHb MPOrPaAMMHOIO
olecreyeHns] U MHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

11 Iepeyenb MHMOPMALNMOHHBIX TEXHOJIOTHH, MCIOJb3yeMBbIX
NPH OCYIIECTBJICHUN 00Pa30BaTEJbHOIO MPoIecca Mo AMCHUILINHE,
BKJIIOYAs nepevYeHb IPOrPAMMHOI0 o0ecreyeHus U

HH(POPMAITMOHHBIX CMIPABOYHBIX CHCTEM

WNudopMannoHHbIE TEXHOJOTMH, WCIOJb3YeMble MPH  OCYIIECTBICHUH
00pa30BaTeIBLHOIO MPOoIecca MO AUCIUTIINHE TO3BOJISIOT:

- o0ecreynTh B3aUMOJICHCTBHE MEXIY y4YaCTHHKaAMHU 00pa3oBaTeIbHOTO
mporecca, B TOM YHCJIE CHHXPOHHOC W (WMJIM) aCHHXPOHHOE B3aUMOJICHCTBHUE
ocpeacTBOM ceTn «MHTepHeT»;

- (QukcupoBaTh  XO0J  00pa30OBaTEIBHOrO  IpoOIecca, PE3yIbTaTOB
MPOMEKYTOYHOW aTTECTallMd 10 JUCIHUIUIMHE ©  PE3yJbTaTOB OCBOCHUS
o0pa3oBaTeIbHON MPOTPAMMEI,

- OpraHu30BaTh MPOIECC O0Opa30BaHUS IyTEM BU3YAIM3AIHH H3ydacMOu
WHPOPMAITUH TIOCPEICTBOM HCIIOJIB30BAHUS PE3CHTAIH, yIeOHBIX (PHIIEMOB,;

- KOHTPOJHUPOBATh pPE3yJbTaThl OOYYCHHS Ha OCHOBE KOMITBIOTEPHOIO
TECTUPOBAHMUS,

- aBTOMAaTH3UPOBATh PACUCThl AHATUTUYCCKHX TTOKa3aTeIIeH;

- aBTOMATU3WPOBATH TOWUCK HH(POPMAIMH TOCPEACTBOM HCIIOJIb30BAHHUS
CIPAaBOYHBIX CHCTEM.


http://www.gks.ru/

Ilepeuens nnensuonnoro IO

Ne | HaumeHnoBaHue Kparkoe onucanue
1 Microsoft Windows OnepalmoHHas cUCTeMa
2 Microsoft Office (Bkmtouaer Word, Excel, PowerPoint) [Taker opUCHBIX MPHIOKESHUI
3 Cucrema tectupoBanusi INDIGO TectupoBanue
Ilepeyenb npogeccHOHAIBLHBIX 0a3 JAHHBIX U HH(OPMALMOHHBLIX CIHPABOYHBIX
CHCTEM
Ne HaumeHoBaHue Temaruka DIIEKTPOHHBIN aapec
1 | Hay4Hast a7eKTpOHHAS YuuBepcanbHas | https://elibrary.ru/
6ubnuoreka eLibrary
2 | Koncynprantllnroc [IpaBoBas https://www.consultant.ru/
3 | I'apant [IpaBoBas https://www.garant.ru/

