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1 Ieanb 1 3aaa41 OCBOEHHUS AU CIUILIHHBI

Henbro 0CBOCHUS AUCHUIUIMHBI «Jl€10BO€ aIMUHUCTPUPOBAHKUEY SIBIISIETCS
(opMHUpOBaHKE KOMIUIEKCA 3HAHUNW 00 OpraHU3allMOHHBIX, HAYYHBIX U METOAMYE-
CKHX OCHOBAaxX aJMUHUCTPUPOBAHUS JCATEIBHOCTH NPEINPHUATUSA, BEACHUS JTOKY-
MEHTO000POTa, MOJATOTOBKHA OPraHU3allMOHHBIX M PACHOPAIUTENbHBIX TOKYMEH-
TOB, HEOOXOAMMBIX [UISl CO3/JAaHHUS HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYD,
YIPABJICHHS] HHHOBAIIMOHHBIM PA3BUTUEM MPEAIPUSITHS.

3agauM AMCUMIINHBI

— (opmupoBaHUE NPENCTABICHUS O JEJIOBOM aJIMUHUCTPUPOBAHUU HA
IIPEANPUATHUY;

— OCBOCHME CHELM(PUKU OCHOBHBIX HAINpPABICHUH JEIOBOrO aJIMUHUCTPU-
pOBaHMsI, a TaK)XK€ BO3MOYKHOCTH €r0 MPUMEHEHUs B cepe yInpaBiIeHUs WHHOBA-
LHUSIMU;

— (opMHpOBaHME KOMIIETEHUMH B OOJACTU peaju3alud OTAEIbHBIX
HaIlpaBJIEHUI J1EI0BOTr0 aAMUHUCTPUPOBAHUS;

— (opMHpPOBaHME HABBIKOB B OOJACTH JOKYMEHTAJIBHOIO O(OPMIICHHS
IIPUHAMAEMBIX PEILICHUMN.

2 llepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB OO0y4YeHHUS IO
AMCUUILIMHE, COOTHECEHHBIX ¢ IUIAHUPYEMbIMHU Ppe3yJbTaTaMHu
ocsoeHnus OIIOII BO

B pe3yabTaTe ocBOeHMSI TMCHMIUINHBI GOPMUPYIOTCS CJIeAyIONIHE KOM-
MeTeHIUMN:

OIIK-3. Cnocoben pa3pabarbiBaTh OOOCHOBAaHHBIE OPraHU3alMOHHO-
YIPABJICHUYECKUE PEIICHUS ¢ YYETOM UX COIMAILHOW 3HAYMMOCTH, COJICHCTBOBATH
WX peaju3allid B YCJIOBHSIX CJIOKHOW M IMHAMHYHON CpEIbl W OICHWUBATH WX
MOCJIC/ICTBHUSI.

3 Mecto nucunmiiudbl B cTpykrype OIIOII BO

«/lemoBoe amMUHUCTPUPOBAHUEY» SIBISCTCA JUCIUIUTMHONW 00s3aTeIhHOM
gactu OIIOIl BO moxroroBku oOyuaromuxcst mo Hampasienuto 38.03.02 Me-
HEJDKMEHT, HaNPaBJIEHHOCTh «IIpON3BOICTBEHHBIN MEHEIKMEHT).



4 OobeM quCHMILIHHBI (72 yaca, 2 3a4eTHBIE €IUHHIIBI)

Bunsl yueOHoI paboThI

O0ObeM, yacoB

Ounas
KonrakTHas pa6oTa 35
B TOM YHUCIJIE:
— ayJUTOpHas 10 BUJaM y4eOHBIX 3aHATUN 34
— JIEKIIMU 18
—— NPaKTUYECKUE 16
—— BHEayIMTOpHAs
— 3a4eT
CamocrosiTesibHas padora 37
Hroro no Aucuumninxe 72

B TOM 4HCJIC B (I)opMe HpaKTHHGCKOﬁ IIOATOTOBKH

5 Conep:xanue JUCUUILIAHBI

[To uToram nzy4aemou TUCHUILTUHBI 00yYalOIUecs Cal0T 3a4erT.
JucruninHa usydaercs Ha 2 Kypce, B 4 ceMecTpe Mo y4eOHOMY IIaHy OY-
HOUM (opmbl oOyuenwus, Ha 2 Kypce, B 4 ceMmecTpe Mo y4yeOHOMY IUIaHy OYHO-

3a049HOM (POPMBI 00yUEHUS.

Conep:kaHue ¥ CTPYKTYpPa IMCHUILIMHBI 10 0YHOH (popme 00yueHus

Buapl yueOHo# padoThl, BKIIOYAs CAMOCTOS-
TeJbHYI0 Pa0oTy CTYIEHTOB U TPYAOEMKOCTh

% = (B yacax)
=
=2 5| = B TOM B TOM
%] =) o
T > 2
No eMa. 228 YHUCJIC B YHUCIIE B
=5 = Camo-
n/m OcCHOBHBIE BOITPOCHI S 2| 2 jex ¢dopme | [Ipaktu- | popme cros
sz © NPaKTU- | YECKHE |MpaKTu-
& 2 Uu . . | TempHas
YECKOW | 3aHSATHA | YECKOU
pabora
MOATO- MOJIro-
TOBKH TOBKH
N HHOBALMOHHOE YNIPaBJIcHHEe OPTraHHU-
3anmei
1 Ilonsitue «ynpasieHue». Ynpanienue|OITK-3 4 4 2 4
WHHOBALIMOHHBIMHM  TporieccamMu. Pomu
MeHekepa. JlenernpoBanue WM Urpa B
OTBETCTBEHHOCTb.
IlnanupoBanue U ynpaBjieHHe Bpeme-
HeM
5 IlocTaHoBKka 3ajgad, opranuzanus, koop-|OINK-3 4 2 2 4
OUHALUSL WU KOHTPOJIb  JAEATEIIBHOCTH
noJuuHeHHBIX. OCOOEHHOCTH TUIaHUPO-
BaHMsI BPEMCHU B YCJIOBHUSIX HWHHOBAIIH-




Buasbl yueOHoi#i paGoThl, BKJII0YAsi CAMOCTOSI-
TeJbHYI0 Pa00Ty CTYJ€HTOB U TPYA0EMKOCTh
(B yacax)

B TOM B TOM
YHCIIe B Yyclie B
dopme | [Ipaktu- | popme Cauo-
Jlek- P P P CTOSI-
MPaKTH- | YECKUE |TIpPaKTH-
107070 . . | TenpHad

YeCKOM | 3aHATHS | YECKOM
pabota

MOJr0- [IOJr0-

TOBKH TOBKH

No Tema.
n/m OCHOBHBIE BOIIPOCHI

dopmupyemMble
KOMTIETeHIINT
Cemectp

OHHOT'O Pa3BUTHA KOMITAHUH.

Yinpa/ieHue peajau3aunmeil ynpabJieH-
YeCKOro HHHOBAIMOHHOT'O pelieHust
[ToHsiTHE YNPaBIEHYECKOTO pEHICHUS U
ero ocobennoctu.  Kmaccuduxammsa OITK-3
YIIPaBIICHUYECKUX PEIICHUH, TPeOOBaHUS
K HUM. [IpuHIMIBI pa3paboOTKu WHHOBA-
[IUOHHBIX PEUIeHHA. Y CIIOBHS U (DaKTOPHI
Ka4yecTBa YIPaBICHUYECKUX PEIICHUH.

JIOKyMEHTO000pPOT B OpPranu3aiuu
JB>KEHUE JOKYMEHTOB, MOPSIOK JIBU-
DKCHUSI  JIOKYMEHTa, YIpPaBJICHYECKUM
IPOLIECCOM, pa3feNieHue (YHKIMH MEx-
1y CTPYKTYPHBIMH IOJpa3aCICHUSMHU.
PazpaboTka gokymeHTanmun B yciaoBusax|OITK-3
peann3aluy MHHOBAIIMOHHOM JIesTeNb-
HocTH. O030p OCHOBHBIX MPOTPaMMHBIX
IMPOAYKTOB, MCIIOJIB3YEMBIX B JICJIOBOM
anmuaUcTpupoBanuu: Microsoft Win-
dows; Microsoft Office (Brimouaer
Word, Excel, PowerPoint)

MoTtuBauus

MotuBanys Kak IICHUXOJOTMYecKHid ¢e-
HOMeH, Kak Qynkums ynpasneHus. Teo-OITK-3
pUH MOTHBAIlMHM, BO3MOKHOCTH WX TIPH-
MEHEHHUSI B HPAKTHKE YIpaBieHus. Mo-
TUBAllMsl MHHOBALIMOHHBIX PELICHUH.

IIpo6sieMbl MaccOBO KOMMYHHKAIIUU
KaK MOJCHCTEMBI YIIPaBJIeHHUS
YrpaBineHue 1 kKommyHukauus. [lonstue
KOMMYHUKAIIMH, €€ CYIIHOCTb U CcTpYyK-|OITK-3
Typa. OCHOBHBIC KaHAJIBl U WHCTUTYTHI
KoMMyHuKanuu. ColualbHas U TEXHU-
yeckas KoMMyHuHKauusa. Mogens T
Jlaccayamna.

Mousitue m KOMMYHHKATHBHbBIE
(pyHKIMH MMUIKA B CBA3AX C oOuIe-
CTBEHHOCTHIO
VIMupK: comepKaHue U polib B Iponecce
KOMMYHHKauuu. ®akTopsl, BIMAIOLINE
OIIK-3
7 |Ha BOCIpHATHE HMUIKA. TEXHOIOTUH 4 2 - 2 - 6
nocTpoeHus: umuked. Ilonstue xopro-
pPaTUBHOIO HMMUIXA, KOPIOPATHBHOM
KyJIBTYpbl, (upMeHHoro cTuis. Ponb
KOpPIIOPaTUBHONW KYJIbTYpBHl B YCJIOBHUSIX
MHHOBAIIMOHHOI'O PAa3BUTHUSI KOMIIAHHU.




Buabl yueOHoli padoThl, BKJIIOYAsI CAMOCTOSI-
TeJbHYI0 PaG0Ty CTYAeHTOB H TPYI10€MKOCTh
2]
2 B Yyacax
= ( )
z 5| = B TOM B TOM
> 5|5
Ne Tema. 22| 3 4HCIIE B 4ucie B
=5 = Camo-
n/m OCHOBHBIE BOIIPOCHI S 2| 3 jex ¢dopme | [Ipaktu- | popme cTost
2z | NPaKTU- | YECKHe |MpaKTHu-
g 1201 . . | TenpHAs
S YEeCKOM | 3aHATHS | YECKOU
pabota
MOJTro- HOJT0-
TOBKH TOBKH
OCHOBHbIE OPraHU3ALMOHHBIE CTPYK-
TYPbI B CBSI3SIX € 0011€CTBEHHOCTHIO
[Tpouecc BAMAHUS CIIy:KO CBsI3e ¢ 00-
[IECTBEHHOCTHIO Ha OOIIECTBEHHOE MHE-
g |HHe Onpenenenue noHsaTH «uaepsl| OIK-3 4 2 2 7
OOIIECTBEHHOTO MHEHUS» W «TPYIIIBI
0COOBIX HMHTEPECOB», SKOHOMHYECKOE,
¢mHAHCOBOE COOOMIECTBO, MOJIUTHYE-
CKasl, COLMOKYJIbTYpHAs, KIICpUKaIbHAs,
npodeccuoHaNbHas cpeja.
Hroro 18 - 16 - 37

6 IlepeyeHb  y4eOHO-METOAMYECKOI0  olecnmevyeHHsl  JJIA
CAaMOCTOAITEJIbHOM PadoThI 00yYAIOIIMXCS MO JUCHUTIIHHE

Oropesa 0. A. JlenoBoe agMUHUCTPUPOBAHWE. METOJ. yKa3aHUs / COCT.
FO. A. OropeBa. — Kpacunomap: KyoI'AY, 2021. — 114 c. — Pexum nocryna:
https://edu.kubsau.ru/mod/resource/view.php?id=10016

/ MOH/ OLIEHOYHBIX CPEACTB IJIs1 MPOBEAEHU MPOMEKYTOYHOM
aTTeCTAluU

7.1 IlepeyeHb KoMIEeTEeHUMI ¢ YKa3aHHeM ITanoB uX (OpMUPOBAHNS B
npouecce ocsoenusi OITIOITI BO

Oranbl HOPMUPOBAHUS U TIPOBEPKH YPOBHS C(HOPMHUPOBAHHOCTH KOMITE-
TEHLIMH 1O AUCIUIUIMHAM, NpakThKaM B npoiiecce ocsoenust OI1OIT BO

