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1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Leab0 O0OCBOEHUS IUCHMIUIMHBL «J{OKYyMEHTUPOBaHME YIIPABICHUYECKON
NESATENbHOCTH»  sIBsieTcst  (opMmupoBaHMEe  KOMIUIEKCAa ~ 3HaHUM 00
OpraHM3allMOHHBIX, HAyYHBIX W METOJWYECKMX OCHOBAX JOKYMEHTHUPOBAHUS
YIPABJICHYECKOW NEATEIbHOCTH U OCHOBAaX OpraHU3aluy padOThl C TOKYMEHTaMU
INPEANPUATAS € HUCHOJIb30BAHUEM  COBPEMEHHBIX  ABTOMAaTU3MPOBAHHBIX
TEXHOJIOTHH B YCIIOBUSIX MHHOBALIMOHHOI'O Pa3BUTHSI.

3agauM AMCUMIIMHBI

— (opmupoBaHuE YMEHUIN U HABBIKOB B 00JIACTH CO3/IaHUS YIIPABICHUECKUX
JOKYMEHTOB, OO0JaJa0MIMX FOPUINYECKON CUJIIOW M CIOCOOHBIX C B YCIYKUTh
3 ()EKTUBHBIM MEXAHM3MOM peaju3allii YIPABICHUYECKUX PEIICHHU, a TaKxkKe
NOJIy4YCHUE 3HAHUM O TMPUHUMIIAX pAUUOHAIBHOW OpraHu3auud padoThl C
JOKyMEHTaMU M TpeOOBaHUAX K XPaHEHUIO JIOKYMEHTAJIbHOro  (oHIa
NpEANpUATHS;

— YCBOEHHE MPUHUUIIOB OpPraHU3allid JOKYMEHTOOOOpOTa U OpraHU3al|H
JIEJIONPOU3BOACTBEHHON CITY>KObl MPEANpPUATUN, YUPEXKICHUN U OpraHu3aluil B
YCIIOBUAX PeaJIM3allii UHHOBALIMOHHBIX PEILICHUN;

— YCBOCHUE OCHOBHBIX HOPMAaTHUBHO-METOAUYECKUX MAaTEpPUAIOB IO
JTOKYMEHTHUPOBAHUIO YIPaBJIECHYECKOU NEATEIIbHOCTH; CYIIECTBYIOIINAX
CTaHJAPTOB IO YIPABICHYECKOM [TOKYMEHTAlWW, XAPAKTEPUCTUKA M COCTaBa
YHU(PULIHUPOBAHHBIX CUCTEM JOKYMEHTALINH;

— (opMHUpPOBAaHME HABBIKOB COCTABIICHHUSI M PEIAKTHUPOBAHUSA CITYKEOHBIX
JIOKYMEHTOB B COOTBETCTBHH € HOBbIMU poccuiickumu ['OCTamu.

2 llepeyeHp IUIAHUPYEMBIX pe3yJabTATOB O00y4YeHHMS] IO
)]I/ICIII/IHJII/IHB, COOTHECECHHBIX C mIaanyeMban pe3yanaTaMn
ocsoenusi OIIOII BO

B pesyabTare OCBOCHH JUCHMILUIMHBI (POPMHUPYIOTCH CJIeAYIOLIHe
KOMIIeTCHLINM

OIIK-2. CnocobeHn ocymecTBIaATh cO0Op, 00pabOTKYy M aHalu3 JaHHBIX,
HEOOXOIUMBIX JJIi pEIICHUs TIOCTaBICHHBIX YIPAaBIEHYECKUX 3a4ay, C
UCIIOJB30BAaHUEM  COBPEMEHHOTO  MHCTPYMEHTApUs W HMHTEIUICKTYaJIbHBIX
UH(GOPMAIMOHHO-aHATMTUYECKUX CUCTEM.

3 Mecto nucunmiiudbl B cTpykrype OIIOII BO

«JlokyMeHTHpOBaHUE YIIPaBJICHYECKON JIEATSIILHOCTH SIBIISCTCS
nucuuruinHon o0s3atenbHoi yactTu OIIOII BO moarotoBku o0y4arommxcsi Mo
HanpasieHnto 38.03.02 MeHemKkMeHT, HanpaBieHHOCTh «IIpon3BOACTBEHHBIN
MEHEKMEHT).



4 OobeM TUCHMILIHHBI (72 yaca, 2 3a4eTHBIE €IUHHIIBI)

Bunast yueOHoI paboThI

O0ObeM, yacoB

OuHas
KonTakTHas paéora 35
B TOM YHCJIE:
— ayJUTOpHAs [0 BUJaM y4eOHbIX 3aHATUIH 34
— JIEKIIUHU 18
—— NpaKTHYECKUe 16
—— BHEAyIUTOpHAs
— 3ayer
CamocrosiTesbHasi padora 37
HToro no AMCHUIINHE 72

B TOM 4HCJIC B (I)opMe HpaKTHHGCKOﬁ IIOATOTOBKH

5 Conep:xanue JUCUUILIAHBI

[To uToram nzy4aemMoi TMCUUILTMHBI O0Y4YalOIIHUECs CAAI0T 3a4eT.
JlucuuniauHa u3ydaercs Ha 2 Kypce, B 3 CeMecTpe Mo y4yeOHOMY IUIaHy
OoyHOW (opMbl O0y4yeHHs, B 3 ceMecTpe MO Yy4eOHOMY IUIaHy OYHO-3a04YHOM

dbopmbl 00yUEeHHUS.

Conep:kaHue ¥ CTPYKTYpPa IMCIHHUIIMHBI 10 09HOI (popme 00yUeHuUs

Bunsbi yueoHoii paGoThl, BKJIIOYAs
CaMOCTOSITEJIbHYIO PAGOTy CTYI€eHTOB 1
% = TPYA0EMKOCTh (B Yacax)
= = | B B TOM B TOM
Ne Tewma. =2 |8 qHuCIIe B qHCIe B
n/n OCHOBHBIE BOIIPOCEHI ; 2| 3 T ¢opme | Ilpaktua | dopme | Camocto
2z © oK NpaKkTU4e | €CKUE |MpakTuye | siTejbHas
e = W okoit | samsitus | cxoit pabora
MOJTrOTOB MOJTrOTOB
K1 K1
Beenenne B AUCHUILIHHY:
AOKYMEHT B cHMCTeMe YIpaBJIeHMsI
[Ipeamer,  3amaum,  CTpYKTypa
JUCIUTUTMHBL.  JIOKyMEHTHpOBaHHUE
1 |ympaBneHueckoir  pgesitenbHocTH, | OITK-2 | 3 - - - 2
OpraHu3anus paboThI c
JOKYMEHTaMH. OcHoBHBIE
WUCTOPUYECKHE JTallbl  Pa3BUTHSA
JIeNIonpou3BoJicTBa B Poccun.
YHudukanus U cTaHAAPTH3ANMA
yHpaBJ/ieHYeCKHX JOKYMEHTOB
2 |Yuudukamus u cranpapruszanuys. |OIIK-2 | 3 - - - 2
Vaudukauuss  JOKYMEHTOB MO
dopme u cocraBy. YHUpHKaUU




/1

Tema.
OCHOBHBIE BOTIPOCHI

dopmupyemMble
KOMIEeTEeHIIH U

Cemectp

Buabl yueoHoi padoThl, BRJIOYAS
CaMOCTOSITEJILHYIO Pad0Ty CTYJ€HTOB U
TPYAOEMKOCTbH (B 9acax)

Jlex
107070

B TOM
qucie B
dopme

MPaKTHYe

CKOU

MOJITOTOB

K1

IIpakTuu
ecKue
3aHATHUSA

B TOM
qucie B
hopme

MpaKkTHIe

CKOM

MOJITOTOB

KU

Camocto
sITeJIbHAs
pabora

OymaxxHbIX GopmatoB (A3, A4, AS,
A6).

OKIIO, OKV/, OKOHX.
l'ocynapcTtBenHas cucremMa
JOKYMEHTAIIHOHHOTO 00ecreueHUs
ynpasienus (I'CHOYVY).

OcHoBHBIE
oopMieHHs
AOKYMEHTOB
@opmynidp JOKyMeHTa. TumnoBoi
dopmynsap nokymenra. Gopmynsip-
oOpa3zer]. PekBU3UT JOKyMEHTA.

npaBuJjia
ynpasJieH4eCKHX

OIIK-2

Oco0eHHOCTH  CcOCTaBJIeHMSI H
opopmiieHHs1 OpPraHM3alUOHHO-
pacnopsiauTeJbHbIX JOKYMEHTOB
Opranu3aoHHO-
pacnopiaauTeiibHasgd AOKYMCHTaLHA.
OpI‘aHI/ISaHI/IOHHBIe JOKYMCHTEIL.
PacnopsigutenbHple  JOKYMEHTHI.
JloxkymeHTHUpOBaHuE
MHHOBAITMOHHBIX IpoueCCoB.
JlokyMeHTHpOBaHHE Pa3pabOTKH H
peanuzauuu MHHOBAIlMOHHBIX
MIPOEKTOB.

OIlIK-2

OCo0EHHOCTH COCTaBJIEHHS H
oopMmiaeHHs CIIPaBOYHO-
HH(OPMALNHOHHBIX U CIPABOYHO-
AHAJINTHYECKUX TOKYMEHTOB
CripaBouHO-MH(pOPMAIIIOHHBIS
JIOKYMEHTBHI. CripaBouHO-
aHAIMTUYECKHUE JIOKYMEHTBI.
CripaBka Kak OCHOBHOW JOKYMEHT
JaHHOTO TuMa. JJOKyMeHTUpOBaHHUE
KOJIJICTHAIBLHOMN JICATCILHOCTH.
JokmagHple W OOBSCHUTEIIbHBIC
3aIUCKU. 3asBICHHUE.

OIIK-2

Cay:xe0Hasi KOppeCcIOHACHIHS
CnyxebHas KOPPECTIOH/ICHITHSI.
Pa3HOBHAHOCTH JENOBBIX MHCEM.
Jlormdeckas cxema pacrojOKEHUs
nH(pOpMaIuu B MHACHbMAX.
MexayHapoiHble MIACHhMa.
JIOKYMEHTBI 110 JTMYHOMY COCTaBy.
JlokyMeHTHpOBaHNE
HWHHOBAIIMOHHBIX PEIIECHHH.

OIIK-2

JlOKYMEHTBI 110 JINYHOMY COCTaBY
U Be/JleHHe KA/IPOBOii

OIIK-2




/1

Tema.
OCHOBHBIE BOTIPOCHI

dopmupyemMble
KOMIEeTEeHIIH U

Cemectp

Buabl yueoHoi padoThl, BRJIOYAS
CaMOCTOSITEJILHYIO Pad0Ty CTYJ€HTOB U
TPYAOEMKOCTbH (B 9acax)

Jlex
107070

B TOM
qucie B
dopme

MPaKTHYe

CKOU

MOJITOTOB

K1

IIpakTuu
ecKue
3aHATHUSA

B TOM
qucie B
hopme

MpaKkTHIe

CKOM

MOJITOTOB

KU

Camocto
sITeJIbHAs
pabora

JAOKYMEHTAUH
JIOKyMEHTBI TIO JMYHOMY COCTaBY
(mepconaiy).

TpynoBoii KOHTpPakT (ZOTOBOP).
IMpuka3pl O JTUYHOMY COCTaBy H
KaaApOBBIC TIIpUKA3bl, HUX OTINYUA.
Pesrome Kak HOBBIN BUJI
JIOKYMECHTA.

TpeGoBaHUA K TEKCTY JOKYMEHTAa
S3bIK M CTWIb  CJIY:KeOHOro
AOKYMEHTAa
Jlornueckas
JOKYMEHTA.
CITy’K€OHBIX
OdunmansHo-AeT0BON

(YyHKLIMOHAIBHBIN CTHJIb.
9KCTpaJII/IHFBI/ICTI/I‘-ICCKI/IC IIPpU3HAKU
CTHIIA. NudopmaTtuBHOCT 5
JTAKOHUYHOCTh Kak
KOHKYPHPYIOIIHE XapaKTEePUCTHKH
TEKCTOBOTO JIOKYMEHTA.

CTPYKTypa  TEKCTa
SI3BIK W CTHUIIb
JIOKYMEHTOB.

OIIK-2

Cucrematu3anusi J0KyMEHTOB H
HX XpaHeHHe
CucremaTu3anus
I'pynnuposka JIOKYMEHTOB B
NepBUYHbIE KOMIUIEKCHl. IloHsTHE
«uenoy. [punnune! popmupoBanus
Jiedt. Howmenknatypa Jen
OpEANpUSTHSL. [Tepenaua
JIOKyMEHTOB B apxuB. IHHOBaluu B
obractu CHUCTEMaTH3aInN
JIOKYMEHTOB.

JIOKyMEHTOB.

OIIK-2

10

Opranmnsanus 1eJIONPOU3BOACTBA
B YUpe:KAeHUH
CTpyKTypHBIE
OCYIIECTBIIAIOIIUE
JOKYMEHTOOOOpOT B YYPEKACHUHU.
JIOKyMeHTBI, perjJaMeHTHUDPYIOIIHe
paboty B YUpEXKICHUH.
WncTpykius o
nenornpou3BojcTBy. Opranuszanus
JIeJIONIPOU3BOJICTBA B YCJIOBUSIX
MHHOBAIIHOHHOTO pa3BUTHUA
IPENPUITHSL.