12 MarepuajibHO-TeXHUYECKOe olOecredeHue sl

00y4YeHUsI 10

JUCHHUIIJINHC
HHaHI/IpyeMLIG ImoMeuiCHusA i IPOBCIACHUA BCEX BHUIOB yqe6H01‘/’I
ACATCIIBHOCTHU
Ne HaumenoBanue y4eOHBIX HaumeHoBaHue MOMENICHWI TS IPOBECHUS BCEX BUIOB | Azpec (MECTOIONOKEHHE)
/o MIpeIMETOB, KypCOB, y4eOHOU esITeNbHOCTH, TIPEAYCMOTPEHHOH yIeOHBIM MOMEILEeHUHN A1
JUCILUITIIHH (MO,I[yJ'ICfI), IIJTAaHOM, B TOM YHCJIC IIOMCIICHUS 1JIA CaMOCTOSTEIIbHON MpOBEACHNA BCEX BUAOB
TIPAKTHUKH, UHBIX BUTOB pa6OTI>I, C YKa3zaHUEM NEPEYHSA OCHOBHOI'O 060pyn013a1—11/151, y'-Ie6HOI>i JACATCIBHOCTH,
y4eOHOMU IesITEeNbHOCTH, y4eOHO-HATJISAHBIX TTOCOOUH U MCIIONIB3yeMOr0 NpeTyCMOTPEHHON yueOHBIM
MPEAyCMOTPEHHBIX Y4eOHBIM MpPOrpaMMHOT0 00ECTICUeHHUS IUTaHOM (B Clly4ae
IUIaHOM 00pa30BaTeNIbHON peanuzanuu
MIPOrpamMMbl 00pa3oBaTeNbHOM
[IPOrpaMMbl B CETEBOI
(hopme TONOTHUTETHHO
YKa3pIBa€TCsA HAMUMEHOBAHUE
OpraHu3aluu, ¢ KOTOPOi
3aKJII0YEH JIOTOBOD)
1. TTomemenne Ne506 DJI, mocamounsix mect — 30;
mwiomans — 42,2kB.M; ydeOHas ayIuTOpHs IS
TIPOBEJICHUS 3aHATUIN JIEKIIMOHHOTO TUIIA, 3aHATUI
CEeMHHAPCKOT0 THIA, KYpCOBOTO TMPOEKTHPOBAHMUS
(BBITIOTTHEHHUS KyPCOBBIX pabOT), TPYIIIOBBIX H
WHAWBUAYATBHBIX KOHCYIbTALNH, TEKYIIETO
KOHTPOJIS ¥ IPOMEXYTOIHON aTTEeCTAIINH.
CIeHaT3upOBaHHas MeOenh (yaeOHas TocKa,
yueOHast mebenb);
TEXHUYECKHE CPeNICTBA 00yIeHUs, HaOOPEI 350044, KpacHomapexii
DNeKTpOHHOE JIEMOHCTPAIIMOHHOTO 000PyI0BaHUS U yUeOHO- .
TIPABUTENBCTBO HATJISIHBIX TIOCOOHi (HOYTOYK, IIPOEKTOp, IKPaH); Kpaid, r. Kpacronap, yi.
- M. Kanmnauna, 13
nporpammHoe obecrieuerne: Windows, Office ’
TTomemenue Ne514 DJI, nocamoudsix Mect — 40;
miomans — 44,1kB.M; yaeOHas ayTuTOPHS IS
TIPOBEICHUS 3aHATHI JICKIIMOHHOTO THIIA, 3aHITUN
CEMHHAPCKOT0 THTA, KYPCOBOTO TMPOSKTHPOBAHUS
(BBIOTHEHUSI KYPCOBBIX paloT), TPYIIOBBIX U
WHAWBUAAYATBHBIX KOHCYIhTAINH, TEKYIIETO
KOHTPOJIS ¥ IPOMEKYTOYHON aTTECTAINH.
CrelaIn3upoBaHHas MeOenp (yaeOHas 10cKa,



https://elibrary.ru/
https://www.consultant.ru/
https://www.garant.ru/

yueOHast MeOelb);

TEXHUYECKUE CPEJICTBA 00YICHNUS, HAOOPBI
JIEMOHCTPAIIMOHHOTO 000PY/IOBAHUS U YIeOHO-
HaIJSIIHBIX TI0CO0MH (HOYTOYK, IIPOEKTOp, 3KpaH);
nporpammHoe obecriedenue: Windows, Office

TTomemenne Ne511 BJ1, mnomans — 42,3kB.M;
MOMEII[CHUE JJIS XPAHCHHS 1 IPOPUIAKTUIECKOTO
o0cIy)XnBaHUs yaeOHOr0 000pyJOBaHHS

TTomemenne No226 I'VK, nmocamoudsix mect — 16;
mIomanas — 35,9 KB.M; IOMEIIeHHUE IS
CaMOCTOSITENILHOW Pa0OTEHI.
TEXHUYECKHE CPEICTBA 00yIEeHUsI
(xoMIIbIOTEp TEpCOHANBHBIA — 13 mT.);
JOCTYII K ceTH «IHTepHeT»;

JIOCTYII B DJIEKTPOHHYIO UH(OpMAIMOHHO-
00pa3oBaTeNbHYIO CPE/ly YHUBEPCHUTETA;
CHeIMaTU3UPOBaHHas MeOenb (yueOHas MeOelh).
[TporpammHuoe obecrieuenue: Windows, Office,
CreaIn3uPOBaHHOE JIMIIEH3UOHHOE ¥ CBOOOJIHO
pacrnpocTpaHsieMoe IporpaMMHoOe o0ecriedeHue,
NpelyCMOTPEHHOE B paboueii mporpaMmMe