Howmep cemectpa*™

OIIK-3. CnocobeH pa3pabaTbhiBaTh 000CHOBAHHbBIE OPraHU3ALMOHHO-YIIPABICHUYECKHUE PEILICHUS
C YYE€TOM UX COLIMATBbHOM 3HAYMMOCTH, COJICHCTBOBATh UX PEATU3AIUU B YCIOBUSAX CI0XKHOMN 1
JMHAMUYHOM Cpebl U OLICHUBATH UX MMOCIEICTBUS

2 MeHneKMeHT

MapkeTusr

AHam3 CUCTEM YIIpaBJIEHUS

VYnpaBieHue Ka4eCTBOM

praBJ’ICH‘-ICCKI/IC PCHICHUA

Jlorucruka

[1Ipon3BOACTBEHHBIN MEHEKMEHT

Jlenosoe aomunucmpuposanue

AR DOOWW

TexHonornueckas (IpOEKTHO-TEXHOJIOTMYECKast) NPAKTHKA

6



https://edu.kubsau.ru/mod/resource/view.php?id=10016

Howmep cemectpa™

Oranbl GOpMUPOBAHUS U POBEPKH YPOBHS CHOPMUPOBAHHOCTH KOMITE-
TEHLMH 10 JUCIUIUIMHAM, NpakTHKaM B npoiiecce ocsoenust OI1OIT BO

5 MNHHOBaIIMOHHBIN MEHEKMCHT

6 Crparernyeckuii MEHEKMEHT

7 YnpasiieHue puckamu

7 VYrpaBieHue nepcoHagIom

8 DOHUHAHCOBLIN MCHEKMEHT

8 BrinonHenue v 3anmra BITYCKHOM KBaTU(UKAITMOHHON pabOThI

* HOMep ceMecTpa COOTBETCTBYET 3Tany (OPMHUPOBAHUS KOMIIETEHIHH

7.2 Onucanne nokasartejie u KPUTECPUEB OLICHUBAHUA KOMHeTeHIII/Iﬁ Ha
PA3JINYHBIX ITanax ux (l)Ole/IpOBaHI/ISI, OIIHCAaHHUE ITKAJbI OICHUBAHUA

[Inanupyemsle pe-
3yJbTaThl OCBOCHHS
KOMIIETCHITNH (MHI1-
KaTOPBI IOCTHYKCHUS
KOMITETCHIINH )

YpoBEeHb OCBOCHHUS

HEYIOBJIETBOPH-

TEJILHO
(MUHMMATBHBIN
HE JIOCTUTHYT)

YIOBIIETBOPHU-
TEJIEHO
(MUHIMATTB-
HBIi1, TOpOro-
BEIiN)

XOpOIIOo
(cpennuit)

OTIMYHO
(BBICOKMI)

OueHou-
HOE
CPEICTBO

OIIK-3. Cmnoco0en pa3padaTrbiBaTh 000CHOBAHHbIC OPraHU3ALMOHHO-YIIPaBJIeHYECKHE
pelleHUsl € Y4eTOM HMX COUMAJbHOH 3HAYMMOCTH, COAECTBOBATH MX peaju3alluu B
YCJI0BHSIX CJIOKHON M JUHAMUYHOI cpelibl M OlIeHUBATH UX MOC/IEACTBHSA

Wupukatopel noctuxe- | YpoBeHb 3Ha- | MUHHUMAaNbHO VYpoBenb 3Ha- | YpoBeHb 3Ha- | KoHTpoiib-
HUS KOMIIETEHIIUI HUH HHXKE MH- | JOMYCTHUMBIN HUl B oObeMme, | HUIf B oOBeme, | Has pabora,
OIIK-3.1. HUMAaJbHBIX YpOBEHb  3Ha- | COOTBETCTBY- COOTBETCTBY- pedepar,
3HaeT OCHOBHBIE METO- | TpeOOBaHMIA, HUU, JOMYUIEHO | OILEM po- | IoUIEM po- | TECT, BOMpPO-
Bl ¥ MOJIENIA TPHHATHS | IMEIM  MECTO | MHOTO Herpy- | rpaMMe IOATO- | TpaMMe MOJrO- | CBI ¥ 3aJlaHUs
OpraHu3aluoOHHO- rpyoble omub- | OIX  OmMUOOK. | TOBKHM, JOMY- | TOBKH, 0e3 | JuIs mpoBe-
YIOpaBIEHYECKUX pere- | Ku IIponemon- IIEHO HEeCKONb- | ommOoK. IIpo- | meHus 3aueta
HUH IIpn pemieHun | cTpUpOBaHbI KO  HEerpyOBIX | IEMOHCTPHPO-
OIIK-3.2. CTaHAaPTHBIX OCHOBHBIE yMe- | ommbok. IIpo- | BaHbl Bce oOcC-
YMmeer pa3pabarbiBath, | 3a1a4 HE NPO- | HUS, PEIICHBI | IEMOHCTPHPO- | HOBHBIE  yMe-
000CHOBBIBATh, pealld- | IEMOHCTPUPO- | THIIOBBIC 3aJa- | BaHBl BCE OC- | HUS, PEIICHBI
30BbIBaTh,  OLICHUBATh | BaHbl OCHOBHbIE | yu.  VIMeeTcs | HOBHblE  yMe- | BCE OCHOBHBIE
O)KHJaeMble PE3yJbTaTbl | YMEHHs, UMEJIM | MUHUMAaJbHBIA | HMS, PEIIEHBl | 3aaud C OT-
npeJlaraeMbIX OpTraHH- | MeCTO TpyOble | HAOOp HABBIKOB | BCE OCHOBHEIC | NENBHBIMH HE-
3aIMOHHO- OINOKH, He | U1  peIIeHus | 3a1a4u C He- | CYIIeCTBEHHHI-
YIOpaBIEHYECKUX pelle- | MPOoJeMOH- CTaHIAPTHBIX rpyOBIMU MH HeJodYeTa-
HUH CTPUPOBAHBI 3amad C HEKO- | OmuOKamH, mu, [IponeMosn-
OIIK-3.3. 0a30Bble HaBbI- | TOPBIMH HEJO- | MPOJEMOH- CTPHPOBAHEI
Braneer HaBBIKAMHU | KU yeTaMu CTPUPOBAHBI HaBBIKH pH
OIICHUBAHHUA  OXKHAAe- 0a30BbIe HABHI- | pEIICHUH  He-
MBIX PE3yIbTaTOB MpPEN- KM TpU pelle- | CTaHAAPTHBIX
JaraeMbIX OpraHu3aly- HUM CTaHAapT- | 3aj1a4
OHHO-YTIPaBJIEHYECKUX HBIX 3aJa4
pelieHui

7.3 Tunosblie KOHTPOJbHBLIC 3aJaHuA NJIN HHBbIC MaTE€pHalbl,

HeoOXoaMMBbIe JIS OLEHKH 3HAHWUM, YMEHHUI, HABBIKOB, XapaKTEePH3yUIHUX
JTanbl popMUPOBaHUA KOMIIeTeHIMH B npouecce ocsoenusi OITIOII BO

OneHovHbIe cpeacrBa 1Jisd TEKyHI€ro KOHTpPoJId




KomnemeHuwz: Cnocoben pa3pa6ambleamb 000CHOBAHHbLE Op2aHU3AYUOHR-
HO-ynpaejieH4yecKkue peuerusd ¢ y4emom ux COI/;MCl]leOIZ 3Havumocmu, cooelicmeo-

8aMb UX PEANU3AYULU 8 YCIOBUSX CILONCHOU U OUHAMUYHOU CPEObl U OYECHUBAMb UX
nocrnedcmeus (OI1K-3).

Bonpocs! 1J11 KOHTPOJILHBIX PadoT (MPUBeAEHbI PUMEPHI)

1. TeopeTnyeckre OCHOBBI OPTaHU3AIMOHHOTO MMOBEJICHUS U Pa3BUTHSI

2. [lonsiTvie 1€I0BOTO aAMUHUCTPUPOBAHUS.

3. [Irocel 1 MUHYCBHI aIMUHUCTPUPOBAHUS KaK METOJa pyKoBoAcTBa. EcTh
JH CBSA3b MEXKY aAMHUHUCTPUPOBAHUEM U CIYKEOHON (MCIOTHUTENHCKOMN) AUCIIH-
TIJTUHOM ?

4. OpraHuzanus Kak CJI0)KHasi CUCTEMa M KaK OOBEKT yIPABICHHS: XapaKTe-
PUCTHKA OCHOBHBIX MOJICUCTEM.

5. OcCOOEHHOCTH MEHEPKMEHTa Ha OCHOBHBIX JTamax >KM3HEHHOrO IHKJIA
OpraHu3alluu.

6. CuctemHOe yIipaBieHUE OpraHU3alMeH: MpaBuiia MPUMEHEHUS CUCTEMHO-
0 MOAXO0/a B YIIPABJICHUU TIPEANPHUSTUCM.

7. TeopeTnueckre OCHOBBI OPTAaHU3AIMOHHOTO TTOBE/ICHUS U Pa3BUTHSI

8. MeTojpl OpraHru3aIlMOHHOTO Pa3BUTHS

9. CniocoObl KOOPAMHALIMY TPU PA3TUYHBIX CTHIIAX YIPABIICHHUS

10. IIpouecc koMMyHHKAIMK U S(H(PEKTUBHOCTH aAMHHHCTPATHUBHOW Hesi-
TEJIbHOCTH.

11. YnpasneHueckue npoueAaypbl B TEXHOJOTHUU MPOIECCa YNPABIECHUS Op-
raHu3anuen.

12. lnana3oH ynpaBisieMOCTH H (HaKTOPHI €r0 OMPEAEISIONINe: PalliOHaTb-
HOE pacripeziesieHne (QyHKIMI MeXly pyKOBOAUTENIEM U paOOTHUKaMU amnmapara.

13. CrtocoObl KOOPAMHAIIMY TIPU PA3TUYHBIX CTHIISIX YIIPABJICHUS

14. Tlportecc kKOMMYyHUKAIMM ¥ 3(PGEKTUBHOCTh aIMUHUCTPATUBHON J€si-
TEJIbHOCTU

15. Opranu3anoHHbI UHXXUHUPUHT: 00IIee TOHITHE, YCIOBUS WHKUHU-
PUHTOBOTO MOAXO0/a, OOIIHE MPaBUIa U METOIOJIOTHS PUMEHEHHUSI.

16. Opranu3anoHHBIN IHU3aiiH: 00Iee MOHITHE W OCHOBHBIC KaTETOPHH,
KOOPIMHAIIMOHHBIE MEXaHU3MBbI U YPOBHU OPTaHU3AIMOHHBIX H3MEHEHUN, MOJIEITh
OPTaHU3aMOHHOTO IN3aHA.

17. YnupaBiieHueckre MOJEIU: 3JIEMEHTbl MEHEIP)KMEHTA OpraHu3aluu, KOM-
MOHEHTHI U PA3HOBUIHOCTH YIIPABICHUYECKUX MOJETIEH.

18. LleneBbie ynmpaBieHUYECKHME MOJENHU: BHJIbI, CPABHUTENIbHAS XapaKTepu-
CTHKa, BOBMOXXHOCTb IPUMEHEHHS.

19. KoMruieKkCHBI MeXaHU3M YIIpaBJICHUs IPEANPUITUEM: SKOHOMUYECKHM,
MOTHBALIMOHHBIN, OPraHU3alMOHHbIN, IPABOBOW, MPOLIEAYPHBIN.

20. YpaBieHUECKHil PUCK: CYITHOCTh, KOHIICTIIIUS YIPABJICHUS PHUCKO3a-
HIUIIEHHOCTHIO IPEANPUSITHSL.

3agaHus 119 KOHTPOJIbHBIX PadoT (MpUBeJeHbI MPUMePbI)
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1. B oTuere no pe3yiapTaraM MPOBEACHUS ayJIUTOPCKON MPOBEPKU OTPAKEH
dakT 3aHKeHus] PUHAHCOBOTO PE3YNIbTAaTa, a TAKKE 3aHUKEHUSI HAIIOTOBOW 0a3bl
10 HAJOTy Ha MPUOBLIL Ha CYMMY 3 MIIH. pyOJiel B pe3ysibTaTe BKIIIOUEHHS B pac-
XOJIbl YCIYT CYONOJAPSIHON OpraHu3aly MpU OTCYTCTBUM MOATBEPKIAIOIINX
NEePBUYHBIX JOKYMEHTOB — aKTOB BBINOJIHEHHBIX paboT. Omnpenenure Mepy U BUJL
OTBETCTBEHHOCTH PYKOBOJUTENS U TJIABHOTO OyXTrajTepa OpraHu3aluu Npu yclo-
BUU, YTO OyXrajTep MPOBOAUI YKa3aHHBIE PACXOJbl HA OCHOBAHUU MHCbMEHHOTO
pacnopsKEHUs PYKOBOJIUTEIIS.