HO/Ipa3IelieHHs,

OIIK-2

11

Hcnoan3oBanue
HMHHOBAIMOHHBIX
KOMIBIOTEPHbIX TEXHOJIOTHIl B

COBPEMECHHBIX

OIIK-2




Buabl yueoHoi padoThl, BRJIOYAS
CaMOCTOSITEJILHYIO PAa0OTy CTYJI€HTOB H

g = TPYAOEMKOCTH (B 4acax)
= E = B TOM B TOM
Ne Tema. =8| 2 qpcie B qycie B
n/n OCHOBHBIE BOIIPOCHI ; 2|3 T ¢dopme | [lpaktua | dopme | Camocto
2z | © oK MpaKkTU4e | €CKHUE |MpaKTHye | ATeabHas
o = W okoit | samstust | cxoit pabora
MOJTrOTOB MOJTOTOB
K1 KU
JAOKYMEHT0000pOTe Yy4peKIeHHii,
NpeAnpPUATHA, OpraHu3aumi
Kommnerorepusie TEXHOJOTHH
JeTTOTIPOU3BO/ICTBA B
AQHTUKPU3UCHOM YIPABICHUH, IIEIH,
3amaud, HampaBieHUs. (OCHOBHBIE
TIOHATHS MHQOPMAITUOHHBIX
TEXHOJIOTHl. O0630p OCHOBHBIX
NpOrpaMMHBIX — MPOAyKToB:  Mi-
crosoft Windows; Microsoft Office
(sxmouaer Word, Excel, Power-
Point). WHHOBAIIMOHHEIE
CHUCTEMHBIC u ITPUKJIATHBIC
MPOrpaMMHBIC cpeacTBa
aBTOMATHU3UPOBAHHOTO  pabodero
MecTa. ABTOMaTH3aIUS
JIOKYMEHTO000pOTAa.
Hroro 18 - 16 - 37
6 IlepeyeHb  y4eOHO-MeTOAMYECKOr0  oOecnevyeHHsl  JJIA

CAaMOCTOAATEJIbHOM PadoThl 00yYAKOIIMXCS MO0 JUCHUILIHHE

npouecce ocsoenust OITIOIT BO

N. T'. IBanoBa JIoOKyMEHTHpPOBAHUE YNPABICHUYECKOU AEATEIBHOCTU: METO/I.
ykazanus / coct. . I'. UBanoBa. — Kpacunonap: Kyol'AY, 2021. — 77 c. — Pexum
nocryma: https://edu.kubsau.ru/mod/resource/view.php?id=10227

/ ®oH OLIEHOYHBIX CPEICTB Jisl MPOBeIeHHUs TPOMEKYTOUHOM
aTTecTaluu

7.1 IlepeyeHb KOMIIETEHUMI ¢ YKa3aHMeM 3TanoB ux GopMUpPOBaAHHUS B

Howmep cemectpa™

BO

Oransl GOpMUPOBAHUS U IPOBEPKH YPOBHS CHOPMUPOBAHHOCTH
KOMIIETEHIIUH 110 IUCLHUIUIMHAM, IIpakTHKaM B npouecce ocBoeHus OITOIT

OIIK-2. CiocoGeH ocymiecTBIATh cO0p, 00pabOTKy U aHAJIN3 JaHHBIX, HEOOXOAUMBIX JUIS
pEIIeHHS TOCTABICHHBIX YIPABICHYECKHX 3a71ad, C UCTIOIb30BaHUEM COBPEMEHHOTO
UHCTPYMEHTAPHSI ¥ UHTEJUIEKTYaJIbHBIX HH(POPMAIIMOHHO-aHATUTUYECKUX CUCTEM

1 NudopmaTtuka
1,2 Maremaruxka
2 O3HaKOMHTEIbHAS MMPAKTHKA

7



https://edu.kubsau.ru/mod/resource/view.php?id=10227

Howmep cemectpa™

Otansl GOPMHUPOBAHUS U TPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH
KOMIIETEHIIUH 110 IUCUUIUIMHAM, IIpakTHKaM B npouecce ocBoeHus OITOIT

BO

Crartnuctuka

MapkeTuHr

AHaIM3 CUCTEM YIIPaBICHUS

Jlokymenmuposanue ynpasieH4eckotl 0esmenbHOCmu

[{udpossie 1 nHOPMAIIMOHHBIE TEXHOJIOTUU B MEHEDKMEHTE

YnpapieHue puckamu

O|N|P|WWWww

duHaHCOBBIN MEHEHKMEHT

8

BrinonHenue u 3anyra BeITYCKHON KBAIM(UKAITMOHHONW PaOOTHI

* HoMep ceMecTpa COOTBETCTBYET 3Tany (pOopMHUpPOBAHUS KOMIETEHIIMU

7.2 Onucanue mokasartejieii U KpUTepHeB OLEHUBAHHMSI KOMIIETEHIUit
HA Pa3JIMYHBIX 3Tanax uxX (GopMUPOBAHUSA, ONIUCAHUE IIKAJIbI OLlEHUBAHUA

IInmanupyemsble
pe3yJIbTaThl OCBOCHUS
KOMIIETEHIIUU
(MHAMKATOPBI
JOCTHKEHUS
KOMIETEHIIUN)

YPpOBEHb OCBOCHUS
1€y TOBJICTBOPUTY YJIOBJICTBOPUTE
JIEHO JEHO XOpOIIOo OTIIUYHO
(MUHUMATBHBIH | (MUHAMATBHBI (cpennuit) (BBICOKMIT)
HE JIOCTUTHYT) | i, TOPOTOBBIi1)

Ouenounoe
CpEICTBO

OIIK-2. Cnoco0eH ocyuiecTBAATH ¢cOOpP, 00PadOTKY U aHAJM3 JAHHBIX, HEO0OXOUMBIX J1JIsl pelIeHus
MOCTABJIEHHBIX YIPABJIeHYECKHUX 32124, C HCIOJIL30BAHUEM COBPEMEHHOI0 HHCTPYMEHTAPHUS |
OpPMAaNMOHHO-AHAJIMTHYECKHX CHCTEM

HHTECJUVICKTYAJbHbIX MH

I/IHJ_'[I/IKaTOpBI JOCTHUIKCHUA

KOMIIETEHIIUH

OIIK-2.1.

3Haer Merombl  cOopa,
o0paboTkn W  aHaim3a
JaHHBbIX, HeO6XOI[I/IMI)IX
JUTS peIIeHHs
yIpaBJICHYCCKAX 3a7ad H
COBpPEMCHHBIC
HMHTEJUICKTyaIbHO-
MTOUCKOBBIC CHCTEMBI
OIIK-2.3.

VYmeer BBIOMPATH u
HUCIIOJIb30BAaTh AJACKBATHBLIC
COJICPKAHUIO
npodeccHoHaNbHBIX 3a1a4
METONbl  00paboTKHM |
aHaJIn3a JaHHBbIX.

OIIK-2.5.

Brnageer HaBBIKaMU H
METOJaMHU CTATHCTHYCCKOU
00paboTku u
HMHTEJUICKTYaJIbHOTO
aHanmm3a uH(pOpMAIIHH,
HEOOXOTUMOH JUTst
IPUHATHS 00OCHOBaHHBIX
OpTraHU3aIOHHO-
YIpaBICHIECKUX
pelIeHu .

YpoBeHb 3HaHUI
HIDKE
MUHHMAJTbHBIX
TpeOoBaHUA,
UMeITu MECTO
rpyObIe OmHOKH
IIpu  pemenuu
CTaHIAPTHBIX
3amad HE
MIPOAEMOHCTPHUP
OBaHBI OCHOBHEIC
YMEHUS, HWMEIHN
MECTO  TpyObIe
OIIMOKH, HE
MIPOAEMOHCTPHUD
OBaHBl 0a30BBIC
HABBIKH

MuHIMaIBEHO
JIOIYCTUMBIH
YPOBEHb 3HAHUA,
JIOTIYIIIEHO
MHOT'0 HErpyOBIX
OIINOOK.
[IponemoncTpup
OBaHbI OCHOBHBIE
YMEHUS, PEIICHBI
THIIOBBIE 3a[a4H.
Hmeercs
MHUHHUMAaJIbHBIA
HabOp HAaBBHIKOB
IS penieHus
CTaHIAPTHBIX
3a71a4 [¢
HEKOTOPBIMU
HEIO0YETaMHt

YpoBeHb 3HaHMI
B o0beMe,
COOTBETCTBYIOIIE
M nporpaMme
MOJITOTOBKH,
JIOTIYIIICHO
HECKOJIBKO
HETPYOBIX
OIIHOOK.
[Iponemonctpup
OBaHBI BCE
OCHOBHBIE
YMEHUSI, peIICHBI
BCE  OCHOBHBIE
3a1a4n c
HETpyOBIMHI
OIIMOKaMHU,
MIPOAEMOHCTPHD
OBaHBI 0a30BBIE
HaBbIKH pu
peleHnu
CTaH/IapTHBIX
3a1aq

YpoBeHb 3HaHUI
B o0beEME,
COOTBETCTBYIOIIIE
M porpaMme
MMOATOTOBKH, 0€3
OLINOOK.
IIponeMoHcTpUp
OBaHbI BCE
OCHOBHBIE
YMEHHUS, PEIICHBI
BCE  OCHOBHbIE
3a1a4n c
OTAEIbHBIMU
HECYIIECTBEHHBI
MU HeIOoYeTaMH,
IIponemoHcTpUp
OBaHbl  HaBBIKU
pU  pELIeHUH
HECTaHAAPTHBIX
3a1a4

Pedepar,
JIOKJIaJI, 3cce,
Hay4Hast
JIICKYCCHSI,
KOHTDOJIbHAsI
pabora, keiic-
3ajJlaHue, TeCT,
BOTPOCHI U
3aaHus JJIs
MPOBEICHUS
3agera




7.3 TunoBble KOHTPOJbHBbIE 3aJaHUA WJIM HHbIE MAaTEPHAJIbI,
HeoOXoaMMble [JI1 OIEHKH 3HAHMHA, YMEHHWii, HABBIKOB H OIbITA
AeITeJIbHOCTH, XaPAKTEePU3YIIIUX 3Tanbl (POPMHPOBAHUS KOMIIETEHUMH B
npoiecce 0CBOeHNs 00pa3oBaTeIbHON MPOrpaMMbl

Komnemenyus: Cnocoben ocywecmenams coop, 00pabomky u aHaius
OAHHBIX, He0OX0O0UMbBIX O]l peuleHusi NOCMABIEHHbIX YNPABIeHYecKux 3adad, ¢
UCNONILb308AHUEM — COBDEMEHHO020 — UHCMPYMEHMAapusi U UHMELLIeKMYAlIbHbIX
ungopmayuonno-ananumudeckux cucmem (OIK-2)

Tembl pepepaToB (mpuBeAEHBI IPUMEPbI)

1. CoBpeMeHHbIE apXUBHBIE TEXHOJIOTHH.

2. Knaccudukaius JAOKYMEHTOB, HOMEHKJIATypa A€l M KOMIUICKTOBAaHHE
apXuBa.

3. KommekroBanue apxuBa JIOKyMEHTaMM, apXuBHas ONHUCh  JEl
MOCTOSTHHOTO U JOJITOBPEMEHHOIO XPaHEHMUSI

4. CoBpeMEHHBIH MPOrpaMMHO-TEXHUYECKHI KOMILIEKC oduca.

5. Cpenctsa cBsizu (TenedoH, Tenedakc, renerpad, 3MeKTpoOHHAS 10YTA).

6. Knaccupukanuss  MarepualibHbIX ~ HOCHTENEH  JOKYMEHTUPOBAHHOU
uHpopMaIuu.

7. Uctopust Oymaru u OyMa)xHOTO POU3BOJICTBA.

8. CoBpemeHHBIE MaTepHUalIbHbIE HOCUTEIN  JOKYMEHTHPOBAaHHOU
uH(popManuu.

9. Peructparusi, KOHTPOJIb HCTIOJTHEHUS JOKYMEHTOB

10. Knaccudukamuss MaTepuandbHBIX HOCUTENEH JTOKYMEHTHPOBAHHOU
uH(popManuu.

11. Uctopus 6ymaru u 6yMa>KHOTO ITPOU3BOICTBA.

12. Ocobennoct  goctyna K  KOH(MUIEHIUATBHBIM  DJIEKTPOHHBIM
JIOKYMEHTaM.

13. Opranu3zaius COBEIIaHUi, CHUMIIO3MYMOB, KOHTPECCOB

14. HeobxonuMble MEpOTNPUSATHS MO MOJATOTOBKE MPOBEICHUS COBELIAHMIM,
CUMIIO3UYMOB, KOHTPECCOB

15. CocraBneHne TEKCTOB CIIy>KEOHBIX JOKYMEHTOB

16. SI3bIK U CTUIBb CIIyKEOHBIX JTOKYMEHTOB. OCOOEHHOCTH OQHUIMATBHO-
JIE€JI0BOTO CTHUJIS.

17. Haubonee ymnorpebisieMble cokpamieHus ciaoB. OdopmieHue aaT u
YHCeN B IOKYMEHTaX.

18. Knaccudukaiuss MaTepuanbHbIX HOCHUTENIEH JOKYMEHTHPOBAaHHOMN
uHpopmanuu.

19. Ucropus 6ymaru u 6yMa)KHOTO POU3BOJICTBA.

20. CoBpeMeHHBIE  MaTe€pUalbHBIE  HOCHTEIH  JOKYMEHTHPOBAHHOM
uHbOpMaInu.



TeMbl 10KJ12/10B (IPUBEAEHBI IPUMEPDI)

1. O6uMe MpUHLKITBI OPraHU3alUU JOKYMEHTUPOBAHUS HA TIPEAIPUSITHH.

2. dopMupoBaHUE U TEKYyIIlee XpaHESHUE JIeTT.