2. CornacHO JCHCTBYIOIIEH HepapXvy B KOMIIAHWHM TJIaBHBIM OyXraiarep
MOTYMHSIETCS] TeHEPAIbHOMY M (hMHAaHCOBOMY AupekTopaMm. OmHaKo, HU B JOKAJIb-
HBIX aKTax OpraHu3ally, HU B TPYIOBOM JIOTOBOPE C IJIAaBHBIM OyXraiaTepoM JaH-
HOE 00CTOSATENBCTBO HE OTpakeHO. [0 pacnopspkeHU0 (PUHAHCOBOTO AUPEKTOpA
10 mapTa Oyxrantep oGopMHII TOBapHYIO HAKIaJHYI Ha cymmy 30 muH. pyO. Ha
nokynareina 3AO «bpaBo» B OTCYTCTBUHU JIOBEPEHHOCTH Ha MoJlydeHue ToBapa. [1o
ycioBusiM goroBopa noctaBku ¢ 3A0 «bpaBo» ToBap J0JKEH ObIThH OIIAYEH B Te-
4YeHuu 5 nHeHl co aHA oTrpy3ku. [Ipu cocraBinenun akra cBepku Ha 31.03.2019 r.
BBIICHWIIOCH, 4TO 3AO «bpaBo» ToBap He nonydan. Onpenennure, Kakue Mmocie-
CTBHS BJIEKYT 3a COOON COBEpIIEHHbIEC NEHCTBUS JUJIsl (PMHAHCOBOI'O JUPEKTOpa U
rnaBHoro Oyxrainrepa? Hackonbko MpaBOMEpPHO C TOUKHM 3PEHHUS ACHCTBYIOLIETO
3aKOHOJIaTEIhCTBA OJJHOBPEMEHHOE MOJAYMHEHHE TJIaBHOTO OyXrajirepa reHepalib-
HOMY JUPEKTOPY U (PMHAHCOBOMY TUPEKTOPY?

3. CocraBbTe CIpaBKy AJIs apXyWBa MO Iepenaye MEPBHYHBIX TOKYMEHTOB
00O «Mapt» k xypHany-opaepy Ne 6. CrnipaBounast uHpopMaius K 3aJlaHUIO; K
nepenade B apxuB 15.01.2019 r. chopMupoBana mamnka ¢ HaKJIagHBIMU B KOJIUYE-
CTBE 25 IIT. HA MOCTYIJIEHUE TOBapa 3a sHBapb-nekadpb 2018 r. OTBEeTCTBEHHOE
nuno: oyxranrtep MBanosa JILA.

4. CoctaBbTe npuMepHyto Gopmy Trpaduka TOKyMEHTOOOOpOTa MO JABUXKE-
HUIO TOBApOB JIJIs OpraHU3allii, 3aHUMAFOIICIHCS ONITOBOM TOPTOBJICH (0OIIHii pe-
KM Hastoroo6oxxenus 1 EHBJI).

5. CoctaBpTe TpHKa3 00 OCBOOOXKIACHUH OT 3aHUMAEMOHN JOJIKHOCTH TI0
COOCTBEHHOMY JKEJIaHUIO TJIaBHOTO HMHXEHepa BTOpOro Iexa 3aBoaa. Odopmure
BU3Y HayaJIbHUKA 11€Xa, PEKBU3UT «(PaMUINKU UCTIOTHUTENS U TPpUQ COTITaCOBAHUS
¢ npopromMoM. OcTasibHbIE JaHHBIE JOMOJIHUTH CAMOCTOSITENIBHO.

6. CoctaBbTe IpHKa3 O MpUEME Ha JIOJDKHOCTH TNiaBHOro Oyxrantepa ITAO
«KybaHbCOI03» € OKJIaJIOM COTJIaCHO ITaTHOMY pacnucanuio MBanosoit JI. K.
OcTtanbHble JaHHBIE YKAKUTE CAMOCTOSITENILHO.

Tembl pedpepaToB (NIpUBeAEeHbI IPUMEPHI)

1. CymHOCTh aIMUHUCTPATUBHO-YIIPABIICHUECKOMN AEATEILHOCTH.

2. OyHKIUHA aIMAHACTPATUBHOM JIESITEIILHOCTH.

3. OnleHKa W KOHTPOJIb PE3YJIbTAaTOB AIMUHUCTPATHBHO-YIIPABICHUYECKOM
JESITETbHOCTH.

4. Opranuzainus Kak CJIOKHasi CUCTEMA U KaK OOBEKT yIpaBJEHUS: XapaKTe-
PUCTUKA OCHOBHBIX ITOJCHUCTEM.



5. Oco0eHHOCTH MEHEHKMEHTAa Ha OCHOBHBIX JTamax >KU3HEHHOI'O IMKJIA
OpraHu3alluu.

6. CuctemMHOe yrpaBjieHUE OpraHU3alMeH: MpaBuiia MPUMEHEHHs] CUCTEMHO-
ro MOAXO0/a B YIIPaBJICHUU MIPEANPUATHAEM.

7. KoMIusieKCHBI MEXaHU3M YIpaBJICHUS MPEANPUATAEM: SKOHOMUYECKUA,
MOTHUBAIlMOHHBINA, OPraHU3allMOHHBIN, IPABOBOM, IMPOLIEYPHBIN.

8. YnpaBneHyeckue npoueaypbl B TEXHOJIOTUU Mpolecca YIpaBiIeHusl opra-
HU3ALUEN.

9. AIMUHHUCTPUPOBAHUE KaK COBPEMEHHBIN (haKTOp yIIpaBICHUS.

10. AAMUHUCTPAaTUBHO-YIIPABICHUECKAs NEATCILHOCTh B Pa3IMYHBIX Cde-
pax.

11. MeToabpl aIMUHUCTPATUBHO-YIIPABICHYECKON AESTEIBHOCTH.

12. J1enonpou3BOACTBO B aIMUHUCTPATUBHOMN JESATEIBHOCTH.

13. JInana3oH ynpaBiieMOCTH U (PAKTOPHI €r0 OMPEAeIISIONINUe: PalioHalb-
HOE pacripeziesieHne QyHKIINN MEXTy pyKOBOJUTENIEM U paOOTHUKAMU amnmapara.

14. Opranu3aiOHHbI WHXXUHUPUHT: 00IIee MOHITHE, YCIOBUS WHKUHU-
PUHTOBOTO MOJX0/a, OOIIHE MPaBUia U METOI0JIOT Ul TPUMEHEHHUSI.

15. Opranu3aiioHHbIN HU3aiiH: OOIee MOHATHE W OCHOBHBIE KaTETOPUH,
KOOPJIMHAIIMOHHBIE MEXaHU3MbI U YPOBHU OPraHU3ALMOHHBIX U3MEHEHUN, MOJIETh
OpraHU3allMOHHOTO JAU3aiHa.

16. [IpaBuna odgopmiieHHs OPraHU3AIMOHHO-PACTIOPSAUTEIHLHON JTOKYMEH-
TaIlnu.

17. Opranuzanus Tpyaa ynpaBiIeHUYECKOro epcoHania.

18. KoH(MIUKTHI M aIMUHUCTPATUBHAS ICATCILHOCTD.

19. CBs13u ¢ 00IIECTBEHHOCTHIO KaK HAayKa U ydeOHas JUCITUTLIMHA

20. IMmumxeBbie KOPIOPAaTHBHBIEC JOKYMEHTHI.

21. YnpaBieHueCKHEe MOJCIH: AIEMEHThl MEHEPKMEHTa OpraHu3aiii, KOM-
MOHEHTHI U PA3HOBUHOCTH YIIPABICHUECKUX MOJIEIICH.

22. lleneBbie yrpaBIECHYECKHME MOJCIU: BHUJIbI, CPABHUTEIbHAS XapaKTEpH-
CTHKA, BOBMOXXHOCTH IIPUMEHEHHSI.

23. Mopenb opranuzanuu «Anmasy I'. JIuButTa, ee Ha3HauUCHHE.

24. YipaBieHUECKUI PUCK: CYIIHOCTh, KOHIICTIIIUS YINPaBIEHUS PHUCKO3a-
IIUIIIEHHOCTHIO MPEIPUSITHS.

TecTbl (MpUBeAEHBI IPUMEPbI)

1. CBO#CTBO M3MEHSATH CBOIO CTPYKTYPY, (DOPMHUPOBATh BApPUAHTHI TIOBE/IC-
HUS — 9TO ...

a) cetrpuyeckue 0COOEHHOCTH MPEAIPUITHS KaK OTKPBITOM CHUCTEMBbI

0) 1eNb ACATENHHOCTH OI0/IKETHOTO MPEITPHUSITHS

B) OJIMH M3 OCHOBHBIX BUJIOB JCSATEIbHOCTH MPEANPHUATHS TypU3Ma

I') OIHO U3 OCHOBHBIX 33/1a4 CyObEeKTa YIpaBJIeHUE NPEIPUITUS

2. YKaxuTe o0s3aTeNbHBIE MOJACHUCTEMbI BHYTPEHHEH Cpeabl yIpaBJIeHUE-
CKOUW MOJIETH KaK CUCTEMEL:
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a) Hay4dHOTO OOOCHOBaAHUS, YIPABIAIOIIAs U YIpaBisiemMas, 00ecrednBaro-
11as U 1eseBast

0) JlorucTHYECKasi, MapKETHHIOBAasA, KaApOBasi U MPOU3BOJICTBEHHAS

B) MHHOBALlMOHHO—WHBECTHIIMOHHAS, UH)OPMAITMOHHO-KOMMYHHUKAIIMOHHAS
¥ OpraHu3aloOHHAs

I') KaJpoBasi, OpraHN3alMOHHAs, YIPaBJICHUECKas ¥ IPOU3BOICTBEHHAS

3. YkaxuTe, 4TO BKJIIOYAIOT U3MEHECHHS B OPTaHU3AIMOHHBIX CTPYKTYypax U
yIpPaBICHYECKUX MPOIECCaX OpraHU3aIIH:

a) o0opyaOBaHKe, OPYAUS TPyAa, MaTepruaIbl U SHEPTHSI, TEXHOJIOTHUSCKHE
MIPOIIECCHI, KaHIIETSAPCKast TEXHUKA

0) BHYTpPEHHSS OpTaHM3AIUs, TPYIOBBIC IMPOIECCHI, MPOIECCHl MPUHATHS
pEIICHNI B yIIpaBICHHS, HHPOPMAIIMOHHBIC CHCTEMBI

B) ACCOPTUMEHT MPOAYKIIMM U HAOOP OKAa3bIBAEMBIX YCIYT, HOBBIC PBIHKH,
KJIMEHTHI ¥ TIOCTaBIUKH

I') PyKOBOJICTBO M MEPCOHAN, UX KOMIIETEHTHOCTh, OTHOIIICHHSI, MOTHUBALIKA,
noBezieHue U 3PHEKTUBHOCTH B paboTe

4. YKaxuTe, 4TO BKJIIOYAIOT U3MEHEHMsI B OPraHU3alMOHHON KyJIbType Op-
raHU3alNN:

a) LEHHOCTH, TPAAUIINH, He(pOpMaIbHbIe OTHOLIEHUS, MOTHUBBI U MPOIIECCHI,
CTHJIb PyKOBOJICTBA

0) BHYTpPEHHSA OpraHu3alusi, TPYJAOBBIE MPOLECCHI, MPOLECCHl MPUHATHUS
pELIeHU 1 yIpaBieH!s, HHPOPMALIMOHHBIE CUCTEMBbI

B) PYKOBOJICTBO U MEPCOHAJ, UX KOMIIETEHTHOCTh, OTHOIICHUS, MOTUBALIUS,
noBeZeHue 1 3PPEeKTUBHOCTH B paboTe

I') aCCOPTUMEHT NPOAYKLHUU M HA0Op OKa3bIBAEMBIX YCIYT, HOBBIE PBIHKHU,
KJIMEHTHI U IOCTABIIUKH

5. YKaxuTe OCHOBHBIE TPYMIbl METOAOB BO3CHCTBUS HAa PUCK MPUHSATHS
YIPaBIECHYECKOTO PEILICHUS:

a) cTabmiIn3alMyi U COXPaHEHMsI Ha CYIIECTBYIOUIEM YPOBHE, Mepeiadl OT-
BETCTBEHHOCTH 34 HETO HEMOCPEICTBEHHOMY PYKOBOJICTBY

0) CHUIKEHUS, TIepelauyn OTBETCTBEHHOCTH 32 HEro JPYrMM OpraHU3alusIM

B) pa3BUTHsI, CAMOCOXPAHEHHS Ha CYIECTBYIOIEM YPOBHE U NEpenayu OT-
BETCTBEHHOCTH 3a HETO TPETHUM JIULIAM

I') CHIWKEHUS, COXPAHEHHUS Ha CYIIECTBYIOIIEM YpOBHE, MEpeiaud OTBET-
CTBEHHOCTH 34 HETO TPETHbUM JIMLAM

6. [Tox m1emoBBIM PUCKOM CIIEAYET TOHUMATh PUCK ...

a) MOSIBJISIIOLIMICS B MPOLIECCE MPOU3BOJICTBA MPOAYKIMHU (YCIYyT), UX pea-
JIN3AIUH, TIPU OCYIIECTBICHUHN TOBAPHO-ICHEKHBIX U (DMHAHCOBBIX OTepaIui

0) BO3HUKAIONTUI B TIPOIIECCE MPOU3BOJICTBA MPOAYKINH (YCIyT), UX peau-
3aIiH, MPU OCYIIECTBIEHUN TOBAPHO-JICHEKHBIX U (DHMHAHCOBBIX OMEpaIdid, KOM-
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MEpLHH, OCYHIECTBICHUN COIMAIbHO-PKOHOMUUYECKUX W HAYYHO-TEXHUYECKHUX
MPOEKTOB

B) IMIPOUCXOSIINIA BHE3AIMHO B MPOIECCE MPOU3BOACTBA MPOIYKIUU (YCIIYT),
UX peaqu3aii, KOMMEPIIMU U OCYIIECTBICHUU COIUAIbHO-3KOHOMUYECKUX MPO-
€KTOB

I') IPOUCXOSIINNA BHE3AITHO B MPOIIECCE MPOU3BOACTBA MPOAYKIIUH (YCIIYT)
U UX peanu3anuu

7. YKaxuTe 3Tarbl aHaIu3a pUCKa:

a) BBISBJICHUE BCeX (DAKTOPOB PUCKA, OLIEHKA BO3MOXKHBIX MOTEPh U MX BE-
POATHOCTH, OTIPEICNIEHUE UX JOMYyCTUMOTO YPOBHS U BHIOOD aIbTEPHATUB

0) ompezaeseHne OTACNbHBIX (DAKTOPOB PUCKA, UX UICHTU(UKALUS U HUHTE-
rpajbHasl OLIEHKA, OMpPEEICHNEe JOMyCTUMOIO YPOBHS PUCKA M BHIOOP allbTEpHA-
THUBBI

B) BBISBJICHHUE OTAEIBHBIX HEOJAroNpHUATHBIX (PAKTOPOB, OLIEHKA BO3MOX-
HBIX MOTEPb U UX BEPOSTHOCTH, UHTErpajbHasl OLCHKA PUCKA, OINpPENEICHUE €ro
JOTTYCTUMOI'O YPOBHS U BBIOOP aJIbTEPHATHBBI

') BBISIBJIEHHE OTAEJBHBIX (PaKTOPOB, BO3MOXKHBIX MOTEPh U OIpPEAEICHUE
JOTYCTUMOI'O YPOBHS pUCKa

8. VkaxuTe, K KaKOoi 30HE PUCKAa MOYKHO OTHECTH PE3yJIbTaT yIpaBicHYE-
CKOTO pEIIeHHS, ECITH pa3Mep MOTepb paBeH 00beMy 3aUMCTBOBAaHHBIX PECYPCOB:

a) 6€3pUCKOBOI 30HE

0) 30HE JOMYCTUMOTO PUCKa

B) 30HE KPUTHUYECKOI'O PUCKA

I') 30HE KaTacTpoPUIecKoro pucka

9. Vkaxure, K Kakoi 30HE pUCKa MOKHO OTHECTH PE3YJbTaT yNpaBieHYE-
CKOTO PEUICHUsI, €CIH Pa3Mep MOTeph COOTBETCTBYET 00BEMY COOCTBEHHOTO U 3a-
UMCTBOBAaHHOT'O UMYIIECTBA:

a) 0e3pUCKOBOI 30HE

0) 30HE AOIMYCTUMOTO PHUCKa

B) 30HE aBaHTIOPHOTO PHCKA

I') 30HE KaTacTpo(UYECKOro pucka

10. Vkaxure, K Kakoi 30HE pUCKa MOXHO OTHECTU Pe3yJIbTaT yrnpaBieHYE-
CKOT'0 PEILICHHUsI, €CJIM pa3Mep MOTEPh HE MPEBBIIIAET 00beMa BaJTOBON MPHUOBLIH:

a) 6€3pUCKOBOI 30HE

0) 30HE AOMYCTUMOTO PHUCKa

B) 30HE KPUTUYECKOTO PUCKA

I') 30HE KaTacTpOo(UUIECKOro PUCKa

11. Vkaxute, B Kakoil 30HE pHUCKa PEKOMEHIYETCS OCYLIECTBISATH XO35M-
CTBEHHBIE OIIEPALIUH B COOTBETCTBUM C KPUTEPUEM ONITUMAIIBHOCTH:
a) TOJIBKO B OE3PUCKOBOM 30HE
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0) B mpenenax AOMyCTUMOTO pUCKa U B OE3pUCKOBON 30HE
B) B Ipejeiax JOIMyCTUMOTO PUCKA U KPUTUYECKOTO PUCKA
I') B paMKaxX KpUTUYECKOTO U KaTaCTPO(PUUECKOTO PUCKA.

12. VkaxuTe 3eMeHTbl W3MEHEHUs B 3(PPpeKkTuBHOCTU PabOTHI OpraHU3a-
1107078

a) IIEHHOCTH, TPaJUuLINU, HepopMalbHbIE OTHOIICHUS, MOTHUBHI U TIPOIIECCHI,
CTHJIb PyKOBOJCTBA

0) huHaHCOBBIC, PKOHOMUYECKHE, COLIMATbHBIC MTOKA3aTEIH, TPOCIUPYIOIIHIE
CBSI3b C OKPY’KAIOIIEH Cpesoi, BHITOTHEHUE TIPEAIPUATAEM MUCCHH U 337a4 U HC-
MOJIb30BAHUE HOBBIX BO3ZMOKHOCTEH

B) BHYTPEHHSS OpTaHMU3AIUs, TPYIOBBIC TMPOIECCHI, MPOIECCHI TMPUHITHS
pEIICHNI B yIIpaBICHHS, HHPOPMAIIMOHHBIC CHCTEMBI

I') PyKOBOJICTBO M MEPCOHAN, UX KOMIIETEHTHOCTh, OTHOIIICHHSI, MOTHUBALIKA,
noBezieHue U 3PHEeKTUBHOCTH B paboTe

12. Vxaxwure, B 4eM MpPOSBIAETCS KOHCTPYKTUBHOCTH YHPaBIECHYECKOTO
pucKa:

a) PUCK CIIOCOOCTBYET POCTY MPUOBLIH

0) pUCK IPUBOAMT K POCTY 000pOTa KanuTaia NpeanpHUsITHs

B) PHUCK SIBIISIETCSI CPEJCTBOM yCTPAHEHHS HEONPEIEICHHOCTH Pa3BUTHUS CO-
OBITHI

T') PUCK CIOCOOCTBYET HAKOIIJICHUIO MPAKTUYECKOTO OMBITa MEHEIKEPOB

BOHpOC])I U 3aIaHUs VIS MPOBECACHUA MTPOMEKYTOYHOI'0 KOHTPOJIA

Komnemenyusi: Cnocoben paspabamvieamos 000CHOBAHHbIE OPSAHUZAYUOH-
HO-YNPABILEHYECKUE PeULeHUs. C YHeMOM UX COYUATIbHOU 3HAYUMOCU, COOCUCMBO-
8amb UX pearu3ayuu 8 YCI08UIX CIONCHOU U OUHAMUYHOU CPedbl U OYEHUBAMb UX
nocnedcmeusi (OI1K-3)

Bonpocul k 3auemy:

1. CymHOCTh aAMUHHACTPATUBHO-YTIPABICHUYECKON AEATEIbHOCTH.

2. OyHKIUHA aIMUHUCTPATUBHOM €SI TEIIbHOCTH.

3. OlleHKa W KOHTPOJIb PE3yJbTaTOB aJAMUHUCTPATUBHO-YIIPaBICHUYECKOM
JESTEIBbHOCTH.

5. IlondaTHe U CTPYKTYypa OpraHU3alUu.

6. [IpeumyiiecTBa U cnabOCTU PA3IUYHBIX CTPYKTYP AAMUHUCTPATUBHO —
YIPaBIECHYECKOU NESITENBHOCTH.

8. LenTpanuzauus U aeneHTpaIn3ais aAIMUHUCTPATUBHON JESTEIbHOCTH B
OpraHu3anuu.

10. AIMUHUCTPAaTUBHO-YIIPABJIEHYECKas! JIE€ATEIbHOCTh B Pa3IUYHBIX Cde-
pax.

11. MeToapl aIMHUHUCTPATUBHO-YIIPABICHYECKON AESATENBHOCTH.

12. KauecTBa U UMUK aIMUHUCTPATOPA.
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13. CommanpHas cpena 1 MOTHBAIUS TPY/A.

14. Conepxanue NOHATHI «BIUSIHUEY, «BJIACTHY.

15. Knaccudukaiys GopM BIACTH U BIUSHHUS.

16. Ctuim pyKoBOJACTBaA.

17. Ananranus cTuiis pyKoOBOJICTBA K JICJIOBOM CUTYallUU.

18. IlonsaTue u poib HHGOPMAIIUH.

19. Jlenonpou3BoJICTBO B IMUHUCTPATUBHOM JIEATEILHOCTH.

20. TlpaBuna odopMieHHS OpPraHU3AIMOHHO-PACTIOPSAUTEILHON JTOKYMEH-
TaIUu.

21. CyurHocTb KaapoBOil MOIUTUKH.

22. Opranuzans Tpy/Ja yrpaBIeHYECKOTO MepcoHana.

23. KoH(pmuKThI 1 aAMUHUCTPATUBHAS I€ATEIHHOCTb.

24. CucteMbl MaTepUuaIbHON M HEMaTEePHATbHOM MOTHBAIIMH ITEPCOHAA.

25. ndopmalMoHHbIE TEXHOJIOTMH B YIPABICHUH IIEPCOHATIOM.

26. DBOJIIOLIMS TEOPUH U MTPAKTUKU YIPABICHUS IEPCOHATIOM.

27. IlepcieKTUBBI pa3BUTHUS KaJpOBOTr0 MeHeMeHTa B Poccun.

28. IlopTpeT COBpEMEHHOTO MEHEIKEPA 110 MIEPCOHATTY.

29. Ponu 1 pyHKIMM MEHEKepa Mo NEpPCOHAIy B COBPEMEHHON OpraHu3a-
1107078

30. CoBpemMenHbie TpeOoBanust kK HR-mMenemxkepy.

31. JlenoBoe afiMUHUCTPUPOBAHKUE M UCTIOIH30BAHUE €r0 MPUHIIUIIOB B OyX-
TaJITEPCKOM YUETE.

32. 3aBUCHMOCTh OpraHU3alMK OYyXTaJdTepCKOTO y4eTa OT CHenu(puKu OT-
paciieBoil MPUHAIKHOCTH U OPTaHU3alMOHHO-TTPaBOBON (DOPMBI SKOHOMHUYECKO-
ro cyObeKTa.

33. OcobeHHOCTH OpraHM3aluU OyXTaldTepCKOTO ydeTa SKOHOMHUYECKOTO
CyOBeKTa, ee BAPUAHTHOCTb.

34. OTBETCTBEHHOCTh 3a OpraHU3alMI0 U BEJIEHUE OYyXrajaTepcKoro yuera
HKOHOMHYECKOTO CyOhEeKTa.

35. O6s3aHHOCTH TIepcoHaIa OyXTaJITepUH MO COOJIFOACHUIO 3aKOHO1aTEIb-
CTBa B IIPOLIECCE PErHCTPALIMN XO3SHCTBEHHBIX OIEpaluii SKOHOMUYECKOTO CyOb-
eKTa.