3. MepompusTHsi 10 3aIIuTe JOKYMEHTHOW HH(POpMAITHH.

4. I'pynmsl yrpaBiIeHUYECKUX TOKYMEHTOB.

5. 'pynmel yripaBieHUECKUX TOKYMEHTOB.

6. Haznauenue u cocTaB OpraHu3aIiMiOHHON JOKYMEHTAIIHH.

7. Ilonoxenne 00 otaene mnpeanpusaTus. JIOKHOCTHBIE WHCTPYKITUU
PaOOTHUKOB.

8. Opranu3anroHHbIE JIOKYMEHTBI PEeANPUATAN Pa3ITIHBIX

OpraHU3aIMOHHO-TIPABOBBIX (POPM.

9. [Ipoueaypa u3aanus pacmopsIAUTEIBHBIX IOKYMEHTOB.

10. Pa3HOBUIHOCTH MIPHUKA30B.

11. OcobeHHOCTH OQOPMIIEHUS JOKYMEHTOB, H3JaBa€MbIX B YCJIOBMSX
KOJUIETHAJIbHOCTH.

12. CocraBnenne u 0QOpMIIEHHE JOKYMEHTOB, M3/aBa€MbIX Ha OCHOBE
eIMHOHAYaIHSL.

13. Tlpuémsi 3alUThI JIOKYMEHTUPOBAHHOM UH(pOpMaIIH oT
HECaHKIIMOHUPOBAHHOTI'O I0CTYTIa

14. Ha3znaueHue U cOCTaB CIPaBOYHO-UH(POPMAIIMOHHON JOKYMEHTAIINH.

15. Ha3zHauyeHue u cocTaB CIpaBOYHO-AHAIUTUYECKON JOKYMEHTALIUH.

16. IIpaBuna opopmieHus Teaerpamm, TeaedoHorpamm, Gpakcorpamm.

17. Haznauenue u ocobeHHOCTH 0(hOPMIIEHHUS IETOBBIX ITUCEM.

18. Ha3Hauenue u cocTaB JOKYMEHTOB MO JJMYHOMY COCTaBY MPEANPUATHS
AIIK.

19. 3ammTa TaHHBIX U OCHOBBI KOMITBIOTEPHON O€30IMaCHOCTH.

20. Vcnionb3oBaHue AJIEKTPOHHBIX JOKYMEHTOB B JICIONPOU3BOJICTBE.

Tembl 3cce (MpUBeAEeHBI IPUMEPbI)

1. [lonsitue mokymenroobopora. CxeMbl TOKyMEHTOOOOpOTa. Yuer W
KOJIMYECTBEHHBIE XapaKTEPUCTUKH IOKYyMEHTOO00pOTa.

2. ConmepkaHue  ympaBjieHYeCKMX  (QyHKOMH W BuUAbl  pabor B
JOKYMEHTAIIMOHHOM 00€CTIeUeHUH YIIPaBICHUS OpraHu3aluen.

3. Buapl oprann3allMOHHBIX CTPYKTYpP B JIOKYMEHTAllMOHHOM O0OecTeueHun
YIPABJICHUS OPTaHU3alMeN B 3aBUCUMOCTH OT 00beMa IOKYMEHTOO0O0pOoTa.

4. OcHOBHBIC 3aJa4y¥  CIOYXObl  JJOKYMEHTAI[MOHHOTO  oOecredeHus
ynpasienus. OpraHuzalMoHHasi CTPYKTypa cCiykObl. DyHKIMH, BBIIOJHAEMbIE
CTPYKTYPHBIMHU MOJIPA3/ICIICHUSMU CITYKOBI.

5.CoctaB ¥ (QYHKIMM PYKOBOAMTENEH U CHEIHAIUCTOB CIYXKOBI.

Opranuzarusi TpyJa paOOTHHKOB CIYXObl U UX padOYUX MECT. YKpyIHEHHBIC
HOPMATHUBBI BDEMEHH 10 JIEJTONPOU3BOICTBEHHOMY 00CTY>KUBaHUIO.
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6. MuCcTpyKUKs 1O AETONPOU3BOACTBY. TUNOBas, MpUMEpHas U KOHKPETHAS
MHCTPYKIIHUS IO AETOMPOU3BOJICTBY.

7. CocTaB TUIIOBOM MHCTPYKIUU 10 JEIONPOU3BOACTBY B MUHUCTEPCTBAX U
BEJOMCTBAX M CYIIECTBO €€ MMyHKTOB.

8. HopmaTuBHO-TIpaBOBbIE aKThl M JIpYyrHe€ HOPMAaTHUBHO-METOIMYECKUE
JOKYMEHTBl OpraHOB TOCYAApCTBEHHOM BJIAacTW M MECTHOTO CaMOYIPaBICHHS,
perynupyomue J0KyMeHTAMOHHOE 00eCTIeYeHHE yIpaBICHUSI.

9. OcHoBHBIC 3Tambl pa3BUTHA AenonpousBojcTBa B Poccum go 1917 r.
[Tpuxaznoe JIEIOTIPOU3BOICTBO. Komnexckoe JIEIIONPOU3BOICTBO.
HcnomHUTENBHOE IETO0MPOU3BOICTBO.

10. Hcropust nenonpou3BOJCTBA B TOJIbI COBETCKOM BIIACTH - OCHOBHBIC
Tambl  pasButua.  OpraHu3allMOHHOE W HOpPMaTHBHOE  oOecrieueHue
nenornpousBoactea B CCCP.

TemMbl HAyYHBIX JUCKYCCHI (KPYTIJIBIX CT0JIOB) (IpMBeAeHbI PUMeEPHI)

. Kitaccudukanust opranuzaiimoHHO-paciops I TEeIbHON TOKYyMEHTAIUH.
. PactiopsimuTenbHble JOKYMEHTHI.
. DIIeKTpOHHO-1IUPOBAsT MOJIIHUCH.
. CrtocoObl 3auThl UHPOPMAIUH.
. [loHsiTHE «TallHB» B IPKYMEHTUPOBAHUH.
. CTaguu moATOTOBKYU PaCHOPSIAUTEIBHBIX JOKYMEHTOB.
. OpraHu3aiyoHHbIE JOKYMEHTHI.
. JoxymentupoBanue B EBpazdOC.
. Hayunble HanpaBieHusi COBEPILIEHCTBOBAHUS JOKYMEHTUPOBAHUS.
10. Ludpoas r5neKTpoHHAS MTOAKCH.
11. Craguu mOATOTOBKH PACIIOPSAUTEIBHBIX TOKYMEHTOB.
12. Opranu3aiioHHbIE JOKYMEHTHI.
13. OcHOBBI OpraHu3aluy JTOKYMEHTO000POTA.
14. CoBpeMeHHBIN 3JIEKTPOHHBINA TOKYyMEHTOOOOPOT.
15. MexyHapoHbie CTaHIapThl JOKYMEHTOB.

©OCoo~NOoO UL WN -

3agaHus 1y KOHTPOJILHOM padoThl (IPpUBEAEHbI IPUMEPbI)

Bapuanr 1

1. Packpoiite Bce peKBU3UTHI CIIy>)KEOHBIX JOKYMEHTOB. Pacckaxurte 00 ux
PacroJIOKEHUHU Ha JOKYMEHTE U 0(hOPMIICHUM.

2. CocraBbTe IPOTOKOJ 3aCENaHNUS NUHBEHTAPU3ALMOHHON KOMHUCCHUM 3aBOJA
ra3oBOM amnmaparypbl, Ha KOTOPOM pacCMaTpUBAJICA BOIPOC O pe3yipTarax
MHBEHTapu3auuu no ckiaxy Nel BcriomorarensHbIX MarepuanoB. Ha 3acemanun
ObUIO MPUHATO MOCTAHOBJICHHE 00 YTBEPIKICHUU PE3yIbTaTOB MHBEHTAPU3ALUU U
OTHECEHHUs 3a CYeT 3aBEAYIOLIEro CKJIaJOM HEIOCTauYd BCIIOMOraTebHBIX
MaTepuajoB B cymme 365 Teic. py0., a Tak)Ke 3aUUTaHbl CIMYUTEIbHAS BEJOMOCTh
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no ckiaany Nel u oObscHUTENbHAS 3amKcKa 3aBeAyrolero ckiaaom. OcraabHbie
JTAHHBIE OIPEICIIUTE IO CBOEMY YCMOTPEHHUIO.

3. CocraBbTe CIIpaBKy O BETUYMHE CpeHEl 3apabOTHOM IMIaThl 3a TOM, IS
MOJIYYCHHUS] KOMIICHCAIIMM Ha oOIulaTy >Kuiibsi. OcCTallbHbIE JaHHBIE YKaXUTE
CaMOCTOSATEIBHO.

Bapuanr 2

1. Packpoiite TOHSATHE JOKYMEHTOBEICHHE KaK HayyHas JUCHUILINHA:
dbopmupoBaHUe, TPEAMET, METOMABI, COJCPKAHHUE ¥ B3aWMOCBS3b C JAPYTUMH
JTUCHUIUIMHAMMU.

2. OOOCHYHTE TOHSATHE POJIb «JIOKYMEHTa» B COBPEMEHHOM OOIIECTBE
(pyHKIMU JOKYMEHTA).

3. Pemure 3amanue. Jlenonpou3BOACTBEHHas cCliyxk0a oOIIecTBa ¢
OTPAaHUYEHHOW OTBETCTBEHHOCTHIO «N-CKHl JINKEPOBOJIOYHBIN 3aBO», UCXOS U3
COOOpakeHU MPEeCTHKHOCTH (upMeHHoro Ojanka OOIiiecTBa, pa3MecTwia Ha
HEM H300pakeHHe, CXOJHOE ¢ pUCYHKOM [ocymapcTBeHHOro repba Poccuiickoii
denepany, KOTOpoe MOXHO NpuHATH 3a sMOnemy OOO. CuuereinbcTBa Ha
pEerucTpalmo 3Toro n300pakeHus: 0OLUIECTBO HE MOTYYalo.

Hackonmbko mipaBomepHO Takoe odopmieHue Onanka? Kakue Mepsl
aAMUHUCTPATUBHON OTBETCTBEHHOCTH HeceT pykoBoAcTBO OOO? IloarBepaute
CBOM BBIBOJI CCBIJIKOWM HA 3aKOHOJIATEJIbHBIE AKTHI.

Keiic-3ananus (mpuBeIeHbl NPUMePHI)

Keiic-3aganme 1.

[Ipommo 3acemaHue WHBEHTAPU3AIMOHHOM KOMMCCHM 3aBOJIa Ta30BOM
amnmapaTypbl, Ha KOTOpPOM  pacCMaTpUBAJICS  BONPOC O  pe3ysibTaTax
WHBEHTapu3aluu no ckiaay Ne 2 BcmomoraTelbHBIX MatepuanoB. Ha 3acemanuu
OBLIO MPHUHSATO MOCTAHOBJICHUE 00 YTBEPKIACHUU PE3yJbTaTOB MHBEHTAPU3AIIUN U
OTHECEHMSI 3a CYET 3aBEAYIOMIEro CKJIAJOM HEJIOCTa4d BCIIOMOTATEJIbHBIX
MaTepuasioB B cyMMe 365 ThIC. py0., a TakKe 3aUMTaHbl CIMYUTEIbHAS BEIOMOCTD
1o ckiaxy Ne 2 1 0OBSICHUTENIbHAS 3aIMCKa 3aBEIYIONMIECTO CKIIAIOM.

1. Kakoli TOKYMEHT COCTaBJISIETCS 110 UTOTaM 3aCEIaHNil KOMUCCUN Pa3HOTO
pona?

2. Kakne peKkBU3UTHI JOJKEH BKJIOYATh JAHHBIN TOKYMEHT?

3. CKOJIBKO CTPYKTYPHBIX YaCTEH OH MpEIoaaract?

4. Kakue akTrueckue JaHHbIE JOJKHBI ObITh BHECEHBI B 3TOT TOKYMEHT?

Keiic-3aganue 2.

B crpoutenbHoM koomepatuBe «CTpoiicepBuc» ObLT OOHapyx)eH (akT
HEIMPaBUJILHOTO HCIIOIB30BAHUSI CTPOUTETBHBIX OTXO0MO0B. [Ipu mpoBepke paboThI
CKJaJa TMWIOMAaTePHAIIOB YCTAaHOBJICHBI (DAKTBI OTIMYCKAa B KOTEIBHYIO IS
CKWTaHHUS ~ OTXOJOB  MWJIOMarepuanoB uHHOW cBbimie 20 cm. B
pacnopsSIUTEIFHOM YacTH CJIEAyeT MPEMIOKUTh 3aBEAYIOIIEMY  CKJIaJI0M
OpraHu30BaTh pabOTy MO pean3aIiy OTXOI0B YACTHBIM JIUIIAM.
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1. Kakoili TOKYMEHT MO3BOJMUT PErJIaMEHTUPOBATH OTIYCK CTPOUTEIbHBIX
MaTepuagoB?

2. Kakue myHKTBI JJOJDKHBI OBITh B JAHHOM JJOKYMEHTE 00s3aTeIbHBIMU?

3. CKOJBKO JIOJDKHOCTHBIX JIMII JOJKHBI OBITH OTBETCTBEHHBIMH 3a
HCIIOJTHEHHE JIAHHOTO JIOKyMeHTa?

4. Kakue peKBU3HUTHI JOJDKEH BKIIFOYATh JaHHBIN JOKYMEHT?

5. CKOJIBKO CTPYKTYPHBIX YaCTEH OH MpeIoaract?

6. Kakue akTrdeckue 1aHHbIC JOKHBI OBITh BHECEHBI B 3TOT IOKYMEHT?

TecTbl (MpUBeAEHBI NPUMEPbI)

1. N'apanTHitHOE TUCHMO MPECTABIISIET COOOM:

a) JOKYMEHT, COOOMIAIONINA O MPUOIMKEHUH, YCKOPEHUH, UCTECUEHUH CPOKa
HCIIOJIHEHHUS KaKOro-1100 NeHCTBUS

0) TOKYMEHT, COJIep KAl IIPUTJIAIICHUE HA MEPOTIPHUATHE

B) JIOKYMEHT, B KOTOPOM TapaHTUPYETCs OIIaTa BHITTOJTHEHHON paOOThI WU
MIpe0CTaBICHNE Yero-110o (padoThl, MOMEIICHUS U T.1.)

') TOKYMEHT, IIOITBEPKIAFOITUH MTOTyYeHUE [ICHHOCTEH

2. JlaiiTe onpeneneHue TOKyMEHTa:

a) MaTepHaIbHBIN 00BbEKT ¢ MHpOpMaIel, 3aUKCUPOBAHHON CO31aHHBIM
YEJIOBEKOM CIIOCOO0M, I €€ nepeaadyd BO BpEMEHHU U IPOCTPAHCTBE

0) COBOKYITHOCTbh PEKBU3HUTOB O(ULIMATIBHOTO TUChMa

B) CTaHAAPTHOE PACMOJI0KEHUE MaTepraa

') TEKCT

3. Haiite onpenenenue Gpopmyiispa-odpasia:

a) COBOKYITHOCTh PEKBU3UTOB JIEIOBOTO MHUChMa

0) COBOKYITHOCTH PACIIOJIOKEHHBIX B OMPEJEICHHONW MOCIEA0BATEIIbHOCTH
PEKBU3UTOB, TMPUCYIIMX BCEM  JOKYMEHTaM  OIpPEACIICHHONW  CHCTEMbI
JIOKyMEHTAITU!

B) COBOKYITHOCTb PEKBU3UTOB MIPUKaA3a

') COBOKYITHOCTh PEKBHU3HUTOB aKTa

4. Jlata tokyMeHTa opopMIISIETCS CIAEAYIOIUM 00pa3oMm:
a) 1 pespans 1997

0) 1 dberpasst 97 1.

B) 01.02.97 1.

r) 01.02.97

5. JlaTa tokyMeHTa OTOOpakaeTcs Kak:

a) J1aTa ero NOANUCaHUsl, MPUHSITHUS

0) 1aTta ero COCTaBJICHUS

B) JlaTa €ro NOAMNMUCAHUS, MPUHATHUS, YTBEPKIEHUS, COCTABICHUS, JaTa
COOBITHS
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I) 1ata cOObITUS

6. KakuM CBOWMCTBOM MOXHO OXapaKTepU30BaTh HAIMYHUE Y JTOKyMEHTA
HEOTHEMJIEMBIX ClIaraeMbIX, 0€3 KOTOPBIX OH CYIIECTBOBATH HE MOXKET:

a) BEIIECTBEHHOCTh

0) aTpuOyTUBHOCTh

B) CTPYKTYPHOCTh

') BEpHOTO BapruaHTa OTBETA HET

7. JlenoBble mUChMa OOBIYHO 3aKaHUMBAIOT (PpazaMu:
a) B COOTBETCTBUM C Baiiieit mpocs00ii ...

0) C yBOXKCHUEM ...

B) HAMH PacCCMOTpPEHbI Bamm npeayioxkenus . ..

) B CBA3M ...

8. Jlemonpon3BOICTBO XapaKTEPU3yeTCsl KaK:

a) MpaBWJIbHOE OPOPMIICHUE TOKYMEHTOB

0) opranuzaiys JOKyMEHTO000pOTa B YUPEKICHUU

B)  COBOKYMHOCTb  JIOKYMEHTOB,  OTpa)XaloluX  YIPaBICHYECKYIO
NESATEIbHOCTD YUPEIKICHUS

I') COBOKYITHOCTh PadOT 10 JTOKYMEHTHPOBAHUIO JACATEIHPHOCTH YIPABIICHHUS
¥ TI0 OpPTaHU3AIUHN JTOKYMEHTOB B YUPEKICHUN

9. J[edrenpHOCTH amnmapara yOpaBJICHUS, OXBATHIBAIOIIAS  BOIPOCHI
JIOKYMEHTUPOBAHUS U OpTaHU3alNK paOOThI C TOKYMEHTAMU:

a) TOKYMEHTallMOHHOE 00EeCIeueHne yIpaBIeHUs

0) crangapTH3aKsI

B) EI'CJI

I') cUCTEMa JJOKYMEHTAIU!

10. JlokyMeHT, 3aKkperuifiouidid JOHKHOCTHOM U YHCICHHBIM COCTaB
MPEANpUATUS ¢ yKazaHueM GoHaa 3apab0THOM IJIaThI:

a) IOJDKHOCTHASI MHCTPYKITUS

0) ycraB

B) TIOJIO)KEHHE

I') IITaTHOE paclucaHue

11. JlokymMeHT, (UKCHPYIOMUNA XOJ OOCYKIEHHUS BOMPOCOB W TPUHSITHS
penieHuit Ha COOpaHMsIX, 3aCeTaHMsIX, COBEIIAHUAX H T.II.:

a) OOBSICHUTEIbHAS 3aIIMCKa

0) ToKJIaTHas 3aIiCKa

B) aKT

I') IPOTOKOJ

12. Yxaxure, kKakast GyHKIIUS OTHOCHTCS K 0OITUM (DYHKIIUSIM TOKYMEHTA:
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a) oOLIeKyIbTypHas
0) uadopmaIoHHas
B) IIpaBOBast

T') YIOPSA0YHBAIOIIAS

13. YkaxuTe, Kak IOIKHO MIPOUCXOIUTD JICJICHUE TOKYMEHTOB:
a) Ha PO/JIbI, MOJIBU/IBI, TTOAPO/IbI, PA3HOBUIHOCTHU

0) Ha POJIbI, BUIBI, TIOJIBHUIBI, PA3HOBHIHOCTH

B) Ha BUJIbI, IOJBU/JIbI, PA3HOBUIHOCTH, POJIbI

') Ha TOJIBUBI, TOJPO/IbI, PA3HOBUIHOCTHU

14. lokyMeHTaIllMOHHOE 00ECIICUCHHE YIPABICHUS 3aKII0UATCS KaK:

a) MPOIECC YCTAHOBJICHUS W MPUMEHEHHUS MPaBWI C LEJIbI0 YIOPSI0UYCHUS
JESATEIBHOCTH B JEJIOIPOU3BOJICTBE

0) JeATeNbHOCTh ammapara yIpaBjieHHUs, OXBaThIBAaIOIasi BOIPOCHI
JIOKYMEHTUPOBAHMSI U OpPTaHU3aIuu pabOThl C JOKYMEHTAMHU

B) COBOKYIHOCTb JOKYMEHTOB, NPUMEHSEMBIX B OIpEJeIeHHON cdepe
JESATEIbHOCTH

I) COBOKYINHOCTb PEKBU3UTOB, YCTAHOBIICHHBIX B COOTBETCTBUU C
bopMyIsIpOM JOKyMEHTA

15. EI'CJ] MOXHO accMaTpuBaTh Kak:
a) COBOKYIIHOCTb PEKBU3UTOB, YCTAHOBJEHHBIX B COOTBETCTBHH C
bopMyIIpOM JOKyMEHTA

0) KOMILJIEKC OCHOBHBIX MOJIOKEHUH, ONpeaesIOIIX U
pPETIaMEHTUPYIOIIUX ~ OPTaHM3AIMI0  JTOKYMEHTAIIMOHHBIX  TMPOIECCOB  Ha
OpeaIpUsITUN

B) COBOKYIMHOCTb JOKYMEHTOB, MPUMEHSEMBIX B OIpeJeTIeHHON cdepe
JESATENBHOCTH

I) JIeITEJbHOCTh amnmapara yNOpaBJI€HUS, OXBATHIBAIOIIAS  BOMPOCHI
JIOKYMEHTUPOBAHUS U OPTaHU3AIUU pa0OThI C JOKYMEHTAMHU

BOl'[pOCLI U 3alaHUA 1JI NPOBCACHUSA IMTPOMEKYTOIHOI0 KOHTPOJIA

Komnemenyus: Cnocoben ocywecmsaname co6op, 00pabomky u aHaiu3
OAHHBIX, He0OX0O0UMbBIX O/l peuleHusi NOCMAGIEHHbIX YNPABIeHYecKux 3aoad, ¢
UCNONIL308AHUEM — COBDEMEHHO20 — UHCMPYMEHMAapusi U  UHMELIeKMYAIbHbIX
ungopmayuonno-anarumudeckux cucmem (OITK-2)

Bonpocwt k 3auemy:

1. Ponb 1oxyMeHTUPOBAHHOU WH(OPMAIIUHU B YIIPABICHUN TIPEATPUITHEM.

2. PasrpanudeHne TEPMUHOB <JIOKYMEHTHPOBAHUE  YIPaBIECHYECKON
JESITETBHOCTUY, «IOKYMEHTallHOHHOE obecrieueHue YIIPaBJICHUS
(1eJI0MPOU3BOJICTBO)», «IOKYMEHTOBEICHUEY, «YTPABICHUE JOKYMEHTAMM.
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3. Opraamsaius U CTPYKTypa CIYKObl TOKYMEHTAITMOHHOTO O0eCIIeUeHUs
yIPABJICHUS HA NPEITPUITHH.

4. DBOJIIOIMS CIOCOOOB CO3AaHUS TOKYMEHTOB.

5. CymHocTh ¥ PYHKIIUU JOKYMEHTA.

6. IlonsTue, pyHKIMU U MPABOBOE 3HAYECHUE YIPABICHUECKOTO IOKYMEHTA.

7. Knaccuduxkanus 10KyMEHTOB.

8. OcHoBHbIE TpeOOBaHUS K KAUECTBY YIIPABICHUECKOTO TOKYMEHTA.

9. CocrtaB U CTpyKTypa HOPMATHUBHO-TIPABOBON 0a3bl JOKYMEHTAIIHOHHOTO
obecnieuenus ynpasieHus B PO.

10. ®egepanpbHOE  3aKOHOAATENBCTBO B o0macté  paboThl ¢
JIOKYMEHTHUPOBAHHOM MH(OpMAaIIHEH.

11. HopmaTuBHO-METOIUUECKUE JTOKYMEHTHI B c(epe ACIONPOU3BOICTBA U
OpraHU3aIH APXUBHOTO XPaHEHHS TOKyMEHTOB.

12. cnonb3oBaHre MHCTPYMEHTOB Kiaccu(ukanuu, yHUPUKALIUH |
CTaHJIapTU3AIMH B JIEIONPOU3BOJICTBE.

13. Knaccuguxaropsl TE€XHUKO-IKOHOMUYECKOU u CoLIMaIbHOU
uHbopMaIuu

14. YaudunupoBaHHbIE CUCTEMbI JOKYMEHTaIUK B PO.

15. AnbOoMBbI  YHUPUITUPOBAHHBIX dbopM  mMEpBUYHOM  y4eTHOM
JOKYMEHTalUU.

16. Tabenpb u abO00M YHUGHUITMPOBAHHBIX (POPM JOKYMEHTOB MPEATIPUSATHS.

17. T'ocynapctBennbie cranaaptel PO B cdepe nenonponsBoacTsa.

18. 3nauenne m ocHoBHbIe mojokeHus ['OCT P HCO 15489-1-2007
«CHUBU/I. YnpaBnenue nokyMmentamu. O0miye TpedoBaHUs»

19. MexnayHapoaHble CTaHIapThl B oOjmacTu pabOThl C yHpaBIECHYECKOU
JIOKYMEHTAIUEH.

20. OcHoBubie TpeboBanuss ['OCT P 6.30-2003 «VaudbumupoBaHHbIe
CUCTEMbl JIOKyMEHTalUWW. YHUPUIMPOBAHHAs CUCTEMa OpPraHU3alMOHHO-
pacrlopsiAUTEeAbHOM  JOKYMEHTauuuW» K  O(QOpPMIIEHHIO  YIpPaBJIEHYECKHX
JIOKYMEHTOB.

21. CymHOCTh ¥ BUBI OJJAHKOB.

22. Knaccudukaiuss  peKBU3UTOB  OPraHU3alMOHHO-PACIIOPSAUTEIbHBIX
JTIOKYMEHTOB.

23. CocTtaB u odopmiICHUE PEKBU3UTOB OJIaHKa JOKYMEHTA

24. CoctaB 1 O(QOpPMIICHHUE PEKBU3UTOB, OMPEICISIOMIUX IOPUIUIECKYIO
CHITy TOKyMEHTA.

25. CoctaB ¥ o(hOpMIIEHHE PEKBU3UTOB, OMPEACISIONIUX JIBUKEHUE U
OTpaXaIUX 00pabOTKy W HUCHOJHEHHE IOKyMEHTa (IeIOTpPOU3BOACTBECHHBIX
OTMETOK).