36. Kommnerenun npodeccuoHalbHOTO OyXrajirepa B CUCTEME yIpaBICHHUs
PKOHOMMUYECKOTO CcyObekTa. MHTepechl Oyxrairepa, KJIMEHTa, paboTolmarens u
oO1ecTBa.

37. llenn 1 OCHOBHBIC MPUHITUIIBI IEATEIHHOCTH TPO(HECCHOHATBHBIX OyX-
TaJITEPOB U APYTUX PAOOTHUKOB YUETHBIX CITYKO MPEATPHUATHSI.

38. [IpodeccronanbHast 3TUKa OYXTaJITEPCKOTO MepcoHaa.

39. [opsamok pa3penieHus TUHIECKUX KOH(MIMKTOB B TPYAOBOM KOJUICKTHBE
Oyxranatepckoil ciy>k0bl. JuCUUIIIMHAPHBIE MEPHI U MOPSIIOK UX IPUMEHEHHUS.

40. HeoOX0IMMOCTh perjiaMeHTAIluu TMpaB M 00s3aHHOCTEH mpodeccro-
HAJIBHOTO OyXranrepa.

41. Yyactre npoeCCHOHATBHOTO OyXTaliTepa B MEPONPUATHSIX, TIPEAYIIPe-
KIAIOIIMX HEAOCTAaYd M HE3aKOHHOE PacXOJ0BaHHE MaTepUATbHBIX U JCHEKHBIX
CPEICTB.
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42. TlpaBa riaBHOro Oyxranrepa Kak pyKOBOJHUTEINsl YIETHOM CIyKOBI B Op-
raHU3alMK: IIpaBa MO0 OTHOIIEHHWIO K MOJYMHEHHBIM COTPYAHHUKaM OyXrajTepuu,
IIpaBa B OTHOIICHUSAX C PYKOBOAMUTEISIMU MOAPA3JIECICHUNA U UCIIOJIHUTEIBHON JTH-
PEKIIUEH.

43. IlpaBa rmaBHOro Oyxranrepa B OTHOUIEHHMSX C OCYJapCTBEHHOW Hajo-
rOBOH CITy’)KOOM 1 MHBIMU OpraHaMH B Ipe/iesiaX CBOEH KOMIIETEHIIUY.

44. OTBETCTBEHHOCTh IJIABHOTO OyXrajrepa SKOHOMHUYECKOro CyOBeKTa 3a
HapyIICHUE 3aKOHO/IATEIbCTBA O OYXTadTepCKOM YUeTe.

45. Metons! onpenenenus npohecCHOHaIbHBIX HABBIKOB U APYIHX aClIEKTOB
OyxranTepckoit mpodeccuu.

46. MeTopI MOTHBAIIMH TPYyIa COTPYAHUKOB Oyxrantepun. OneHKa pe3yib-
TaTOB PabOTHI M KOMIETEHIIUN OYXTaJITepCKOTo epcoHaa.

47. Buasl AesITENbHOCTH, HECOBMECTUMBIE C MPO(PECCHOHANBHBIM CTaTyCOM
oyxranrepa. Pexinama npodeccnoHalbHbIX yCIyT OyXraiarepa 1 ayauTopa.

48. duHaHCOBOE ydacThe IpodeccHoHaNbHOTrO Oyxrainrepa B Jenax pado-
TOJATENs U KIIMEHTA.

49. [lopa1oK MPUHATHUS U HA3HAYEHMsI Ha JOJKHOCTH TJIAaBHOTO OyXxrajirepa.
[Topsinok cauu J1en Npu OCTaBICHUU ITON JOKHOCTH.

50. byxrantepus Kak CTPYKTypHOE MOJpPa3/IEICHUE CUCTEMbI YIpPaBICHUS
OpraHu3alyen, nepcoHan OyxrajaTepuu, ero CoCTas.

51. OyHKIMY TJIABHOTO OyXrajaTepa Mo yIpaBJICHUIO OyXraaTepue.

52. Cpneuumanuzauus nepcoHaja OyXraiaTepud, CUTYalHOHHBIM MOAXOA K
(OpMHUPOBAHUIO CTPYKTYPhI

yrpaBieHus: Oyxrantepueil, MpoeKTHas U MaTpuyHas popma yIpaBJICHHUS.

53. Opranmzarus pabodero Mecta Oyxraiarepa, BApHaHTHI COYETaHHS pado-
YIX MECT.

54. DproHomuueckue TpeOOBaHUA K 00OpymOBaHMIO Ooduca OyXraiaTepuu,
OCBEILEHHOCTH, YPOBHIO IIIyMa U T.II.

55. Opranuzanusi XpaHeHHUsI JOKYMEHTOB OyXTaJTepCKOTO y4eTa U UCIOJIb-
30BaHuE OyXrajaTepcKOro apXxuBa.

56. IlpssMoe ¥ KOCBEHHOE HOPMHMpOBAHHE TpyJa MepcoHajia OyXrajirepuw,
pacnpezesieHue paboThl C YYETOM YpPOBHSI HANpsHKEHHOCTH TpyAa paOOTHUKOB
OyXxraiatepuu, peryJiupoBaHie Harpy3KH IepcoHaa.

57. Opranu3zanus omiaThl TpyJla U CTUMYJIUPOBAHUE pAaOOTHUKOB OyXranTe-
pun.

58. Pacnpenenenue u UCNoJib30BaHUE pabOUYero BpeMEHU IJIaBHOTO OyXrall-
tepa. [lopsmox mpoBefeHHs NEJIOBBIX COBEIIaHWA. BBIOOp CTHIS pYyKOBOJCTBA
MO TYMHCHHBIMHU.

59. VHudukanus u craHgapTuzanus OyXraJITepCKUX YMPaBICHYECKHUX J0-
KYMEHTOB.

60. OcHoBHBIEC TpeOOBaHUS U TpaBMiIa 0(OPMIICHUS OyXTaITEPCKUX YIpPaB-
JICHUYECKUX JTOKYMEHTOB B OpraHHU3aI|H.

Ilpaxkmuueckue 3a0anun 014 3auema (npugedenvl npumepsvl):
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3aoanue 1.

CocraBbTe crpaBKy JUisl apXHBa M0 Mepeaadye nepBUYHbIX J0OKyMmeHToB OO0
«Mapt» K xKkypHaiy-opaepy Ne 6.

CnpaBounas uHboOpMalus K 3aJlaHuio; K nepenade B apxuB 15.01.2020 r.
chopMHpoBaHa Marnka ¢ HaKJIaIHBIMU B KOJIMYECTBE 25 MIT. HA OCTYIJICHUE TOBA-
pa 3a sHBapb-1ekadps 2019 r. OTBeTcTBeHHOE NULI0: Oyxrantep MBanosa JI.A.

3aoanue 2.

CocTtaBpTe npuMepHYyI0 GpopMy rpaduka TOKyMEHTOOOOpOTa MO JIBHKEHUIO
TOBApPOB JUIsl OpraHU3alluy, 3aHUMAIOIIEUCs ONMTOBOW TOProBIIeH (OOIIMI pexuM
Hasoroo6oxenus 1 EHBJI).

3aoanue 3.

PaGotHukamu Oyxrantepun 3A0 «Aibha» MOATOTOBIEHHI Jieia ¢ Oyxral-
TEPCKOM JOKYMEHTALMEN JUIsl clladyd B apXuB opraHu3anuu. [lankam nen npucsoe-
HbI 3aroioBku: «lIpuka3sl o MMuHOMY cocTaBy» UHAEKC Aena 02-03, «byxranrep-
cKkue OajaHChl U OTYETHI rooBbIe» MHAEKC nena 02-04, "J[okyMeHTHI Ha BblAady
3apabOTHOM TIJIaThl, TOCOOUM, MATEPUAILHON TOMOIIU U APYTHX BHITLIAT (CBOJIHBIC
pacyeTHbIe (pacueTHO-TIJIATE)XKHbIE) BEIOMOCTH, TaOysirpaMmbl)" uHaekc aemna 02-
05, «Pa3nbie maTepuanbl» uHaekc aema 02-06.

CocrtaBbTe HOMEHKIATYpy nen Oyxrantepuu. HazoBute ommOKku, KOTOpbIE
OBLIN JOMYIIEHBI B POPMYTUPOBKAX 3ar0JIOBKOB JEI.

3aoanue 4.

B oTuere mo pesyiabraraM NpPOBEIECHUS AyJIUTOPCKON MPOBEPKU OTPaKEH
(bakT 3aHMKeHHs] (UHAHCOBOTO PE3yNbTaTa, a TAKKE 3aHUKEHUS HAJIOTOBOW Oa3bl
[0 HAJIOTY Ha MpHObUIb Ha CyMMY 3 MIIH. pyOsieil B pe3ysibTaTe BKIIIOUEHUS B pac-
XOJpl yCIYr CYONOJpPSIIHON OpraHu3aluy IMpU OTCYTCTBUM MOIATBEPKIAOLINX
NEPBUYHBIX JOKYMEHTOB — aKTOB BBIIIOJIHEHHBIX padoT.

Onpenenure Mepy U BUJ OTBETCTBEHHOCTH PYKOBOJUTEINS U TJIAaBHOTO OyX-
rajgTepa opraHu3aliy MpHU YCJIOBUH, YTO OyXrajaTep NpOBOAMI YKa3aHHBIE pacxo-
JIbl HA OCHOBAaHUY ITMCBMEHHOTO PACTIOPSKEHUS PYKOBOIUTES.

3aoanue 5.

JIBa rona mpennpuarhe npoxaaBano Ha peiHke mo 100.000 enuHui cBoew
MPOAYKITUHU, OJIHAKO B TIOCEAHUMN TOJ1 ¢ ce0eCTOMMOCTh CHU3WIACh Ha 12 pyOreH.
Kak u3menunach npuObLUIb OpraHu3aum?

3aoanue 6.

Otnen XKKX B aiMHUHUCTpaIMK paiiOHa HACYUTHIBAJI B MPOIILJIOM roay 6 ue-
JOBEK, @ B TEKYIIEM — TOJIbKO 5. 3ampouuiblii roJl OblT BBHIMOJHEH KalmUTaJbHBIC
PEMOHT JJOMOB Ha 72 MIIH. pyOsei, a 3a Tekymuid — Toibko Ha 70 miH. Oxapaxre-
pu3yiite 3¢(HEeKTUBHOCTh AEATEILHOCTH OTAena?

3aoanue 7.
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['pynma sKcriepToB OllEHUBAJIa COIUATBHYIO 3(P(HEKTUBHOCTH YIIPABICHUS B
opranuzanud. OHU OUEHWIM CJEIYIOUIUE MOKa3aTelld TaKuM 0O0pa3oM: YCIOBUS
Tpyna — 3 6amia; CounalibHO-ObITOBBIE ycioBuUsl — 2 Oamna; KBanudukamus nep-
coHana — 4 6auia u JlucrumianHa paboTHUKOB — 3 6ayuia. OreHuTe o0IIyI0 COlH-
aTbHYI0 3P PEKTUBHOCTH YIIPABICHUSI.

3aoanue 8.

Aximonep nmeet 2000 mpuBUIErHPOBAHHBIX aKIUMK HOMUHAIOM 10 pyOnei.
B ycraBe OAO onpenenen noxon takux akiuili B 50 % Homunana. Kakyro cymmy
JIOJKEH MOJyYUTh aKIIMOHEp?

3aoanue 9.

Otnen 3apaBoOXpaHeHUsI TOpo1a HacuUThIBaeT 10 4enoBeK, MpUYEM 3a roj
Ha MEIMIIMHCKYIO TTOMOIIb HACEJICHUIO OBIIIO MCIIOb30BaHo 28 MIIH pyouieil. B co-
CeHEM palioHE TAKOH e OTAC] HaCUMTHhIBAeT BCero 4 pabOTHHKA, a HA TTOMOIIb
HACEJICHUIO UCITOJIb30BaHO TOJIbKO 12 MutH pyOneit. Kakoit otaen padoraet addek-
THUBHEE?

3aoanue 10.

Ha cobpanuu akimonepoB 3A0 «CerMeHT» peleHo U3pacxo10BaTh Ha BbI-
wiaty auBuaeHaAoB 80 MiH pyoOneit. O0uiecTBo BoimycTHO 40 ThIC. akuuil. Y ak-
nroHepa Ha pykax 150 akuuii. Ha kakol JuBUAEHI OH MOKET paCCUUTHIBATH?

3aoanue 11.