26. OcHOBHBIE TpeOOBaHUS K TEKCTY YIPaBIEHYECKOTO JOKYMEHTA.

27. TlonsiTue 1 OCHOBHBIE (POPMATHI AIEKTPOHHBIX JOKYMEHTOB.

28. DnexTtpoHHass 1MdpoBas TOANMUCH KaK PEKBU3UT DJIIEKTPOHHOTO
JIOKYMEHTA.

29. CyIHOCTh U COCTaB METaJaHHbBIX JOKYMEHTA.

30. OnudpoBanue Kak crocod co3IaHus AEKTPOHHOTO JOKYMEHTA.
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31. OcHOBHBIE TPYIIIBI U BUBI YIIPABICHYECKUX JOKYMEHTOB.

32. JIOKyMeHTBI, TOATBEPKIAIONIMEe OPraHU3aIMOHHO-TIPABOBOM  CTaTycC
MNPEANPUATUS U €T0 TOCYJaPCTBEHHYIO PETUCTPAIIHIO.

33. [lonsiTue, GyHKUMU U BUBI OPTaHU3AIMOHHBIX JJOKYMEHTOB.

34. Muccus Kak OpraHUu3allMOHHBIN TOKYMEHT NP eAIpUsITHS.

35. Kojiekc  KOpHoOpaTMBHOM 3TUKM  OpraHU3allMM: IeJib  CO3JIaHuf,
coJiepKaHue.

36. YupenurtenbHble JOKYMEHTBHl Tpeanpustus (ycraB, MOJOXKEHHE 00
OpraHu3allid, YYPEIWUTEIbHBII JOroBOp): 3HAYEHUE, MpaBUJa COCTABICHUS H
o opMIICHUS.

37. HaznaueHne u THUIIOBas CTPYKTypa TIOJOXKEHUS O CTPYKTYpPHOM
NO/Ipa3/IeTICHUN.

38. Jlo;okHOCTHAs WMHCTPYKIMS: TENM W 3aJadd  CO3JaHusl, CTPYKTypa,
NOPSAIOK pa3paboTKU U 0(pOpMIIEHUSI.

39. CtpykTypa ¥ WITaTHas  YHMCIEHHOCTb, IUTAaTHOE  paclUCaHUE:
CoJiepKaHue, MOPSIIOK COCTABIEHUS U 0(OPMIICHHUS.

40. HCTpyKIMU OpraHU3allMOHHO-METOAMYECKOT0 Ha3HAYEHUsI: CYLIHOCTb,
OCOOEHHOCTH COCTABJICHUS, BUMBI.

41. IlpaBuiia Kak OpraHU3allMOHHBIN TOKYMEHT: TIOHSATUE, BUJIBI.

42. InCcTpyKUUsl 1O JAEJONPOU3BOJICTBY: 3HAUCHHUE, COAEpKAHHE, MOPSIOK
COCTAaBJICHHSI 1 O(hOPMIICHHS.

43. Opranu3alliOHHbIE  JOKYMEHTBHI, pETJIAMEHTUPYIOIIUE YIIPaBICHUE
Ou3HEeC-TpoIecCamu.

44, JlTokymMeHTalusl CUCTEMbl MEHEI)KMEHTA KauecTBa.

45. JloroBop: THUIIBI, BUbl, TPEOOBAHUS K COJICPKAHUIO U 0OPMIICHUIO.

46. CymHOCTh ¥ KJ1accu(UKaIus pacopsANTEIbHBIX TOKYMEHTOB.

47. OCHOBHBIE 3Tallbl U3/IaHUS PACTIOPSAUTEIBHOTO JOKYMEHTA.

48. IIpuka3 o OCHOBHOH N1€ATENbHOCTHU: TIOHATHE, MPABUJIAa COCTABJICHUS U
oopMIIECHUS.

49. PacniopsikeHusi M yKa3aHUs: HAa3HAUYCHHUE, OCOOCHHOCTH COCTAaBJICHUS U
oopMIIECHUS.

50. [TocTaHoBIEHHS M pellIEHUs: Ha3HAYCHUE, OCOOCHHOCTU COCTABJICHUS U
o opMIIECHUS.

51. [IpoToKo: MOHSTHE, MOPSIAOK COCTABIECHUS U OPOPMIICHUSI.

52. Haznauenne, Buapl ©u TmpaBwia odopmieHUuss HHOOPMAIIMOHHO-
CTIPaBOYHBIX TOKYMEHTOB.

53. JlenoBble THUChbMa: Ha3HA4YeHHWE, KiIacCU(PUKALMs, CTPYKTypa U
PEKBHU3UTEHI.

54. DNEeKTpOHHbIE MUCbMA W BEO-TOKYMEHTBI: OCOOCHHOCTH COCTaBJICHUS,
oopmileHUsI U TPUMEHEHUS B YIIPABICHYECKOM IEATEIbHOCTH NPEATPUATHUS.

55. JloknanHele, ciy)xeOHble U OOBSICHUTEIbHbBIC 3aIUCKU: Pa3INyKs, BUIbI,
HOPSAZIOK COCTaBJICHUS U OPOPMIICHHUS.

56. AKTBI: Ha3HaYEHUE, CTPYKTYPA, TOPATOK 0HOpMIICHUS.

57. CripaBKU: CYIIHOCTb, BUBI U OPOpMIICHHE.

17



58. JlokyMeHTBl 1O TPYAOBBIM OTHOIICHUSM: COCTaB, OCOOEHHOCTH
COCTaBJIEHUS U 0(QOPMIICHHUSL.

59. JIokyMEHTBI IO OCHOBHOM J1€ATEIBHOCTH NPEAIPUATUS OTPACIIH.

60. IlonsTue, OCHOBHBIE XapaKTEPUCTUKH u KJIacCUpUKaIUA
JIOKYMEHTO000pOTA.

61. Opranusanus pauoHaJIbHOTO JOKYMEHTOO00pOTa Ha IPEAIPUATHH.

62. Ilopsiok NPOXOXKAEHUS BXOASILErO, HCXOJAUIETO U BHYTPEHHETO
JIOKyMEHTOIOTOKOB B OpPraHU3ALIMH.

63. Peructpanus MOKyMEHTOB: Ha3HAau€HHE, IMpaBUia, PETUCTPAIlMOHHBIC
¢dbopMbI 1 HOPMBI perHCTpaIIH.

64. Opranuzaiust ”HPOPMAIIMOHHO-CIIPABOYHOM pabOThl HA MPEANPUITHH.

65. Opranmsanusi CHCTEMbl KOHTPOJS HCIOJHEHHS JOKYMEHTOB Ha
IPEIIPUITUN.

66. Cpoku XpaHEHUs yNpaBICHUECKUX JTOKYMEHTOB.

67. OnepaTUBHOE U apXUBHOE XpPaHEHUE JTOKYMEHTOB.

68. IIponenypa skcrepTU3bl HEHHOCTU JOKYMEHTOB.

69. Ilopsnok odopmiieHuss aen M Hepesayd JOKyMEHTOB Ha apXUBHOE
XpaHEHHUE.

70. OcOOEHHOCTH XpaHEHUS FIEKTPOHHBIX IOKYMEHTOB.

71. TIopsii0K YHUUTOKEHUSI JOKYMEHTOB C UCTEKIIUMHU CPOKAMU XPaHEHHUSI.

72. llenu, 3amaun W HampaBlIeHUS aBTOMATHU3AIMH JOKYMEHTAIIMOHHOTO
oOecrieueHus: yIpaBICHHUS.

73. CuctemMpl aBTOMATH3aIlW JIEJIOTPOU3BOJICTBA W JIOKYMEHTOO0OpOTa
(CAJlJl) nHa mnpeanpusiTUU: OCHOBHBIE TpeOOBaHUS, OpraHU3alvs BHEAPECHUS,
NEPCIEKTUBBI PA3BUTHSL.

74. TexHONO0TuY 3aIUThl TOKYMEHTHON HH(POPMALIMKA HA IPEANPUSITHH.

75. Coznanve d>(PQPEeKTUBHON CHCTEMBI YIpaBICHUS JOKyMEHTaMH Ha
IPEIIPUSTUH.

Ilpaxkmuueckue 3a0anus 011 nposedenus 3auema (RPUeOeHvl NPUMeEPLL):

3aoanue 1.

B cenTsa6pe 2018 r. 6b110 CO3/1aHO OTKPHITOE AKIIMOHEPHOE OOIIECTBO
«JIunepy. ltaTHbIil cocTaB 3TO# opranu3ainuu — 456 paboTHukoB. B mratHoe
pacniucanne OAQO ObUIM BKJIIOYEHBI JOJKHOCTH 3aBEIYIONIETO KaHIIeIIpuen u
CeKpeTapsi FeHEepaIbHOrO TUPEKTOPA.

Ha xoro u3 HUX J10kHA OBITH BO3JI0’KEHA 003aHHOCTh OpPTaHU3aIuU
ciyk0b1 JIOY B OAO «Jlunep»?

3aoanue 2.

B pesynbrare peopraHMzanyy  3aKphITOrO aKIMOHEPHOTO 00IlIecTBa
«KoMaH[10p» YMCIEHHOCTh IITATHOTO COCTaBa CTPYKTYPHBIX MOApa3ACICHUI
yBEIMYMIIACh BNIBOC. BBIJIO MpUHATO pelieHue mpeodpa3oBaTh OOIMMN OTAET B
ynpasieHue jaokymeHTauuoHHoro obOecnedenus (YZO). Cozpanue VYO
npeanosaraeT pacuimpenue QyHkuuid u 3amay cinyxkosl JJOY, cozmanue B Hel
CTPYKTYPHBIX TIOJpa3ACICHUIN U yBEIUYEHUE ILITATHOIO COCTaBa paOOTHUKOB.
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Kakoii moxer ObiTh cTpykrypa Y/IO u ee mratHbiii coctaB? OObsACHUTE
1€JIeCO00Pa3HOCTh MPEAIaraeMoil CTPYKTYPBI, MOACHSIST HEOOXOJUMOCTh CO3/IaHuUs
KQXKJIOTO CTPYKTYPHOTO TIOJIpa3/iejIeHUs] U BBelIeHUs B mTat pykoBoauteneid Y 10,
CHEIUATMCTOB U TEXHUYECKUX UCTIOTHUTEIICH.

3aoanue 3.

HNucnekrop obmero otaena 3A0 «Kpyrozop», oTBedaroniuii 3a BeICHUE
JIEJIONPOU3BOJICTBA MO OOpallleHUusIM TpaxaaH, (opMUpoBaja B OJHOM Jelie
3asaBiieHUs1 paO0THUKOB 3A0 U rpaxkaaH, He pabOTAIOMIUX B JAHHOW OpraHU3aIiH.

[TpaBunsHO 1 oHa moctynana? Kak Hamo dhopMupoBath ziena, comepKalime
oOparenus rpakaan, 1 opOpMIIATh UX JIJIs TIEpeIadd B apXUB OPTaHU3AIAN?

3aoanue 4.

[Ipu odopmiiennu nen s nmepenadyd B apXyUB OpraHU3alliM, COJCPIKaIIUX
oOpallieHusl TpaXKJaH, CPOK XpaHEHHUS KOTOPHIX, B COOTBETCTBUU C HOMEHKJIATYypOr
JIed, COCTaBIsI TSATh JIET, HMHCHEKTOp OOIIero oTnaeNia, OTBEYAIoMIMi 3a
JIEIOMPOU3BOICTBO MO OOpaIeHUsIM TpaKJaaH, MPOCMOTpPENl BCe Jieia MOJIUCTHO,
BBIHYJI BCE METAJUIMYECKUE KPEIUJIEHUS, IPOHYMEPOBAJl BCE CTPAHULIBI TIOCEPEIUHE
rejieBoi pydykoi, OGOpMHII BHYTPEHHIOIO OIKMCh U JIUCT-3aBEpUTENH Jela,
MMOMECTHJI JOKYMEHTHI B 00J105KKY, cooTBeTcTBYHOITYI0 [[OCTYy.

[IpaBunpHO 1 mocTynuia uHcnekTop? Kakue TpeGoBaHMs MPEIbABISIOTCS K
oQOpMJICHUIO JIEN, coJAepkKalluX OOpalleHusl TrpaxkaaH, g Mepefadyd B apXuB
opra"nuzanuu’?

3aoanue 5.

Uucnennsiii coctaB pabotHukoB OO0 «Cupuyc» - 15 uenosek. B
CTPYKType oOlectBa 00pa3oBaHO Tpu (YHKIIMOHAIBHBIX MOJPaA3ICIICHUS:
CEeKpeTapuar, 3a KOTOPBhIM 3aKpeIUIeHbl (PYHKIMH [0 JIOKYMEHTAIlMOHHOMY
0o0€CTeUeHUI0 yOpaBiCHUS W KaJAPOBOM JCATEIBHOCTH; OyXraiaTepuss W
FOPUIUYECKUNA OTEN.

OcranbHble pPaOOTHUKK BXOASIT B COCTaB TPymm, CHOPMHUPOBAHHBIX B
COOTBETCTBHM C HAIPABJICHUSIMH OCHOBHOM JEATEIBHOCTH MPEANPUSITHUSA,
HalpuMep, TIpylmna Mo peKiIaMme, Trpynna M0 MOATOTOBKE TEXHHUYECKOU
JOKYMEHTAIMU, TpyIa 3KCIEpPTOB U Ap. I'pynmbl He SBISIOTCS CTPYKTYPHBIMU
MOAPA3AEICHUSMH U HE 3aKPETUIEHbl YTBEPKIACHHBIM IITATHBIM PACIIUCAHUEM.

Kakyro kmaccuukanimoHHYyI0O CXeMy HOMEHKJIATYPbl Jel  CIeayeT
PEKOMEHI0BATH JIJIsl JAHHOTO 00IIIecTBa?

3aoanue 6.

B TeueHue roma y mNpeanpUATHs TOSBUIMCh HOBBIC HAMPABJICHUS €ro
JEATeIbHOCTM W HOBble mapTHepbl. Kak cieacTBue 93TOro, MOSBUIOCH
3HAYUTEIPHOE  KOJIMYECTBO  HOBBIX  JIOKYMEHTOB, KOTOpbI€ HE  ObUIM
[IPEYCMOTPEHBI IEMCTBYIOLIEH HOMEHKIIATYPO# Ael.

PykoBouTens npeanpusTis CBOMM IpuKazoM o0s3an ciyx0y 10V BHecTH
M3MEHEHHS B HOMEHKIJIATYpy Jesl. B uTore 3To cBEJIOCh K COCTaBJIEHUIO B CEPEUHE
rojla HOBOW HOMEHKJIATYphl JI€Jl, KOTOPYIO 3aHOBO YTBEPAMJI PYKOBOJUTEIb
NpEANPUSTHUS.

Hackonbko mnpaBOMEpHBI JE€UCTBUS, NPEANPUHITHIE PYKOBOJCTBOM U
ciyx6ori JIOY mnpenmnpusitua? beina 1M B JaHHOM cliydae HEOOXOJIUMOCTh
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nepepadoTKM  HOMEHKJIATyphl Jed, W Kakhue TpeOOBaHHWS  COCTaBICHUS
HOMEHKJIATYPHI JIe]l CIIEIyeT YUYUThIBaTh, YTOOBI M30€raTh MOI0OHBIX CUTYaIIUiA?

7.4  MeToaudyecKkue  MaTepuaJbl, ONpeaessilOlMe  NPOUEXYPbI
OLCHMBAHUA 3HAHUN, YMEHUI, HABBIKOB, XaPaKTEPHU3YKIIHUX ITAIbI
¢popmMupoBaHus KOMIIETEeHIUI

KoHTpons oCBOEHHS [UCIUIUIMHBI M OIIEHKAa 3HAHUW OO0ydarouuxcs
npousBogutcst B coorBerctBUM ¢ [lnm KyOol'AY 2.5.1 «Tekymmii KOHTpPOJb
YCIEBAEMOCTHU U IPOMEKYTOYHOM aTTeCTallui 00YYaIOLIUXCs.

Kputepusimu ouenku pedepara  sBIAIOTCSA: HOBHU3HA  TEKCTa,
00OCHOBaHHOCTh BBIOOpAa HMCTOYHUKOB JIUTEPATYpPbl, CTENEHb PACKPBITUS
CYIIHOCTH BOTIPOCa, COOIOACHUS TPeOOBaHUM K 0(hOPMIICHUIO.

OreHKa «OTJIMYHO» — BBIMTOJTHEHBI BCE TPEOOBaHUS K HAIMCAHUIO pedepara:
o0o3HaveHa mpodJieMa U 000CHOBaHA €€ aKTyaIbHOCTh; CJI€JIaH aHaIi3 Pa3IuYHbIX
TOUYEK 3PEHUS Ha pacCMaTPUBAEMYIO IIPOOIEMy M JIOTUYHO M3JI0’KeHA COOCTBEHHAs
MO3UIINS;, CPOPMYIHPOBAHBI BBIBOJIBI, TEMa PACKphITa IMOJHOCTHIO, BBIICPKAH
00BEM; cO0JIIOIEHBI TPEOOBaHU K BHEIIHEMY O()OPMIICHHUIO.

OreHKa «XOpoIIo» — OCHOBHBIC TpeOOBaHUS K ped)epaTy BBITIOJHEHBI, HO
Py STOM JIONYIICHBI HEMOYETHl. B  9YacTHOCTH, WMEIOTCS HETOYHOCTH B
U3JIOKEHUM  MaTepuaina; OTCYTCTBYET JIOTHYECKash IOCIIEeI0BATEIbHOCTh B
CY>KIIEHUSX; HE BhIIEpkKAH 00BEM pedepara; UMEIOTCS YIyIIeHUS B 0()OPMIICHHUHU.

OrneHka «yJA0BJIETBOPUTEIbHO» — UMEIOTCSI CYIIECTBEHHBIE OTCTYIUICHUS
oT TpeboBaHmil K pedeprupoBannio. B yacTHOCTH: TemMa OCBellleHa JIUIIIh YaCTUYHO;
JomylieHbl  (pakTudyeckue OmuOKu B colaepkaHuu pedepara; OTCYTCTBYIOT
BBIBOJIBI.

OneHka «HeyJI0BJIEeTBOPUTEIbHO» — Tema pedepaTta HE packKphiTa,
oOHapy>KUBaeTCs CYIIECTBEHHOE HEIMOHMMaHWe TMpoOjemMbl Wiau pedepar He
IPEICTaBJICH BOBCE.

Kputepusivmu  oumeHkH  JOKJaAa  SBISIOTCS:  HOBU3HA  TEKCTa,
000CHOBaHHOCTh BBIOOpAa WMCTOYHUKOB JIMTEPATYpPHI, CTCICHb PACKPBITHS
CYIIIHOCTH BOMPOCa, COONMIOAEeHUS TpeOOBaHUM K 0()OPMIICHUIO.

OrneHka «OTJIMYHO» CTAaBUTCS, €CJIM BBINOJIHEHBI BCE TPEOOBaHUS K
HAIMMCAaHUIO JOKJIaja: obo3HadeHa mpobjemMa W OO0OCHOBaHA €€ aKTyaJlbHOCTH;
CIellaH aHaJIM3 Pa3IMYHBIX TOYEK 3PEHUS Ha pacCMaTpPUBAEMYIO MPOOJIEMY H
JIOTUYHO W3JI0)KeHa COOCTBEHHAs MO3MIUS; CHOPMYITHPOBAHBI BBIBOJBI, TEMa
pacKphITa MOJHOCTBIO, BBIJIEp)KaH 00BEM; COOIIONECHBI TPeOOBaHUS K BHEIIHEMY
0(OPMIICHHIO.

OlleHKa «XOpOIIO» — OCHOBHBIE TPEOOBaHUSI K JOKJIATy BBITIOJHEHBI, HO
Ipyd 3TOM JIONYIICHBI HEMOYETH. B  YacTHOCTH, HMMEIOTCS HETOYHOCTH B
U3JIOKEHUW MaTepualia; OTCYTCTBYET JIOTMYECKas TOCIEeI0BaTEIbHOCTh B
CYXJICHHSIX; HE BBIJIEp)KaH 00BhEM pedepara; UMEIOTCS YITyHICHHs B 0()OPMIICHHH.
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OI_ICHKa «KYAOBJETBOPUTECJIBHO» — HMCIOTCA CYHICCTBCHHBIC OTCTYIIJIICHHA
oT Tpe6OBaHHﬁ. B wyactHocTH: TeMa OCBCHICHA JIMIIb YaCTUYHO, JOIIYIICHBI
q)aKTI/I‘ICCKI/IC OINOKH B COACPIKAHUU NOKJIAaAad, OTCYTCTBYIOT BBIBOHGI.

OHCHK& CHEYAOBJETBOPUTECJIBHO)» — TCEMa JOKJIaaa HE PaACKpbITa,
06Hapy}KI/IBaeTC}I CYIICCTBCHHOC HCIIOHMMAHHC HpO6J’ICMBI nin JOKJIad HC
npcacTaBJICH BOBCC.

Kpurtepun onieHnBaHus BbINOJHEHHUS cCe

OueHka  «OTJIMYHO» —  BBICTaBISETCA  CTYAEHTY, IIOKa3aBIIEMY
BCECTOPOHHHE, CUCTEMATU3UPOBAHHBIE, IITyOOKHE 3HAHUS MPOOJIEMHBIX BOIIPOCOB
3CCE U YMEHHUE YBEPEHHO NPUMEHATh UX HAa MPAKTUKE NPH PELICHUH KOHKPETHBIX
3a/1a4, cBOOOAHOE U MPaBUIbHOE 0OOCHOBAHHE MPUHATHIX PEIICHUI.

OuneHka «XOpomo» — BBICTABISAETCA CTYACHTY, €CIM OH TBEPAO 3HAET
MaTepHuall, FPaMOTHO U MO CYILECTBY MU3JIaracT €ro, yMeeT IPUMEHATH ITOJTyYEHHBIE
3HAHMS Ha NPAKTUKE, HO JOIYCKAET B OTBETE WM B PELICHUM CUTYal[MOHHBIX
3a/lad  HEKOTOpbIE HETOYHOCTH, KOTOPBIE MOXKET YCTPaHUTh C IOMOUIBIO
JOTIOJTHUTENBHBIX BOIPOCOB IPETNOAABATEIS.

OneHka «ya0BJIETBOPUTEIBHO)» — BBICTABIISIETCS CTYIEHTY, IOKa3aBLIEMY
(dparMeHTapHbIi, pa3spO3HEHHBIM XapaKTep 3HAHUM, HEJOCTATOYHO IpPaBUIIbHBIC
(bopMyIupoBKU 0a30BbIX MOHATUMN, HAPYIIEHUS JJOTUYECKOW MOCIEA0BATEIbHOCTH
B U3JI0O)KEHUHM MPOTrPaMMHOr0 Marepuaia, HEOOXOAUMBIMHM JUIsl JadbHEHIIEero
OOyYEeHHS] U MOXKET IPUMEHSAThH MOJTYyYEHHbIE 3HaHMS 1O 00pa3ly B CTAHIAPTHOU
CUTYaLIUH.

OueHka «HeyH0BJEeTBOPUTEIbHO» — BBICTABISIETCSA CTYIEHTY, KOTOPBII HE
3HAaeT OOJbIIEH YacTM OCHOBHOIO COACPKAaHUS BBIHOCHUMBIX HAa KOHTPOJBHYIO
paboTy BOINPOCOB TEM JUCLUMIUIMHBI, JOMYCKAeT TIpyOble OWMOKU B
(GopMyIMpPOBKaX OCHOBHBIX NOHATUH M HE YMEET HCIOJIb30BaTh IOJIyUYECHHBIE
3HAHMS IPY BBIIIOJIHEH 3CCE.

KpurepusiMmu oueHKM TOBeleHUs] JAUCKYCCHM SBJISIOTCSA: TOYHOCTb
apryMEHTOB  (MUCIIOJIb30BAHME  NPUUYMHHO-CIEACTBEHHBIX  CBf3€H);  deTkas
(bopMyIMpOBKa apryMEHTOB M KOHTPApryMEHTOB; JOCTYHMHOCTb (IIOHSTHOCTB)
U3JIOKEHUS;  JIOTUYHOCTh  (COOTBETCTBHE KOHTPApPryMEHTOB  BBICKa3aHHBIM
apryMeHTaM); KOPPEKTHOCTh HCMOJIb3yeMOW TEPMUHOJIOTUM C HAYYHOH TOYKH
3peHus (IpaBAUBOCTb, JOCTOBEPHOCTh, TOUHOCTh ONpPEAENICHUI); ylauyHas mojaaya
MaTtepuana (3MOLUMOHAIBHOCTb, MILTIOCTPATUBHOCTD, YOEIUTEIBHOCTD); OTIEICHUE
dakToB oT CYOBEKTUBHBIX MHEHH; UCTIOJIb30BaHUE IPUMEPOB
(aQpryMEeHTHUPOBAHHOCTH); BUACHUE CYTH MPOOJIEMbl; YMEHUE OPUEHTUPOBATHCS B
MEHSIOIIEHCS  CUTyallid; KOPPEKTHOCTh IO OTHOUICHWIO K  OIIOHEHTY
(TOJNIEpaHTHOCTh, YBAXKEHUE APYTUX B3IJISJIOB, OTCYTCTBHE JTUYHOCTHBIX HAIMAJOK,
OTKa3 OT CTEPEOTUIIOB, Pa3KUTAIOIINX PO3Hb U HEMPHUSA3HBD).

OneHka «OTJIMYHO» CTaBUTCS, €CIM apPryMEHThl MPUBOIWINCH IO
CYUIIECTBY, KPaTKO JIAKOHUYHO, C HCIOJIb30BAaHHEM HEOOXOIMMOI TEPMUHOJIOTHUH,
B MOHATHOM W ocTynmHOM opme; dhopMa mogaun HHPOPMAIIMH COOTBETCTBYET €€
COJIEPKaHUIO; BJaJICHWE BHUMAHHEM ayJUTOPUH, KOPPEKTHOE M YBaXKHUTEIbHOE

21



OTHOIIIEHWE K OCTaJIbHBIM YYaCTHUKAM JIMCKYCCHH; B BBICTYIUICHHUH (DaKThI
OTJEJIEHbl OT COOCTBEHHOTO MHEHMS; UCIOJb30BaHUE NPHUMEPOB; BUACHHUE CYTH
po0JIEMbl; YMEHUE OPUEHTUPOBATHCS B MEHSAIOIIENCS CUTYaLlUU.

OneHka «X0poII0» CTaBUTCS, €CJIM apTyMEHTBI IIPUBOIUIIUCEH I10 CYIIECTBY,
HO OBbUIM OTKJIOHEHHUS OT CYTH BOIIPOCa, IPHU apryMEHTalud IPHUCYTCTBOBAIU
JOJTHe  BCTYIUIEHMS M  TOSICHEHHs, He TpeOyroume HeoOXOIUMOCTH;
UCIIOJIb30BaHUE B PEYM TEPMHUHOJIOTUH, (opMa Mojaud MH(OpMallMKd HE BCEria
OblJJa yMECTHAa, B CBA3M C YEM TEPSUIOCh BIIAJICHUE BHUMAHUEM ayIUTOPHH,
KOPPEKTHOE M YBAXKUTEIBHOE OTHOIIEHUE K OCTAJIBHBIM YYaCTHUKAM JUCKYCCHH; B
BBICTYIUICHUH (DAKThl CMEUIMBAINCH C COOCTBEHHBIM MHEHHEM, YTO MOPOKIAIIO
CIIOPBL.