['maBa agMUHHCTpaLMK TOJDKEH B TEYEHHE THS: PaccMOTpPETh ¢ apXUTEKTO-
paMy TeHEPAIbHBINA TUIaH 3aCTpOWKM ropojaa; IIposectu npuem 5 rpaxnan; One-
HUTh KayeCTBO BHOBb 3aac(aibTHPOBAHHOW ynulbl; M3yduTh mpoekT Oromxera
ropojia Ha NpeaCcTOAINN rof. Bel sABiaseTech ceKpeTapeM IUIaBbl aIMUHUCTPALUH,
IIPEUIOKATE EMY CBOW BApUAHT ILJIaHA HA JCHb.

3aoanue 12.

Bam mopyumnn cTpaxoBaTh €XKETOJHO CIyKeOHbIH aBTOMOOWIL. Cymma
CTpaxOBOTO B3HOCA B mepBbid roa coctaBuia 2000 pybmneit. CTpaxoBas KOMITaHUS
€XKEroJIHO CHMKaeT Ha 5 % cyMMy B3HOCA IO OTHOIICHUIO K MPEbIAyIIeMy Tijia-
Texy. Kakyto cymmy Bam mipujiercst miaaTtuTh Ha TpeTUit roa?

3aoanue 13.

B Teuenne roma B MVYII «ABaHrapa» npuHSTO 7 4ell., YBOJEHBI 8 UEIIOBEK
10 MPUYMHAM: - BBIXOJl HAa MEHCHUIO - 2 4Yell., - 0 COOCTBEHHOMY >KEJIaHUI0 — 3
yeln., - npusblB B BoopyxenHbsle Cuibl — 1 4eun., - HECOOTBETCTBHE 3aHMMAEMOU
noJpKHOCTH — 2 yen. KakoB o6opot nepconana?

7.4 MeTtoauvyeckue MaTepuaJbl, ONpeaesslOIMe  NMPOUeAypPbI
OLCHMBAHUA 3HAHUN, YMEHUI, HABBIKOB, XAPaKTEPHU3YKIIHUX ITaIbI
¢GopmupoBaHus KOMIETEHIMA
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KoHTposib 0CBOEHUS AUCIHMIUIMHBI U OLIEHKA 3HaHUW 00YyYaroluxcsl Ipou3-
BoauTCcs B cooTBeTcTBUU ¢ [Im KyOI'AY 2.5.1 «Tekyuuii KOHTPOJIb yCIIeBa€MOCTH
U IPOMEKYTOYHOM aTTecTallui 00yYaroIUuXCs.

KpuTtepun onieHKH 3HAHM NPU HANTUCAHUH KOHTPOJIbHOMH PadoThI

OneHka «OTIIMYHO» — BBICTABISIETCS OOydaroleMycsl, MoKa3aBIIeMy Bce-
CTOPOHHHUE, CUCTEMAaTH3UPOBAaHHBIE, IIyOOKHE 3HAaHHS BOIPOCOB KOHTPOJIBHOM
paboOThl U YMEHUE YBEPEHHO NIPUMEHATh WX Ha MPAKTHKE MPU PEUICHUH KOHKpET-
HBIX 3a/1a4, CBOOOJHOE U MPaBUIbHOE 0OOCHOBAHKE MPUHATHIX PEIICHUIA.

OneHKa «X0po1I0» — BBICTABJISETCS 00y4aroIEMYCsl, €CIIM OH TBEPJO 3HAET
MaTepHal, FPaMOTHO U MO CYIIECTBY MU3JIaraeT €ro, yMeeT NPUMEHSTh OJy4YE€HHbIE
3HAHMS HA MPAKTHKE, HO JIOMYCKAeT B OTBETE WJIM B PEIICHUU 337a4 HEKOTOPbIE
HETOYHOCTH, KOTOPHIE MOXET YCTPAHUTH C MOMOIIBIO IONOJHUTEIBHBIX BOIIPOCOB
IPErnoIaBaTelIs.

OueHka «yJAOBJIETBOPUTEJIbHO» — BBICTABISIETCS OOydaronmiemMycsl, MoKa-
3aBIIEMY (pparMEHTapHBIN, pa3pO3HEHHBIN XapaKTep 3HAHUM, HEIOCTATOYHO Ipa-
BUJIbHBIE (POPMYJIMPOBKHU 0a30BbIX MOHATUMN, HAPYIIEHUS JIOTUYECKON MOCIea0Ba-
TEIBHOCTH B U3JI0KEHUH MIPOrPaMMHOT0 MaTepHasa, HO IPU 3TOM OH BIIAJIEET OC-
HOBHBIMU MOHSATHSIMHU BBIHOCUMBIX Ha KOHTPOJIbHYIO PabOTy TeM, HEOOXOAUMBIMU
JUIS JalibHEHIIero oOydyeHns U MOKET IPUMEHSTh NOJyYeHHbIe 3HaHUs 10 00pas-
Iy B CTaHJAAPTHOW CUTYalUH.

OueHka «Heya0BJEeTBOPUTEIbHO» — BBICTABIIAECTCS 00y4aroleMycs, KOTo-
pBIid HE 3HAET OOJIbILIEH YacTh OCHOBHOI'O COJEP>KAHMS BBIHOCUMBIX Ha KOHTPOJIb-
HYI0 paboTy BONPOCOB TEM JUCUHUILIMHBI, TOMYCKAeT rpyOble OMMOKU B (hOpMYIIH-
POBKaxX OCHOBHBIX MOHSATHH M HE YMEET MCIOJIb30BaTh MOJTYYCHHBIC 3HAHHS TPU
pEIIeHNH TUIOBBIX MPAKTUYECKHUX 3a/1ad.

Kpurtepusimu ouenku pedepara SBISIOTCS: HOBU3HA TEKCTa, OOOCHOBAH-
HOCTH BHIOOpA MCTOYHHUKOB JIUTEPATYPHI, CTENIEHb PACKPBITUS CYIIIHOCTH BOIPOCa,
coOroIeHns TpeboBaHMit K 0POPMIICHUIO.

OreHka «0TJIMYHO» — BBIMIOJIHEHBI BCE TPEOOBAHUSA K HallMCaHUIO pedepaTa:
o0o3HaueHa mpobiieMa U 000CHOBaHA €€ aKTyaJIbHOCTh; C/IeJIaH aHaJU3 PA3IMYHBIX
TOUYEK 3PEHUS Ha pacCMaTpUBAEMYIO IPOOJIEMY U JIOTUYHO MU3JI0KEHa COOCTBEHHAs
NO3UIMS; CPOPMYIUPOBAHBI BBIBOJABI, TEMA PACKPHITA IMOJIHOCTHIO, BBIIEPIKaH
00BEM; cOOITIOICHBI TPeOOBAHUS K BHEITHEMY 0(OPMIICHHUIO.

OneHka «Xopomo» — OCHOBHbIE TpeOOBaHUs K pedepaTy BBIIOIHEHBI, HO
IIPU 3TOM JOMYIIEHBI HEAOYETH. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B H3JIOXKE-
HUU MaTrepuaia; OTCYTCTBYET JIOTHUECKasi MOCJIEeI0BATEIbHOCTh B CY>KICHUSAX; HE
BbIIEpKaH 00bEM pedepaTa; UMEIOTC YIYIIEHUS B 0)OPMIICHUH.

OueHka «yA0BJIETBOPUTEIbHO» — UMEIOTCSl CYIIECTBEHHBIE OTCTYIICHHUS
oT TpeOoBaHMil K pepepupoBaHuto. B yacTHOCTH: TeMa OCBELIEHA JIUIIb YACTUYHO;
JIOTYIIEHbI (paKTUYECKUE OMMOKU B COJEp)KaHUU pedepara; OTCYTCTBYIOT BBIBO-
TIBL.
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OrneHka «Heya0BJIeTBOPUTEIbHO» — TeMa pedepara HE pacKpbiTa, oOHa-
PYKHMBAETCS CYIIECTBEHHOE HETOHMMaHue MpoOJeMbl win pedepaT HE IpeIcTaB-
JIEH BOBCE.

KpuTtepun onieHKH 3HAHMI NPU NPOBEJICHUN TECTUPOBAHUS

OlieHKa «OTJHMYHOY» BBICTABJISECTCS NMPU YCIOBUM MPAaBUIBHOTO OTBETA CTY-
JICHTa HEe MeHee ueM Ha 85 % TeCTOBBIX 3aJaHUi;

OlieHKa «XOPOUIO» BBICTABIISIETCS MPU YCIOBUM MPABUIIBHOTO OTBETA CTY-
neHTa He MeHee ueM Ha 70 % TeCTOBBIX 3aJaHUi;

Ol1ieHKa «yJ0BJE€TBOPUTEIbHO0Y» BBICTABJISCTCS MPU YCIOBUHU MPABUIBHOTO
OTBETa CTyJICHTa HE MeHee ueM Ha 51 %;

OlieHKa «HEYI0BJIETBOPUTEIBHOY» BHICTABIISCTCS MIPU YCIOBUH MTPABUIIBHO-
ro OTBETA CTyAeHTa MeHee yeM Ha 50 % TeCTOBBIX 3a1aHUMN.

Pe3ynbTaThl TEKYIIEro KOHTPOJIS HCHOJIB3YIOTCS MPU MPOBEIACHUU MPOME-
KyTOUYHOU aTTECTALUU.

KpuTtepun onieHKH 3HAHMI NIPU NPOBEICHUN 3a4eTa

OneHka «3a4TeHO0» — JaH IOJHBIM, Pa3BEPHYTHIA OTBET HA MOCTABJICHHBIN
BOIIPOC, TOKa3aHa COBOKYIMHOCTh OCO3HAHHBIX 3HAHUI 00 00BEKTE, MPOSABIAIOIIA-
ACsl B CBOOOJIHOM ONEPUPOBAHUU MOHATUSMH, YMEHUU BBIJIEIUTD CYIIECTBEHHBIE U
HECYLIECTBEHHbIE €r0 MPHU3HAKW, NMPUYMHHO-CIIECICTBEHHbIE CBSI3U. MOTYT OBITH
JOMYLIEHBl HEIOYETHI B ONPEIECICHUH MMOHATUN, UCIPABICHHBIE CTYJEHTOM CaMO-
CTOSITEJILHO B IIPOLIECCE OTBETA.

OrneHka «He 3a4YTeH0» — JOIMYyIICHbI TPyOble OIIMOKU MPHU OINpPEAeIICHUN
CYIIHOCTH PacKpbIBa€MbIX IOHATUM, TEOPUil, IBICHUI, BCIEACTBUE HETIOHUMAHHUS
CTYJIEHTOM UX CYLIECTBEHHBIX M HECYIIECTBEHHBIX IPU3HAKOB U CBA3eU. B oTBeTe
OTCYTCTBYIOT BBIBOJIbI. Y MEHHUE PACKPHITh KOHKPETHBIE POSBICHUSI 0000IIEHHBIX
3HaHUU HE MOKAa3aHoO.

8 IlepeyeHb  OCHOBHOII M  JIONMOJHUTEJIBLHOH  y4eOHOM
JIUTEPATyPbI

OcHoBHast yueOHasl quTEpaTypa

1. Henoroe amMuHHCcTpupoBaHue : yued. nmocodue / T. FO. YepemyxuH,
FO. A. OropeBa. — Kpacnomap: Kyol'AY, 2021. — 242 c¢. — Pexum nocryna:
https://edu.kubsau.ru/mod/resource/view.php?id=10449

2. OOmuit U aAMUHUCTPATUBHBIN MEHEIKMEHT : ydeOHOe Mmocooue s
noArotoBku k sk3ameny / C. f. FOcymosa, P. A. Mcaes, M. A. byparnosa, /I. C.
CapanunoBa. — Mocksa : M3natenscko-Topropas kopropaius «Jlamkos u K,
2019. — 384 c. — Pesxxum noctyna: https://znanium.com/catalog/product/1091858
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https://edu.kubsau.ru/mod/resource/view.php?id=10449
https://znanium.com/catalog/product/1091858

3. [TankoBa, O. B. JlenoBeie kommynukaruu : yaeonuk / O.B. [lankosa.
— Mockaa : By3osckuii yueonuk : MHOPA-M, 2020. — 160 c. — (Bpicuiee o6pazo-

BaHUE: bakanaBpwuar). — Pexum J0CTyTa:
https://znanium.com/catalog/product/1110123
4, Tumodeen, M. 1. Jlenosbie koMmmyHHKauu: YueO. nocodue / M.U.