OneHka  «yJOBJICTBOPUTEJBHO»  CTaBUTCS, €CIM  CTYAEHT  HE
OpPUEHTUPYETCSI B CHUTYallUM WA OPHUEHTUPYETCS HE IOJIHOCTBIO, HE MOXKET
IIPUBECTU apr'yMEHTHI Ha ITIOCTABJICHHBIE BOIPOCH], @ TAK)KE HE IIOKA3bIBACT YMEHUE
BECTH JINCKYCCHUIO B COOTBETCTBYIOILIEN (hopMme.

OneHKka «HEyI0BJIETBOPHUTEJIBHO» CTABUTCS, KOIZA CTYAEHT OTKa3aJcs
y4acTBOBATh B JUCKYCCHUM 110 IPUYMHE HE3HAHUS MaTepuala.

Kpurepuu onieHK# 3HAHMNA IPY HANIMCAHUM KOHTPOJIbHOI PadoThI

OneHka «OTJIMYHO» — BBICTABIsIETCA OOyYaromeMycs, IOKa3aBIIeMy
BCECTOPOHHUE, CUCTEMATU3UPOBAHHbBIC, TIIyOOKHE 3HAHUSI BOIIPOCOB KOHTPOJILHOMN
paboThl U YMEHHE YBEPEHHO NPUMEHATh HUX Ha NPaKTUKE MpPU pPEIICHUU
KOHKPETHBIX 3aj1a4, CBOOOIHOE U MTPaBUIIbHOE 0OOCHOBAHWE MPUHSTHIX PEIICHUH.

OneHka «X0pOoII0» — BBICTaBJISETCS 00y4arolEeMycCsl, €CIIM OH TBEPJO 3HAET
MaTepual, TPaMOTHO U MO CYLIECTBY U3JIATAE€T €ro, YMEET MPUMEHSTH MOTYYEHHbIC
3HAHUS Ha MPAKTUKE, HO JIOMYCKAeT B OTBETE WM B PEUICHHUM 33Ja4 HEKOTOPHIC
HETOYHOCTH, KOTOPBIE MOXET YCTPAHUTH C IMOMOIIBIO JOTIOJHUTEIBHBIX BOIPOCOB
IIPEIOIaBaTEIs.

OneHka  «yJAOBJIETBOPUTEJbHO» —  BBICTABISECTCS  OOydYaroIIEeMYycCH,
nokasaBiiemMy (parMeHTapHbIN, pa3pO3HEHHBIN XapakTep 3HAHUW, HEIOCTATOYHO
npaBuibHbIE (HOPMYITUPOBKM Oa30BBIX TOHSITHM, HApYIIEHUS JOTHYECKOM
IIOCJIEIOBATENBHOCTH B M3JIOKEHUU IIPOTPAaMMHOIO Marepuaia, HO MPU 3TOM OH
BJIQZICET OCHOBHBIMU TMOHSATHUSMH BBIHOCUMBIX Ha KOHTPOJBHYIO pPaboOTy TeM,
HEOOXOJUMBIMH JIJIsl JadbHEUIIETr0 OOy4YeHUS U MOXKET MPUMEHSTh MOJyYEHHBIE
3HaHUS 110 00pa3ily B CTAHJAPTHOM CUTYaIlUH.

OueHka «HeyI0BJIETBOPUTEJIBHO» — BBICTABIACTCS OOydYarOIIEeMycCs,
KOTOpBIM HE 3HaeT OOoJblleld YacTM OCHOBHOTO COJIEPKAHUS BBIHOCHMBIX Ha
KOHTPOJIbHYIO pabOTy BOMPOCOB TEM JAUCHUILIUHBI, JOMYCKAET IpyObIe OMMOKU B
GbopMyJIUPOBKAaX OCHOBHBIX MMOHATHH M HE YMEET HCIOJIh30BaTh MOJyYEHHBIE
3HAHUS [PU PEIICHUU TUIIOBBIX MPAKTUUYECKUX 3a]1ay.

Kpurtepuu ouneHnBaHusi BbINOJHEHUA KeUC-3aTaHUI

Pe3ynprar BhINONIHEHUS KEWC-33JJaHHSI OLICHUBAETCS C YYETOM CIIEAYIOLIUX
KPUTEPHUEB:

— TOJHOTA MPOPAOOTKU CUTYAIIHH,
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— TIOJIHOTA BBITIOJHEHUSI 3a]/IaHHUS;

— HOBHM3HA U HEOPJMHAPHOCTH MPEJACTABICHHOIO MaTepuaia U pelieHuil;

— TNEPCHEKTUBHOCTh U YHUBEPCAIBHOCTh PEIICHUIA;

— YMEHHE apryMEHTHPOBAHO 00OOCHOBATH BHIOPAHHBIA BApUAHT PEIICHHUS.

Ecnu pe3ynbrar BhINOIHEHUS KeiC-3aJ]JaHUsI COOTBETCTBYET 0003HAUEHHOMY
KPUTEPHUIO CTYJEHTY MPUCBAUBAeTCs OAWH Oayul (3a Kaxawlid KpuTepuil mo 1
oamty).

OneHka «0TJIMYHO» — P Habope B 5 6aIOB.

OreHKa «Xopo1oy» — mpu Habope B 4 Oasia.

OrneHka «y10BJIETBOPUTEJIBLHO» — IIpU HaOope B 3 Oaiina.

OrneHKa «HeyT0BJIETBOPUTEILHO» — IIPU Habope B 2 Oasia.

Kpurepuu onieHky 3HaHMii IPU NPOBeeHNH TECTUPOBAHUS

OlleHKa «OTJMYHO» BBICTABISCTCS MPU YCIOBUU MPABUIBHOTO OTBETA
CTYyJICHTA HE MEHEe YeM Ha 85 % TeCTOBBIX 3aJaHU;

OleHKa «XOpOMIO» BBICTABIACTCS MPU YCJIOBUU MPABUIBLHOTO OTBETA
CTyZieHTa He MeHee yeM Ha 70 % TeCTOBBIX 3aJaHHU;

OlieHKa «yIOBJIE€TBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIBLHOTO
OTBETa CTy[€HTa HE MeHee ueM Ha 51 %;

OneHka  «HeyIOBJIETBOPHUTEJIBHO»  BBICTABISICTCS  MPU  YCIOBHUH
MpaBUJILHOTO OTBETA CTyeHTa MeHee ueM Ha 50 % TeCTOBBIX 3aIaHH.

Pe3ynbTaThl TEKyIIErO KOHTPOJS UCIOJB3YIOTCS TPU  MIPOBEACHUU
IPOMEKYTOUYHOU ATTECTALIUU.

Kpurepuu ouneHky 3HaHMH NIPH NPOBEICHUH 3a4UeTa

OneHka «3a4TeHO0» — JaH IOJHBIM, Pa3BEPHYTHIA OTBET HA MOCTABJICHHBIN
BOIPOC, TIOKAa3aHa COBOKYMHOCTh OCO3HAaHHBIX 3HAaHMH 00 0OBEKTeE,
MPOSIBIISIIONIAsICS B CBOOOJAHOM ONEPUPOBAHUU TMOHATUSIMH, YMEHUU BBIIEIUTH
CYIIECTBEHHBIE M HECYLIECTBEHHBIE €r0 IMPU3HAKH, NPUYUHHO-CIEACTBEHHBIC
CBs3M. Moryr OBbITh [ONYIIEHBl HENOYEeThl B ONPEACIICHUH MOHSITHUH,
WCIIPABJICHHBIE CTYJEHTOM CaMOCTOSATENIBHO B MPOLIECCE OTBETA.

OrneHka «He 3aUTEHO» — JOMYIIEHBI TPyOble ONMIMOKU MPHU OIpEAesICHUU
CYIIHOCTH PacKpbIBAEMbIX MOHATUM, TEOPUil, IBICHUI, BCIEACTBUE HEMOHUMAHMS
CTYJIEHTOM HX CYLIECTBEHHBIX M HECYIIECTBEHHBIX IPU3HAKOB U CBA3eU. B oTBeTe
OTCYTCTBYIOT BBIBOJIbl. ¥ MEHUE PACKPHITh KOHKPETHBIEC MPOSBICHUSI 0000IIEHHBIX
3HAHUM HE MMOKA3aHo.

8 [lepeyeHb  OCHOBHOIi M  JONMOJHUTEJIBLHOW  y4eOHOM
JIUTEPATYyPbl

OcHoBHast yueOHas quTEpaTypa

1. Kupcanoa M. B. Kypc aenonpousBojACTBa: JOKYMEHTAIIMOHHOE
obecrieueHue ynpaiieHus: yaeoHoe nmocoodue / M. B. Kupcanosa, 0. M. AkceHoB.
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— 6-y m3a., ucnp. u pomn. — MockBa: HOPA-M, 2020. — 257 c. — Pexxum mpoctyma:
https://znanium.com/catalog/product/1088888

2. Kproxoa H. II. JlokymeHTHpOBaHHE YNPABICHYECKON EATECIbHOCTHU:
yue6. nmocodue / H. Il. KprokoBa. — M.: UHOPA-M, 2019. — 268 c. — Pexum
nocryma: https://znanium.com/catalog/product/991955

3. [Tanacenko, FO. A. JlokyMeHTUpOBAaHKE YIIPABICHYECKON AESATEIbHOCTH:
Vue6noe mocodue / FO.A. ITanacenko. — Mocksa: PUOP, 2018. - 138 c.: — Pexxum
nocryma: https://znanium.com/catalog/product/927448

JlonosiHuTEe IbHAS yUeOHAs JuTepaTypa

1. beixoBa T. A. JlokyMeHTalluOHHOE OOECIEUECHHE YIpaBJICHUS
(menompoun3BoicTBO): yueOHoe nocooue / T. A. brikoBa, T. B. Ky3uenosa, JI. B.
Cankun; mox oo, pen. T. B. Ky3nernosoii. — 2-e uzn., mepepad. u gom. — Mockga:
MH®PA-M, 2022. — 304 C. — Pexum JIoCTyma:
https://znanium.com/catalog/product/1863409

2. Imutpuena JI. W. JlokyMeHTaIlMOHHOE OOECIEYEeHHE YIPaBICHUYECKOM
nesaTelbHOCTH: ydeOHoe mocooue / JI. WM. JmurpumeBa, . B. Py3aeBa. —
HoBocubupck: MW3m-so HITY, 2019. — 100 c. — Pexum jgocryna:
https://znanium.com/catalog/product/1869277

3. Jmutpuena, JI. M. JlIokyMeHTAallMOHHOE OOECIICUCHHE YIIPABICHUYECKOM
nesaTellbHOCTH : ydeOHoe mocobue / JI. WM. JImutpmeBa, U. B. PyzaeBa. —
HoBocubupck : Uzn-so HI'TY, 2019. — 100 c. Tekcr : snekTpoHHBIA. — Pexxum
noctyna: https://znanium.com/catalog/product/1869277

4. ITerymiko, H. E. JlokymeHTallMOHHOE 0OecrieueHrue yrpaBieHus : yueOHO-
meroaunueckoe nocodue / H. E. Ilerymko. — Munck : BI'VKU, 2020. — 165 ¢c. —
Pesxxum noctyna: https://e.lanbook.com/book/176019

5. PaznopoxxHbIii A. A. JIokyMeHTHpOBaHUE  yIpPaBIECHYECKOU
nesarenbHocTH: yueb. [locodue / A. A. Pazgopoxusrit. — M.: THOPA-M, 2018. —
304 c¢. — Pexxum noctyna: https://znanium.com/catalog/product/969585

O Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHHKAIMOH-
Hoil ceTu «HTEpHET»

Ilepeuens ObC
Ne HanmenoBanue Yposenb 1ocryna Cceblika
1. | Znanium.com WuTepHer noctyn
2. | U3parenscTBO «Jlanb» WNurepHer nocryn
3. | IOpaiit WNHTepHeT noctyn
4. | IPRbook WHTepHeT nocTyn
5. | O6pasoBarensublii nopran KyoI'AY | WutepHer noctyn

[lepeuens MHTEpHET CAUTOB:
«Poccuiickuii xKypHal MeHeKMeHTay https://rim.spbu.ru
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Buxunenus — cBoOogHas SHUOUKIONEAUST [DIEKTPOHHBIN pecypc]|: Pexum
nocrtyma: https://ru.wikipedia.org/wiki/

Kypuan <MANAGEMENT) http://iso-management.com

Kypnan «l'eHepaibHBI  JUPEKTOP. YIpPaBJICHUE MPOMBIILICHHBIM

IPEIITPUITHEM https://panor.ru/magazines/generalnyy-direktor-upravienie-
promyshlennym-predpriyatiem.html

Kypnan «MeHemKMEeHT U OM3HEC-aIMUHUCTpUpOBaHue» http://www.mba-
journal.ru/

Kypnan «Ynpasienne kommanuei» http://www.zhuk.net

Kypnan  «OkoHOMHUKA W MEHEKMEHT  CHUCTEM  yIpPaBJICHUS)
http://www.sbook.ru/emsu/

Kypnan «xcnepttOI http://expertsouth.ru/magazine/

KypHan paenomnpousBojACTBA M JIOKYMEHTOOOOpPOTa Ha MPEANPHUATHU
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-
dokumentooborota-19-m8

Kypuan MeHeHKMERT CEroHs https://qrebennikon.ru/journal-
6.html#volume2020

DIIEKTPOHHBIN KypHaI «YnpasieHune MPEIIPUATAEM

https://e.management.mcfr.uz/promo.aspx

10 MeToanuyeckue yKa3zaHusl Uil 00y4alOIIMXCHA M0 OCBOEHHIO
AUCHUILIUHBI

M. T'. IBaHoBa JIOKyMEHTUPOBAHUE YIIPABICHUYECKON AEATEIBHOCTH: METO/I.
ykazanus / coct. U. I'. UBanoBa. — Kpacnomap: Ky6I'AY, 2021. — 77 c. — Pexxum
nocryma: https://edu.kubsau.ru/mod/resource/view.php?id=10227

OcBoeHne AUCHUIUIUHBI 00y4YalOIMUMHKCS TPOU3BOJUTCS B COOTBETCTBUH C
JIOKAJTHHBIMA HOPMATUBHBIMHU aKTaAMU:

— IIn Ky6I'AY 2.2.4 «DoHJ O1IECHOYHBIX CPENICTBY;

— IIn Ky6I'AY 2.5.18 «Opranuzaius 00pa3oBaTeIbHON AESITEIBHOCTH TI0
nmporpamMmam OakajgaBpuaTay;

— IIn Ky6I'AY 2.5.29 «O dopmax, MeTOJIax U CPEACTBAX, MPUMEHSIEMbBIX B
y4eOHOM TIPOIIeCCe»;

11 Iepeyenb MH(OPMANMOHHBIX TEXHOJIOTHIl, HCIOJIb3yeMbIX
NpHU OCYLIECTBJIEHUMH 00Pa30BaTEILHOIO MpoIecca Mo AUCIHUIJINHE,
BKJIKOYAS nepeveHb NMPOrpaMMHOI0 o0ecneveHust U
UH(POPMANUOHHBIX CIIPABOYHBIX CHCTEM
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NupopmalinoHHbIe TEXHOJOTUHU, HCIOJb3yeMble TMPH OCYIIECTBICHUU
o0Opa3oBaTeNpHOrO Ipolecca MO JAWCHUIUIMHE, TO3BOJSIOT:  O0ECHEeUnuTh
B3aMMOJIEMCTBHE MEX/ly YUaCTHUKaMHU 00Opa30BaTEIbHOrO MPOLECCa, B TOM YHCIE
CUHXpPOHHO€ U (WIM) AaCHUHXPOHHOE B3aUMOJCICTBHE, IOCPEACTBOM CETU
«HTEepHeT»; (QUKCHpPOBATh XOJ O00pa30BaTEIBHOIO IIpoLEcca, PE3yJbTaTOB
OPOMEXYTOUHOM aTTecTallMd 1O JWCHUIIMHE U Pe3ylbTaTOB OCBOEHUS
0o0pa30BaTeNbHOM MPOrpaMMBbl; OpPraHU30BaThb NPOLECC O00pa30BaHUS IyTEM
BU3yalIM3alliil  W3y4aeMod  HMHQOpPMAIMM  MOCPEACTBOM  HCIOJIb30BaHUS
npe3eHTalnul, y4eOHbIX (UIBMOB; KOHTPOJHPOBATH PE3yNbTaThl OOy4YeHHS Ha
OCHOBE KOMITBIOTEPHOTO TECTHPOBAHUS.

Ilepeuens smnen3nonHoro 10

Ne HaumeHoBaHue Kparkoe onucanue

1 Microsoft Windows OnepanuoHHas cucTeMa

2 Microsoft Office (Bxmrouaer Word, Excel, Power- | ITakeT o(pHCHBIX IPUIOKEHUI
Point)

3 Cucrema tectupoBanust INDIGO Tectuposanue

HGpG‘-ICHB HpO(bCCCI/IOHEUIBHBIX 0a3 JaHHBIX )51 I/IH(i)OpMaIIHOHHBIX
CIIpaBOYHLIX CUCTEM

Ne HanmenoBanue pecypca YpoBeHs gocryna Ccpuika

1. | KoncynpsranT I[lmroc Wurepner noctyn | http://www.consultant.ru/
2. | I'apant WuTepHer noctyn http://www.garant.ru/
3 ?Lai}g:gf; SIEKTPORHAs OrbimOTEKA WnTepHer noctyn https://www.elibrary.ru/

12 MaTepuajJibHO—TeXHUYeCKOe olecneyeHHe IJasi 00y4eHHS
0 IUCHHUIIMHE

[InanupyeMble TIOMEIICHHWS JJI1 MPOBEACHUS BCEX BUIOB Yy4eOHOM
NEATEIIBHOCTH

Ne Haumenosanue HanmenoBanue nmomenieHuin s Anipec (MECTOIIONOXKEHHE)
/1 yueOHBIX MPEIMETOB, MPOBEIEHMSI BCEX BUIOB YUEOHOM TOMEIIEHHI UTs POBENCHHUS
KYpCOB, TUCIUTUIAH NI TEIIbHOCTH, TIPEAYCMOTPEHHOMN BCEX BHIIOB y4eOHOk
(Moyneit), IPaKTHKH, y4eOHBIM ILIAHOM, B TOM YHCIIE, ACATCIILHOCTH,
WHBIX BUAOB YUeOHOM MOMEIIEHHUH ISl CAMOCTOSATEILHON NEtyCMOTPEHHOM YHEOHLIM
JeSITeTIbHOCTH, paboThl, C yKazaHHEM TepEeYHsI OCHOBHOTO Hna};(;hén(:ag;};qae
PeyCMOTPEHHBIX obopynoBaHusl, y4eOHO-HATIISTHBIX o6pa3013£TenLme nporpaMM
y4eOHBIM TJITAHOM 0CcOOUH U UCTIONB3YyEMOTO B ceTeBOi Gopme
o0pa3oBaTeIbHOM IPOrPaMMHOT0 O0ecIIeUeHHsI JIOTIONTHHTEIBHO YKa3bIBACTCS
IIpOrpaMmbl HAaNMEHOBAaHHE OpPTaHU3aINY,
C KOTOPOH 3aKJII0ueH
JIOTOBOD)
1 2 3 4
1. JloxyMeHTHUpOBaHUE [Tomemenune Ne402 DK, mocagouHbix 350044, Kpacuomapckuii
yIpaBIeHIECKOH Mect — 50; mromans — 60,8 M7 Kpaif, r. Kpacuonap, yi1. um.
JESATEILHOCTH yueOHast ayIUTOPUS JIJIsl IPOBEICHUS Kamaiuna, 1. 13
3aHSATHH JEKIIMOHHOTO THIIA, 3aHSTHH
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Ne HaumenoBanue HaumenoBanue nomenieHui 1ist Agnpec (MeCTOnooKEeHUE)
/I | yyeGHBIX IPEMETOB, MIPOBEICHIS BCEX BHIIOB yUSOHOM TIOMEIICHNH JUISl IPOBE/CHHS
KYpPCOB, AUCIUITINH JESITeBHOCTH, MTPEyCMOTPEHHON BCEX BHIIOB y4eOHOH
(Mofyneit), IpakTHKH, y4eOHBIM IUIAHOM, B TOM YHCIIE, JICHTEILHOCTH,
HHBIX BUAOB Y4eOHOI MTOMEILEHU U1 CaMOCTOSITEIbHON Mpe/LyCMOTPCHHOI yieOHBIM
NESTCITLHOCTH, paboTHI, ¢ yKa3aHWEM MEepPEedHs OCHOBHOTO HHa}:;B;H(: a;i};{ae
MPETyCMOTPEHHBIX o0opynoBaHus, yaeOHO-HATIISTHBIX O6pa30BEli)TeJ'II>HLIX MporpaMm
Y4EOHBIM TIAHOM MOCOOU U UCTIONB3yEeMOTO B CeTeBoil hopme
00pazoBaTeIsHOM MIPOTPAMMHOTO 00CCTICUCHHUS JIOTIONTHUTENIBHO YKA3bIBACTCS
IIPOrpaMMBbI HaNMEHOBaHME OpraHU3alluy,
C KOTOPOH 3aKIH0YEH
JIOTOBOD)
1 2 3 4

CEeMHMHApPCKOr0 THIA, KypCOBOI'O
IIPOCKTUPOBAHUS (BBIIIOJIHEHUS KYPCOBBIX
pabort), rpynIoBBIX U HHAHBUAYATBHBIX
KOHCYJIbTallui, TEKYLETO KOHTPOJIS U
MPOMEXKYTOUHOH aTTeCTaluu.

CrielMaIN3UpoBaHHas MeOelnb (yueOHas
JIOCKa, yueOHast MeOen);

TCXHUYCCKUE CPCACTBA O6y‘-ICHI/I$I,
HA0OPBI JEMOHCTPAITHOHHOTO
00opynoBaHUS U yueOHO-HATIISATHBIX
mocobuit (HoyTOyK, MPOEKTOP, FKPaH);
JIocTyn K cetn «THTepHeT;

JOCTYTI B JJIEKTPOHHYIO
00pa30BaTeNbHYIO CPely YHHUBEPCHUTETA;
nporpamMmHoe obecriedeHue: Windows,
Office.

ITomemenue Ne305 DK, mocagouHbIX
mecT — 30; mromaas — 41,7v?;
JlaGopaTopusi MEHEKMEHTa
MapKeTHHTa.

TEXHUYECKUE CPEACTBA O0YICHHUSI
(KoMIBIOTEp MEePCOHANBHBIN — 4 1IT.);
Ha0OPBI IEMOHCTPALMOHHOTO
000pyIOBaHUS U yUECOHO-HAIJISTHBIX
nocobuit (HOyTOYK, IPOEKTOP, FIKPaH);
JOCTYH K ceTH «/HTepHeTY;

JOCTYH B AJIEKTPOHHYIO HH()OPMAIIMOHHO-
00pa3oBaTeIbHYI0 Cpely YHUBEPCUTETA,
nporpaMMHoe obecrieueHue: Windows,
Office

crenranu3npoBanHas meoens (yueOHas
JOCKa, yueOHas MeOenn).

ITomemenue Ne211 HOT, mnomans —
19,3M%; momereHue s XpaHCHUS U
MPO(UIAKTHYECKOTO 00CTYKUBAHUS
y4eOHOTro 000pyI0BaHMUS.

CIUTUT-cucTeMa — 1 mT.;
XOJOWIBHUK — | TIT.;
TEXHUYECKUE CPENICTBA O0YUCHHS

(Mmby — 1 mT.;
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Haumenosanue

HanmeHoBaHue MOMEIEHUH 1A

Anpec (MecCTOIOIOKEHHUE)

/I | yyeGHBIX IPEMETOB, MIPOBEICHIS BCEX BHIIOB yUSOHOM TIOMEIICHNH JUISl IPOBE/CHHS
KYpPCOB, AUCIUITINH JESITeBHOCTH, MTPEyCMOTPEHHON BCEX BHIIOB y4eOHOH
(Mofyneit), IpakTHKH, y4eOHBIM IUIAHOM, B TOM YHCIIE, JICHTEILHOCTH,
HHBIX BUAOB Y4eOHOI MTOMEILEHU U1 CaMOCTOSITEIbHON Mpe/LyCMOTPCHHOI yieOHBIM
JIeSITeIbHOCTH, paboTHI, ¢ yKa3aHWEM MEepPEedHs OCHOBHOTO Hna}:;hﬁﬂ(: ag:;lqae
MPETyCMOTPEHHBIX o0opynoBaHus, yaeOHO-HATIISTHBIX O6pa3OB§TeHLHHX MporpaMm
Y4EOHBIM TIAHOM MOCOOU U UCTIONB3yEeMOTO B CeTeBoil hopme
00pazoBaTeIsHOM MIPOTPAMMHOTO 00CCTICUCHHUS JIOTIONTHUTENIBHO YKA3bIBACTCS
IIPOrpaMMBbI HaNMEHOBaHME OpraHU3alluy,
C KOTOPOH 3aKIH0YEH
JIOTOBOD)
1 2 3 4

npoekTop — 1 mr.;
KOMITHIOTED TTePCOHATBHBIN — 2 MIT.);

nporpamMMHoe obecrieueHue: Windows,
Office, INDIGO.

ITomemenue Ne211a HOT, nmocamouHbIX
mect — 30; momans — 47,1 M
MOMEIICHUE ISl CAMOCTOSATEIbHON
PpaboThI 00yYAIOIITIXCS.

KOHJIUIIMOHEP — 2 TIIT.;

TEXHUYECKUE CPE/ICTBA O0yUCHNUS
(mpuHTEp — 2 TIT.;

3kpaH — 1 mrT.;

npoexTop — 1 wr.;

ceTeBoe oOopymoBanne — | mIT.;

uom — 1 mr.;

KOMITBIOTED MEPCOHABHBIN — 6 IIT.);
noctyn K cetn «MHTepHEeTY;

JOCTYI B DJIEKTPOHHYIO
WH(POPMAIIMOHHO-00pa30BaTENLHYIO
cpeny yHHUBEPCHUTETa;
crenranu3upoBanHas Meoenb (yueOHas
Me0elb);

[IporpammHuoe obecrieuenue: Windows,
Office, cienmanu3npoBaHHOE
JIUIIEH3MOHHOE U CBOOOJTHO
pacmpocTpaHsieMoe IpOorpaMMHOE
o0ecrieyeHue, NpeayCMOTPEHHOE B
paboueil mporpamme
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