Tumodees. - 2-¢ uza. - M.: U1 PUOP: UHDOPA-M, 2018. - 120 c. — Pexum 1o-
cryna: https://znanium.com/catalog/document?id=359707

JlonoJiHUTeIbHAS YUeOHasl JuTepaTypa

1. Kupcanosa, M. B. Jlenoas nepenucka: Y4eOHO-TTpaKTHUIECKOE Tocooue /
M. B. Kupcanosa, H. H. Anoauna, 0. M. Akcernos. — 3-¢ uzn. — M.: HUL[ UH-
®PA-M, Cub. corm., 2022. — 136¢c. - Pexum  pgocryna:
https://znanium.com/catalog/product/1063317

2. Kynaruna, H. B. JlenoBsie kommyHukanuu / Kymnaruna H.B. - Mockaa:
ByzoBckuii yue6nuk, HUI[ MHDPA-M, 2016. — 234 c. — Pexum nocrymna:
https://znanium.com/catalog/document?id=277692

3. Macnoga, E. JI. MexayHapoaHblii KyJIbTYpHBI OOMEH U JIEJIOBbIE KOM-
myHukanuu: npaktukym / E. JI. Macnosa, B. A. KonenoBa. — 2-e uzn.— Mockaa:
JlamkoB 151 K, 2019. - 127 C. - Pexum JIOCTyMa:
https://znanium.com/catalog/product/1232135

4. Caxniok, T. U. JlenoBble KOMMYHUKAIUU [DJIEKTPOHHBIA pecypc]: yueo-
Hoe nocodue / coct. T.W. Caxniok. — CraBponons: CT'AY, 2013. — 92 c¢. — Pexxum
nocryma: https://znanium.com/catalog/document?id=28589

5. Cugopos, II. . [lenoBoe obmenue: yueOuuk / [1.1. Cunopos, M.E. Ily-
tuH, .A. Konomiesa ; mox pen. npod. [1.U. CunopoBa. — 2-¢ uz., mepepad. — M.
NH®PA-M, 2018. — 384 c. — (Bricuiee oOpa3oBanue: bakanaBpuar). — Pexum no-
cryna: https://znanium.com/catalog/product/914130

6. Uepkammna, T. T. SI3bIK J€TOBBIX MEXKYJIbTYPHBIX KOMMYHUKAIUN:
yueOnuk / nox pen. T.T. Uepkammunoii. — Mocksa : UHOPA-M, 2019. — 368 ¢. —
Pexxum poctyna: https://znanium.com/catalog/document?id=344557

9 Ilepeuenb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKAIIUOH-
Hoil ceTu «HTEpHET»

Ilepeuens ObC
Ne HaumeHnoBanue TemaTuka Cceblika
1. | Znanium.com Yuusepcanpnas | hitps://znanium.com/
2. | IPRbook YuusepcanpHas | hitp://www.iprbookshop.ru/
3. | UsmarensctBO «Jlaub» YHuBepcanpHas https://e.lanbook.com
4. | FOpaiirt YuuBepcanpHast | https://urait.ru/
5. | O6pazoarensHbiii nopran Kyol'AY | YHuepcanphas https://edu.kubsau.ru/

[lepeuens MHTEpHET CAaUTOB:
«Poccuiickuii xKypHal MeHeKMeHTay hitps://rim.spbu.ru
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https://znanium.com/catalog/product/1110123
https://znanium.com/catalog/document?id=359707
https://znanium.com/catalog/product/1063317
https://znanium.com/catalog/document?id=277692
https://znanium.com/catalog/product/1232135
https://znanium.com/catalog/document?id=28589
https://znanium.com/catalog/product/914130
https://znanium.com/catalog/document?id=344557
https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
https://rjm.spbu.ru/

Buxunenus — cBoOogHas SHOUKIONETUST [DIEKTPOHHBIN pecypc|: Pexum
noctyma: https://ru.wikipedia.org/wiki/

Kypuan <MANAGEMENT) http://iso-management.com

Kypuan «I'eHepanbHbId JUPEKTOP. YHPaBICHUE MPOMBIINUICHHBIM Ipe-

PHUSITHEM) https://panor.ru/magazines/generalnyy-direktor-upravlenie-
promyshlennym-predpriyatiem.html

Kypnan «MeHemKMEHT U OM3HEC-aAMUHUCTpUpoBaHue» http://www.mba-
journal.ru/

Kypnan «Ynpasnenne kommanueit» http://www.zhuk.net

Kypnan  «OkoHOMHUKA U MEHEIKMEHT  CHUCTEM  YIPaBICHUS»
http://www.sbook.ru/emsu/

Kypnan «xcnepttOIy http://expertsouth.ru/magazine/

KypHan pgenomnpousBojACTBA M JIOKYMEHTOOOOpPOTa Ha MPEANPHUATHU
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-
dokumentooborota-19-m8

Kypuan MeHeHKMERT CEroIHsA https://grebennikon.ru/journal-
6.html#volume2020

DIIEKTPOHHBIN KypHaI «YnpasieHune MPEINPUATHEM

https://e.management.mcfr.uz/promo.aspx

10 MeTtoanueckue ykazaHusl JAJsi 00yYAKOIIMXCH MO0 OCBOCHUIO
TUCHUILIAHBI

1. Oropera O. A. JlenoBoe aAMUHUCTPUPOBAHUE: METOJI. YKa3aHUs / COCT.
FO. A. OropeBa. — Kpacnomap: KyoI'AY, 2021. — 114 c¢. — Pexum npocryna:
https://edu.kubsau.ru/mod/resource/view.php?id=10016

2. Yepenryxus T. 10O. JlenoBoe anmuancTpupoBanue : yue6. mocooue / T. 1O.
Yepenyxun, FO. A. Oropesa. — KpacnHonap: Ky6I'AY, 2021. — 242 c. — Pexum no-
cryna: https://edu.kubsau.ru/mod/resource/view.php?id=10449

OcBoeHME NUCHUIUIMHBI 00YUYaOLUMUCS MPOU3BOJUTCS B COOTBETCTBUU C
JIOKaJTbHBIMH HOPMATHUBHBIMU aKTaMU:

— IIn KyoI'AY 2.2.4 «®oHJ OLIEHOYHBIX CPEJICTBY;

— IIn Ky6I'AY 2.5.18 «Opranuzaiius 00pa3oBaTelbHON AESITEIHHOCTH TI0
nporpaMMam OakaaBpuaTay;

— IIn Ky6I'AY 2.5.29 «O dopmax, MeTo1ax U CpPeACTBaX, MPUMEHSIEMBIX B
y4eOHOM IpoLIecce.

11 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHI, UCIOJIb3yeMbIX
MPH OCyIIeCTBJIEHUU 00Pa30BaTEJIbHOI0 MpoLecca

NudopmanimoHHbie TEXHOJIOTUH, UCTIONb3yEeMbI€ TIPU OCYILECTBIEHUU 00pa-
30BaTeNIbHOIO IMpoliecca MO JUCHUIUIMHE, MO3BOJISIIOT: 00ECIEeUnTh B3aUMOJCH-

21


https://ru.wikipedia.org/wiki/Заглавная_страница
file:///C:/Users/Kristy/Downloads/Журнал
http://iso-management.com/
https://panor.ru/magazines/generalnyy-direktor-upravlenie-promyshlennym-predpriyatiem.html
https://panor.ru/magazines/generalnyy-direktor-upravlenie-promyshlennym-predpriyatiem.html
http://www.mba-journal.ru/
http://www.mba-journal.ru/
http://www.zhuk.net/
http://www.sbook.ru/emsu/
http://expertsouth.ru/magazine/
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-dokumentooborota-19-m8
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-dokumentooborota-19-m8
https://grebennikon.ru/journal-6.html#volume2020
https://grebennikon.ru/journal-6.html#volume2020
https://e.management.mcfr.uz/promo.aspx
https://edu.kubsau.ru/mod/resource/view.php?id=10016
https://edu.kubsau.ru/mod/resource/view.php?id=10449

CTBHE MEXIY YYaCTHUKaMH 0Opa30BaTEIbHOTO MPOLECcca, B TOM YHCIE CHHXPOH-
HOE U (WJIM) aCMHXPOHHOE B3aMMOJICHCTBUE, TOCPENCTBOM ceTh «HTepHeT»;
bukcupoBaTh X0 00pa30BaTEIHLHOTO MPOIIecca, Pe3yIbTaTOB MPOMEKYTOUHOM aT-
TeCTallMy MO JUCUUIUIMHE W PEe3ybTaTOB OCBOEHHUs 00pa3oBaTENbHON MpOrpam-
MbI; OpTaHU30BaTh MPOIECC 0O0pa3oBaHUsl MyTEM BHU3yallU3allU HU3y4aeMOW HH-
dbopmani MOCPECTBOM HCIONB30BaHUS Mpe3eHTAINH, Y4eOHbIX (PUIBMOB; KOH-
TPOJUPOBATH PE3yIbTaThl 00YUEHHUSI HA OCHOBE KOMIIBIOTEPHOTO TECTUPOBAHMUSI.

Ilepeuens smuen3nonHoro 10

Ne HaumeHoBaHue Kparkoe onucanue

1 Microsoft Windows OnepannoHHas cucreMa

2 Microsoft Office (Bximrouaer Word, Excel, Power- | [TakeT opHCHBIX TPUIOKEHUI
Point)

3 Cucrema tectupoBanust INDIGO TectupoBanue

[lepeuens nmpodeccroHanbHbIX 0a3 AaHHBIX U UHPOPMALUMOHHBIX CIIPABOY-
HBIX CUCTEM

Ne HaumenoBaHue Temaruka JJIeKTPOHHAsS MOYTA

1 | Hayunas snexTpoHHass | YHHBepcalbHas https://www.elibrary.ru/defaultx.asp
o6ubnuoreka eLibrary

2 | 'apant [TpaBoBas http://www.garant.ru/

3 | Koncynprantlliroc [TpaBoBas http://www.consultant.ru/

12 MaTepuajJibHO—TeXHUYeCKOe olecneyeHHe IJasi 00y4eHHS

o IMCIMIlJINHE

[InanupyemMble TOMENIEHUs JJIsl IPOBEACHUSI BCEX BUJIOB yU€OHOU JesATeNb-

HOCTHU
Ne | HammeHoBaHme yueOHBIX | HanMeHOBaHUME MOMEIICHUH IS TPOBEACHUS Anpec (MECTOTIOIOKEHHUE) TI0-
n/n MIPEMETOB, KYPCOB, BCEX BUAOB YUCOHOU NEATEITFHOCTH, TIPEIy- MEIICHUH IS TIPOBEICHHUS BCEX

JUCIUTUIAH (MOTyJIeH),
MIPAKTHKH, HHBIX BUJIOB
y4eOHOH JIeSITeNbHOCTH,
NpeTyCMOTPEHHBIX
y4eOHBIM ILTaHOM 00pa-
30BaTEIbHON IIPOrpaM-
MBbI

CMOTPEHHOH y4eOHBIM IUIAHOM, B TOM YHCIIE,
TIOMEIIEHUH ISl CAMOCTOSITEIEHOM paboThI, €
yKa3aHHEM IepedHs OCHOBHOTO 000pynoBa-
HUS, y4eOHO-HATIISAHBIX IIOCOOMH M HCTIONb-
3yeMOro IporpaMMHOI0 o0ecredeH s

BUOB y4eOHOU IEATEIEHOCTH,
MPeIyCMOTPEHHON y4eOHBIM
IUTAaHOM (B CITy4ae peai3aiuu
00pa3oBaTeNbHBIX IPOTPAMM B
ceTeBoi (hopme TOTIOTHUTEIb-
HO YKa3bIBa€TCAd HAMMCHOBAHUC
OpraHuzaiuu, ¢ KOTopoil 3a-
KITIFOUEH JIOTOBOD)

1 2 3 4
1. JlenoBoe agiMUHUCTPU- [omemenne Ne402 DK, mocanounsix Mmect — | 350044, KpacHomapckuii Kpaid,
poBaHue 50; momans — 60,8 M?; yueOHas ayIUTOPHS r. Kpacuonap, ya. um. Kanu-

JUISL IPOBEJICHUS 3aHATHH JEKIIMOHHOTO TUIIA,
3aHATUI CEMHUHAPCKOI0 THIIA, KypCOBOIO IpO-
eKTHPOBaHUs (BBIIOJIHEHHS KypCOBBIX pabdor),
TPYIIOBBIX U HHAMBUYAIEHBIX KOHCYIIbTa-
LUH, TEKYIIET0 KOHTPOJIS U IPOMEKYTOUHON
aTTeCTalNu.

CrieIranTu3upoBaHHast Mmeoenb (yueOHast 1oc-
Ka, yaeOHas MmeOern);

TEXHUYECKHE CpelicTBa 00yIeHHUs, HAOOPHI
JIEMOHCTPAIIIOHHOTO 000PYIOBaHMS U yae0-
HO-HAIJBITHBIX MOCOOMH (HOYTOYK, MPOSKTOP,

HuHa, 1. 13
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Ne | HammeHnoBanue yueOHbIX | HamMeHOBaHWE MOMENICHUH IS IPOBEACHUS | AJpec (MECTOMOJIOKEHHUE) MO-
n/m MPEAMETOB, KypCOB, BCEX BHJOB YUE€OHON NESATENBHOCTH, IPENy- | MEIIEHHH Ul IIPOBEACHHS BCEX
JUCHIUIUTAH (MOJTyJIeH), CMOTPEHHO! y4eOHBIM IJTAHOM, B TOM YHCJIE, | BHIOB yUeOHOU HESTEeIbHOCTH,

MIPaKTHKH, HHBIX BUIOB | MOMEIIEHUH IS CAMOCTOSITEIbHOM paboThI, C MPEAyCMOTPEHHON y4eOHBIM
y4eOHOH IESTENbHOCTH, yKa3aHHEM IIepeyHst OCHOBHOTO 000pynoBa- IUTAHOM (B CIIydac peannu3aiin
MPeTyCMOTPEHHBIX HUS, Y9eOHO-HAIJIAHBIX TOCOOMH M MCTIONb- | 00pa30BaTENbHBIX IPOTPAMM B
Yy4eOHBIM IUTaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil (popMe TOTONTHUTENB-
30BaTeNbHOMN MPOTpaM- HO yKa3bIBaeTCsi HANMEHOBaHHE

MBI OpraHM3allH, ¢ KOTOPOii 3a-

KITFOUCH JIOTOBOD)
1 2 3 4

JKpaH);

noctyn k cetu «IHTepHeT;

JIOCTYII B 3JIEKTPOHHYIO 00pa30BaTEIbHYIO
Cpelly YHUBEPCHUTETa;

nporpammuoe obecriedenne: Windows,
Office.

TTomemenne Ne405 DK, mocagodHbIX MECT —
50; momans — 62,6 M2; yaeOHas ayJUTOpHUs
JUTS IPOBENICHIS 3aHATHH JEKIIMOHHOTO THTIA,
3aHITHIA CEMUHAPCKOT0 TUIIA, KypCOBOT'O MPO-
eKTHUPOBaHUS (BBIIOJIHEHHUS KYPCOBBIX padoT),
TPYIIOBBIX U WHANBUAYAIBHBIX KOHCYIIbTa-
LU, TEKYLIETO KOHTPOJISA U IPOMEKYTOYHOU
aTTeCTalllH.

CHIenHaNn3upoBaHHast MeOenb (yueOHas 1oc-
Ka, yueOHas MeOeh);

TEXHUYECKHE CPEICTBA 00yUeHHMs, HAOOPBI
JEMOHCTPAMOHHOTO 000pyI0BaHUS U y4eo-
HO-HArJBIIHBIX TOCOOHH (HOYTOYK, TPOSKTOP,
9KpaH);

Joctyn K ceth «VHTepHeT»;

JIOCTYII B 3JIEKTPOHHYIO 00pa30BaTeIbHYIO
Cpe/y YHUBEPCHTETA;

nporpammHuoe obecnedenne: Windows,
Office.

TTomemenne Ne305 DK, mocagoyHbIXx MECT —
30; momans — 41,7m?; Jlaboparopus mMe-
HEDKMEHTA M MapKETHHTA.

TEXHUYECKUE CPEICTBA OOYICHUS
(KOMITBIOTEP TIEPCOHANBHBIA — 4 IIT.);
Ha0OPBI IEMOHCTPAIIMOHHOTO 000PYAOBAHUS
1 y4eOHO-HaTJIAIHBIX TocoOnit (HOyTOYK,
MIPOEKTOP, FKPaH);

Joctyn k cetu «HTepHET;

JOCTYII B 3JICKTPOHHYIO HH(POPMAIIMOHHO-
00pa30BaTEeNBHYIO Cpey YHUBEPCUTETA,;
nporpammuoe obecneuenue: Windows, Office
CHeNHANU3UPOBaHHast MeOenb (yueOHas 1oc-
Ka, yueOHast MmeOeJb).

ITomemenne Ne408 DK, mocamodHBIX MECT —
40; miomans — 61,6 M; yueOHas ayTHTOPHS
JUTSI TIPOBEJICHUS 3aHATUHN JICKITMOHHOTO THIIA,
3aHITHIA CEMUHAPCKOTO TUTIA, KypCOBOTO TIPO-
eKTHUPOBaHUS (BBITIOIHEHHUS KYPCOBBIX padoT),
TPYNIIOBBIX U HHAUBUIYaJIbHBIX KOHCYIIbTA-
1AM, TEKYIEro KOHTPOJISI M MPOMEKYTOUHOM
aTTeCTaluu.
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HaunmMenoBanue yueOHBIX

HaumenoBanue nomeneHuit st IpoOBEACHUS

Anpec (MECTOIOJIOKEHUE) TI0-

/i IpeIMETOB, KypCOB, BCEX BUIOB y4eOHOM ASSATENBHOCTH, IPENy- | MELICHHH 1JIs NPOBEICHUS BCEX
JUCHIUIUTAH (MOJTyJIeH), CMOTPEHHO! y4eOHBIM IJTAHOM, B TOM YHCJIE, | BHIOB yUeOHOU HESTEeIbHOCTH,
NPaKTUKH, HHBIX BUAOB | IIOMEIIECHUH JUI CAMOCTOSTENBEHOH paboThl, C HPEeIyCMOTPEHHOHN y4eOHBIM
y4eOHOM NeITeNNbHOCTH, | YKa3aHHEM IepeyHs OCHOBHOTO 000pyaoBa- IUIAaHOM (B CiIydae pean3anuu

IPEeIyCMOTPEHHBIX HHS, y4eOHO-HATISIIHBIX TOCOOMH M HCIIONb- | 00pa30BaTeNbHBIX IPOTPaMM B
Yy4eOHBIM IUTaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil (popMe TOTONTHUTENB-
30BaTeNbHOMN MPOTpaM- HO yKa3bIBaeTCsi HANMEHOBaHHE

MBI OpraHu3alyH, ¢ KOTOpoii 3a-
KITFOUCH JIOTOBOD)
1 2 3 4

crieuaIn3upoBaHHas MeOenb (yaeOHas 1oc-
Ka, yueOHas MeOenb);

TEXHUYECKUE CPEACTBA 00yUeHUsI, HAOOPHI
JIEMOHCTPaMOHHOTO 000pY/IOBaHUs U yueo-
HO-HAIJLIIHBIX TOcoOnii (HOYyTOYK, TPOEKTOp,
9KpaH);

nporpammuoe obecneyenue: Windows,
Office.

TTomemenne Nel12 3P, mocagoyHbIX MeCT —
96; miomans — 49,7 M%; yuebHas ayIUTOpHs
JUTSL TIPOBEJICHUS 3aHATUHN JIEKITHOHHOTO THIIA,
3aHITHIA CEMUHAPCKOTO TUIA, KypCOBOT'O MPO-
eKTHUPOBaHUS (BBIOJIHEHHUS KYPCOBBIX padoT),
TPYIIOBBIX U WHANBUAYAIBHBIX KOHCYJIbTa-
U, TEKYIIeTo KOHTPOJIS B IPOMEKYTOUHON
aTTeCTaINH.

CHeNHaNN3UpOBaHHast MeOenb (yueOHas 1oc-
Ka, yueOHas MeOep);

TEXHUYECKUE CPEeIICTBA O0YUCHUs, HAOOPBI
JIEMOHCTPAIMOHHOTO 000py/I0BaHus U yueo-
HO-HarJSIHBIX TTocoOuii (HOyTOYK, MPOEKTOP,
9KpaH);

nporpammHuoe obecnedenne: Windows,
Office.

TTomemenne Ne209 3P, mocagoyHbIX MECT —
30; mromans — 40,1 M2; yaeOHast ay JUTOPHUS
JUISL TIPOBEJICHNUS 3aHATHH JICKIMOHHOTO THIIA,
3aHATHI CEMMHApPCKOTO TUIA, KypCOBOTO HPO-
EKTHUPOBAHUS (BBITIOTHEHUS KYPCOBBIX padoT),
IPYIIOBBIX U HHANBUYAIbHBIX KOHCYJIbTA-
LU, TEKYLIETO KOHTPOJIS U IPOMEKYTOUHOM
aTTecTalyy.

CrieIranTu3upoBaHHast Meoenb (yueOHast 1oc-
Ka, yaeOHas mebern);

TEXHUYECKUE CPEIICTBA 00yUeHII, HAOOPHI
JIEMOHCTPAIIMOHHOTO 000PYIOBaHUS H y4eO-
HO-HATJBITHBIX TOCOOUH (HOYTOYK, TPOSKTOP,
JKpaH);

nporpammuoe obecneuenue: Windows,
Office.

TTomemnienne Ne211 HOT, momaas — 19,3M2;
TIOMCIICHUEC JII XPaAaHCHUA U l'[pO(pI/IJ'IaKTI/I‘-Ie-
CKOTO 0OCTyXHBaHUs y4eOHOTO 000pyI0Ba-
HUSL.

CIIUT-cHCTeMa — 1 IT.;
XOJIOAUJIBHUK — 1 T.;
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HaunmMenoBanue yueOHBIX

HaumenoBanue nomeneHuit st IpoOBEACHUS

Anpec (MECTOIOJIOKEHUE) TI0-

/i IpeIMETOB, KypCOB, BCEX BUIOB y4eOHOM ASSATENBHOCTH, IPENy- | MELICHHH 1JIs NPOBEICHUS BCEX
JUCHIUIUTAH (MOJTyJIeH), CMOTPEHHO! y4eOHBIM IJTAHOM, B TOM YHCJIE, | BHIOB yUeOHOU HESTEeIbHOCTH,
NPaKTUKH, HHBIX BUAOB | IIOMEIIECHUH JUI CAMOCTOSTENBEHOH paboThl, C HPEeIyCMOTPEHHOHN y4eOHBIM
y4eOHOM NeITeNNbHOCTH, | YKa3aHHEM IepeyHs OCHOBHOTO 000pyaoBa- IUIAaHOM (B CiIydae pean3anuu

IPEeIyCMOTPEHHBIX HHS, y4eOHO-HATISIIHBIX TOCOOMH M HCIIONb- | 00pa30BaTeNbHBIX IPOTPaMM B
Yy4eOHBIM IUTaHOM 00pa- 3yeMOro IpOrpaMMHOTO 00ECTICYeHNUS ceTeBoil (popMe TOTONTHUTENB-
30BaTeNbHOMN MPOTpaM- HO yKa3bIBaeTCsi HANMEHOBaHHE

MBI OpraHM3allH, ¢ KOTOPOii 3a-
KITFOUCH JIOTOBOD)
1 2 3 4
TEXHUYECKUE CPEACTBA 00yUEHUs

(Mpy — 1 mr,;

npoekTop — 1 mr.;

KOMIIBIOTEP NMEPCOHANIBHBIN — 2 IIT.);
nporpammHoOe obecniederne: Windows,
Office, INDIGO.

TTomemenne Ne211a HOT, mocagodHbIx MecT
— 30; mmomans — 47,1 M2; IIOMEIEHNE TS
CaMOCTOATENHHON PabOTHI 00yUarOIINXCH.
KOHJUIIMOHEP — 2 IIT.;

TEXHHUYECKUE CPEe/ICTBA 00yUEHUs

(mpunTEp — 2 1WIT.;

9KpaH — 1 mT.;

npoekTop — | mr.;

cereBoe obopynoBaHne — 1 mT.;

nobn — 1 mr.;

KOMIBIOTEp MEPCOHATBHBIN — 6 IIT.);
JocTym K ceTn «MHTepHeT»;

JIOCTYII B 3JIEKTPOHHYIO HH(POpMaMOHHO-
00pa3oBaTENbHYIO CPEly YHUBEPCHUTETA;
CIenMalIn3NpOoBaHHast Mebenb (yueOHas Me-
Oenb);

[Iporpammuoe obecneuenne: Windows,
Office, cnenuanu3upoOBaHHOE JIUICH3HOHHOE
U CBOOO/IHO pacTpoCTpaHsIeMoe IporpamMm-
HOe ofecrieueHue, PeayCMOTPEHHOe B pado-
yeil mporpamme
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